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April 27, 2021 

 
ADDENDUM NO. 2 

Animal Care and Control Services (Annual Contract) 
RFP No. 21-0034 

 

Proposals should include acknowledgement of receipt for all Addenda. 
 

Initials:   Company Name:        
 

 
Vendors are informed that the above subject RFP is hereby modified, corrected, or supplemented as specified, 
described and set forth in this Addendum: 
 

QUESTIONS/RESPONSES 
 
 

Question 1: Within RFP No 21-0034, it is noted that the salary of the Interim Director is not included. Is 
this salary paid by another department within the city? If not, please provide current salary 
and benefits for insurance purposes and proper budgeting. 

Response: The position is not identified as Interim Director and is not paid by another department 
within Columbus Consolidated Government.  The position (and corresponding payroll 
information) is identified as the Interim “Division Manager (Vacant Position)” on page 2 
of Addendum No. 1. 

 

Question 2: Who is on the evaluation committee? Will the committee include individuals experienced 
with shelter operations and veterinary medicine such as Dr. Hank Hall? When do you 
anticipate making the final decision? 

Response: The Purchasing Division does not disclose the identities of members of the Evaluation 
Committee during an ongoing Request for Proposals (RFP) process.   It typically takes 
approximately 6 - 8 weeks for an Evaluation Committee to complete its work.  The 
Evaluation Committee’s recommendation then must be presented to Columbus Council 
for approval, which may take an additional two (2) weeks. 

 

Question 3: Please provide the total number of inmates who currently work for CACC. Please provide 
the number of hours weekly/monthly as well as their current job description. 

Response: Currently, there are two (2) inmates who each work 30-40 hours per week.  The 
inmates’ duties are to clean and disinfect all dog runs as often as needed to ensure 
cleanliness of all dog runs; clean all facility restrooms; empty the trash for all offices to 
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include the breakroom; mop all floors; dust counter; wash windows; and all other duties 
as required by the Shelter Supervisor.   

 
Note:  Inmates will not be allowed to work under the contract resulting from this RFP. 

 
Question 4: Please provide current expenses for subcontractor services, section F, [item] 7. 
Response: The current part-time veterinarian is required to come to the Animal Care and Control 

facility three (3) times per week.  Upon receipt of monthly invoices, the veterinarian is 
paid $125.00 per hour.  Refer to Attachment A for sample copies of a Veterinary Service 
Sheet and invoice.  Refer to the response to Question 5 for additional information. 

 

Question 5: Please provide budget and current expenses for all inventory listed under section F, [item] 10. 
Response: Refer to Attachment B for a listing of current medical supplies.  A budget line-item does 

not exist for medical supplies.  The current budget includes $36,000 for the Veterinary 
Services, which pays for the medical supplies as well as the parttime veterinarian. 

 

Question 6: Please provide current operating procedures, forms regarding the required records and reports 
which must be kept – specifically found in RFP Section III Requirements, paragraph M, #2, 3, 
4, 5, 6, 7, 15, 20, 21, and 22. 

Response: ● Written dispatch logs: 
Refer to Attachment C, which is a sample copy of a Dispatch Log from the database 
of Columbus Consolidated Government. 
 

• Investigation reports: 
Refer to Attachment D, which includes a sample copy of the form that is used as an 
Incident Report, Dangerous Animal Investigation, and Animal to Animal Exposure.   
 

• Animal bite cases: 
Refer to Attachment E, which includes a sample copy of a Bite Report from the 
database of Columbus Consolidated Government and a sample letter from 
Columbus Consolidated Government. 
 

• Dangerous dog reports: 
Refer to Attachment D for a copy of the form for Incident Report, Dangerous 
Animal Investigation, and Animal to Animal Exposure. 
 

• Rabies calls and cases: 
Refer to Attachment F, which includes a copy of the Animal to Human Exposure 
Report, a Warning Code Violation form, and a summons to appear in Recorders  
Court. 
 

• Cruelty investigations: 
Refer to Attachment G, which includes a sample copy of a Dispatch Log used to 
document the report of animal cruelty.  The 2-page sample Dispatch Log includes 
comments and a description of action taken.   The form is from the database of 
Columbus Consolidated Government and a sample letter from Columbus 
Consolidated Government. 



Addendum No. 2 Animal Care and Control Services (Annual Contract) – RFP No. 21-0034 Page 3 of 20 

 
• Unpaid citations and collection documentation: 

Recorders Court handles these issues and documents. 
 

• Notices of violations written, issued, outstanding and closed: 
Refer to Attachment F, which includes a copy of the Animal to Human Exposure 
Report, a Warning Code Violation form, and a summons to appear in Recorders  
Court. 

 
• Hearings/court decisions/records: 

The hearing dates are listed on the citations.  Recorders Court handles the records 
related to the hearings and decisions. 
 

• Complaints: 
Refer to the sample Dispatch Log (Attachment C). 

 
 

 
 

 
 
 
 
 

Andrea J. McCorvey, 
Purchasing Division Manager 
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ATTACHMENT A 
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CURRENT MEDICAL SUPPLIES 
1. 2 boxes – 5ml syringes 
2. 1 box – 10ml syringes 
3. 13 boxes – 3ml syringes w/needle 
4. 9 boxes – 18g x1 
5. 6 boxes – 25g x 5/8 
6. 4 boxes – 20g x 1 ½ 
7. 9 boxes 20g x 1 
8. 2 bottles dexamethasone 100 ml  
9. 1 bottle meloxicam 7.0 mg 
10. 1 bottle carprofen 100mg 
11. 1 bottle ketalog 50mg 
12. 4 bottles euthasol 100 ml 
13. 4 bottles xylazine 100 ml 
14. 15 bottles ketamine 10 ml 
15. 1 bottle cephalexin 500 mg 
16. 2 bottles chlorpheniramine maleate tablets 4mg 
17. 2 bottles fatal plus powder 250 ml 
18. 2 bottles penicillin 250 ml 
19. 2 bottles pencicillin 100 ml 
20. 7 boxes rabies vaccine – 50 ct 
21. 8 boxes Bordetella vaccine - 25 ct 
22. 5 boxes da2pp + lepto vaccine 25 ct 
23. 15 boxes fvrcp vaccine 25 ct 
24. 7 boxes da2pp vaccines 25 ct 
25. 2 bottles doxycycline hyclate 100 mg 
26. 1 bottle amoxicillin 250 mg capsules 
27. 1 bottle amoxicillin 500 mg capsules 
28. 18 boxes nexgard flea &tick 24 – 60 lb 
29. 1 box revolution cat flea & tick 15 – 22 lb 
30. 10 boxes provecta flea & tick 50 – 110 lb 
31. 5 boxes microscope slides 
32. 4 boxes microscope slide covers 
33. 2 bottles of fecal flotation device 
34. Microscope 
35. Large dog scale 

 

ATTACHMENT B 
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ATTACHMENT C 
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ATTACHMENT D 
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ATTACHMENT E 
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ATTACHMENT F 
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ATTACHMENT G 
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