COLUMBUS CONSOLIDATED GOVERNMENT
Georgia’s First Consolidated Government

FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340
CoLumBuUS, GEORGIA 31902-1340
706-653-4105, FAx 706-653-4109

Date: February 9, 2018

INVITATION Qualified vendors are invited to submit sealed bids, subject to conditions and instructions as
FOR BID specified for the furnishing of:
RFB NO: 18-0035

PLOTTER PRINTER SERVICES

(ANNUAL CONTRACT)
GENERAL Provide, repair and maintain one (1) Plotter on a rental basis, for the Engineering Department
SCOPE located in the Government Center Annex. (HP Designjet or equivalent)
DUE DATE MARCH 8, 2018; NO LATER THAN 2:30 PM (EST)

Sealed bids must be received and time/date stamped on or before the due date by the
Purchasing Division of the Consolidated Government of Columbus, Georgia, 5" Floor,
Government Center Tower -100 10" Street, Columbus, Georgia.

Bids will be opened during the 3:00 pm hour in the Conference of the Purchasing Division;
5™ Floor of the Government Center. Bidders are not required, but are invited to attend the bid
opening.

IMPORTANT INFORMATION

ADDENDA Any and all addenda will be po§ted on the Purghasing Division’s_ v_veb page, at N
(https://www.columbusga.org/finance/purchasing/docs/opportunities/Bid_Opportunities.htm).
It is the vendors' responsibility to periodically visit the web page for addenda before the due
date and prior to submitting a proposal.

NO If you are not interested in this invitation please email krobertson@columbusga.org or
PROPOSAL | complete Page 2 and fax to 706-653-4109.
SUBMISSION

Andrea J. McCorvey
Purchasing Division Manager

ColyMmbuS
[T Pl

We do amazing.

Page 1 of 33


https://www.columbusga.org/finance/purchasing/docs/opportunities/Bid_Opportunities.htm
mailto:bhughey@columbusga.org

IMPORTANT INFORMATION
e-Notification

Effective December 31, 2014, Columbus Consolidated
Government (the City) discontinued mailing postcard
notifications to its registered vendors. The City is using the
Georgia Procurement Registry e-notification system. You
must register with the Team Georgia Market Place/Georgia
Procurement Registry to receive future procurement
notifications via http://doas.qa.gov/state-
purchasing/suppliers/getting-started-as-a-supplier. If you
have any questions or encounter any problems while
registering, please contact the Team Georgia Marketplace
Procurement Helpdesk:

Telephone: 404-657-6000
Fax: 404-657-8444
Email: procurementhelp@doas.ga.gov

Page 2 of 33


http://doas.ga.gov/state-purchasing/suppliers/getting-started-as-a-supplier
http://doas.ga.gov/state-purchasing/suppliers/getting-started-as-a-supplier
mailto:procurementhelp@doas.ga.gov

STATEMENT OF "NO BID"

COMPLETE AND RETURN THIS FORM IMMEDIATELY IF YOU DO NOT INTEND TO BID:

EMAIL: Krobertson@columbusga.org

FAX:  (706) 225-3033, Attn: Kevin Robertson, Buyer

MAIL: COLUMBUS CONSOLIDATED GOVERNMENT
PURCHASING DIVISION
100 TENTH STREET; P. 0. BOX 1340
COLUMBUS, GEORGIA 31902-1340

We, the undersigned decline to bid on your RFB No. 18-0035, for Plotter Printer Services for the following
reason(s):

Specifications too "'tight™, i.e. geared toward one brand or manufacturer only (explain below)
Insufficient time to respond to the Invitation for Bids.

We do not offer this product or service.

We are unable to meet specifications.

We are unable to meet bond requirements.

Specifications are unclear (explain below).

We are unable to meet insurance requirements.

Other (specify below)

Remarks:

We understand that if this statement is not completed and returned, our company may be deleted
from the Columbus Consolidated Government’s bidders’ list for this commodity or service.

COMPANY NAME:

ADDRESS

AGENT:

DATE:

TELEPHONE NUMBER:

EMAIL:
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GENERAL PROVISIONS

THESE GENERAL PROVISIONS SHALL BE DEEMED AS PART OF THE BID SPECIFICATIONS.
The provisions of the Procurement Ordinance for the Consolidated Government of Columbus, Georgia as adopted
and amended by Council shall apply to all invitations for bids and award of all contracts and is specifically
incorporated herein by this reference. A copy of the ordinance is on file in the Purchasing Division.

1. TERM “CITY.” The term “City” as used throughout these documents will mean Consolidated Government
of Columbus, GA.

2. PREPARATION OF FORM. Bid proposals shall be submitted on the forms provided by the City. All
figures must be written in ink or typewritten. Figures written in pencil or erasures are not acceptable. However,
mistakes may be crossed out, corrections inserted adjacent thereto, initialed in ink by the person signing the
proposal. If there are discrepancies between unit prices quoted and extensions, the unit price will prevail. Failure
to properly sign forms, in ink, will render bid incomplete.

3. EXECUTION OF THE BID PROPOSAL. Execution of the bid proposal will indicate the bidder is familiar
and in compliance with all local laws, regulations, ordinances, site inspections, licenses, dray tags, etc.

4. BID SUBMISSION. Fax bid submissions will not be accepted as a response to the Invitation for Bids.
Bids must be submitted in a sealed envelope or package. The exterior of the envelope or package must reference
the bidder’s name and address, the bid number, bid title, and must indicate the contents represent a “bid” or “no
bid” submission. Failure to properly identify the bid submission may result in rejection of the bid.

5. BID DUE DATE. The bid submission must arrive in the Purchasing Division on or before the stated due date
and time. Upon receipt, bids will be time and date stamped. Bids will remain sealed and secured until the stated
due date and time for the bid opening.

6. BID OPENING. The Purchasing Division Manager or Purchasing staff appointee will open bids. The bid
amount and other pertinent information as determined by the Purchasing Division Manager will be read and
recorded. The bids as recorded at the bid opening represent draft tabulation and may include incorrect price
extensions or transcription errors, and are subject to change if conflicting information is discovered during analysis
of the bid responses. A bid tabulation will be made available to bidders after extensions have been checked and
all other specification compliance has been determined. In the essence of time, bidders may not be allowed to
review bids at the bid opening. However, bidders will be allowed to make appointments to review the bids
at a later date.

7. LATEBIDS. Itisthe responsibility of the bidder to ensure bids are submitted by the specified due date and
time. Bids received after the stated date and time will be returned, unopened, to the bidder. The official clock to
determine the date and time will be the time/date stamp located in the Finance Department. All bids received will
be time and date stamped by the official clock. The City will not be held responsible for the late delivery of bids
due to the U.S. Mail Service, or any other courier service.

8. RECEIPT OF ONE SEALED BID. In the event only one sealed bid is received, no formal bid opening shall
take place. First, the Purchasing Division shall conduct a survey of vendors to inquire of “no bid” responses and
non-responsive vendors. If, from the survey, it is determined by the Purchasing Division that specifications need
revision, the one bid received will be returned, unopened, to the responding vendor, with a letter of explanation
and a new bid solicitation prepared. If it is determined that other vendors need to be contacted, the bid due date
will be extended, and the one bid received will remain sealed until the new bid opening date. The vendor
submitting the single bid will receive a letter of explanation. If itis determined the one bid received is from the
only responsive, responsible bidder, then the bid shall be opened by the Purchasing Division Manager or
designee, in the presence of at least one other witness. The single bid will be evaluated by the using agency
for award recommendation.

9. RECEIPT OF TIE BIDS. Inthe event multiple responsive, responsible bidders are tied for the lowest price
and all other terms and requirements are met by the all tied bidders, the award recommendation shall be as
follows:
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Award to the local bidder, if one of the bidders has its principal place of business in Columbus, Georgia.

b. Ifall or none of the bidders has its principal place of business in Columbus, Georgia, then award the bid to the
bidder who has received the award previously.

c. If neither bidder received the award previously, and neither of the tied bidders has its principal place of
business in Columbus, Georgia, then the bid award shall be equally divided between the tied bidders.

d. Ifitisnot feasible to divide the award, and if all or none of the tied bidders has its principal place of business
in Columbus, Georgia, and neither was awarded the bid previously, then all bids will be rejected and the bid
will be re-advertised.

10. RECEIPT OF MULTIPLE BIDS. Unless otherwise stated in the bid specifications, the City will
accept one and only one bid per vendor. Any unsolicited multiple bid(s) will not be considered. If prior to the
bid opening, more than one bid is received from the same vendor, the following will occur: (1) the bidder will be
contacted and required to submit written acknowledgment of the bid to be considered; (2) the additional bid(s) will
be returned to the bidder unopened. If at the bid opening more than one bid is enclosed in a single bid package,
the City will consider the vendor non-responsive and bids will be returned to the bidder.

11. CONDITION AND PACKAGING. Unless otherwise defined in the bid specifications, it is understood and
agreed that any item offered or furnished shall be new, in current production and in first class condition, that all
containers shall be new and suitable for storage or shipment, and that prices include standard commercial
packaging.

12. FREIGHT/SHIPPING/HANDLING CHARGES. All freight, shipping, and handling charges shall be
included in the bid price. The City will pay no additional charges.

13. CORRECTION OR WITHDRAWAL OF BID/CANCELLATION OF AWARDS. Corrections or
withdrawals of inadvertently erroneous bids before or after bid opening, or cancellation of awards of contracts
based on such bid mistakes may be permitted where appropriate. Mistakes discovered before bid opening may be
modified or bid withdrawn by written notice received in the office of Purchasing prior to the time of the bid
opening. After bid opening, no changes in bid prices or other provisions of bids prejudicial to the interest of the
City or fair competition shall be permitted. In lieu of bid correction, a low bidder alleging a material mistake of
fact may be permitted to withdraw its bid if the mistake is clearly evident, or if the bidder submits evidence that
clearly and convincingly demonstrates that a mistake was made. All decisions to permit corrections or
withdrawals of bids or to cancel awards or contracts based on bid mistakes will be supported by the written
determination of the Purchasing Officer.

14. ADDENDA AND INTERPRETATIONS. If it becomes necessary to revise any part of this bid, a written
addendum will be provided to all bidders. The City is not bound by any oral representations, clarifications, or
changes made to the written specifications by City employees, unless such clarification or change is provided to
the bidders in written addendum form from the Purchasing Officer. Bidders will be required to acknowledge
receipt of the addenda (if applicable) in their sealed bid proposal. The vendor may provide an initialed copy of
each addendum or initial the appropriate area on the bid form (pricing page). Failure to acknowledge receipt of
the addenda (when applicable) will render bid incomplete. It is the bidder’s responsibility to ensure that they
have received all addenda.

15. BID EVALUATION AND AWARD. During the evaluation of bids, the City reserves the right to request
clarification of bid responses and to request the submission of references, if deemed necessary for a complete
evaluation of bid responses. Award will be made to the responsive and responsible bidder whose bid is most
economical according to criteria designated in the solicitation. The determination of the lowest responsive and
responsible bidder may involve all or some of the following factors: prices, conformity to specifications, financial
ability to meet the contract, previous performance, facilities and equipment, availability of repair parts, experience,
delivery promise, terms of payment, compatibility as required, other cost, and other objective and accountable
factors, if any, (which are further described in the specifications). The City shall be the judge of the factors and
will make the award in the best interest of the City.

16. TIME FOR CONSIDERATION. Bids must remain in effect for at least sixty (60) days after date of receipt
to allow for evaluation.
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17. BID SECURITY AND PERFORMANCE BOND. Bid security (Bid Bond) shall be required for all
competitive sealed bids for construction contracts when the price is estimated by the Purchasing Officer to exceed
$10,000. Bid security shall be a bond provided by a surety company authorized to do business in the State, or in
the form of a certified check. Such bonds may also be required on construction contracts under $10,000 or other
procurement contracts when circumstances warrant. Bid security shall be in an amount equal to at least five
percent (5%) of the bid amount. The City will accept a copy of a bid bond at the bid opening. However, if a copy
of a bid bond is submitted, the bidder must submit to the Purchasing Division the identical original document
within five (5) days after the bid opening. If the original document is not received within the five (5) days, the
bid will not be considered. When a construction contract is awarded in excess of $25,000, the successful bidder
will be required to furnish a Performance Bond executed by a surety company authorized to do business in the
State. The performance bond shall be equal to one hundred percent (100%) of the price specified in the bid.

18. SUBCONTRACTING. Should bidder intend to subcontract all or any part of the work specified, name(s)
and address(es) of sub-contractor(s) must be provided in bid proposal (use additional sheet if necessary). The
bidder shall be responsible for subcontractor(s) full compliance with the requirements of the bid specifications.
THE COLUMBUS CONSOLIDATED GOVERNMENT WILL NOT BE RESPONSIBLE FOR
PAYMENTS TO SUBCONTRACTORS.

19. DISQUALIFICATION OF BIDDERS AND REJECTION OF BIDS. Bidders may be disqualified and

rejection of bid proposals may be recommended by the City for any (but not limited) to the following reasons:

(A) Receipt after the time limit for receiving bid proposals as stated in the bid invitation.

(B) Any irregularities contrary to the General Provisions or bid specifications.

(C) Unbalanced unit price or extensions.

(D) Unbalanced value of items.

(E) Failure to use the proper forms furnished by the Consolidated Government.

(F) Failure to complete the proposal properly

(G) Omission of warranty, product literature, samples, acknowledgment of addenda or other items required to be
included with bid proposal.

(H) Failure to properly sign forms in ink.

The City reserves the right to waive any minor informality or irregularity. The City reserves the right to
reject any and all bids.

20. BRAND NAMES “OR EQUAL”. Whenever in this invitation any particular material, process and/or
equipment are indicated or specified by patent, proprietary or brand name of manufacturer, such wording will be
deemed to be used for the purpose of facilitating description of the material, process and/or equipment desired by
the City. Tt is not meant to eliminate bidders or restrict competition in any bid process. Any manufacturers’
names, drawings, trade names, brand names, specifications and/or catalog numbers used herein are for the purpose
of description and establishing general quality levels. Bidders may propose equivalent equipment, services or
manufacturer. Any proposal that is equivalent to or surpasses stated specifications will be considered.
Determination of equivalency shall rest solely with the City. Please Note: Due to existing equipment, specific
manufacturers may be required to facilitate compatibility.

21. ASSIGNMENT OF CONTRACTUAL RIGHTS. Itis agreed that the successful bidder will not assign,
transfer, convey or otherwise dispose of the contract or its right, title or interest in or to the same, or any part
thereof, without previous consent of the City and any sureties.

22. DISCOUNTS. Terms of payments offered will be reflected in the space provided on the bid proposal form.
Cash discounts will be considered net in the bid evaluation process. All terms of payment (cash discounts) will be
taken and computed from the date of delivery of acceptable material or services, or the date of receipt of the
invoice, whichever is later.

23. TAXES. The City is exempt from State Retail Tax and Federal Excise Tax. Tax Exemption No. GA Code
Sec. 48-8-3. Federal ID No. 58-1097948.

24. FEDERAL, STATE AND LOCAL LAWS. All bidders will comply with all Federal, State, and Local laws
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and ordinances, relative to conducting business in Columbus, Georgia.

25. BID INCLUSIONS. When bid inclusions are required, such as warranty information, product
literature/specifications, references, etc. The inclusions should reference all aspects of the specific equipment or
service proposed by the bidder. Do not include general descriptive catalogs. References to literature or other
required inclusions submitted previously do not satisfy this provision. Bids found to be in hon-compliance with
these requirements will be subject to rejection.

26. NON-COLLUSION. By signing and submitting this bid, bidder declares that its agents, officers or
employees have not directly or indirectly entered into any agreements, participated in any collusion or otherwise
taken any action in restraint of free competitive bidding in connection with this bid. In the event, said bidder is
found guilty of collusion, the company and agents will be removed from the City’s bid list for one full year and
any current orders will be canceled.

27. INDEMNITY. The successful bidder agrees, by entering into this contract, to defend, indemnify and hold
City harmless from any and all causes of action or claims of damages arising out or under this contract.

28. DISADVANTAGED BUSINESS ENTERPRISE. Disadvantaged Business Enterprises (minority or
women owned businesses) will be afforded full opportunity to submit proposals in response to this invitation and
will not be discriminated against on the grounds of race, color, creed, sex, sexual orientation, gender identity or
national origin in consideration for an award. It is the policy of the City that disadvantaged business enterprises
and minority business enterprises have an opportunity to participate at all levels of contracting in the performance
of City contracts to the extent practical and consistent with the efficient performance of the contract.

29. AFFIRMATIVE ACTION PROGRAM - NON-DISCRIMINATION CLAUSE. The City has an
Affirmative Action Program in connection with Equal Employment Opportunities. The successful bidder will
comply with all Federal and State requirements concerning fair employment and employment of the handicapped,
and concerning the treatment of all employees, and will not discriminate between or among them by reason of
race, color, age, religion, sex, sexual orientation, gender identity, national origin or physical handicap.

30. AWARDS TO LOCAL BUSINESSES. Except for construction contracts, awards will be made to
responsive and responsible local businesses proposing a cost not more than two percent (2%) above the low bid or
quote for contracts involving an expenditure of $25,000.00 or less and made to responsive and responsible local
businesses proposing a cost not more than one percent (1%) above the low bid or quote for contracts involving an
expenditure greater than $25,000.00. (Ordinance No. 95-5). **STATE OR FEDERALLY FUNDED
PROJECTS EXCLUDED**

31. RIGHT TOPROTEST. A protest with respect to an Invitation for bids or Request for Proposals shall be
submitted in writing no less than five (5) days prior to the opening of bids or the closing date of proposals to the
Purchasing Officer. If the matter is not resolved, then an appeal may be filed with the City Manager or City
Council.

32. FAILURE TO QUOTE. Vendors choosing not to submit a bid are requested to return a Statement of
“No Bid”.

33. PRODUCT/EQUIPMENT DEMONSTRATION - SITE VISIT. During the evaluation of bids, the City
reserves the right to request a demonstration or site visit of the product, equipment or service offered by a bidder.
The demonstration or site visit shall be at the expense of the bidder. Bidders who fail to provide demonstration or
site visit, as requested, will be considered non-responsive.

34. CANCELLATION PROVISIONS. When such action is in the best financial interest of the City,
contracts for supplies to be purchased or services to be rendered under an annual (term) contract basis may be
canceled and re-advertised at the discretion of the Purchasing Officer and in accordance with contract terms.

After the receipt of a product or piece of equipment, it is found that said item does not perform as specified
and required, payment for said product or equipment will be withheld. The successful vendor will be
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notified of the non-performance in writing. After notification, the successful vendor will have ten (10)
calendar days, from the date of notification, to deliver product or equipment that performs satisfactorily.
If a satisfactory product is not delivered within 10 calendar days, from the notification date, the City will
cancel the contract (purchase order) and award to the next low, responsive, responsible bidder. The
vendor will be responsible for the pick-up or shipment of the unsatisfactory equipment or product.

35. QUESTIONS. Questions concerning specifications must be submitted, in writing, at least 5 (five) working
days (Monday-Friday) prior to receipt date. Questions received less than five working days prior to receipt date
will not be considered.

36. SAMPLES. When samples are required to be included with the proposal response, the bidder will be
responsible for the following:

1) Unless otherwise specified, bidders are required to submit exact samples of item(s) bid. Do not submit sample
of “like” item(s).

2) Affix an identification label to each individual sample to include bidder’s name, bid name and number.

3) Make arrangements for the return of sample after the bid award. All shipping costs will be the responsibility of
the bidder. If bidder does not make arrangements for return of sample, within 60 days after award, the sample will
be discarded.

37. GOVERNING LAW. The parties agree that this Agreement shall be governed by the laws of Georgia, both
as to interpretations and performance.

38. PAYMENT DEDUCTIONS. The City reserves the right to deduct, from payments to awarded
vendor(s), any amount owed to the City for various fees, to include, but not limited to: False Alarm
fees, Ambulance fees, Occupation License Fees, Landfill fees, etc.

39. PAYMENT TERMS. The City's standard payment term is usually net 30 days, after successful
receipt of goods or services. Payment may take longer if invoice is not properly documented or not
easily identifiable, goods/services are not acceptable, or invoice is in dispute.

NOTICE TO VENDORS

Columbus Council, by Ordinance 92-60 has prohibited any business that is owned by any member of Columbus
Council or the Mayor, or any business in which any member of Columbus Council or the Mayor has a substantial
pecuniary interest from submitting a bid for goods or services to the Consolidated Government of Columbus,
Georgia.

Likewise, by Ordinance 92-61, no business which is owned by any member of any board, authority or commission,
subordinate or independent entity, or any business in which any member of any board, authority or commission,
subordinate or independent entity has substantial pecuniary interest may submit a bid to the Consolidated Government
if such bid pertains to the board, authority or commission.
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DO YOU HAVE QUESTIONS, CONCERNS OR NEED
CLARIFICATION ABOUT THIS SOLICITATION?

COMMUNICATION CONCERNING ANY SOLICITATION
CURRENTLY ADVERTISED MUST TAKE PLACE IN WRITTEN
FORM AND ADDRESSED TO THE PURCHASING DIVISION.

ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS
SOLICITATION SHALL BE SUBMITTED IN WRITING. THE CITY WILL
NOT ORALLY OR TELEPHONICALLY ADDRESS ANY QUESTION OR
CLARIFICATION REGARDING BID/PROPOSAL SPECIFICATIONS. IF A
VENDOR VISITS OR CALLS THE PURCHASING DIVISION WITH SUCH
QUESTIONS, HE OR SHE WILL BE INSTRUCTED TO SUBMIT THE
QUESTIONS IN WRITING.

ALL CONTACT CONCERNING THIS SOLICITATION SHALL BE
MADE THROUGH THE PURCHASING DIVISION. BIDDERS SHALL
NOT CONTACT CITY EMPLOYEES, DEPARTMENT HEADS, USING
AGENCIES, EVALUATION COMMITTEE MEMBERS OR ELECTED
OFFICIALS WITH QUESTIONS OR ANY OTHER CONCERNS ABOUT THE
SOLICITATION. QUESTIONS, CLARIFICATIONS, OR CONCERNS SHALL
BE SUBMITTED TO THE PURCHASING DIVISION IN WRITING. IFIT IS
NECESSARY THAT A TECHNICAL QUESTION NEEDS ADDRESSING, THE
PURCHASING DIVISION WILL FORWARD SUCH TO THE USING
AGENCY, WHO WILL SUBMIT A WRITTEN RESPONSE.

THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES
TO THE RESPECTIVE BIDDER OR IF IT BECOMES NECESSARY TO
REVISE ANY PART OF THIS SOLICITATION, A WRITTEN ADDENDUM
WILL BE ISSUED TO ALL BIDDERS.

THE CITY IS NOT BOUND BY ANY ORAL REPRESENTATIONS,
CLARIFICATIONS, OR CHANGES MADE TO THE WRITTEN
SPECIFICATIONS BY CITY EMPLOYEES, UNLESS SUCH CLARIFICATION
OR CHANGE IS PROVIDED TO THE BIDDERS IN A WRITTEN
ADDENDUM FROM THE PURCHASING MANAGER.

BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED
“QUESTION/CLARIFICATION FAX FORM” TO FAX OR EMAIL QUESTION.

ANY REQUEST, AFTER A SOLICITATION HAS CLOSED AND PENDING

AWARD, MUST ALSO BE SUBMITTED IN WRITING TO THE
PURCHASING DIVISION.
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QUESTION/CLARIFICATION
FAX FORM

DATE:

TO: Kevin Robertson, Buyer
E-MAIL: krobertson@columbusga.org
FAX NO: (706) 225-3033

RE: RFB NO. 18-0035 - Plotter Printer Services (Annual Contract)

I have the following concerns/questions about the specifications for the reference solicitation:
(Questions concerning specifications and/or requests for clarification must be submitted, in
writing, at least 5 (five) working days (Monday - Friday) prior to due date. Questions received
less than five workings days prior to due date will not be considered.):

From:

Vendor Name

Representative E-mail Address
Complete Address City State Zip Code
Telephone Number Fax Number
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SPECIFICATIONS FOR
PLOTTER PRINTER SERVICES
(ANNUAL CONTRACT)
RFB NO. 18-0035

. SCOPE:

A. The Consolidated Government of Columbus, Georgia (the City) invites bidders to submit
bid proposals to provide, repair and maintain (1) Plotter on a rental basis. (HP Designjet or
equivalent) The plotter will be utilized and located in Engineering Department of
Columbus Consolidated Government Annex.

B. The City will enter into contract only with the vendor submitting a response to this RFB.
The City will submit payments only to the vendor submitting the bid. The City will not
accept or sign a third party finance/lease agreement for any or part of the proposed
equipment.

1. TERM OF CONTRACT:
A. The minimum contract term shall be for sixty (60) months. The contract will be
automatically renewed (without the need for any further action) every 12 months until
the end of such 60-month term.

It should be noted that multi-year contracts may be continued each fiscal year only after
funding appropriations and programs approval has been granted by the Council of the
Consolidated Government of Columbus, Georgia. In the event that the necessary
funding is not approved, then the affected multi-year contract becomes null and void,
effective July 1st of the fiscal year for which such approval has been denied.

TERMINATION FOR CONVENIENCE
B. For the protection of both parties, either party giving 30 days prior notice in writing to
the other party may cancel this contract.

I11.  BRAND NAME DISCLOSURE:

Whenever in this invitation any particular material, processes and/or equipment are indicated or
specified by patent, proprietary or brand name or manufacturer, such wording will be deemed to be used
for the purpose of facilitating description of the material, process, and /or equipment desired by the City.
It is not meant to eliminate bidders or restrict competition in any bid process. Any manufacturers’
names, drawings, trade names, specifications and/or catalog numbers used herein are for the purpose of
description and establishing general quality levels. Bidders may propose equivalent equipment, services
or manufacturer. Any proposal that is equivalent to or surpasses stated specifications would be
considered. Determination of equivalency shall rest solely with the City.

V. QUESTIONS/ADDENDA:

Questions and requests for clarification must be submitted within five (5) business days of the due
date (see pages 9 & 10). Changes to the specifications (if any) will be provided in the form of an
addendum, which will be posted on the web page of the Finance Department/Purchasing Division of
Columbus Consolidated Government at
(https://www.columbusga.org/finance/purchasing/docs/opportunities/Bid_Opportunities.htm). Itis the
vendor’s responsibility to periodically visit the web page for addenda before the due date and prior to
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submitting a quote.

V. INDEMNITY CLAUSE:

The Contractor covenants to save, defend, hold harmless, and indemnify the City, and all of its officers,
departments, agencies, agents, and employees (collectively the "City") from and against any and all
claims, losses, damages, injuries, fines, penalties, costs (including court costs and attorney’s fees),
charges, liability, or exposure, however caused, resulting from, arising out of, or in any way connected
with the Contractor’s intentional, negligent, or grossly negligent acts or omissions in performance or
nonperformance of its work called for by the Contract Documents.

VI. INSURANCE REQUIREMENTS:

The vendors shall be required, at their own expense, to furnish to the City of Columbus Purchasing
Division, evidence showing the insurance coverage to be in force throughout the term of the
contract.

Insurance requirements are listed on the attached Insurance Checklist (See Attachment D). The
limits shown are minimum limits. Vendor shall indicate the actual limit they will provide for
each insurance requirement. The bidder shall complete the Insurance Checklist and include
with bid response. (Certificate of Insurance is acceptable) The Insurance Checklist will indicate
to the City, the bidder’s ability and agreement to provide the required insurance, in the event of
contract award.

The successful candidate shall provide the required Certificates of Insurance within 10 days after award
notification. The Certificates of Insurance will be included with the contract documents prior to sign.

VIl. BID SUBMISSION REQUIREMENTS:

Each bidder shall include the following information with bid submission. Bidder shall submit
(THE ORIGINAL AND ONE IDENTICAL COPIE(S). The City reserves the right to request
any omitted information, WHICH DOES NOT AFFECT THE SUBMITTED BID PRICE.
Bidders shall be notified, in writing, and shall have two (2) days, after notification to submit the
omitted information. If the omitted information is not received within two (2) days, the Bidder shall
be deemed non-responsive and the Bid Submission will be deemed Incomplete”:

Bid Form (Pricing Page): Provide all required information

Contract Signature Page: (See Attachment C).

Georgia Security and Immigration Compliance/E-Verify: - (See Attachment F).

Product Literature: Provide descriptive literature for proposed equipment.

Copy of Lease Agreement: Provide a copy of the lease agreement required to be signed by the
City.

e Vendor Information: Complete bidder’s responses to (See Attachment B). This section must be
notarized.

e Client Work History: List Client Work History on (See Attachment A).
e Proof of Insurance: (See Attachment D).

o Acknowledgement of Receipt of Addenda (if any): Vendor shall include acknowledgment of
receipt of addenda (if any) in their sealed bid. The vendor may provide an initialed copy of each
addendum or initial the appropriate area on the bid form (pricing page). It is the bidder’s
responsibility to ensure that they have received all addenda.

The following items will be required of the awarded vendor(s) prior to the contract signing or
issuance of purchase order. After notification, the awarded vendor(s) will have five (5) business
days to provide the information below, or the next responsive, responsible bidder will be
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recommended for award.

1). Business License: Vendors located in Muscogee County shall submit a current copy of their
City of Columbus business license. If the business is not located in Muscogee County and has proof
of being properly licensed by a municipality in Georgia, and paid applicable occupation taxes in that
city, the vendor will not be required to pay occupation taxes in Columbus, Georgia.

If the business location is not in Georgia, vendor must provide a current copy of their active Articles
of Incorporation from the State and/or a current business license from the City/State in which
business is located.

If you have questions regarding this requirement, please contact Yvonne lvey, Occupation Tax
Supervisor, 706-225-3091.

2). W-9 Request for Taxpayer Identification Number and Certification: Provide all
information requested. (See Attachment E).

Bids must be delivered sealed in an envelope or package. The envelope or package
should reference the bidder’s name, full address and the bid number and/or bid name.
Mail or hand-deliver bid to:

Columbus Consolidated Government

Purchasing Division

5th Floor - Government Center Tower

100 - 10th Street

Columbus, Georgia 31902-1340

BIDS MUST REACH THE OFFICE OF THE PURCHASING DIVISION NO LATER THAN 2:30
P.M. ON BID OPENING DATE. BIDS RECEIVED AFTER 2:30 P.M. WILL NOT BE ACCEPTED
UNDER ANY CIRCUMSTANCES.

VIII. INVOICING:
All billing shall be based on a 30-day month in arrears.

IX. AWARD/DELIVERY/INVOICING:
Bid will be awarded in total to one vendor. After contract award, it will be the responsibility of the
Contractor to provide the services according to bid specifications.

The invoice(s) shall reference the Engineering Department, (RFB No. 18-0035) and the service
provided. Forward all invoices to Columbus Consolidated Government Annex, Engineering
Department 420 10" Street, Columbus, Georgia 31901. Failure to reference the Engineering
Department on the invoice(s) may delay payment.

All cost for freight/shipping charges must be included on the bid pricing form. No additional charges
will be authorized for payment.

The equipment shall be delivered to the following location: Engineering Department

Delivery Address: Government Center Annex
420 10th Street
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Columbus, Georgia 31901

X. TERMINATION OF CONTRACT:

Default: If the contractor refuses or fails to perform any of the provisions of this contract with such
diligence as will ensure its completion within the time specified in this contract, or any extension
thereof, otherwise fails to timely satisfy the contract provisions, or commits any other substantial breach
of this contract, the Purchasing Division Manager may notify the contractor in writing of the delay or
non-performance and if not cured within ten (10) days or any longer time specified in writing by the
Purchasing Division Manager, such Manager may terminate the contractor's right to proceed with the
contract or such part of the contract as to which there has been delay or a failure to properly perform.

In the event of termination in whole or in part the Purchasing Division Manager may procure similar
supplies or services, from other sources, in a manner and upon terms deemed appropriate by the
Purchasing Division Manager. The contractor shall continue performance of the contract to the extent it
is not terminated and shall be liable for excess costs incurred in procuring similar goods or services.
Compensation: Payment for completed supplies delivered and accepted by the city shall be at the
contract price. The City may withhold from amounts due the contractor such sums as the Purchasing
Manager deems to be necessary to protect the City against loss because of outstanding liens or claims of
former lien holders and to reimburse the City for the excess costs incurred in procuring similar goods
and services.

Excuse for Nonperformance or Delayed Performance: Except with respect to defaults of
subcontractors, the contractor shall not be in default by reason of any failure in performance of this
contract in accordance with its terms, if the contractor has notified the Purchasing Division Manager
within 15 days after the cause of the delay and the failure arises out of causes such as: acts of God; acts
of public enemy; acts of the City and any other governmental entity in its sovereign or contractual
capacity; fires; floods; epidemics; quarantine restrictions; strikes or other labor disputes; freight
embargoes; or unusually severe weather. If the failure to perform is caused by the failure of a
subcontractor to perform or to make progress, and if such failure arises out of causes similar to those set
forth above, the contractor shall not be deemed to be in default, unless the supplies or services to be
furnished by the subcontractor was reasonably obtainable from other sources in sufficient time to permit
the contractor to meet the contract requirements.

Upon request of the contractor, the Purchasing Division Manager shall ascertain the facts and extent of
such failure, and, if such Manager determines that any failure to perform was occasioned by anyone or
more of the excusable causes, and that, but for the excusable cause, the contractor's progress and
performance would have met the terms of the contract, the delivery schedule shall be revised
accordingly.
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TECHNICAL SPECIFICATIONS FOR
PLOTTER PRINTER SERVICES
(ANNUAL CONTRACT)

RFB No. 18-0035

INTRODUCTION

The Consolidated Government of Columbus, Georgia (the City) invites bidders to submit bid
proposals to Provide, repair and maintain one (1) Plotter on a rental basis, for the Engineering
Department located in the Government Center Annex. (HP Designjet or equivalent)

PLOTTER PRINTER PROVISION/SERVICE:

This service shall include high quality, responsive repair/maintenance services, all replacement
consumables, including the ink, all replacement parts (minor or major), and labor. This service will be
in the form of an annual contract payable in twelve (12) monthly payments.

A. The unit offered shall have all of the following, but not limited to these capabilities:

1. Up to 246 square feet per hour (22.8 square meters per hours)

2. Print Resolution: Up to 1,200 dpi

3. Media: Handling: Roll Feed
Types: Supports a broad range of media, including most low-cost, uncoated media
compatible with eco-solvent inks and polyester fabrics

4. Size: 60-inch (1.52 m) model

5. Capability to print full color high-resolution images.

B. Required service response time will be 24 hours. For example, service calls placed on
Monday will be worked no later than Tuesday. In the event the machine cannot be repaired on
sight in two days, it will require a replacement machine.

C. The successful bidder shall install new equipment upon award of the contract. Any
upgrades or additions during the term of the contract can be refurbished/rebuilt equipment.

D. The successful bidder will train City personnel, as required during the life of the contract or
any extension, as key operators at the equipment installation, in the proper use and care of the
equipment.

E.  The plotter must interface with existing computers network via gigabit ethernet.
F.  All computers are IBM Clones, operating system is Windows XP Professional.

VENDOR INFORMATION:
A. The City will not enter into contract with a third party Finance company under any
circumstances. The City will only deal with, enter into contracts and submit payments to an
established dealer that will service and provide the requested product.

B. Units offered under this advertisement shall be new, standard production of the latest design in
current production. Material shall be good commercial quality for the intended service and shall
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be produced by use of current manufacturing processes. Material shall be treated to resist rust,
corrosion, and wear. Component shall be manufacturer’s heaviest duty, current production
model. To consider any offer, all items must be of a standard production model and not
modified for bid purposes.

C. To describe the firm, its experience and service, bidders must respond to the vendor
information listed in the attached Attachment B.

D. Bidders may provide additional information, which would assist in describing the firm
and its abilities. However, if the specific questions and requests for information cited in
“Attachment B” is not addressed, the proposal will be considered incomplete.

UPGRADES AND ADD-ONS:
During the course of the contract, the City reserves the right to upgrade existing plotter and/or add
additional plotters, if the requirements and usage dictate the need, which may increase the volume.

INSTALLATION:
After award notification from the City, Contractor shall coordinate the installation date of proposed
plotter with the Engineering Department (Terry Sizemore (706) 225-3965

MAINTENANCE:

Qualified Contractor maintenance personnel shall perform equipment maintenance on plotter and all
plotter accessories during regular office hours. Regular hours vary, but are generally 8:00 a.m. to 5:00
p.m., Monday through Friday. The Contractor is not required to provide services on the following
recognized holidays: New Year’s Day; Martin Luther King’s Day; Memorial Day; Independence Day;
Labor Day; Columbus Day; Veterans Day; Thanksgiving and the day after Thanksgiving; Christmas
Day; and any other day the City may acknowledge as a holiday.

DAMAGES:

Damage due to fire, rain, abuse or vandalism will be the responsibility of the Consolidated Government
and will not be covered under this contract. Such damage will be reported to the Planning Department
for appropriate action.
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CLIENT WORK HISTORY
PLOTTER PRINTER SERVICES
(ANNUAL CONTRACT)

RFB NO. 18-0035

ATTACHMENT A

Company Name/Contact

Complete Address

Telephone/Fax Numbers

1.

E-Mail Address:

Number of Color Copiers provided:

Number of Technicians
assigned to provide
services:

Company Name/Contact

Complete Address

Telephone/Fax Number

2.

E-mail Address:

Number of Color Copiers provided:

Number of Technicians
assigned to provide
services:

Company Name/Contact

Complete Address

Telephone/Fax Number

3.

E-mail Address:

Number of Color Copiers provided:

Number of Technicians
assigned to provide
services:

***COMPLETE THIS PAGE AND RETURN WITH BID***
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ATTACHMENT B

VENDOR INFORMATION

A. The work to be accomplished under this Contract requires technical expertise. In reviewing bids
to determine who is the most responsive, responsible, qualified offeror, the City will take into
consideration the extent to which the bid conforms to the specifications and the qualifications
of the offeror to satisfactorily implement the requirements of the Contract. The City
specifically reserves the right to reject any bids for which the offeror fails to demonstrate the
ability to provide the service required in a responsible manner. The following information shall
be provided to allow the City to determine whether the vendor is qualified to provide/perform
the work specified. This information must notarized:

PLEASE SUBMIT THE FOLLOWING INFORMATION ON FIRM’S LETTERHEAD.

agrwNRE

10.

11.

Name of Offeror/Company

Permanent main office address

When organized

If a corporation, when/where incorporated

How many years have you been engaged in this type of service under your present
company/trade name?

Offeror shall complete the Insurance Checklist (Attachment D), and include with bid
response. A Certificate of Insurance is acceptable.

Number of qualified technicians currently employed in the Muscogee County area. How
many copiers can one technician adequately service per month? Use this category to make
any statement regarding training requirements, job qualifications, continuing education, etc.,
for service personnel. Resumes are not required, but you may submit brief job histories if
desired, or point out in narrative form any particular accomplishments or qualifications
which you feel would be representative of your firm’s expertise and ability to perform the
work.

Provide three clients for which such services have been provided. The references shall
include the business name, contact person, complete address, telephone/fax number, and
number of copiers and technicians used to maintain the service (Attachment A).

Have you ever failed to complete a project and/or defaulted on a contract? If so specify
when, where and with whom.

Have you ever been a party to or otherwise involved in any action or legal proceeding
involving matters related to race, color, nationality or religion? If so, give full details.
Have you ever been accused of discrimination based upon race, color, nationality, or religion
in any action or legal proceeding, including any proceeding related to any Federal or State
Agency? If so, give full details.

The undersigned hereby authorizes and represents any person, firm or corporation to furnish
any information requested by the Consolidated Government of Columbus, Georgia, in
verification of the recitals comprising this Vendor’s Information.

“Print” or “Type” Name of Bidder Date

Signature of Offeror Notary Public

***COMPLETE THIS PAGE AND RETURN WITH BID***
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BID FORM (PRICING PAGE)
PLOTTER PRINTER SERVICES
(ANNUAL CONTRACT)
RFB NO. 18-0035

The undersigned hereby declares that he/they have carefully examined the specifications herein
referred to and will provide all equipment, services and terms of the Columbus Consolidated
Government for the following:

Description Manufacturer Cost Per Month

Plotter (1)
Rental Rate

The undersigned agrees to deliver the plotter to the Engineering Department within
days after notification of City Council award.

IMPORTANT INFORMATION:
Please Submit One Original and One Identical Copy of Each Bid
By signing this Bid Form, the authorized representative understands the City reserves the right
to request any omitted information, WHICH DOES NOT AFFECT THE SUBMITTED BID
PRICE. Bidder shall be notified in writing, and shall have two (2) days, after notification to
submit the omitted information (to exclude E-Verify). If the omitted information is not
received within two (2) days. The bidder shall be deemed non-responsive and the Bid

Submission will be deemed “Incomplete. Use the following check-list to verify the items are
included in sealed bid:

[IBid Form (Pricing Page) [IContract Signature Page [IProduct Literature
[1Copy of Agreement [1Vendor Information [IClient Work History
LIProof of Insurance  LIE-Verify

Initial below to acknowledge receipt of the following addenda (if applicable):
Addendum No. 1 Addendum No. 1 Addendum No. 3

Please initial if business is Minority or Woman owned; if not, AN/AQ:
Minority owned: Woman owned:___

***COMPLETE THIS PAGE AND RETURN WITH BID***
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ATTACHMENT C

CONTRACT SIGNATURE PAGE
PLOTTER PRINTER SERVICES
(ANNUAL CONTRACT)
RFB NO. 18-0035

The undersigned hereby declares that he has/they have carefully examined the specifications herein
referred to and will provide all equipment, terms and services of the Consolidated Government of
Columbus, Georgia for the following:

Date: By:
Signature of Authorized Representative

Witness as to the Contractor Print Name and Title of Signatory

Witness as to the Contractor Business Name

(Corporate Seal)

Business Address

Telephone Number

Fax Number

E-mail Address

CONSOLIDATED GOVERNMENT OF
COLUMBUS, GEORGIA

Accepted this__ day of 2018 APPROVED AS TO LEGAL FORM:
Isaiah Hugley, City Manager Clifton C. Fay, City Attorney
ATTEST:

Tiny B. Washington, Clerk of Council
***COMPLETE THIS PAGE AND RETURN WITH BID***
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ATTACHMENT D

PLOTTER PRINTER SERVICES
(ANNUAL CONTRACT)

SOLICITATION ID: REB No. 18-0035
INSURANCE CHECKLIST
CERTIFICATE OF INSURANCE MUST SHOW ALL COVERAGE
AND ENDORSEMENTS INDICATED BY " X"

CSL = Combined Single Limit; Bl = Bodily Injury; PD=Property Damage

Required Coverage(s) Limits Bidders
(Figures denote minimums) Limits/Response
X 1. Worker’s Compensation and Employer’s STATUTORY REQUIREMENTS
Liability

I Comprehesive General Lty [

X | 2. General Liability Premises/Operations $1 Million CSL BI/PD each occurrence
$1 Million annual aggregate

3. Independent Contractors and Sub - $1 Million CSL BI/PD each occurrence,
Contractors $1 Million annual aggregate

X | 4. Products Liability $1 Million CSL BI/PD each occurrence,
$1 Million annual aggregate

5. Completed Operations $1 Million CSL BI/PD each occurrence,
$1 Million annual aggregate

$ 1 Million CSL BI/PD each

X | 6. Contractual Liability (Must be shown on

Certificate) occurrence, $1 Million annual
aggregate
- Automobile Liability:
X | 7. Owned/Hired/Non-Owned Vehicles/ $1 Million BI/PD each Accident,
Employer non ownership Uninsured Motorist
- Other:
X | 8. Miscellaneous Errors and Omissions $1 Million per occurrence/claim
9. Umbrella/Excess Liability $1 Million Bodily Injury, Property
Damage and Personal Injury
10. Personal and Advertising Injury $1 Million each offense, $1 Million
Liability annual aggregate
11. Professional Liability $1 Million per occurrence/claim
12. Architects and Engineers $1 Million per occurrence/claim
13. Asbestos Removal Liability $2 Million per occurrence/claim
14. Medical Malpractice $1 Million per occurrence/claim
15. Medical Professional Liability $1 Million per occurrence/claim
16. Dishonesty Bond
17. Builder’s Risk Provide Coverage in the full amount of
contract

18. XCU (Explosive, Collapse,
Underground) Coverage

19. USL&H (Long Shore Harbor Worker’s
Compensation Act)
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Required Coverage(s) Limits Bidders
(Figures denote minimums) Limits/Response
20. Contractor Pollution Liability $2 Million per occurrence/claim
21. Environmental Impairment Liability $2 Million per occurrence/claim

X | 22. Carrier Rating shall be Best’s Rating of A-VII or its equivalents

X | 23. Notice of Cancellation, non-renewal or material change in coverage shall be
provided to City at least 30 days prior to action.

X | 24. The City shall be named Additional Insured on all policies

X | 25. Certificate of Insurance shall show Bid Number and Bid Title

26. Pollution: | $2 Million per occurrence/claim

*If offeror’s employees will be using their privately owned vehicles while working on this contract and are
privately insured, please state that fact in the Bidders Limits/Response column of the insurance checklist.

BIDDER’S STATEMENT:

If awarded the contract, | will comply with contract insurance requirements and provide the required Certificate
of Insurance.

BIDDER NAME:

AUTHORIZED. SIGNATURE:

***COMPLETE THIS PAGE AND RETURN WITH BID***
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exemphion from tax for scholarship income received by a Chinese
shadest te ruﬂlrprnu:rrtlnﬂ'rnthudS‘lnbuﬁ.LhdﬂfUEhﬁﬂ'ﬂ
shudest will 'I:m-l.pl.rp-uuaurfl'n-nrher:ln;n

the Linited S-I:'Inu.-uun:ud: Eﬁnhnd-ul':ruu:. Howeser,

the first Protoool to the ULS.-China treaty (doted Spni u]hwn
m“m:ﬁht:hﬂﬂmmm“tu n-.mu]"terﬂ'u iness
o resident alien of the Urited Stetes. A Chinesse
student who qualifies for this sxospdion junder paregraph 2 of the first
and s nnl:l'l!uﬂmphu'lh:dﬂrnunun Bon from tox
o his or her ip ar fel income waould o Formn

'W-2 a staternent that includss the i
support that sxemption.

If you are & normesident alisn :r'ninfﬂm:rrhty' giva tha requsster the
approprate completed Form W-8 or Form B232

Backup Withholding
‘What is backup withholding? Persons making certain payments o you
mrust under cerrin conditions withhold and pay to the [AS 28% of such
paymerts. This is called *backup withholding.” F'n.ynrmt_-l'ﬂ'utrn-u.y'be
o backup withbolding include infersst, tox irdep=st,
b iencls, broki ane b SAChage transac o, rerh, royaRe,
nonemployse pay, paymats made in setfement of payment card and
third party netsork trarsactions, and cartain payments from fishing boat
cperotons. Aeal estats troreaotions are not subject to backup

son described abows to

¥ou will not be subject to backup withholding on payments you
receive if you give the your comect TIMN, maks the
certificatiors, and report all your toxnble imberess ond dividends on youwr
‘tax returm.

Paymients you receive will be subject to backup withholding if:

1. You do not fumish your TIN 1o the nequesier,

2. You do not certify your TIN when required [see the instructions. for
Part l for detnils),

3. The IRS telis the requesier that you fumished an incomect TIM,

4, The IRS telis you that you are subject to backup withholding
be=caume you did not report all your interest and dividends on your tax
retuen (for repaorteble imberest and dividends only), or

&, You do not certify 1o the requester that you are not subject 1o

ckup withholding under 4 above (for reportnble intsrest and dividend
accourts opened after 78983 only).

Certain payses and payments ars exempt from backug withholding.
Ses Exsmpd payes code, later, and the ssparate Instructions for the
HEICFJIE'FI:*FEDITH ¥¥-9 for more information.

Alzo see Special iles for partneyships, sarker.
What is FATCA Reporting?

The Forsign Account Tex Compliance Act (FATCA] reguires o
particpaing foreign finandal irstitution to report all Unitsd Stetes
account holdss that are spacified United States persons. Certain

ore trom FATCA Sem tion from FATCH
s cudu,m% and ermmmr?hrﬂu Aequester of Fom
W-8 for more information.

Updating Your Information

¥ou must provide updated information to ey peson to whom you
claimad o be an exempt payes i you ars no longer an exsmpt payes
ard anticipate recsiving reportable payments inthe futurs from this
pe=rson. For exsmpls, you may need to provide updated imformation i
ymnnﬂmmn&u:ﬂumhmﬁm or if you ra
longer are taw exempt. In addition, you muest funish @ nesw Form W-8 if
the name or TIMN changss for the account; for eaxample, if the grantor of

pranior rust diss.

Penalties

Failare to furnish TIN. f you fail 1o furnish your comeat TIN to o
requester, you are subject to o of $50 for sach such fiure
uriess your failure is h:r:m:m.uﬂurdmtt-ﬂﬁdrughﬂ.

Givil penalty for false information with respeot to withholding. f you
make o folss sietement with no reesonabls basis that results in no
backup withholding, you are subject to o 3500 penalty.
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Criminal penalty for falsifying information. Wilfully folsfying
oertifications or affirnations. may subject you 1o criminal penalfes
including fines andfor imprisocnment.

Miisurse of TIMs.  the regusster discliosss or uses TIN= in violaticn of
federal Iz, the requester may be subject o cwil and oriminal peraltes.

Specific Instructions
Line 1
ou must enter one of the following on this line; do ot leewe this line:
blank. The name showld match the name on your ta retsm.

i this Foem W-8 is. fior a joint acoownt [other than an acoount
maintnined by a forsign financiad instshson [FAW, st first, and then
gircle, the name of the penson or enfity whoss number you snt=n=d in

Part | of Form 'W-8. H you are providing Foem 'W-8 toan FA 1o dooument
a jjoint accourt, each halder of the account that is & U.S. perscn must

prosides o Form W-5.

a Iindividual. Gensrally, enter the name shown an r o rerboem. F
wou have changsd your last name withaout imfoming Social Security
Administraticn {S54) of the names change, emer youwr first names, the last
name &= shown on your social security card, and your rew last mams.
Hote: ITIN Erter rindividual name os it was entersd on
your Fom epplication, ine 1o This should olso be the same as the
name you entersd on the Form 104007 02085 040EZ you filed with your
application.

b. Sols proprietor or =i mber LLC. Enter your individual
name as shown on your 1 102081 0S0EZ on lim= 1. You may smter
your business, ade, or *doing business as” (DBA) name on line 2.

a. P-rlncrd'f?.Ll.ﬂﬂ'l.tiI ot & singhs-member LLC, ©
oorporation, or § corporation. Enter thes entity's name as shoen on the
eniity’s tex return on line 1 ard 2y business, trede, or DE& nome on
fire= 2.

d. Chtesr emtities. Emter your name as shosm on required LS. fedemal
tox documents on line 1. This name should match the name shown on the
dharter or other legal doourmesTt creating the entity. You may enter amy
business, trocds, oo DBA noarmes on ine 2

-u.[w frﬂtj.FanS-fndﬂ:Jmpup:ammm'hty'Hu:tu
disresg m.n.nn-rmtj:.q:-urm its owner is treated as a
“disregarded entity.” See Fagulations seotion 201 7701-2c2)jii). Enter
thes ceamer's names on e 1. The name of the entity snteresd online 1
should reewsr be a disregarded snity. The nams on line 1 should be the
name shown on the inoomes tax retum on which the income should be
reportsd. For example, if a forsign LLC that is treated as o disregordied
entity for LS. jederal tnx purposes has a single owner that is a LS.

, the LLE. owner's name is requinsd to be provided on line 1.
thes dir=ct owner of the entity is also a disregarded entity, ember the first
owner that is not disregarded for fedsmal tax purposes. Entar the
di:uugnrdud entity’s name on line 2, 'Eu:lheel.:l nasme‘disregarded entity

name.” i the ocener of the is o forsign person, the
uwmmtmt:-mnppmprmhrm -8 imstead of o Form W-5.
This is the come even i the foreign person has o LLS. TIKL

Line 2

H you howve a business name, trads nomss, DBA name, or disresgardsd
enfity name, you may smter it on line 2.

Lime 3

Check the appropriate box on ne 3 for the LS. fedemal tax

clessfication of the peson whoss nasme is. eettered on line 1. Check only
are bax on line 3.

IF the entity/person on line 1 is | THEN cheok the box for .

ain) -
* Corporation Compomtion

* |rdividual Individual’sole proprietar ar single-|
* Sole proprisioeship, or memiber LLTC

* Singls-member limied kabikty

company (LLC) oswred by an

indrvidual ard disregarded for LS.

fesderal tax purposes.

# LLC irsatsd o a parmership for | Limited lebilty company and snierd
LS. federal taw purposss, the imbe: tnw clomsifcation.

s LLC that hoes filsd Fosm 8532 or | (P= Partresship; C= & corpomtion;
2553 fo be tnwed as @ corporation, | or 3= 2 corporation)

or

* LLC that is disregarded as an
entity separate from it cemesr but
thes oener is another LLC that is
not dismegarded fior U.S. federal tax

PN,
* Partnenship Partresrship
* Trust'=ssinte Trustimeinte

Line 4, Exampiions

I'anunrnmrrptfmrnbn:kup withholding end/or FATCA reporting.,
emierin the appropriate space on e 4 any codeds) that may apply to
you.

Exempt payee code.

* Geremlly, individuals (including sole proprietons) ars not exsmpt from
backup withholding.

* Except as prowvided bedow, corporabions are exesmpt from backoup
withholding fior cermin payments, including imerest and dividends.

* Corporatiors ars not esesmpt from backup withbolding for payments
mads in settement of payment card or thind party network trareactions.
] Cﬂrp-un:‘hu'u.mnutnm‘nptfmlnbuﬁkup withbolding with respect to

afiemeys” fees procesds o athomeys, and corporations

tap-.u'g.rn'nrrlzl-r:-pn'h:lhlem Form 10E8-ESE.

The= following codss identify payees that are exempt from backup
withhaldirg. Emier the appropriate cods inthe spaces in e 4.

1—#n organizafion exempt from tex under secton 501 (), any |FA, or
o custodial acoount under ssotion J03{EKT) if the sococunt satishes the
requirements of section 401[F2]

2—The Uinited Stabes or any of its agenciss or instrumentolities

A—A state, thes District of Columbia, & U2 commonwealith or
possession, or ary aof their political subdivisions or instrumentalites.

4mmrrtwnrw of its political subdisisions, agenacies,
oF i hies.

5—~A corpomation
£&—~A dealer in securities or commoditiss rn-ﬂurndtn regisber in the
United Seates, the District of Columbia, or a rieveakth or

pOSSESSIOn

T—aA fuhres commission merchant registersd with the Commodity
Furtures Trading Caommission

B—A real estate irvestment trust

S—An antity registered ot all times during the o year under the
Investmest Company &ot of 1940
10— & common trust fund opemted by & bank under section 584{a)
11— A finandial irstituton
12— A middleman knoawm in the investmant community 05 & Nomines o
custodian
13— A trust =xempt from tax under section S84 or desoribed in section
a7
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The following chart shows types. of payments that may be exempt
from badioup withbolding. The chart applies to the saxempt paysss Ested
abows, 1 throwgh 120

IF the payment is for. .. THEHM the poyment is exempt

for. ..
Irterest and divide=nd payments. Al enempt payess swoept
for T
Broker transactiors Exmempt 1 throwgh 4 and &

through 11 and all & coporations.
S corporations meust ot enber an

code because
e e orty Tor s ot
noncovered securties aogquired
[prior to 2012,

Harter exchangs tareascticns and
paronags dvidends

Exmmpt payees. 1 through 4

Payments ower 3500 required to be | Genemly, sxempt payess
reported mnd direct sales over 1 through 5
35,0001

Payments mades in setdement of
payment card or third party netesaord
transacions.

Exermnpt payess 1 through 4

! Bee Form 1E-MISE, Mizcsdlarsous Incomes, and its iretnactons.

’thﬂuqumuw
repartable on Form 1 IS0 ore not exempt
withholding: medical and health care: , EftorTeys’ fnnu. oross
ptucnu-ch-pudmnnnm:mmpcu'mbhundnrmﬁl}d&lﬂqaﬂ
payments for servioss paid by a federnl exscutire agenoy.
Exemption from FATCA orting code. The folowing codss
pnymﬁmtnmptﬁﬁmpﬂhrguﬂmFﬁTﬂA%ﬂuﬂ
apply 1o persons submitting this. form for aoccounts maintaned outside
af the Unitesd States by certnin foreign finencial irstiutors. Theedore, if
u e anly submitting this fiorm for an account hiold i the United
Eu.buﬁ,ynumlaﬂmﬂﬂnﬁaHhhnh.ﬂm:uhmﬂﬂﬂﬁepﬁmﬂn
requesing this form if you ere uncertain i the Snancial institution is
tuﬂ'rnuernqarmﬁ.rnqunﬂnrn'njlnﬂrclehunmcbn

ot uired weith a Formn W-9 with “Mot e for
mmllﬂn |mmmr?mrqp-l or primbed on the line for = FA :
Ewsmpion cods.

A—An organzetion swempt from e under secton B01[z) or ary
irdivisdiual retirement plan as. defired in s=scticn 7707 [2E3T)

B—The Urited Stotes or any of its agencies or irstrumeshalites
C—& stete, the Distnict of Columbz, a LS. commonwealth or
posssasinn, or ey of their politicall subdivisions or instrumentalitiss

O — & ocorporation the stock of which is regularty traded on one or
more ssinblished sesouritiss markets, s described in Regulations
mection 1.1472-1{cj155

E—A corporation that is a member of the same expanded offlioted
group as & corporation described in Asgulaons section 1.1472-1{c 11}
F—& dealssr in ssourttes, commodities, or dervatve Srancial
irestrumests: (frecluding notional principal controcts, futures, foreards,
and opticns) that is registensd ps such undsr thes loees of the United
Sintes or any siote

G—»A r=al estate irnesstmesnt trust

H—a regulated ime=stment compary as defined in section 857 or an
antity registered at all times during the toe ysar under the Invesimest
Company Aot of 1940

|—A common trust fund os defined in section 584{a)
J—iA bank as defined in secton G811
B —A broker

L—i trust swsmpt from tex under section 864 or desaribed in section
2847 N1}

b — tox ewsmpt trust undsr a secton 403{h] plan or section 457 |g)
plan
Mote: You may wish to consult with the francial institution reguest
this form o dedemine whether the FATCGA mdenﬂwmn‘p‘tpuﬁ
oode should be completed.

Line 5

Entesr your address {number, street, and apartment or suite romber].
This is whers the requester of this Form W-2 will mail your infoematicn
retumns. [ this address differs from the one the requester aiready has on
file, write MEW at the top. H 2 new address is i thers iz still a
chanoe the old address will b= used urtil the payor changes your
onddress in their neconds.

Line &
Ertbes yosur city, stabe, and Z1P code.

Part |. Taxpayer ldentification Mumber (TIM)
Eniter your TIN in the appropriote boox. | you ore o residsnt aken and
you do not henee and zre not eligible 1o get an S5N, your TIN is youwr IRS
indivichual idemtification numbssr (ITIN]). Entsr it in the social
seourity rumiber box.  you do not have an TN, s== How fo get o TIN
bemdiore.

H you ars o sobks propristor and you hoee an BN, you may emter sither
your S2M or EIM.

i you ars a singls—member LLC that is di arded as an entity
from itz owener, ssThe the owner's. [ EIM, if the owner has

o). Do ot sntsr the disrsgardsd sntity’s ElW. H the LLC is classified os
o corpoeation or partnership, smber the amrtbty's EIN.
Mote: Ses HWhat Nams and' Sumber To Give the Hagqoaster, later, for
further clarfication of name and TIN combinaticns.

How to get a TIM. Hyou do not have a TIM, apply for ons immediatehy.
To apply for an 22N, get Form S5-6, Application for a Social Sscunty
Ciard, from your local S24A offics or this form omlire ot
mSEﬂ.gn:lr YWou may also get thes form by calling 1-800-772-1213.
Lkses Foemn W-T, Application for RS Individual Taxpayer ldsmtification
Kumber, to appéy for an [TIM, or Form 554, Application for Employer
ld=srhfcaton Mumnber, to for an EIM. You can for an EIM
orline by scoessing the |HS websits ot wwe ins. gow! and
clickdng on Employer Identificaion Mumbsr [EIN) undier Starting a
Business. 3o to wwwe irns. gowForms to view, download, or print Form
W-T andfor Form 55-4. O, you can go o www. irs. gow'CirderdForms o
plecs= on order and haove Formm 'W-T endfor 354 maled to you within 10
bursiress days.

i you ars asked to complets Form W-3 but do not bass o TIN, apply
for @ TIM ard write = For® in the for the TIN, sign and date
thes form, and gives it to the requester. For interest and dividend
payments, and certmin payments miade with respect o readily tadable
instruments, genemly you will have 50 days to g=t @ TIN and gie it to
the= requesster before you are suby to backup withholdi

The Gl-day ruls does mot apply to other types of payments.
fiow will b= subject to becloup withholding on all such payments wntil
you provide your TIN 1o the requester.

Mote: Embering © ied For™ means that you have already ied for a
ﬂHnrH'ﬂ]lEi:EﬂdMapp}yhnm%. nia

Caution: & disregarded LS. entity that has a forssgn owner must uss
the= aporopnate Form W-E.

Part ll. Certification
To establish to the withholding agent that you are o LS. person, or

resident alisn, sign Form W-9. You may be requested) to sign by thes
withbolding agent even f iem 1, 4, or 5 below indicates othersise.
For & joint account, only the person whoss TIM is shown in Past |
should sign {when reguired]. In the cose of & disresgarded antity, te
person identified on line 1 must sign. Exsmpt paysss, ses Evemcd paee
oo, earfer.
Signaturs requirsmeants. Complebs the cerificaton e indicated in
fiems 1 through 5 below.
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1. Imterest, dividend, and barter exchange acoounts opened
before 1584 and broker accounts considered aotive during 18&3.
‘fow must give your comect TIM, but you do not kave to sign the
oertificagon.

2. Imterest, dividend, broker, and barter exchange acoourts
opened after 1983 and broker acoounts considered inactive
18E3. You rnu:t:%u: certification or backup withholding will apply.
you ane subject to backup withholding and you ars mensfy providing
your carect TIN to the requester, you must cross out ifem 2 in the
oertification befors signing the form.

3. Real estate tronsactions. Youw must sign the certification. You may
onss out ibem 2 of the certification.

4. Dither poyments. You must give your corect TIN, but you do nat
have to sign the certification unless you have been notified that you
hnwptuwnmi given an incomeot TIN. “Cther " include

n the course of the 5 rede or business for
rm'l:l..mjul'hm goods |other than bills for mendhandiss], medical and
hedﬁ:n:arui:nu[ndudhgpn;ﬂmnhtumrpnnﬁum}.pﬂymﬂnum

made in settement of
H1n:|purty' rﬁmmw‘hﬂmﬂm payments to :mm
hnutmrmb-m:u‘rdﬁhﬂrm and gross proceads paid o
attomeys (including payments to corporetions).

5. Mortgage interest paid by you, acquisition or abandonment of
seoured property, cancellation of debt, qualified tuition program

payments junder section 529), ABLE accowunts junder section S22A),
IRA, Coverdell ESA, Archer MEA or H3A contributions or
distnbutions, and distribations. ou must r comect
TIM, bﬂjﬂudnnutm:qnﬂmaﬂhﬁcmm =y

What Name and Number To Give the Requester

For this type of acoount: Give name and EIN of:

4. Accourt with tha Depatment of Thia publlc ety
Agricuiiurs In tho nama of a publc
ey jsuchi = a stale or local
povemment, school disrict, or
prizcry that raceias agrioufiuml

Program paymeants

1£. Grantor trust fing undar S Fom
1041 Fling Mathod or Tha Cptional
Form 1050 Fling Mathod 2 fses
Reguiaions sscson 1.571-4ERENTE)]

Thea trust

For this type of acoount:

Givee namez and S5N of:

1. Individual

Z. Two o mom Individuals (Joint
aocount) ofhar than an accourt

Tra Individual

Tha actual ownar of the aocound o, IT
combired funds, the firsd individual on

mainianed oy an FF

2. Two of mom LS.
[icint acocunt maimained by an FFT)

4. Cusindlal accourt of a minor
[Uniform Gift fo Minomns AT
£. & The usual revocabla savings st | The gransoer-Snstoa’
[graror s alsc nstos)
b. Sio-called tnast acoount thal s rot | The actual ownar
2 legal or valid inest undor siabe w

. Sola proprisionship or dlsnegardad Thg owmiE
iy rwned by an indhidual
7. Granior tnust fling under Optional Th grarior”

Form 1055 Fiing Mothod 1 [s2a
Raguaions section 1671 L)1)
]

For this type of acoount Giee nome and EIN of:
B. Disragardaed emity not owred by an | The ownar
Irclivid sl
9. A valld frust, asiala, or pension frust _-nprnty‘
10. Compontion or LLC slacting The corparation
cofponie status on Form 5822 or
Form 2553
11. Assockrtion, ciub, relgious, The omanization
charttabis, educational, or othar tam-
axempt organizmion
12. Fariramship or muitl-mamiser LLD The partnarship

Thas broker o nomires

13, A brokar or regstered nominea

" List first and circle the name of the penson whose number you fumish.
If only cne person on & joint account has an 88N, that pason'’s rumber
mrast be fumished.

* Circls the minor's name and fumish the miror's S5,

" ¥ou must show your individual nams and you may also st your
business or DBA name on the “Business named enity”
naxme fine. You may use sither your SSM or EIN {if you haws one], but the
IAS sncourages you to uss your S5

® List first and circle the name of the tnust, estabs, or pension trust. (Do
not fumish the TIN of the personal representative or trustess unless. the
l=gal entity itsalf is not designated in the acoount titte.) Mlso see Spacial
*Mote: The grntor also must provide o Form W3 to rustes of tust.
Mote: f no nomes s orcled when maors than one name is ksted, the
number will ke considered to be that of the first name listed.

Secure Your Tax Records From ldentity Theft

ld=ntity thedt ocours when someons uses your personal infomation
:ud'lu'yni.lrnum 28N, or ather identifying information, without your
peission, o oomemit fraud or other orimes. An identity thisf may use
your 22H to get a job or may file 2 tax retum using your SEM to receive
a refund.

To reduos your risk:
= Protsct your S5,
* Ensure your amployer is protecting your SSN, and
* Be carsful when choosing a tnx preparer.

if your tex reconds. are affected by identity theft and you receive o
notice: from the IAS, respond right away to the name and phone numbssr
printed on the IRS notics or letter.

H your tex records are ot curmently effected by identity theft bl.rl:jnu
thimnk you ars at risk due 1o a lost or stolen purss or wallst, guestiorabl

credit card activity or oredit report, contact the IRS dentity
at 1-B00-208-4250 or submit Form 14038,

For mone information, ses Pub. B02T, ldentity Theft Information for
Toaspmyess.

Victims of identity theft who are sxpsriendng sconomic harm or o
sysiemia problem, or are sesking help in resolving tax problems that
hawe not been resolved through normal channels, may b sligible for
Ti Advocats Service [TAS) assistence. You can reach TAS
cal ng'H'rn-TAEh:ll-fruemunl ime at 1-B7T-T7T1-4776 ar TTY.
1-B00-E5258-4058.

Protzot yourseH from suspicious emails or phishing schemies.
Phishing is the oreation and use of emai and websitess designed to
mimia kxgitmate business emails and websites. The most commean act
is sending an smail 10 o user falssfy claiming to be an established
l=gitimate enterprise in an attsmpt to scam the wuser info sumendenng
private information that will be used for identity theft.

Hu‘ﬂrrl.-
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The IR does not initiate contncts with toxpayens vie smails. Also, the
IRS does not request pasmsonal detailed information through smal or sk
taxpay=ns for the PIN numbers, or similar secned aoosss
information for their oredit cand), or other financial eocounts.

I wou recsive an unsclicited email claiming to be from the IRS,
foraard this message to phishing@is_gov. You may also report misuss
of the IAS name, , or other IR thmW
Ganeral fana.u.ﬁEEriwu.ﬁnn [FI-G'PEE:FM o can
forsand suspicious smails to the Fedsral Trede Commission ot
spamiluce. gow or report them at www fio gowoomplaint. You can
contact the FTC at www. ffc. gowidthaft or B77-IDTHEFT (877

Iff you have been the vigtim of identity theft, ses waw deniityTheft gov .

and Pub. BIET.
Wisit www. irs.gow/idantity Theft to lsam more about identty theft and
hvow fo reduce your risk.

Privacy Act Notice

Section 6109 of the Infemal Revenues Code requires you to provide your
carrect TIM to persons (including federal agencies) |'.||'|.-r|:rn|:'.|rl:i-t:lllrl:ll:':;I
file information netums with the IRS to report interest, dividends, or
certain oéher income paid to you; mortgage interest you paid; the
aoquisition or abandonment of seouned - the cancellagon of
debt; or contnbufions you mads to an | b MS8, or HSA. The
person collecting this. form uses the information on the form o file
information retums with the IAS, repn'hngﬂtnbnmnfnﬂrubnﬂ
Routire uses. of this infomaion indude giving it to the Department of
Jusfios for avil and criminal bgation h:mm.:tu:nu the District of
Caolumbiz, and ULE. commonwsaltes and for use in
admiristsnng their lzws. The information also may be disclosed to other
countries undsr a treaty, to federal and state agencies to enforoe aivil
ard criminal lvws, or to faderal law enforcement and inteligence
agencies to combat terorism. You must provide your TIN whether or
not you are requirsd to file a oo redurn,. Under section 3406, payers
must gererally withhold a pesmentage of tnxsbls intsrest, dividend, and
certain oéher payments toa who does not give a TIN to the payer.
Cesrtoin penafties may also furpm'finl:ingh.h.gun'ﬁulduﬂﬂ
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ATTACHMENT F

VENDOR INFORMATION REGARDING

GEORGIA SECURITY AND IMMIGRATION COMPLIANCE
and
House Bill 87, also known as,
The lllegal Immigration Reform and Enforcement Act of 2011

Section 3 of House Bill 87 amends O.C.G.A. §13-10-91.

O.C.G.A. 8§813-10-91(b)(1) states, in part, “A public employer shall not enter into a
contract ... for the physical performance of services unless the contractor
registers and participates in the federal work authorization program.-

Accordingly, the affidavits on the pages that follow relate to documentation you must
provide the City.

All contractors must complete the attached “CONTRACTOR AFFIDAVIT”. Additionally, if you
utilize subcontractors, they must complete the “SUBCONTRACTOR AFFIDAVIT” and or the
“SUB-SUBCONTRACTOR AFFIDAVIT.”

***In lieu of the affidavit required by this subsection, a contractor, subcontractor, or sub-subcontractor who
has no employees and does not hire or intend to hire employees for purposes of satisfying or completing the
terms and conditions of any part or all of the original contract with the public employer shall instead provide
a copy of the state issued driver's license or state issued identification card of such contracting party and a
copy of the state issued driver's license or identification card of each independent contractor utilized in the
satisfaction of part or all of the original contract with a public employer. A driver’s license or identification

state verifies lawful immigration status prior to issuing a driver's license or identification card.
The complete verbiage for the law is on the Purchasing Web Page:

http://www.columbusga.org/finance/Purchasing_docs/Georgia_Security_and_Immigration_Compliance_Act.
pdf
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"GEORGIA SECURITY AND IMMIGRATION COMPLIANCE"

Contractor Affidavit under O.C.G.A. § 13-10-91(b)(2)

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-
91, stating affirmatively that the individual, firm or corporation which is engaged in the physical performance
of services on behalf of Columbus Consolidated Government has registered with, is authorized to use and
uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement
program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.
Furthermore, the undersigned contractor will continue to use the federal work authorization program
throughout the contract period and the undersigned contractor will contract for the physical performance of
services in satisfaction of such contract only with subcontractors who present an affidavit to the contractor
with the information required by O.C.G.A. § 13-10-91(b). Contractor hereby attests that its federal work
authorization user identification number and date of authorization are as follows:

Company ID Number (numerical, 4-7 digits) Date of Authorization

**See https://e-verify.uscis.gov/emp/vislogin.aspx?JS=YES to access your E-Verify Company Identification Number.

Name of Contractor

Plotter Printer Services (Annual Contract) — RFB No. 18-0035
Name of Project

Columbus Consolidated Government
Name of Public Employer

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on ,__,201 in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent
SUBSCRIBED AND SWORN BEFORE ME

ON THIS THE DAY OF 201

NOTARY PUBLIC

My Commission Expires:

A properly completed, notarized E-Verify Affidavit must be included with sealed proposal; failure to

do so will render the firm’s proposal non-responsive and ineligible for further consideration.
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"GEORGIA SECURITY AND IMMIGRATION COMPLIANCE"
Subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(4)

By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13-10-91, stating
affirmatively that the individual, firm or corporation which is engaged in the physical performance of services under a
contract with

(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
and

(Name of Contractor)
on behalf of Columbus Consolidated Government has registered with, is authorized to use and uses the federal
work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance
with the applicable provisions and deadlines established in O.C.G.A. 8 13-10-91. Furthermore, the undersigned
sub-subcontractor will continue to use the federal work authorization program throughout the contract period and
the undersigned sub-subcontractor will contract for the physical performance of services in satisfaction of such
contract only with sub-subcontractors who present an affidavit to the sub-subcontractor with the information
required by O.C.G.A. 8 13-10-91(b). The undersigned sub-subcontractor shall submit, at the time of such contract,
this affidavit to
(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
Additionally, the undersigned sub-subcontractor will forward notice of the receipt of any affidavit from a sub-
subcontractor to
(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
Sub-subcontractor hereby attests that its federal work authorization user identification number and date of
authorization are as follows:

Federal Work Authorization User Identification Number

Date of Authorization

Name of Sub-subcontractor

Professional Sign Making & Erecting Services for Alcohol Beverage License Application (Annual Contract); RFB No. 18-
0031
Name of Project

Columbus Consolidated Government
Name of Public Employer

I hereby declare under penalty of perjury that the foregoing is true and correct.
Executed on , __,201 in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF 201

NOTARY PUBLIC
My Commission Expires:
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"GEORGIA SECURITY AND IMMIGRATION COMPLIANCE"
Sub-subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(4)

By executing this affidavit, the undersigned sub-subcontractor verifies its compliance with O.C.G.A. § 13-10-91,
stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services
under a contract for

(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
and

(Name of Contractor)
on behalf of Columbus Consolidated Government has registered with, is authorized to use and uses the federal work
authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with the
applicable provisions and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the undersigned sub-subcontractor
will continue to use the federal work authorization program throughout the contract period and the undersigned sub-
subcontractor will contract for the physical performance of services in satisfaction of such contract only with sub-
subcontractors who present an affidavit to the sub-subcontractor with the information required by O.C.G.A. § 13-10-
91(b). The undersigned sub-subcontractor shall submit, at the time of such contract, this affidavit to

(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)

Additionally, the undersigned sub-subcontractor will forward notice of the receipt of any affidavit from a sub-
subcontractor to

(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)

Sub-subcontractor hereby attests that its federal work authorization user identification number and date of authorization
are as follows:

Federal Work Authorization User Identification Number

Date of Authorization

Name of Sub-subcontractor

Name of Project

Name of Public Employer
I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on ,__,201 in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF 201

NOTARY PUBLIC
My Commission Expires:

Page 32 of 33



M CHECKLIST

PLOTTER PRINTER SERVICES
(ANNUAL CONTRACT)
RFB NO. 18-0035

CHECK OFF EACH ITEM AS THE NECESSARY ACTION IS COMPLETED:

[0 1. THE BID FORM PAGE HAS BEEN FILLED OUT. (PAGE 19 of 33)
[0 2. PRICING HAS BEEN CHECKED AND SIGNED.

[0 3. ADDENDA (IF ANY) HAVE BEEN SIGNED.

[0 4. ALL SUBMISSION REQUIREMENTS ARE INCLUDED.

[0 5. BUSINESS REQUIREMENTS ARE ENCLOSED, SEALED IN A SEPARATE ENVELOPE.
(One copy)

[0 6. THE MAILING ENVELOPE HAS BEEN ADDRESSED TO:

Columbus Consolidated Government
Purchasing Division — Attn: Kevin Robertson
5" Floor, Tower Bldg.

100 10 Street

Columbus, Georgia 31902-1340

[0 7. THE MAILING ENVELOPE HAS BEEN SEALED AND MARKED WITH THE:

BID TITLE: Plotter Printer Services (Annual Contract)
BID NUMBER: RFB 18-0035
OPENING DATE: March 8, 2018

PLEASE CONSIDER THE ENVIRONMENT
Please only submit what is required; keep the remaining pages for your records.

* Opening date subject to change by Addendum
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