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PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340

COLUMBUS, GEORGIA 31902-1340
706-653-4105, Fax 706-225-3033
www.columbusga.org

Date: February 15, 2018

Qualified vendors are invited to submit sealed bids, subject to conditions and
REQUEST instructions as specified, for the furnishing of:

FOR BIDS:
REPAIR AND REFINISHING OF COUNTERTOP
RFB NO. 18-0034 WORKSTATIONS AT MUSCOGEE COUNTY JAIL

GENERAL SCOPE | There are three (3) floors on the South Tower of the Muscogee County Jail with a large
countertop workstation on each floor. The successful contractor shall provide all labor,
equipment and materials to repair and refinish the three (3) countertop workstations.

MANDATORY A Mandatory Site Visit is scheduled at 11:00 AM (Eastern) on Tuesday, March 6,

SITE VISIT 2018. Vendors shall convene in the administration office (lobby) of the Muscogee
County Jail, which is located at 700 10" Street, Columbus, GA 31901. For security
purposes, all attendees will be required to submit a valid picture I.D. Each vendor
present at the mandatory site visit must sign an attendance sheet, complete with the
name of the company, name of attendee, complete address, and contact information.
Questions/concerns resulting from the Site Visit must be submitted in writing to
the Purchasing Division, as specified on pages 9 and 10.

DUE DATE MARCH 14, 2018 - 2:30 PM (Eastern)

Bids must be received and date/time stamped on or before the due date by the Finance
Department/Purchasing Division, 5th Floor - Government Center, 100 10th St,
Columbus, GA. Bids will be opened during the 3:00 p.m. hour in the Conference Room
of the Purchasing Division. Bidders are not required, but are invited to attend the bid

opening.

ADDENDA

IMPORTANT INFORMATION

Any and all addenda will be posted on the Purchasing Division’s web page, at
https://www.columbusga.org/finance/purchasing/docs/opportunities/Bid_Opportun
ities.htm. Itis the vendors’ responsibility to periodically visit the web page for
addenda before the due date and prior to submitting a bid.

R‘I‘ENS(I)DSII\IID;E If you are not interested in this solicitation, refer to page 3.

Andrea J. McCorvey
Purchasing Manager

CorumbusS
[ ] [ P |

We do amazing.
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IMPORTANT INFORMATION
E-Notification

Effective December 31, 2014, Columbus Consolidated Government
(the City) discontinued mailing postcard notifications to its
registered vendors, and began using the Georgia Procurement
Registry e-notification system.

You must register with the Team Georgia Marketplace/Georgia
Procurement Registry to receive future procurement notifications at
http://doas.ga.gov/state-purchasing/suppliers/getting-started-as-a-

supplier.

If you have any questions or encounter any problems while
registering, please contact the Team Georgia Marketplace
Procurement Helpdesk:

Telephone: 404-657-6000
Fax: 404-657-8444

Email: procurementhelp@doas.ga.gov
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STATEMENT OF "NO BID"

Complete and return this form immediately if you do not intend to Bid:

Email: dlewis@columbusga.org

Fax: 706-225-3033

Mail: Columbus Consolidated Government
Purchasing Division
P O Box 1340

Columbus, GA 31902-1340

We, the undersigned decline to bid on your RFB NO. 18-0034 for REPAIR AND REFINISHING OF
COUNTERTOP WORKSTATIONS AT MUSCOGEE COUNTY JAIL for the following reason(s):

__ Specifications too "tight", i.e. geared toward one brand or manufacturer only (explain below)
____There is insufficient time to respond to the Invitation for Bids.

____We do not offer this product or service.

____We are unable to meet specifications.

____We are unable to meet bond requirements.

____Specifications are unclear (explain below).

____We are unable to meet insurance requirements.

____Other (specify below)

Comments:

COMPANY NAME:

AGENT:

DATE:

EMAIL:
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GENERAL PROVISIONS

THESE GENERAL PROVISIONS SHALL BE DEEMED AS PART OF THE BID SPECIFICATIONS. The provisions of the
Procurement Ordinance for the Consolidated Government of Columbus, Georgia as adopted and amended by Council shall apply
to all invitations for bids and award of all contracts and is specifically incorporated herein by this reference. A copy of the ordinance
is on file in the Purchasing Division.

1. TERM “CITY.” The term “City” as used throughout these documents will mean Consolidated Government of Columbus, GA.

2. PREPARATION OF FORM. Bid proposals shall be submitted on the forms provided by the City. All figures must be written
in ink or typewritten. Figures written in pencil or erasures are not acceptable. However, mistakes may be crossed out, corrections
inserted adjacent thereto, initialed in ink by the person signing the proposal. If there are discrepancies between unit prices quoted
and extensions, the unit price will prevail. Failure to properly sign forms, in ink, will render bid incomplete.

3. EXECUTION OF THE BID PROPOSAL. Execution of the bid proposal will indicate the bidder is familiar and in compliance
with all local laws, regulations, ordinances, site inspections, licenses, dray tags, etc.

4. BID SUBMISSION. Fax bid submissions will not be accepted as a response to the Invitation for Bids. Bids must be
submitted in a sealed envelope or package. The exterior of the envelope or package must reference the bidder's name and
address, the bid number, bid title, and must indicate the contents represent a “bid” or “no bid” submission. Failure to properly
identify the bid submission may result in rejection of the bid.

5. BID DUE DATE. The bid submission must arrive in the Purchasing Division on or before the stated due date and time. Upon
receipt, bids will be time and date stamped. Bids will remain sealed and secured until the stated due date and time for the bid
opening.

6. BID OPENING. The Purchasing Division Manager or Purchasing staff appointee will open bids. The bid amount and other
pertinent information as determined by the Purchasing Division Manager will be read and recorded. The bids as recorded at the
bid opening represent draft tabulation and may include incorrect price extensions or transcription errors, and are subject to change
if conflicting information is discovered during analysis of the bid responses. A bid tabulation will be made available to bidders after
extensions have been checked and all other specification compliance has been determined. In the essence of time, bidders
may not be allowed to review bids at the bid opening. However, bidders will be allowed to make appointments to review
the bids at a later date.

7. LATE BIDS. It is the responsibility of the bidder to ensure bids are submitted by the specified due date and time. Bids
received after the stated date and time will be returned, unopened, to the bidder. The official clock to determine the date and time
will be the time/date stamp located in the Finance Department. All bids received will be time and date stamped by the official
clock. The City will not be held responsible for the late delivery of bids due to the U.S. Mail Service, or any other courier service.

8. RECEIPT OF ONE SEALED BID. In the event only one sealed bid is received, no formal bid opening shall take place. First,
the Purchasing Division shall conduct a survey of vendors to inquire of “no bid” responses and non-responsive vendors. If, from
the survey, it is determined by the Purchasing Division that specifications need revision, the one bid received will be returned,
unopened, to the responding vendor, with a letter of explanation and a new bid solicitation prepared. If it is determined that other
vendors need to be contacted, the bid due date will be extended, and the one bid received will remain sealed until the new bid
opening date. The vendor submitting the single bid will receive a letter of explanation. If it is determined the one bid received
is from the only responsive, responsible bidder, then the bid shall be opened by the Purchasing Division Manager or
designee, in the presence of at least one other witness. The single bid will be evaluated by the using agency for award
recommendation.

9. RECEIPT OF TIE BIDS. In the event multiple responsive, responsible bidders are tied for the lowest price and all other terms

and requirements are met by the all tied bidders, the award recommendation shall be as follows:

a. Award to the local bidder, if one of the bidders has its principal place of business in Columbus, Georgia.

b. If all or none of the bidders has its principal place of business in Columbus, Georgia, then award the bid to the bidder who has
received the award previously.

c. If neither bidder received the award previously, and neither of the tied bidders has its principal place of business in Columbus,
Georgia, then the bid award shall be equally divided between the tied bidders.
d. Ifitis not feasible to divide the award, and if all or none of the tied bidders has its principal place of business in
Columbus, Georgia, and neither was awarded the bid previously, then all bids will be rejected and the bid will be re-
advertised.

10. RECEIPT OF MULTIPLE BIDS. Unless otherwise stated in the bid specifications, the City will accept one and only
one bid per vendor. Any unsolicited multiple bid(s) will not be considered. If prior to the bid opening, more than one bid is
received from the same vendor, the following will occur: (1) the bidder will be contacted and required to submit written
acknowledgment of the bid to be considered; (2) the additional bid(s) will be returned to the bidder unopened. If at the bid opening
more than one bid is enclosed in a single bid package, the City will consider the vendor non-responsive and bids will be returned
to the bidder.

RFP No. 18-0034 Countertop Workstations at Muscogee County Jail Page 4 of 33



11. CONDITION AND PACKAGING. Unless otherwise defined in the bid specifications, it is understood and agreed that any
item offered or furnished shall be new, in current production and in first class condition, that all containers shall be new and suitable
for storage or shipment, and that prices include standard commercial packaging.

12. FREIGHT/SHIPPING/HANDLING CHARGES. All freight, shipping, and handling charges shall be included in the bid price.
The City will pay no additional charges.

13. CORRECTION OR WITHDRAWAL OF BID/CANCELLATION OF AWARDS. Corrections or withdrawals of inadvertently
erroneous bids before or after bid opening, or cancellation of awards of contracts based on such bid mistakes may be permitted
where appropriate. Mistakes discovered before bid opening may be modified or bid withdrawn by written notice received in the
office of Purchasing prior to the time of the bid opening. After bid opening, no changes in bid prices or other provisions of bids
prejudicial to the interest of the City or fair competition shall be permitted. In lieu of bid correction, a low bidder alleging a material
mistake of fact may be permitted to withdraw its bid if the mistake is clearly evident, or if the bidder submits evidence that clearly
and convincingly demonstrates that a mistake was made. All decisions to permit corrections or withdrawals of bids or to cancel
awards or contracts based on bid mistakes will be supported by the written determination of the Purchasing Officer.

14. ADDENDA AND INTERPRETATIONS. If it becomes necessary to revise any part of this bid, a written addendum will be
provided to all bidders. The City is not bound by any oral representations, clarifications, or changes made to the written
specifications by City employees, unless such clarification or change is provided to the bidders in written addendum form from the
Purchasing Officer. Bidders will be required to acknowledge receipt of the addenda (if applicable) in their sealed bid proposal.
The vendor may provide an initialed copy of each addendum or initial the appropriate area on the bid form (pricing page). Failure
to acknowledge receipt of the addenda (when applicable) will render bid incomplete. It is the bidder’s responsibility to ensure
that they have received all addenda.

15. BID EVALUATION AND AWARD. During the evaluation of bids, the City reserves the right to request clarification of bid
responses and to request the submission of references, if deemed necessary for a complete evaluation of bid responses. Award
will be made to the responsive and responsible bidder whose bid is most economical according to criteria designated in the
solicitation. The determination of the lowest responsive and responsible bidder may involve all or some of the following factors:
prices, conformity to specifications, financial ability to meet the contract, previous performance, facilities and equipment, availability
of repair parts, experience, delivery promise, terms of payment, compatibility as required, other cost, and other objective and
accountable factors, if any, (which are further described in the specifications). The City shall be the judge of the factors and will
make the award in the best interest of the City.

16. TIME FOR CONSIDERATION. Bids must remain in effect for at least sixty (60) days after date of receipt to allow for
evaluation.

17. BID SECURITY AND PERFORMANCE BOND. Bid security (Bid Bond) shall be required for all competitive sealed bids
for construction contracts when the price is estimated by the Purchasing Officer to exceed $10,000. Bid security shall be a bond
provided by a surety company authorized to do business in the State, or in the form of a certified check. Such bonds may also be
required on construction contracts under $10,000 or other procurement contracts when circumstances warrant. Bid security shall
be in an amount equal to at least five percent (5%) of the bid amount. The City will accept a copy of a bid bond at the bid opening.
However, if a copy of a bid bond is submitted, the bidder must submit to the Purchasing Division the identical original document
within five (5) days after the bid opening. If the original document is not received within the five (5) days, the bid will not be
considered. When a construction contract is awarded in excess of $25,000, the successful bidder will be required to furnish a
Performance Bond executed by a surety company authorized to do business in the State. The performance bond shall be equal
to one hundred percent (100%) of the price specified in the bid.

18. SUBCONTRACTING. Should bidder intend to subcontract all or any part of the work specified, name(s) and address(es) of
sub-contractor(s) must be provided in bid proposal (use additional sheet if necessary). The bidder shall be responsible for
subcontractor(s) full compliance with the requirements of the bid specifications. THE COLUMBUS CONSOLIDATED
GOVERNMENT WILL NOT BE RESPONSIBLE FOR PAYMENTS TO SUBCONTRACTORS.

19. DISQUALIFICATION OF BIDDERS AND REJECTION OF BIDS. Bidders may be disqualified and rejection of bid proposals

may be recommended by the City for any (but not limited) to the following reasons:

(A) Receipt after the time limit for receiving bid proposals as stated in the bid invitation.

B) Any irregularities contrary to the General Provisions or bid specifications.

C) Unbalanced unit price or extensions.

D) Unbalanced value of items.

E) Failure to use the proper forms furnished by the Consolidated Government.

F) Failure to complete the proposal properly

G) Omission of warranty, product literature, samples, acknowledgment of addenda or other items required to be included with
bid proposal.

(H) Failure to properly sign forms in ink.

(
(
(
(
(
(
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The City reserves the right to waive any minor informality or irregularity. The City reserves the right to reject any and all
bids.

20. BRAND NAMES “OR EQUAL”. Whenever in this invitation any particular material, process and/or equipment are indicated
or specified by patent, proprietary or brand name of manufacturer, such wording will be deemed to be used for the purpose of
facilitating description of the material, process and/or equipment desired by the City. It is not meant to eliminate bidders or restrict
competition in any bid process. Any manufacturers’ names, drawings, trade names, brand names, specifications and/or catalog
numbers used herein are for the purpose of description and establishing general quality levels. Bidders may propose equivalent
equipment, services or manufacturer. Any proposal that is equivalent to or surpasses stated specifications will be considered.
Determination of equivalency shall rest solely with the City. Please Note: Due to existing equipment, specific manufacturers
may be required to facilitate compatibility.

21. ASSIGNMENT OF CONTRACTUAL RIGHTS. It is agreed that the successful bidder will not assign, transfer, convey or
otherwise dispose of the contract or its right, title or interest in or to the same, or any part thereof, without previous consent of the
City and any sureties.

22. DISCOUNTS. Terms of payments offered will be reflected in the space provided on the bid proposal form. Cash discounts
will be considered net in the bid evaluation process. All terms of payment (cash discounts) will be taken and computed from the
date of delivery of acceptable material or services, or the date of receipt of the invoice, whichever is later.

23. TAXES. The City is exempt from State Retail Tax and Federal Excise Tax. Tax Exemption No. GA Code Sec. 48-8-3.
Federal ID No. 58-1097948.

24. FEDERAL, STATE AND LOCAL LAWS. All bidders will comply with all Federal, State, and Local laws and ordinances,
relative to conducting business in Columbus, Georgia.

25. BID INCLUSIONS. When bid inclusions are required, such as warranty information, product literature/specifications,
references, etc. The inclusions should reference all aspects of the specific equipment or service proposed by the bidder. Do not
include general descriptive catalogs. References to literature or other required inclusions submitted previously do not satisfy this
provision. Bids found to be in non-compliance with these requirements will be subject to rejection.

26. NON-COLLUSION. By signing and submitting this bid, bidder declares that its agents, officers or employees have not
directly or indirectly entered into any agreements, participated in any collusion or otherwise taken any action in restraint of free
competitive bidding in connection with this bid. In the event, said bidder is found guilty of collusion, the company and agents will
be removed from the City’s bid list for one full year and any current orders will be canceled.

27. INDEMNITY. The successful bidder agrees, by entering into this contract, to defend, indemnify and hold City harmless
from any and all causes of action or claims of damages arising out or under this contract.

28. DISADVANTAGED BUSINESS ENTERPRISE. Disadvantaged Business Enterprises (minority or women owned
businesses) will be afforded full opportunity to submit proposals in response to this invitation and will not be discriminated against
on the grounds of race, color, creed, sex, sexual orientation, gender identity or national origin in consideration for an award. Itis
the policy of the City that disadvantaged business enterprises and minority business enterprises have an opportunity to participate
at all levels of contracting in the performance of City contracts to the extent practical and consistent with the efficient performance
of the contract.

29. AFFIRMATIVE ACTION PROGRAM - NON-DISCRIMINATION CLAUSE. The City has an Affirmative Action Program in
connection with Equal Employment Opportunities. The successful bidder will comply with all Federal and State requirements
concerning fair employment and employment of the handicapped, and concerning the treatment of all employees, and will not
discriminate between or among them by reason of race, color, age, religion, sex, sexual orientation, gender identity, national origin
or physical handicap.

30. AWARDS TO LOCAL BUSINESSES. Except for construction contracts, awards will be made to responsive and
responsible local businesses proposing a cost not more than two percent (2%) above the low bid or quote for contracts involving
an expenditure of $25,000.00 or less and made to responsive and responsible local businesses proposing a cost not more than
one percent (1%) above the low bid or quote for contracts involving an expenditure greater than $25,000.00. (Ordinance No. 95-
5). **STATE OR FEDERALLY FUNDED PROJECTS EXCLUDED**

31. RIGHT TO PROTEST. A protest with respect to an Invitation for bids or Request for Proposals shall be submitted in writing

no less than five (5) days prior to the opening of bids or the closing date of proposals to the Purchasing Officer. If the matter is
not resolved, then an appeal may be filed with the City Manager or City Council.
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32. FAILURE TO QUOTE. Vendors choosing not to submit a bid must return a Statement of “No Bid” and request to be
retained or removed from bid list. Failure to respond to three bid invitations will result in firm’s removal from the City’s bid list for
that particular commodity.

33. PRODUCT/EQUIPMENT DEMONSTRATION - SITE VISIT. During the evaluation of bids, the City reserves the right to
request a demonstration or site visit of the product, equipment or service offered by a bidder. The demonstration or site visit shall
be at the expense of the bidder. Bidders who fail to provide demonstration or site visit, as requested, will be considered non-
responsive.

34. CANCELLATION PROVISIONS. When such action is in the best financial interest of the City, contracts for supplies to be
purchased or services to be rendered under an annual (term) contract basis may be canceled and re-advertised at the discretion
of the Purchasing Officer and in accordance with contract terms.

After the receipt of a product or piece of equipment, it is found that said item does not perform as specified and required,
payment for said product or equipment will be withheld. The successful vendor will be notified of the non-performance in writing.
After notification, the successful vendor will have ten (10) calendar days, from the date of notification, to deliver product or
equipment that performs satisfactorily. If a satisfactory product is not delivered within 10 calendar days, from the notification
date, the City will cancel the contract (purchase order) and award to the next low, responsive, responsible bidder. The vendor
will be responsible for the pick-up or shipment of the unsatisfactory equipment or product.

35. QUESTIONS. Questions concerning specifications must be submitted, in writing, at least 5 (five) working days (Monday-
Friday) prior to receipt date. Questions received less than five working days prior to receipt date will not be considered.

36. SAMPLES. When samples are required to be included with the proposal response, the bidder will be responsible for the
following:

1) Unless otherwise specified, bidders are required to submit exact samples of item(s) bid. Do not submit sample of “like”
item(s).

2) Affix an identification label to each individual sample to include bidder's name, bid name and number.

3) Make arrangements for the return of sample after the bid award. All shipping costs will be the responsibility of the bidder. If
bidder does not make arrangements for return of sample, within 60 days after award, the sample will be discarded.

37. GOVERNING LAW: The parties agree that this Agreement shall be governed by the laws of Georgia, both as to interpretations
and performance.

38. PAYMENT DEDUCTIONS. The City reserves the right to deduct, from payments to awarded vendor(s), any amount
owed to the City for various fees, to include, but not limited to: False Alarm fees, Ambulance fees, Occupation License
Fees, Landfill fees, etc.

39. PAYMENT TERMS. The City's standard payment term is usually net 30 days, after successful receipt of goods or
services. Payment may take longer if invoice is not properly documented or not easily identifiable, goods/services are not
acceptable, or invoice is in dispute.

NOTICE TO VENDORS

Columbus Council, by Ordinance 92-60 has prohibited any business that is owned by any member of Columbus Council or the Mayor,
or any business in which any member of Columbus Council or the Mayor has a substantial pecuniary interest from submitting a bid for
goods or services to the Consolidated Government of Columbus, Georgia.

Likewise, by Ordinance 92-61, no business which is owned by any member of any board, authority or commission, subordinate or
independent entity, or any business in which any member of any board, authority or commission, subordinate or independent entity has
substantial pecuniary interest may submit a bid to the Consolidated Government if such bid pertains to the board, authority or
commission.
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MANDATORY SITE VISIT
ATTENDANCE CONFIRMATION FORM

Date:

To: Della A. Lewis, Buyer Specialist
Email: dlewis@columbusga.org
Fax Number: (706) 225-3033

Re: RFB No. 18-0032; Repair and Refinishing of Countertops at Muscogee County Jail

Mandatory Site Visit is scheduled at 11:00 AM (Eastern) on Tuesday, March 6, 2018. Vendors shall
convene in the administration office (lobby) of the Muscogee County Jail, which is located at 700 10%"
Street, Columbus, GA 31901. For security purposes, all attendees will be required to submit a valid picture
I.D. Each vendor present at the mandatory site visit must sign an attendance sheet, complete with the
name of the company, name of attendee, complete address, and contact information.
Questions/concerns resulting from the Site Visit must be submitted in writing to the Purchasing
Division, as specified on pages 9 and 10.

The purpose of the site visit/walk-thru is to allow vendors to view and measure the work area. Vendors
must complete this notification form to confirm attendance. Forward the form to Della Lewis via the email
address or fax number listed above.

All questions resulting from the site visit/walk-thru must be submitted in writing to the
Purchasing Division. The City will not be held by any verbal responses to questions.

Vendors shall sign an attendance sheet at the Mandatory Site Visit/Walk-Thru. Only vendors who have
signed the attendance(s) sheet will receive future addenda and will be allowed to bid on this project.
Bids received from vendors who do not attend the Mandatory Site Visit/Walk-Thru will be deemed non-
responsive and will not be considered for award.

| will attend the Mandatory Site Visit/Walk-Thru scheduled for 11:00 AM on Tuesday, March 6, 2018:

Company Name # of Attendees
Contact Person Email Address

Mailing Address City State Zip
Telephone Number Fax Number
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DO YOU HAVE QUESTIONS, CONCERNS OR NEED
CLARIFICATION ABOUT THIS SOLICITATION?

COMMUNICATION CONCERNING ANY SOLICITATION CURRENTLY
ADVERTISED MUST TAKE PLACE IN WRITTEN FORM AND ADDRESSED TO
THE PURCHASING DIVISION.

ANY INQUIRY RECEIVED BY NOON (12:00 PM) ON THE FIFTH CALENDAR
DAY PRIOR TO THE DATE FIXED FOR THE OPENING OF BIDS WILL BE
GIVEN CONSIDERATION.

ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS SOLICITATION SHALL BE
SUBMITTED IN WRITING. THE CITY WILL NOT ORALLY OR TELEPHONICALLY
ADDRESS ANY QUESTION OR CLARIFICATION REGARDING BID/PROPOSAL
SPECIFICATIONS. IF AVENDOR VISITS OR CALLS THE PURCHASING DIVISION WITH
SUCH QUESTIONS, HE OR SHE WILL BE INSTRUCTED TO SUBMIT THE QUESTIONS
IN WRITING.

ALL CONTACT CONCERNING THIS SOLICITATION SHALL BE MADE THROUGH THE
PURCHASING DIVISION. BIDDERS SHALL NOT CONTACT CITY EMPLOYEES,
DEPARTMENT HEADS, USING AGENCIES, EVALUATION COMMITTEE MEMBERS OR
ELECTED OFFICIALS WITH QUESTIONS OR ANY OTHER CONCERNS ABOUT THE
SOLICITATION. QUESTIONS, CLARIFICATIONS, OR CONCERNS SHALL BE
SUBMITTED TO THE PURCHASING DIVISION IN WRITING. IF IT IS NECESSARY THAT
A TECHNICAL QUESTION NEEDS ADDRESSING, THE PURCHASING DIVISION WILL
FORWARD SUCH TO THE USING AGENCY, WHO WILL SUBMIT A WRITTEN
RESPONSE.

THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES TO THE
RESPECTIVE BIDDER OR IF IT BECOMES NECESSARY TO REVISE ANY PART OF
THIS SOLICITATION, A WRITTEN ADDENDUM WILL BE ISSUED TO ALL BIDDERS.

THE CITY IS NOT BOUND BY ANY ORAL REPRESENTATIONS, CLARIFICATIONS, OR
CHANGES MADE TO THE WRITTEN SPECIFICATIONS BY CITY EMPLOYEES, UNLESS
SUCH CLARIFICATION OR CHANGE IS PROVIDED TO THE BIDDERS IN A WRITTEN
ADDENDUM FROM THE PURCHASING MANAGER.

BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED “QUESTION/CLARIFICATION
FORM” TO FAX OR EMAIL QUESTION.

ANY REQUEST, AFTER A SOLICITATION HAS CLOSED AND PENDING AWARD, MUST
ALSO BE SUBMITTED IN WRITING TO THE PURCHASING DIVISION.
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QUESTION/CLARIFICATION FORM

DATE:

TO: Della Lewis, CPPB
Buyer Specialist
Email dlewis@columbusga.org or
Fax 706-225-3033

RE: RFB No. 18-0034; Repair and Refinishing of Countertop Workstations at Muscogee
County Jail

Questions/clarification requests must be received by noon (12:00 PM) on the fifth calendar
day prior to the date fixed for the opening of bids:

From:
Company Name Website
Representative Email Address
Complete Address City State  Zip
Telephone Number Fax Number
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GENERAL SPECIFICATIONS

REPAIR AND REFINISHING OF COUNTERTOP WORKSTATIONS AT

MUSCOGEE COUNTY JAIL
RFB NO. 18-0034

. SCOPE:
There are three (3) floors on the South Tower of the Muscogee County Jail with a large
countertop workstation on each floor. The successful contractor shall provide all labor,
equipment and materials to repair and refinish the three (3) countertop workstations. The
work consists of:

A.
B.

C.
D. Resurface existing countertops and sides with Formica laminate; high-wear laminate

m

Removal and replacement of laminate on interior and exterior wall panels.

Repair and support of falling down/broken countertops with new plywood tops and
wooden support legs secured to the floor.

Additional support directly underneath countertops secured to wooden support legs.

is preferred.

Prior to commencement of the work, Muscogee County Jail will be responsible for
making sure all countertops are free of computers and electronics, including the control
panels.

Refer to the Technical Specifications (pages 16 - 19) for additional information.

. CONTRACTOR REQUIREMENTS:

A.

B.

Contractors are responsible for all measurements and estimating material quantities
required to satisfy these specifications.

The work shall commence within (10) days after award, or as agreed upon by the
Contractor and Owner; the work shall be completed within 60 days from start of the
project.

Refer to the Technical Specifications (pages 16 - 19) for additional requirements.

lll. BRAND NAMES & SUBSTITUTIONS REQUESTS:

A.

Any manufacturer’'s names, drawings, trade names, brand names, information and/or
catalog numbers used herein are for purpose of description and establishing general
quality levels. Such references are not intended to be restrictive; any equivalent
products of any manufacturer may be offered.

Substitution Requests: Requests for substitution will be accepted until 1:00 PM
on Monday, March 5, 2018. Contractors shall email substitution requests to the
attention of Della Lewis at dlewis@columbusga.org

1. A “substitution” is defined as a roof system that meets the same performance
criteria as the basis of design, but from a supplier or manufacturer different than
the basis of design.
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VL.

VII.

2. Arequest for substitution must be made by the bidding entity, not the
manufacture or supplier of the materials. The request for substitution must
contain the following elements:

a. A cover letter indicating who is requesting the substitution, a description
of the substitution, and the rational for why it should be considered.

b. Proof that the proposed products are functionally equal to and meets the
criteria set forth in Part 2 — Products of the Technical Specifications.

QUESTIONS/ADDENDA:

Questions and Requests for Clarification, received by noon (12:00 PM) on the fifth
calendar day prior to the date fixed for the opening of bids, will be given considerate
(see pages 9 & 10).

Changes to the specifications (if any) will be provided in the form of an addendum, which
will be posted on the web page of the Purchasing Division of at:
https://www.columbusga.org/finance/purchasing/docs/opportunities/Bid_Opportunities.
htm. Itis the vendors’ responsibility to periodically visit the web page for addenda
before the due date and prior to submitting a quote.

INSURANCE:

Vendors shall be required, at their own expense, to furnish to the City of Columbus
Purchasing Division, evidence showing the insurance coverage to be in force throughout
the term of the contract. Insurance requirements are listed on the attached Insurance
Checklist (See Form 1). The limits shown are minimum limits. Proposers shall
indicate the actual limit they will provide for each insurance requirement. The
vendor shall complete the Insurance Checklist and include with sealed bid.
Certificate of Insurance is acceptable. The Insurance Checklist will indicate to the
City, the bidder’s ability and agreement to provide the required insurance, in the event
of contract award.

GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT/E-VERIFY:

In accordance with the GA Security and Immigration Compliance Act/E-Verify, every
public employer, every contractor of a public employer, and every subcontractor of a
public employer’s contractor must register and participate in a federal work authorization
program (see http://www.dol.state.ga.us/spotlight/sp_sb 529 new _rules.htm). To
access your E-Verify Company Identification = Number, see https://e-
verify.uscis.gov/emp/vislogin.aspx?JS=YES. A properly completed, notarized E-Verify
Affidavit must be included with sealed bid; failure to do so will render the contractor’s
bid non-responsive and ineligible for further consideration.

INDEMNIFICATION:

The Contractor covenants to save, defend, hold harmless, and indemnify the City, and
all of its officers, departments, agencies, agents, and employees (collectively the "City")
from and against any and all claims, losses, damages, injuries, fines, penalties, costs
(including court costs and attorney’s fees), charges, liability, or exposure, however
caused, resulting from, arising out of, or in any way connected with the Contractor’s
intentional, negligent, or grossly negligent acts or omissions in performance or
nonperformance of its work called for by the Contract Documents.
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VIll.  BID SUBMISSION REQUIREMENTS:

Each bidder shall include the following information with bid submission. Bidder shall submit THE
ORIGINAL AND 1 IDENTICAL COPY. With the exception of the E-Verify Affidavit, the City reserves the
right to request any omitted information, WHICH DOES NOT AFFECT THE SUBMITTED BID PRICE.
Bidders shall be notified, in writing, and shall have two (2) days, after notification to submit the omitted
information. If the omitted information is not received within two (2) days, the Bidder shall be deemed non-
responsive and the Bid Submission will be deemed “Incomplete”:

A. Bid Form (Pricing Page): Provide all information requested (Form 5).

B. Contract Signature Page: Provide all information requested (Form 6)

C. Warranty Information: Provide a copy of the manufacturer's warranty, printed on Manufacturer’s
letterhead.

D. Statement of Qualifications and Work Guarantee (Form 2): Provide all information requested. Bidder
must submit a signed statement that warrants and guarantees that all work will be performed in
accordance with the bid specifications and will not be defective. Prompt notice of all defects shall be
given to the contractor. All defective work, whether or not in place, may be rejected, corrected or
accepted, as determined by the City.

E. Bid Bond: Provide a bid surety in the form of a Cashier’'s Check, Certified Check, or Bid Bond payable
to the Consolidated Government of Columbus, Georgia in the amount of five percent (5%) of the sum
of the bid submittal. The bid surety will be forfeited to the City if successful Bidder fails to execute a
contract within ten (10) calendar days after award notification, or if the successful Bidder fails to furnish
a Performance Bond (see page 14, section IX) within ten (10) calendar days after award notification.

. Insurance: Refer to Page 12, Section V and (Form 1)

. E-Verify Affidavit (Form 3): A properly completed, notarized E-Verify Affidavit must be included
with sealed proposal; failure to do so will render the firm’s proposal non-responsive and
ineligible for further consideration.

H. Addenda: Vendors must include acknowledgment of receipt of addenda (if any) in their sealed bid. Provide
an initialed copy of each addendum or initial the appropriate area on bid form (pricing page). Addenda will
be posted on the web page of the Columbus Consolidated Government, Finance Department/Purchasing
Division at https://www.columbusga.org/finance/purchasing/docs/opportunities/Bid_Opportunities.htm.
Vendors are responsible for periodically visiting the web page, to check for addenda, prior to the bid
due date and before submitting a bid.

oM

THE FOLLOWING ITEMS WILL BE REQUIRED OF THE AWARDED VENDOR(S) PRIOR TO
CONTRACT SIGNING OR ISSUANCE OF PURCHASE ORDER. AFTER NOTIFICATION, THE
AWARDED VENDOR(S) WILL HAVE FIVE (5) BUSINESS DAYS TO PROVIDE THE INFORMATION
BELOW, OR THE NEXT RESPONSIVE, RESPONSIBLE BIDDER WILL BE RECOMMENDED FOR
AWARD.

1) Business License: Vendors located in Muscogee County shall submit a current copy of their City
of Columbus Business License (Occupation License). If the business is not located in Muscogee
County and has proof of being properly licensed by a municipality in Georgia, and paid applicable
occupation taxes in that city, the vendor will not be required to pay occupation taxes in Columbus,
Georgia.

If the business location is not in Georgia, vendor must provide a current copy of their active Articles
of Incorporation from the State and/or a current business license from the City/State in which
business is located.

If you have questions regarding this requirement, please contact Yvonne Ivey, Revenue Manager,
at 706-225-3091.

2) W-9 Request for Taxpayer Identification Number and Certification (Form 4)
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IX.

Bids must be delivered sealed in an envelope or package. The envelope or package
should reference the bidder’'s name, full address and the bid number and/or bid name.
Mail or hand-deliver bid to:

Columbus Consolidated Government

Purchasing Division

RE: RFB No. 18-0034, Repair and Refinishing of Countertop Workstations
at Muscogee County Jail

(Mail) P.O.Box 1340 (Deliver) 5™ Floor — Finance Department

Columbus, GA 31902-1340 100 10t Street
Columbus, Georgia 31901

PERFORMANCE BOND: After award of the contract by Columbus City Council, the

successful Bidder shall, without any additional cost to the City, furnish a Performance Bond in
the amount of one hundred percent (100%) of the total proposal price within ten (10) calendar
days after notification of an award. Such bond shall be issued from a reliable surety company,
licensed to do business in the state of Georgia and acceptable to the City.

X.

XI.

AWARD/NOTICE TO PROCEED/FINAL INSPECTION/INVOICE

A. Award: This bid will be awarded to the lowest, responsive, responsible bidder.
The City will be the judge of the factors and will make the award accordingly.
Should the successful bidder not be able to supply the required services, the City
reserves the right to procure from other sources. After award of the bid by
Columbus City Council, the successful vendor will be required to sign a contract for
the project.

B. Notice to Proceed: Ryan Pruett (Project Engineer), or his designee, shall issue the
notice to proceed with the work.

C. Final Inspection: Contractor must obtain final inspection approval from Ryan Pruett,
or his designee, after work is completed.

D. |Invoices: After satisfactory and completion of the work, the successful vendor shall
forward an invoice to the following address. The invoice shall reference the
purchase order number. Failure to reference the purchase order number may delay
payment of the invoice:

Columbus Consolidated Government
Accounting Division

P. O. Box 1340

Columbus, Georgia 31902-1340

TERMINATION OF CONTRACT

A. Default: If the contractor refuses or fails to perform any of the provision of this contract
with such diligence as will ensure its completion within the time specified in this contract,
or any extension thereof, otherwise fails to timely satisfy the contract provisions, or
commits any other substantial breach of this contract, the Purchasing Division Director
may notify the contractor in writing of the delay or non-performance and if not cured within
ten (10) days or any longer time specified in writing by the Purchasing Division Director,
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such director may terminate the contractor's right to proceed with the contract or such
part of the contract as to which there has been delay or a failure to properly perform.

In the event of termination in whole or in part the Purchasing Division Director may
procure similar supplies or services, from other sources, in a manner and upon terms
deeded appropriate by the Purchasing Division Director. The contractor shall continue
performance of the contract to the extent it is not terminated and shall be liable for excess
costs incurred in procuring similar goods or services.

B. Compensation: Payment for completed supplies delivered and accepted by the City
shall be at the contract price. The City may withhold from amounts due the contractor
such sums as the Purchasing Division Director deem necessary to protect the City
against loss because of outstanding liens or claims of former lien holders and to
reimburse the City for the excess costs incurred in procuring similar goods and services.

C. Excuses for Nonperformance or Delayed Performances: Except with respect to
defaults of subcontractors, the contractor shall not be in default by reason of any failure
in performance of this contract in accordance with its terms, if the contractor has notified
the Purchasing Division Director within 15 days after the cause of the delay and the failure
arises out of causes such as: acts of God; acts of public enemy; acts of the City and any
other governmental entity in its sovereign or contractual capacity; fires; floods; epidemics;
quarantine restrictions; strikes or other labor disputes; freight embargoes; or unusually
severe weather. If the failure to perform is caused by the failure of a subcontractor to
perform or to make progress, and if such failure arises out of causes similar to those set
forth above, the contractor shall not be deeded in default, unless the supplies or services
to be furnished by the subcontractor were reasonably obtainable from other sources in
sufficient time to permit the contractor to meet the contract requirements.

Upon request of the contractor, the Purchasing Division Director shall ascertain the facts
and extent of such failure, and, if such director determines that any failure to perform was
occasioned by any one or more of the excusable causes, and that, but for the excusable
cause, the contractor's progress and performance would have met the terms of the
contact, the delivery schedule shall be revised accordingly.
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TECHNICAL SPECIFICATIONS
REPAIR AND REFINISHING OF COUNTERTOP WORKSTATIONS AT
MUSCOGEE COUNTY JAIL
RFB NO. 18-0034

06 4020
INTERIOR ARCHITECTURAL WOODWORK
PART 1 —- GENERAL

1.06 SUBMITTALS

A. General: Submit each item in this Article according to the Conditions of the Contract and Division 1
Specification Sections.

B. Product data for each type of product and process specified and incorporated into items of architectural
woodwork during fabrication, finishing, and installation.

C. Shop drawings showing location of each item, dimensioned plans and elevations, large-scale details,
attachment devices, and other components.
1. Show details full size.
2. Show locations and sizes of furring, blocking, and hanging strips, including concealed blocking and
reinforcing specified in other Sections.
3. Show locations and sizes of cutouts and holes for plumbing fixtures, faucets, soap dispensers, and other
items installed in architectural woodwork.

D. Samples of the following in the form of manufacturer's color charts consisting of actual units or sections of
units showing the full range of colors, textures, and patterns available for each type of material indicated.

Shop-applied transparent finishes.

Shop-applied opaque finishes.

Plastic laminates.

Stainless Steel

Thermoset decorative overlays.

arON =

1.07 QUALITY ASSURANCE

A. Fabricator Qualifications: Firm experienced in producing architectural woodwork similar to that indicated for
this Project and with a record of successful in-service performance, as well as sufficient production capacity to
produce required units without delaying the Work.

B. Installer Qualifications: Arrange for interior architectural woodwork installation by a firm that can demonstrate
successful experience in installing architectural woodwork items similar in type and quality to those required
for this Project.

C. Single-Source Responsibility for Fabrication and Installation: Engage a qualified woodworking firm to assume
undivided responsibility for fabricating, finishing, and installing woodwork specified in this Section.

D. Quality Standard: Except as otherwise indicated, comply with the following standard:
1. AWI Quality Standard: "Architectural Woodwork Quality Standards" of the Architectural Woodwork Institute
for grades of interior architectural woodwork, construction, finishes, and other requirements.
a. Provide AWI Certification Labels or Certificates of Compliance indicating that woodwork meets
requirements of grades specified.
1.08 DELIVERY, STORAGE, AND HANDLING

A. Protect woodwork during transit, delivery, storage, and handling to prevent damage, soilage, and deterioration.
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B. Do not deliver woodwork until painting and similar operations that could damage, soil, or deteriorate woodwork
have been completed in installation areas. If woodwork must be stored in other than installation areas, store
only in areas whose environmental conditions meet requirements specified in "Project Conditions."

1.09 PROJECT CONDITIONS

A. Field Measurements: Where woodwork is indicated to be fitted to other construction, check actual dimensions
of other construction by accurate field measurements before fabrication, and show recorded measurements on
final shop drawings. Coordinate fabrication schedule with construction progress to avoid delaying the Work.

1. Verify locations of concealed framing, blocking, reinforcements, and furring that support woodwork by
accurate field measurements before being enclosed. Record measurements on final shop drawings.

1.11 COORDINATION

A. Coordinate sizes and locations of framing, blocking, furring, reinforcements, and other related units of Work
specified in other Sections to ensure that interior architectural woodwork can be supported and installed as
indicated.

PART 2 - PRODUCTS
2.01 MATERIALS

A. General: Provide materials that comply with requirements of the AWI quality standard for each type of
woodwork and quality grade indicated and, where the following products are part of interior woodwork, with
requirements of the referenced product standards that apply to product characteristics indicated:

Hardboard: AHA A135.4.

Medium-Density Fiberboard: ANSI A208.2.

Particleboard: ANSI A208.1, Grade M-2.

Softwood Plywood: PS 1.

Hardwood Plywood and Face Veneers: HPVA HP-1.

arON=

B. Formaldehyde Emission Level for Medium-Density Fiberboard: Comply with requirements of NPA 9.

C. Fiberboard: Medium-density fiberboard made without formaldehyde and complying with ANSI A208.2.
1. Product: Subject to compliance with requirements, provide Medite Il by Medite Corp.

D. Particleboard: ANSI A208.1, Grade M-2 made with phenol-formaldehyde resins.

E. High-Pressure Decorative Laminate: NEMA LD 3, grades as indicated, or if not indicated, as required by
woodwork quality standard.
1. Available Manufacturers: Subject to compliance with requirements, manufacturers offering products that
the architect may incorporate in the Work include, but are not limited to, the following:
a. Formica Corporation
b. Laminart.
c. Nevamar Corp.
d. Wilsonart.

2.02 ALL LAMINATE PRODUCTS OFFERED BY THE ABOVE COMPANIES, INCLUDING PREMIUM PRODUCTS,
HARDWOOD VENEERS, METAL LAMINATES, ETC. MAY BE INCORPORATED INTO THE WORK BY THE
ARCHITECT. NO UP-CHARGES WILL BE ACCEPTED AS A RESULT OF FINAL LAMINATE SELECTION.

A. Adhesive for Bonding Plastic Laminate: As recommended by manufacturer.

B. Thermoset Decorative Overlay: Decorative surface of thermally fused polyester or melamine-impregnated

web, bonded to specified substrate and complying with ALA 1992.
1. Substrate: Medium-density particleboard.
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2.03 INSTALLATION MATERIALS

2.04 SCREWS: SELECT MATERIAL, TYPE, SIZE, AND FINISH REQUIRED FOR EACH USE. COMPLY WITH
ASME B18.6.1 FOR APPLICABLE REQUIREMENTS.

A. Nails: Select material, type, size, and finish required for each use. Comply with FS FF-N-105 for applicable
requirements.

B. Anchors: Select material, type, size, and finish required for each substrate for secure anchorage. Provide
nonferrous metal or hot-dip galvanized anchors and inserts on inside face of exterior walls and elsewhere as
required for corrosion resistance. Provide toothed steel or lead expansion bolt devices for drilled-in-place
anchors.

2.05 FABRICATION, GENERAL

A. Interior Woodwork Grade: Provide interior woodwork complying with the referenced quality standard and of the
following grade:
1. Grade: Custom, unless indicate otherwise.

B. Wood Moisture Content: Comply with requirements of referenced quality standard for wood moisture content
in relation to relative humidity conditions existing during time of fabrication and in installation areas.

C. Fabricate woodwork to dimensions, profiles, and details indicated. Ease edges to radius indicated for the
following:
1. Corners of cabinets and edges of solid-wood (lumber) members 3/4 inch (19 mm) thick or less: 1/16 inch
(1.5 mm).
2. Edges of rails and similar members more than 3/4 inch (19 mm) thick: 1/8 inch (3 mm).

2.06 CORNERS OF CABINETS AND EDGES OF SOLID-WOOD (LUMBER) MEMBERS AND RAILS: 1/16 INCH
(1.5 MM).

A. Complete fabrication, including assembly, finishing, and hardware application, before shipment to Project site
to maximum extent possible. Disassemble components only as necessary for shipment and installation. Where
necessary for fitting at site, provide ample allowance for scribing, trimming, and fitting.

1. Trial fit assemblies at the fabrication shop that cannot be shipped completely assembled. Install dowels,
screws, bolted connectors, and other fastening devices that can be removed after trial fitting. Verify that
various parts fit as intended and check measurements of assemblies against field measurements indicated
on approved shop drawings before disassembling for shipment.

B. Shop-cut openings, to maximum extent possible, to receive hardware, appliances, plumbing fixtures, electrical
work, and similar items. Locate openings accurately and use templates or roughing-in diagrams to produce
accurately sized and shaped openings. Smooth edges of cutouts and, where located in countertops and
similar exposures, seal edges with a water-resistant coating.

2.12 COUNTERTOPS
A. Quality Standard: Comply with AWI Section 400 requirements for countertops.
B. Type of Top: High-pressure decorative laminate complying with the following:
Grade: GP-50, 0.050-inch (1.270-mm) nominal thickness.
2. Colors, Patterns, and Finishes: Provide materials and products that result in colors and textures of
exposed laminate surfaces complying with the following requirements:

a. As selected by Architect from manufacturer's full range of available colors, patterns, and finishes.
b. Grain Direction: Parallel to cabinet fronts.

PART 3 - EXECUTION
3.01 PREPARATION

A. Condition woodwork to average prevailing humidity conditions in installation areas before installing.
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B. Before installing architectural woodwork, examine shop-fabricated work for completion and complete work as

required, including back priming and removal of packing.

3.02 INSTALLATION

A

Quality Standard: Install woodwork to comply with AWI Section 1700 for the same grade specified in Part 2 of
this Section for type of woodwork involved.

. Install woodwork plumb, level, true, and straight with no distortions. Shim as required with concealed shims.

Install to a tolerance of 1/8 inch in 96 inches (3 mm in 2400 mm) for plumb and level (including tops).

. Scribe and cut woodwork to fit adjoining work and refinish cut surfaces or repair damaged finish at cuts.

. Anchor woodwork to anchors or blocking built in or directly attached to substrates. Secure to grounds,

stripping and blocking with countersunk, concealed fasteners and blind nailing as required for complete
installation. Use fine finishing nails for exposed nailing, countersunk and filled flush with woodwork and
matching final finish where transparent finish is indicated.

. Standing and Running Trim: Install with minimum number of joints possible, using full-length pieces (from

maximum length of lumber available) to the greatest extent possible. Do not use pieces less than 36 inches

(900 mm) long, except where necessary. Stagger joints in adjacent and related members. Fill gaps, if any,

between top of base and wall with plastic wood filler, sand smooth, and finish same as wood base, if finished.

1. Install standing and running trim with no more than 1/8 inch in 96-inch (3 mm in 2400-mm) variation from a
straight line.

Cabinets: Install without distortion so that doors and drawers fit openings properly and are accurately aligned.

Adjust hardware to center doors and drawers in openings and to provide unencumbered operation. Complete

the installation of hardware and accessory items as indicated.

1. Install cabinets with no more than 1/8 inch in 96-inch (3 mm in 2400-mm) sag, bow, or other variation from
a straight line.

2. Maintain veneer sequence matching of cabinets with transparent finish.

. Tops: Anchor securely to base units and other support systems as indicated. Calk space between backsplash

and wall with specified sealant. Caulk perimeter of cabinet junction with wall.
1. Install countertops with no more than 1/8 inch in 96-inch (3 mm in 2400-mm) sag, bow, or other variation
from a straight line.

3.03 SECURE BACKSPLASHES TO TOPS WITH CONCEALED METAL BRACKETS AT 16 INCHES
(400 MM) O.C.

A

Complete the finishing work specified in this Section to the extent not completed at shop or before installation
of woodwork. Fill nail holes with matching filler where exposed. Apply specified finish coats, including stains
and paste fillers if any, to exposed surfaces where only sealer/prime coats were applied in the shop.

3.04 ADJUSTING AND CLEANING

A

Repair damaged and defective woodwork where possible to eliminate functional and visual defects; where not
possible to repair, replace woodwork. Adjust joinery for
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FORM 1

INSURANCE CHECKLIST
Repair and Refinishing of Countertop Workstations at
Muscogee County Jail
RFB No. 18-0034

CERTIFICATE OF INSURANCE MUST SHOW ALL COVERAGE
AND ENDORSEMENTS INDICATED BY "X"
CSL = Combined Single Limit; BI = Bodily Injury; PD=Property Damage

Required Coverage(s) Limits Bidders
(Figures denote minimums) Limits/Response
X | 1. Worker’s Compensation and STATUTORY
Employer’s Liability REQUIREMENTS
Comprehensive General Liability |
X | 2. General Liability $1 Million CSL BI/PD each
Premises/Operations occurrence, $1 Million annual
aggregate
X | 3. Independent Contractors and $1 Million CSL BI/PD each
Sub - Contractors occurrence, $1 Million annual
aggregate
4. Products Liability $1 Million CSL BI/PD each
occurrence, $1 Million annual
aggregate
X | 5. Completed Operations $1 Million CSL BI/PD each
occurrence, $1 Million annual
aggregate
X | 6. Contractual Liability (Must be $ 1 Million CSL BI/PD each
shown on Certificate) occurrence, $1 Million annual
aggregate
Automoblle Liabliity R R —
X | 7. *Owned/Hired/Non-Owned $1 Million BI/PD each Accident,

Vehicles/ Employer non ownership | Uninsured Motorist

Others I

8. Miscellaneous Errors and $1 Million per occurrence/claim

Omissions

9. Umbrella/Excess Liability $1 Million Bodily Injury,
Property Damage and Personal
Injury

10. Personal and Advertising Injury | $1 Million each offense, $1

Liability Million annual aggregate

11. Professional Liability $1 Million per occurrence/claim

12. Architects and Engineers $1 Million per occurrence/claim

13. Asbestos Removal Liability $2 Million per occurrence/claim

14. Medical Malpractice $1 Million per occurrence/claim

15. Medical Professional Liability $1 Million per occurrence/claim

16. Dishonesty Bond
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Required Coverage(s) Limits Bidders
(Figures denote minimums) Limits/Response
17. Builder’s Risk Provide Coverage in the full
amount of contract

18. XCU (Explosive, Collapse,
Underground) Coverage

19. USL&H (Long Shore Harbor
Worker’s Compensation Act)

20. Contractor Pollution Liability $2 Million per occurrence/claim
21. Environmental Impairment $2 Million per occurrence/claim
Liability

22. Pollution $2 Million per occurrence/claim

23. Carrier Rating shall be Best’s Rating of A-VII or its equivalents

24. Notice of Cancellation, non-renewal or material change in coverage
shall be provided to City at least 30 days prior to action.

25. The City shall be named Additional Insured on all policies

26. Certificate of Insurance shall show Bid Number and Bid Title

AR A A

*If bidder’s employees will be using their privately owned vehicles while working on this contract and are
privately insured, please state that fact in the Bidders Limits/Response column of the insurance checklist.

BIDDER’S STATEMENT:

If awarded the contract, I will comply with contract insurance requirements.

BIDDER NAME:

AUTHORIZED SIGNATURE:
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FORM 2

STATEMENT OF QUALIFICATIONS & WORK GUARANTEE
REPAIR AND REFINISHING OF COUNTERTOP WORKSTATIONS AT
MUSCOGEE COUNTY JAIL

The following information shall be provided in the order shown below to allow the City to determine whether
the vendor is qualified to perform the work specified:

—_—

Name of Bidder/Company Year organized

)
2) Permanent main office address
3) If a corporation, when/where incorporated
4) List the primary type of services your firm provides:
5) List personnel that will be assigned this project and their qualifications (see page 16, Section 1.07,
Quality Assurance — use additional paper if necessary):
6) Have you ever failed to complete a project and/or defaulted on a contract? If so, specify why, when,
where and with whom
7) Describe your Warranty and Guarantee of Work (see page 13, Section VI, Item D — use additional
paper if necessary):
8) List three (3) references for similar projects that your company has performed within the last three (3)
years, stating contract value and month/year of completion:
Owner Name Cost
Contact Phone Beginning Date:
Address Completion Date:
Description of services provided:
Owner Name Cost
Contact Phone Beginning Date:
Address Completion Date:
Description of services provided:
Owner Name Cost
Contact Phone Beginning Date:
Address Completion Date:
Description of services provided:

AUTHORIZED SIGNATURE

RFP No. 18-0034

PRINT NAME OF SIGNATORY
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VENDOR INFORMATION REGARDING
GEORGIA SECURITY AND IMMIGRATION COMPLIANCE

and

House Bill 87, also known as,
The Illegal Immigration Reform and Enforcement Act of 2011

Section 3 of House Bill 87 amends O.C.G.A. §13-10-91.

0.C.G.A. §13-10-91(b)(1) states, in part, “A public employer shall not enter
into a contract ... for the physical performance of services unless the
contractor registers and participates in the federal work authorization
program.”

Accordingly, the affidavits on the pages that follow relate to documentation you
must provide the City.

All contractors must complete the attached “CONTRACTOR AFFIDAVIT”. Additionally, if you utilize
subcontractors, they must complete the “SUBCONTRACTOR AFFIDAVIT” and or the “SUB-
SUBCONTRACTOR AFFIDAVIT.”

***In lieu of the affidavit required by this subsection, a contractor, subcontractor, or
sub-subcontractor who has no employees and does not hire or intend to hire employees
for purposes of satisfying or completing the terms and conditions of any part or all of the
original contract with the public employer shall instead provide a copy of the state issued
driver's license or state issued identification card of such contracting party and a copy of
the state issued driver's license or identification card of each independent contractor
utilized in the satisfaction of part or all of the original contract with a public employer.
A driver's license or identification card shall only be accepted in lieu of an affidavit if it
is issued by a state within the United States and such state verifies lawful immigration
status prior to issuing a driver's license or identification card.

See https://e-verify.uscis.gov/emp/vislogin.aspx?JS=YES to access your E-Verify
Company Identification Number.

Information is available at: http://www.dol.state.ga.us/spotlicht/sp sb 529 new rules.htm
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FORM 3

CONTRACTOR AFFIDAVIT
E-VERIFY / GEORGIA SECURITY & IMMIGRATION COMPLIANCE ACT

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91,
stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of
services on behalf of Columbus Consolidated Government has registered with, is authorized to use and uses the
federal work authorization program commonly known as E-Verify, or any subsequent replacement program, in
accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the
undersigned contractor will continue to use the federal work authorization program throughout the contract period
and the undersigned contractor will contract for the physical performance of services in satisfaction of such contract
only with subcontractors who present an affidavit to the contractor with the information required by O.C.G.A. §
13-10-91(b). Contractor hereby attests that its federal work authorization user identification number and date of
authorization are as follows:

Company ID Number (numerical, 4-7 digits) Date of Authorization
**See https://e-verify.uscis.gov/emp/vislogin.aspx?JS=YES to access your E-Verify Company Identification Number.

Name of Contractor

Repair & Refinishing of Countertops at Muscogee County Jail
Name of Project

Columbus Consolidated Government
Name of Public Employer

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on , ,201  in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

Subscribed and sworn before me on thisthe _ day of 201

NOTARY PUBLIC

My Commission Expires:

A properly completed, notarized E-Verify Affidavit must be included with sealed proposal; failure to

do so will render the firm’s proposal non-responsive and ineligible for further consideration.
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"GEORGIA SECURITY AND IMMIGRATION COMPLIANCE"
Subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(3)

By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13-10-91, stating
affirmatively that the individual, firm or corporation which is engaged in the physical performance of services under a
contract with

(Name of Contractor)

on behalf of Columbus Consolidated Government has registered with, is authorized to use and uses the
federal work authorization program commonly known as E-Verify, or any subsequent replacement program,
in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91. Furthermore,
the undersigned subcontractor will continue to use the federal work authorization program throughout the
contract period and the undersigned subcontractor will contract for the physical performance of services in
satisfaction of such contract only with sub-subcontractors who present an affidavit to the subcontractor with
the information required by O.C.G.A. § 13-10-91(b). Additionally, the undersigned subcontractor will
forward notice of the receipt of an affidavit from a sub-subcontractor to the contractor within five business
days of receipt. If the undersigned subcontractor receives notice that a sub-subcontractor has received an
affidavit from any other contracted sub-subcontractor, the undersigned subcontractor must forward, within
five business days of receipt, a copy of the notice to the contractor. Subcontractor hereby attests that its
federal work authorization user identification number and date of authorization are as follows:

Company ID Number (numerical, 4-7 digits) Date of Authorization

Repair & Refinishing of Countertops at Muscogee County Jail
Name of Subcontractor Name of Project

Columbus Consolidated Government
Name of Public Employer

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on , ,201  in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF 201

NOTARY PUBLIC

My Commission Expires:
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"GEORGIA SECURITY AND IMMIGRATION COMPLIANCE"
Sub-subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(4)

By executing this affidavit, the undersigned sub-subcontractor verifies its compliance with O.C.G.A. § 13-
10-91, stating affirmatively that the individual, firm or corporation that is engaged in the physical performance of
services under a contract for

(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
and

(Name of Contractor)

on behalf of Columbus Consolidated Government has registered with, is authorized to use and uses the federal
work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance
with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the undersigned
sub-subcontractor will continue to use the federal work authorization program throughout the contract period and
the undersigned sub-subcontractor will contract for the physical performance of services in satisfaction of such
contract only with sub-subcontractors who present an affidavit to the sub-subcontractor with the information
required by O.C.G.A. § 13-10-91(b). The undersigned sub-subcontractor shall submit, at the time of such contract,
this affidavit to

(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
Additionally, the undersigned sub-subcontractor will forward notice of the receipt of any affidavit from a sub-
subcontractor to

(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
Sub-subcontractor hereby attests that its federal work authorization user identification number and date of
authorization are as follows:

Company ID Number (numerical, 4-7 digits) Date of Authorization

Repair & Refinishing of Countertops at Muscogee County Jail
Name of Subcontractor Name of Project

Columbus Consolidated Government
Name of Public Employer

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on , ,201 in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF ,201

NOTARY PUBLIC
My Commission Expires:
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FORM 4

e W=9

(Rev. November 2017)

Department of the Treasury
Internal Revenue Servica

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your iIncome tax return). Name Is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, If different from above

following seven boxes.

O inawvidualsole proprietor or
single-member LLC

another LLC that s not disregarded from the owner for U.S. faderal tax

Print or type.

[ other (see instructions) »

3 Check appropriate box for federal tax classification of the person whose name Is entered on line 1. Check only one of the
El C Corporation DSGorpDra‘uon D Partnarship

D Limited liability company. Enter the tax classification (C=C corporation, S=5 corporation, P=Partnership) »

Note: Check the appropriate box In the line above for the tax classification of the single-member owner. Do not check
LLC Iif the LLC Is classified as a single-member LLC that Is disregarded from the owner uniess the owner of the LLC Is

Is disregarded from the owner should check the appropriate box for the tax classification of its owner.

4 Exemptions (codes apply only to
certain entities, not individuals; see
Instructions on page 3):

[ Trustestate

Exempt payee code (if any)

Exemption from FATCA reporting

s. Otherwisa, a single-member LLC that| ©00€ (fanY)

Applies fo accounts maintained outsie the LLS.)

5§ Address (number, street, and apt. or suite no.) See Instructions.

See Specific Instructions on page 3.

Req 's name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and ploy

Number To Give the Requester for guidelines on whose number to enter.

Soclal security number

or

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. lam a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part |, later.

Sign Signature of
Here U.S. person »

Date »

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormWo.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

* Form 1099-INT (interest earned or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual
funds)

* Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

* Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

* Form 1099-S (proceeds from real estate transactions)
= Form 1099-K (merchant card and third party network transactions)
* Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)
* Form 1099-C (canceled debt)
* Form 1099-A (acquisition or abandonment of secured property)
Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.
If you do not return Form W-9 to the requester with a TIN, you might

be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X
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By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners' share of
effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating
that you are exempt from the FATCA reporting, is correct. See What is
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other
than Form W-9 to request your TIN, you must use the requester’s form if
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

* An individual who is a U.S. citizen or U.S. resident alien;

» A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;

* An estate (other than a foreign estate); or
* A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax under section 1446 on any foreign partners’ share of effectively
connected taxable income from such business. Further, in certain cases
where a Form W-9 has not been received, the rules under section 1446
require a partnership to presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. person
that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your
U.S. status and avoid section 1446 withholding on your share of
partnership income.

In the cases below, the following person must give Form W-9 to the
partnership for purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the partnership
conducting a trade or business in the United States.

» In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the entity;

* [n the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the trust; and

* In the case of a U.S. trust (other than a grantor trust), the U.S. trust
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a
foreign bank that has elected to be treated as a U.S. person, do not use
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Countertop Workstations at Muscogee County Jail

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 28% of such
payments. This is called “backup withholding.” Payments that may be
subject to backup withholding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonemployee pay, payments made in settlement of payment card and
third party network transactions, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax retumn.

Payments you receive will be subject to backup withholding if:
1. You do not fumnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for
Part Il for details),

3. The IRS tells the requester that you furnished an incorrect TIN,
4. The IRS tells you that you are subject to backup withholding

because you did not report all your interest and dividends on your tax
retumn (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See Exempt payee code, later, and the separate Instructions for the
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all United States
account holders that are specified United States persons. Certain
payees are exempt from FATCA reporting. See Exemption from FATCA
reporting code, later, and the Instructions for the Requester of Form
W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account; for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.
Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line
blank. The name should match the name on your tax retum.

If this Form W-9 is for a joint account (other than an account
maintained by a foreign financial institution (FF1)), list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-8. If you are providing Form W-9 to an FFl to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax return. If
you have changed your last name without informing the Social Security
Administration (SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note: ITIN applicant: Enter your individual name as it was entered on
your Form W-7 application, line 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you filed with your
application.

b. Sole proprietor or single-member LLC. Enter your individual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “doing business as” (DBA) name on line 2.

c. Partnership, LLC that is not a single-member LLC, C
corporation, or S corporation. Enter the entity's name as shown on the
entity's tax return on line 1 and any business, trade, or DBA name on
line 2.

d. Other entities. Enter your name as shown on required U.S. federal
tax documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a
“disregarded entity.” See Regulations section 301.7701-2(c)(2)(iii). Enter
the owner's name on line 1. The name of the entity entered on line 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the income tax return on which the income should be
reported. For example, if a foreign LLC that is treated as a disregarded
entity for U.S. federal tax purposes has a single owner that is a U.S.
person, the U.S. owner's name is required to be provided on line 1. If
the direct owner of the entity is also a disregarded entity, enter the first
owner that is not disregarded for federal tax purposes. Enter the
disregarded entity's name on line 2, “Business name/disregarded entity
name.” If the owner of the disregarded entity is a foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-9.
This is the case even if the foreign person has a U.S. TIN.

Line 2

If you have a business name, trade name, DBA name, or disregarded
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax
classification of the person whose name is entered on line 1. Check only
one box on line 3.

IF the entity/person on line 1is | THEN check the box for. ..
aln)...

* Corporation Corporation

* Individual Individual/sole proprietor or single-

* Sole proprietorship, or

* Single-member limited liability
company (LLC) owned by an
individual and disregarded for U.S.
federal tax purposes.

member LLC

* LLC treated as a partnership for
U.S. federal tax purposes,

* LLC that has filed Form 8832 or
2553 to be taxed as a corporation,

Limited liability company and enter|
the appropriate tax classification.
(P= Partnership; C= C corporation;
or S= S corporation)

or
* LLC that is disregarded as an
entity separate from its owner but
the owner is another LLC that is
not disregarded for U.S. federal tax

purposes.
* Partnership Partnership
* Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s) that may apply to
you.

Exempt payee code.

* Generally, individuals (including sole proprietors) are not exempt from
backup withholding.

* Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.

* Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third party network transactions.
» Corporations are not exempt from backup withholding with respect to
attormeys' fees or gross proceeds paid to attomeys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or
a custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies,
or instrumentalities

5—A corporation

6—A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
possession

7 —A futures commission merchant registered with the Commaodity
Futures Trading Commission

B8—A real estate investment trust

9—An entity registered at all times during the tax year under the
Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11 —A financial institution

12 —A middleman known in the investment community as a nominee or
custodian

13 —A trust exempt from tax under section 664 or described in section
4947

RFP No. 18-0034
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The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 13.

THEN the payment is exempt
for...

IF the payment is for . ..

Interest and dividend payments All exempt payees except

for 7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations.
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquired
prior to 2012.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 5°
$5,000'

Payments made in settlement of
payment card or third party network
transactions

Exempt payees 1 through 4

' See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 However, the following payments made toa c tion and
reportable on Form 10%8—!&7130 are not exempt ;rorn backup
withholding: medical and health care payments, attomeys’ fees, gross
proceeds paid to an attorney reportable under section 6045(f), and
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution is
subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable™ (or
any similar indication) written or printed on the line for a FATCA
exemption code.

A—An organization exempt from tax under section 501(a) or any
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C —A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

D —A corporation the stock of which is regularly traded on one or
more established securities markets, as described in Regulations
section 1.1472-1(c)(1)()

E—A corporation that is a member of the same expanded affiliated
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial
instruments (including notional principal contracts, futures, forwards,
and options) that is registered as such under the laws of the United
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an
entity registered at all times during the tax year under the Investment
Company Act of 1940

|—A common trust fund as defined in section 584(a)
J—A bank as defined in section 581
K—A broker

L—A trust exempt from tax under section 664 or described in section
4947(a)(1)

RFP No. 18-0034
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M—A tax exempt trust under a section 403(b) plan or section 457(g)
plan

Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payee
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number).
This is where the requester of this Form W-8 will mail your information
returns. If this address differs from the one the requester already has on
file, write NEW at the top. If a new address is provided, there is still a
chance the old address will be used until the payor changes your
address in their records.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer ldentification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner’s SSN (or EIN, if the owner has
one). Do not enter the disregarded entity's EIN. If the LLC is classified as
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form SS5-5, Application for a Social Security
Card, from your local SSA office or get this form online at
www.SSA.gov. You may also get this form by calling 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.irs.gov/Businesses and
clicking on Employer Identification Number (EIN) under Starting a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form SS-4. Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or SS-4 mailed to you within 10
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and write “Applied For” in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily tradable
instruments, generally you will have 60 days to get a TIN and give it to
the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments.
You will be subject to backup withholding on all such payments until
you provide your TIN to the requester.

Note: Entering “Applied For" means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use
the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on line 1 must sign. Exempt payees, see Exempt payee
code, earlier.

Signature requirements. Complete the certification as indicated in
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will appty. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may

For this type of account:

Give name and EIN of:

14. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

15. Grantor trust filing under the Form

1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see

The public entity

The trust

cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments made in settlement of payment
card and third party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of

secured property,

, cancellation of debt, qualified tuition program

payments (under section 529), ABLE accounts (under section 5204),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

Reguiations section 1.671-4(b){2)1B))

For this type of account: Give name and SSN of:
1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or, If

account) other than an account
maintained by an FFl

combined funds, the first individual on
the account’

3. Two or more U.S. persons Each holder of the account
(Joint account maintained by an FFI)
4. Custodial account of a minor The minor’

(Uniform Gift to Minors Act)

. &. The usual revocable savings trust

(grantor Is also trustee)
b. So-called trust account that is not
a legal or valid trust under state law

. Sole proprietorship or disregarded

entity owned by an Individual

Grantor trust filing under Optional
Form 1099 Filing Method 1 (see
Regulations section 1.671-4(b)(2)()
(A)

The grantor-trustee’
The actual owner'
The owner’

The grantor*

For this type of account: Give name and EIN of:
8. Disregarded entity not owned by an | The owner
Individual
9. A valid trust, estate, or pension trust | Legal entity*
10. Corporation or LLC electing The corporation
corporate status on Form 8832 or
Form 2553
11. Association, club, religious, The organization
charitable, educational, or other tax-
exempt organization
12. Partnership or multi-member LLC The partnership
13. A broker or registered nominee The broker or nominee

! List first and circle the name of the person whose number you furnish.
If only one person on a joint account has an SSN, that person’s number
must be furnished.

2 Circle the minor’s name and furnish the minor's SSN.

2 You must show your individual name and you may also enter your
business or DBA name on the “Business name/disregarded entity”
name line. You may use either your SSN or EIN (if you have one), but the
IRS encourages you to use your SSN.

* List first and circle the name of the trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the
legal entity itself is not designated in the account title.) Also see Special
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records From ldentity Theft

Identity theft occurs when someone uses your personal information
such as your name, SSN, or other identifying information, without your
permission, to commit fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your SSN to receive
a refund.

To reduce your risk:
* Protect your SSN,
* Ensure your employer is protecting your SSN, and

* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for
Taxpayers.

Victims of identity theft who are experiencing economic harm or a
systemic problem, or are seeking help in resolving tax problems that
have not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.

RFP No. 18-0034

Countertop Workstations at Muscogee County Jail
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FORM 5 BID FORM (PRICING PAGE)
REPAIR AND REFINISHING OF COUNTERTOP WORKSTATIONS AT
MUSCOGEE COUNTY JAIL
RFB NO. 18-0034

By signing this form, the authorized representative attests to the fact that the company has examined all agreements and
specifications and has examined the site of the work; and on the basis of the agreements and specifications, the company
proposes to furnish all necessary labor, materials, and equipment and will perform said work in the manner specified:

Description Total Bid

Repair and Refinishing of Countertop Workstations at Muscogee County Jail $

Manufacturer/Item Number of Proposed Products:

We will begin the work, as specified, within days after notice to proceed.

We will complete the work in its entirety, as specified, within days after notice to proceed.

IMPORTANT INFORMATION:
PLEASE SUBMIT ONE ORIGINAL AND ONE IDENTICAL COPY OF EACH BID

By signing this Bid Form, the authorized representative understands the City reserves the right to request any omitted information, with the
exception of the E-Verify Affidavit, WHICH DOES NOT AFFECT THE SUBMITTED BID PRICE. Bidders shall be notified, in writing, and
shall have two (2) days, after notification to submit the omitted information. If the omitted information is not received within two (2) days, the
Bidder shall be deemed non-responsive and the Bid Submission will be deemed “Incomplete”. Use the following check-list to verify the items
are included in sealed bid:

O Bid Form [ Contract Signature Page [ Statement of Qualifications O Bid Bond

O Warranty [ Insurance [ E-Verify Affidavit A ddenda

Initial below to acknowledge receipt of the following addenda (if any):

Addendum No. 1 Addendum No. 2 Addendum No. 3

Company Name Authorized Signature Print Name Date
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FORM 6 CONTRACT SIGNATURE PAGE

REPAIR AND REFINISHING OF COUNTERTOP WORKSTATIONS AT
MUSCOGEE COUNTY JAIL
RFB NO. 18-0034

The undersigned hereby declares that he has/they have carefully examined the specifications herein

referred to and will provide all equipment, terms and services of the Consolidated Government of
Columbus, Georgia.

ATTEST:

Signature of Authorized Representative  Date

Witness as to the Contractor Print Name and Title of Signatory

Company:

Witness as to the Contractor
Address:

Telephone:

Fax:

Email:

* % % % % * % % * *

CONSOLIDATED GOVERNMENT OF
COLUMBUS, GEORGIA

Accepted this__ day of 20 APPROVED AS TO LEGAL FORM:
Isaiah Hugley, City Manager Clifton C. Fay, City Attorney
ATTEST:

Tiny B. Washington, Clerk of Council
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