COLUMBUS CONSOLIDATED GOVERNMENT

CONTRACT ROUTING MEMORANDUM

DATE: March 1, 2018
SUBJECT: Court Reporter Services for R%EZI’E Court (Annual Contract); RFP No. 18-0014

FROM: Della Lewis, Purchasing Division

Please route for appropriate signatures the (3) copies of the attached contract with Bobby L. Russell
(Columbus, GA) for court reporter services. Bobby L. Russell will provide the services, on an as needed
basis, for all preliminary felony hearings in Recorder’s Court.

The contract term shall be for two (2) years, January 31, 2018 through January 30, 2020, with the option
to renew for three (3) additional twelve-month periods. The contract renewal shall be contingent upon
the mutual agreement of the City and the Contractor.

Funds are budgeted each fiscal year for this ongoing expense: Recorder’s Court— Contractual Services;
0101-580-1000-RECC-6319.

Council authorized this contract on January 30, 2018, per Resolution No. 33-18.

Signatories Signatures Required (No initials please) Date
Purchasing Division Manager: / \ N (Y ~h o/l m§ - "
Signature of Approval {/.m«ai\a”} J t}f L (anw;\/ CNY / 55

City Attorney: For— 7 {5z 24;;; : 2/ )

Approved as to Form

City Manager:
Signature Required on Contracts ‘3‘ |
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Clerk of Council: w
Attest / Seal ; 73 /

Buyer:
Process / Distribute
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0]

After the contract has been fully executed, please contact Della Lewis (ext. 3072) for distribution.
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£ A RESOLUTION jﬁ’/ “ //«Zﬂ./p(//
No933-18

A RESOLUTION AUTHORIZING THE EXECUTION OF AN ANNUAL CONTRACT WITH
BOBBY L. RUSSELL (COLUMBUS, GA) TO PROVIDE COURT REPORTER SERVICES FOR ALL

PRELIMINARY FELONY HEARINGS IN RECORDER’S COURT.

WHEREAS, an RFP was administered (RFP No. 18-0014) and one proposal was received,; and,
WHEREAS, the proposal submitted by Bobby L. Russell met all proposal requirements; and,

WHEREAS, the initial term of the contract shall be for two (2) years with the option to renew for three (3)
additional twelve-month periods. The contract renewals will be contingent upon the mutual agreement of the City and

the Contractor.

NOW, THEREFORE, THE COUNCIL OF COLUMBUS, GEORGIA, HEREBY RESOLVES AS
FOLLOWS:

That the City Manager is hereby authorized to execute an annual contract with Bobby L. Russell (Columbus,
GA) to provide court reporter services for all preliminary felony hearings in Recorder’s Court. The services will be
procured on an as-needed basis. Funds are budgeted each fiscal year for this ongoing expense: Recorder’s Court —
Contractual Services; 0101-580-1000-RECC-6319.

Introduced at a regular meeting of the Council of Columbus, Georgia, held the jﬂ “—"day of

, 2018 and adopted at said meeting by the affirmative vote o members of said

Councilor Allen voting YES

Councilor Baker voting YES .
Councilor Barnes voting ABSENT .
Councilor Davis voting YES .
Councilor Garrett voting : YES .
Councilor Henderson voting YE

Councilor Huff voting ABSENT FOR VOTE
Councilor Thomas voting YES .
Councilor Turner Pugh voting YES

Councilor Woodson voting YES .
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706.653.4105, Fax 706.225.3033
BidLine 706.225.4536
www. columbusga.org

January 30, 2018

Mr. Bobby L. Russell
5322 Shanna Lane
Columbus, Georgia 31907

Re: Court Reporter Services for Recorder’s Court (Annual Contract); RFP No. 18-0014

Dear Mr. Russell,

Thank you again for extending the current contract (RFP No. 12-0027) through January 30,
2018. During today’s Consent Agenda/Work Session, Columbus Council authorized the
execution of the new annual contract referenced above. It typically takes approximately one (1)
week to fully execute a contract. Therefore, this is your notification to begin work on January
31, 2018, under the new contract terms and conditions, while the new contract is being routed.

The new contract period shall be for two (2) years, January 31, 2018 through January 30,
2020, with the option to renew for three (3) additional twelve-month periods. The contract
renewals shall be contingent upon the mutual agreement of you and Columbus Consolidated
Government.

The City has confidence in your ability to fulfill the requirements of the contract and looks
forward to a continued business relationship that will be beneficial to both parties.

Sincerely,

0.0 L

Andrea J. McCorvey,
Purchasing Division Manager




CONTRACT

This contract, executed thiﬁ'jiy of %L% 20 / f , by

and between the Consolidated Government of Columbus, Georgia, hereinafter called the

“City”, and BOBBY L. RUSSELL (COLUMBUS, GA), hereinafter called the “Contractor”.
WITNESSETH:

That in consideration of the mutual covenants, obligations, and terms set-forth in the

attached proposal and specifications, the parties hereby agree as follows:

1. That the Contractor met all proposal requirements to provide COURT
REPORTER SERVICES FOR RECORDER’S COURT (ANNUAL CONTRACT) - RFP No.
18-0014 and was awarded the Contract by Columbus Council on Tuesday, January 30,
2018, per the attached RESOLUTION No. 33-18. The contract term shall be for two (2)
years with the option to renew for three (3) additional twelve-month periods, in accordance

with the specifications prepared by the City and the proposal of the Contractor.

2. The Contractor will, at its own cost and expense, furnish all [abor, materials,
and equipment required to be furnished, provide all related services required, and meet all
other requirements or conditions imposed, all strictly in accordance with the Contractor’s
business requirements; the City’s Request for Proposals dated November 17, 2017; and
the Contractor’s proposal dated December 6, 2017; and the negotiation documents, which
are attached hereto as exhibits “A”, “B”, “C” and “D” and respectively, and which are by

reference made a part hereof to the same extent as if fully set out herein.

3. On the faithful performance of this Contract by the Contractor, the City will
pay the Contractor in accordance with the terms and on the conditions stated in this

Contract and the exhibits attached to and by reference made a part hereof.




FORM 6
CONTRACT SIGNATURE PAGE
Court Reporter Services for Recorder’s Court (Annual Contract)
RFP No. 18-0014

THE UNDERSIGNED HEREBY DECLARES THAT HE HAS/THEY HAVE CAREFULLY EXAMINED THE
SPECIFICATIONS HEREIN REFERRED TO AND WILL PROVIDE ALL EQUIPMENT, TERMS AND SERVICES OF THE
CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA.

ATTEST: By: /% LAy /ﬁz [/ A //2 // §

Si gnature of Authfrized Representatlve Date
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CONSOLIDATED GOVERNMENT OF
COLUMBUS, GEORGIA
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EXHIBIT A

Business Requirements

These documents are on file with Columbus Consolidated Government:

Finance Department/Purchasing Division
Government Center — 5™ Floor

100 10™ Street

Columbus, Georgia 31901

To view the documents, contact the Purchasing Division at 706-225-3072.




EXHIBIT B

Columbus Consolidated Government

Court Reporter Services for Recorder’s Court (Annual Contract)

RFP No. 18-0014
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www.columbusga.org

December 13, 2017

ADDENDUM NO. 1
Court Reporter Services for Recorder’s Court (Annual Contract)
RFP No. 18-0014

Proposals should include acknowledgement of receipt for all Addenda.

Vendors are informed that the above subject RFP is hereby modified, corrected, or supplemented as
specified, described and set forth in this Addendum:

Questionl:
Response:

Question 2:

Response:

Question 3:

Response:

Question 4:

Response:

Question 5:

Response:

Addendum No. 1

QUESTIONS/RESPONSES

Who is the current vendor providing these services?
Bobby L. Russell (Columbus, GA) is currently contracted to provide Court Reporter
Services for Recorder’s Court.

What is the current pricing for these services? Rates and/or total value of current contract?
The current pricing is $180.00 per day and $3.50 per page.

Is there any historical data regarding the number of transcripts produced monthly/yearly?
During the period of January 2,2017 through December 2, 2017, the current contractor
transcribed 20,453 pages.

Are reporters needed every day, Monday — Friday, or only on specific days/as requested.
Morning and afternoon court is held every day, Monday — Friday. Court reporter
services are only needed for felony cases; the court reporter leaves after the felony cases
are finished. It is estimated that the court reporter is in court less than three (3) hours
per day.

The court reporter does come in on Saturdays for setting of bonds on individuals that
are in jail. The average is less than one and a half hours (1.5) per Saturday in court.

The solicitation states that we can’t bill for dismissed hearings, but aren’t they already rolled
into the monthly and/or annual appearance rate?
Yes, the successful contractor shall be paid on a monthly basis.

Court Reporter Services for Page 1 of 2
Recorder’s Court (Annual Contract)




Question 6:  Could you please clarify the A or B certified reporters? All reporters are certified in the state
of Georgia, is being an A or B certified reporter and additional certification?

Response: SPECIFICATION CHANGE: (Page 14, Section V., Qualification Requirements)

The court reporter shall be properly certified by the state of Georgia to provide the
specified Court Reporter services.

Question 7:  Will the court inform the vendor in all instances in which they will not need a transcript to be

created or delivered?
Response:  This is usually not necessary since the court reporter only provides services for felony
cases, which are called on the jail docket and are not incorporated with other dockets.

Question 8:  Could you please clarify the number of reporters required per day? Will there be hearings
happening simultaneously every day?

Response:  One court reporter is needed for the morning jail docket and the afternoon jail docket,
Monday — Friday, and for the setting of bonds on Saturdays at 9:00 AM.

Andrea J. McCorvey,
Purchasing Division Manager

Addendum No. 1 Court Reporter Services for Page 2 of 2
Recorder’s Court (Annual Contract)
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FINANCE DEPARTMENT
PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340
CoLumBus, GEORGIA 31902-1340
706-653-4105, Fax 706-225-3033
www.columbusga.org

Date: November 17, 2017

REQUEST FOR Qualified vendors are invited to submit sealed proposals, subject to
PROPOSALS: conditions and instructions as specified, for the furnishing of:

RFP No. 18-0014 COURT REPORTER SERVICES
FOR RECORDER’S COURT (ANNUAL CONTRACT)

GENERAL SCOPE | Columbus Consolidated Government is requesting proposals for court reporter
services for all preliminary felony hearings at Recorder’'s Court. Columbus
Consolidated Government will procure the services on an as-needed basis,
and the contract shall commence on February 1, 2018 (date subject to
change). Existing City employees are prohibited from providing court-
reporting services for Recorder’s Court.

DUE DATE DECEMBER 15, 2017 — 5:00 PM (EST)

Sealed proposals must be received and date/time stamped on or before the
due date by the Purchasing Division of Columbus Consolidated Government,
located in the Finance Department, 5" Floor, Government Center, 100 Tenth
Street, Columbus, Georgia.

ADDENDA IMPORTANT INFORMATION

The Purchasing Division will post addenda (if any) for this project at
https://www.columbusga.org/finance/purchasing/docs/opportunities/Bid_Opp
ortunities.htm. It is the vendors’ responsibility to periodically visit the web page
for addenda, before the due date and prior to submitting a proposal.

NO PROPOSAL

SUBMISSION If you are not interested in this solicitation, please complete and return page 3.

Andrea J. McCorvey,
Purchasing Division Manager

RFP No. 18-0014 Court Reporter Services Page 1 0of 29




IMPORTANT INFORMATION
E-Notification

Effective December 31, 2014, Columbus Consolidated
Government (the City) discontinued mailing postcard
notifications to its registered vendors, and began using the
Georgia Procurement Registry e-notification system.

Y ou must register with the Team Georgia Marketplace to receive
future procurement notifications at http://doas.ga.gov/state-
purchasing/suppliers/getting-started-as-a-supplier.

If you have any questions or encounter any problems while
registering, please contact the Team Georgia Marketplace
Procurement Helpdesk:

Telephone: 404-657-6000

Fax: 404-657-8444

Email: procurementhelp@doas.ga.gov

RFP No. 18-0014 Court Reporter Services Page 2 of 29




STATEMENT OF "NO PROPOSAL SUBMISSION"

Notify the Purchasing Division if you do not intend to submit a Proposal:

Email dlewis@columbusga.org or return this form, via fax or mail, to:
Fax number 706-225-3033

Attn: Della Lewis, CPPB

Buyer Specialist

Columbus Consolidated Government

Purchasing Division

P. O. Box 1340

Columbus, Georgia 31902-1340

We, the undersigned decline to submit a proposal for RFP NO. 18-0014 for COURT REPORTER
SERVICES FOR RECORDER’S COURT (ANNUAL CONTRACT) for the following reason(s):

Specifications are too “tight”, i.e. geared towards one brand or manufacturer (explain below)
There is insufficient time to respond.

We do not offer this product and/or service.

We are unable to meet specifications.

We are unable to meet bond requirements.

Specifications are unclear (explain below).

We are unable to meet insurance requirements.

Other (specify below)
Comments:
COMPANY NAME:
AGENT:
DATE:
EMAIL:

RFP No. 18-0014 Court Reporter Services Page 3 0f 29




PROPOSALS WILL BE EVALUATED IN ACCORDANCE WITH THE PROCEDURES AS
OUTLINED BELOW IN SECTIONS 3-110 AND 3-111 OF THE PROCUREMENT ORDINANCE.
ALL PROPOSALS WILL BE KEPT CONFIDENTIAL.

3-110 Competitive Sealed Proposals (Competitive Sealed Negotiations) For Equipment, Supplies or

Professional Services - $25,000 and Above

(1) Conditions for Use

When the Purchasing Division Manager determines that the use of competitive sealed bidding for any
procurement is either not practicable or not advantageous to the City, a contract may be entered into using
the competitive sealed proposals (negotiation) method. In addition, the competitive sealed proposal process
shall be used for the procurement of professional services.

The competitive sealed proposal process may be used for procurements with an estimated total cost less than
$25,000, if deemed to be in the best interest of the City. If the total cost can be determined, the authority to
approve such solicitations will be as prescribed by Article 3-104, Purchasing Limits. If, due to the required
services, a total cost cannot be determined then the award recommendation will be approved by Council.

A.

RFP No. 18-0014

Request for Proposals

Proposals shall be solicited through Request for Proposals. The Purchasing Division shall establish the
specifications with the using agency and set the date and time to receive proposals. The request for
proposal shall include a clear and accurate description of the technical requirements for the service or
item to be procured.

Public Notice
Adequate public notice of the Request for Proposals shall be given in the same manner as provided
under the section titled "Competitive Sealed Bids.”

Receipt of Proposals

Proposals must be received by the deadline date established. No public opening will be held. No
proposals shall be handled so as to permit disclosure of the identity of any offeror or the contents of any
proposal to competing offerors during the process of discussion. A register of proposals shall be
prepared as part of the contract file, and shall contain the name of each offeror, the number of
modifications received (if any), and a description sufficient to identify the item offered. The register of
proposals shall be open for public inspection only after contract award.

Evaluation Factors.

The Request for Proposals shall identify all significant evaluation factors (including price or cost) and
their relative importance. Mechanisms shall be established for technical evaluation of the proposals
received, determinations of responsible offerors for the purpose of written or oral discussions, and
selection for contract award.

Discussion with Responsible Offerors and Revisions to Proposals

As provided in the Request for Proposals, discussions (negotiations) may be conducted with responsible
offerors who submit proposals determined to be reasonably susceptible of being selected for award, to
assure full understanding of and conformance to the solicitation requirements. All qualified, responsible
offerors shall be given fair and equal treatment with respect to any opportunity for discussion and
revision of proposals, and such revisions may be permitted after submissions and prior to award for the
purpose of obtaining best and final offers. In conducting discussions, there shall be no disclosure of the
identity of competing offerors or any information derived from proposals submitted by competing
offerors. If only one proposal response is received, then the award recommendation shall be to the single
offeror, if the offeror meets all requirements.

Court Reporter Services Page 4 of 29



F.

RFP No. 18-0014

Award.

After negotiations, the award recommendation must be presented to Columbus City Council for final
approval. Award will be made to the responsible offeror whose proposal is determined to be the most
advantageous to the City, taking into consideration total cost (if determined) and all other evaluation
factors set forth in the Request for Proposals.

After Council approval, a contract based on the negotiations (if negotiations were necessary) will be
drawn and signed by all necessary parties. If Council does not approve the award, further negotiations
may take place with the recommended offeror or negotiations will begin with the next most qualified
offeror. The contract file shall contain the basis on which the award is made.

After contract award, the contract file will be made public. Offerors will be afforded the opportunity
to make an appointment to review the contract file.

Court Reporter Services Page 5 of 29



DO YOU HAVE QUESTIONS, CONCERNS OR NEED
CLARIFICATION ABOUT THIS SOLICITATION?

COMMUNICATION CONCERNING ANY SOLICITATION CURRENTLY
ADVERTISED MUST TAKE PLACE IN WRITTEN FORM AND ADDRESSED TO
THE PURCHASING DIVISION.

ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS SOLICITATION SHALL
BE SUBMITTED IN WRITING. THE CITY WILL NOT ORALLY OR
TELEPHONICALLY ADDRESS ANY QUESTION OR CLARIFICATION REGARDING
BID/PROPOSAL SPECIFICATIONS. IF A VENDOR VISITS OR CALLS THE
PURCHASING DIVISION WITH SUCH QUESTIONS, HE OR SHE WILL BE
INSTRUCTED TO SUBMIT THE QUESTIONS IN WRITING.

ALL CONTACT CONCERNING THIS SOLICITATION SHALL BE MADE
THROUGH THE PURCHASING DIVISION. BIDDERS SHALL NOT CONTACT CITY
EMPLOYEES, DEPARTMENT HEADS, USING AGENCIES, EVALUATION
COMMITTEE MEMBERS OR ELECTED OFFICIALS WITH QUESTIONS OR ANY
OTHER CONCERNS ABOUT THE SOLICITATION. QUESTIONS, CLARIFICATIONS,
OR CONCERNS SHALL BE SUBMITTED TO THE PURCHASING DIVISION IN
WRITING. IF IT IS NECESSARY THAT A TECHNICAL QUESTION NEEDS
ADDRESSING, THE PURCHASING DIVISION WILL FORWARD SUCH TO THE
USING AGENCY, WHO WILL SUBMIT A WRITTEN RESPONSE.

THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES TO THE
RESPECTIVE BIDDER OR IF IT BECOMES NECESSARY TO REVISE ANY PART OF
THIS SOLICITATION, A WRITTEN ADDENDUM WILL BE ISSUED TO ALL BIDDERS.

THE CITY IS NOT BOUND BY ANY ORAL REPRESENTATIONS, CLARIFICATIONS,
OR CHANGES MADE TO THE WRITTEN SPECIFICATIONS BY CITY EMPLOYEES,
UNLESS SUCH CLARIFICATION OR CHANGE IS PROVIDED TO THE BIDDERS IN A
WRITTEN ADDENDUM FROM THE PURCHASING MANAGER.

BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED “QUESTION/CLARIFICATION
FORM” TO FAX OR EMAIL QUESTION. QUESTIONS AND REQUESTS FOR
CLARIFICATION MUST BE SUBMITTED AT LEAST FIVE (5) BUSINESS DAYS
BEFORE THE DUE DATE.

ANY REQUEST, AFTER A SOLICITATION HAS CLOSED AND PENDING AWARD,
MUST ALSO BE SUBMITTED IN WRITING TO THE PURCHASING DIVISION.

RFP No. 18-0014 Court Reporter Services Page 6 of 29



QUESTION/CLARIFICATION FORM

Date:

To: Della Lewis, Buyer Specialist
Email dlewis@columbusga.org or
Fax 706-225-3033

Re: RFP No. 18-0014; Court Reporter Services for Recorder’s Court (Annual Contract)

Questions/clarification requests must be submitted at least (5) business days before the due date:

From:
Company Name | Website
Representative Email Address
Complete Address City State Zip
Telephone Number Fax Number

RFP No. 18-0014 Court Reporter Services Page 7 of 29




COLUMBUS CONSOLIDATED GOVERNMENT
GENERAL PROVISIONS FOR REQUEST FOR PROPOSALS

COURT REPORTER SERVICES FOR
RECORDER’S COURT (ANNUAL CONTRACT)

Columbus Consolidated Government is requesting proposals for court reporter services for all preliminary
felony hearings at Recorder’s Court. Columbus Consolidated Government will procure the services on an
as-needed basis, and the contract shall commence on February 1, 2018 (date subject to change). Existing
City employees are prohibited from providing court-reporting services for Recorder’s Court.

A. PROPOSAL SUBMITTAL DATE:
SEALED PROPOSALS ARE DUE: DECEMBER 15, 2017 NO LATER THAN

5:00 PM (EST). Submit one (1) original and nine (9) identical hard

copies of the proposal. For proper identification the proponent’s complete name and
address should appear on the exterior of the proposal package.

To achieve uniform review process and maximum degree of comparability, proposals should be
spiral bound on the left hand side or in a ring binder and organized in tabbed sections. For proper
identification, the proponent’s complete name and address should appear on the exterior of the
proposal package. The proposal should be hand delivered or mailed to the following:

Columbus Consolidated Government
Purchasing Division

RE: RFP No. 17-0018; Court Reporter Services (Annual Contract)

Mail: P.O. Box 1340
Columbus, Georgia 31902-1340

Deliver: 100 10th Street
Columbus, Georgia 31901

If the proposal does not reach the Purchasing Division on or before the due date, the proposal will be
returned to the Proposer unopened. It is the Proponent’s responsibility to insure the proposal is mailed or
delivered by the due date. The City will not be held responsible for proposals delayed by the US Mail or
any other courier.

The City shall not be held liable for any expenses incurred by the respondent in preparing and submitting
the proposal and/or attendance at any interviews, final contract negotiations or applicable site visits. The
City reserves the right to award this project or to reject any and all proposals; whichever is in the
best interest of the City.

B. RECEIPT OF PROPOSALS:

Unless otherwise stated in the technical specifications of the RFP, the City will accept one, and only
one, proposal per Offeror. In the event a team of firms is entering into a joint venture to respond to the
RFP, one firm shall be named the prime contractor and the proposal shall be submitted in the name of the
prime contractor. All correspondence concerning the REP will be between the City and prime contractor.
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C. SUBCONTRACTING:

Should the offeror intend to subcontract all or any part of the work specified, name(s) and address(es) of
subcontractor(s) must be provided in proposal response. The offeror shall be responsible for
subcontractor(s) full compliance with the requirements of the RFP specifications. If awarded the contract,
payments will only be made to the offerors submitting the proposal. Columbus Consolidated
Government will not be responsible for payments to subcontractors.

D. QUESTIONS ABOUT THE RFP:

Communication concerning any Bid/Proposal currently advertised must take place in writing and
addressed to the Purchasing Division. See page titled “Do You Have Questions...” within this
proposal package.

E. PUBLIC INFORMATION:

All information and materials submitted will become the property of the Columbus Consolidated
Government, Columbus, Georgia; and shall be subject to the provisions of the Georgia public records law.
If awarded the contract, the proposal submission, in its entirety, will be included as part of the contract
documents and filed, as public record, with the Clerk of Council.

F. ADDENDA:

The proposer shall include acknowledgment of receipt of addenda (if any) in their sealed proposal. The
proposer should include an initialed copy of each addendum in the proposal package. It is the proposer’s
responsibility to contact the City for copies of addenda if they receive the proposal document from any
other source other than the City.

G. CONTRACT:

Each proposal is received with the understanding that an acceptance in writing by the City of the offer to
furnish any or all of the services and materials described shall constitute a contract between the proposer
and the City. This contract shall bind the proposers to furnish and deliver the services and materials quoted,
at the prices stated and in accordance with the condition of said accepted proposal.

It is agreed that the successful respondent will not assign, transfer, convey or otherwise dispose of the
contract or its right, title or interest in or to the same, or any part thereof, without previous consent of the
City and any sureties.

H. NON-COLLUSION:

Proposer declares that the proposal is not made in connection with any other proposer submitting a proposal
for the same commodity or commodities, and that the proposal is bona fide and is in all respects fair and
without collusion or fraud.

L INDEMNITY:
The successful respondent agrees, by entering into this contract, to defend, indemnify and hold City

harmless from any and all causes of action or claims of damages arising out or under this contract.

J. DISADVANTAGED BUSINESS ENTERPRISE CLAUSE:

Disadvantaged Business Enterprises (minority or women owned businesses) will be afforded full
opportunity to submit proposals in response to this invitation and will not be discriminated against on the
grounds of race, color, creed, sex, sexual orientation, gender identity or national origin in consideration for
an award. It is the policy of the City that disadvantaged business enterprises and minority business
enterprises have an opportunity to participate at all levels of contracting in the performance of City contracts
to the extent practical and consistent with the efficient performance of the contract.
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K. AFFIRMATIVE ACTION PROGRAM - NON-DISCRIMINATION CLAUSE:

The City has an Affirmative Action Program in connection with Equal Employment Opportunities. The
successful vendor will comply with all Federal and State requirements concerning fair employment and
employment of the handicapped, and concerning the treatment of all employees, and will not discriminate
between or among them by reason of race, color, age, religion, sex, sexual orientation, gender identity,
national origin or physical handicap.

L. SPECIFICATION DESCRIPTIONS:

The specifications detailed herein represent the quality of equipment, goods or services required by the
City. Whenever in this invitation any particular process, service or equipment is indicated or specified by
patent, proprietary or brand name of manufacturer/developer/inventor, such wording will be deemed to be
used for the purpose of facilitating descriptions of the process, service or equipment desired by the City. It
is not meant to eliminate offerors or restrict competition in any RFP process. Proposals that are equivalent
or surpass stated specifications will be considered. Determination of equivalency shall rest solely with the

City.

M. TAXES:
The City is exempt from State Retail Tax and Federal Excise Tax. Tax Exemption No. GA Code Sec. 48-

8-3. Federal ID No. 58-1097948.

N. DRUG-FREE WORKPLACE:

Per Ordinance No. 93-55, in compliance with Federal and State Drug Free Workplace Acts, the Council of
Columbus, Georgia adopted a drug free Workplace Policy. Consequently, any vendor providing goods or
services to Columbus Consolidated Government must comply with all applicable Federal and State Drug
Free Workplace Acts.

0. FEDERAL, STATE, LOCAL LAWS:

All respondents will comply with all Federal, State and Local laws, ordinances, rules and regulations
relative to conducting business in Columbus, Georgia and performing the prescribed service. Ignorance on
the part of the respondent shall not, in any way, relieve the respondent from responsibility for compliance
with said laws and regulations or any of the provisions of these documents.

P. PROVISIONS OF THE PROCUREMENT ORDINANCE:

The provisions of the Procurement Ordinance for the Consolidated Government of Columbus, Georgia as
adopted and amended by Council shall apply to all invitations to respond to Requests for Proposals and is
specifically incorporated herein by this reference. A copy of the ordinance is on file in the Purchasing
Division.

Q. INSURANCE:
All respondents shall maintain, and if requested, show proof of insurance applicable for services described

in these specifications.

R. HOLD HARMLESS AGREEMENT:

The successful respondent hereby agrees to indemnify, hold free and harmless Columbus Consolidated
Government (The City), its agents, servants, employees, officers, directors and elected officials or any other
person(s) against any loss or expense including attorney fees, by reason of any liability imposed by law
upon the City, except in cases of the City’s sole negligence, sustained by any person(s) on account of bodily
injury or property damage arising out of or in the consequence of this agreement.
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S. TERMINATION OF CONTRACT:

1. Default: If the contractor refuses or fails to perform any of the provisions of this contract with
such diligence as will ensure its completion within the time specified in this contract, or any
extension thereof, otherwise fails to timely satisfy the contract provisions, or commits any other
substantial breach of this contract, the Purchasing Division Director may notify the contractor
in writing of the delay or nonperformance and if not cured within ten (10) days or any longer
time specified in writing by the Purchasing Division Director, such director may terminate the
contractor’s right to proceed with the contract or such part of the contract as to which there has
been delay or a failure to properly perform.

In the event of termination in whole or in part the Purchasing Division Director may procure
similar supplies or services, from other sources, in a manner and upon terms deemed appropriate
by the Purchasing Division Director. The contractor will continue performance of the contract
to the extent it is not terminated and will be liable for excess costs incurred in procuring similar
goods or services.

2. Compensation: Payment for completed supplies or services delivered and accepted by the City
will be at the contract price. The City may withhold from amounts due the contractor such sums
as the Purchasing Director deems to be necessary to protect the City against loss because of
outstanding liens or claims of former lien holders and to reimburse the City for the excess costs
incurred in procuring similar goods and services.

3. Excuses for Nonperformance or Delayed Performance. Except with respect to defaults of
subcontractors, the contractor shall not be in default by reason of any failure in performance of
this contract in accordance with its terms (including any failure by the contractor to make
progress in the prosecution of the work hereunder which endangers such performance) if the
contractor has notified the Purchasing Division Director within 15 days after the cause of the
delay and the failure arises out of causes such as: acts of God; acts of public enemy; acts of the
City and any other governmental entity in its sovereign or contractual capacity; fires; floods;
epidemics; quarantine restrictions; strikes or other labor disputes; freight embargoes; or
unusually severe weather, If the failure to perform is caused by the failure of a subcontractor to
perform or to make progress, and if such failure arises out of causes similar to those set forth
above, the contractor shall not be deemed to be in default, unless the supplies or services to be
furnished by the subcontractor was reasonably obtainable from other sources in sufficient time
to permit the contractor to meet the contract requirements.

Upon request of the contractor, the Purchasing Division Director shall ascertain the facts and
extent of such failure, and, if such director determines that any failure to perform was occasioned
by anyone or more of the excusable causes, and that, but for the excusable cause, the contractor’s
progress and performance would have met the terms of the contract, the delivery schedule shall
be revised accordingly.

T. TIME FOR CONSIDERATION:
Due to the evaluation process, proposals must remain in effect for at least 120 days after date of receipt.

U. CONTRACT AWARD:
Award of this contract will be made in the best interest of the City.

V. REQUEST FOR EVALUATION RESULTS:

Per the City’s Procurement Ordinance, evaluation results cannot be divulged until after the award of the
contract. After contract award, proponents desiring to review documents relevant to the RFP evaluation
results will be afforded an opportunity by appointment only.
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W. GOVERNING LAW:
The parties agree that this Agreement shall be governed by the laws of Georgia, both as to interpretations

and performance.

X. FINAL CONTRACT DOCUMENTS:

It is understood that the final contract shall include the following: 1) The RFP; 2) Addenda; 3) Awarded
Vendors(s) response; 4) Awarded Vendor(s) Clarifications; 5) Negotiated Components; 6) Additional
Agreements required by Awarded Vendor(s); and 7) Awarded Vendor(s) Business Requirements.

Y. PAYMENT DEDUCTIONS:

The City reserves the right to deduct from payments to awarded vendor(s), any amount owed to the City
for various fees, to include, but not limited to: False Alarm fees, Ambulance fees, Occupation License
Fees, Landfill fees, etc.

Z. PAYMENT TERMS:

The City’s standard payment term is usually net 30 days, after successful receipt of goods or services.
Payment may take longer if invoice is not properly documented or not easily identifiable, goods/services
are not acceptable, or invoice is in dispute.

NOTICE TO VENDORS

Columbus Council, by Ordinance 92-60 has prohibited any business, which is owned by any
member of Columbus Council or the Mayor, or any business in which any member of
Columbus Council or the Mayor has a substantial pecuniary interest from submitting a bid
for goods or services to the Consolidated Government of Columbus, Georgia.

Likewise, by Ordinance 92-61, no business which is owned by any member of any board,
authority or commission, subordinate or independent entity, or any business in which any
member of any board, authority or commission, subordinate or independent entity has
substantial pecuniary interest may submit a bid to the Consolidated Government if such bid
pertains to the board, authority or commission.
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SPECIFICATIONS
COURT REPORTER SERVICES FOR
RECORDER’S COURT (ANNUAL CONTRACT)

L. SCOPE

Columbus Consolidated Government is requesting proposals for court reporter services for all preliminary
felony hearings in Recorder’s Court. Columbus Consolidated Government will procure the services on an
as-needed basis, and the contract shall commence on February 1, 2018 (date subject to change). Existing
City employees are prohibited from providing court-reporting services for Recorder’s Court.

II. CONTRACT TERM

A. The initial term of the contract will be for two (2) year, with the option to renew for three (3) additional
twelve-month periods. Contract renewal shall be contingent upon the mutual agreement of the City and the
Contractor.

Notice of intent to renew will be given to the contractor in writing by the City Purchasing Manager,
normally sixty days before the expiration date of the current contract period.

It should be noted that multi-year contracts may be continued each fiscal year only after funding
appropriations and program approvals have been granted by the Council of the Consolidated Government
of Columbus, Georgia. In the event that the necessary funding is not approved, then the affected multi-year
contract becomes null and void, effective July 1st of the fiscal year for which such approval has been denied.

B. Termination for Convenience:
For the protection of both parties, either party giving 30 days prior notice, in writing, to the other party,
may cancel this contract.

III. PRICE ADJUSTMENT CLAUSE

Contract pricing shall remain fixed for the initial five (5) year term of the contract. After the initial term,
Contractor may request a price escalation by submitting a fully documented request for a review of the
pricing. Such escalation shall not exceed a 5% increase. Price escalation requests must be submitted by
January 30" so as to allow Departments to factor the increases into their budgets for the next fiscal year,
which will begin July 1.

The using agencies and Purchasing Manager will review the request and shall approve or disapprove the
increases based on budget constraints and other price comparisons. If approved, the price increase shall
not commence until the next fiscal year, which will begin July 1.

If for any reason the contractor has a price increase that exceeds five percent (5%), the price increase will
be evaluated on a case-by-case basis. The City and the Contractor will have the option to discuss and make
adjustments to the requested increase. If either party declines approval of the adjustments, the contract will
be considered cancelled on the scheduled expiration date of the contract.
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IV. CONTRACT MONITORING

The Chief Clerk of Recorder’s Court will be responsible for monitoring the contract. Contract violations
will be reported to the Chief Clerk of Recorder’s Court. A $50.00 penalty per day, per transcript, will be
charged for violation of the 14-day rule. The penalty will be deducted from the vendor’s request for
payment, if the 14-day rule is violated. The vendor will be notified of the amount that will be deducted, the
violation (s) and the number of late transcripts. (Refer to Section V below regarding rules, requirements
and penallties).

V.

QUALIFICATION REQUIREMENTS

. Firms submitting proposals are required to employ an A or B certified court reporters.

. An A or B certified court reporter is required for all Recorder’s Court proceedings, to record

preliminary felony hearings. The A and B designations indicate that the individual has passed either
the A or B versions of the certification test to be certified as a court reporter.

. A list of A or B certified court reporters, which may substitute for the contractor, must be submitted

to the City. It is impermissible to request that a recorder be turned on in court when the reporter is
not available. An A or B certified court reporter is required to be in court and on time for each
proceeding. A person that is not an A or B certified court reporter cannot be used as a substitute.
Failure to comply with providing a certified court reporter in the courtroom will result in the City
paying for coverage of the court by a certified court reporter; the contracted vendor will reimburse
the City for the expense.

. The City only provides a recording system for the Clerk of Court. Contractor must supply all needed

equipment to fulfill the requirements of the contract.

. It is the responsibility of the court reporter to employ and compensate a substitute court reporter in

the event that court reporter is not available for a scheduled court.

. The Recorder’s Court sessions are at 9:30 a.m. and 3:00 Monday through Friday and 9:00 a.m. on

Saturdays. Contractor shall also cover additional Recorder’s Court sessions for special situations,
should they arise. The average time of the AM and PM court sessions is between 2 to 3 hours each.
The reporter is required to be at Recorder’s Court at 9:30 a.m. and 3:00 p.m.; and remain as
designated by the Senior Recorder. Recorder’s Court will notify the contracted vendor of the
holiday schedule for the court. '

. Transcript Form Requirements

1. Original transcripts will be on 872 x 11” paper, 15 Ib. bond or better. Copies may be printed on
82 x 117 paper, 10 Ib bond or better.

2. Indentations from the left margin for questions and answers shall be five (5) spaces on the first

line and none (0) for the next lines.

Indentations from the left margin for colloquy shall be ten (10) spaces.

There shall be at least twenty-five (25) lines per page.

Each line shall consist of at least sixty-two (62) available spaces.

Each transcript, or separate bound portion thereof, shall have a separate cover sheet. The cover

sheet shall set forth the heading of the case, the judge before whom the case was tried, the

attorney for each party, the date of the trial, the court reporters’ certification name and number.

7. Each line of type will be nine (9) or more characters per inch.

IS
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H. Special Instructions

1.
2.

3.

4,
5.

Transcripts are not needed when a defendant is bound over without a preliminary hearing.

Do not print coples of dismissed cases (keep copy of hearing, if necessary for a later date. Do
not print copies and bill the City).

Continued cases which have no testimony at the time, shall not be submitted for payment by the
Court Reporter.

The Court Reporter will provide a cover letter to indicate that a hearing has been waived.

The Recorder’s Court cannot provide space for the vendor to do work during lag periods. The
Judges have indicated that they will not agree to the court reporter doing other work during court
sessions.

I. Delivery of Transcripts

1.

The contracted vendor will deliver transcripts to the District Attorney’s Office and the Public
Defender’s Office. The vendor will provide two duplicate lists of the defendants’ names on the
transcripts and the dates of the preliminary hearings. The list will be verified and signed for by
Ms. Kathy Pound, Criminal Investigator, or her designee. Late transcripts will be identified on
the list and copy will be forwarded to the Chief Clerk of Recorder’s Court.

Once transcripts have been read and errors noted, the District Attorney’s Office will immediately
notify the Chief Clerk of Recorder’s Court and forward the transcript back to the vendor. The
vendor will have one week in which to correct the errors and return the corrected transcript to
the District Attorney’s Office. Transcripts, which are not returned within one week, will be
considered late and subject to a penalty of $50.00 per day per transcript. Transcripts will be
delivered no later than two (2) calendar weeks after the preliminary hearing. When a one or
two-day holiday period occurs during the 14-day period, the deadline will be extended the same
number of days. When a transcript due date falls on a Saturday, the delivery date will be the
next Monday. These rules will also apply to the transcripts submitted to the Public Defender.

VI. PRICING AND INVOICING

The court reporter will not be compensated for an appearance fee or a per page charge for transcripts.
Monthly invoice will be submitted to the Chief Clerk of Recorder’s Court and sent to the following address:

Columbus Consolidated Government
Accounts Payable

P.O. Box 1340

Columbus, Georgia 31902-1340

All invoices shall reference RFP No. 18-0014. Failure to reference the RFP No. 18-0014 may cause a
delayed payment of the invoice.
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VII. INDEMNITY CLAUSE

The Contractor covenants to save, defend, hold harmless, and indemnify the City, and all of its officers,
departments, agencies, agents, and employees (collectively the “City”) from and against any and all claims,
losses, damages, injuries, fines, penalties, costs (including court costs and attorney’s fees), charges, liability,
or exposure, however caused, resulting from, arising out of, or in any way connected with the Contractor’s
intentional, negligent, or grossly negligent acts or omissions in performance or nonperformance of its work
called for by the Contract Documents.

VIII. INSURANCE

The vendors shall be required, at their own expense, to furnish to the City of Columbus Purchasing Division,
evidence showing the insurance coverage to be in force throughout the term of the contract. Insurance
requirements are listed on the attached Insurance Checklist (Form 3). The limits shown are minimum
limits. Vendor shall indicate the actual limit they will provide for each insurance requirement. The
bidder shall complete the Insurance Checklist and include with bid response. Certificate of Insurance
is acceptable. The Insurance Checklist will indicate to the City, the bidder’s ability and agreement to
provide the required insurance, in the event of contract award.

The successful candidate shall provide the required Certificates of Insurance within 10 business days after
award notification. The Certificates of Insurance will be included with the contract documents prior to
signing.

IX. GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT

In accordance with the Georgia Security and Immigration Compliance Act/E-Verify, every public
employer, every contractor of a public employer, and every subcontractor of a public employer’s contractor
must  register and participate in a federal ~work authorization program  (see
http://www.dol.state.ga.us/spotlight/sp_sb_529 new rules.htm). To access your E-Verify Company
Identification Number, see https://e-verify.uscis.gov/emp/vislogin.aspx?JS=YES. A properly completed,
notarized E-Verify Affidavit must be included with sealed proposal; failure to do so will render the
firm’s proposal non-responsive and ineligible for further consideration.

X. PROPOSAL PREPARATION AND SUBMISSION

The complete proposal shall contain the following information and shall be submitted in the order shown
below. Please address each section in your proposal submission; divide each section with identifying tabs.

Firms should submit proposals that address each of the sections specified below. With the
exception of the E-Verify Affidavit, the City reserves the right to request any omitted
information. Firms shall be notified, in writing, and shall have two (2) days, after
notification, to submit the omitted information. If the omitted information is not received
within two (2) days, the firm shall be deemed non-responsive and the proposal will not receive
further consideration.
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Section 1:

Section 2:

Section 3:

Section 4:

Section 5:

Section 6:

Section 7:

Transmittal Letter
Transmittal letter shall introduce the applicant/business, describe the ownership, include
complete address, phone and fax numbers (if applicable), and include the name and email of
contact person(s) during this proposal process. Include a statement to the effect that the
proposal is binding for at least 120 days from the proposal date. An authorized agent of
the business must sign the transmittal letter.

Affidavit for E-Verify/Georgia Security and Immigration Compliance Act (Form 1)

A properly completed, notarized E-Verify Affidavit must be included with sealed proposal;
failure to do so will render the firm’s proposal non-responsive and ineligible for further
consideration. To access your E-Verify Company Identification Number, see https://e-
verify.uscis.gov/emp/vislogin.aspx?JS=YES.

Addenda Acknowledgement

Acknowledge receipt for all addenda (if any). Addenda will be posted at
https://www.columbusga.org/finance/purchasing/docs/opportunities/Bid_Opportunities.ht
m. It is the vendors’ responsibility to periodically visit the web page for addenda, before the
due date and before submitting a proposal.

Qualifications and Experience

a. Address in detail the firm’s ability and experience in providing Court Reporter Services
for the last three (3) years.

b. Provide résumés of key personnel who will be assigned to the contract, including
photocopies of all licenses and/or certifications.

c. Provide contact person who will be directly responsible for this contract and direct
telephone number and email address.

Client Work History

Use Form 2 to provide details of the three (3) most recent clients for which you have provided
similar services within the last five (5) years. The City reserves the right to contact additional
clients not listed by the Offeror.

Cost Proposal Form
Complete and return Form S.

Contract Signature Page

Complete Form 6. City officials will sign the copies after Columbus Council approves the
contract award with the successful firm. Contracts for Columbus Consolidated Government
are typically comprised of the RFP specifications and addenda; the business documents of
the successful firm; the proposal of the successful firms; cost proposal/negotiation
documents; and any clarification documents.

IN A SEPARATE EN
DOCUMENTS:

1. Provide Insurance Checklist (Form 3) or Certificate of Insurance
2. W-9 (Form 4)

VELOPE, SUBMIT ONE (1) COPY OF THE FOLLOWING
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3. Provide a current copy of the Business License (Occupation License) that is required to
conduct business at your location.

If awarded the contract, the successful vendor must obtain a business license from the City
of Columbus. However, if the business is located in Georgia and has proof of being
properly licensed by a municipality in Georgia, and paid applicable occupation taxes in
that city, the contractor will not be required to pay occupation taxes in Columbus, Georgia.

If you have questions regarding this requirement, please contact Yvonne Ivey, Revenue
Manager, at telephone 706-225-3091.

XI. RFP EVALUATION

Each submittal will be evaluated to determine the ability of each offeror to provide the required
services. The following weighted criteria will be used to evaluate proposals:

A. Experience/Qualifications 65%

B. Client Work History 30%

C. Proposed Cost (subject to negotiations) 5%
Total 100%

Each of the above criteria (A-C) will be given a rating, of 1 through 100, by each member of the Evaluation
Committee. The ratings are as follows:

RATING DESCRIPTION
1-20 Poor
21-40 Fair
41-60 Good
61-80 Excellent
81-100 Superior

After the review and rating of proposal(s) by the evaluation committee, individual scores will be averaged
and ranked. Offerors will be ranked in descending order of numerical predominance.
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VENDOR INFORMATION REGARDING

GEORGIA SECURITY AND IMMIGRATION COMPLIANCE
and
House Bill 87, also known as,
The Illegal Immigration Reform and Enforcement Act of 2011

Section 3 of House Bill 87 amends O.C.G.A. §13-10-91.
0.C.G.A. §13-10-91(b)(1) states, in part, “A public employer shall not
enter into a contract ... for the physical performance of services unless
the contractor registers and participates in the federal work authorization
program.

Accordingly, the affidavits on the pages that follow relate to documentation you must
provide the City.

All contractors must complete the attached “CONTRACTOR AFFIDAVIT”**#*%*
Additionally, if you wutilize subcontractors, they must complete the
“SUBCONTRACTOR AFFIDAVIT” and or the “SUB-SUBCONTRACTOR
AFFIDAVIT.”

***In lieu of the affidavit required by this subsection, a contractor, subcontractor, or sub-subcontractor
who has no employees and does not hire or intend to hire employees for purposes of satisfying or
completing the terms and conditions of any part or all of the original contract with the public employer
shall instead provide a copy of the state issued driver's license or state issued identification card of such
contracting party and a copy of the state issued driver's license or identification card of each independent
contractor utilized in the satisfaction of part or all of the original contract with a public employer. A
driver's license or identification card shall only be accepted in lieu of an affidavit if it is issued by a state
within the United States and such state verifies lawful immigration status prior to issuing a driver's
license or identification card.

See https://e-verify.uscis.gov/emp/vislogin.aspx?JS=YES to access your E-Verify
Company Identification Number.

Information is available at: http://www.dol.state.ca.us/spotlight/sp sb 529 new rules.htm
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FORM 1
CONTRACTOR AFFIDAVIT
E-VERIFY / GEORGIA SECURITY & IMMIGRATION COMPLIANCE ACT

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-
91, stating affirmatively that the individual, firm or corporation which is engaged in the physical performance
of services on behalf of Columbus Consolidated Government has registered with, is authorized to use and
uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement
program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.
Furthermore, the undersigned contractor will continue to use the federal work authorization program
throughout the contract period and the undersigned contractor will contract for the physical performance of
services in satisfaction of such contract only with subcontractors who present an affidavit to the contractor
with the information required by O.C.G.A. § 13-10-91(b). Contractor hereby attests that its federal work
authorization user identification number and date of authorization are as follows:

Company ID Number (numerical, 4-7 digits) Date of Authorization
**See https:/le-verify.uscis.gov/iemplvislogin.aspx?JS=YES to access your E-Verify Company Identification Number.

Name of Contractor

Court Reporter Services for Recorder’s Court (Annual Contract) - RFP No. 18-0014
Name of Project

Columbus Consolidated Government
Name of Public Employer

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on , 5,201 in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent
Subscribed and sworn before me on this the ___ day of , 201

NOTARY PUBLIC

My Commission Expires:

erly completed, notarized E-Verify Affidavit must be included with sealed proposal; failure to

ler the firm’s
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FORM 2

CLIENT WORK HISTORY
Court Reporter Services for Recorder’s Court (Annual Contract)
RFP No. 18-0014

Provide details of the three (3) most recent clients for which you have provided similar services within the
last five (5) years. The City reserves the right to contact additional clients not listed by the Offeror.

Name of Client: Contract Start Date:

Contact Person: Contract End Date:

Address: Telephone Number:
E-Mail Address:

Description of Contract:

Name of Client: Contract Start Date:

Contact Person: Contract End Date:

Address: Telephone Number:
E-Mail Address:

Description of Contract:

Name of Client: Contract Start Date:

Contact Person: Contract End Date:

Address: Telephone Number:
E-Mail Address:

Description of Contract:

FIRM NAME AUTHORIZED SIGNATURE DATE
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FORM 3 INSURANCE CHECKLIST

Court Reporter Services for
Recorder’s Court (Annual Contract)
RFP No. 18-0014

CERTIFICATE OF INSURANCE MUST SHOW ALL COVERAGE
AND ENDORSEMENTS INDICATED BY "X"
CSL = Combined Single Limit; BI = Bodily Injury; PD=Property Damage

Required Coverage(s) Limits Bidders
(Figures denote minimums) Limits/Response
X | 1. Worker’s Compensation and STATUTORY

Employer’ s Liabihty ‘ \ REQUIREMENTS

$1 Million CSL BI/PD each

2. General Liability

Premises/Operations occurrence, $1 Million annual
aggregate
X | 3. Independent Contractors and $1 Million CSL BI/PD each
Sub - Contractors occurrence, $1 Million annual
aggregate
4. Products Liability $1 Million CSL BI/PD each
occurrence, $1 Million annual
: aggregate
5. Completed Operations $1 Million CSL BI/PD each
occurrence, $1 Million annual
aggregate
6. Contractual Liability (Must be $ 1 Million CSL BI/PD each
shown on Certificate) occurrence, $1 Million annual

regate

' '_utomoblle Llablll’," -

| ’X | "7 *Owned/Hired/Non—Owned $1 Million BI/PD each Acmdet,

Vehicles/ Employer non ownership Uninsured Motorist
0 Others o

8 Miscellaneous Errors and $1 Million per occurrence/claim

Omissions

9. Umbrella/Excess Liability $1 Million Bodily Injury,
Property Damage and Personal
Injury

10. Personal and Advertising Injury | $1 Million each offense, $1

Liability Million annual aggregate

X | 11. Professional Liability $1 Million per occurrence/claim

12. Architects and Engineers $1 Million per occurrence/claim

13. Asbestos Removal Liability $2 Million per occurrence/claim

14. Medical Malpractice $1 Million per occurrence/claim

15. Medical Professional Liability $1 Million per occurrence/claim

16. Dishonesty Bond
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Required Coverage(s)

Limits
(Figures denote minimums)

Bidders
Limits/Response

17. Builder’s Risk

Provide Coverage in the full
amount of contract

18. XCU (Explosive, Collapse,
Underground) Coverage

19. USL&H (Long Shore Harbor
Worker’s Compensation Act)

20. Contractor Pollution Liability

$2 Million per occurrence/claim

21. Environmental Impairment
Liability

$2 Million per occurrence/claim

22. Pollution

$2 Million per occurrence/claim

23. Carrier Rating shall be Best’s Rating of A-VII or its equivalents

24. Notice of Cancellation, non-renewal or material change in coverage
shall be provided to City at least 30 days prior to action.

25. The City shall be named Additional Insured on all policies

K| AR

26. Certificate of Insurance shall show RFP Number and RFP Title

*If offeror’s employees will be using their privately owned vehicles while working on this contract and
are privately insured, please state that fact in the Bidders Limits/Response column of the insurance

checklist.

BIDDER’S STATEMENT:

If awarded the contract, I will comply with contract insurance requirements.

BIDDER NAME:

AUTHORIZED SIGNATURE:
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FORM 4

RFP No. 18-0014

Form W-g

{Rev. December 2014)

Department of the Treasury
internal Revenue Service

Request for Taxpayer
identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

1 Nama {as shown on your Ihcome tax retumn). Name Is raquired on this line; do not leave this ine blank.

2 Business name/disregarded entity name, If different from above

[ inawvidualtsoia propristor or [ ¢ corporation

single-mamber LLG

the tax classification of the single-mamber cwner,
[T] otner (see instnsctionsy »

Print or type

3 Check appropriata box for faderal tax classification; check only one of the following seven boxes:
7] scorporation  [_] Partnership

[ Limited natsiity company. Enter the tax classification {C=C corporation, $=8 corporation, P=parinership) »
Note, For a singie-member LLC that is disregarded, do not chack LLC; check the apprapriate box In the line above for

4 Exemptions {codes apply oniy to
certain entities, not individuals; see
instructions on page 3%

Exempt payee code (f any}
Exetription from FATCA reporting
cods {if any}

{Bppies teaccouats airtained oulside e L8)

O Trustrestate

5 Address (number, stresf, and apt. or suite no.j

Requaster's name and address {optional}

© City, state, and ZIP code

See Specific Instructions on page 2.

7 List account number(s} hare {optional}

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid

backup withholding. For individuals, this is generally your social security number {SSNJ. However, for a
resident alien, sole proprietor, or disrsgarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN}, If you do not have a number, see How fo get a

TIN on page 3.

Note. if the account is in more than one name, see the Instructions for line 1 and the chart on page 4 for

guidelines on whose number to enter.

Soctal security number

or
Employer identification number

Part il Certification

Under penalties of perjury, | cerify that:

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be issued to me); and

2, | am not subject to backup withholding because: {a) | am exempt from backup withholding, or {b) { have not been notified by the Internal Revenus
Service (IRB) that | am subject to backup withholding as a result of a failure to report all interast or dividends, or {£) the IRS has notified me that | am

no longer subject to backup withholding; and
3. lam a 1.8, citizen or other U.S. person {defined below); and

4, The FATCA codels) entered on this form {if any) indicating that | am exempt from FATCA reporiing is correct.

Certification instructions. You must cross out item 2 abiove if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, itern 2 does not apply. For morigage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement ({RA}, and
generally, payments other than interest and dividends, you ars not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3,

Sign | signature of
Hare .8, person®

Date»

General Instructions

Section referances are o the intemal Revenue Gode untess otherwise noted.

Fulure developmients. Information about davelopments affecting Form W-g (such
as legisiation enacted atter we release i) ts at www.irs.goviiwg.

Purpose of Form

An individuat or entity (Form W-9 requester} who is required to file an information
retum with the IRS must obtain your correst taxpayer tentification number {TIN)
which ray be your social security number (SSN), Individual taxpayer identification
number {TIN), adoption taxpaysr identification number (ATIN}, or employer
identification number {EIN]}, to report on an informnation retom the amount pald to
you, or other amount reportable on an information retum. Examples of information
retums include, but are not imited to, the following:

« Form 1098-INT {Interast sarned or paid)

» Form 1099-DIV (dividends, including those from stocks or mutual funds)

» Form 1008-MISC {(various types of Income, prizes, awards, or gross procesds)

« Form 1099-B {stock or mutual fund sales and certaln other transactions by
brokers)

» Form 1089-S (procseds from real estate transactions)

« Form 1098-K {merchant card and third party network fransactions}

» Form 1098 thome mortgage Interest), 1088-E (student loan interesty, 1098-T
{tuftion)

» Form 1088-C (canceled debl)
« Farmn 1099-A (acguisttion or abandonment of sscured property)

Use Form W-8 only if you are a U.S. person (including a resident alien), 1o
provide your correct TIN.

if you do hat return Form W- fo the requestar with a TIN, you might be subject
ta backup withhokling, See What Is backup withholding? on page 2.

By signing the flled-out fonm, you:

1. Certify that the TIN you are giving Is corract {or you are waiting Tor & number
1o be Issued),

2. Cerlify that you are not subjsct to backup withholding, or

3. Claim exemptlion from backup withholding if you are a U.S. exempt payes. It
applicatle, you are also certifying that as a U.8. person, your allocable share of
any partnersiip income from a U.S, trade or business Is not subjest 1o the
withhelding tax on foreign partners’ shars of effectively connectad income, and

4. Cerlify that FATCA cods(s) entered on this form (if any} indicating that you are
oxempt from the FATCA reporting, Is comrect. See What is FATCA reporting? on
page 2 for further information.
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Note. If you are 5 U.S, person and a requester gives youl a torm other than Form
W-8 to requast your TIN, you must use the requester's form if i Is substantially
simiiar to this Form W-8.

Definition of a L., person. For federal tax purposes, you are considered 8 US.
person if you ars:

+ Anindividuat who Is a U.S, citizen or U.S. resident afler;

« A partnership, corporation, company, or assoclation created or organized in the
United Stales or under the laws of the United States;

« An gstate {other than a foraign estals); or
« A domestic trust jas defined in Regulations section 301.7701-7}.

sSpecial rules for partnerships. Parinerships that conduct a frade or business in
the United States are generally required to pay a withholding tax urder section
1448 on any forelgn partners’ share of effectively connectsd taxable incoms from
such business. Further, In certain cases where a Form W-0 has not been regeived,
the rules under section 1446 require a partnership to presume that a partnerls a
foreign parson, and pay the segticn 1448 withholding tax. Tharefore, if you are a
(L8, person that is a partner in a partnership conducting a trade or business in the
Unlted States, provide Form W-8 to the parthership to establish your U.S, stafus
and avold section 1446 withholding on your share of partnership income.

in the cases below, the following person must give Form W-8 to the partnership
for purposss of establishing its U.S, status and avolding withhelding on ifs
allocable share of net Income from the parinership conducting a trade or business
in the Uniled Siates:

« [n the case of a disregarded entity with a U.S, owner, the U.S, pwnar of the
disragarded sntity and not tha antity;

« I the case of a grantor trust with 8 U8, grantor or other US. owner, gensrally,
the U.S. grantor or other U.S. owner of the grantor trust and not the trust and

» in the cass of a U.S. trust (other than a grantor trust, the U.S. trust (other than a
grantor rust) and not the benefictariss of the tust,

Forelgn person. if you are a forsign person or the U.S, branch of a foraign bank
that has slected to be ireated as a U.S. person, do not use Form W-8. Instead, use
the appropriate Form W-B or Form 8233 (see Publication 515, Withholding of Tax
on Nonresident Alfens and Foreign Entilles).

Nonresident allen who becomes a resident allen. Generally, only a nonresident
allen individual may use the terms of a fax freaty 1o reduce of eliminate U8, lax on
certain types of Income, Howeaver, most tax traaties contain a provision known as
a “saving clause.” Exceptions specified in the saving clause rmay permit an
exemption from tax to continue for certaln types of income even after the payes
ras otherwise become a U.S. resident allen for tax purposss.

ff you ars a U.S, resident allen who Is relying on an exception contalned in ths
saving clause of a tax realy o claim an exemption from U8, tax on cerlain types
of income, you must attach a statement to Form W.g that spapiies the following
five items:

1, The treaty country, Generally, this must ba the same treaty under which you
claimed examption from tax as a norresident atien,

2. The treaty article addressing the incoms,

3, The arficle number {or location} In the tax treaty that contains the saving
clause and s exceptions.

4, The type and amount of Incoms that qualifiss for the sxemption from tax.

ms. Sufficient facts to justify the exemption from fax under the terms of the Irsaty
icta.

Example. Articis 20 of the U.8.-China income tax trealy allows an axemption
from tax for scholarship income recaived by a Chinese student temporartly prasent
in the United States. Under U.8. faw, this student will become a resident alien for
tax purpeses if his or her stay in the United States exgeeds 5 calendar years.
Howaver, paragraph 2 of the first Protocol fo the U.S.-China treaty (dated Aprif 30,
1884} aliows the provisions of Ardicle 20 to continue o apply even after the
Chinese student becomes a resident allen of the United States. A Chinese student
who qualifiss for this exception {under paragraph 2 of the first protocal} and is
retyingg on this exception to clalm an exemption from tax on his or her scholarship
or fefiowship Income would attach fo Fonm W-9 a statemsnt that includes the
information described above to support that exemption,

it you are a nonresident allen or a foreign entity, give the requester the
appropriate complated Form W-8 or Form 8233,

Backup Withholding

What Is backup withholding? Persons making certaln payments to you must
under certain conditions withhold and pay to the RS 28% of such payments. This
is called “backup withholding.™ Payments that may be subject to backup
withholding Include interest, tax-sxempt interast, dividends, broker and barter
axchange transactions, rents, rovallles, nonemployse pay, payments made in
ssttiement of payment card and third parly network fransactions, and certain
payments from fisting boat operators. Real estate transactions ars not subject to
backup withholding.

You will not be subject 1o backup withholding on payments you receive If you
give the requestsr your corract TIN, make the proper certificalions, and report alt
your taxatle interast and dividends on your tax retum,

Payments you receive will be subject te backup withholding It
1. You do not furnish your TIN ta the requester,

2. You do not cartify your TIN when required (see the Part Il instructions on page
3 for detalls),

3. Tha IRS talls the requester thal you turnished an incorrect TIN,

4. The IRS talls you that you are subject to backup withholding brcausa you did
ot report afl your interest and dividends on your tax return {for reportable Inferest
and dividends oy}, or

5. You do not certify to the requester that you are not subject o backup
withholding under 4 abiove {for reporiable Interest and dividend acgounts opanad
aftar 1983 oniy).

Certaln payess and payments ars sxempt from backup withholding. See Exempt
payse code on pags 3 and the separate Instructions for the Requester of Form
W-8 for more information.

Also see Spevial rufes for partnerships abova.

What is FATCA reporting?

The Forelgn Account Tax Compliance Act (FATCA) requirss a participating forsign
financial institution to report all United States account holders that are specified
United States persans. Certain payses are sxempt from FATCA reporting. Sse
Exempiion from FATCA repeding code on page 3 and the Instructions for the
Requester of Form W-9 for more information,

Updating Your Information

You must provids updated information o any persen to whom you claimed to be
an axempt payes If you are no longer an exermpt payes and anticipate recaiving
reportatle payments in the fufure from this parson. For exampls, you may nesd io
provide updated information I you are a C corporation that slecis fobs an 8
corporation, or ff you no longer are tax exempl. In addifion, you must furmish a new
Form W-8 I the name or TIN changes for the account; for example, if the grantor
of & grantor trust dles.

Penalties

Fallure to furnish TIN. if you fall to fumish your correct TIN to a requester, you are
subject to a penally of $50 for each such fallure untess your fallure Is dus to
reaspnable cause and not to williul neglect.

Clvil penaity for false Information with respect to withhoiding. if you make a
faise statement with no reasonable basis that results in no backup withholding,
you are subjest to a $500 penalty.

Criminal penatty for falsifying information. Wiltfulty falsifying certifications or
affirmations may subject you to criminal penaities including fines and/or
imprisonment.

Misuse of TINs, If the requester discloses or uses TINS In violation of federal law,
the reqquester may b subjest to civit and criminal penaittes.

Specific Instructions

Lined

You must enter one of the following on this fing; do not feave this fine blank. The
name should match the nams on your tax retum,

it this Form W-8 Is for a joint account, Hist first, and then gircle, the name of the
parson or enfity whose number you entered in Part | of Form W-g,

a. Individual, Generally, enter the name shiown on your tax retum, f you have
changed your last nams without informing the Soclal Security Administration (5S4}
of the naime change, enter your first nama, the last name as shown on your soclal
security card, and your new last name.

Note. {TIN appifcant: Enter your individual name as it was entered on your Form
W-7 appfication, ling 1a. This should also be the sama as the name you entered on
e Form 1040/1040A/104DEZ you fited with your application.

p. Sole proprietor or single-member LLG. Enter your Individual name as
shown on your 1040/1040A/1040EZ on fine 1. You may enter your business, trade,
or “doing business as” (DBA) name on iine 2.

¢. Partnership, LLC that is not a single-member LLG, € Corporation, or §
Corporation. Enter the entity's name as shown on the entity's tax retum online 1
and any business, trade, or OBA name online 2.

d. Other enfitles, Enter your name as shown on required U.S, federal tax
documents on fine 1. This name should match the nama shown on the charter or
other legal document creating the entity, You may enter any business, trade, or
DBA namse on ling 2,

. Disregarded entity, For U.S. federal tax purposes, an entily that is
disragarded as an entily separate from fts owner 15 treated as 8 "disregarded
entity,” Sea Ragulations section 301, 7701-2(cH{2){il. Enter the owner's name on
fine 1. The nams of the entity entered on line 1 should never be a disregarded
entity, The name on fing 1 shouid be the name shown on the income tax retum on
which the income should be reported. For exampie, if a foreign LLC that Is treated
as a disregarded antity for U.S. Tederal tax purposes has asingle owner thatis a
U8, person, the UB. owner’s nams is required to be provided on line 1. if the
divect owner of the entity is also 3 disregarded entity, snter the first owner that s
niot disregarded for federal tax purposes. Enter the disregarded entity's name on
line 2, “Business name/disregarded entity name." If the ownar of the disregarded
antity Is a foraign person, the owner must complete an appropriate Form W-8
instead of a Form W-0. This is the cass gven if the forsign person has a U.8. TIN,
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Line 2

It you have a business name, trade name, DBA name, or disregarded entity name,
you may enter # on Jine 2.

Line 3

Cheuk the appropriate box i line 3 for the U.S, federal fax classiication of the
person whose name Is enterad on fine 1. Gheck only one box nline 3.

Limited Liabllity Company {LLC} #f the name on line 1 is an LLC freated as a
partnership for U.8. federal tax purposss, chack the “Limited Liabiity Company”
box and enter *P” In the space provided. f the LLC has filed Form 8832 or 2853 1o
be taxed as a corporation, sheck the “Umited Uabiity Company” box ang in the
space provided enter “C" for C corporation or 8™ for § corporation, Hitls a
single-membay LLC that Is a distegardad snlity, do not check the *Limited Uabliity
Company® box; Instead chack the first box iIn fine 3 “Individusl/sole propristor or
single-member LLG.”

Line 4, Exemptians

f you are sxempt from backup withholding and/or FATCA reporting, snter in the
appropriate space in line 4 any code(s) that may apply to you.

Exempt payes code,

» Generaily, individuals (including sole propristors) are not exempt from backup
withholding.

« Except as providsd balow, corporations are sxempt from backup withholding
for cantain payments, including interaat and dividends.

» Corporations are not sxempt from backup withholding for payments made in
settisment of payment card or third party network fransactions.

« Corporations are not exsmpt from backup withholaing with respsct to attomeys”
fees or gross progeeds pakl to attomeys, and corporations that provide medical or
hgggh hgiasrg services are not exempt with respsct fo payments reportable on Form
1099 .

Tns following codes identity payees that are exempt from backup withholding,
Enter the appropriata code i the space in fing 4.

1—4n organization exermnpt from tax undsr section 501(a), any IRA, o 2
custodial acocount under section 403{(by(7) if the account satisfies the requirements
of section 4042

2—The United States or any of s agencies or Instrumentalities

3—A state, the District of Columbla, & U.S, sommaonwealth or possassion, or
any of thelr political subdivisions or instrumentalities

44 torelgn government or any of s political subdivstons, agencies, or
Instrumentaiities

§—A corporation

64 dealer In securitles or commodities required 1o register In the United
States, the Digtrict of Columbia, or a U.S, commonwealth or possassion

7—A tutures commission merchant registerad with the Commodity Futures
Trading Commission

8—A real sstate investment trust

9 An entity registered at all times during the tax year under the Investment
Company Act of 1940

10~—A comemon trust fund operated by a bank under section 584(a)

11 —A financial Institution

12— A middfernan known in the investment cormuniy as a nominge or
custodian

13— A frust exempt from tax under section 664 or described in ssction 4947

The Tollowing chart shows types of payments that may te exsmpt from backup
withholding. Tha chart applies o the exempt payees listed above, 1 through 13,

IF the paymentisfor, .. THEN the payment Is exempt for, ..

Intersst and dividend payments All exempt payees except
for 7

Exempt payess 1 through 4 and 8
through 11 and all © corporations. §
corporations must not enter an exampt
payae code begcause they are exempt
only for sales of noncovered secirities
acquired prior 1o 2012

Brokar transactions

Barter exchange transactions and
patronage dividends

Exempt payess 1 through 4

Payments over $600 required to be Generally, exampt payees

reportad and direct sales over $5,000" 1 through &

Payments made In settlernent of Exempt payees 1 through 4
paymment card or third party network

transactions

' Sea Form 1098-MISC, Miscellaneous Income, and its instructions,

* However, the following payments made to a corporation and reportable on Form
1098-MISC ara not sxempt from backup withnolding: medical and health care
paymants, attorneys' fees, gross proceskis pald fo an attomey raportables under
section $045(f), andd payments tor services pald by a federal exeoutive ageray.

Exemption from FATGA reporting code. The following codes identify payess

that are exempt from reporting undsr FATCA. Thess cades apply to persons

submitting this form for accounts maintained outside of the United States by
certain foreign financial institutions. Therefore, If you are only submitting this form
for an account you hotd In the United States, you may leave this flald blank,

Consuit with the parson requesting this form # you are uncertain if the financtal

nstitution Is subject to these requiramernts, A requester may indicate that a code s

net required by providing you with a Form W-9 with “Not Applicable™ (or any

similar indication) wrilten or printed on the ine for & FATCA examption code.

A~—An organization exampt from tax under section §01{a} or any individual
retiremgnt plan as defined in section 7701{a){37}

B--The Uniied States or any of its agencias or instrumentalities

C—A state, the District of Columbla, 8 U.S, commenwsalth or possession, of
any of their politicatl subdivisions or instrumentalities

DA corporation the stock of which is regularly traded on one or more
estabiished securilles markets, as descrited in Reguiations section
1472- 1846

E—A corporation that is a member of the same sxpandad affilated group 8s a
corporation described In Regulations section 1,1472-1C)X110)

F—A dealsr In segurities, commodities, or derfvative financh Instruments
{including notianal principal contracts, futures, forwards, and options) that is
registared as such under the laws of the United States or any state

G— A real astale Investment trust

H—A regulated Investment company s defined In section 851 or an entity
reggtstemd at alt times during the tax ygar under the Invastment Company Act of
1840

I—A common trust fund as defined In section 684{a)
J—A bank as defined in section 581
K—A broker
LA trust exsmpt rom tax under section 884 or desarited In section 4947(3)(1)
M—A tax exempt frust under a ssction 403{b) plan or section 457(g) plan
Note, You may wish to consult with ths financial Institution requesting this form to

determing whether the FATCA code andéor exempt payee code should be
compisted.

Line s

Entar your address (yumbef, street, and apartment or suite number). This is where
the requestar of this Form W-g will mall your information retumns,

Line 6
Enter your city, state, and ZIP coda.

Part I. Taxpayer ldentification Number (TIN)

Enter your TIN In the appropriate box. if you are a rasident allan and you do nat
have and are not eligible to get an SSN, your TIN Is your IRS Individual taxpayer
Identification numbar (ITIN). Enter it in the social security number box. If you to not
havs an ITiN, see How fo get a TIN below,

It you are a sole propristor and you have an EIN, you may enter either your S8N
or EIN. However, he IRS prefers that you use your 58N,

If you are a single-member LLG that is disragarded as an entily separate from its
owner (see Limited Liabiity Company (LLG) on this page), enter the owner's SSN
{or ElIN, if the owner has ons). Do not enter the disregarded entity’s EIN. i the LLG
{s classitied as a corporation or partnership, enter the antity's EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How fo get a TINL if you do not have a TIN, apply for ane immediately. To apply
for an SSN, get Form $S-5, Appiication for a Social Security Card, from your local
$SA office or get this form oniine at www,ssa.gov. You may also get ihis form by
cafiing 1-800-772-12183. Use Form W-7, Application for IRS Individual Taxpayer
{dentification Number, to apply for an ITIN, or Form $8-4, Application for Employer
idantiication Numbar, to apply Tor an EIN, You can apply for an EIN onting by
aocessing the (RS website al www.irs.govbusinesses and oficking on Employer
dantification Nurmber (EIN} under Starting a Business. You can get Forms W-7 and
8S5-4 from the IRS by visiting 1RS.gov or by ¢aliing 1-800-TAX-FORM
{1-800-829-3878).

if you are asked {o complete Form W-8 but do not have a TiN, apply for a TIN
and write “Applied For™ in the spacs for the TN, sign and dats the form, and give it
to the requaster. For interest and dividend payments, and certain payments mads
with respect to readily tradable instrumsnts, generally you will have 80 days to gst
aTiN and give it to the requester bafore you are subject to backup witttholding on
payments. The §0-day rule doss not apply to other types of payments. You will be
subject to backup withholding on all such payments until you provide your TiN to
the reqquester,
Note. Entering “Applied For” means that you have already appiied tfor a TIN or that
you intend to apply for ons soon.

Caution: A disregarded LS, entity that has a foreign owner must use the
approptiate Form W-8,
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Part . Certification

To establish fo the withholding agent that you arg a U.S. person, or resident alien,
sign Form W-9. You may be requestad to sign by the withhalding agent aven if
items 1, 4, or 5 below indicate otherwise.

For a joint account, only the person whose TiN s shown In Part 1 shiould sign
(when requirsd). In the case of a disregarded sniity, the person identified on fine 1
must sign. Exempt payess, ses Exempt payes code earfier.

Signature requirements. Complete the certification as indicated In tems 1
{hrough § below.

1, Interest, dividend, and barter sxchange accounts openad befors 1084
and broker accounts considered active during 1983, You must glve your
correct TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barler exchange accounts opened after
1983 and broker accounits considered inactive during 1982, You rmust sign the
gertification or backup withholding will apply. If you are subject 1o backup
withholding and you are mersly providing your comrect TIN to the requester, you
must cross out item 2 In the centification before signing the farm.

3, Real estate transactions, You must sign the ceriification. You may cross out
item 2 of the certification,

4, Other payments. You must give your correct TIN, but you do not have to sign
the certification untess you have been notifiad that you have previously given an
incorect TIN. *Other payments” include payments made In the course of the
requester’s trade or business for rents, royatties, goods (other than bills for
merchandise}, medical and health care servicss {including payments to
gorporations), payments to a nanemployee for services, paymants made in
settiement of payment card and third party network fransactions, payments to
certaln fishing boat crew members and fishermen, and gross procesds pald to
attomeys (Including payments o corporations).

5, Mortgage Interest paid by you, acquisition or aband: t of secured
property, cancellation of debt, qualifled tuition program payments {under
section 529, IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your gorrect TIN, bt you
do not have fo sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:
1. Individuat The individual
2. Two or more individuals {oint The actual owner of the acoount or,
aceount i combined funds, the first

Individual on the account’

3. Custodian account of a minor The minor’

{Uniform Gitt to Minors Acty

4. a, The usual revocable savings
frust {grantor Is also trustes)
b, So-palled trust account that is
not a lagat or valid trust under
state law

The grantor-trustee’

The actual owner’

5. Sole propristorship or disregarded | The owner’
entity owned by an Individuat
8. Grantor trust filing under Optional The grantor*

Fomm 1089 Flling Method 1 {sea
Regulations section 1.671-40)(2){

*You must show your Individual name and you may also enter your business o DBAname on
e “Business name/ddisregarded entity” nams line. You may use sither your SSN or EIN {f you
have ong), but the IRS encourages you 16 use your SSN.

“List first and circte the name of the trust, estate, or pension trust, {Do not furnish the TIN of the
patsonal repressntative or trustes unless the legal entity iiself is not designated inthe account
title} Also sse Speciaf rulss for partnerships on page 2.

“Note. Graniot also must provide a Forrn W- to trustes of trust,

Note. If no name 5 clreled when more than one name I3 listed, the number will be

vonsiderad to be that of the first name listed.

Secure Your Tax Records from identity Theft

Identity thett vcours when someone uses your personal information such as your
name, SN, or other identifying Information, without your parmission, to commit
fraud or other crimes. An identity thief may use your SSN te geta job armay file 2
tax return using your SN o recslve a refund.

To reduce your risk:
» Protest your SSN,
« Ensure your empioyer Is protecting your SSN, and
+ Be carsfut when choosing & tax preparey,

If your fax records are affected by identity theit and you recelve a notice from
th% RS, z?;;?ond right away to the nams and phone number printed on the IRS
notice or letter.

1t your tax records are not currently aftected by identity theft but you think you
are at risk due to a tost or stolen purse or wallel, questionable cradit card activity
or cradit report, contact the IRS identity Theft Hotline at 1-800-908-4430 or submit
Form 14038,

For more Information, see Pubfication 4636, Identity Theft Pravention and Victim
Assistance,

Victims of identity thett who are sxpeniencing sconomic harm or a system
problem, or are seeking help In resolving fax problems that have not been resolved
through nomal channels, may be eligible for Taxpayer Advocate Servics (TAS)
assistance. You can reach TAS by calling the TAS toli-tree case infake ine at
1-877-777-4778 or TTY/TDD 1-800-829-4068.

Profect yourself from suspicious emalls or phishing schemes, Phishingls the
creation and use of small and wabsites designed to mimic legitimate businsss
emalls and websitas. The most comman act is Sending an emall o & user falsely
clalming to be an established legitimate enterprise In an altempt to scam the user
inte sumrendering private information that will ba used for identity theft.

The IRS doss not initiate contacts with taxpaysers via emails. Also, the IRS does
not request personal detaled information through email of ask taxpayers for the
PIN numbers, passwords, or similar secret aceess information for thelr credit card,
bank, or other financial accounts.

It you receive an unsalicited emall claiming to be trom the RS, farward this
message 1o phishing@irs.goy. You may also report misuse of the IRS nams, Iogo,
or other IRS property to the Treasury inspector General for Tax Administration
{TIGTA) at 1-800-386-4484, You can torward suspicious emalls 1o the Federal
Trade Commission at: spam@uce.gov or contact them at www.rc.gow/idthert or
1-877-IDTHEFT (1-877-438-43385,

Visit IRS.gov to fearn more about dentity theft and how 1o reduce your risk.

&)
For ihis type of account: Give name and EIN of
7. Disregarded entity not owned by an | The owner
Individual

8. A valid trust, estate, or pension trust | Legal entily’

9. Corporation ot LLG electing The corporation
corporate slatus on Form 8832 or
Form 25853

10. Association, club, religlous,
chariiable, aducational, or other tax-
exempt organization

11. Partnership or multl-member LLC
12. A broker or ragistered nominee

13. Account with the Department of
Agriculture In the name of a public
entity {such as a state or ocal
gavemment, school district, or
prison) that recaives agricuftural
program payments

14, Grantor trust flling under ths Form
1041 Filing Method or the Optional
Form 1089 Fliing Method 2 (ses
%e}gu!aﬁms saction 1,671-4(0}2)%
B

The organization

The partnership
Tha broker or nomineg

The pubfic entity

Ths trust

" List first anef clrcle the name of the person whoss mumbse you furnish, If only one person an a
joint account hias an SSM, that person’s rurmber must be furnished.

* Gircle the minor's pame and fumish e ninor’s SSA.

Privacy Act Notice

Ssclion 6108 of the Internal Ravenue Sade requires you to provids your correct
TIN to persons fnoluding federal agenciss) who are required to fils Information
returns with the IRS to raport interest, dividends, or certain other income paid to
you; mortgage interest you pald; the acquisition or abandonment of secured
properly; the canseflation of debt; or contributions you made 1o an IRA, Archer
MSA, or HSA. The person collecting this form uges the information on the form to
fite Information returns with the IRB, reporting the above infarmation. Routine uses
of this information include giving i to the Department of Justice for civil and
criminal iftigation and to cifies, states, the District of Columbia, and U.8.
commonwealths and possessions Tor use In adminlstering thelr laws. Tha
information also may be disciosed to other countries under a ireaty, fo federat and
state agencies to enforce civll and criminal laws, or to federal law enforcement and
Inteliigence agencies to combat terrorism. You must provids your TIN whethar or
not you are required to tile a tax retumn. Under section 3406, payers must generally
withhold a percentage of taxable Interest, dividend, and certain other payments 1o
& payee who dues not give a TIN fo the payer. Centaln penalties may also apply for
providing false or fraudulent information,
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FORM 5§
COST PROPOSAL

COURT REPORTER SERVICES FOR
RECORDER’S COURT (ANNUAL CONTRACT)
RFP No. 18-0014

We, the undersigned, have examined and fully understand the specifications herein referred to
and will provide all equipment, personnel, and services to complete the work in the manner
specified and in accordance with all local, state and federal laws, rules and regulations.

We further understand that the court reporter will not be compensated for an appearance fee or
a per-page charge for transcripts.

Monthly fee for specified court reporter services: $
Annual fee for specified court reporter services: $
NAME OF FIRM

AUTHORIZED SIGNATURE DATE

PRINT NAME AND TITLE OF SIGNATORY

RFP No. 18-0014 Court Reporter Services Page 28 of 29




FORM 6
CONTRACT SIGNATURE PAGE

Court Reporter Services for Recorder’s Court (Annual Contract)
RFP No. 18-0014

THE UNDERSIGNED HEREBY DECLARES THAT HE HAS/THEY HAVE CAREFULLY EXAMINED THE
SPECIFICATIONS HEREIN REFERRED TO AND WILL PROVIDE ALL EQUIPMENT, TERMS AND SERVICES OF THE
CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA.

ATTEST: By:
Signature of Authorized Representative Date

Witness as to the signing of the contract Print Name and Title of Signatory
Company:
Witness as to the signing of the contract
Address:
(Corporate Seal)
Telephone:
Fax:
Email:
CONSOLIDATED GOVERNMENT OF
COLUMBUS, GEORGIA
Accepted this___ day of 20 APPROVED AS TO LEGAL FORM:
Isaiah Hugley, City Manager Clifton C. Fay, City Attorney

ATTEST:

Tiny B. Washington, Clerk of Council

***COMPLETE AND RETURN THIS PAGE WITH SEALED PROPOSAL**
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EXHIBIT C

Bobby L. Russell
(Columbus, GA)

Proposal




Bobby Russell
Certified Court Reporter
Columbus, Georgia 31907
(706) 464-0319
bobbyrussell375@gmail.com

Transmittal Letter

My name is Bobby Russell. I've been a certified court reporter for 55
years, providing court reporting services in Superior Court of Muscogee
County for 30 years, and Recorder's Court for over 5 years.

My complete address is as follows:

Bobby L. Russell
5322 Shanna Lane
Columbus, GA 31907
706.464.0319
bobbyrussell375@gmail.com

This proposal will be binding for at least 120 days from the proposal
date.

/6 f/%ngg

Bobby Russell




FORM 1
CONTRACTOR AFFIDAVIT
E-VERIFY / GEORGIA SECURITY & IMMIGRATION COMPLIANCE ACT

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-
91, stating affirmatively that the individual, firm or corporation which is engaged in the physical performance
of services on behalf of Columbus Consolidated Government has registered with, is authorized to use and
uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement
program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.
Furthermore, the undersigned contractor will continue to use the federal work authorization program
throughout the contract period and the undersigned contractor will contract for the physical performance of
services in satisfaction of such contract only with subcontractors who present an affidavit to the contractor
with the information required by O.C.G.A. § 13-10-91(b). Contractor hereby attests that its federal work
authorization user identification number and date of authorization are as follows:

S BV
Company umber (numerical, 4-7 digits) Date of Authorization

**Soe hitps:/le-verify.uscis.goviemplvisiogin.aspx?2JS=YES ts aceess your E-Verify Company identification Number,

BsZZd /6( cce//

Name of Contfactor

Court Reporter Services for Recorder’s Court (Annual Contract) - RFP No. 18-0014
Name of Project

Columbus Consolidated Government
Name of Public Employer

I hereby declare under penalty of perjury that the foregoing is true and correct.
Executedon _[)ec e ns /,,ay , _é_, 20177 in (o /&//b/ hus (city), (=a_(state).

Signature of Kuithorized Officer or Agent

Lobby Ruccoys

Printed Namle and Title of Authorized Officer or Agent
Subscribed and sworn before me on this the __[Q_ day of >€ L@(M/b er 2011 )7

feo /)Q/U,

mum,,, NOTARYP@LIC

ECO

\‘ . ’9

N % estitioon, Commission Expires:
S osawssiony ]@Ac g
F A ot T 2

ST eewm 07 =

ZZh. Ao Wi S

=g vBLO ) x5
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AT

o

Bobby Russell
Certified Court Reporter
Columbus, Georgia 31907
(706) 464-0319
bobbyrussell375@gmail.com

12/13/2017

" "Addenda Acknowledgement

This is to acknowledge that I have received and reviewed Addendum No. 1
for Court Reporter Services for Recorder's Court (Annual Contract): RFP No.
18-0014

Bobby Russell




Bobby Russell
Certified Court Reporter
Columbus, Georgia 31907
(706) 464-0319
bobbyrussell375@gmail.com

Qualifications and Experience:

a. For the last 5 years, I've been providing court reporting services for the
Muscogee County Recorder's Coutt.

b. Resume
2012- present: Court Reporter for the Muscogee County Recorder's Court;
1986-2012: Official Court Reporter for Muscogee County Superior Court;

1965-1986: Official Court Reporter for Jackson County District Court,
Marianna, Florida.

c. Directly responsible person for this contract is Bobby Russell:

706.464.0319
bobbyrussell375@email.com




- : ] : ber.georgiacourts.go -
seorgia Board of Cogrt Reporting prvgiviois

~_Bobby Russell™

TEEETTRE ) Certified Court Reporter=——=

Certification #




FORM 2

CLIENT WORK HISTORY

Court Reporter Services for Recorder’s Court (Annual Contract)
RFP No. 18-0014

Provide details of the three (3) most recent clients for which you have provided similar services within the
last five (5) years. The City reserves the right to contact additional clients not listed by the Offeror.

Name of Client: C o w g ol J & 1L€ d (0 ¢/ | Contract Start Date: -12-~2002-
Recorder' C-
Contact Person: 9 » s { 1o Mc: Cop V€¥ Contract EndDate: [~ 3 j~ | &
Address: Telephonc Number: 7 ¢ —g i ~0 3G
(00 [04n St Col. Ge..  [EMuilAdires Bohlry Saccor 376
Description of Contract: ! Getai ), Conq

Courd F?g’/jmr%m/a Seyyices

Name of Client: ! Contract Start Date:

Contact Person: Contract End Date:

Address: Telephone Number:
E-Mail Address:

Description of Contract:

Name of Client: Contract Start Date:

Contact Person: Contract End Date:

Address: Telephone Number:
E-Mail Address:

Description of Contract:

/? K«éu /V/@C(J// //)/J/KA /xwiﬂ /ﬁ -/7

FIRM NAME AUTHORIZED ICNATURE DATE

EY iy T v s
P, 18001 Conit

Py
FaS b o




FORM 5
COST PROPOSAL

COURT REPORTER SERVICES FOR
RECORDER’S COURT (ANNUAL CONTRACT)
RFP No. 18-0014

We, the undersigned, have examined and fully understand the specifications herein referred to
and will provide all equipment, personnel, and services to complete the work in the manner
specified and in accordance with all local, state and federal laws, rules and regulations.

We further understand that the court reporter will not be compensated for an appearance fee or
a per-page charge for transcripts.

o
Monthly fee for specified court reporter services: $ / & 1 A0 0

Annual fee for specified court reporter services: $_( :) () D00 \

ZD:)@AA q’ /?/'J_SCP [/

NAME OF FfRM

L //MW// /A-5~/7

AUTHORIZ%I? SIGNATURE DATE

C5nhbies /Q/ ccorl Court /\?PQM/%@//

PRINT NANIE AND TITLE OF SIGNATORY

REP Noy, 180014 Court Reporier Services ?ﬁ};«@ 28 of 20




FORM 6
CONTRACT SIGNATURE PAGE
Court Reporter Services for Recorder’s Court (Annual Contract)
RFP No. 18-0014

THE UNDERSIGNED HEREBY DECLARES THAT HE HAS/THEY HAVE CAREFULLY EXAMINED THE
SPECIFICATIONS HEREIN REFERRED TO AND WILL PROVIDE ALL EQUIPMENT, TERMS AND SERVICES OF THE
CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA.

ATTEST: By: ﬂM /Qmmmf [2-~6-17

Signature of Al#ﬁ@nzed Representative Date

/%A/%/ /24(@9// Coor y £ //\DQ}@/“ fer

Witness as to the signing of the contract Print Namé and Title of Signatory

Company: /?C‘LAAV/ /g(_& cce/s/

Address: 55QQ S"')C(/I////c’( Zﬂ/
(Corporate Seal) éC? / G’CL SS90 7

Witness as to the signing of the contract

Telephone:__/ () 6 HeY 0319

Fax:
Email: hoh 4 o ﬂuq*@// D78 &) Lt (out
375
CONSOLIDATED GOVERNMENT OF
COLUMBUS, GEORGIA
Accepted this___ day of 20 APPROVED AS TO LEGAL FORM:
Isaiah Hugley, City Manager Clifton C. Fay, City Attorney

ATTEST:

Tiny B. Washington, Clerk of Council

RFP Now 180014 Court Reporter Sarvices Fag
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EXHIBIT D

Negotiation Documents




Bobby Russell
Certified Court Reporter
5372 Shanna Lane
Columbus, 6A 31909
January 16%, 2017
Mrs. Lewis,
f am reluctant to negotiste due to ftheaéattcw%ﬁg;

Trariscript pages have dramatically increased since the new'system has come into place, with
the district attorney, two public defenders, and outside conflict counsel driving up pages of the
hearings. This has increased my two transcriptionists’ pay.

These new lengthier hiearings are also causing rising paper-and toner costs, with an iticrease of
printer maintenance and the need for new printer purchases., it has also increased the court
reporter’s time in court substantially. 1 foresee the hearings getting as long or longer-as this
new systeém goes along. "Pi‘(»}vi'gii‘ng“;’e{;ﬁgéi}égi ?D.F'fiikES"Onﬁly'c‘,élgiév.féﬁnédy‘t:[:{e‘ifn’q_r'éaéedj costs in
‘these:areas, but the contract dictates two paper copies of every bound over preliminary
hedring,

I'structured the bid proposal to save the city approximately $10,000 ovér years past, and in the
future even more so with this new increase in transcript pages.

reéportersand two transcriptionists, due to the amount of hours-and days spent in'court, the
high case load, and the contract dematids on tiring of delivery.

My providing court reporting services to Recorder’s Court is:a four person job, with two

With the six days a week scheduling, often including working holidays, and the very firm time
restrictions on transcription production, | trust I've provided ample reasoning, and hope to
continue my relationship-with the Columbus Consolidated Government and the fantastic
people at Recorder’s Court:

If there aré any further questions you have, | amalways opeén for contact.

With many regards,

Bobby




COLUMBUS CONSOLIDATED GOVERNMENT

Gaorgia’s First Consolidated Government

FINANCE DEPARTMENT
'PURCHASING BWISSO& :

10 303
www columbusggi ogg

Re: Court Repotter Setvices for Recorder’s Cotirt (Anmual Contract); RFP No.18-0014

atMrR’assen?

Monthly Fee: Annual Fee

‘Bobby L. Russell is unable to negotiate the proposed « sz toprovide Comt Reporter,
Services for Recorder’s Cotiit, Ourwiitten axpfanafwn is attached.

L=t =17
Daf:eeszt&m




