COLUMBUS CONSOLIDATED GOVERNMENT
ANNUAL CONTRACT ROUTING MEMORANDUM

DATE: December 23, 2020
SUBJECT:

FROM:

Paper & Plastic Products (Annual Contract); RFB No. 21-0016

Patti Postorino, Purchasing Division

Please route for appropriate signatures, copies of the attached contract with Southeastern Paper Group, Inc.
(College Park, GA), Columbus Paper Company dba Copaco (Columbus, GA) and Interboro Packing
Corporation (Montgomery, NY) (Contractor(s)). The firms will provide paper and plastic products, of
various types and quantities, to the Public Works Department on an “as needed” basis. The term of this
contract shall be for two (2) years with the option to renew for three (3) additional twelve-month periods.
Contract renewal is contingent upon the mutual agreement of the City and the Contractor. Funds are
budgeted each fiscal year for this on-going expense:

Public Works: Various Departments — Operating Materials - 6728.

Council authorized this contract per Resolution No. 411-20, dated December 15, 2020 (copy is attached).

Signatories

Signatures Required (No initials please)

Date

Purchasing Division Manager
Signature of Approval

10 ] /) "
- :;L } 4.'-./{ ‘[," 'IL R' Oy W57 )

City Attorney:
Signature required on Contracts

/L/?/@/ =0

City Manager:
Signature required on Contracts

Clerk of Council:
Signature Required on Contracts &
Attest/Seal

Buyer:
Process / Distribute

/f%%’fr;((_’?

After all signatures have been applied, please contact Purchasing Division (ext - 3070) for distribution.



CONTRACT

5t
THIS CONTRACT, executed this 3! day of December 2020, by and

between the Consolidated Government of Columbus, Georgia, hereinafter called the “City”, and
Southeastern Paper Group, Inc (College Park, GA), hereinafter called the “Contractor”.
WITNESSETH:

That in consideration of the mutual covenants, obligations, and terms set-forth in the
attached proposal and specifications, the parties hereby agree as follows:

1. That the Contractor met all proposal requirements and was evaluated most responsive
for providing Paper & Plastic Products (Annual Contract), per RFB No. 21-0016, and was
awarded the Contract by Columbus City Council on Tuesday, December 15, 2020, Resolution No.
411-20, for the contract term of two years, beginning December 16, 2020 through December 15,
2022, for furnishing the same in accordance with the specifications prepared by the City and the
proposal of the Contractor.

2. The Contractor will, at its own cost and expense, furnish all tools, materials and
labor required to be furnished, provide all related services required, and meet all other
requirements or conditions imposed, all strictly in accordance with the City’s Business
Requirements, the City’s Request for Proposals, dated October 16, 2020 (and all addenda
thereto), the Contractor’s bid dated November 13, 2020 and the proposal clarification documents
which are attached hereto as exhibits “A”, “B” and “C” respectively, and which are by reference
made a part hereof to the same extent as if fully set out herein.

3. On the faithful performance of this Contract by the Contractor, the City will pay
the Contractor in accordance with the terms and on the conditions stated in this Contract and the

exhibits attached to and by reference made a part hereof.




"FORM3 ~ CONTRACT SIGNATURE PAGE
Paper & Plastic Products (Annual Contract)
RFB No. 21-0016

THE UNDERSIGNED HEREBY DECLARES 'THAT HE HAS/TPHEY BAVE CAREFULLY EXAMINED THE
SPECIFICATIONS HEREIN REFERRED TO AND WILL PROVIDE ALL LQUIPMENT, TERMS AND SERVICES TO THE

CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA.

\7{ e S. &\-ﬁj” . _Rhina Iwisheds 11/20/2020

Witness as to the signing of the vafttaet, Signature of Authorized Representative  Date
g % 0,

Evvlfhw
itness as to the signifigeo

Shivon Mitchell, Bidding Specialist
Print Name and Title of Sighatory

Southeastern Paper Group
Company Naine

ALLTYS PP L

Company Ordering Address Company Pupment Address

2400-A Sullivan Road P.O BOX 890871
College Park, GA 30337 CHARLOTTE NC 28289
Contact Shivon Mitehell Contact Kristen Johnson
Emall_gacustsupport@sepapergroup.com Ciail credit@sepg.com

Telephons 800-858-7230, Ext. 3391
Fox 864-574-8141 o

Telephone_800-858-7230

Fax 877-236-2144

CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA

Accepted this @liny orw 20 20 APPROVED AS TO LEGAL FORM:

Céon C. Fay, Clty % torney

A A 25

/Sandra T, Davis, Clerk of Council M
i Paper & Phstic Pesduets tanndidlos! Ay o of 47

RIFB 21-001h



RESOLUTION

NO. _411-20

A RESOLUTION AUTHORIZING THE PURCHASE OF PAPER AND PLASTIC
PRODUCTS FROM SOUTHEASTERN PAPER GROUP (COLLEGE PARK, GA), COPACO,
INC. (COLUMBUS, GA) AND INTERBORO PACKING CORPORATION (MONTGOMERY,
NY) FOR THE ANNUAL ESTIMATED CONTRACT VALUE OF $195,918.45.

WHEREAS, the products will be purchased by various departments on an "as needed" basis;
and,

WHEREAS, the contract period will be for two years with the option to renew for three
additional twelve-month periods. Contract renewal is contingent upon the mutual agreement of the City
and the Contractor.

NOW, THEREFORE, THE COUNCIL OF COLUMBUS, GEORGIA, HEREBY
RESOLVES AS FOLLOWS:

That the City Manager is hereby authorized to enter into an annual contract to purchase paper
and plastic products, on an "as needed” basis, from Southeastern Paper Group (College Park, GA),
COPACO, Inc. (Columbus, GA) and Interboro Packing Corporation (Montgomery, NY) for the
estimated contract value of $195,918.45. Funds are budgeted each fiscal year for this on-going expense:
Various Departments - Operating Materials; 6728.

Introduced at a regular meeting of the Council of Columbus, Georgia, held the 15" day of
December, 2020 and adopted at said meeting by the affirmative vote of _ten members of said Council.

Councilor Allen voting  YES
Councilor Barnes voting  YES
Councilor Crabb voting _ YES
Councilor Davis voting __ YES
Councilor Garrett voting  YES
Councilor House voting  YES__
Councilor Huff voting  YES
Councilor Thomas voting  YES
Councilor Tucker voting _ YES
Councilor Woodson voting _ YES_

Sandra T. Davis B.H. “Skip” Henderson, III
Clerk of Council Mayor




PRICING PAGE 1 of 3
PAPER & PLASTIC PRODUCTS
(Annual Contract)

RFB NO. 21-0016

Vendor Name:
e “ Southeastern Paper Group

Brand Lnit Est Unit Extended
Line Item and Description Neaxias Size | Usage Price Price
. CUPS

f. Styro cups: 6 OZ.: 1000 CT DART/AJ6 €S oo | 51715 51715.00
3. Styro cups: 8 OZ: 1000 CT Dart/8J8 e 7 1%20.08 51506.00
3. Styrocups; 12 0Z: 1000 CT DART/12J12 s 23 $28.47 $711.75
1, Styrocups: 16 0Z: 1000 CT DART/16J16 s 0 | S4112 $9056.00
5. Paper cups: 4 OZ: conical rolled vim: 3000 CT GENPAK/4F Cs 30 5$46.95 $9347 50

I. SUBTOTAL | S

8336.25
1. PLATES/ DINING UTENSILS
6. 107 Siyro Compartment plates: 500 CT B40ies | rremeoTeocomoott s 20 52714 5542 80
7. 10" Siyro Non- Compartment plates; $00 CT 540/cs | 2airvariaga oy s 13 52714 3407.10
8. 07 Stero Nop- Compartment plates: 500 CT 10007s | DART/BPWCR Cs 10 522 89 5226 .60
0, Comeartment To-Go/Carry Out Travs: 300 CT GENPARKISNIOW %) 5 S
ompartment To-Go/Carry Out Trays: 300 (' iN%As{“hﬁ%% " C 10 $18.23 5182.30
SPROVIDE SAMPLE”
10, Cutlery kit; heavy-duty weight Ferk, Knife, Cs 10 5 s
Spoon. Napkin, Sult and Pepper; 250 CT SMART/06852 2188 219.90
PROVIDE SAMPLE® e '
11, Kuoives: heavy-duty weight plastic: 1000 CT:* SMARTH001225M L3 C Y1479 5147.90
SPROVIDE SAMPLE™ .
12, Ferks; heavy-duty weight plustic; 1000 CT3* SUARTA001195M = L S1479 5147.90
‘ PROVIDE SAMPLLES T
13, Speens: heavy-duty weight plastics 1000 CT SMART/E001265M % 2 $14.79 5147.90

I1. SUBTOTAL | 8,5, 7o




EXHIBIT A

Columbus Consolidated Government

Paper & Plastic Products (Annual Contract)

RFB No. 21-0016

Southeastern Paper Group, Inc.

Business Requirements




Form W"'g

(Rov, Cctohor 2010)
Doparmant of tho Troasury
Inlama! Ravonua Barvica

Southoastern Paper Group, Inc

Request for Taxpayer
Identification Number and Certification

¥ Qo to www.lra.gov/FormWe for Instructions and the Intesat Information.

amo (03 ohowa on your Incomo tox rolurn), Nama Is required on thig (lno; do not lonve

Glve Form to the
requestar, Do not
send to the IRS.

2 Bualness nomo/disrogarded onllty name, If differont fram above

following sovan boxes,

O individualsote propriolor nr O C Corporatlon
slngle-member LLG

[ Othor (see Instruotions) >

8 Corporution

[ umited tiabinty compy. Enler the lex classlioallon (O=C comporallon, 8=S corporallon, P=Partnership) =
Notes Check (ho oppreprate box In 1ho i above for tho tax classificallon of tho oingla-membor owaer, Do not ohack Exomplion from FATCA roporting
LLG If tha LLG la classKlod o3 a slngle-mombar LLG that I disrogardod from Lhe ownor unless tho ownerof lhe LLC s codo 0 any)
anothor LLC that Is nat dlsragarded from the owner for U,S, faderal tax purposes, Olherwiso, a elagla-member LLC thal V
s digragarded from the awnor shoutd cheak the appropriate box for tho {ox aolsaolficallon of Rs twnar,

0 Chock approprinla box for fodsrel tax classlication of tho person whosa namo s entorod on line 1, Ghaok only ono of tha | 4 Exampllona (codes apply only to

cortaln entlifes, not IndMdunlo; soo
Instrucliona on page 3):

O Pertnarehip [ Trustrestato

Exempt payoo codo (f any)

eplas L ekl ha V.8)

G Addross {number, atrool, and opl, or aulte no,) Soa inalriolions,
P, O. Box 622D

Print ortype.
See Specific Instructions on page 3.

Requostor'a name and address (oplional)

0 Clly, slalo, anl ZIP code
Spartanburg, SC 20304

7 Ustaccount numbei(s) hore (oplional)

Taxpayer Identiication Number (TIN)

Enter your TIN In the appropiate box, Tha TIN provided must match the name glven on line 1 to avold
backup withholding, For Indlviduela, this is generally your soclel saaurlly number (SSN), However, for a
rogldont allen, adle proprletor, or disrogardod enlily, seo the Inslruclions for Part |, later, For other - ~
enlitlas, It Is your employor [dentifleallon number (EIN), If you do nol have a number, sea How to gat a

TIN, later.

Note; If the account [s In mere than one name, 8ee tha Instructions for fine 1, Also aee What Neme and
Number To Give the Requester for guldalinea on whose number to enter.

Soclal gsourity pumbor

or
Emnloyer ldenliflcation numbor

Certification

Under penallles of perjury, | eertify that!

1.'The number shown on this form Is my coroct laxpayer kdentification number {or| am walling for a number to ba Issved to me); and
2,1 am not aubject to backup withhalding because: Ju) I am exempl (rom backup withholding, or (b) | hava fiot baan notified by ihe Intornal Ravenua

Service (IRS) that | am eubect fo baokup withhol
no longar subject {o backup withholding; end

3.1ama U.S, cliizon or other U.8, person (dofined below); and

Ing as a result of a fallura to raport all Inferest or dividands, or fc} the IRS has nollied mo that | em

4. The FATCA codals) enterad on this form (if any) Indloating that | am exempl from FATGA reporiing ls correst,

Certlficatlon Instructions, You musl ¢ross out ltem 2 above If yau have boen nalified by the IRS that you ara cunently subject to backup withholding kacause
you hava falled to report ell Interest and dividends on your tax retum, Forves] ostate \ransnctlons, llem 2 does nol apply, For morigage Intereat pald,
acqulstifon or abandenment of secured proporty, vancallation of dabl, conlribullons lo an Indlvidudl reliremsnt amangsmant (IRA), and generally, paymonts
othor than Interest and dividends, you ara not raqulred to slgn \he gertilloation, but you must provide your correot TIN, See the Instruotlons fo Part I, later,

B e |

Sign | signawrssl
A, q

Here U.S, porean »

General Instructions €S

Sacilon releranoss ore Lo 1he Internal Revanus Cade unless othsrwise
noted,

Fulure dovelopments. For thae lalest Informatlon ahout developments
related to Form W-0 and Its Insiructions, such as leglslalion enaoted
after they wero published, go lo www./rs.gov/FormWo,

Purpose of Form .

An Individual or onlily (Form W-8 requeatar) Wi ls raquired to flle an
Informatlon retum with the IRS must obtaln your correat axpayer
Ideniffication number (TIN) which may be your soclal seourity number
(SSN), Individunl taxpayer Identificalion number (mr:?, gadopilon
taxpayer Identllloalion number (ATIN), or employer [denlification number
(EIN), 1o roport an an Informalon refum the amount pald to you, or othar
amount reportable on an lnfarmation ralum, Examples of Information
retums include, but ara notlimited Lo, tha fallowing,

* Form 1098-INT (interesl earnad or pald)

Dato * . \/'L)m

; ﬁﬁ'e')" 1008-DIV (dividends, Including those from stacks or mutual
i ;

* Form 1099-MISC (varlous typea of Income, prizes, awards, or gross
prooeads)

* Form 1089-B (stock or mutual fund eales and certaln other
transacllons by brokers)

¢ Form 1089-8 (praceeds from ron! eslale transactlons)
© Form 1099-K (marohant card and lhlrd party nelyerk transaollons)

* [Form 1088 (home morlgego Inlerast), 1008-E (aluclont loan Interesy),
1098-T (lultion)

* Form 1089-C (canceled debi)
* Farm 1080-A (aequisHion or abandonment of aecured properiy)

Use Form W-0 only if you are a U.,S. parson (Including a rasiclont
allen), to pravlde your correct TIN,

I you do not relum Form W-8 to the requester with a TiN, you might
fa subfoct to backup withholding, See Whal (s backup withholding,
ater,

Cal. No, 10231X

Form W-9 rov. 10-201I0)




12/21/2020 Taxport Corporate

Logged in as POSTORINO.PATTI | CID: 48005 | Logout Custome

!Search by TIN, Acct., or b
S —— =

Check for imported payess with non-maiching TIN data and verify new pavees

TIN Matching allows you to verify your Payee data against the IRS TIN Matching database to verify if you have the col

Sovos can take care of your mismaiched TINs & B-Notices Mismatched Records

Sovos offers the ability to automatically mail the appropriate forms to your [ TIN Name
mismatched payees and request corrected information. The responses come
directly to you, and the W-39/B-Notice solicitations are saved for your reference in
File Manager. Depending on your subscription, additional fees may apply.

Print & Mail W-92 Solicitations Print & Mail B-Notices

The W9 Solicitation button has been
disabled as you have already sent your
solicitations.

individual TIN Lookup

Verify individual Payee Social Security and Employer ID numbers.

Name: [ébﬂthieastvgrq;l-:’aper Group;-lac }TIN: — J’ Verify Payee

TIN Status: PASS
OFAC Check: PASS
DMF Check: PASS Download .

Back to Home

Copyright Sovos Compliance Systems, Inc. 1996-2020 All rights reserved. Powered by the Sovos Enterprise Platform.

n

€

https://taxportap.convey.com/index.htm
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Postage Required
Post Office
Will Not
Deliver Without
Proper Postage

Please Check box if this is a new address [T}

LR L R TR T T T L T U TR R T
City of Atlanta

Office of Revenue

55 Trinity Avenue, SW STE 1350
Atlanta, GA 30303-3534




EXHIBIT C

Columbus Consolidated Government

Paper & Plastic Products (Annual Contract)

RFB No. 21-0016

Southeastern Paper Group

Bid Submission




FORM 1
COMMUNICATION CONCERNING THIS SOLICITATION

TIHIS PAGE MUST BE SIGNED AND RETURN ED WITH THE YENDOR'S
BIPROPOSAL. FAILURE TO INCLUDE THIS ¥( WM WILL AUTOMATICALLY
RENDER VENDOR'S RESPONSE NON-RESPON SIVE,

lIllliBlliIIIIIIIIIIIIIIIIIHIIIIIIIIIIIIIllllllllllllﬂ'lllllllll‘lllllillllll‘llllIIIIIIII

ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS SOLICITATION SHALL BE SUBMITTED IN
WRITING., THFE CITY WILL NOT ORALLY OR TELEPHONICALLY ADDRESS ANY QUESTION OR
CLARIFICATION REGARDING BID/PROPOSAL SPECIFICATIONS. IF A VENDOR VISITS OR CALLS THE

PURCHASING DIVISION WITH SUCH QUESTIONS. HE OR SHE WILL BE INSTRUCTED TO SUBMIT THE
QUESTIONS IN WRITING.

ALL CONTACT CONCERNING THIS SOLICITATION SHALL BE MADE THROUGH THE PURCHASING
DIVISION. BIDDERS SHALL NOT CONTACT CITY EMPLOYEES, DEPARTMENT HEADS, USING
AGENCIES. EVALUATION COMMITTEE MEMBERS, INCL UDING NON-CCG EMPLOYEES, CONTRACTED
PERSONNEL ASSOCIATED WITH THIS PARTICULAR PROJECT (I.E. ARCHITECTS. ENGINEERS.
CONSULTANTS). OR ELECTED OFFICIALS WITH QUESTIONS OR ANY OTHER CONCERNS ABOUT THE
SOLICITATION. QUESTIONS, CLARIFICATIONS. OR CONCERNS SHALL BE SUBMITTED TO THE
PURCHASING DIVISION IN WRITING. IF IT IS NECESSARY THAT A TECHNICAL QUESTION NEEDS
ADDRESSING, THE PURCHASING DIVISION WILL FORWARD SUCH TO THE USING AGENCY, WHO WILL
SUBMIT A WRITTEN RESPONSE.

THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES TO THE RESPECTIVE BIDDER. IF
IT BECOMES NECESSARY TO REVISE ANY PART OF THIS SOLICITATION. A WRITTEN ADDENDUM WILL
BE ISSUED 1O ALL BIDDERS.

THE CITY 1S NOT BOUND BY ANY ORAL REPRESENTATIONS, CLARIFICATIONS, OR CHANGES MADE
TO THE WRITTEN SPECIFICATIONS BY CITY EMPLOYEES, UNLESS SUCH CLARIFICATION OR CHANGE
1S PROVIDED TO THE BIDDERS IN A WRITTEN ADDENDUM FROM THE PURCHASING MANAGER.

BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED "QUESTION/CLARIFICATION FORM™ TO FAX OR
EMAIL QUESTION. QUESTIONS AND REQUESTS FOR CLARIFITATION MUST BL SUBMIUITED AT
LEAST FIVE (8) BUSINESS DAYS BEFORLE THE DUL DATE,

ANY REQUEST/CONCERN/PROTEST, AFTER A SOLICITATION HAS CLOSED AND PENDING
AWARD, MUST ALSO BE SUBMITTED IN WRITING TO THE PURCHASING DIVISION,

I agree to forward all communication about this solicitation, in writing, to the
Purchasing Division. I understand that communication with other persons, other
than the Purchasing Division, will render my Bid/Proposal response non-
responsive and 1 will no longer be considered in the solicitation process.

Vendor Name: Southeastern Paper Group

Print Name of Authorized Agent: Shivon Mitchell

Signature of Authorized Agent: _ &, J7itled




FORM 2 BID FORM

Paper & Plastic Products (Annual Contract)
RFB NO. 21-0016

IMPORTANT INFORMATION:
PLEASE SUBMIT ONE (1) ELECTRONIC BID RESPONSE VIA DEMANDSTAR

By signing this Bid Form, the authorized representative understands the City reserves the right to request any omitted
information, with the exception of the “Communication Concerning This Solicitation” (Form 1), WHICH DOI_ES NAOT
AFFECT THE SUBMITTED BID PRICE. Bidders shall be notified, in writing, and shall have two (2) days, after notification |
to submit the omitted information. If the omitted information is not received within two {2) days, the Bidder shall be |
deemed non-responsive and the Bid Submission will be deemed “Incomplete”. Use the following checklist to verify the
items are included in sealed bid:

2 Communication Concerning This Solicitation (Form 1) 14 Bamples

& Minimum Award Disclosurs (Page 16) o Minimurn Delivery Disclosure (Pags 17}

Big Form (Form 2) & Pricing Pages (Pages 13-21) O Contract Signaturs Page (Form 5)
2 Business Licensg 2 insurance Checklist {Form 4) O wW.i Rev 2018 (Form &)

initial below to acknowledge receipt of the following addenda (if any):

Addendum No. 1w Addendum Mo, 2 _ . Adddendum No. 3

The undersigned hereby declares that he hasithey have carefully examined the specifications herein referred to and
will provide all services and terms of the Columbus Consolidated Government.

#All shipping, delivery, and‘or freight charges must be included in unit price. Columbus Consolidated
Government will pay no additional shipping, delivery and/or freight charges or any other additional fees. Inability
to make delivery within specified time will authorize the City to purchase from other sources.

Southeastern Paper Group

shivon.mitcheli@sepg.com
Vendor Business Name

Fmail Address

Qion Ve 7 ___ Shivon Mitchell — 11/10/2020

Authorized Signature Print Name Date

Please circle and initial if Business is {Minority} or {Woman} Owned:

If certified as a DBE or WBF, list the certifying agency:

TEH araos



PRICING PAGE 1 of 3

PAPER & PLASTIC PRODUCTS

(Annual Contract)
RFB NO. 21-0016

Vendor Name:

Southeastern Paper Group
Brand Unit | Est Unit Extended
Line Item and Description Name Size | Usage Price Price
1. CUPS :
1. Styro cups: 6 0Z.1 1000 CT DART/EJ6 s {00 517.15 $1715.00
2. Siyro cups: 8 OZ; 1000 CT Dart/8.J8 & oo $20.08 51506.00
3. Styro cups; 12 0Z; 1000 CT DART/12J12 ¢S 23 S28 47 5711.75
4. Styro cups: 16 OZ: 1000 CT DART/168J16 €S s 154112 $2056.00
5. Paper cups: 4 OZ: conical rolied rim; 5000 CT GENPAK/4F s 50 $46.05 59347 .50
I. SUBTOTAL |5,
3 8336.25
1l _PLATES / DINING UTENSILS
6. 10" Styro Compartment plates; 500 CT 540/cs cs 20 $97 14 $542 80
7. 107 Siyro Non- Compartment plates; 500.CT BAQ/GS | 240 TVNTHICOINGY S 13 $27.14 S407.10
8. 6 Styro Non- Compurtment plates; 300 CT 1000/cs | DART/6PWCR s 14 $92 69 $226.90
9. 2.Compartment To-Go/Corry Out Trays: 500 CT | GENPASNZOIV S 10 $18.23 $482.30
SPHROVIDE SAMPLE"
10. Cutlery kit; heuvy-duty weight; Fork, Knife, s 1o S 5
Spoon, Napkin, Salt and Pepper: 250 CT SMART/006862 21.99 - 219.90
FPROVIDE SAMPLE® 55 . P
11, Knives: heavy-duty weight plastic: 1000 CT® SMART/B001228M 3 w >14.79 % 147.90
*PROVIDE SAMPLE® gl : .
12, Forks; heavy-duty weight plastiv; 1000 CT* SMART/BO0T195M 3 w %1479 147,90
SPROVIDE SAMPLES - N
13. Spooens; heavy-duty weight plastic; 1000 CT® SMARTHL01265M s ® "1479 5147.90
[I. SUBTOTAL |$,0., 7q
I, NAPKINS / TISSUE/ TOWELS
ZPROVIDE SAMPLES : - " .
14. 1land towels; multi-fold: 9 1% x 9 ¥ Brown: 4000 ¢t | SMART/G00039 3 1560 |8 15.41 $23115.00
15, Hand towels: malti-fold: 9 % x 9 V2 White: 4000 ¢t | SMART/600032 s 1oe | 347 9g $1798.00
16. Hand towels: roll 8 « 800" 3 slots; Brown: 6 - v 1@ .
rolls’es _v-notch Blcs morconiopry | ©% | %% | S2901  |%2901.00
17. Napkins; quarter fold ; 13 X 13: 6000 ¢t MORGONL12500 s 30 $28.39 $1418.00
E¥B 2001k Paper $ Platie Peoduols { 4anest Upetnagt) s faaf




PRICING PAGE 2 of 3

PAPER & PLASTIC PRODUCTS
(Annual Contract)
REFB NO. 21-0016

IS g s
g 21RO H Fanoer &

45t

sHie Produces { Anihwms]l Contract)

Vendor Name: g4 theastern Paper Group
. Lo Brand Unit Lst Unit Extended
Line Item and Description Name Size | Usage Price Price
*PROVIDE SAMPLEY . - N 73.63 14726.00
18. Shop towels: 12x 14: lint-free: disposable wiping Wyouall S 200 % 5
cloths: 250 ¢t 10/126/CS Kimberly Clark Wypall
*PROVIDE SAMPLE? Niitany Paper 36.10 54150.00
19. Tissue; 2-ply sheets; 4.5 x 3.5; 300 sheetsfroll: 96 NP-58596U
rolis/cass 005576
Case W LiLl\l 32Eb5 o QSICS [ | 300 { )
S 50 :
Sheet size: 4- Bixd. 5 . _ ’ )
Square ftiroll 656 78 R
Lengthrrell (in) ) 2250" o _
Lengthroll (1) 187.5 B
SPROVIDE 5AMPLES S - " :
30, Tissue: 2-ply sheets: 3.7x1000°: 12 rolls percase | Smart 600033 ik kel S26.54 $3981.00
2%, Paper Towels, Roli, Brown: Wausau 31200 - T, . . R
Gireen Seal. Natural: 6 Rollsics Tﬁk\ég#g‘)éb i 3 $53.88 $10776.00
22, Toilet Seat Covers, 13"x18", Hosp DS 5000 172 o — " " . '
fold 20:250 (SORA) e ol Cc3 108|333 5p 3352.00
III. SUBTOTAL |$§ 116,217.00
IV. SOAPS/ DISPENSERS .
23, ‘map Foant Luxury Hand Seap - Kutal 6904 [EZ. i
Pink Tropic, Green Seal, 6/100 ml  6/1000MUcs Ki-JTP‘ LR il e ; 39.16 * 7832.00
24, Tork Electronic Hand EA Towel Roll Dispenser’®? 7718: : i ,
2l Re ispenset ToilSZS A 240 S56.43 $11286.00
25, Black Designer S Fouch So 15016 200 S
ok Destgrior Sorcs o Touch SospDlpoges | MEQISUL | PR 3 W 1 °S343 | 662600
26. rL_‘ﬂn‘.il Free Wall Dispenser For Hand ,\mp.sep_u -
10x6x4 Must order in mullipies of 6's 1/ea Kugo?g%g%ggfgz EA b 3 3313 5 6626.00
27. Touch Free Stand With Drip Tray Hand Antiseptic I
65x45x4 s e 200138204 *16408.00
28, FIT X2 Foam Hand Sapitizer SHGEOMUCS 170001 g 7 G —
e = Kmo‘ £azall Risexo €5 200 269,18 > 13836.00
29, le,'.;nfectuni Wipes, Clorox or Lysel 35 CT PDi Sani-Cloth p—_
Canister 12/pk 758 2000T 61CS P22884/109018 C8 200 | S54.55 $10910.00
IV. SUBTOTAL | $
73,524.00




PRICING PAGE 3 of 3
PAPER & PLASTIC PRODUCTS
(Annual Contract)

RFB NO. 21-0016

Vendor Name:
———— Southeastern Paper Group - 3 e - _ .
ni ; . Extended
Line Item and Description Brand Name [SI;T:: | LI; j:;e _ Unit Cost Cost
V. BAGS/TRASI CAN LINERS
APROVIDE SAMPLES
30, Plastic sandwich bags: 6x3x135: 1000 CT s 30 3 3
Clear. 5 il 1000fcs _Fraycoispsmnss 1526 | 763.00
SPROVIDE SAMPLE®
31, Liners: 38 x 3%:extra-heavy weight: 1.5 mil: low s 2006 5 )
density: 100 CT; Black 100/cs Heritage/X7658AK/05814 24 92 49840.00
*PROVIDE SAMPLE"
32, Liners: 38x38&: 1.3 mil, low density; 100 per case: cs 300 5
Black {eritageX7658PK058150 21.58 1 079000
SPROVIDE SAMPLE® o
33, Liners: 40x26: low density: 1.0 mil; 200 percase s 23 3
Black 100/cs iy Bt 16.74 418.50
*PROVIDE SAMPLE®
34, Liners; 33x40; low density: 1.23 mil: 200 per Inteplast/SLIZIN20K s 200 3
case {vn roll); Clear 150/cs 16.51 3302.00
*PROVIDE SAMPLE®
35, Liners: 24x24¢ high density; 8 mic; 1000 CT s 200 & S
Clear 21.62 4324.00
FPROVIDE SAMPLES
36, Liners: 40x46; hlack recycled bio-degrade. 1.3 s 200 8 S
mil; 100 per case Heritage XB406PK/058306 18.08 | 3616.00

V. SUBTOTAL

%73,053.50

(1, 1L, L 1V, V) TOTAL ESTIMATED ANNUAL COST

$
273,153.45

BEW aT-04s Papor & Clastie Produets Cinnmus Contiine®
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COLUMBUS CONSOLIDATED GOVERNMENT

Georgia's First Consolidated Govemment

FINANCE DEPARTMENT
PURCHASING DIVISION 160 TenTs STaesT, P. 0. Box 1340
Covutaus, Geonraia 31902-1340
706-225-4087, Fax 706-225-3033
Bidline 706-225-4536
www.cofumbusga. org

November 4, 2020
Addendum No. 1

Paper & Plastic Products (Annual Contract)
RFB No. 21-0016

pt of Addenda must be included with sealed bid. Failure to

Acknowledgment of recei
ay render your bid “incomplete”.

acknowledge receipt of this addendum m

Initials:__Am Company:

Southeastern Paper Group

Vendors are informed that the above subject Bid is hereby moditied, corrected. or supplemented as specitied,

described and sei forth in this Addendum:

1. Question: “Please provide uswith the cnweirdd pricing per drem foi eucli of tners fistzd it Category b
Bags/Trash Can Liners. us the bid wbudation fiom 2013 does nat have this information.”

Response:  See the detailed bid tabulation for this category below.

Vendor Name:  Inierboro Packaging Comp

Item Brand Unit Estimated Unit Exvtended

Deseription Name Size Usage Price Price

IV. BAGS/TRASH CAN LINERS
IOV IDE SASIDLE -

A, Plastic sundwich bags: 6x3x132 1000 CT Clear, 5 mil Alal - 1BS CASE 30 39.34 $467.00
PRI IDE SAMPLES

B, Liners: 38 x SXiextra-heavy weights 1.5 mil: low Alul IBS CASE 2000 $i7.82 SAZ.6HL00

densitv: 100 CT: Black S

TERUNIDE SAMULE "

€. Tiners: 38x38; 1.3 mil, low densitys L) per euse; Aluf/ IBS CASE 2400 51532 §7.601.80

Black - .
] FrRIYILE SANMPLET

D. :i!jzhrs 40x46; low densitys 1.0 mil: 200 per case Aluf/1BS CASE a5 $22.32 S358.00
TPROY D SN IPLE”

F. Liners: 33x40: low density: .23 mil 200 per case fon Alul 7 1BS CASE 200 S21.82 5436000

roll): Clear

PROVIDE SAVMTLET

F. Liners; 24x24: high density: § mic; 1000 CT Clear Aluf 7 IBS CASE 200 $9.82 $EO04.00
] STTLCRS T o v E R - —
G. Liners, 40x46; black reeyeled bio-degrade, 1.3 mil Aluf s 1BS CASE 204) $13.24 S2.668.00

146 per case

SUBTOTAL $53.321.00




MINIMUM AWARD DISCLOSURE

PAPER & PLASTIC PRODUCTS
(Annual Contract)
RFB NO. 21-0016

VENDORS ARE REQUIRED TO COMPLETE AND RETURN THIS PAGE WITH BID.
FAILURE TO INCLUDE THIS PAGE WITH BID WILL RENDER BID INCOMPLETE.

EACH BIDDER MUST PROVIDE THE MINIMUM AWARD THEY ARE WILLING TO HONOR;
EITHER MINIMUM QUANTITY OR MINIMUM DOLLAR VALUE.

Bidders are required to provide this in formation to save time and delivery lags. Tt is not beneticial for a vendor to

accept an award under a certain quantity or dollar value, advance notice is required.

Vendors will receive written notification of fine-irem award(s). Consequendy, the Parchasing Division will not call to
verify your acceptance of an award. A great deal of time and effort is utilized conferring with vendors 1o confirm if they
will supply the goods that they bid. As a result, we have found that bidders whao do not receive a substantial portion of
a bid decline o supply their awarded items. We musi assume, by submitting a bid for a particular item(s). a vendor is
responsible and responsive to supply said item(s). 18 with all good intentions, bidder cannot supply the item(s) awarded,
it is the responsibility of the bidder to submit written notification to the City.

Tn addition, the City will not call to verify unit sizes and brand names. The bid specifications require complete

information, to include brand names, unit sizes, le...

Southeastern Paper Group
(NAMTE OF COMPANY)

WILL COMMIT TO HONOR A MINIMUM NUMBER OF 7 LINE ITEMS
OR

A TOTAL DOLLAR VALUE OF NOT LESS THANS______ E

.%y signing below, the authorized representative understands and agrees that it our company is the apparent low bidder
[or 1 total of line items less than the number of line items listed above, or it cur company is the Llp;ﬁ:afﬂﬂ’.‘ low bidder for
a total amount less than the dollar value listed above, the line items will be awarded to the u;-*—\'t low responsible
responsive bidder: T e

Rhine Wikl _11/10/2020

Signature of Authorized Representative Date of Signature
Sigh:

Shivon Mitchell, Bidding Specialist

R A P s st o .
R i S 2 LA A g thaygd i snat Onnt s B¢
¥ N ] ghaidio AR D T L ¢ Fuge plast 4T



MINIMUM DELIVERY DISCLOS URE

PAPER & PLASTIC PRODUCTS
(Annual Contract)
RFB NO. 21-0016

VENDORS ARE REQUIRED TO COMPLETE AND RETURN THIS PAGE WITH BID. FAILURE
TO INCLUDE THIS PAGE WITH BID WILL RENDER BID INCOMPLETE.

BIDDER SHALL STATE BELOW THE MINIMUM DELIVERY ORDER
(THE SMALLEST ORDER AMOUNT ACCEPTABLE FOR DELIVERY)

§170.00

Southeastern Paper Group

COMPANY NAVIE

S VPRI 11102020

Signature of Authorized Representative Date of Signatuse

Shivon Mitchell, Bidding Specialist

Print Name and Title of Authorized Representative

= *COMPLETE THIS PAGE AND RETURN WITH BID**

HPY od-0a14a i A §ETut i Py Bzt N7 .
Papte & Plasti Prodacts (Apgoal Genivesd) Fage 1 st



COLUMBUS CONSOLIDATED GOVERNMENT
ANNUAL CONTRACT ROUTING MEMORANDUM

DATE: December 23, 2020
SUBJECT: Paper & Plastic Products (Annual Contract); RFB No. 21-0016

FROM: Patti Postorino, Purchasing Division

Please route for appropriate signatures, copies of the attached contract with Southeastern Paper Group, Inc.
(College Park, GA), Columbus Paper Company dba Copaco (Columbus, GA) and Interboro Packing
Corporation (Montgomery, NY) (Contractor(s)). The firms will provide paper and plastic products, of
various types and quantities, to the Public Works Department on an “as needed” basis. The term of this
contract shall be for two (2) years with the option to renew for three (3) additional twelve-month periods.
Contract renewal is contingent upon the mutual agreement of the City and the Contractor. Funds are
budgeted each fiscal year for this on-going expense:

Public Works: Various Departments — Operating Materials - 6728.

Council authorized this contract per Resolution No. 411-20, dated December 15, 2020 (copy is attached).

Signatories Signatures Required (No initials please) Date
Purchasing Division Manager N 7 A )
Signature of Approval Ladtad J,/ /J )jf“ {"' oo il 17 / 915 / 2020
P oy T F ',-_J J /

/L/Z’E/ 20

City Attorney:
Signature required on Contracts

City Manager:
Signature required on Contracts

(>0
[2 31202

/;/a’/&[a(c'

After all signatures have been applied, please contact Purchasing Division (ext - 3070) for distribution.

Clerk of Council:
Signature Required on Contracts &
Attest/Seal

Buyer:
Process / Distribute




CONTRACT

st
THIS CONTRACT, executed this 3 I day of December 2020, by and

between the Consolidated Government of Columbus, Georgia, hereinafter called the “City”, and
Columbus Paper Company dba Copaco (Columbus, GA), hereinafter called the “Contractor™.
WITNESSETH:

That in consideration of the mutual covenants, obligations, and terms set-forth in the
attached proposal and specifications, the parties hereby agree as follows:

Lis That the Contractor met all proposal requirements and was evaluated most responsive
for providing Paper & Plastic Products (Annual Contract), per RFB No. 21-0016, and was
awarded the Contract by Columbus City Council on Tuesday, December 15, 2020, Resolution No.
411-20, for the contract term of two years, beginning December 16, 2020 through December 15,
2022, for furnishing the same in accordance with the specifications prepared by the City and the
proposal of the Contractor.

2. The Contractor will, at its own cost and expense, furnish all tools, materials and
labor required to be furnished, provide all related services required, and meet all other
requirements or conditions imposed, all strictly in accordance with the City’s Business
Requirements, the City’s Request for Proposals, dated October 16, 2020 (and all addenda
thereto), the Contractor’s bid dated November 13, 2020 and the proposal clarification documents
which are attached hereto as exhibits “A”, “B” and “C” respectively, and which are by reference
made a part hereof to the same extent as if fully set out herein.

3. On the faithful performance of this Contract by the Contractor, the City will pay
the Contractor in accordance with the terms and on the conditions stated in this Contract and the

exhibits attached to and by reference made a part hereof.




FORM 3 CONTRACT SIGNATURE PAGE

Paper & Plastic Products (Annual Contract)
RFB No. 21-0016

THE UNDERSIGNED HEREBY DECLARES THAT HE HAS/THEY HAVE CAREFULLY EXAMINED THE
SPECIFICATIONS HEREIN REFERRED TO AND WILL PROVIDE ALL EQUIPMENT, TERMS AND SERVICES TO THE
ONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA. _

o esabee s/

Witness as to the signing of the contract Slgnature of Authorized Representative Date
QUUJ M DONALD L STENSON
Witness as to-the signing of the contract Print Name and Title of Signatory
(Corperate seal, i applicable) GAPAOR: NG
Company Name

Company Ordering Address Company Payment Address

807 Joy Road PO Box 6369

Columbus, GA 31906 Columbus, GA 31995
Contact LISA WILLIAMS Contact  BRENDS VASQUEZ
Bl Iwilliams@copacoinc.com Email bvasquez@copacoinc.com
Telephone_706-689-1361 Telephone__706-689-1361
Fax 706-689-1452 Fax 706-689-1452

CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA

ccepted this?f‘gy of MZ& 20 APPROVED AS TO LEGAL FORM:

Cfifton C. Fay, Clty Attbrney

L)

y Resolution No. 4///' 20

/Sandra T. Davis, Clerk of Council

. | = .'_ P ~ 5
_ i ; 5 wICIK O Counci
RIB 21-001t6 Paper & Plastie Feoduets (Annual Contract) uncil

Page a2z ol 37



RESOLUTION

NO. _411-20

A RESOLUTION AUTHORIZING THE PURCHASE OF PAPER AND PLASTIC
PRODUCTS FROM SOUTHEASTERN PAPER GROUP (COLLEGE PARK, GA), COPACO,
INC. (COLUMBUS, GA) AND INTERBORO PACKING CORPORATION (MONTGOMERY,
NY) FOR THE ANNUAL ESTIMATED CONTRACT VALUE OF $195,918.45.

WHEREAS, the products will be purchased by various departments on an "as needed" basis;
and,

WHEREAS, the contract period will be for two years with the option to renew for three
additional twelve-month periods. Contract renewal is contingent upon the mutual agreement of the City
and the Contractor.

NOW, THEREFORE, THE COUNCIL OF COLUMBUS, GEORGIA, HEREBY
RESOLVES AS FOLLOWS:

That the City Manager is hereby authorized to enter into an annual contract to purchase paper
and plastic products, on an "as needed” basis, from Southeastern Paper Group (College Park, GA),
COPACO, Inc. (Columbus, GA) and Interboro Packing Corporation (Montgomery, NY) for the
estimated contract value of $195,918.45. Funds are budgeted each fiscal year for this on-going expense:
Various Departments - Operating Materials; 6728.

Introduced at a regular meeting of the Council of Columbus, Georgia, held the 15" day of
December, 2020 and adopted at said meeting by the affirmative vote of _ten members of said Council.

Councilor Allen voting YES
Councilor Barnes voting  YES
Councilor Crabb voting  YES
Councilor Davis voting _ YES
Councilor Garrett voting  YES
Councilor House voting  YES
Councilor Huff voting  YES
Councilor Thomas voting  YES
Councilor Tucker voting  YES
Councilor Woodson = voting _ YES_
g v‘éandra T. Davis B.H. “Skip” Henderson, III

Clerk of Council Mayor



RFB 21-0016 PRICING PAGES
Paper Plastic Products
Public Works
ESTIMATED |EA BXPK
ITEM |DESCRIPTION BRAND NAME UNIT PRICE EXTENDED PRICE
QUANTITY | cs
III. NAPKINS / TISSUE / TOWELS
" |Hand Towels (*PROVIDE SAMPLE*); Multi-Fold; )
3 |HondTouslEl IDEGAMPLET ) MUIEFOId:3 | ypegusan 1500 cs 1438 | $ 21,570.00
- ¥: x 9 ¥; Brown; 4000 CT B ) |
. i . Yo [
15 (F:i?nd Towels; Multi-Fold; 9 ¥ x 9 %; White; 4000 TORK S40A 1000 cs 1661 | S 16,610.00
Hand Towels; roll 8 x 800’; ; ;
yg |Hand Towels; roll 280053 slofs; Brown; & NPS N23800-Y 1000 cs 25.80 | $ 25,800.00
rolls/CS i
17 Napkins; quarter fold, 13 x 13; 6000 CT M-PTLNP 50 () 3851 S 1,925.50
Shop Towels (*PROVIDE SAMPLE*); 12 x 14; lint- |Wyoall E- 1.
18 200 CcSs 56.16 11,232.00
free; disposable wiping cloths; 250 CT BWKV040QPW 3
Tissue (*PROVIDE SAMPLE*); 2-ply sheets; 4.5 x
19 NPS12375 15 i 2,410.0
3.8; 500 sheets/roll; 96 rolls/CS - 00 S 34.94 | 3 > 0.00
Case weight:___ 39 LBS
Sheet size: 4.5X3.75
Square ft/roll 58.59
Length/roll (in) 1875
Length/roll (ft) 156.25
Tissue (*PROVIDE SAMPLE*); 2-ply sheets; AP R
20 NPS19920 150 CcSs 22.89 3,433.50
3.7xwo00512rolls/cs | 4 g $__ B i .
Paper Towels, Roll, Brown; Wausau 31300 -
21 BAY 31300 200 Cs 32.76 6,552.00
Green Seal, Natural; 6 Rolls/CS $
Toilet Seat Covers, 15"x18", Hosp DS 5000 1/2
22 HS-DS5000 100 Ccs 49.12 4,912.00
fold 20/250 (S50RA) ) 3
IV. SOAPS / DISPENSERS
sy |09 FoamtmaryHand Soap - Kutol 6H0MEL, |0y conores 200 cs 33.86 | $ 6,772.00
Pink Tropic, Green Seal, 6/100 ml
24  |Tork Electronic Hand EA Towel Roll Dispenser 771828 200 EA 20.00 | § 4,000.00
25 Black Designer Series No Touch Soap Dispenser |MS016BK31 200 EA 33.75 | S 6,750.00
- : e _ S
2% Touch Free Wall Dispenser For Hand Antiseptic 700016643 200 EA 33.75 | ¢ 6,750.00
10x6x4 B I I NS N
27 Touch Free Stand With Drip Tray Hand Antiseptic 170009495 200 EA 70,00 | $ 14,000.00
- 6.5x45x4 B
28 FIT X2 Foam Hand Sanitizer 1700016786 200 cs 59.50 | § 11,900.00
29 Disinfectant Wipes, Clorox or Lysol 35 CT CLO15549CT 200 s 34.90

Canister 12/pk 7x8

S 6,980.00

Company Name: Columbus Paper Company dba COPACO




EXHIBIT A

Columbus Consolidated Government

Paper & Plastic Products (Annual Contract)

RFB No. 21-0016

Columbus Paper Company dba Copaco

Business Requirements




Form w-g

(Rev. October 2018)
Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

> Go to www.irs.gov/FormW9 far instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

COLUMBUS PAPER COMPNAY

1 Name (as shown on your income tax ratum). Nama is required on this line; do not leave this fino blank,

2 Business name/disregarded entity name, if different from above

COPACO

following seven boxes,

D Individual/scle proprietor or ] G Corporation

single-member LLC

Print or type.

[[] Other (see Instructicns) »

8 Coarporation

[ umited liability company. Enter the tax classification (C=G corporation, S=S corporation, P=Partnarship) >
Note: Check the appropriate box in the line above for the tax classliication of the single-member owner. Da not check Examption from FATCA raporting
LLC if the LLC is classitied as a single-member LLG that is disregarded from the owner unfess the owner of the LLC is coda (Fany) nla
another LLC that is not disragarded from the owner far U.S. federal tax purposes, Otherwvise, a single-member LLC that e ||| S
Is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for fedaral tax classification of the parson whose nama is enterad on line 1. Gheck only one of the | 4 Exemptions (codss apply only to

certain entities, not individuals; see
instruclions on page 3):

D Partnership D Trust/estate

Exempt payea code (ifany) n/a

fApplies to accounis mainlaned culside the U.5)

& Address (number, street, and apt. or suite no.) See instructions.

807 JOY RD

See Specific Instructions on page 3.

Requester's name and address (optional)

& Cily, state, and ZIP code
COLUMBUS, GA 31908

7 List account number(s) here (optional)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid

backup withholding. For individuals, this is generally. your social security number (SSN), However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the aceount is in more than one name, see the instructions for line 1. Also see What Name and

Number To Give the Requester for guidelines on whose number to enter.

Social security nurmber

or
Employer identification humber

ZE  Certification

Under penalties of perjury, | certify that:

1, The number shown on this form Is my correct taxpayer identification number {or | am waiting for a number to be issued to me); and
2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been rotified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3.1am a U.S, citizen or other U.S. person {defined below); and

4, The FATCA code(s) entered on this form (if any) Indicating that | am exempt from FATCA reporting is correct.

Certification instructions, You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to repart all interest and dividends en your tax return. For real estate transactions, item 2 does not agply. For meortgage Interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (JRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN, See the instructions for Part I, later,

Sign Signature of N ]
iy | st ol

pater o] ‘-3/4_6

General Instructions

Section references are ta the Internal Revenue Code unless otherwise
noted.

Future develapments. For the latest information abaut developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to wwwiirs.gov/FormWa.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
Identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number {ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
{EIN), to report on an infoermation return the amount paid to you, or other
amount reportable on an Informaticn retum, Examples of information
returns Include, but are not limited to, the follawing.

» Form 1099-INT (interest earned or paid)

* Farm 1099-DIV (dividends, including those from stecks or mutual
funds)

« Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

* Farm 1098-B (stock or mutual fund sales arid certain other
transactions by brokers)

* Form 1099-S (proceeds from real estate transactions)
* Form 1098-K (merchant card and third party network transactions)

= Form 1098 (home mortgage Interest), 1098-E (student loan interest),
1098-T (tuition)

* Form 1099-C (canceled debt)
 Form 1088-A (acquisition or atandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.

If you do not return Form W-3 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W-9 (Rev. 10-2018,



12/21/2020 Taxport Corporate

Logged in as POSTORINO.PATTI | CID: 48005 | Logout Custome

Check for imported payees with non-maiching TIN data and verify new payees

Search by TIN, Acct., or P

TIN Matching allows you to verify your Payee data against the IRS TIN Matching database to verify if you have the cot

Sovos can take care of your mismatched TINs & B-Notices

Sovos offers the ability to automatically mail the appropriate forms to your
mismatched payees and request corrected information. The responses come
directly to you, and the W-9/B-Notice solicitations are saved for your reference in
File Manager. Depending on your subscription, additional fees may apply.

Print & Mail W-9 Solicitations Print & Mail B-Notices

The W9 Solicitation button has been
disabled as you have already sent your
solicitations.

Individual TIN Lockup

Verify individual Payee Social Security and Employer ID numbers.

vome: (mmrpr oy ] o: () oo

TIN Status: PASS
OFAC Check: PASS
DMF Check: PASS

Mismatched Records

TIN Name

Download

Back to Home

Copyright Sovos Compliance Systems, Inc. 1996-2020 All rights reserved. Powered by the Sovos Enterprise Platform.

« B

https:/itaxportap.convey.com/index.htm

1M
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EXHIBIT C

Columbus Consolidated Government

Paper & Plastic Products (Annual Contract)

RFB No. 21-0016

Columbus Paper Company dba Copaco

Bid Submission




FORM 1
COMMUNICATION CONCERNING THIS SOLICITATION

THIS PAGE MUST BE SIGNED AND RETURNED WITH THE VENDOR’S
BID/PROPOSAL. FAILURE TO INCLUDE THIS FORM WILL AUTOMATICALLY
RENDER VENDOR’S RESPONSE NON-RESPONSIVE.

ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS SOLICITATION SHALL BE SUBMITTED IN
WRITING. THE CITY WILL NOT ORALLY OR TELEPHONICALLY ADDRESS ANY QUESTION OR
CLARIFICATION REGARDING BID/PROPOSAL SPECIFICATIONS. IF A VENDOR VISITS OR CALLS THE
PURCHASING DIVISION WITH SUCH QUESTIONS, HE OR SHE WILL BE INSTRUCTED TO SUBMIT THE
QUESTIONS IN WRITING.

ALL CONTACT CONCERNING THIS SOLICITATION SHALL BE MADF, THROUGH THE PURCHASING
DIVISION. BIDDERS SHALL NOT CONTACT CITY EMPLOYEES, DEPARTMENT HEADS, USING
AGENCIES, EVALUATION COMMITTEE MEMBERS, INCLUDING NON-CCG EMPLOYEES, CONTRACTED
PERSONNEL ASSOCIATED WITH THIS PARTICULAR PROJECT (L.E. ARCHITECTS, ENGINEERS,
CONSULTANTS), OR ELECTED OFFICIALS WITH QUESTIONS OR ANY OTHER CONCERNS ABOUT THE
SOLICITATION. QUESTIONS, CLARIFICATIONS, OR CONCERNS SHALL BE SUBMITTED TO THE
PURCHASING DIVISION IN WRITING. IF IT IS NECESSARY THAT A TECHNICAL QUESTION NEEDS
ADDRESSING, THE PURCHASING DIVISION WILL FORWARD SUCH TO THE USING AGENCY, WHO WILL
SUBMIT A WRITTEN RESPONSE.

THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES TO THE RESPECTIVE BIDDER. IF
IT BECOMES NECESSARY TO REVISE ANY PART OF THIS SOLICITATION, A WRITTEN ADDENDUM WILL

BE ISSUED TO ALL BIDDERS.

THE CITY IS NOT BOUND BY ANY ORAL REPRESENTATIONS, CLARIFICATIONS, OR CHANGES MADE
TO THE WRITTEN SPECIFICATIONS BY CITY EMPLOYEES, UNLESS SUCH CLARIFICATION OR CHANGE
IS PROVIDED TO THE BIDDERS IN A WRITTEN ADDENDUM FROM THE PURCHASING MANAGER,

BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED “QUESTION/CLARIFICATION FORM” TO FAX OR
EMAIL QUESTION. QUESTIONS AND REQUESTS FOR CLARIFICATION MUST BE SUBMITTED AT
LEAST FIVE (5) BUSINESS DAYS BEFORE THE DUE DATE.

ANY REQUEST/CONCERN/PROTEST, AFTER A SOLICITATION HAS CLOSED AND PENDING
AWARD, MUST ALSO BE SUBMITTED IN WRITING TO THE PURCHASING DIVISION.

I agree to forward all communication about this solicitation, in writing, to the
Purchasing Division. I understand that communication with other persons, other
than the Purchasing Division, will render my Bid/Proposal response non-
responsive and I will no longer be considered in the solicitation process.

Vendor Name: e

. : L STE
Print Name of Authorized Agent: ERRERE SR

Signature of Authorized Agent:

HEB si-00t Pager & Plastiv Peaducts (Amual Contract) Page iz 6 47



FORM 2 BID FORM

Paper & Plastic Products (Annual Contract)
RFB NO. 21-0016

IMPORTANT INFORMATION:

PLEASE SUBMIT ONE (1) ELECTRONIC BID RESPONSE VIA DEMANDSTAR

By signing this Bid Form, the authorized representative understands the City reserves the right to request any omitted
information, with the exception of the “Communication Concerning This Solicitation” (Form 1), WHICH DOES NOT
AFFECT THE SUBMITTED BID PRICE. Bidders shall be notified, in writing, and shall have two (2) days, after notification
to submit the omitted information. If the omitted information is not received within two (2) days, the Bidder-shall be
deemed non-responsive and the Bid Submission wiil be deemed “Incomplete”. Use the following checklist to verify the

items are included In sealed bid:
¥ Communication Concerning This Solicitation (Form 1) E?('Samples

CXMinimum Award Disclosure (Page 16)  [XMinimum Delivery Disclosure (Page 17)
X Bid Form (Form 2) X Pricing Pages (Pages 19-21) [X Contract Signature Page (Form 3)
Df Business License  [XInsurance Checklist (Form4)  [XW-8 Rev 2018 (Form 5)

Initial below to acknowledge receipt of the following addenda (if any):

Addendum No.: 1 DLS. Addendum No, 2 Addendum No. 3

“The undersigned hereby declares that he has/they have carefully éxamined the specifications herein referred to and
will provide all services and terms of the Columbus Consolidated Governineit.

*All shipping, delivery, and/or freight charges must be included in unit price. Columbus Consolidated
Government will pay no additional shipping, delivery and/or freight charges or any other additional fees. Inability
to make delivery within specified time will authorize the City to purchase from other sources.

COPACO, INC dstenson@copacoinc.com
Email Address

Vendor Business Name

0//

& ’
Alithorized Signature  * Print Name Date

T DONALDLL STENSON NOVEMBER 12, 2020

Please circle and initial if Business is {Minority} or { Woman} Owned:

If certified as a DBE or WBE, list the certifying agency:;

DLS

Not Minority, Woman or DBE owned (please initial)

*#*COMPLETE ALL PAGES AND RETURN WITH BID*#*

WEE z1-0016 Paper & Plastic Produets (Annunl Conivael) Puge18olyy



PRICING PAGE 1 of 3

PAPER & PLASTIC PRODUCTS

(Annual Contract)
RFB NO. 21-0016

Vendor Name: COPACO,INC

Li iD .. Brand Unit Est Unit Extended
me I and Deseription Name Size | Usage Price Price
1._CUPS
1. Styrocups; 6 OZ,; 1000 CT DART 6J6 C§ 100§ $22.46 $2,246.00
2. Styro cups; 8 0Z; 1000 CT CONY 8B8 cs 75 $21.28 $1,596.00
3. Styrocups; 12 0Z; 1000 CT CONV [2B12 cs 25 | $3253 $813.25
Y
4, Styrocups; 16 OZ; 1000 CT PACKED 500 CONV 16B16 cs 50 $22.13 $ 1,106.50
5. Paper cups; 4 OZ; conical rolled rim; 5000 CT GEN 4F Cs 50 $52.50 $2,625.00
I. SUBTOTAL | § 8,386.75
I. _PLATES / DINING UTENSILS
6. 10" Styro Compartment plates; 500 CT GENPAK 813 Cs 20 $32.95 $659.00
7. 107 Styro Non- Compartment plates; 500 CT GENPAK 810 CS 15 $32.95 $494.25
8. 6" Styro Non- Compattment plates; 500 CT GENPAK 806 CS 10 $15.86 $ 158,60
9. 3-Compartment To-Go/Carry Out Trays; 500 CT GENPAK 203VW CS 10 $16.74 $16740
_ *PROVIDE SAMPLE~* METRO .
10. Cutlery kit; heavy-duty weight; Fork, Knife, . 6 PIECEKIT cs 10 $25.75 $257.50
Spoon, Napkin, Salt and Pepper; 250 CT
*PROVIDE SAMPLE*
11, Knives; heavy-duty weight plastic; 1000 CT;* METRO BULK Cs 10 § 1741 § 174.10
“PROVIDE SAMPLE* METRO BULK
12. Forks; heavy-duty weight plastic; 1000 CT;* €5 10 1Tl §174.10
*PROVIDE SAMPLE* METRO BULK _ ;
13. Spoons; heavy-duty weight plastic; 1000 CTi* Cs 10 §17.41 $174.10
II. SUBTOTAL | $2,259.05
1. NAPKINS / TISSUE / TOWELS
*PROVIDE SAMPLE* ) R
14. Hand towels; multi-fold; 9 % x 9 ¥; Brown; 4000 ¢t | NPS 21580 8 1500 | $14.38 § 21,670.00
15. Hand towels; multi-fold; 9 % x 9 %; White; 4000 ¢t |  TORK 540A cs 1000 | $16.61 $16,610.00
16. Hand towels; roll 8 x 800’; 3 slots; Brown; 6 NPS N23800-Y cs 1000 $ 25.80 $95 800.00
rolls/cs ) Vi
17. Napkins; quarter fold ; 13 x.13; 6000 ct M-PTLNP CS $ 38.51 g alat

i

UG 200D

T

Faper & Plugtie Products {Annual Conlract)
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PRICING PAGE 2 of 3

PAPER & PLASTIC PRODUCTS

(Annual Contract)
RFB NO. 21-0016
Vendor Name: COPACO, INC
Line Item and Descrinti Brand Unit st Unit Extended
e Item and Description Name Size | Usage Price Price
*PROVIDE SAMPLE*
18. Shop towels; 12 x 14; lint-free; disposable wiping Wyoall CS 200 $ 56.16 § o=t
cloths; 250 ¢t; 1008CT E—BWI{VO-Q 0QPW 11'232.00
*PROVIDE SAMPLE* _
19, Tissue; 2-ply sheets; 4.5 x 3.8; 500 sheets/roll; 96
rolls/case
Case weight: S=LBE
£ : : CS 1500 I 52,410.00
Sheet size: 4.5 X 3.75 NPS12375 - $34.94 3 L
Square ffroll__ 5859
Length/roll (in)_1875
Length/roll {ft) __156.25
*PROVIDE SAMPLE* .
20. Tissue; 2-ply sheets; 3.7x1000%; 12 rolls percase | NPS19920 cs 150 | $22.89 % SA3350
21. Paper Towels, Roll, Brown; Wausau 31300 - ; . : «32.76 6.5
Green Seal, Natural; 6 Rolls/cs BAY-¥1200 S 200 3 §: 623200
22. Toilet Seat Covers, 15"x18", Hosp DS 5000 1/2 s i !
fold 20/250 (SORA)  IMPACT 25177673 H3:D55000 Cs 100 | $49.12 §:41912:00
III. SUBTOTAL |$ 78,539.50
IV. SOAPS/DISPENSERS
23. Soap, Foam Luxury Hand Soap - Kutol 69041EZ, - Soniii e A
Pink Tropic, Green Seal, 6/100 ml KUTOL-69041EZ cs 200 & A 89 $6772.0
2d. Tork Electronic Hand EA Towel Roll Dispenser 771828 EA 200 |§20.00 $ 4000.00
25. Black Designer Series No Touch Soap Dispenser MS016BK31 EA 200 § 33.75 $ 6750.00
26. Touch Free Wall Dispenser For Hand Antiseptic : 6750.00
10x6x4 KUTOL MS016BK31 PR A AW $33,15 ¥
27. Touch Free Stand With Drip Tray Hand Antiseptic 170009495 BA 200 $70.00 ¢ 14000.00
6.5x45x4
28. FIT X2 Foam Hand Sanitizer Kutol68841 1700016786 cs 200 | § 59.50 $ 11,900.00
29. Disinfectant Wipes, Clorox or Lysol 35 CT S : . 34.90 ;
Canister 12/pk 7x8  6/75 CLO15549CT Ccs 200 $ $ 6980.00
IV. SUBTOTAL | $ 57,152.00

REE 2u-o01h

Papear & Phasbiv Prodaets (Annual Conbraet)
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PRICING PAGE 3 of 3

PAPER & PLASTIC PRODUCTS

(Annual Contract)
RFB NO. 21-0016

Vendor Name:

Line Item and Description Brand Name U'n i it Unit Cost Extended
Size Usage Cost
V. BAGS/TRASH CAN LINERS
*PROVIDE SAMPLE*
30. Plastic san_dw;ch bags; 6x3x15; 1000 CT EPGB03015 Ccs 50 $ 14.95 $?47'50
Clear, 5 mil .6MIL
*PROVIDE SAMPLE* _ _
31. Liners; 38 x 58;extra-heavy weight; 1.5 mil; low | R-BCHB0 Cs 2000 $21.08 $42,160.00
density; 100 CT; Black
*PROVIDE SAMPLE* _ _
32.. Liners; 38x58; 1.3 mil, low density; 100 per case; R-BC60 c8 500 |§ 18.41 $ 9,205.00
Black
*PROVIDE SAMPLE*
33, Liners; 40x46; low density; 1.0 mil; 200 per case RK48BK cs 25 § 11.04  |$276.00
Black PACK 100 PERCASE
*PROVIDE SAMPLE#
34, Liners; 33x40; low density; 1.25 mil; 200 per R-CR4015C Cs 200 $18.52 $ 3,704.00
case._(on roll); Clear 150 PER CASE
*PROVIDE SAMPLE*
35. Liners; 24x24; high density; 8 mic; 1000 CT R-N242408CR CcS 200 $13.29 $ 2.658.00
Clear
*PROVIDE SAMPLE*
36, Liners; 40x46; black recycled bio-degrade, 1.3 R-S415100B CsS 200 $ 1538 $3.076.00
mil; 100 per case
V. SUBTOTAL | $ 51,826.50

(L IL 1L IV, V) TOTAL ESTIMATED ANNUAL COST

$ 208,163.80

HEE 21-0016 Puper & Plastic Produets (Anmual Contraet)
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FINANCE DEPARTMENT
PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340
) CoLumeus, GEoraIa 31902-1340
706-226-4087, Fax 706-225-3033
BidLine 706-225-4536
www.columbusga.orq

November4, 2020
Addendum No. 1

Paper & Plastic Products (Annual Contract)
RFB No. 21-0016

Acknowledgment of receipt of Addenda must be included with sealed bid. Failure to
acknowledge receipt of this addendum may render your bid “incomplete”.

Initials;__D K2 Company: f OP@,M

Vendors are informed that the above subject Bid is hereby modified, corrected, or supplemented as specified,
described and set forth in this Addendum:

l. Question: “Please provide us with the award pricing per item for each of liners listed in Category V:
Bags/Trash Can Liners, as the bid tabulation from 2015 does not have this information.
Response:  See the detailed bid tabulation for this category below.

Vendor Name: Interboro Packaging Corp

ltem Brand Unit Estimated Unit Extended
Description Name Size Usage Price Price

IV. BAGS/ TRASH CAN LINERS
"PRUYIDE SAMPLE"

A.  Plastic sandwich bags; 6x3x15; 1000 CT Clear; 5 mil Aluf/ IBS CASE 50 $9.34 $467.00
*PRUVIDE SAMPLE”
B.  Liners; 38 x 58:extra-heavy weight; 1.5 mil: low Aluf/1BS CASE 2000 $17.82 $35,640.00

density; 100 CT: Black
FEROVIDE SANMPLILT

C. Liners; 38x58; 1.3 mil, low density; 100 per case; Aluf/ IBS CASE 500 $15.32 $7.660.00
Black
TPROVIDE SAMPLEY
D. Liners; 40x46; low density; 1.0 mil; 200 per case Aluf/ IBS CASE 25 $22.32 $558.00
Black
TPROVIDE SAMEPLE®
. Liners; 33x40; low density; 1,23 mil; 200 per case (o1 Aluf/1BS CASE 200 $21.82 $4,364.00
APROVIDE 5AMU LS ] ]
F. Liners; 24x24; high density; 8 mic; 1000 CT Clear Alul/IBS CASE 200 £9.82 $1,964.00
G. Liners; 40x46; black recycled bio-degrade, 1.3 mil; Aluf/ IBS CASE 200 $13.34 $2,668.00

100 per case

SUBTOTAL 553,321.00

Page 1 of 3



MINIMUM AWARD DISCLOSURE

PAPER & PLASTIC PRODUCTS
(Annual Contract)
RFB NO. 21-0016

VENDORS ARE REQUIRED TO COMPLETE AND RETURN THIS PAGE WITH BID.
FAILURE TO INCLUDE THIS PAGE WITH BID WILL RENDER BID INCOMPLETE.

EACH BIDDER MUST PROVIDE THE MINIMUM AWARD THEY ARE WILLING TO HONOR;
EITHER MINIMUM QUANTITY OR MINIMUM DOLLAR VALUE.

Bidders are required to provide this information to save time and delivery lags. If it is not beneficial for a vendor to
accept an award under a certain quantity or dollar value, advance notice is required.

Veridors will receive written notification of line-item award(s). Consequently, the Purchasing Division will not call to
verify your acceptance of an award. A great deal of time and effort is utilized conferring with vendors to confirm if they
will supply the goods that they bid. As a result, we have found that biddets who do not receive a substantial portion of
a bid decline to supply their awarded items. We must assume, by submitting a bid for a particular item(s), a vendor is
responsible and responsive to supply said item(s). If with all good intentions, bidder cannot supply the item(s) awarded,
it is the responsibility of the bidder to submit written notification to the City.

In addition, the City will not call to verify unit sizes and brand names. The bid specifications require complete

informatian, to include brand names, unit sizes, etc...

COPACO, INC
(NAME OF COMPANY)

WILL COMMIT TO HONOR A MINIMUM NUMBER OF 1 LINE ITEMS
OR
A TOTAL DOLLAR VALUE OF NOT LESS THAN $__50.00 .
By signing below, the authorized representative understands and agrees that if our company is the apparent low bidder

for a total of Ting items less than the number of line items listed above, or if our company is the apparent low bidder for
a total amount less than the dollar value listed above, the line items will be awarded to the next low responsible,

NOVEMBER 12, 2020

Representaﬁve Date of Signature

Signature of Authorized

DONALD L STENSON
Print Name and Title of Authorized Representative

*%+*COMPLETE THIS PAGE AND RETURN WITH BID***

RFG 2i-001h Faper & Plastie Produels {Annunl Contraet) Page 16 ol 7



MINIMUM DELIVERY DISCLOSURE

PAPER & PLASTIC PRODUCTS
(Annual Contract)
RFB NO. 21-0016

VENDORS ARE REQUIRED TO COMPLETE AND RETURN THIS PAGE WITH BID. FAILURE
TO INCLUDE THIS PAGE WITH BID WILL RENDER BID INCOMPLETE.

BIDDER SHALL STATE BELOW THE MINIMUM DELIVERY ORDER
(THE SMALLEST ORDER AMOUNT ACCEPTABLE FOR DELIVERY)

3 50.00

COPACO, INC

COMPANY NAME

yay
,”/ ﬁf £ NOVEMBER 12, 2020

Signature of Authorizet Répresentative Date of Signature

DONALD L STENSON

Print Name and Title of Authorized Representative

***COMPLETE THIS PAGE AND RETURN WITH BID*¥**

HES st-0016 Paper & Plagtic Products {(Annual Contract) Page sval sy



COLUMBUS CONSOLIDATED GOVERNMENT
ANNUAL CONTRACT ROUTING MEMORANDUM

DATE: December 23, 2020
SUBJECT:

FROM:

Paper & Plastic Products (Annual Contract); RFB No. 21-0016

Patti Postorino, Purchasing Division

Please route for appropriate signatures, copies of the attached contract with Southeastern Paper Group, Inc.
(College Park, GA), Columbus Paper Company dba Copaco (Columbus, GA) and Interboro Packing
Corporation (Montgomery, NY) (Contractor(s)). The firms will provide paper and plastic products, of
various types and quantities, to the Public Works Department on an “as needed” basis. The term of this
contract shall be for two (2) years with the option to renew for three (3) additional twelve-month periods.
Contract renewal is contingent upon the mutual agreement of the City and the Contractor. Funds are
budgeted each fiscal year for this on-going expense:

Public Works: Various Departments — Operating Materials - 6728.

Council authorized this contract per Resolution No. 411-20, dated December 15, 2020 (copy is attached).

Signatories

Signatures Required (No initials please)

Date

Purchasing Division Manager
Signature of Approval

/ . 7
/ |/ / — -

( :(\ .rJ !f/ ‘Jr‘ f(‘\; ", ‘)

/2 // / 2822

City Attorney:
Signature required on Contracts

o Aﬂ/@"’““/
let; &% ey

/Z«/&%’/ 20

City Manager: ‘

Signature required on Contracts -

MW

NeIR

Clerk of Council:
Signature Required on Contracts &
Attest/Seal

IE: 32054

Buyer:
Process / Distribute

tf* //’ e

/L%'//QM&

After all signatures have been applied, please contact Purchasing Division (ext - 3070) for distribution.



CONTRACT

e
THIS CONTRACT, executed this 3 I Tday of December 2020, by and

between the Consolidated Government of Columbus, Georgia, hereinafter called the “City”, and
Interboro Packaging Corporation (Montgomery, NY), hereinafter called the “Contractor”.
WITNESSETH:

That in consideration of the mutual covenants, obligations, and terms set-forth in the
attached proposal and specifications, the parties hereby agree as follows:

1. That the Contractor met all proposal requirements and was evaluated most responsive
for providing Paper & Plastic Products (Annual Contract), per RFB No. 21-0016, and was
awarded the Contract by Columbus City Council on Tuesday, December 15, 2020, Resolution No.
411-20, for the contract term of two years, beginning December 16, 2020 through December 15,
2022, for furnishing the same in accordance with the specifications prepared by the City and the
proposal of the Contractor.

2. The Contractor will, at its own cost and expense, furnish all tools, materials and
labor required to be furnished, provide all related services required, and meet all other
requirements or conditions imposed, all strictly in accordance with the City’s Business
Requirements, the City’s Request for Proposals, dated October 16, 2020 (and all addenda
thereto), the Contractor’s bid dated November 13, 2020 and the proposal clarification documents
which are attached hereto as exhibits “A”, “B” and “C” respectively, and which are by reference
made a part hereof to the same extent as if fully set out herein.

3. On the faithful performance of this Contract by the Contractor, the City will pay
the Contractor in accordance with the terms and on the conditions stated in this Contract and the

exhibits attached to and by reference made a part hereof.




FORM 3 CONTRACT SIGNATURE PAGE

Paper & Plastic Products (Annual Contract)
RFB No. 21-0016

THE UNDERSIGNED HEREBY DECLARES THAT HE HAS/THEY HAVE CAREFULLY EXAMINED THE
SPECIFICATIONS HEREIN REFERRED TO AND WILL PROVIDE ALL EQUIPMENT, TERMS AND SERVICES TO THE
CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA.

i drfL G /-{7/

Witness & to the signing of the contract CE‘%fmture of Authorized Representative Date
s
n[a) 274 /’f,lﬁ'\f\i Blimie Itzkowitz. Secretary
Witnes§ as to the signing of the contract Print Name and Title of Signatory
(Corporate seal. if applicable) Intcrboro Packaging

Company Name

Company Ordering Address Company Payment Address
114 Bracken Rd. 114 Bracken Rd.
Montgomery, NY 12549 Montgomery, NY 12549
Contact_ Abraham Jeremias Contact _Abraham Jeremias
Email___abraham@interboropackaging.com Email __abraham@jinterboropackaging.com
Telephone_845-782-6800 Telephone_845-782-6800
Fax 845-781-2450 Fax 845-781-2450

CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA

Accepted tlzis@ﬁsy of MZG 20 APPROVED AS TO LEGAL FORM:

Att@ &’% :

i - ‘é“‘_ A-L'

saiah Hugley, Clty M‘magﬁ ﬂ

n C. Fay, City

4/-20

RFB 21-0016 Page 2z of 37



RESOLUTION

NO. _411-20

A RESOLUTION AUTHORIZING THE PURCHASE OF PAPER AND PLASTIC
PRODUCTS FROM SOUTHEASTERN PAPER GROUP (COLLEGE PARK, GA), COPACO,
INC. (COLUMBUS, GA) AND INTERBORO PACKING CORPORATION (MONTGOMERY,
NY) FOR THE ANNUAL ESTIMATED CONTRACT VALUE OF $195,918.45.

WHEREAS, the products will be purchased by various departments on an "as needed" basis;
and,

WHEREAS, the contract period will be for two years with the option to renew for three
additional twelve-month periods. Contract renewal is contingent upon the mutual agreement of the City
and the Contractor.

NOW, THEREFORE, THE COUNCIL OF COLUMBUS, GEORGIA, HEREBY
RESOLVES AS FOLLOWS:

That the City Manager is hereby authorized to enter into an annual contract to purchase paper
and plastic products, on an "as needed” basis, from Southeastern Paper Group (College Park, GA),
COPACO, Inc. (Columbus, GA) and Interboro Packing Corporation (Montgomery, NY) for the
estimated contract value of $195,918.45. Funds are budgeted each fiscal year for this on-going expense:
Various Departments - Operating Materials; 6728.

Introduced at a regular meeting of the Council of Columbus, Georgia, held the 15"  day of
December, 2020 and adopted at said meeting by the affirmative vote of _ten _members of said Council.

Councilor Allen voting  YES
Councilor Barnes voting  YES
Councilor Crabb voting _ YES
Councilor Davis voting  YES
Councilor Garrett voting  YES
Councilor House voting  YES
Councilor Huff voting ~ YES
Councilor Thomas voting  YES
Councilor Tucker voting  YES
Councilor Woodson voting  YES
TS Sandra T. Davis B.H. “Skip” Henderson, ITI

Clerk of Council Mayor




PRICING PAGE 3 of 3

PAPER & PLASTIC PRODUCTS

(Annual Contract)
RFB NO. 21-0016

Vendor Name:

Interboro Packaging

Y. SUBTOTAL

. f s it Est . ixten
Line Item and Description Brand Name U.m Unit Cost Extended
Size Usage Cost
V. BAGS/TRASH CAN LINERS
*PROVIDE SAMPLEY INT-6315-X-Hvy
30, Plastic sandwich bags; 6x3x15; 1000 CT As per sample #V.30 CS 30 $9.14/1,000( $ 457.00
Clear, 5 mil Mfr: IBS/Capital/Glopak
: PROVIDE SAMPLE® INT-3858-Super Exh
31. Liners; 38 x 58;extra-heavy weight: 1.5 mil; low |As per sample #V.31 CSs 2000 $ 16.48/100 | $32,960.00
density; 100 CT; Black M {r: IBS/Capital/Glopa
*PROVIDE SAMPLE# iNT—BSSS-E:}(l\ -~
. Liners: - 1.3 mi ity or cage:  |As per sample #V.32 S 14, 240,
32 :3}23;,«,, 38x58; 1.3 mil, low density; 100 per case; M 1BS/Capital/Glopall CS 500 $ 14.48/100 | §7, 00
*PROVIDE SAMPLE® INT-4046-XXH
33. Liners; 40x46; low density; 1.0 mil; 200 per case  [As per sample #V.33 Cs 25 $21.72/200 | % 543.00
Black M IBS/Capital/Glopa
“PROVIDE SAMPLE” INT-3340-Exh
34. Liners; 33x40; low density; 1.25 mil; 200 per As per sample #V.34 cs 200 | §21.48/200 | $4,296.00
case (on roll); Clear Mir: IBS/Capital/Glopak
“PROVIDE SANMPLEY INT-2424-1L
35. Liners; 24x24; high density; 8 mic; 1000 CT As per sample #V.35 Ccs 200 $9.14/1,000} $ 1,828.00
Clear M fr: IBS/Capital
*I’R()\r”}"‘. SANM l:"l:!‘:$ INT-4046-EX]]
36. Liners; 40x46; black recycled bio-degrade, 1.3 As per sample #V.36 Cs 200 $12.72/100 | $2,544.00
mil; 100 per case M fr: [BS/Capital/Glopak
$105.16 $49,868.00

(I, 11, 111, IV, V) TOTAL ESTIMATED ANNUAL COST

$ 49,868.00

RIFB 21-0016

Puper & Plastic Producets (Annual Contraet)

Pagear of g7




EXHIBIT A

Columbus Consolidated Government

Paper & Plastic Products (Annual Confract)

RFB No. 21-0016

Interboro Packaging Corporation

Business Requirements




Form w-g

(Rev. Oclobér 2018)

Depariment of the Treasury
Internal Rovenue Service

Request for Taxpayer
Identification Number and Cetrtification

» Go lo wwwv.irs,gov/FormWa for instructions and Lhe latest information.

Give Form to the
requester. Do not
send to the IRS.

Interhoro Packaging Corp.

1 Name (as Shown on your income tax retum), Name Is required on this line; do not leave this line blank.

2 Buslness namc/disregarded antity name, il diffaront from abave

following sevén boxes.

D Individual/sole propristor or
sirigle-member LLC

Print or type.

D Olhar (sae instructions) ™

D C Corporalion S Corparation D Parinership

[ Limited liability company. Enter the tax classification (C=C corporation, $=8 corporatlon, P=Partnership) ¥
Note: Check the appropriale box in Ihe fine above for the tax classification of the single-member owner, Do not check | Exempilon from FATCA reporling
LLC if the LLC is classified as a single-member LLC that is disregardad from tho ownor unless the ovmer of the LLC Is
another LLG thal is not distegarded from the owner {or U.S. federnl lax purposes. Ollienvise, a single-member LLC Lhal
s disregarded [rom the owner should check the appropriate box for the tax classification of Its owner.

3 Check approprtate box for fedaral lax classificallon of the person whose riame is entared on line 1, Check only one of the | 4 Exemplions (codes apply only to

cedain entities, not Individuals; sec
Indtructions on page 3):

[ Trusvestate
Exempl payes code (if any)

coda (if any)

(ABD2es (3 azcounts manfaned ouisu ke U.8)

5 Address (number, street, and apt, or suite no.) See insiruclions.
114 Bracken Road

See Specific. Instructions on page 3.

Naquester's pame and address (eptional)

6 Clty, state, and ZIP code
Montgomery, NY 12549

7 List account number(s) here (opticnal)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box, The TIN provided must match the name given on line 1 to avoid
hackup withholding. For individuals, Ihis is generally your social security number (SSN).. However, for a
resident allen; sole proprietor, or disregarded entily, see the instructions for Part |, later, For olher -
entities, it Is your employer identification number (EIN). If you do not have a number, see How o get a

TIN, later.

Note: If the account Is In more than one name, see the Instructions for line 1. Also see What Name and

Number To Give the Requester for guidelines on whose number to anter.

Soclal security number

or
Employer identification number

Partll Certification

Under penalties of perjury, | cerlify thal:

1. The number shown on this form Is.my carrect taxpayer identification number (or | am waiting for a number to be issued ta me); and
2.1 am not subject to backup withholding because: (a) | am exempl from backup, withhalding, or (b) | have not been nolified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all inferest or dividends, or (c) the IAS has nolified me that | am

no longer subject to backup withholding; and
3, | am a U.S. citizen or other U.S. parson (defined below); and

4, The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions, You musl cross oul item 2 above if you have beeri nolified by the IRS that you are currenlly subject lo backup withholding because
you have failed to report all interest and dividends on your lax teturn, For roal estale lransagtions, item 2 does not apply. For morigage interest pald,
acquisiion or abandonment of secured property, éanculluWebl, contributions to an individual retirement arrangement (IRA), and generally, payments

other than inlerest and dividends, you a‘»nok required o si

e certification, but you must provide your carrect TiN. See the instructions for Part Il, later.

/)
Sign Signature of %_
e | s 7 paer 10-99.3 ¢

General Instrugtions

Section relarences ar¢ lo the Internal Revenue Code unless otherwise
noted.

Future developments. For the lalest informalion about developments
related to Form'W-9 and its instructions, such as legislation enacted
afler they were published, go to wwaw.irs.gov/FormW9.

Purpose of Form

An individual or entity (Form W-8 requester) who is required lo file an
Information return wilh the IRS must oblain your correct taxpayer
Identification number (TIN) which may be your social security number
(SSN), Individual taxpayer identification number (ITIN), adoption
taxpayer Identilication number (ATIN), or ‘employer identification number
(EIN), to report on an Informatlon return the amount paid to you, or other
amount reportable on ari Information return, Examples of informalion
returns iriclude, but are not limited 1o, the following.

+ Form 1099-INT (interes! earned or paid)

» Form 1099-DIV {dividends, including those {rom stocks or mutual
funds)
« Form 1099-MISC (various typas of income, prizes, awards, or gross
proceeds)
» Form 1099-B (stock or mutual fund sales-and certain other
transactions by brokers}
« Form 1099-S (praceeds from real estate transactions)
+ Form 1099-K (merchant card and third party network transaclions)
» Form 1098 {home morlgage Interest), 1098-E (sludent Joan Interest),
1098-T (tuition)
= Form 1099-C (canceled debt)
« Form 1098-A (acqulsition or abandonment of secured property)

Use Form W-9 anly If you are a U.S. person (including a resident
alien), to provide your correct TIN.

I you do not return Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See Whatis backup withholding,
later.

Cal, No, 10231X

Form W-9 {Rev. 10-2018)




12/21/2020 Taxport Corporate

Logged in as POSTORINO.PATTI | CID: 48005 | Logout Custome

I{Search by TIN, Acct., or I

Check for imported payees with non-matching TIN data and verify new payees

TIN Matching allows you to verify your Payee data against the IRS TIN Matching database to verify if you have the co

Sovos can talke care of your mismatchad TINs & B-Notices Mismatched Records

Sovos offers the ability to automatically mail the appropriate forms to your TIN Name
mismatched payees and request corrected information. The responses come
directly to you, and the W-9/B-Notice solicitations are saved for your reference in
File Manager. Depending on your subscription, additional fees may apply.

Print & Mail W-9 Solicitations Print & Mail B-Notices

The W9 Solicitation button has been
disabled as you have already sent your
solicitations.

Individual TIN Lookup

Verify individual Payee Social Security and Employer ID numbers.

Name: [Ir;t—e?bo_rznPackaglnngrpE@_u_;[} TIN: __d] Verify Payee

TIN Status: PASS
OFAC Check: PASS .
DMF Check: PASS Download .

Back to Home

Copyright Sovos Compliance Systems, Inc. 1996-2020 All rights reserved. Powered by the Sovos Enterprise Platform.

https://taxportap.convey.com/index.htm n



State of New York

Department of State }ss:

I hereby certify, that the Certificate of Incorporation of INTERBORO
PACKAGING CORP. ,was filed on 08/31/1982, with perpetual duration, and
that a diligent examination has been made of the Corporate index for
documents filed with this Department for a certificate, order, or record
of a dissolution, and upon such examination, no such certificate, order .
or record has been found, and that so far as indicated by the records of
this Department, such corporation is an existing corporation.

¥tk

WITNESS my hand and the official seal
of the Department of State at the City of
Albany, this 01st day of June two
thousand and eighteen.

;7 e ;)' )

Brendan W. Fitzgerald
Executive Deputy Secretary of State
201806040237 02



EXHIBIT C

Columbus Consolidated Government

Paper & Plastic Products (Annual Contract)

RFB No. 21-0016

Interboro Packaging Corporation

Bid Submission




FORM 1
COMMUNICATION CONCERNING THIS SOLICITATION

THIS PAGE MUST BE SIGNED AND RETURNED WITH THE VENDOR'S
BID/PROPOSAL. FAILURE TO INCLUDE THIS FORM WILL AUTOMATICALLY
RENDER VENDOR’S RESPONSE NON-RESPONSIVE,

.l']llllllll.ﬁ..l.'llllllll..ll.IIIIIIIIIIIII..IIIII'I'IIllllll""l.."l'llllIll’.ll‘ll|

ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS SOLICITATION SHALL BE SUBMITTED IN
WRITING. THE CITY WILL NOT ORALLY OR TELEPHONICALLY ADDRESS ANY QUESTION OR
CLARIFICATION REGARDING BID/PROPOSAL SPECIFICATIONS. IF A VENDOR VISITS OR CALLS THE
PURCHASING DIVISION WITH SUCH QUESTIONS, HE OR SHE WILL BE INSTRUCTED TO SUBMIT THE
QUESTIONS IN WRITING.

ALL CONTACT CONCERNING THIS SOLICITATION SHALL BE MADE THROUGH THE PURCHASING
DIVISION. BIDDERS SHALL NOT CONTACT CITY EMPLOYEES, DEPARTMENT HEADS, USING
AGENCIES, EVALUATION COMMITTEE MEMBERS, INCLUDING NON-CCG EMPLOYEES, CONTRACTED
PERSONNEL ASSOCIATED WITH THIS PARTICULAR PROJECT (LE. ARCHITECTS, ENGINEERS,
CONSULTANTS), OR ELECTED OFFICIALS WITH QUESTIONS OR ANY OTHER CONCERNS ABOUT THE
SOLICITATION. QUESTIONS, CLARIFICATIONS, OR CONCERNS SHALL BE SUBMITTED TO THE
PURCHASING DIVISION IN WRITING. IF IT IS NECESSARY THAT A TECHNICAL QUESTION NEEDS
ADDRESSING. THE PURCHASING DIVISION WILL FORWARD SUCH TO THE USING AGENCY, WHO WILL
SUBMIT A WRITTEN RESPONSE.

THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES TO THE RESPECTIVE BIDDER. IF
IT BECOMES NECESSARY TO REVISE ANY PART OF THIS SOLICITATION, A WRITTEN ADDENDUM WILL
BE ISSUED TO ALL BIDDERS.

THE CITY IS NOT BOUND BY ANY ORAL REPRESENTATIONS, CLARIFICATIONS, OR CHANGES MADE
TO THE WRITTEN SPECIFICATIONS BY CITY EMPLOYEES, UNLESS SUCH CLARIFICATION OR CHANGE
IS PROVIDED TO THE BIDDERS IN A WRITTEN ADDENDUM FROM THE PURCHASING MANAGER.

BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED “QUESTION/CLARIFICATION FORM" TO FAX OR
EMAIL QUESTION. QUESTIONS AND REQUESTS FOR CLARIFICATION MUST BE SUBMITTED AT
LEAST FIVE (5) BUSINESS DAYS BEFORE THE DUE DATE.

ANY REQUEST/CONCERN/PROTEST, AFTER A SOLICITATION HAS CLOSED AND PENDING
AWARD, MUST ALSO BE SUBMITTED IN WRITING TO THE PURCHASING DIVISION.

I agree to forward all communication about this solicitation, in writing, to the
Purchasing Division. I understand that communication with other persons, other
than the Purchasing Division, will render my Bid/Proposal response non-
responsive and I will no longer be considered in the solicitation process.

Vendor Name: Interboro Packaging

Print Name of Authorized Agent: _Blimic lzikowitz Jo—

Signature of Authorized Agent:&% M

RIFB 2i-n016 Puper & Plastic Produets (Annual Contraet) Page 150137




FORM 2 BID FORM

Paper & Plastic Products (Annual Contract)
RFB NO. 21-0016

IMPORTANT INFORMATION:

PLEASE SUBMIT ONE (1) ELECTRONIC BID RESPONSE VIA DEMANDSTAR

By signing this Bid Form, the authorized representative understands the City reserves the right to request any omitted
information, with the exception of the “Communication Concerning This Solicitation” (Form 1), WHICH DOES NOT
AFEECT THE SUBMITTED BID PRICE. Bidders shall be notified, in writing, and shall have two (2) days, after notification
to submit the omitted information. If the omitted Information is not received within two (2) days, the Bidder shall be
deemed non-responsive and the Bid Submission will be deemed “Incomplete”. Use the following checklist to verify the
items are included in sealed bid:

4 Communication Concerning This Solicitation (Form 1) 12 Samples
& Minimum Award Disclosure (Page 16) & Minimum Delivery Disclasure (Page 17)
& Bid Form (Form 2) (2 Pricing Pages (Pages 19-21) 4 Contract Signature Page (Form 3)

2 Business License A Insurance Checklist (Form 4) 4 W-9 Rev 2018 (Form 5)

Initial below to ackryledge receipt of the following addenda (if any):

Addendum No. 1 _ Addendum No. 2 Addendum No. 3

The undersigned hereby declares that he has/they have carefully examined the specifications herein referred to and
will provide all services and terms of the Columbus Consolidated Government.

*All shipping. delivery, and/or freight charges must be included in unit price. Columbus Consolidated
Government will pay no additional shipping, delivery and/or freight charges or any other additional fees. Inability
to make delivery within specified time will authorize the City to purchase from other sources.

Interboro Packaging abraham(@interboropackaging.com
Vendor Business Name Email Address

,ZZ % Blimic Itzkowitz Oct. 29, 2020

@(horized Signature Print Name Date

Please cirele and initial if Business is |J' Minoritx’orl} Woman}[ ywned: %\

If certified as a DBE orfWBE)list the certifying agency: _ Sec attached

Not Minority, Woman or DBE owned (please initial)

#%x+*COMPLETE ALL PAGES AND RETURN WITH BID***

REM o-0nth Paper & Plastic Produets { Sennnl Canteaet} Page 18 of g7



PRICING PAGE 3 of 3

PAPER & PLASTIC PRODUCTS

(Annual Contract)
RFB NO. 21-0016

Vendor Name: Interboro Packaging

i i Uni 0 . i
Line Item and Description Brand Name l e Est Unit Cost Extended
Size Usage Cost
V. BAGS/TRASH CA_N LINERS
) "‘l’.R(}\"ll)ii SAMPLE* INT-6315-X-Hvy i
30. Plastic sandwich bags; 6x3x15; 1000 CT As per sample #V.30 CS 50 $9.14/1,000] $457.00
Clear, 5 mil Mfr: IBS/Capital/Glopal
] '?I{() \’”.} !; 5.'\ :\1 Pt,l‘: # INT-385 S'SUPQT Exh
31. Liners; 38 x 58;extra-heavy weight; 1.5 mil: low JAs per sample #V.31 CS 2000 | § 16.48/100 | §32,960.00
density; 100 CT; Black M IBS/Capital/Glopak
=PROVIDE SAMPLE* INT-3SSS-E:1<|1
. Liners: - 1.3 mi thas o case:  |As per sample #V.32 g
32 II;;Z:{(&, 38x58; 1.3 mil, low density; 100 per case; Mt IBS/Capital/Glopal CS 500 $ 14.48/100 | §7,240.00
FPROVIDE SAMPLE® INT-4046-XXH
33. Liners; 40x46; low density; 1.0 mil; 200 per case  [As per sample #V.33 CS 25 $21.72/200 | $543.00
Black MIr: IBS/Capital/Glopak
#PROVIDE SAMPLE? INT-3340-Exh
34, Liners; 33x40; low density; 1.25 mil; 200 per As per sample #V.34 CS 200 $ 21.48/200 | $4,296.00
case (on roll): Clear Mir: IBS/Capital/Glopak
*PROVIDE SAMPLE® INT-2424-1
35, Liners; 24x24; high density; 8 mic; 1000 CT As per sample #V.35 CS 200 $9.14/1,000| § 1,828.00
) #PROVIDLE SAM PI',F.’L' INT-4046-Exh
36. Liners; 40x46; black recycled bio-degrade, 1.3 As per sample #V.36 CS 200 $ 12.72/100 | $2,544.00
mil; 100 per case Mir: [BS/Capital/GlopaK
$105.16 $49,868.00

V. SUBTOTAL

(L, 11, 111, IV, V) TOTAL ESTIMATED ANNUAL COST

$ 49,868.00

RIFB 21-0010

Paper & Plastic Products (Annual Conlrael)

Page 21 of 37




MINIMUM AWARD DISCLOSURE

PAPER & PLASTIC PRODUCTS
(Annual Contract)
RFB NO. 21-0016

VENDORS ARE REQUIRED TO COMPLETE AND RETURN THIS PAGE WITH BID.
FAILURE TO INCLUDE THIS PAGE WITH BID WILL RENDER BID INCOMPLETE.

EACH BIDDER MUST PROVIDE THE MINIMUM AWARD THEY ARE WILLING TO HONOR;
EITHER MINIMUM QUANTITY OR MINIMUM DOLLAR VALUE.

Bidders are required to provide this information to save time and delivery lags. If it is not beneficial for a vendor to
accept an award under a certain quantity or dollar value, advance notice is required,

Vendors will receive written notification of line-item award(s). Consequently, the Purchasing Division will not call to
verify your acceptance of an award. A great deal of time and effort is utilized conferring with vendors to confirm if they
will supply the goods that they bid. As aresult, we have found that bidders who do not receive a substantial portion of
a bid decline to supply their awarded items. We must assume, by submitting a bid for a particular item(s), a vendor is
responsible and responsive to supply said item(s). Ifwith all good intentions, bidder cannot supply the item(s) awarded,
it is the responsibility of the bidder to submit written notification to the City.

In addition, the City will not call to verify unit sizes and brand names. The bid specifications requirc complete

information, to include brand names, unit sizes, elc...

Interboro Packaging
(NAME OF COMPANY)

WILL COMMIT TO HONOR A MINIMUM NUMBER OF | LINE ITEMS
OR
A TOTAL DOLLAR VALUE OF NOT LESS THAN $_0.00 :
By signing below, the authorized representative understands and agrees that if our company is the apparent low bidder

for a total of line items less than the number of line items listed above, or if our company is the apparent low bidder for
a total amount less than the dollar value listed above, the line items will be awarded to the next low responsible,

n.espoiichiner: .
% M Oclober 29, 2020

Sfenature of Authorized Wepresentative Date of Signature

Blimie Itzkowitz
Print Name and Title of Authorized Representative

#%*COMPLETE THIS PAGE AND RETURN WITH BID***

REB 21-00310 Paper & Plastic Prodovis (Annual Conbract) Page 10 of 37



MINIMUM DELIVERY DISCLOSURE

PAPER & PLASTIC PRODUCTS
(Annual Contract)
RFB NO. 21-0016

VENDORS ARE REQUIRED TO COMPLETE AND RETURN THIS PAGE WITH BID. FAILURE

TO INCLUDE THIS PAGE WITH BID WILL RENDER BID INCOMPLETE.

BIDDER SHALL STATE BELOW THE MINIMUM DELIVERY ORDER
(THE SMALLEST ORDER AMOUNT ACCEPTABLE FOR DELIVERY)

$ N/A

Interboro Packaging

COMPANY NAME

s

K]/Z ,,// October 29, 2020

Signatfire of Authorized Representative Date of Signature

Blimic Itzkowitz
Print Name and Title ol Authorized Representative

##xxCOMPLETE THIS PAGE AND RETURN WITH BID*#**

REB at-ooi1h Puper & Plastic Products {Annual Conlract)

Page17of 37



COLUMBUS CONSOLIDATED GOVERNMENT SR,

Georgia’s First Consolidated Government
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FINANCE DEPARTMENT
PURCHASING DIVISION

100 TenTtH STREET, P. 0. Box 1340
CoLumsus, GEORaGIA 31802-1340
708-225-4087, Fax 706-225-3033
BidLine 706-225-4536
www.columbusga.org

November 4, 2020
Addendum No. 1

Paper & Plastic Products (Annual Contract)
RFB No. 21-0016

Acknowledgment of receipt of Addenda must be included with sealed bid. Failure to
acknowledge receipt of this addendum may render your bid “incomplete”.

Initials: _%\ Company: \ﬂ\:—e(‘r:ok’o Q&d&aﬁ{\ﬁ%}\

Vendors are informed that the above subject Bid is hereby modified, corrected, or supplemented as specified,
described and set forth in this Addendum:

1. Question: “Please provide us with the award pricing per item for each of liners listed in Category V:
Bags/Trash Can Liners, as the bid tabulation from 2015 does not have this information.”
Respouse:  See the detailed bid tabulation for this category below.

Vendor Name: Interboro Packaging Corp
Item Brand Unit Estimated Unit Extended
Description Name Size Usage Price Price
1V, BAGS/ TRASH CAN LINERS
— FPRUVIDE SAMPLES
A.  Plastic sandwich bags; 6x3x15; 1000 CT Clear, 5 mil Aluf/1BS CASE 50 $9.34 $467.00
TTTRUVIDL SANMPLIL™
B. Liners; 38 x 58:extra-heavy weight; 1.5 mil; low Aluf/IBS CASE 2000 $17.82 $35,640.00
deusity; 100 CT; Black
"PROVIDE SANMPLLIL™
C. Liners; 38x38; 1.3 mil, low density: 100 per case; Aluf/1BS CASE 500 $15.32 $7,660.00
Black
FPROVIDL SAMPLE"
D. Liners; 40x46; low density; 1.0 mil; 200 per case Aluf/1BS CASE 25 $22.32 $358.00
Black
TTHROVIDE SANPLET
£, Liners; 33x40; low density; 1.25 mil; 200 per case {on Aluf/1BS CASE 200 $21.82 $4,364.00
roll); Clear
FTROVIDE SAMPLIE®
F. Liners; 24x24; high density; 8 mic; 1000 CT Clear Aluf/IBS CASE 200 $9.82 $1,964.00
PTROVIDE SAMPLIL™
G. Liners; 40x46; black reeyceled bio-degrade, 1.3 mil; Aluf/IBS CASE 200 S13.34 §2,668.00
100 per case
SUBTOTAL §53,321.00

Page 1 of 3




Empire%ﬁt'ﬁ%ﬂevelopmenr

May 7, 2014
File ID: 46266

Mrs. Edith Jeremias

interboro Packaging Carparation
114 Bracken Road

Mantgomery, NY 12549

Dear Mrs. Edith Jeremias:

The New York State Department of Economic Development, Division of Minarity and Women's Business
Development (DMWBD) has determined that your firm, Interboro Packaging Corporation, continues to meet
eligibility requirements for re-certification, pursuant to Executive Law, Article 15-A and 5NYCRR Section 140

through 145 of the Regulations.

Therefare, we are pleased to inform you that your firm, has once again, been granted status as a Women Business
Enterprise (WBE). Your business will continue to be listed in the State's Directary of Certified Businesses with

codes listed an the following page.

This Certification remains in effect for a period of generally three (3) years from the date of this letter or until such
time as you are selected again, by this office for re-certification. Any changes in your company that affect
ownership, managerial and/or operational control, must be reported to this Office within thirty (30) days of such
changes; including changes to company name, business address, telephone numbers, principal products/services

and bonding capacity.

The Certification status is not intended to imply that New York State guarantees your company’s capability to
perform on contracts, nor does it imply that your company is guaranteed any State husiness.

Thank you for your cooperation. On behalf of the State of New York, | wish you luck in your business endeavors,
particularly thase involving State agencies.

Yours sincerely,

Scott Munson
Director of Certification

§33 Third Avenue New York New York L0017 Tel 212 803 2414
Wab Sita: www.esd.ny.gov/MWBE/htm!
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Department of Purchasing & Contract Compliance

= Suite 1168
Mario Avery, MBA, MCA Main: (404} 612-6300
Contract Compliance Administrator L i?gﬂ:g_eg : gg;&’ss'w'

www.fultoncountyga.gov

September 17, 2020

Mrs. Edith Jeremias
Interboro Packaging Corp.
114 Bracken Road
Montgomery, NY 12549-2600

Dear Mrs. Jeremias:

The Fulton County Office of Contract Compliance has reviewed your application for Minority/Female Business Enterprise
("MFBE") recertification. Based on our evaluation of the information submitted, your firm has met the requirements for
certification renewal.

Your firm's certification will last for a period of two (2) years beginning with the effective date of this letter. You may apply
for recertification as a MFBE three months prior to the certification expiration date. Failure to recertify your company within
six (6) months after certification has expired will require your company to repeat the certification process in its entirety. If at
any time during your certification period there is a change in management, ownership or control of your firm, you are
required to update your firm's profile. If your firm relocates during the certification period please update your profile as well.
Failure to maintain accurate information on your firm may result in removal of your firm from the Minority/Female Business
Enterprise (MFBE) Directory.

If you have any questions or require further assistance, please feel free to contact our office at (404) 612-6300. We wish
you continued success in your business endeavors.

Sincerely,
Mario Avery

Contract Compliance Administrator

hilps:h‘fulloncountyga.diversitycomplianoe.comIFrontPage/DiversityMain.asp?XID=241 1



South Central Texas Regional Certification Agency

“Increasing economic prosperity by creating opportunities and
climinating barriers”

HEE R VN TAG

March 18, 2019

Edith Jeremias

Interboro Packaging Corp.
114 Bracken Road
Montgomery, NY 12549-2600

Dear Edith Jeremias:

We are pleased lo inform you that your application for cerlification in our Small, Minority, Woman and Veleran Business Enterprise
(SMMMW/V) Program has been approved. Your firm met the requirements of the SCTRCA Policy and Procedure Manual and Is currenlly
certified as a:

*ESBE SBE WBE

Cerlification Number: 218039500
Cerlificalion Expiration: March 31, 2021

Providing the following producls or serfvices:
NAICS 423450: MEDICAL, DENTAL, AND HOSPITAL EQUIPMENT AND SUPPLIES MERCHANT WHOLESALERS
NAICS 423850: SERVICE ESTABLISHMENT EQUIPMENT AND SUPPLIES MERCHANT WHOLESALERS

On the two year anniversary date of your cerlificalion, you are required 1o provide a renewal application affirming thal no changes have
occured affecling your certificalion stalus. The SCTRCA will send you a Cerlification Renewal reminder sixty (6Q) days prior lo your
expiralion date, The SCTRCA will no longer include a certificate upon certification renewals. Your expiration date is March 31, 2021.

Please nolify this office within thirty (30) days of any changes affecling the size, ownership, control requirements, or any malerial change
in the information pravided in the submission of the certification application. Thank yau in advance.

Charles Johnson,
Executive Director

3201 Cherry Redge D, Building, B, Suite 2210 San Antonio TN 78230 Phone: (2103 227-ARCA (47223
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EXHIBIT B

Columbus Consolidated Government

Paper & Plastic Products (Annual Contract)

RFB No. 21-0016

Request for Bids
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COLUMBUS CONSOLIDATED GOVERNMENT FOi g,
Georgia’s First Consolidated Government ”8 i.-"é’ A é;“ ::';
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FINANCE DEPARTMENT
PURCHASING DIVISION

100 TENTH STREET, P. O. Box 1340
CoLumBus, GEORGIA 31902-1340
706-225-4087, Fax 706-225-3033
BidLine 706-225-4536

www.columbusga.org

November 4, 2020
Addendum No. 1

Paper & Plastic Products (Annual Contract)
RFB No. 21-0016

Acknowledgment of receipt of Addenda must be included with sealed bid. Failure to
acknowledge receipt of this addendum may render your bid “incomplete”.

Company:

Initials:

Vendors are informed that the above subject Bid is hereby modified, corrected, or supplemented as specified,
described and set forth in this Addendum:

1. Question: “Please provide us with the award pricing per item for each of liners listed in Category V:
Bags/Trash Can Liners, as the bid tabulation from 2015 does not have this information.”
Response: See the detailed bid tabulation for this category below.

Vendor Name: Interboro Packaging Corp
Ttem Brand Unit Estimated Unit Extended
Description Name Size Usage Price Price
IV. BAGS/TRASH CAN LINERS
*PROVIDE SAMI'TLE®
A. Plastic sandwich bags; 6x3x15; 1000 CT Clear, 5 mil Aluf/IBS CASE 50 $9.34 $467.00
“PROVIDE SAMPLILLT
B. Liners; 38 x 58;extra-heavy weight; 1.5 mil; low Aluf/IBS CASE 2000 $17.82 $35,640.00
density; 100 CT; Black
"PROVIDIE SAMEPLIL™
C. Liners; 38x58; 1.3 mil, low density; 100 per case; Aluf/IBS CASE 500 $15.32 $7,660.00
Black
*PROVIDIL SAMPLLEF .
D. Liners; 40x46; low density; 1.0 mil; 200 per case Aluf/1BS CASE 25 $22.32 $558.00
Black
*PROVIDE SAMPLE?
E. Liners; 33x40; low density; 1.25 mil; 200 per case (on Aluf/IBS CASE 200 $21.82 $4,364.00
roll); Clear
*PROVIDE SANMPLE*F
F. Liners; 24x24; high density; 8 mic; 1000 CT Clear Aluf/IBS CASE 200 $9.82 $1,964.00
*PROVIDE SAMPLE™
G. Liners; 40x46; black recycled bio-degrade, 1.3 mil; Aluf/IBS CASE 200 $13.34 $2,668.00
100 per case
SUBTOTAL $53,321.00
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10.

11.

12.

Question: “Who was the awarded vendor for Category V: Bags/Trash Can Liners?”
Response:  Interboro Packaging Corp.

Question: “Were there any price increases for the trash can liners from the original award? If there were,
can you please provide us with this information.”
Response: There were no price increases on Bags/Trash Can Liners from the original award.

Question: “Can you provide us with the case weight (Ibs. per case) currently being purchased for each of
the liners?”
Response:  The weight is not on the case.

Question: “Based on previous ordering history, how many delivery locations are there, how often are orders
placed (monthly, quarterly or other?) and what is an approximate case order?”

Response: Usually deliveries are to only one location. However, please refer to the specifications
Page 13, Section C. Delivery for the five delivery locations. Orders are placed weekly and consist of
up to 100 cases.

Question: “Can you provide us with a bill of lading from the previous delivery of liners?”
Response:  See attached.

Question: “Canwe call FedEx and pick up a sample of each liner? If yes, can you provide us with the
address where FedEx should go, a contact name, phone number & email address & times that FedEx can
come?”

Response: The City will not supply samples to vendors.

Question: “Please advise where to send the samples for this bid.”
Response: Samples and literature must be sent to:
Columbus Consolidated Government
Purchasing Division, 5" Floor
100 10™ Street
Columbus, GA 31901

Question: “Regarding page 5, #19-H— “Failure fo properly sign forms in ink.” Staples considers electronic
signatures to be legally binding and requests your approval to use in the uploaded and hard copy proposals
we submit to you. We reference the ESIGN Act is a federal law passed in 2000.”

Response: Electronic Signatures are acceptable and approved.

Question: “As we are all working remotely, can the Corporate Seal be replaced with our Incorporation

Certificate?
Response: The Corporate Seal can be replaced with the Incorporation Certificate.

Question: “Manufacturers not holding prices. However, any price increases will be communicated to you 30
days in advance, accompanied by manufacturer documentation, when available, and will not exceed
manufacturer increases.”

Response: The City will consider adjustments in pricing during contract renewal with documentation
and after review. Also see Specifications Page 10, Section III, Escalation Clause.

Question: “Regarding Termination-Default, Second Paragraph (pg 13, #1X) ‘In the event of termination in
whole or in part the Purchasing Division Director may procure similar supplies or services, from other
sources, in a manner and upon terms deemed appropriate by the Purchasing Division Director. The
contractor shall continue performance of the contract to the extent it is not terminated and shall be liable for
excess costs incurred in procuring similar goods or services.’ We would like specific details on what
circumstances would require [vendor] to be liable for your purchases.”

Page 2 of 3



Answer: If the contracted vendor is unable to provide goods and services per the contract, and the
City must pay more to obtain the same goods or services from other sources; then the contracted
vendor would be liable for the excess costs incurred by the City.

Andrea J. McCorvey
Purchasing Division Manager

Page 3 of 3



- INT3858B4

396 (29 LACK.
100 / CASE
W TAS




Interboro Packaging Corp.

~ Interboro Packaging Corp.
114 Bracken Road
Montgomery, NY 12548
Phone: (845) 782-6800
Email: interboro@frontiernet.net

Packing Slip
Order # Date
§67762 09/04/2020

Ship To:

Bill To:

Columbus Consolidated Governme
Fleet Management

1011 Cusseta Road

Columbus, GA 31901

PO Number; VHCL09032001

Columbus Consolidated Governme
Attn. Accounts Payable

Fleet Management

1011 Cussete Road

Columbus, GA 31202

Pack Count Date Scheduled |~ FOB Point Shipping Terms Carrier Order Num
1 09/04/2020 Origin Prepaid & Billed - FedEx Freight 67762
Pack Info N
Pacl # 3 +\Weight Tracking #
1 ) 8086.0 Ibs
Total Weight: 8086.0 Ibs Pack Count: 1
Line . Qty Qty
# Descrlp Ordered Shipped Unit Price Total Price
1 38"X58" Super Extra eavy Black 100/Case Item IV.B 400 CsPk 400 CsPk $17.82 $ 7,128,00
50 CsPk 50 CsPk $13.34 $ 667.00

5 4 aight .

TRINID
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FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, COLUMBUS, GEORGIA 31901

P. O. Box 1340, CoLumBUs, GEORGIA 31902-1340
706-225-4087, Fax 706-225-3033
www.columbusga.orq

Date: October 16, 2020

REQUEST FOR
BIDS

RFB No: 21-0016

Qualified vendors are invited to submit sealed bids, subject to conditions and
instructions as specified for the furnishing of:

PAPER & PLASTIC PRODUCTS
(Annual Contract)

GENERAL
SCOPE

Provide paper and plastic products, of various types and quantities, to the Public
Works Department on an “as needed” basis. The contract period will be for two (2)
years with the option to renew for three (3) additional twelve-month periods.

BID SUBMISSION
REQUIREMENTS

Due to the COVID-19 pandemic, the Purchasing Division is suspending the receipt of
hard copies of sealed responses and public solicitation openings until further notice.
Effective Immediately, responses must be submitted via DemandStar.

See Appendix A for Submission Requirements, Submission Requirements
Checklist, and DemandStar Registration and Submission Instructions.

DUE DATE NOVEMBER 13, 2020 — 2:30 PM (Eastern)
ADDENDA IMPORTANT INFORMATION
Any and all addenda will be posted on the Purchasing Division’s web page, at
https://www.columbusga.gov/finance/purchasing/docs/opportunities/Bid _Opportunitie
s.htm. It is the vendors’ responsibility to periodically visit the web page for
addenda before the due date and prior to submitting a quote.
R:ENSCI):’g:lID;E Refer to the form on page 3 if you are not interested in this invitation.
Andrea J. McCorvey
Purchasing Division Manager
Gormble
=
We do amazing.
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IMPORTANT INFORMATION
e-Notification

The City uses the Georgia Procurement Registry e-notification
system. You must register with the Team Georgia Market
Place/Georgia Procurement Registry to receive future
procurement notifications via
http://doas.ga.gov/state-purchasing/suppliers/getting-started-as-
a-supplier

If you have any questions or encounter any problems while
registering, please contact the Team Georgia Marketplace
Procurement Helpdesk:

Telephone: 404-657-6000
Fax: 404-657-8444
Email: procurementhelp@doas.ga.gov
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STATEMENT OF "NO BID"

Notify the Purchasing Division if you do not intend to submit a bid:

Email: BidOpportunities@ColumbusGA.org
Fax: 706-225-3033
Attn: Patti Postorino

Buyer

We, the undersigned decline to bid on your RFB NO. 21-0016 for PAPER & PLASTIC PRODUCTS
(Annual Contract) for the following reason(s):

____Specifications too "tight", i.e. geared toward one brand or manufacturer only (explain below)
____There is insufficient time to respond to the Invitation for Bids.

____We do not offer this product or service.

____We are unable to meet specifications.

___We are unable to meet bond requirements.

____Specifications are unclear (explain below).

____We are unable to meet insurance requirements.

____ Other (specify below)

Comments:

COMPANY NAME:

AGENT:

DATE:

EMAIL:
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GENERAL PROVISIONS

THESE GENERAL PROVISIONS SHALL BE DEEMED AS PART OF THE BID SPECIFICATIONS.

The provisions of the Procurement Ordinance for the Consolidated Government of Columbus, Georgia as adopted
and amended by Council shall apply to all invitations for bids and award of all contracts and is specifically
incorporated herein by this reference. A copy of the ordinance is on file in the Purchasing Division.

1. TERM “CITY”. The term “City” as used throughout these documents will mean Consolidated Government of Columbus,
Georgia.

2. PREPARATION OF FORM. Bid proposals shall be submitted on the forms provided by the City. All figures must be
written in ink or typewritten. Figures written in pencil or erasures are not acceptable. However, mistakes may be crossed
out, corrections inserted adjacent thereto, initialed in ink by the person signing the proposal. If there are discrepancies
between unit prices quoted and extensions, the unit price will prevail. Failure to properly sign forms, in ink, will render bid
incomplete.

3. EXECUTION OF THE BID PROPOSAL. Execution of the bid proposal will indicate the bidder is familiar and in
compliance with all local laws, regulations, ordinances, site inspections, licenses, dray tags, etc.

4. BID SUBMISSION. Bids must be submitted in a sealed envelope or package. The exterior of the envelope
or package must reference the bidder's name and address, the bid number, bid title, and must indicate the contents
represent a “bid” or “no bid” submission. Failure to properly identify the bid submission may result in rejection of the bid.

5. BID DUE DATE. The bid submission must arrive in the Purchasing Division on or before the stated due date and time.
Upon receipt, bids will be time and date stamped. Bids will remain sealed and secured until the stated due date and time for
the bid opening.

6. BID OPENING. The Purchasing Division Manager or Purchasing staff appointee will open bids. The bid amount and
other pertinent information as determined by the Purchasing Division Manager will be read and recorded. The bids as
recorded at the bid opening represent a draft tabulation and may include incorrect price extensions or transcription errors,
and are subject to change if conflicting information is discovered during analysis of the bid responses. A bid tabulation will
be made available to bidders after extensions have been checked and all other specification compliance has been
determined. In the essence of time, bidders may not be allowed to review bids at the bid opening. However, bidders
will be allowed to make appointments to review the bids at a later date.

7. LATE BIDS. ltis the responsibility of the bidder to ensure bids are submitted by the specified due date and time. Bids
received after the stated date and time will be returned, unopened, to the bidder. The official clock to determine the date and
time will be the time/date stamp located in the Finance Department. All bids received will be time and date stamped by the
official clock. The City will not be held responsible for the late delivery of bids due to the U.S. Mail Service, or any other
courier service.

8. RECEIPT OF ONE SEALED BID. In the event only one sealed bid is received, no formal bid opening shall take place.
First, the Purchasing Division shall conduct a survey of vendors to inquire of “no bid” responses and non-responsive
vendors. If, from the survey, it is determined by the Purchasing Division that specifications need revision, the one bid
received will be returned, unopened, to the responding vendor, with a letter of explanation and a new bid solicitation
prepared. If it is determined that other vendors need to be contacted, the bid due date will be extended, and the one bid
received will remain sealed until the new bid opening date. The vendor submitting the single bid will receive a letter of
explanation. If it is determined the one bid received is from the only responsive, responsible bidder, then the bid
shall be opened by the Purchasing Division Manager or designee, in the presence of at least one other witness. The
single bid will be evaluated by the using agency for award recommendation.

9. RECEIPT OF TIE BIDS. In the event multiple responsive, responsible bidders are tied for the lowest price and all other
terms and requirements are met by the all tied bidders, the award recommendation shall be as follows:

a. Award to the local bidder, if one of the bidders has its principal place of business in Columbus, Georgia.

b. If all or none of the bidders has its principal place of business in Columbus, Georgia, then award the bid to the
bidder who has received the award previously.

¢. If neither bidder received the award previously, and neither of the tied bidders has its principal place of business in
Columbus, Georgia, then the bid award shall be equally divided between the tied bidders.

d. Ifitis not feasible to divide the award, and if all or none of the tied bidders has its principal place of business in
Columbus, Georgia, and neither was awarded the bid previously, then all bids will be rejected and the bid will be re-
advertised.

10. RECEIPT OF MULTIPLE BIDS. Unless otherwise stated in the bid specifications, the City will accept one and
only one bid per vendor. Any unsolicited multiple bid(s) will not be considered. If prior to the bid opening, more than one
bid is received from the same vendor, the following will occur; (1) the bidder will be contacted and required to submit written
acknowledgment of the bid to be considered; (2) the additional bid(s) will be returned to the bidder unopened. If at the bid
opening more than one bid is enclosed in a single bid package, the City will consider the vendor non-responsive and bids will
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be returned to the bidder.

11. CONDITIONS AND PACKAGING. Unless otherwise defined in the bid specifications, it is understood and agreed that
any item offered or furnished shall be new, in current production and in first class condition, that all containers shall be new
and suitable for storage or shipment, and that prices include standard commercial packaging.

12. FREIGHT/SHIPPING/HANDLING CHARGES. All freight, shipping, and handling charges shall be included in the bid
price. The City will pay no additional charges.

13. CORRECTIONS OR WITHDRAWAL OF BID/CANCELLATION OF AWARDS. Corrections or withdrawals of
inadvertently erroneous bids before or after bid opening, or cancellation of awards of contracts based on such bid mistakes
may be permitted where appropriate. Mistakes discovered before bid opening may be modified or bid withdrawn by written
notice received in the office of Purchasing prior to the time of the bid opening.

After bid opening, no changes in bid prices or other provisions of bids prejudicial to the interest of the City or fair competition
shall be permitted. In lieu of bid correction, a low bidder alleging a material mistake of fact may be permitted to withdraw its
bid if the mistake is clearly evident, or if the bidder submits evidence, which clearly and convincingly demonstrates that a
mistake was made. All decisions to permit corrections or withdrawals of bids or to cancel awards or contracts based on bid
mistakes will be supported by the written determination of the Purchasing Officer.

14. ADDENDA AND INTERPRETATIONS. If it becomes necessary to revise any part of this bid, a written addendum will
be provided to all bidders. The City is not bound by any oral representations, clarifications, or changes made to the written
specifications by City employees, unless such clarification or change is provided to the bidders in written addendum form
from the Purchasing Officer. Bidders will be required to acknowledge receipt of the addenda (if applicable) in their sealed bid
proposal. The vendor may provide an initialed copy of each addendum or initial the appropriate area on the bid form (pricing
page). Failure to acknowledge receipt of the addenda (when applicable} will render bid incomplete. It is the bidder's
responsibility to ensure that they have received all addenda.

15. BID EVALUATION AND AWARD. During the evaluation of bids, the City reserves the right to request clarification of bid
responses and to request the submission of references, if deemed necessary for a complete evaluation of bid responses.
Award will be made to the responsive and responsible bidder whose bid is most economical according to criteria designated
in the solicitation. The determination of the lowest responsive and responsible bidder may involve all or some of the
following factors: prices, conformity to specifications, financial ability to meet the contract, previous performance, facilities
and equipment, availability of repair parts, experience, delivery promise, terms of payment, compatibility as required, other
cost, and other objective and accountable factors, if any, (which are further described in the specifications). The City shall
be the judge of the factors and will make the award in the best interest of the City.

16. TIME FOR CONSIDERATION. Bids must remain in effect for at least sixty (60) days after date of receipt to allow for
evaluation.

17. BID SECURITY AND PERFORMANCE BOND. Bid security (Bid Bond) shall be required for all competitive sealed
bids for construction contracts when the price is estimated by the Purchasing Officer to exceed $10,000. Bid security shall
be a bond provided by a surety company authorized to do business in the State, or in the form of a certified check. Such
bonds may also be required on construction contracts under $10,000 or other procurement contracts when circumstances
warrant. Bid security shall be in an amount equal to at least five percent (5%) of the bid amount. The City will accept a copy
of a bid bond at the bid opening. However, if a copy of a bid bond is submitted, the bidder must submit to the Purchasing
Division the identical original document within five (5) days after the bid opening. If the original document is not received
within the five (5) days, the bid will not be considered.

When a construction contract is awarded in excess of $25,000 the successful bidder will be required to furnish a
Performance Bond executed by a surety company authorized to do business in the State. The performance bond shall be
equal to one hundred percent (100%) of the price specified in the bid.

18. SUBCONTRACTING. Should bidder intend to subcontract all or any part of the work specified, name(s) and
address(es) of sub-contractor(s) must be provided in bid proposal (use additional sheet if necessary). The bidder shall be
responsible for subcontractor(s) full compliance with the requirements of the bid specifications. THE COLUMBUS
CONSOLIDATED GOVERNMENT WILL NOT BE RESPONSIBLE FOR PAYMENTS TO SUBCONTRACTORS.

19. DISQUALIFICATION OF BIDDERS AND REJECTION OF BIDS. Bidders may be disqualified and rejection of bid
proposals may be recommended by the City for any (but not limited) to the following reasons:

(A) Receipt after the time limit for receiving bid proposals as stated in the bid invitation.

(B) Any irregularities contrary to the General Provisions or bid specifications.

(C) Unbalanced unit price or extensions.

(D) Unbalanced value of items.

(E) Failure to use the proper forms furnished by the Consolidated Government.

(F) Failure to complete the proposal properly

(G) Omission of warranty, product literature, samples, acknowledgment of addenda or other items required to be

included with bid proposal.
(H) Failure to properly sign forms in ink.
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The City reserves the right to waive any minor informality or irregularity. The City reserves the right to reject any
and all bids.

20. BRAND NAMES “OR EQUAL". Whenever in this invitation any particular material, process and/or equipment are
indicated or specified by patent, proprietary or brand name of manufacturer, such wording will be deemed to be used for the
purpose of facilitating description of the material, process and/or equipment desired by the City. It is not meant to eliminate
bidders or restrict competition in any bid process. Any manufacturers(] names, drawings, trade names, brand names,
specifications and/or catalog numbers used herein are for the purpose of description and establishing general quality levels.
Bidders may propose equivalent equipment, services or manufacturer. Any proposal that is equivalent to or surpasses
stated specifications will be considered. Determination of equivalency shall rest solely with the City. Please Note: Due to
existing equipment, specific manufacturers may be required to facilitate compatibility.

21. ASSIGNMENT OF CONTRACTUAL RIGHTS. Itis agreed that the successful bidder will not assign, transfer, convey or
otherwise dispose of the contract or its right, title or interest in or to the same, or any part thereof, without previous consent
of the City and any sureties.

22. DISCOUNTS. Terms of payments offered will be reflected in the space provided on the bid proposal form. Cash
discounts will be considered net in the bid evaluation process. All terms of payment (cash discounts) will be taken and
computed from the date of delivery of acceptable material or services, or the date of receipt of the invoice, whichever is later.

23. TAXES. The City is exempt from State Retail Tax and Federal Excise Tax. Tax Exemption No. GA Code Sec. 48-8-3.
Federal ID No. 58-1097948.

24. FEDERAL, STATE AND LOCAL LAWS. All bidders will comply with all Federal, State, and Local laws and ordinances,
relative to conducting business in Columbus, Georgia.

25. BID INCLUSIONS. When bid inclusions are required, such as warranty information, product literature/specifications,
references, etc. The inclusions should reference all aspects of the specific equipment or service proposed by the bidder. Do
not include general descriptive catalogs. References to literature or other required inclusions submitted previously does not
satisfy this provision. Bids found to be in non-compliance with these requirements will be subject to rejection.

26. NON-COLLUSION. By signing and submitting this bid, bidder declares that its agents, officers or employees have
not directly or indirectly entered into any agreements, participated in any collusion or otherwise taken any action in
restraint of free competitive bidding in connection with this bid. In the event, said bidder is found guilty of collusion, the
company and agents will be removed from the City's bid list for one full year and any current orders will be canceled.

27.INDEMNITY. The successful bidder agrees, by entering into this contract, to defend, indemnify and hold City
harmless from any and all causes of action or claims of damages arising out or under this contract.

28.DISADVANTAGED BUSINESS ENTERPRISE. Disadvantaged Business Enterprises (minority or women owned
businesses) will be afforded full opportunity to submit proposals in response to this invitation and will not be
discriminated against on the grounds of race, color, creed, sex, sexual orientation, gender identity or national origin in
consideration for an award. It is the policy of the City that disadvantaged business enterprises and minority business
enterprises have an opportunity to participate at all levels of contracting in the performance of City contracts to the extent
practical and consistent with the efficient performance of the contract.

29. AFFIRMATIVE ACTION PROGRAM - NON-DISCRIMINATION CLAUSE. The City has an Affirmative Action
Program in connection with Equal Employment Opportunities. The successful bidder will comply with all Federal and
State requirements concerning fair employment and employment of the handicapped, and concerning the treatment of all
employees, and will not discriminate between or among them by reason of race, color, age, religion, sex, sexual
orientation, gender identity, national origin or physical handicap.

30.AWARDS TO LOCAL BUSINESSES. Except for construction contracts, awards will be made to responsive and
responsible local businesses proposing a cost not more than two percent (2%) above the low bid or quote for contracts
involving an expenditure of $25,000.00 or less and made to responsive and responsible local businesses proposing a
cost not more than one percent (1%) above the low bid or quote for contracts involving an expenditure greater than
$25,000.00. (Ordinance No. 09-0024, Section 3-117). **STATE OR FEDERALLY FUNDED PROJECTS EXCLUDED™

31. RIGHT TO PROTEST. A protest with respect to an Invitation for bids or Request for Proposals shall be submitted in
writing no less than five (5) days prior to the opening of bids or the closing date of proposals to the Purchasing Officer.
If the matter is not resolved, then an appeal may be filed with the City Manager or City Council.

32.FAILURE TO QUOTE. Vendors choosing not to submit a bid are requested to return a Statement of “No Bid”.
33. PRODUCT/EQUIPMENT DEMONSTRATION - SITE VISIT. During the evaluation of bids, the City reserves the right
to request a demonstration or site visit of the product, equipment or service offered by a bidder. The demonstration or

site visit shall be at the expense of the bidder. Bidders who fail to provide demonstration or site visit, as requested, will
be considered non-responsive.
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34. CANCELLATION PROVISIONS. When such action is in the best financial interest of the City, contracts for supplies
to be purchased or services to be rendered under an annual (term) contract basis may be canceled and re-advertised at
the discretion of the Purchasing Officer and in accordance with contract terms.

After the receipt of a product or piece of equipment, it is found that said item does not perform as specified and required,
payment for said product or equipment will be withheld. The successful vendor will be notified of the non-performance in
writing. After notification, the successful vendor will have ten (10) calendar days, from the date of notification, to deliver
product or equipment which performs satisfactorily. If a satisfactory product is not delivered within 10 calendar days,
from the notification date, the City will cancel the contract (purchase order) and award to the next low, responsive,
responsible bidder. The vendor will be responsible for the pick-up or shipment of the unsatisfactory equipment or
product.

35. QUESTIONS. Questions concerning specifications must be submitted, in writing, at least 5 (five) working days
(Monday-Friday) prior to receipt date. Questions received less than five working days prior to receipt date will not be
considered.

36.SAMPLES. When samples are required to be included with the proposal response, the bidder will be responsible for
the following:

1) Unless otherwise specified, bidders are required to submit exact samples of item(s) bid. Do not submit
sample of “like” item(s).

2) Affix an identification label to each individual sample to include bidder's name, bid name and number.

3) Make arrangements for the return of sample after the bid award. All shipping costs will be the responsibility
of the bidder. If bidder does not make arrangements for return of sample, within 60 days after award, the
sample will be discarded.

37. GOVERNING LAW. The parties agree that this Agreement shall be governed by the laws of Georgia, both as to
interpretations and performance.

38. PAYMENT DEDUCTIONS. The City reserves the right to deduct, from payments to awarded vendor(s), any amount
owed to the City for various fees, to include, but not limited to: False Alarm fees, Ambulance fees, Occupation License
Fees, Landfill fees, efc.

39. PAYMENT TERMS. The City's standard payment term is usually net 30 days, after successful receipt of goods or
services. Payment may take longer if invoice is not properly documented or not easily identifiable, goods/services are
not acceptable, or invoice is in dispute.

40. FINAL CONTRACT DOCUMENTS. If a formal contract is required as a result of the Request for Bid; the final
contract shall include the following: 1) The RFB; 2) Addenda; 3) Awarded Vendors(s) Bid response; 4) Awarded
Vendor(s) Clarifications; and 6) Awarded Vendor(s) Business Requirements.

NOTICE TO VENDORS

Columbus Council, by Ordinance 92-60 has prohibited any business which is owned by any member of Columbus Council or the Mayor, or any
business in which any member of Columbus Council or the Mayor has a substantial pecuniary interest from submitting a bid for goods or services
to the Consolidated Government of Columbus, Georgia.

Likewise, by Ordinance 92-61, no business which is owned by any member of any board, authority or commission, subordinate or independent
entity, or any business in which any member of any board, authority or commission, subordinate or independent entity has substantial pecuniary
interest may submit a bid to the Consolidated Government if such bid pertains to the board, authority or commission.
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DO YOU HAVE QUESTIONS, CONCERNS OR NEED
CLARIFICATION ABOUT THIS SOLICITATION?

COMMUNICATION CONCERNING ANY SOLICITATION CURRENTLY
ADVERTISED MUST TAKE PLACE IN WRITTEN FORM AND ADDRESSED TO
THE PURCHASING DIVISION.

ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS SOLICITATION
SHALL BE SUBMITTED IN WRITING. THE CITY WILL NOT ORALLY OR
TELEPHONICALLY ADDRESS ANY QUESTION OR CLARIFICATION
REGARDING BID/PROPOSAL SPECIFICATIONS. IF AVENDOR VISITS OR
CALLS THE PURCHASING DIVISION WITH SUCH QUESTIONS, HE OR SHE
WILL BE INSTRUCTED TO SUBMIT THE QUESTIONS IN WRITING.

ALL CONTACT CONCERNING THIS SOLICITATION SHALL BE MADE
THROUGH THE PURCHASING DIVISION. BIDDERS SHALL NOT CONTACT
CITY EMPLOYEES, DEPARTMENT HEADS, USING AGENCIES, EVALUATION
COMMITTEE MEMBERS OR ELECTED OFFICIALS WITH QUESTIONS OR ANY
OTHER CONCERNS ABOUT THE SOLICITATION. QUESTIONS,
CLARIFICATIONS, OR CONCERNS SHALL BE SUBMITTED TO THE
PURCHASING DIVISION IN WRITING. IF IT IS NECESSARY THAT A
TECHNICAL QUESTION NEEDS ADDRESSING, THE PURCHASING DIVISION
WILL FORWARD SUCH TO THE USING AGENCY, WHO WILL SUBMIT A
WRITTEN RESPONSE.

THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES TO THE
RESPECTIVE BIDDER OR IF IT BECOMES NECESSARY TO REVISE ANY PART
OF THIS SOLICITATION, A WRITTEN ADDENDUM WILL BE ISSUED TO ALL
BIDDERS.

THE CITY IS NOT BOUND BY ANY ORAL REPRESENTATIONS,
CLARIFICATIONS, OR CHANGES MADE TO THE WRITTEN SPECIFICATIONS
BY CITY EMPLOYEES, UNLESS SUCH CLARIFICATION OR CHANGE IS
PROVIDED TO THE BIDDERS IN A WRITTEN ADDENDUM FROM THE
PURCHASING MANAGER.

BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED
“QUESTION/CLARIFICATION FORM” TO FAX OR EMAIL QUESTION.

ANY REQUEST, AFTER A SOLICITATION HAS CLOSED AND PENDING AWARD,
MUST ALSO BE SUBMITTED IN WRITING TO THE PURCHASING DIVISION.
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QUESTION/CLARIFICATION FORM

DATE:

TO: Patti Postorino, Buyer

Email BidOpportunities@ColumbusGA.org or

Fax 706-225-3033

RE: RFB No. 21-0016; Paper & Plastic Products (Annual Contract)

Questions/clarification requests must be submitted at least five (5) business days

before the due date:

From:

Company Name

Website

Representative Email Address
Complete Address City State Zip
Telephone Number Fax Number
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V.

GENERAL SPECIFICATIONS
PAPER & PLASTIC PRODUCTS (Annual Contract)
RFB No. 21-0016

SCOPE

Provide paper and plastic products, of various types and quantities, to Columbus Consolidated
Government (the City). The products will be purchased by the Public Works department on an
"as needed" basis. This contract may also be utilized by any other City agency requiring the
goods.

The quantities specified herein are based on the best information obtainable and represent
estimated usage on a regular basis by various departments. The City may purchase more, less,
none or all of the items listed on the bid forms. The City reserves the right to add additional
related items during the term of the confract.

TERM OF CONTRACT

A. The term of contract shall be for two (2) years, with the option to renew for three (3) additional
twelve-month periods. Contract renewal will be contingent upon the mutual agreement of the City
and the Contractor.

Notice of intent to renew will be given to the contractor in writing by the Purchasing Division
Director, normally sixty days before the expiration date of the current contract. This notice shall
not be deemed to commit the City to a Contract renewal.

It should be noted that multi-year contracts may be continued each fiscal year only after funding
appropriations and programs approval has been granted by the Council of the Consolidated
Government of Columbus, Georgia. In the event that the necessary funding is not approved, then
the affected multi-year contract becomes null and void, effective July 1st of the fiscal year for
which such approval has been denied.

B. Termination for Convenience
For the protection of both parties, either party giving 30 days prior notice in writing to the other
party may cancel this contract.

ESCALATION CLAUSE

Contract pricing shall remain fixed for the initial two (2) year term of the contract. After the initial
term, Contractor may request a price escalation by submitting a fully documented request (i.e.
documentation from manufacturers illustrating the necessity to implement price increases).
Request for price increases, without documentation, shall not be considered. Such
escalation shall not exceed a five percent (5%) increase. The using department(s) and the
Purchasing Manager will review the request and shall approve or disapprove the increases
based on budget constraints and other price comparisons.

If for any reason the contractor has a price increase that exceeds five percent (5%), the price
increase will be evaluated on a case-by-case basis. The City and the Contractor will have the
option to discuss and make adjustments to the requested increase. If either party declines
approval of the adjustments, the contract will be considered cancelled on the scheduled
expiration date of the contract.

BID FORMS (PRICING PAGES):

Requested information for each line item must be provided in the spaces and lines indicated on
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the bid forms. Failure to provide the following information will render your bid incomplete:

A. Brand Names: The "BRAND NAME" column must be completed. Any manufacturers' names,
trade names, brand names, information and/or catalog numbers used herein are for descriptive
purposes and establishment of general quality levels. Such references are not intended to be
restrictive, however, there are certain items owned by the City which require a particular brand
product to be compatible with the existing equipment. Equivalent products of any manufacturer
may be offered; determination of equivalency shall rest solely with the City.

B. Unit Sizes: Prices shall be quoted by the "UNIT SIZE" as designated on the bid form (pricing
page). If the packaging or an item differs from the specifications, the bidder should note the
specific packaging information on the bid form adjacent to the item or submit an exceptions
page.

C. Unit Prices: All shipping, delivery, freight and/or handling charges must be included in unit bid
prices. The City will pay no additional shipping, delivery, freight and/or handling charges.

D. Units of Measurement: Unit measurements indicated on the bid forms are specified as follows:

Units Abbreviation
Box BX
Case CSs
Count CT

Each EA
Gallon GAL
Ounce (o)A
Package PKG
Pounds LBS

V. QUESTIONS / ADDENDA
Questions and requests for clarification must be submitted within five (5) business days of the
due date (see pages 8 & 9). Changes to the specifications (if any) will be provided in the form
of an addendum, which will be posted on the web page of the Finance Department/Purchasing
Division of Columbus Consolidated Government at
https://www.columbusga.org/finance/purchasing/docs/opportunities/Bid Opportunities.htm.
It is the vendors’ responsibility to periodically visit the web page for addenda before the
due date and prior to submitting a quote.

VL INDEMNITY CLAUSE
The Contractor covenants to save, defend, hold harmless, and indemnify the City, and all of its
officers, departments, agencies, agents, and employees (collectively the "City") from and
against any and all claims, losses, damages, injuries, fines, penalties, costs (including court
costs and attorney’s fees), charges, liability, or exposure, however caused, resulting from,
arising out of, or in any way connected with the Contractor’s intentional, negligent, or grossly
negligent acts or omissions in performance or nonperformance of its work called for by the
Contract Documents.

Vil. BID SUBMISSION REQUIREMENTS
Due to the COVID-19 pandemic, the Purchasing Division is suspending the receipt of hard
copies of sealed responses and public solicitation openings until further notice.
Effective Inmediately, responses must be submitted via DemandStar. See Appendix A
for Submission Requirements, Submission Requirements Checklist, and DemandStar
Registration and Submission Instructions.

Each bidder shall include the following information with bid submission. Bidder shall submit
ONE (1) ELECTRONIC BID RESPONSE VIA DEMANDSTAR (see Appendix A). The City
reserves the right to request any omitted information, to exclude Communication
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Concerning This Solicitation (Form 1), WHICH DOES NOT AFFECT THE SUBMITTED
BID PRICE. Bidders shall be notified, in writing, and shall have two (2) days, after
notification to submit the omitted information. If the omitted information is not received within
two (2) days, the Bidder shall be deemed non-responsive and the Bid Submission will be
deemed “Incomplete”:

A. Communication Concerning This Solicitation: (Form 1)

B. Bid Form and Pricing Pages (Form 2 and Pages 19-21)

C. Samples: Forward a sample of the items noted on the Pricing Pages (*PROVIDE
SAMPLE*). An identification label must be affixed to each individual sample to include
bidder's name, the bid name and number. Bidders must make arrangements for the return
of the samples after the contract has been awarded. All shipping costs will be the
responsibility of the bidder. If bidder does not make arrangements for return of samples,
within 60 days after award, the samples will be discarded.

. Minimum Award Disclosure: Submit page 16, complete in its entirety.

Minimum Delivery Disclosure: Submit page 17, complete in its entirety.

. Contract Signature Page: (Form3) Provide all information

. Sample Invoice: Provide an itemized Invoice sample depicting the billing format for the
discount for non-listed items.

. Addenda: Vendors must include acknowledgment of receipt of addenda (if any) in their
sealed bid. Provide an initialed copy of each addendum or initial the appropriate area on
bid form (pricing page). Addenda will be posted at
https://www.columbusga.gov/finance/purchasing/docs/opportunities/Bid Opportuni
ties.htm
Vendors are responsible for periodically visiting the web page, to check for
addenda, prior to the bid due date and before submitting a bid.

|. Business License: Vendors located in Muscogee County shall submit a current copy of
their City of Columbus Business License (Occupation License). If the business is not
located in Muscogee County and has proof of being properly licensed by a municipality in
Georgia, and paid applicable occupation taxes in that city, the vendor will not be required
to pay occupation taxes in Columbus, Georgia.
If the business location is not in Georgia, vendor must provide a current copy of their
active Articles of Incorporation from the State and/or a current business license from the
City/State in which business is located.

T liommo

If you have questions regarding this requirement, please contact Yvonne lvey, Revenue
Manager: 706-225-3091.

G. Insurance Checklist / Certificate of Insurance: (Form 4)
H. W-9 Rev 2018 Request for Taxpayer Identification Number and Certification (Form 5)

VIIl. AWARD/ORDERING/DELIVERY/INVOICE
A. Award: Bid will be awarded by individual total price per category or by total contract value,
whichever is in the best interest of the City. The City reserves the right to reject any and all bids if
not submitted according to specifications. If after the award of the bid, it is found that an item does
not meet the bid specifications or is of an inferior quality, the item will be awarded to the next
lowest, responsible bidder.

B. Ordering: The agencies listed below will phone in orders and reference the contract number (PA21-
0016) as the purchase order number. An actual payment document will be processed after the
agency receives an invoice from your company. Orders will be placed on an "as needed" basis,
usually weekly. Some orders may be placed by purchase order.
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The City reserves the right to make emergency purchases from other sources, should the
Contractor(s) be unable to furnish the required item/service within the required time.

C. Delivery: Delivery location will be specified at the time of order, to include:

Public Works Storage Muscogee County Jail Muscogee County Prison
Fleet Management 700 10" Street 7175 Sacerdote Lane

1011 Cusseta Road Columbus, Georgia 31901  Columbus, Georgia 31907
Columbus, Georgia 31901

Animal Care and Control Center Columbus Consolidated
(ACCC) Government Complex
4910 Milgen Road 100 10™ Street

Columbus, Georgia 31907 Columbus, Georgia 31901

All deliveries of orders must be complete. If any order is incomplete, the vendor must make an
explanation of delay to the user institution prior to scheduled delivery. Successful bidder(s) will be
responsible for return of any damaged or incorrectly shipped items. Arrangements must be made
by the vendor to reschedule delivery of remaining items. Continued incomplete orders may result
in cancellation of the contract due to non-compliance with specifications.

All deliveries should be made as early as possible on the scheduled day of delivery to insure
adequate security during unloading. The user institution will determine the time of delivery.

All shipping, delivery, and/or freight charges must be included in the Unit Price. Columbus
Consolidated Government will pay no additional shipping, delivery, freight charges, or any other
additional fees. Deliveries shall be made to the applicable address.

D. Invoices: Invoice should include items listed in this contract only. All items ordered from other
contract(s) for the City must be listed on separate invoices. Failure to adhere to this requirement
will delay payment of your invoices and may justify termination of your contract for Paper & Plastic
Products. After receipt of good/services and upon satisfactory delivery, the successful vendor shall
forward itemized invoice(s) to the following address:

Columbus Consolidated Government
Accounting Division — Accounts Payable
P. O. Box 1340

Columbus, Georgia 31902-1340

The invoice(s) shall reference the bid number RFB No. 21-0016 and/or purchase order number.

IX. TERMINATION OF CONTRACT

Default; If the contractor refuses or fails to perform any of the provisions of this contract with
such diligence as will ensure its completion within the time specified in this contract, or any
extension thereof, otherwise fails to timely satisfy the contract provisions, or commits any other
substantial breach of this contract, the Purchasing Division Director may notify the contractor in
writing of the delay or non-performance and if not cured within ten (10) days or any longer time
specified in writing by the Purchasing Division Director, such director may terminate the
contractor's right to proceed with the contract or such part of the contract as to which there has
been delay or a failure to properly perform.

In the event of termination in whole or in part the Purchasing Division Director may procure similar
supplies or services, from other sources, in a manner and upon terms deemed appropriate by the
Purchasing Division Director. The contractor shall continue performance of the contract to the

extent it is not terminated and shall be liable for excess costs incurred in procuring similar goods
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or services.

Compensation: Payment for completed supplies delivered and accepted by the city shall be at
the contract price. The City may withhold from amounts due the contractor such sums as the
Purchasing Director deems to be necessary to protect the City against loss because of
outstanding liens or claims of former lien holders and to reimburse the City for the excess costs
incurred in procuring similar goods and services.

Excuse for Nonperformance or Delayed Performance: Except with respect to defaults of
subcontractors, the contractor shall not be in default by reason of any failure in performance of
this contract in accordance with its terms, if the contractor has notified the Purchasing Division
Director within 15 days after the cause of the delay and the failure arises out of causes such as:
acts of God; acts of public enemy; acts of the City and any other governmental entity in its
sovereign or contractual capacity; fires; floods; epidemics; quarantine restrictions; strikes or other
labor disputes; freight embargoes; or unusually severe weather. If the failure to perform is caused
by the failure of a subcontractor to perform or to make progress, and if such failure arises out of
causes similar to those set forth above, the contractor shall not be deemed to be in default, unless
the supplies or services to be furnished by the subcontractor were reasonably obtainable from
other sources in sufficient time to permit the contractor to meet the contract requirements.

Upon request of the contractor, the Purchasing Division Director shall ascertain the facts and
extent of such failure, and, if such director determines that any failure to perform was occasioned
by any one or more of the excusable causes, and that, but for the excusable cause, the
contractor's progress and performance would have met the terms of the contract, the delivery

schedule shall be revised accordingly.
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FORM 1
COMMUNICATION CONCERNING THIS SOLICITATION

THIS PAGE MUST BE SIGNED AND RETURNED WITH THE VENDOR’S
BID/PROPOSAL. FAILURE TO INCLUDE THIS FORM WILL AUTOMATICALLY

RENDER VENDOR’S RESPONSE NON-RESPONSIVE.

ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS SOLICITATION SHALL BE SUBMITTED IN
WRITING. THE CITY WILL NOT ORALLY OR TELEPHONICALLY ADDRESS ANY QUESTION OR
CLARIFICATION REGARDING BID/PROPOSAL SPECIFICATIONS. IF A VENDOR VISITS OR CALLS THE
PURCHASING DIVISION WITH SUCH QUESTIONS, HE OR SHE WILL BE INSTRUCTED TO SUBMIT THE
QUESTIONS IN WRITING.

ALL CONTACT CONCERNING THIS SOLICITATION SHALL BE MADE THROUGH THE PURCHASING
DIVISION. BIDDERS SHALL NOT CONTACT CITY EMPLOYEES, DEPARTMENT HEADS, USING
AGENCIES, EVALUATION COMMITTEE MEMBERS, INCLUDING NON-CCG EMPLOYEES, CONTRACTED
PERSONNEL ASSOCIATED WITH THIS PARTICULAR PROJECT (LE. ARCHITECTS, ENGINEERS,
CONSULTANTS), OR ELECTED OFFICIALS WITH QUESTIONS OR ANY OTHER CONCERNS ABOUT THE
SOLICITATION. QUESTIONS, CLARIFICATIONS, OR CONCERNS SHALL BE SUBMITTED TO THE
PURCHASING DIVISION IN WRITING. IF IT IS NECESSARY THAT A TECHNICAL QUESTION NEEDS
ADDRESSING, THE PURCHASING DIVISION WILL FORWARD SUCH TO THE USING AGENCY, WHO WILL
SUBMIT A WRITTEN RESPONSE.

THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES TO THE RESPECTIVE BIDDER. IF
IT BECOMES NECESSARY TO REVISE ANY PART OF THIS SOLICITATION, A WRITTEN ADDENDUM WILL
BE ISSUED TO ALL BIDDERS,

THE CITY IS NOT BOUND BY ANY ORAL REPRESENTATIONS, CLARIFICATIONS, OR CHANGES MADE
TO THE WRITTEN SPECIFICATIONS BY CITY EMPLOYEES, UNLESS SUCH CLARIFICATION OR CHANGE
IS PROVIDED TO THE BIDDERS IN A WRITTEN ADDENDUM FROM THE PURCHASING MANAGER.

BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED “QUESTION/CLARIFICATION FORM” TO FAX OR
EMAIL QUESTION. QUESTIONS AND REQUESTS FOR CLARIFICATION MUST BE SUBMITTED AT
LEAST FIVE (5) BUSINESS DAYS BEFORE THE DUE DATE.

ANY REQUEST/CONCERN/PROTEST, AFTER A SOLICITATION HAS CLOSED AND PENDING
AWARD, MUST ALSO BE SUBMITTED IN WRITING TO THE PURCHASING DIVISION.

I agree to forward all communication about this solicitation, in writing, to the
Purchasing Division. I understand that communication with other persons, other
than the Purchasing Division, will render my Bid/Proposal response non-
responsive and I will no longer be considered in the solicitation process.

Vendor Name:

Print Name of Authorized Agent:

Signature of Authorized Agent:
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MINIMUM AWARD DISCLOSURE

PAPER & PLASTIC PRODUCTS
(Annual Contract)
RFB NO. 21-0016

VENDORS ARE REQUIRED TO COMPLETE AND RETURN THIS PAGE WITH BID.
FAILURE TO INCLUDE THIS PAGE WITH BID WILL RENDER BID INCOMPLETE.

EACH BIDDER MUST PROVIDE THE MINIMUM AWARD THEY ARE WILLING TO HONOR;
EITHER MINIMUM QUANTITY OR MINIMUM DOLLAR VALUE.

Bidders are required to provide this information to save time and delivery lags. If it is not beneficial for a vendor to
accept an award under a certain quantity or dollar value, advance notice is required.

Vendors will receive written notification of line-item award(s). Consequently, the Purchasing Division will not call to
verify your acceptance of an award. A great deal of time and effort is utilized conferring with vendors to confirm if they
will supply the goods that they bid. As a result, we have found that bidders who do not receive a substantial portion of
a bid decline to supply their awarded items. We must assume, by submitting a bid for a particular item(s), a vendor is
responsible and responsive to supply said item(s). If with all good intentions, bidder cannot supply the item(s) awarded,
it is the responsibility of the bidder to submit written notification to the City.

In addition, the City will not call to verify unit sizes and brand names. The bid specifications require complete
information, to include brand names, unit sizes, etc...

(NAME OF COMPANY)

WILL COMMIT TO HONOR A MINIMUM NUMBER OF LINE ITEMS
OR
A TOTAL DOLLAR VALUE OF NOT LESS THAN §
By signing below, the authorized representative understands and agrees that if our company is the apparent low bidder

for a total of line items less than the number of line items listed above, or if our company is the apparent low bidder for
a total amount less than the dollar value listed above, the line items will be awarded to the next low responsible,

responsive bidder:

Signature of Authorized Representative Date of Signature

Print Name and Title of Authorized Representative

***COMPLETE THIS PAGE AND RETURN WITH BID***
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MINIMUM DELIVERY DISCLOSURE

PAPER & PLASTIC PRODUCTS
(Annual Contract)
RFB NO. 21-0016

VENDORS ARE REQUIRED TO COMPLETE AND RETURN THIS PAGE WITH BID. FAILURE
TO INCLUDE THIS PAGE WITH BID WILL RENDER BID INCOMPLETE.

BIDDER SHALL STATE BELOW THE MINIMUM DELIVERY ORDER
(THE SMALLEST ORDER AMOUNT ACCEPTABLE FOR DELIVERY)

COMPANY NAME

Signature of Authorized Representative Date of Signature

Print Name and Title of Authorized Representative

***COMPLETE THIS PAGE AND RETURN WITH BID***
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FORM 2 BID FORM

Paper & Plastic Products (Annual Contract)
RFB NO. 21-0016

IMPORTANT INFORMATION:

PLEASE SUBMIT ONE (1) ELECTRONIC BID RESPONSE VIA DEMANDSTAR

By signing this Bid Form, the authorized representative understands the City reserves the right to request any omitted
information, with the exception of the “Communication Concerning This Solicitation” (Form 1), WHICH DOES NOT
AFFECT THE SUBMITTED BID PRICE. Bidders shall be notified, in writing, and shall have two (2) days, after notification
to submit the omitted information. If the omitted information is not received within two (2) days, the Bidder shall be
deemed non-responsive and the Bid Submission will be deemed “Incomplete”. Use the following checklist to verify the
items are included in sealed bid:

0 Communication Concerning This Solicitation (Form 1) [0 Samples
O Minimum Award Disclosure (Page 16) [ Minimum Delivery Disclosure (Page 17)
O Bid Form (Form 2) O Pricing Pages (Pages 19-21) O Contract Signature Page (Form 3)

O Business License [ Insurance Checklist (Form 4) [0 W-9 Rev 2018 (Form 5)

Initial below to acknowledge receipt of the following addenda (if any):

Addendum No. 1 Addendum No. 2 Addendum No. 3

The undersigned hereby declares that he has/they have carefully examined the specifications herein referred to and
will provide all services and terms of the Columbus Consolidated Government.

*All shipping, delivery, and/or freight charges must be included in unit price. Columbus Consolidated
Government will pay no additional shipping, delivery and/or freight charges or any other additional fees. Inability
to make delivery within specified time will authorize the City to purchase from other sources.

Vendor Business Name Email Address

Authorized Signature Print Name Date

Please circle and initial if Business is {Minority} or {Woman} Owned:

If certified as a DBE or WBE, list the certifying agency:

Not Minority, Woman or DBE owned (please initial)

##*COMPLETE ALL PAGES AND RETURN WITH BID***
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PRICING PAGE 1 of 3

PAPER & PLASTIC PRODUCTS
(Annual Contract)
RFB NO. 21-0016

Vendor Name:

Line It dD e Brand Unit Est Unit Extended
ine ltem and Lescription Name Size | Usage Price Price
I. CUPS
1. Styro cups; 6 OZ.; 1000 CT cS 100 $
2. Styro cups; 8 OZ; 1000 CT cs 75 $
3. Styro cups; 12 OZ; 1000 CT cs 25 $
4. Styro cups; 16 0Z; 1000 CT Cs 50 $
5. Paper cups; 4 OZ; conical rolled rim; 5000 CT CS 50 $
I. SUBTOTAL | $
II. PLATES / DINING UTENSILS
6. 10" Styro Compartment plates; 500 CT Cs 20 $
7. 10” Styro Non- Compartment plates; 500 CT Cs 15 $
8. 6” Styro Non- Compartment plates; 500 CT Cs 10 $
9. 3-Compartment To-Go/Carry Out Trays; 500 CT CS 10 $
*PROVIDE SAMPLE*
10. Cutlery kit; heavy-duty weight; Fork, Knife, CS 10 $
Spoon, Napkin, Salt and Pepper; 250 CT
*PROVIDE SAMPLE* cs 10
11. Knives; heavy-duty weight plastic; 1000 CT;* $
*PROVIDE SAMPLE* cs 10
12. Forks; heavy-duty weight plastic; 1000 CT;* $
*PROVIDE SAMPLE* cs 10
13. Spoons; heavy-duty weight plastic; 1000 CT;* $
II. SUBTOTAL | $
III. NAPKINS / TISSUE / TOWELS
*PROVIDE SAMPLE*
14. Hand towels; multi-fold; 9 % x 9 '4; Brown; 4000 ct cs Tl $
15. Hand towels; multi-fold; 9 % x 9 ¥; White; 4000 ct CS 1000 $
16. Hand towels; roll 8 x 800°; 3 slots; Brown; 6 CS 1000 $
rolls/cs
17. Napkins; quarter fold ; 13 x 13; 6000 ct CS 50 $
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PRICING PAGE 2 of 3

PAPER & PLASTIC PRODUCTS
(Annual Contract)
RFB NO. 21-0016

Vendor Name:

Line It dD ot Brand Unit Est Unit Extended
HE e AR Dectihon Name Size | Usage Price Price
*PROVIDE SAMPLE*
18. Shop towels; 12 x 14; lint-free; disposable wiping Wyoall Cs 200 $
cloths; 250 ct;
*PROVIDE SAMPLE*
19. Tissue; 2-ply sheets; 4.5 x 3.8; 500 sheets/roll; 96
rolls/case
& ight:
ase wtelght s 1500 §
Sheet size:
Square ft/roll
Length/roll (in)
Length/roll (ft)
*PROVIDE SAMPLE*
20. Tissue; 2-ply sheets; 3.7x1000%; 12 rolls per case cS 150 $
21. Paper Towels, Roll, Brown; Wausau 31300 -
Green Seal, Natural; 6 Rolls/cs BAY 31300 CS 200 $
22. Toilet Seat Covers, 15"x18", Hosp DS 5000 1/2 i
fold 20/250 (S0RA) HE-D3E00 C8 i §
III. SUBTOTAL | $
IV. SOAPS /DISPENSERS
23. Soap, Foam Luxury Hand Soap - Kutol 69041EZ, 5
Pink Tropic, Green Seal, 6/100 ml RUTOL-630HIE C8 200 $
24. Tork Electronic Hand EA Towel Roll Dispenser 771828 EA 200 $
25. Black Designer Series No Touch Soap Dispenser MS016BK31 EA 200 $
26. Touch Free Wall Dispenser For Hand Antiseptic 700016643 EA 200 $
10x6x4
27. Touch Free Stand With Drip Tray Hand Antiseptic 170009495 EA 200 $
6.5x45x4
28. FIT X2 Foam Hand Sanitizer 1700016786 CS 200 $
29. Disinfectant Wipes, Clorox or Lysol 35 CT
Canister 12/pk 7x8 cs 200 $
IV. SUBTOTAL | $
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PRICING PAGE 3 of 3
PAPER & PLASTIC PRODUCTS
(Annual Contract)

RFB NO. 21-0016

Vendor Name:

Line Item and Description Brand Name U.n it fist Unit Cost SR
Size Usage Cost
V. BAGS/TRASH CAN LINERS
*PROVIDE SAMPLE*
30. Plastic sandwich bags; 6x3x15; 1000 CT CS 50 $ $
Clear, 5 mil
*PROVIDE SAMPLE*
31. Liners; 38 x 58;extra-heavy weight; 1.5 mil; low CS 2000 $ $
density; 100 CT; Black
*PROVIDE SAMPLE*
32. Liners; 38x58; 1.3 mil, low density; 100 per case; CS 500 $ $
Black -
*PROVIDE SAMPLE*
33. Liners; 40x46; low density; 1.0 mil; 200 per case CS 25 $ $
Black
*PROVIDE SAMPLE*
34, Liners; 33x40; low density; 1.25 mil; 200 per CS 200 $ 3
case (on roll); Clear
*PROVIDE SAMPLE~*
35. Liners; 24x24; high density; 8 mic; 1000 CT CS 200 $ $
Clear
*PROVIDE SAMPLE*
36. Liners; 40x46; black recycled bio-degrade, 1.3 CS 200 $ $
mil; 100 per case
V. SUBTOTAL | $
(L IL, 111, IV, V) TOTAL ESTIMATED ANNUAL COST $
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FORM 3 CONTRACT SIGNATURE PAGE

Paper & Plastic Products (Annual Contract)
RFB No. 21-0016

THE UNDERSIGNED HEREBY DECLARES THAT HE HAS/THEY HAVE CAREFULLY EXAMINED THE
SPECIFICATIONS HEREIN REFERRED TO AND WILL PROVIDE ALL EQUIPMENT, TERMS AND SERVICES TO THE
CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA.

Witness as to the signing of the contract Signature of Authorized Representative Date

Witness as to the signing of the contract Print Name and Title of Signatory

(Corporate seal, if applicable)

Company Name
Company Ordering Address Company Payment Address
Contact Contact
Email Email
Telephone Telephone
Fax Fax

CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA

Accepted this__ day of _ 20 APPROVED AS TO LEGAL FORM:
Isaiah Hugley, City Manager Clifton C. Fay, City Attorney
ATTEST:

Sandra T. Davis, Clerk of Council
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FORM 4

SOLICITATION ID: RFB No. 21-0016

Paper & Plastic Products (Annual Contract)

INSURANCE CHECKLIST

CERTIFICATE OF INSURANCE MUST SHOW ALL COVERAGE AND
ENDORSEMENTS INDICATED BY “X”

CSL = Combined Single Limit; BI = Bodily Injury; PD=Property Damage

Required Coverage(s) Limits Bidders
(Figures denote minimums) Limits/Response
X | 1. Worker’s Compensation and STATUTORY
Employer’s Liability REQUIREMENTS
- Comprehensive General Liability:
X | 2. General Liability $1 Million CSL BI/PD each
Premises/Operations occurrence, $1 Million annual
aggregate
X | 3. Independent Contractors and Sub | $1 Million CSL BI/PD each
- Contractors occurrence, $1 Million annual
aggregate
X | 4. Products Liability $1 Million CSL BI/PD each
occurrence, $1 Million annual
aggregate
5. Completed Operations $1 Million CSL BI/PD each
occurrence, $1 Million annual
aggregate
X | 6. Contractual Liability (Must be $ 1 Million CSL BI/PD each
shown on Certificate) occurrence, $1 Million annual
aggregate
X | 7. Owned/Hired/Non-Owned $1 Million BI/PD each Accident,
Vehicles/ Employer non ownership Uninsured Motorist
Other:
X | 8. Miscellaneous Errors and $1 Million per occurrence/claim
Omissions
X | 9. Umbrella/Excess Liability $1 Million Bodily Injury,
Property Damage and Personal
Injury
10. Personal and Advertising Injury | $1 Million each offense, $1
Liability Million annual aggregate
11. Professional Liability $1 Million per occurrence/claim
12. Architects and Engineers $1 Million per occurrence/claim
13. Asbestos Removal Liability $2 Million per occurrence/claim
14. Medical Malpractice $1 Million per occurrence/claim
15. Medical Professional Liability $1 Million per occurrence/claim
16. Dishonesty Bond
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17. Builder’s Risk

Provide Coverage in the full
amount of contract

18. XCU (Explosive, Collapse,
Underground) Coverage

19. USL&H (Long Shore Harbor
Worker’s Compensation Act)

20. Contractor Pollution Liability

$2 Million per occurrence/claim

21. Environmental Impairment
Liability

$2 Million per occurrence/claim

22. Carrier Rating shall be Best’s Rating of A-VII or its equivalents

23. Notice of Cancellation, non-renewal or material change in coverage
shall be provided to City at least 30 days prior to action.

24. The City shall be named Additional Insured on all policies

SlicllRalle

25. Certificate of Insurance shall show Bid Number and Bid Title

26. Pollution:

| $2 Million per occurrence/claim

*If offeror’s employees will be using their privately-owned vehicles while working on this contract and are privately

insured, please state that fact in the Bidders Limits/Response column of the insurance checklist.

BIDDER’S STATEMENT:

If awarded the contract, I will comply with contract insurance requirements and provide the required Certificate(s).

BIDDER NAME:

AUTH. SIGNATURE:

RFB 21-0016 Paper & Plastic Products (Annual Contract)
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FORM 5

Form W'g

(Rev. October 2018)
Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

P Go to www.irs.gov/FormW3 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax relum). Name |s required on this line; do not leave this line blank.

2 Business name/disregarded entity name, it different from above

following seven boxes,

[ idivicuatsale propristoror | € Gorporation

single-member LLG

[] other{see instructions) &

|:| 5 Corporation

[ Limited liability company, Enter the lax classification (C=C corporation, =S corporation, P=Partnership) »
Note: Check ihe approprlate box In the Iine above for the tax classlfication of the single-member owner. Do notcheck | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that Is disregarded from the owner uniess the owner of the LLG Is
another LLG that is not disregarded from the owner for U.S. federal fax purposes. Otherwise, a single-member LLC that
Is distegarded from the owner sheuld check the appropriate box for the fax cfassilication of its owner:

3 Check appropriate box for federal tax classification of the person whose name Is entered on lins 1. Check only one of the | 4 Exemptions (codes apply only to

certaln entilies, not individuals; see
) instructions on page 3):
[ Parinersnip [ Trustestate

Exempl payee coda {if any)

code {if any)

{Appfas fo acoouris man‘ained oulside the UE)

5 Address (number, street; and apt. or suite no.) See Instructions.

Print ar type.
See Specific Instructions on page 3.

Requester's name and address (optional)

6 City, state, and ZIP coda

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident allen, scle proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN}. If you do not have a number, see How to get a

TIN, ater.

Note: if the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

Soclal securlty number

or
[ Employer Identification number

Part Il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer Identification number (or | am waiting for a number to be issued to ma); and
2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b} | have not been notified by the Internal Revenue
Servica (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c} the IRS has notified me that | am

no longer subject to backup withholding; and
3, | am a U.S. citizen or other U.S. person (defined below); and

4, The FATCA codeis) entered on this form (if any) indicating that | am exempt from FATCA reparting is correct.

Certification instructions, You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all Interest and dividends on your tax retum. For real estate transactions, item 2 does not apply. For morigage interest pald,
acquisition or abandonment of secured property, cancellation of debt, coniributions to an individual retirement arrangement (IRA}, and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part 1I, later.

Sign sSignature of
Here U.S. person >

Date ™

General Instructions

Section references are to the Intemal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-8 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormWe.

Purpose of Form

An individual or enlity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (fTIN), adoption
taxpayer Identification number (ATIN), or employer identilication number
(EIN), to report on an information retum the amount paid to you, or other
amount reportable on an information retumn. Examples of information
returns include, but are not limited to, the following.

= Form 1099-INT (interest eamned or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual
funds}

¢ Form 1089-MISC (various types of income, prizes, awards, or gross
proceeds)

» Forin 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

e Form 1099-S (proceeds from real estate lransactions)

» Form 1089-K (merchant card and third party network transactions)
= Form 1098 (home mortgage interast), 1098-E (student loan interest),
1098-T (tuition) )

» Form 1099-C (canceled debt)

» Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are & U.S. person (including a resident
alien}, to provide your correct TIN.

If you do not return Form W-9 fo the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later. '

Cal. No. 10231X

RFB 21-0016
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Form W-8 (Rev, 10-2018)

page 2

By signing the filled-oul form, you:

1. Certify that the TIN you are giving is correct {or you are waiting for a
number to be issuad),

2, Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payea. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
Is not subject to the withholding tax on foreign pariners’ share of
effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating
that you are exempt from the FATCA reporting, is correct. See What is
FATCA reporting, later, for further information.

Note: If you are-a U.S. person and a requester gives you a form other
than Form W-8 to request your TIN, you must use the requester's form if
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federat tax purposes, you are
considered a U.S. person if yau are:

s An individual who Is a U.S. citizen or U.S; resident allen;

+ A partnership, corporation, company, or association created or
organized In the United States or under the laws of the United States;

« Ani estate (other than a foreign estate); or
+ A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax under section 1446 an-any foreign partners’ share of effectively
connected taxable income from such business. Further, in certain cases
where a Form W-9 has not been received, the rules under-section 1446
require a partnership to presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. person
that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the parinership to establish your
U.S. status and avoid section 1446 withholding on your share of
partnership income.

In the cases below, the following person must give Form W-9 to the
partnership for purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the partnership
conducting a trade or business in the United States.

» In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity-and not the entity;

s In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the trust; and

= [nn the case of a U.S. trust {other than a grantor trust), the U.S. trust
{other than a grantor trust) and not the beneficiaries of the trust.

Forelgn person. If you are a foreign person or the U.3, branch of a
foreign bank that has elected to be freated as a U.S. person, do not use
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withholding of Tax on Nonresident Aliens and Fareign
Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nanresident alien'individual may use the terms of a tax ireaty to reduce
or eliminate U.S. tax on certain types of Income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident allen for tax purposes.

If you are a U.S. resident alien who is relying on an excepticn
contained in the saving clause of a tax treaty fo claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption-from tax as a nonresident alien.

2. The treaty article addressing the income.

4, The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4, The type and amount of income that qualifies for the exemption
from tax.

5. Sufiicient facts to justify the exemption from tax under the terms of
the treaty arlicle.

Paper & Plastic Products (Annual Contract)

Example. Article 20 of the U.8.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student tempararily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China trealy (dated April 30, 1984) allows
the pravisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from fax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriaté completed Form W-8 or Form 8233,

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 24% of such
payments. This is called *backup withholding.” Payments that may be
subject to backup withholding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonemployee pay, payments made in ssttlement of payment card and
third party network transacticns, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications; and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup withholding if:

1. You do not fumish your TIN to the requester,

2. You do not certify your TIN when required {see the instructions for
Part Il for details),

3. The IRS tells the requester that you fumished an incorrect TIN,

4, The IRS tells you that you are subject fo backup withholding
because you did not report all your interest and dividends an your tax
retum {for reportable interest and dividends only}, or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above {for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
Ses Exempt payee code, later, and the separate Instructions for the
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all United States
account holders that are specified United States persons. Certain
payses are exempt from FATCA reporting. See Exemption from FATCA
reporting code, later, and the Instructions for the Requester of Form
W-9 for more information.

Updating Your Information

You must provide updated Information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a G corporation that efects to be an S corporation, or if you no
longer are tax exempt. In addition, you must fumish a new Form W-9 if
the name or TIN changes for the account; for example, if the grantor of a
grantor trust dies. '

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN fo a
requester, you are subject to a penalty of 850 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Clvil penalty for false information with respect to withholding. If you

make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.
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Page 3

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TiNs, If the requester discloses or uses TiNs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line
blank. The name should match the name cn your tax retum.

If this Form W- is for a joint account (other than an account
maintained by a foreign financial institution (FFI), list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-9. If you are providing Ferm W-9 to an FFl to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax return. if
you have changed your last name without informing the Social Security
Administration {SSA) of tha name change, enter your first nams, the last
name as shown on your social security card, and your new last name.

Note: ITIN applicant: Enter your individual name as it was entered on
your Form W-7 application, line 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you filed with your
application.

b. Sole proprietor or single-member LLG, Enter your individual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “doing business as” (DBA) name on line 2.

c. Partnership, LLC that Is not a single-member LLC, C
corporation, or S corparation. Enter the entity's name as shown on the
entity's tax return on line 1 and any business, trade, or DBA name on
line 2.

d. Other entities. Enter your name as shown on required U.S. federal
tax documents on line 1. This name should match the. name shown on the
charter or other legal document creafing the entity. You may enter any
business, trade, or DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner Is treated as a
“disregarded entity.” See Regulations section 301.7701-2(c){2)(ii). Enter
the owner's name on line 1. The name of the entity entered on line 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the income tax return on which the income should be
reported. For example, if a foreign LLC that is treated as a disregarded
entity for U.S. federal tax purposes has a single owner that is a U.S.
person, the U.S. owner's name s required to be provided on line 1. If
the direct owner of the entity is aiso a disregarded entity, enter the first
owner that Is not disregarded for federal tax purposes. Enter the
disregarded entity's name on line 2, “Business name/disregarded entity
name.” if the owner of the disregarded entity is a foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-8.
This is the case evan if the foreign person has a U.S. TIN.

Line 2

if you have a business name, trade name, DBA name, or disregarded
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U,S. federal tax
classification of the person whose name is entered on line 1. Check only
one box on line 3.

RI'B 21-0016

IF the entity/person on line 1 is | THEN check the box for. ..
afn)...
+ Corperation Carporation

¢ Individual

¢ Sale proprietorship, or

+ Single-member limited liability
company (LLC) owned by an
individual and disregarded for U.S.
federal {ax purposes.

Individual/sole proprietor or single-
member LLC

¢ LLC treated as a partnership for
U.S. federal tax purposes,

* LLG that has filed Form 8832 or
2553 to be taxed as a corporation,

Limited liability company and enter
the appropriate tax classliication.
(P= Partnership; C= C corporation;
or S= S corporation)

or

¢ LLC that is disregarded as an
entity separate from its owner but
the-owner is another LLG that is
not disregarded for U.S. federal tax

purposes.
¢ Partnership Partnership
¢ Trust/estate Trust/estate

Paper & Plastic Products (Annual Contract)

Line 4, Exemptions

If'you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space cn line 4 any code(s) that may apply to
you.

Exempt payee code.

o Generally, Individuals (including sole proprietors) are not exempt from
backup withholding.

¢ Except as provided below, corporations are exempt from backup
withhelding for certain payments, including interest and dividends.

s Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third party network transactions.

+ Corporations are not exempt from backup withholding with respect to
attomeys’ fees or gross proceeds paid to attomeys, and corporations
that provide medical or health care services are not exempt with respect
to paymants reporiable on Form 1099-MISC.

The followmg codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or
a custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f){2)

2—The United States or any of its agencies or instrumentalities

3—A slate, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies,
or instrumentalities
5—A corporation

6—A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
possession

7—A futures commission merchant registered with the Commodity
Futures Trading Commission

8—A real estate investment trust |

9—An entity registerad at all times during the tax year under the
Investrent Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)
11—A financial institution

12—A middleman known in the investment community as a nominee or
custodian '

13—Atrust exempt from tax under section 664 or described in saction
4947
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The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 13.

THEN the payment is exempt
for...

IF the paymentis for ...

All exempt payees except
for7

Interest and dividend payments

Broker transactions Exempf payees 1 through 4 and 6
through 11 and all C corporations.
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquired
prior to 2012.

Barter exchange transactions and | Exempi payess 1 through 4

patronage dividends

Payments over $600 required to be | Genérally, exempt payees
reported and direct sales over 1 through 5°

$5,000'

Payments made in settlement of Exempt payeas 1 through 4
payment card or third party network

transactions

' See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 Howaver, the following payments made to a corporation and
reportable on Form 1099-MISC are not exempt from backup

withholding: medical and health care payments, attomeys'’ fees, gross
proceeds paid to an attomey reportable under section 6045(f), and
payments for setvices paid by a federal executive agency.

Exemption from FATCA reporting code, The following codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain forsign financial institutions. Therefors, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution is
subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” (or
any similar indication) written or printed on the line for a FATCA
exemplion code.

A—An organization exempt from tax under section 501(a) or any
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities
C—A state, the District of Columbia, & U.S. cormonwealth or
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on cne or
more established securities markets, as described in Regulations
section 1.1472-1(e)(1){))

E—A corporation that is a member of the same expanded affiliated
graup as a corporation described in Regulations section 1.1472-1(c){1)(i)

F—A dealer in securities, commodities, or derivative financial
instruments {including notional principal contracts, futures, forwards,
and options) that is registered as such under the laws of the United
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 of an
entity registered at-all times during the tax year underthe Investment
Company Act of 1940

1—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section
4947(a)(1)

Paper & Plastic Products (Annual Contract)

M—A tax exempt trust under a section 403{b) plan or section 457(qg)
plan

Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payee
code should be completed.

Line5

Enter your address (number, street, and apartment or suite number}.
This is where the requester of this Form W-8 will mail your information
retumns. If this address differs from the one the requester already has on
file, write NEW at the top. If a new address is provided, there is still a
chance the old address will be used until the payor changes your
address in their records.

Line 6
Enter your city, state, and ZIP code.

Part L. Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien-and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to geta TIN
below.

If you are & sole proprietor and you have an EIN, you may enter either
your SSN or EIN. ~ )

if you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner’s SSN (or EIN, if the owner has
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as
a corporation of partnership, enter the entity's EIN.
Note: See What Name and Number To Give the Requesteér, later, for
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
Te apply for an SSN, get Form SS-5, Application for a Social Security
Card, from your local SSA office or get this form online at
wiww.SSA.gov. You may also get this form by calling 1-800-772-12183.
Use Form W-7, Application for IRS Individual Taxpayer |dentification
Number, to apply for an ITIN, or Form §5-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.irs.gov/Businesses and
clicking on Employer Identification Number (EIN) under Starting a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form 8S-4. Or, you can go to www.irs.gov/OrderForms lo
place an order and have Form W-7 and/or SS-4 mailed to you within 10
business days.

if you are asked to complete Form W-8 but do not have a TIN, apply
for a TIN and write “Applied For” in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and cerlain payments made with respect to readily tradable
instruments,-generally you will have 60 days to get a TIN and giveit to
the requester before you are subject to backup withholding on
payments, The 60-day rule does not apply to other types of payments,
You will be subject to backup withholding on all such payments until
you provide your TIN to the requester.
Note: Entering "Applied For” means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use
the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on fine 1 must sign. Exempt payees, sea Exempl payee
code, earlier.

Signature requirements. Complete the certification as indicated in
ftemns 1 through 5 below.
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1, Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2, Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker ascounts considered inactive during
1983. You must sign the certification or backup withhelding will apply. If
you are subject to backup withhalding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.

4, Other payments. You must give your correct TIN, but you do nat
have to sign the certification unless you have been natified that you
have previously given an incorrect TIN. “Other payments” include
payments mada In the course of the requester's trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
anonemployee for services, payments made in settlement of payment
card and third party network transactions, payments to certain fishing

boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), ABLE accounts (under section 529A),
IRA, Coverdell ESA, Archer MSA or HSA cantributions or
distributions, and pension distributions, You must give your corract
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account:

Give name and SSN of:

1. Individual

2. Twe er more individuals (joint
account) other than an account
maintained by an FFI

3. Two or mare LS. persons
(joint account malntained by an FF)

4, Custodial accourt of 4 minar
(Uniform Gift to Minors Act)

5. a. The usual revaocable savings trust
(grantor is also trustes)
b. So-called trust account that Is not
a legal or valid trust under state law

6. Sole proprietorship or disregarded
entity owned by an individual

7. Grantar trust filing under Optlanal
Farm 1099 Filing Method 1 (ses
Regulations section 1.671-4(b}2)(H)
(A)

Tha individual

The actual owner of the account or, if
combiried funds, the first Indlvidual on

the account’
Each holder of the account

Tha minor®

The grantor-trustes’
The actual owner1
The anera

The grantor®

For this type of account:

Give name and EIN of:

8. Disregarded entity not avmed by an
indlvidual -

9. A valid trust, estate, or pension trust
10, Corporatlon or LLG electing

carporate status on Form 8832 or
Form 2553

11. Association, club, religious,
charitable, educational, or other tax-
exsmpt organization

12, Partnership or multi-member LLG
13. A broker or reglstered nominge

RFB 21-0016

The owner
Legal entity‘
The carparation

The organization

Tha partnership
The broker or nominge

Paper & Plastic Products (Annual Contract)

Give name and EIN of:
Thae public entity

For this type of account:
14, Account with the Department of
Agricultura in the name of a public
antity {such as a state or local
- governmant, school district, or
prison) that receivas agricultural
program payments

15. Grantor trust filing under the Form The trust
1041 Filing Method or the Optional
Form 1089 Filing Method 2 (see

Regulatlons section 1.671-4(b)}2)[)(B)

! List first and circle the name of the person whose number you furnish.
If only one person on a joint account has an SSN, that person’s number
must be furnished.

2 Gircle the minar's name and furnish the minor's SSN.

3You must show your individual name and you may also enter your
business or DBA name on the “Business name/disregarded entity”
nams line. You may use either your SSN or EIN {if you have ona), but the
IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the
legal entity itself is not designated in the account title.) Also see Special
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Nate: If no name Is circled when more than one name Is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax BRecords From ldentity Theft

Identity theft occurs when someone uses your personal information
suich as your name, SSN, or other identifying information, without your
parmission, to commit fraud or other crimes. An identity thief may use
your SSN to geta Job or may file a tax retum using your SSN to receive
a refund.

To reduce your risk:
e Protect your SSN,
» Ensure your employer is protecting your SSN, and
= Be careful when choosing a tax preparer,

If your tax racords are affected by identity theft and you receive a
natice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax recards arenot currently affected by identity theft but you
think you are at risk due to a lost or stalen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-808-4480 or submit Form 14038.

For mors Information, see Pub. 5027, Identity Theft Infarmation for
Taxpayers.

Victims of identity theft who are expsriencing economic harm or 2
systemlc problem, or are seeking help In resolving tax problems that
have not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. Yau can reach TAS by
calling the TAS toll-free case intake lins at 1-877-777-4778 ar TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitmate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user Iinto surrendering
private information that will be used for identity theft.
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Form W-3 (Rev. 10-2018)

Page 6

The IRS does not inftlate contacts with taxpayers via emails. Also, the
IRS does not request personal detalled information through email or ask
taxpayers for the PIN numbers, passwords, or similar secref access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 1-800-366-4484. You can
forward suspicious emails to the Federal Trade Commission at
spam@uce.gov.or report them at www.ftc.govicomplaint. You can

contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338).

If you have baen the victim of identity theft, see www.ldentityTheft. gov
and Pub. 5027.

Visit www.irs.gov/identityTheft to learn more about identity theft and
how to reduce your risk. '

RFB 21-0016
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Privacy Act Notice

Section 6109 of the intemal Revenue Code requires you to provide your
correct TIN to persons {including federal agencles) who are required to
file information returns with the IRS to report Interest, dividends, or
certainather income paid to you; mortgage interast you paid; the
acquisition or abandonment of secured preperty; the cancellation of
debt: or contributions you made to an IRA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to file
information returns with the IRS, reporting the above information.
Routine uses of this information include giving it te the Department of
Justice for civil and criminal litigation and to cities, states, the District of
Columbia, and U.S. commonwealths and possessions for use in
administering their laws. The information also may be disclosed to other
countries under a treaty, to federal and state agencies to enforce civil
and criminal laws, or to federal law enforcement and intelfigence
agencies to combat ferrorism. You must provide your TIN whether or
not you are required to file a tax retum. Under section 3408, payers
must generally withhold a percentage of taxable interest, dividend, and
certain other payments to a payee who does not give a TIN to the payer.
Certain penalties may also apply for providing false or fraudulent
information.
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APPENDIX A

DEMANDSTAR
SUBMISSION REQUIREMENTS

Due to the COVID-19 pandemic, the Purchasing Division is suspending the receipt of hard
copies of sealed responses and public solicitation openings until further notice. Effective
immediately, responses must be submitted via DemandStar.

There is no cost to submit responses electronically through DemandStar; you will only
incur a fee if you opt to receive e-notifications directly from DemandStar. You must
select “Columbus Consolidated Government™ as your free agency (see registration
instructions). Solicitations may be accessed thru the DemandStar link that is posted at
https://www.columbusga.gov/finance/purchasing/docs/opportunities/Bid_Opportunities.ht
m. Per Georgia HB489, the Purchasing Division will continue to post solicitations on the
Georgia Procurement Registry. To receive future procurement notifications, you must
register with the Team Georgia Marketplace at http://doas.ga.gov/state-
purchasing/suppliers/getting-started-as-a-supplier.

Excluding responses to Requests for Proposals (RFP), a tabulation of responses will be
available on DemandStar shortly after the solicitation closes. The Purchasing Division
will also continue to post tabulations at

https://www.columbusga.gov/finance/purchasing/docs/tabulations/bid_tabulations.htm.

Failure to submit electronic responses, via DemandStar, will result in the rejection of your
response. Submittals received via U.S. Postal Service, FedEx, UPS, etc., will be returned
unopened at the expense of the sender. The Purchasing Division will not accept hand-
delivered submittals, and will immediately discard any submittal left in the reception area
of the Finance Department.

See following pages for an Electronic Proposal Submission Requirements Checklist and
information for DemandStar.

The Purchasing Division sincerely appreciates your cooperation during these
unprecedented times.
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ELECTRONIC BID
SUBMISSION CHECKLIST

PAPER & PLASTIC PRODUCTS (Annual Contract)
RFB No. 21-0016

Please submit your electronic response as indicated below:

The City will not consider any information submitted as “Supplemental Documents™.

Vendors shall submit only the required documents listed using the
“Bidder Response ALL DOCUMENTS” function.

Due to file size limitations, please do not re-send the City’s full specifications document as this

O O o 0o o0 oo o g
o

7.

8.

.2

information is already on file.

. COMMUNICATION CONCERNING THIS SOLICITATION (FORM 1)
. BID FORM AND PRICING PAGES (FORM 2 and PAGES 19-21)

. MINIMUM AWARD DISCLOSURE (Page 16)

. MINIMUM DELIVERY DISCLOSURE (PAGE 17)

. CONTRACT SIGNATURE PAGE (FORM 3)

. ACKNOWLEDGEMENT OF ADDENDA (if any)

BUSINESS LICENSE 2020
INSURANCE (FORM 4)

W-9 REV 2018 (FORM 5)

Please note: After award of contract by Columbus Council, awarded vendor will be
notified to provide two (2) identical hard copies of submitted bid with original
signatures.

RFB 21-0016
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Registering for v DEMANDSTAR
DemandStar ’!‘ Building Communities.

We are pleased to announce our membership in the DemandStar network. DemandStar is an online
marketplace that connects our suppliers directly to the bids, quotes and RFPs that matter to them.

DemandStar is open and accessible to all businesses and provides instant access to our solicitations.
By registering for your complimentary DemandStar account, you will receive:

 Instant access to bids, quotes and RFPs

= Automatic naotifications, right to you inbox, of bids that match the commodity codes you select
» The ability to quickly view the contractual terms and scope of work

¢ All the forms and documents you need in one place

* Access to more government bids in neighboring cities, counties and states

It's EASY! Get started with these 3 easy steps!

1 REGISTER Create an Account with DemandStar

Go to: ‘You are one step away from picking your free government agency

https:/www.demandstar.com/registration
Email Address

* Your emall address here
Company Nama

- Your company name here

1 accept the DemandStar Terms of Use and Privacy Policy

sby
-
I'\

2019 DemandStar® Corporation. All Rights Reserved.
206.940.0305
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2 CHOOSE YOUR FREE AGENCY

Type in the name of the government
agency you'd like to add, for example
"City of Metropolis” in the Search Box

£

Choose Your Free Agency

Receive full access ta the government agency of your choice and
receive advance notifications of new opportunities.

City of Melrogoti 0
Narrow down your search by selecting astate and eounty.
State Ceanly -
Select State ¥ Select County ¥

() City of Metropiolis — Board of Commisioners

() City of Metropolis Purchasing

(@) Metropolis Technical College

3 CHECKOUT

You have chosen Matropiolis Techinical College as your free agency.

Add additional government agencies below for $25 per County,

Check out with your FREE AGENCY

Statewide and National subscriptions available.

Registration by clicking "Skip for now" on
the page where it gives you options to add
additional counties and States

Nation (0)
States {0)

Counties (0)

Total

Reei]

Visit www.demandstar.com

by

My Subscriptions =2 [0]

Your Current
Rate

$0/year

{0 subscriptions)

hd
'-1'4\"
2019 DemandStar® Corporation. All Rights Reserved.
206.940.0305
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Responding to an
Electronic Bid

|
£ |
A l 5 Step Instructions

Many governments are moving ¢ [ e i st ‘
toward requiring bid responses et o5

electronically. Here are the m——

steps to respond to a bid Ll ——
Electronically. p—
¢ Click on the solicitation name 0 s e B

AAEECLADIE

R
ek anl s s s iihie  Broadessbziiom Duezsfees Plasholderssy Watch

T e |

e Kl
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RFB 21-0016

Once you are in the
solicitation, you will see the
Bid Details page that is
standard for all solicitations

» When you are ready o submit
your bid, click on “Submit E-Bid

Proposal”

left under “E-Bid Progress”

If there is not a total bid amount in
your submission, please put “0”
Example: a request for qualifications

opportunity may not require a bid amount so
vendors will input “0” under “Bid Amount”

Enter information requested page-
by-page and you can see what will
come next via the menu bar on the
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After you click NEXT ‘on ‘the Contract h
Information page, you will be directed to enter T
the documents required.

Create one (1) file containing enly the required
documents listed on the “Electronic Proposal
Submission  Checkiisf page of fthe
specifications and upload using the “Bidder
Response ALL Documents” function:

NOTE: Qut of fairness to all vendors, the City
will not consider any information submitted
using the "Supplemental Documents” function.

Due to file size limitations, please do not
include the City's specification document
in your uploaded response as this
information is already on file. Font and
page limitations may also apply.

BEST PRACTICE TIP: In some insiances,
multiple addenda may be issued for a
solicitation. To-avoid having to re-upload your
firm's response file. multiple ftimes, it is
recommended that vendors upload within five
(5) business days of the due date. The Cily
posts all documents; to include addenda, on
the Finance Depariment Bid Opportunities
web page:
https://www.columbusga.gov/finance/purchasi
na/docs/opportunities/Bid Opportunities.htm.

—~—
taitert TR dama  keukes  Seveps  degmema

Review Your E-Bid Response,
and if everything is correct,

then press “Submit :
Response” e

You are done! And the
government to which you've
submitted this will
download your responses
and documents and see the
day and time upon which

§ et

%

R e

i i S M Bt g
R A e g s g

+

e

you submitted your
proposal.
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