A RESOLUTION
NO. _211-19

A RESOLUTION AUTHORIZING THE PURCHASE OF CUSTODIAL SUPPLIES
ON AN “AS NEEDED BASIS” FROM KEY MAINTENANCE SUPPLY (ATLANTA, GA),
ROBINSON SUPPLY COMPANY (COLUMBUS, GA), SOUTHEASTERN
PAPERGROUP (ATLANTA, GA), VERITIV OPERATING COMPANY (NORCROSS,
GA), PYRAMID SCHOOL PRODUCTS (TAMPA, FL), COPACO (COLUMBUS, GA),
GRAINGER INDUSTRIAL (MACON, GA), ASSOCIATED PAPER (CONYERS, GA),
ACUITY SPECIALTY PRODUCTS DBA ZEIP SALES & SERVICE (ATLANTA, GA)
AND IMPERIAL DADE (LOXLEY, AL) FOR THE ESTIMATED ANNUAL CONTRACT
VALUE OF $216,862.89,

WHEREAS, custodial supplies will be utilized by various departments of the Columbus
Consolidated Government; and,

WHEREAS, the contract term is for a two year period with an option to renew for three
additional twelve month periods. Renewal of the contract is contingent upon the mutual agreement
of the City and the Contractors, ‘

NOVW, THEREFORE, THE COUNCIL OF COLUMBUS, GEORGIA, HEREBY
RESOLVES AS FOLLOWS:

That the City Manager is hereby authorized to purchase custodial supplies on an “as needed
basis” from Key Maintenance Supply (Atlanta, GA), Robinson Supply Company (Columbus, GA),
Southeastern PaperGroup (Atlanta, GA), Veritiv Operating Company (Norcross, GA), Pyramid
School Products (Tampa, FL), COPACO (Columbus, GA), Grainger Industrial (Macon, GA),
Associated Paper (Conyers, GA), Acuity Specialty Products dba Zep Sales & Service (Atlanta,
GA) and Imperial Dade (Loxley, AL) for the estimated annual contract value of $216,862.89.
Funds are budgeted each fiscal year for this ongoing expense: Integrated Waste Management Fund
- Public Services — Solid Waste Collection — Operating Materials; 0207-260-3510-GARB-6728,
General Fund — Public Services — Special Enforcement - Operating Materials; 0101-260-2400-
SPCL.-6728, Sewer Fund - Public Services — Sewer Maintenance — Operating; 0202-260-3210-
ROWN-6728, and various accounts of other City departments,

Introduced at a regular meeting of the Council of Columbus, Georgia held on the 23rd day
of Tuly, 2019 and adopted at said meeting by the affirmative vote of _eight members of said
Council.




Councilor Allen voting
Councilor Barnes voting
Councilor Crabb voting
Councilor Davis voting
Councilor Garrett voting
Councilor House voting
Councilor Huff voting
Councilor Thomas voting

Councilor Turner Pugh voting

Councilor Woodson voting

oo

YES
YES
YES
__ABSENT
YES
YES
YES
YES
YES .
ABSENT FOR VOTE,

Sandra T. Davis, Clerk of Council

B.H. “Skip” Henderson, III, Mayor




Columbus Consolidated Government
Council Meeting Agenda Item

TO: Mayor and Councilors
[AGENDA qustodial Supplries (Annual Contract) — RFB No. 19-0039
SUBJECT: ‘

INITIATED BY: él'*inance Depa'rtment | o | - |

]

It is requested that Council approve the purchase of custodial supplies on an "as needed basis"
from Key Maintenance Supply (Atlanta, GA), Robinson Supply Company (Columbus, GA),
Southeastern PaperGroup (Atlanta, GA), Veritiv Operating Company (Norcross, GA), Pyramid
School Products (Tampa, FL), COPACO (Columbus, GA), Grainger Industrial (Macon, GA),
Associated Paper (Conyers, GA), Acuity Specialty Products dba Zep Sales & Service (Atlanta,
GA) and Tmperial Dade (Loxley, AL) for the estimated annual contract value of $216,862.89.
Various departments of the Columbus Consolidated Government will utilize

these custodial supplies and chemicals,

The contract term is for a two-year period with an option to renew for three additional twelve-
month periods. Renewal of the contract is contingent upon the mutual agreement of the City and
the contracted vendors.

Bid information was posted on the web pages of the Purchasing Division and the Georgia
Procurement Registry on February 22, 2019. Ten (10) bids were received on March 27, 2019.
This bid has been advertised, opened and reviewed, The successful bidders, per line item, are:

EST,
USAGE/ UNIT
VENDOR/ITEMS PRICE TOTAL COST

1 YEAR
Key Maintenance Supply (Atlanta, GA
Cascade; 6/85 oz. 12¢cs 34.16 ¢s 409.92
Dial Hand Soap Liquid Pump 7.5 Oz; 200 cs 25.60 cs 5,120.00
Soap; Purell; 3392 Hand Sanitizer Refill 100 cs 59.10 cs 5,910.00
409 Cleaner; 12/1 Qt. Bottles W/Trigger 200 cs 3532 cs 7,064.00
Mixed Rags 400 cs 13.83 cs 5,532.00
Floor Stripper - (Non Ammoniated) 4/1 Gal 240 cs 27.10 cs 6.504.00
Per Case 24,035.92




EST,

USAGE/ UNIT
YENDOR/ITEMS PRICE TOTAL COST
1 YEAR
Robinson Supnly Company
{Columbus, GA)
Disinfectant Cleaner 100 ¢s 2720 cs 2,720,006
Soap Hand; GolJo Jar 4.5 LB 75 cs 78.00 cs 5,850.00
Spic N Span; 27 oz, Box 150 ¢s 82,00 cs 12,300.00
Armour All Trigger Sprayer - 6/CS, 28 Oz 10 cs 39.00 cs 390.00
Portable Porta Potty; Style 268 30 ea 54,80 ca 1,644.00
22,904.00
Southeastern PaperGroup (Atlanta, GA)
Peo Wall Blocks W/Hanger; 24 Oz, 36dz 2440 dz 878.40
Hand Sanitizer, Instant Concentrated; 4 oz 100 ¢cs 2803 dz 2,803.00
Pledge T.emon Scent; (Aerosol Can) 24 ¢s 31.75¢s 762.00
Upholstery Cleaner Spray Can, 140z Can 10 ¢s 2472 ¢s 247.20
Soap; Purell; Hand Sanitizer Refill 200 ¢s 66.88 cs 1,337.60
Stainless Steel Cleaner & Polish 20 cs 26.88 ¢s 537.60
Lift Out Grout & Tile Cleaner, 12/32 OZ 100 cs 36.69 cs 3,669.00
10,234.80
Veritiv Operating Company
(Norcross, GA)
Antibacterial Liquid Soap 4/1 Per Gallon 150 cs 2721 cs 4,081.50
Glass Cleaner; Windex or Equal 50¢s 19.10 ¢s 955.00
Windex; 1 Qt Bottles w/Trigger 200 cs 40.30 cs 8,060.00
13,096.50
Pyramid School Products (Tampa, F1.)
Deo Urinal; Individually wrapped; 4 oz. 300 dz 4.99 dz 1,497.00
Deo Toilet Bowe! Hanging Urinal 100 cs 6.29 dz 629,00
Deo Air Freshner: Refill 300 cs 27.98 cs 8.394.00
10,519.00
COPACO (Columbs, GA)
Tide; 14/49 oz, 75¢s 40.08 cs 3,006,00
Carpet Deodorizer, 12 oz can 30cs 30.81 cs 924,30
Dea Air Freshner: Wall Plug-Ins 100 cs 8.13 cs 913.00
Dea Air Freshener Misty Dispenser 50 cs 12.94 cs 647.00
Deo Ecobreeze Liquid Air Freshener; 1 Gal 100 cs 24,87 ¢s 2,487.00
Lemon/Pine; gal, Active Ingredients 1,200 gal 19.58 gal 23,496.00
Tub & Tile Mildew Cleaner - 4/1 Gal Per Cs 200 cs 28.93 ¢ 5,786.00
Soap Foam; GoJo; 5362 Antibacterial Soap 100 s 43.50 ¢s 4,350.00
Soap Foam; GoJo; 5361 Soap W/Skin Cond 100 ¢s 40.13 ¢s 4,013.00
Soap Foam; GoJo; 5161 Soap for Disp 300 cs 39.55¢cs 3,955.00
AJAX; 30; 21 oz Containers per case 150 cs 2537 ¢s 3,805.50
Oil Dry 1,200 bgs 533 bg 6,396.00
24K Floor Finish - 4/1 Gal Per Case 240 cs 3952 ¢s 9,484.80
Floor Finish Wax (High Gloss) 20 cs 33.77 cs 67540
Floor Restoration - 4/1 Gal Per Case 20 cs 31.58 cs 631.60
Floor Sealer - 4/1 Gal Per Case 20 ¢cs 3176 cs 63520
Floor Two In One Spray Buff/Maintainer 240 cs 21.02 cs 420.40
24X Floor Finish - 55 Gal Drum 20 cs 511.17 cs 5,111.70




EST,
USAGE/ UNIT
VENDOR/JITEMS PRICE TOTAL COST
1 YEAR
Floor Stripper - (Non Ammoniated) 10 drum. 245.88 drum 2,458.80
79,196.70
Grainger Industrial (Macon, GA)
Toilet Chemical; Used In Portable Toilet 6 cs 1.39 ¢cs 8.34
Deo Cherry (Bid) Concentrated Liquid 1,200 cs 24.82 cs 29,784.00
Disinfectant Spray; Lysol or Equal 100 cs 2.69 cs 269.00
Insect Repellant; Off or Equal 60 cs 3.67cs 220.20
S.0.5, Pads; 12/15 0z 15¢cs 6.78 cs 101.70
Wash and Wax Cleaner; for Automobile 200 cs 7.83 cs 1,566.00
Stainless Steel Sponges (400 Series) 10 cs 3.69 ¢s 36.90
Carpet Shampoo 6 ¢cs 14,75 cs 531.00
Gum Remover 4cs 370 cs 14.80
Emulsifying Degreaser 24 cs 1598 ¢s 383.52
32,915.46
Associated Paper (Conyers, GA)
Bisinfectant Cleaner; w/Pure Pine Gil,
Pinesof or Equal 24 ¢s 26.69 cs 640.00
Crawling & Flying Insect Spray; Aerosol 120 cs 3220 cs 3,864.00
Toilet Bowl Cleaner; Non-Acid 150 cs 16.77 cs 2,515.50
Stainless Steel Cleaner; Water Based 20 ¢cs 15.55cs 311.00
7,330.50
Acuity Specialty Products dba Zep Sales
& Service (Atlanta, GA)
Deo Block Urinal Screen 100 cs 224 ¢cs 26,91
Fire Ant Killer; White Powdered Insecticide 200 cs 6.66 cs 79,99
Urinal Screens 300 s 224 cs 2691
_ 133.81
Imperial Dade (Loxley, AL)
Ammonia; Household strength 125 ¢s 11,00 ¢s 1,375.00
Bleach 6 or Whitner; 15% Chlorine 800 cs 12.38 ¢s 9,900,00
Ivory Dishwashing Liquid; 25/12.6 oz S5¢s 29.12 ¢s 1,601.88
All Purpose Liquid Cleaner; 409 or Equal 12 ¢cs 26.98 cs 32370
Heavy Duty Scrubbing Pads - HD69; 10/BX 20 ¢s 4.10 cs 82.00
Degreaser/Cleaner Twister Industrial 200 cs 14,79 ¢s 2,957.50
Carpet Spot Remover 10 cs 25.61¢s 256,12
16,496.20
Estimated Annual Contract Value $216,862.89
Funds are budgeted each fiscal year for this ongoing expense: Integrated Waste Management Fund
- Public Services — Solid Waste Collection — Operating Materials; 0207-260-3510-GARB-6728,
General Fund — Public Services — Special Enforcement — Operating Materials; 0101-260-2400-
SPCI-6728, Sewer Fund — Public Services — Sewer Maintenance — Operating; 0202-260-3210-
ROWN-6728, and various accounts of other city departments,
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FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340
CotLumaus, GEORGIA 31 902-1340

706.225.4087, Fax 706.225-3033
www.columbusga.gov

October 8, 2019

Mr. Lamar Jones

Key Maintenance Supply, Inc.
700 West Lake Parkway #780
Atlanta, GA 30336

Re: Custodial Supplies (Annual Contract); RFB No. 19-0039

Dear Mr. Jones,

Award recommendations for the subject bid were approved by Columbus Council on July 23, 2019,
and letters indicating awarded lines were prepared for all vendors. However, due to concerns that some
pricing appeared inordinately low in relation to the requested unit size(s), the Purchasing Division
contacted vendors to verify pricing.

Verification of pricing has been completed and it is the City’s intention to move forward with the
award as indicated on the aftached tabulation. The new start date for the contract is Qctober 8, 2019,
for two (2) years with the option to renew for three (3) additional twelve-month periods. Contract
renewal will be contingent up on the mutual agreement of the City and the Contractor.

Tt should be noted that multi-year contracts may be continued each fiscal year only after funding appropriations
and program approval have been granted by the Council of the Consolidated Government of Columbus, Georgia.
[n the event that the necessary funding is not approved, then the affected contract becomes null and void,
effective July 1% of the fiscal year for which such approvals have been denied.

Termination for Convenience
For the protection of both parties, either party giving a thirty (30) day prior notice in writing to the other party
may cancel this contract.

The City thanks you for your patience during this review process and has confidence in your ability to
full the requirements of the contract.

Respectfully,
Heather Biddle, Buyer
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FINANCE DEPARTMENT

0

PURCHASING DIVISION 100 TeENTH STREET, P. O. Box 1340
CoLuMBUS, GEORGIA 31902-1340

706.225.4087, Fax 706.225-3033
www.celumbusga.gov

October 8, 2019

Mr. Steve Robinson
Robinson Supply Co.
501 16™ Street
Columbus, GA 31901

Re: Custodial Supplies (Annual Contract); RFB No. 19-0039

Dear Mr. Robinson,

Award recommendations for the subject bid were approved by Columbus Council on J uly 23, 2019,
and letters indicating awarded lines were prepared for all vendors. However, due to concerns that some
pricing appeared inordinately low in relation to the requested unit size(s), the Purchasing Division
contacted vendors to verify pricing.

Verification of pricing has been completed and it is the City’s intention to move forward with the
award as indicated on the attached tabulation. The new start date for the contract is October 8, 2019,
for two (2) years with the option to renew for three (3) additional twelve-month periods. Contract
renewal will be contingent up on the mutual agreement of the City and the Contractor.

Tt should be noted that multi-year contracts may be continued each fiscal year only after funding appropriations
and program approval have been granted by the Council of the Consolidated Government of Columbus, Georgia.
In the event that the necessary funding is not approved, then the affected contract becomes null and void,
effective July 1% of the fiscal year for which such approvals have been denied.

Termination for Convenience
For the protection of both parties, either party giving a thirty (30) day prior notice in writing to the other party

may cancel this contract.

The City thanks you for your patience during this review process and has confidence in your ability to
full the requirements of the contract.

Respectfully,

A Bt

Heather Biddle, Buyer

o
Andfea 2 . McCorvey, ‘
Pur¢hasing Division Manager

Attachment CoE*MbUS
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FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340
CoLumBUS, GEORGIA 31802-1340

706.225.4087, Fax 706.225-3033
www.columbusqa.gov

October 8, 2019

Ms. Shivon Mitchell
Southeastern Paper Group
2400-A Sullivan Road
College Park, GA 30337

Re: Custodial Supplies (Annual Contract); RFB No. 19-0039
Dear Ms. Mitchell,

Award recommendations for the subject bid were approved by Columbus Council on July 23, 2019,
and letters indicating awarded lines were prepared for all vendors. However, due to concerns that some
pricing appeared inordinately low in relation to the requested unit size(s), the Purchasing Division
contacted vendors to verify pricing.

Verification of pricing has been completed and it is the City’s intention to move forward with the
award as indicated on the attached tabulation. The new start date for the contract is Qctober 8, 2019,
for two (2) years with the option to renew for three (3) additional twelve-month periods. Contract
renewal will be contingent up on the mutual agreement of the City and the Contractor.

Tt should be noted that multi-year contracts may be continued each fiscal year only after funding appropriations
and program approval have been granted by the Council of the Consolidated Government of Columbus, Georgia.
Tn the event that the necessary funding is not approved, then the affected contract becomes null and void,
effective July 1* of the fiscal year for which such approvals have been denied.

Termination for Convenience
For the protection of both parties, either party giving a thirty (30) day prior notice in writing to the other party
may cancel this contract.

The City thanks you for your patience during this review process and has confidence in your ability to
full the requirements of the contract.

Respectfully,

Heather Biddle, Buyer

Ahdfea 2 . McCorvey, é ;
Pur¢haging Division Mandger
N
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FINANCE DEPARTMENT

PURCHASING DIVISION 100 TenTH STREET, P. O. Box 1340
CoLumBls, GEORGIA 31902-1340

706.225.4087, Fax 706.225-3033
www.columbusga.gov

October 8, 2019

Mr. Mark Diani

Veritiv Operating Company
3166 Hartsfield Road
Tallahassee, FL 32303

Re: Custodial Supplies (Annual Contract); RFB No. 19-0039

Dear Mr. Diani,

Award recommendations for the subject bid were approved by Columbus Council on July 23, 2019,
and letters indicating awarded lines were prepared for all vendors. However, due to concerns that some
pricing appeared inordinately low in relation to the requested unit size(s), the Purchasing Division
contacted vendors to verify pricing.

Verification of pricing has been completed and it is the City’s intention to move forward with the
award as indicated on the attached tabulation. The new start date for the contract is October 8, 2019,
for two (2) years with the option to renew for three (3) additional twelve-month periods. Contract
renewal will be contingent up on the mutual agreement of the City and the Contractor.

I} should be noted that multi-year contracts may be continued each fiscal year only after funding appropriations
and program approval have been granted by the Council of the Consolidated Government of Columbus, Georgia.
In the event that the necessary funding is not approved, then the affected contract becomes null and void,
effective July 1% of the fiscal year for which such approvals have been denied.

Termination for Convenience
For the protection of both parties, gither party giving a thirty (30) day prior notice in writing to the other party

may cancel this contract.

The City thanks you for your patience during this review process and has confidence in your ability to
full the requirements of the contract.

Respectfully,

Heather Biddle, Buyer

Dl
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Andréa .'Mcbﬁrvey,
Purchasing Division Manager

Attachment CorymbUiS
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FINANCE DEPARTMENT

PURCHASING DIVISION 100 TeNTH STREET, P. O. Box 1340
CotuMBus, GEORGIA 31902-1340

706.225.4087, Fax 706.225-3033
www.columbusga.goy

October 8, 2019

Mr. Kenneth Miller
Pyramid School Products
6510 North 54% Street
Tampa, FL. 33610

Re: Custodial Supplies (Arnual Contract); RFB No. 19-0039
Dear Mr. Miller,

Award recommendations for the subject bid were approved by Columbus Council on July 23, 2019,
and letters indicating awarded lines were prepared for all vendors. However, due to concerns that some
pricing appeared inordinately low in relation to the requested unit size(s), the Purchasing Division
contacted vendors to verify pricing.

Verification of pricing has been completed and it is the City’s intention to move forward with the
award as indicated on the attached tabulation. The new start date for the contract is October 8, 2019,
for two (2) years with the option to renew for three (3) additional twelve-month periods. Contract
renewal will be contingent up on the mutual agreement of the City and the Contractor.

Tt should be noted that multi-year contracts may be continued each fiscal year only after funding appropriations
and program approval have been granted by the Council of the Consolidated Government of Columbus, Georgia.
In the event that the necessary funding is not approved, then the affected contract becomes null and void,
effective July 1% of the fiscal year for which such approvals have been denied.

Termination for Convenience
For the protection of both parties, either party giving a thirty (30) day prior notice in writing to the other party
may cancel this contract.

The City thanks you for your patience during this review process and has confidence in your ability to
full the requirements of the contract.

Respectfully,

At PorrddL

Heather Biddle, Buyer
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FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. O. Bax 1340
CoLumBUS, GEORGIA 31902-1340

706.225.4087, Fax 706.225-3033
www.columbusga.gov

October 8§, 2019

Mr. Donald Stenson
COPACQ, Inc.
807 Joy Road

* Columbus, GA 31906

Re: Custodial Supplies (Annual Contract); RFB No. 19-0039

Dear Mr, Stenson,

Award recommendations for the subject bid were approved by Columbus Council on July 23, 2019,
and letters indicating awarded lines were prepared for all vendors. However, due to concerns that some
pricing appeared inordinately low in relation to the requested unit size(s), the Purchasing Division
contacted vendors to verify pricing.

Verification of pricing has been completed and it is the City’s intention to move forward with the
award as indicated on the attached tabulation. The new start date for the contract is October 8, 2019,
for two (2) years with the option to renew for three (3) additional twelve-month periods. Contract
renewal will be contingent up on the mutual agreement of the City and the Contractor.

Tt should be noted that multi-year contracts may be continued each fiscal year only after funding appropriations
and program approval have been granted by the Council of the Consolidated Government of Columbus, Georgia.
In the event that the necessary funding is not approved, then the affected contract becomes null and void,
effective July 1% of the fiscal year for which such approvals have been denied.

Termination for Convenience
For the protection of both parties, either party giving a thirty (30) day prior notice in writing to the other party
may cancel this contract.

The City thanks you for your patience during this review process and has confidence in your ability to
full the requirements of the contract.

Respectfully,

Heather Biddle, Buyer
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sing Division Manager
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FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340
CoLUuMBUS, GEORGIA 31902-1340

706.225.4087, Fax 706.225-3033
www.columbusga.qov

October 8, 2019

Ms. Melody Mullican
Grainger

1200 10™ Avenue
Columbus, GA 31901

Re: Custodial Supplies (Annual Contract); RFB No. 19-0039
Dear Ms. Mullican,

Award recommendations for the subject bid were approved by Columbus Council on July 23, 2019,
and letters indicating awarded lines were prepared for all vendors. However, due to concerns that some
pricing appeared inordinately low in relation to the requested unit size(s), the Purchasing Division
contacted vendors to verify pricing.

Verification of pricing has been completed and it is the City’s intention to move forward with the
award as indicated on the attached tabulation. The new start date for the contract is October 8, 2019,
for two (2) years with the option to renew for three (3) additional twelve-month periods. Contract
renewal will be contingent up on the mutual agreement of the City and the Contractor.

It should be noted that multi-year contracts may be continued each fiscal year only after funding appropriations
and program approval have been granted by the Council of the Consolidated Government of Columbus, Georgia.
In the event that the necessary funding is not approved, then the affected contract becomes null and void,
effective July 1% of the fiscal year for which such approvals have been denied.

Fermination for Convenience
For the protection of both parties, either party giving a thirty (30) day prior notice in writing to the other party

may cancel this confract.

The City thanks you for your patience during this review process and has confidence in your ability to
full the requirements of the contract.

Respecttully,

geather Biddle, Buyer
ol
Aﬁdrg’a J. McCorvey,
ger

Pﬁr@hasing Division

Attachment COE’MbuS
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- FINANCE DEPARTMENT

PURCHASING DIVISION 100 TeENTH STREET, P. O, Box 1340
CoLumaus, GEORGIA 31902-1340

706.225.4087, Fax 706.225-3033
www.columbusga.gov

October §, 2019

Mr. Joshua Scroggins
Associated Paper

505 Veterans Memorial Parkway
Lanett, AT. 36863

Re: Custodial Supplies (Annual Coatract); RFB No. 19-0039

Dear Mr. Scroggins,

Award recommendations for the subject bid were approved by Columbus Council on July 23, 2019,
and letters indicating awarded lines were prepared for all vendors. However, due to concerns that some
pricing appeared inordinately low in relation to the requested unit size(s), the Purchasing Division

contacted vendors to verify pricing.

Verification of pricing has been completed and it is the City’s intention to move forward with the
award as indicated on the attached tabulation. The new start date for the contract is October 8, 2019,
for two (2) years with the option to renew for three (3) additional twelve-month periods. Contract
renewal will be contingent up on the mutual agreement of the City and the Contractor.

It should be noted that multi-year contracts may be continued each fiscal year only after funding appropriations
and program approval have been granted by the Council of the Consolidated Government of Columbus, Georgia.
In the event that the necessary funding is not approved, then the affected contract becomes null and void,
effective July 1% of the fiscal year for which such approvals have been denied.

Termination for Convenience
For the protection of both parties, either party giving a thirty (30) day prior notice in writing to the other party
may cancel this contract.

The City thanks you for your patience during this review process and has confidence in your ability to
full the requirements of the contract.

Respectiully,

Heather Biddle, Buyer

e I Mcé/ orvey,
Pu hasmg Division Manager

Attachment COE‘MbuS
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FINANCE DEPARTMENT

PURCHASING DIVISION 100 TenTH STREET, P. ©. Box 1340
CoLumBUs, GEORGIA 31902-1340

706.225.4087, Fax 706.225-3033
www.columbusga.gov

October 8, 2019

Mr. James Detamore

Acuity Specialty Products d/b/a Zep Sales and Service
3330 Cumberland Blvd., Suite 700

Atlanta, GA 30339

Re: Custodial Supplies (Annual Contract); RFB No. 19-0039
Dear Mr. Detamore,

Award recommendations for the subject bid were approved by Columbus Council on July 23, 2019,
and letters indicating awarded lines were prepared for all vendors. However, due to concerns that some
pricing appeared inordinately low in relation to the requested unit size(s), the Purchasing Division
contacted vendors to verify pricing.

Verification of pricing has been completed and it is the City’s intention to move forward with the
award as indicated on the attached tabulation. The new start date for the contract is October 8, 2019,
for two (2) years with the option to renew for three (3) additional twelve-month periods. Contract
renewal will be contingent up on the mutual agreement of the City and the Contractor.

It should be noted that multi-year contracts may be continued each fiscal year only after funding appropriations
and program approval have been granted by the Council of the Consolidated Government of Columbus, Georgia.
In the event that the necessary funding is not approved, then the affected contract becomes null and void,
effective July 1% of the fiscal year for which such approvals have been denied.

Termination for Convenience
For the protection of both parties, either party giving a thirty (30) day prior notice in writing to the other party

may cancel this contract.

The City thanks you for your patience during this review process and has confidence in your ability to
full the requirements of the contract. ,

Respectfully,

athe Blgdle, Buyer
A/
¢ A Ao o

Andrea ‘g McCorvey,
Pu@ ng Division Magager
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COLUMBUS CONSOLIDATED GOVERNMENT

Georgia’s First Consolidated Government

LUTEE A g

FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340
CoLumBus, GEORGIA 31802-1340

706.225.4087, Fax 706.225-3033
www.columbusga.qov

October 8, 2019

Mr, Ron Sellers, Jr.
Imperial Dade

30427 County Road 49
Loxley, AL 36551

Re: Custodial Supplies (Aunual Contract); RFB No. 19-0039
Dear Mr. Sellers,

Award recommendations for the subject bid were approved by Columbus Council on July 23, 2019,
and letters indicating awarded lines were prepared for all vendors. However, due to concerns that some
pricing appeared inordinately low in relation to the requested unit size(s), the Purchasing Division
contacted vendors to verify pricing,

Verification of pricing has been completed and it is the City’s intention to move forward with the
award as indicated on the attached tabulation. The new start date for the contract is October 8, 2019,
for two (2) years with the option to renew for three (3) additional twelve-month periods. Contract
renewal will be contingent up on the mutual agreement of the City and the Contractor.

Tt should be noted that multi-year contracts may be continued each fiscal year only after funding appropriations
and program approval have been granted by the Council of the Consolidated Government of Columbus, Georgia.
Tn the event that the necessary funding is not approved, then the affected contract becomes null and void,
effective July 1* of the fiscal year for which such approvals have been denied.

Termination for Convenience
For the protection of both parties, either party giving a thn'ty (30) day prior notice in writing to the other party

may cancel this contract.

The City thanks you for your patience during this review process and has confidence in your ability to
full the requirements of the contract.

Respectfully,

Heather Biddle, Buyer

Andrga .McCorm
Purchaging Division Manag
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COLUMBUS CONSOLIDATED GOVERNM . NT

Georgia’s First Consolidated Government

FINANCE DEPARTMENT

PURCHASING DIVISION 100 TeNTH STREET, P. 0. Box 1340
CoLumMBUS, GEORGIA 31902-1340

706-225-4087, FAx 706-225-3033

March 14, 2019

ADDENDUM: NUMBER TWO

SUBJECT: RFB NO. 19-0039
Custodial Supplies (Annual Contract)

Acknowledgment of receipt of each Addendum must be included with sealed proposal. Initial
and include a copy of each Addendum with proposal,

INITIAL: COMPANY NAME:

Vendors are informed that the above subject RFB is hereby modified, corrected, or supplemented as
specified, described and set forth in this Addendum:

I. DUE DATE EXTENSION

The duec date is extended; sealed bids are due no later than 2:30 PM on
Wednesday, March 20, 2019. Bids that were submitted will remain sealed

until the extended due date.

Andrea J. McCorvey
Purchasing Division Manager
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Gegrgia’s First Consolidated Government

FINANCE DEPARTMENT
PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340
CoLuMBUS, GEORGIA 31902-1340
706-225-4087, Fax 706-225-3033
March 6, 2019

ADDENDUM: NUMBER ONE

SUBJECT: RFB NO. 19-0039
Custodial Supplies (Annual Contract)

Acknowledgment of receipt of each Addendum must be included with sealed proposal. Initial
and include a copy of each Addendum with proposal.

INITIAL: COMPANY NAME:

VENDORS ARE INFORMED THAT THE REFERENCED BID IS HEREBY MODIFIED,
CORRECTED OR SUPPLEMENTED AS SPECIFIED, DESCRIBED AND SET FORTH IN THIS

ADDENDUM.
The RFB due date will remain the same: March 13, 2019, no later than 2:30 PM EST.
City’s response to the following submitted question(s).

1. Question: “Iunderstand you would like the pricing held for 2 years but when should this pricing
commence and end?”

Answer:  See page 11 of 29, Section IV — Price Adjustment Clause.

2. Question: “The specs on the item list specify certain brands, could we bid alternative brands that
are comparable or better?”

Answer: Yes, but the City of Columbus shall reserve the right to determine equivalency and if it
meels our needs.

Page 1 of 2




(
3. Question: “Please provide me with the bid tabulations from you. previous Custodial Supplies

RF : L

Answer: See attached bid tabulation sheets.

Sincerely,

Andrea J. McCorvey
Purchasing Division Manager

CorymbUusS
e oM

amazing.
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FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. G. Box 1340

CaoLumMBuUS, GEORGIA 31802-1340
706-225-4087, FaX 706-225-3033

Date: Februarv 22, 2019

INVITATION | Qualified vendors are invited to submit sealed bids, subject to conditions and instructions as
FOR BIDS specified for the furnishing of:
f}{oﬁ.;.]; NO: 19- CUSTODIAL SUPPLIES
(ANNUAL CONTRACT)
GENERAL | Provide cleaning supplies to be utilized by various departments of the Columbus
SCOPE Consolidated Government on an “as needed basis”.
DUE DATE MARCH 13,2019 - NO LATER THAN 2:30 PM (EST)
Sealed bids must be received and time/date stamped on or before the due date by the
Purchasing Division of the Consolidated Government of Columbus, Georgia, 5* Floor,
Government Center Tower -100 10™ Street, Columbus, Georgia.
Bids will be opened during the 3:00 pm hour in the Conference of the Purchasing Division;
5% Floor of the Government Center, Bidders are not required, but are invited to attend the bid
opening.
IMPORTANT INFORMATION
ADDENDA Any and all addenda will be posted on the Purchasing Division’s web page, at
(https://www.columbusga.org/finance/purchasing/docs/opportunities/Bid_Opportunities.htm).
It is the vendors' responsibility to periodically visit the web page for addenda before the due
date and prior to submitting a proposal.
NO BID If you are not interested in this invitation please email krobertson@columbusga.org or
RESPONSE | complete the form on the back of this sheet and fax to 706-653-4109,

Andrea J. McCorvey
Purchasing Division Manager

CoLl,JMbuS

5 GEORGIA

We do amazing.
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IMPORTANT INFORMATION
e-Notification

Effective December 31, 2014, Columbus Consolidated
Government (the City) discontinued mailing postcard
notifications to its registered vendors. The City is using the
Georgia Procurement Registry e-notification system. You
must register with the Team Georgia Market Place/Georgla
Procurement Registry to receive future procurement
notifications via http://doas.ga.gov/state-
purchasing/suppliers/getting-started-as-a-supplier.
If you have any questions or encounter any problems
while registering, please contact the Team Georgia
Marketplace Procurement Helpdesk:

Telephone: 404-657-6000
Fax: 404-657-8444
Email:

procurementhelp@doas.ga.gov
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STATEMENT OF "NO BID"

IF YOU DO NOT INTEND TO BID ON THIS COMMODITY OR SERVICE, COMPLETE AND
RETURN THIS FORM IMMEDIATELY TO: ATTN: Kevin Robertson, Buyer

EMAIL: bidopportunities@columbusga.org
FAX: (706) 225-3033
Mail: Columbus Consolidated Government
Purchasing Division
P.O. Box 1340
Columbus, GA 31902-1340

We, the undersigned decline to bid on your RFB No. 19-0039, for Castodial Supplies (Annual Contract}
for the following reason(s):

Specifications too "tight", i.e. geared toward one brand or manufacturer only (explain
below)
Insufficient time to respond to the Invitation for Bids.
We do not offer this product or service.
We are unable to meet specifications.
We are unable to meet bond requirements.
Specifications are unclear (explain below).
We are unable to meet insurance requirements.
Other (specify below)

Remarks:

We understand that if this statement is not completed and returned, our company may be deleted from the
Columbus Consolidated Government’s bidders’ list for this commodity or service.

COMPANY NAME:

ADDRESS:

AGENT:

DATE:

TELEPHONE NUMBER:

EMAIL ADDRESS:
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GENERAL PROVISIONS

THESE GENERAL PROVISIONS SHALL BE DEEMED AS PART OF THE BID SPECIFICATIONS,
The provisions of the Procurement Ordinance for the Consolidated Government of Columbus, Georgia as adopted and amended by
Council shall apply to afl imvitations for bids and award of all confracts and is specifically incorporated herein by this reference, A
copy of the ordinance is on file in the Purchasing Division.

1. TERM “CITY*. The term “City” as used throughout these documents will mean Consolidated Government of Columbus,
Georgia.

2. PREPARATION OF FORM. Bid proposals shall be submitted on the forms provided by the City. All figures must be
written in ink or typewritten. Figures written in pencil or erasures are not acceptable. However, mistakes may be crossed out,
corrections inserted adjacent thereto, initialed in ink by the person signing the proposal. If there are discrepancies between unit
prices quoted and extensions, the unit price will prevail. Failure to properly sign forms, in ink, will render bid incomplete.

3. EXECUTION OF THE BID PROPOSAL. Execution of the bid proposal will indicate the bidder is familiar and in
compliance with all local laws, regulations, ordinances, site inspections, licenses, dray tags, etc.

4. BID SUBMISSION. Fax bid submissions will not be accepted as a response to the Invitation for Bids. Bids must be
submitted in a sealed envelope or package. The exterior of the envelope or package must reference the bidder’s name and address,
the bid number, bid title, and must indicate the contents represent a “bid” or “no bid” submission. Failure to properly identify the
bid submission may result in rejection of the bid.

5. BID DUE DATE. The bid submission must arrive in the Purchasing Division on or before the stated due date and time. Upon
receipt, bids will be time and date stamped. Bids will remain sealed and secured until the stated due date and time for the bid
opening.

6. BID OPENING. The Purchasing Division Manager or Purchasing staff appointee will open bids. The bid amount and
other pertinent information as determined by the Purchasing Division Manager will be read and recorded. The bids as
recorded at the bid opening represent a draft tabulation and may include incorrect price extensions or transcription
errors, and are subject to change if conflicting information is discovered during analysis of the bid responses. A bid
tabulation will be made available to bidders after extensions have been checked and all other specification compliance has
been determined, [n the essence of time, bidders may not be allowed to review bids at the bid opening. However, bidders will be
allowed to make appointments to review the bids at a later date.

7. LATE BIDS. It is the responsibility of the bidder to ensure bids are submitted by the specified due date and time. Bids
received after the stated date and time will be returned, unopened, to the bidder. The official clock to determine the date and time
will be the time/date stamp located in the Finance Depariment. All bids received will be time and date stamped by the official
clock, The City will not be held responsible for the late delivery of bids due to the U.S. Mail Service, or any other courier service,

8. RECEDPT OF ONE SEALED BID, In the event only one sealed bid is received, no formal bid opening shall take place.
First, the Purchasing Division shall conduct a survey of vendors to inquire of “no bid” responses and non-responsive vendors. If,
from the survey, it is determined by the Purchasing Division that specifications need revision, the one bid received will be
returned, unopened, to the responding vendor, with a letter of explanation and a new bid solicitation prepared. If it is determined
that other vendors need to be contacted, the bid due date will be extended, and the one bid received will remain sealed until the
new bid opening date, The vendor submitting the single bid will receive a letter of explanation. If it is determined the one bid
received is from the only responsive, responsible bidder, then the Purchasing Division Manager or designee, in the presence of
at least one other witness, shall open the bid. The single bid will be evaluated by the using agency for award recommendation,

9. RECEIPT OF TIE BIDS. In the event multiple responsive, responsible bidders are tied for the lowest price and the all tied
bidders meet all other terms and requirements, the award recommendation shall be as follows:

a. Award to the local bidder, if one of the bidders has its principal place of business in Columbus, Georgia.

b. If all or none of the bidders has its principal place of business in Columbus, Georgia, then award the bid to the
bidder who has received the award previously.

c. If neither bidder received the award previously, and neither of the tied bidders has its principal place of business

in Columbus, Georgia, then the bid award shall be equally divided between the tied bidders.
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d. If it is not feasible to divide the award, and if all or none of the tied bidders has its principal place of
business in Columbus, Georgia, and neither was awarded the bid previously, then all bids will be rejected
and the bid will be re-advertised.

10, RECEIPT OF MULTIPLE BIDS. Unless otherwise stated in the bid specifications, the City will accept one
and only one bid per vendor. Any unsolicited multiple bid(s) will not be considered. If prior to the bid opening,
more than one bid is received from the same vendor, the following will occur: (1) the bidder will be contacted and
required to submit written acknowledgment of the bid to be considered; (2) the additional bid(s) will be returned to
the bidder unopened. Tf at the bid opening more than one bid is enclosed in a single bid package, the City will
consider the vendor non-responsive and bids will be returned to the bidder.

11. CONDITIONS AND PACKAGING. Unless otherwise defined in the bid specifications, it is understood and
agreed that any item offered or furnished shall be new, in current production and in first class condition, that all
containers shall be new and suitable for storage or shipment, and that prices include standard commercial packaging.

12. FREIGHT/SHIPPING/HANDLING CHARGES. All freight, shipping, and handling charges shall be
included in the bid price. The City will pay no additional charges.

13, CORRECTIONS OR WITHDRAWAL OF BID/CANCELLATION OF AWARDS. Corrections or
withdrawals of inadvertently erroneous bids before or after bid opening, or cancellation of awards of contracts based
on such bid mistakes may be permitied where appropriate. Mistakes discovered before bid opening may be
modified or bid withdrawn by written notice received in the office of Purchasing prior to the time of the bid opening.

After bid opening, no changes in bid prices or other provisions of bids prejudicial to the interest of the City or
fair competition shall be permitted. In lieu of bid correction, a low bidder alleging a material mistake of fact
may be permitted to withdraw its bid if the mistake is clearly evident, or if the bidder submits evidence that
clearly and convincingly demonstrates that a mistake was made. All decisions to permit corrections or
withdrawals of bids or to cancel awards or contracts based on bid mistakes will be supported by the written
determination of the Purchasing Officer.

14. ADDENDA AND INTERPRETATIONS. If it becomes necessary to revise any part of this bid, a written
addendum will be provided to all bidders. The City is not bound by any oral representations, clarifications, or
changes made to the written specifications by City employees, unless such clarification or change is provided to the
bidders in written addendum form from the Purchasing Officer. Bidders will be required to acknowledge receipt of
the addenda (if applicable) in their sealed bid proposal. The vendor may provide an initialed copy of each
addendum or initial the appropriate area on the bid form (pricing page). Failure to acknowledge receipt of the
addenda (when applicable) will render bid incomplete. It is the bidder’s responsibility to contact the City for copies

of addenda.

15. BID EVALUATION AND AWARD. During the evaluation of bids, the City reserves the right to request
clarification of bid responses and to request the submission of references, if deemed necessary for a complete
evaluation of bid responses. Award will be made to the responsive and responsible bidder whose bid is most
economical according to eriteria designated in the solicitation. The determination of the lowest responsive
and responsible bidder may involve all or some of the following factors: prices, conformity to specifications,
financial ability to meet the contract, previous performance, facilities and equipment, availability of repair
parts, experience, delivery promise, terms of payment, compatibility as required, other cost, and other
objective and accountable factors, if any, (which are further described in the specifications). The City shall
be the judge of the factors and will make the award in the best interest of the City.

16. TIME FOR CONSIDERATION. Bids must remain in effect for at least sixty (60) days after date of receipt
to allow for evaluation.

17. BID SECURITY AND PERFORMANCE BOND, Bid security (Bid Bond) shall be required for all
competitive sealed bids for construction contracts when the price is estimated by the Purchasing Officer to exceed
$10,000. Bid security shall be a bond provided by a surety company authorized to do business in the State, or in the
form of a certified check. Such bonds may also be required on construction contracts under $10,000 or other
procurement contracts when circumstances warrant. Bid security shall be in an amount equal to at least five percent
{5%) of the bid amount. The City will accept a copy of a bid bond at the bid opening. However, if a copy of a bid
bond is submitted, the bidder must submit to the Purchasing Division the identical original document within five (5)
days after the bid opening. If the original document is not received within the five (5) days, the bid will not be
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considered.

When a consiruction contract is awarded in excess of $25,000 the successful bidder will be required to furnish a Performance
Bond executed by a surety company authorized to do business in the State. The performance bond shall be equal to one hundred
percent (100%) of the price specified in the bid.

18. SUBCONTRACTING. Should bidder intend to subcontract all or any part of the work specified, name(s) and
address(es) of sub-contractor(s) must be provided in bid proposal (use additional sheet if necessary). The bidder
shall be responsible for subcontractor(s) full compliance with the requirements of the bid specifications. THE
COLUMBUS CONSOLIDATED GOVERNMENT WILL NOT BE RESPONSIBLE FOR PAYMENTS TO
SUBCONTRACTORS.

19. DISQUALIFICATION OF BIDDERS AND REJECTION OF BIDS. Bidders may be disqualified and the
City may recommend rejection of bid proposals for any (but not limited) to the following reasons:

(A) Receipt after the time limit for receiving bid proposals as stated in the bid invitation.

(B) Any trregularities contrary to the General Provisions or bid specifications.

{C) Unbalanced unit price or extensions.

(DD} Unbalanced value of items.

(E) Failure to use the proper forms furnished by the Consolidated Government.

(F) Failure to complete the proposal properly

(G) Omission of warranty, product literature, samples, acknowledgment of addenda or other items required to

be included with bid proposal.
{IT)} Failure to properly sign forms in ink.

The City reserves the right to waive any minor informality or irregularity. The City reserves the right to reject
any and all bids.

20. BRAND NAMES “OR EQUAL”. Whenever in this invitation any particular material, process and/or
equipment are indicated or specified by patent, proprietary or brand name of manufacturer, such wording will be
deemed to be used for the purpose of facilitating description of the material, process and/or equipment desired by the
City. Itis not meant to eliminate bidders or restrict competition in any bid process. Any manufacturers’ names,
drawings, trade names, brand names, specifications and/or catalog numbers used herein are for the purpose of
description and establishing general quality levels. Bidders may propose equivalent equipment, services or
manufacturer. Any proposal that is equivalent to or surpasses stated specifications will be considered.
Determination of equivalency shall rest solely with the City. Please Note: Due to existing equipment, specific
manufacturers may be required to facilitate compatibility.

21. ASSIGNMENT OF CONTRACTUAL RIGHTS. liis agreed that the successful bidder will not assign,
transfer, convey or otherwise dispose of the contract or its right, title or interest in or to the same, or any part thereof,
without previous consent of the City and any sureties,

22. DISCOUNTS. Terms of payments offered will be reflected in the space provided on the bid proposal form.
Cash discounts will be considered net in the bid evaluation process. All terms of payment (cash discounts) will be
taken and computed from the date of delivery of acceptable material or services, or the date of receipt of the invoice,
whichever is later.

23, TAXES. The City is exempt from State Retail Tax and Federal Excise Tax. Tax Exemption No. GA Code Sec.
48-8-3. Federal ID No. 58-1097948. :

24. FEDERAL, STATE AND LOCAL LAWS. All bidders will comply with all Federal, State, and Local laws
and ordinances, relative to conducting business in Columbus, Georgia.

25. BID INCLUSIONS. When bid inclusions are required, such as warranty information, product
literature/specifications, references, etc. The inclusions should reference all aspects of the specific equipment or
service proposed by the bidder. Do not include general descriptive catalogs. References to literature or other
required inclusions submitted previously do not satisfy this provision. Bids found to be in non-compliance with
these requirements will be subject to rejection.

26. NON-COLLUSION. By signing and submitting this bid, bidder declares that its agents, officers or employees
have not directly or indirectly entered into any agreements, participated in any collusion or otherwise taken any
action in restraint of free competitive bidding in connection with this bid. In the event, said bidder is found guilty of

Page 6 of 29




collusion, the company and agents will be removed from the City’s bid list for one full year and any current orders
will be canceled.

27, INDEMNITY. The successful bidder agrees, by entering into this contract, to defend, indemnify and hold City
harmless from any and all causes of action or claims of damages arising out or under this contract.

28, DISADVANTAGED BUSINESS ENTERPRISE. Disadvantaged Business Enterprises (minority or women
owned businesses) will be afforded full opportunity to submit proposals in response to this invitation and will not be
discriminated against on the grounds of race, color, creed, sex or national origin in consideration for an award. It is
the policy of the City that disadvantaged business enterprises and minority business enterprises have an opportunity
to participate at all levels of contracting in the performance of City contracts to the extent practical and consistent
with the efficient performance of the contract.

29. AFFIRMATIVE ACTION PROGRAM - NON-DISCRIMINATION CLAUSE. The City has an
Affirmative Action Program in connection with Equal Employment Opportunities. The successful bidder will
comply with all Federal and State requirements concerning fair employment and employment of the handicapped,
and concerning the treatment of all employees, and will not discriminate between or among them by reason of race,
color, age, religion, sex, national origin or physical handicap.

30, AWARDS TO LOCAL BUSINESSES. Except for construction contracts, awards will be made to responsive
and responsible local businesses proposing a cost not more than two percent (2%) above the low bid or quote for
contracts involving an expenditure of $25,000.00 or less and made to responsive and responsible local businesses
proposing a cost not more than one percent (1%) above the low bid or quote for contracts involving an expenditure
greater than $25,000.00. (Ordinance No, 95-5). **STATE OR FEDERALLY FUNDED PROJECTS
EXCLUDED**

31. RIGHT TO PROTEST. A protest with respect to an Invitation for bids or Request for Proposals shall be
submitted in writing no less than five (5) days prior to the opening of bids or the closing date of proposals to the
Purchasing Officer. If the matter is not resolved then an appeal may be filed with the City Manager or City Council.

32. FAILURE TO QUOTE. Vendors choosing not to submit a bid must return a Statement of “No Bid” and
request to be retained or removed from bid list. Failure to respond to three bid invitations will result in firm’s
removal from the City’s bid list for that particutar commodity.

33. PRODUCT/EQUIPMENT DEMONSTRATION - SITE VISIT. During the evaluation of bids, the City
reserves the right to request a demonstration or site visit of the product, equipment or service offered by a bidder.
The demonstration or site visit shall be at the expense of the bidder. Bidders who fail to provide demonsiration or
site visit, as requested, will be considered non-responsive.

34. CANCELLATION PROVISIONS. When such action is in the best financial interest of the City, confracts for
supplies to be purchased or services to be rendered under an annual (term) contract basis may be canceled and re-
advertised at the discretion of the Purchasing Officer and in accordance with contract terms.

After the receipt of a product or piece of equipment, it is found that said item does not perform, as specified and required, payment
for said product or equipment will be withheld. The successful vendor will be notified of the non-performance in writing. After
notification, the successful vendor will have ten (10) calendar days, from the date of notification, to deliver product or equipment,
which performs satisfactorily. If a satisfactory product is not delivered within 10 calendar days, from the notification date, the
City will cancel the contract (purchase order)-and award to the next low, responsive, responsible bidder. The vendor will be

responsible for the pick-up or shipment of the unsatisfactory equipment or product.

35. QUESTIONS

Questions concerning specifications must be submitied, in writing, at least 5 (five) working days (Monday-Friday) prior to receipt

date. Questions received less than five working days prior to receipt date will not be considered.

36. SAMPLES
When samples are required to be included with the proposal response, the bidder will be responsible for the
following:
1)  Unless otherwise specified, bidders are required to submit exact samples of item(s) bid. Do not submit
sample of “like” item(s).
2)  Affix an identification label to each individual sample to include bidder’s name, bid name and number.
3) Make arrangements for the return of sample after the bid award. All shipping costs will be the
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responsibility of the bidder. If bidder does not make arrangements for return of sample, within 60 days
after award, the sample will be discarded.

37. Governing Law
The parties agree that this Agreement shall be governed by the laws of Georgia, both as to interpretations and performance.

38. PAYMENT DEDUCTIONS The City reserves the right to deduct, from payments to awarded vendor(s), any
armount owed to the City for various fees, to include, but not limited to: False Alarm fees, Ambulance fees,
Occupation License Fees, Landfill fees, etc.

39. PAYMENT TERMS The City's standard payment term is usually net 30 days, after suceessful receipt of
goods or services. Payment may take longer if invoice is not properly documented or not easily identifiable,
goods/services are not acceptable, or invoice is in dispute.

NOTICE TO VENDORS
Columbus Council, by Ordinance 92-60 has prohibited any business which is owned by any member
of Columbus Council or the Mayor, or any business in which any member of Columbus Council or
the Mayor has a substantial pecuniary interest from submitting a bid for goods or services to the
Consolidated Government of Columbus, Georgia.

Likewise, by Ordinance 92-61, no business which is owned by any member of any board, authority or
commission, subordinate or independent entity, or any business in which any member of any board,
authority or commission, subordinate or independent entity has substantial pecuniary interest may
submit a bid to the Consolidated Government if such bid pertains to the board, authority or
commission.
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DO YOU HAVE QUESTIONS, CONCERNS OR NEED
CLARIFICATION ABOUT THIS SOLICITATION?

COMMUNICATION CONCERNING ANY SOLICITATION CURRENTLY
ADVERTISED MUST TAKE PLACE IN WRITTEN FORM AND ADDRESSED TO THE
PURCHASING DIVISION.

ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS SOLICITATION SHALL
BE SUBMITTED IN WRITING. THE CITY WILL NOT ORALLY OR TELEPHONICALLY
ADDRESS ANY QUESTION OR CLARIFICATION REGARDING BID/PROPOSAL
SPECIFICATIONS. IF A VENDOR VISITS OR CALLS THE PURCHASING DIVISION
WITH SUCH QUESTIONS, HE OR SHE WILL BE INSTRUCTED TO SUBMIT THE
QUESTIONS IN WRITING.

ALL CONTACT CONCERNING THIS SOLICITATION SHALL BE MADE THROUGH
THE PURCHASING DIVISION. BIDDERS SHALL NOT CONTACT CITY
EMPLOYEES, DEPARTMENT HEADS, USING AGENCIES, EVALUATION COMMITTEE
MEMBERS OR ELECTED OFFICIALS WITH QUESTIONS OR ANY OTHER CONCERNS
ABOUT THE SOLICITATION. QUESTIONS, CLARIFICATIONS, OR CONCERNS SHALL
BE SUBMITTED TO THE PURCHASING DIVISION IN WRITING. IF IT IS NECESSARY
THAT A TECHNICAL QUESTION NEEDS ADDRESSING, THE PURCHASING DIVISION
WILL FORWARD SUCH TO THE USING AGENCY, WHO WILL SUBMIT A WRITTEN
RESPONSE.

THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES TO THE
RESPECTIVE BIDDER OR IF IT BECOMES NECESSARY TO REVISE ANY PART OF
THIS SOLICITATION, A WRITTEN ADDENDUM WILL BE ISSUED TO ALL BIDDERS.

THE CITY IS NOT BOUND BY ANY ORAL REPRESENTATIONS, CLARIFICATIONS, OR
CHANGES MADE TO THE WRITTEN SPECIFICATIONS BY CITY EMPLOYEES,
UNLESS SUCH CLARIFICATION OR CHANGE IS PROVIDED TO THE BIDDERS IN A
WRITTEN ADDENDUM FROM THE PURCHASING MANAGER.

BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED “QUESTION/CLARIFICATION
FAX FORM” TO FAX OR EMAIL QUESTION.

ANY REQUEST, AFTER A SOLICITATION HAS CLOSED AND PENDING AWARD,
MUST ALSO BE SUBMITTED IN WRITING TO THE PURCHASING DIVISION.
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DATE:

TO: Kevin Robertson, BUYER

E-MAIL: krobertson@columbusga.org
FAX NO: (706) 225-3033

RE: RFEB NO. 15-0039
CUSTODIAL SUPPLIES (ANNUAL CONTRACT)

IHAVE THE FOLLOWING CONCERN((S)YQUESTION(S) ABOUT TIIE SPECIFICATIONS:
(Questions concerning specifications and/or requests for clarification must be submitted, in
writing, at least 5 (five) working days (Monday - Friday) prior to due date. Questions received
less than five workings days prior to due date will not be considered.):

From:

Vendor Name

Representative E-mail Address
Complete Address City State Zip Code
Telephone Number
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GENERAL SPECIFICATIONS
CUSTODIAL SUPPLIES

I. SCOPE

These specifications describe minimum requirements for the purchase of custodial supplies to be used by
various departments of the Columbus Consolidated Government (City). The items listed will be
purchased on an “as needed basis”. The quantities of items specified herein are based on the best
information obtainable and represent the estimated usage required for a one (1) year period. The City
may purchase some, all, more or none of the items contained on the bid form, The City reserves the right
to add additional related items during the term of the contract, Quotes will be obtained from contracted
verdor(s) for any add on items.

II. BRAND NAMES

It is not the intent of Columbus Consolidated Government (City) to restrict competition in any
purchasing process. Any manufactures names, drawings, trade names, brand names specifications
and/or catalog numbers used herein are for the purpose of description and establishing general
quality levels. Vendors may submit bid proposals for equivalent products or any
manufacturer. Any proposal that is equivalent to or surpasses stated specifications would be
considered. Determination of equivalency shall rest solely with the City.

III. TERM OF CONTRACT
A. The term of this contract period shall be for two (2) years, with the option to renew for three
(3) additional twelve-month periods, if agreeable to both parties.

Notice of intent to renew will be given to the contractor in writing by the City Purchasing Division
Director, normally sixty days before the expiration date of the current contract. This notice shall not
be deemed to commit the City to a Contract renewal.

It should be noted that multi-year contracts may be continued each fiscal year only after funding
appropriations and programs approval have been granted by the Council of the Consolidated
Government of Columbus, Georgia. In the event that the necessary funding is not approved, then the
affected multi-year contract becomes null and void, effective July 1st of the fiscal year for which
such approval has been denied.

B. Termination for Convenience
For the protection of both parties, either party giving 30 days prior notice in writing to the other
party may cancel this contract.

IV. PRICE ADJUSTMENT CLAUSE

Contract pricing shall remain fixed for the initial two (2) year(s) term of the contract. After the
initial term, Contractor may request a price escalation by submitting a fully documented request
for a review of the pricing. '

The Using agency(cies) and Purchasing Manager will review the request and shall approve or
disapprove the increases based on budget constraints and other price comparisons.

If for any reason the contractor has a price increase that exceeds five percent (5%), the price increase
will be evaluated on a case-by-case basis. The City and the Contractor will have the option to
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discuss and make adjustments to the requested increase. If either party declines approval of the
adjustments, the contract will be considered cancelled on the scheduled expiration date of the
contract.

V. VENDOR INFORMATION AND INSTRUCTIONS

COMMUNICATION CONCERNING ANY BID/PROPOSAL CURRENTLY ADVERTISED
MUST TAKE PLACE IN WRITTEN FORM AND ADDRESSED TO THE PURCHASING
DIVISION (SEE "QUESTIONS ABOUT THIS BID/PROPOSAL")

All questions must be submitted by emailing bidopportunities@columbusga.org or in writing by fax
using the fax sheet enclosed in the bid package. (Fax#: 706 225-3033).

VI. QUESTIONS/ADDENDA

Questions and requests for clarification must be submitted within five (5) business days of the due
date (see pages 9 & 10). Changes to the specifications (if any) will be provided in the form of an
addendum, which will be posted on the web page of the Finance Department/Purchasing Division of
Columbus Consolidated Government at
(www.columbusga.org/finance/Excel Docs/Bid Opportunities.htm). K is the vendor’s
responsibility to periodically visit the web page for addenda before the due date and prior to

submitting a quote.

VII. PRICING

* UNIT SIZE: Prices shall be quoted by the "UNIT SIZE" as
designated on the bid form. (THE QUANTITY OR SIZE PER
"UNIT SIZE" WILL ALSO APPEAR WITH THE PRODUCT
DESCRIPTION) If the packaging of an item differs from the
specifications, the bidder should note the specific packaging
information on the bid form adjacent to the item or submit an
exceptions page.

* BRAND NAME: The "BRAND NAME" column must be
completed. Failure to complete this section will justify rejection of
your bid.

VIII. BID SUBMISSION REQUIREMENTS

Each bidder shall include the following information with bid submission. Bidder shall
submit (THE ORIGINAL AND ONE IDENTICAL COPIE(S). The City reserves the right
to request any omitted information, WHICH DOES NOT AFFECT THE SUBMITTED
BID PRICE. Bidders shall be notified, in writing and shall have two (2) days, after
notification to submit the omitted information. If the omitted information is not received
within two (2) days, the Bidder shall be deemed non-responsive and the Bid Submission will
be deemed “Incomplete”:

A. Bid Form/Pricing Page: Provide all required information.

B. Material Safety Data Sheet: Bidder shall include Material Safety Data sheet.

C. Minimum Award Agreement: (See page 20 of 29 pages)

D. Minimum Delivery Agreement: (See page 21 of 29 pages)

E. Acknowledgement of Receipt of Addenda (if any): Vendor shall include
acknowledgment of receipt of addenda (if any) in their sealed bid. The vendor may provide
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an initialed copy of each addendum or initial the appropriate area on the bid form (pricing
page). It is the bidder’s responsibility to ensure that they have received all addenda.

The foliowing items will be required of the recommended vendor(s) prior to the award
of the contract. After notification, the recommended vendor(s) will have five (5)
business days to provide the information below, or the next responsive, responsible
bidder will be recommended for award.

1). Business License: Vendors located in Muscogee County shall submit a current copy of
their City of Columbus business license. If the business is not located in Muscogee County
and has proof of being propetly licensed by a municipality in Georgia, and paid applicable
occupation taxes in that city, the vendor will not be required to pay occupation taxes in
Columbus, Georgia.

If the business location is not in Georgia, vendor must provide a current copy of their active
Atticles of Incorporation from the State and/or a current business license from the City/State
in which business is located.

If you have questions regarding this requirement, please contact Yvonne Ivey, Occupation Tax
Supervisor, 706-225-3091.

2). W-9 Form Request for Taxpaver Identification Number and Certification: Provide all
information requested. (See Attachment A)

BIDS MUST REACH THE OFFICE OF PURCHASING NO LATER THAN 2:30 P.M. ON
BID OPENING DATE. BIDS RECEIVED AFTER 2:30 P.M. WILL NOT BE ACCEPTED
UNDER ANY CIRCUMSTANCES.

YOUR BID MUST BE DELIVERED SEALED IN AN ENVELOPE OR PACKAGE. FOR
PROPER IDENTIFICATION, THE BIDDERS COMPANY NAME, COMPLETE ADDRESS
AND THE BID NAME AND NUMBER SHOULD APPEAR ON THE EXTERIOR OF THE
ENVELOPE OR PACKAGE. NO FAX RESPONSES WILL BE ACCEPTED.

MAIL OR HAND DELIVER BID TO: COLUMBUS CONSOLIDATED GOVERNMENT
PURCHASING DIVISION
STHFLOOR-GOVERNMENT CENTER TOWER
100 10TH STREET
COLUMBUS, GEORGIA 31902-1340

IX. AWARD

Bid will be awarded by individual section or by total contract value, whichever is in the best interest
of the City. The City reserves the right to reject any and all bids if not submitted according to
specifications. If after the award of the bid, it is found that an item does not meet the bid
specifications or is of an inferior quality, the bid will be awarded to the next lowest, responsible
bidder.

X. ORDERING/DELIVERY/INVOICE
a). Ordering: After contract award, orders will be placed on an “as needed basis” by phone or
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purchase order. All orders must be delivered no later than 3 days after receipt of phone or purchase
order. It is the vendor's responsibility to notify the City at the time an order is placed if delivery
cannot be met in the specified time. Inability to make delivery within the specified time will give the
City the right to purchase from the next lowest vendor.

b). Delivery: It will be the responsibility of the Contractor(s) to deliver orders as specified to the
address listed below:

Fleet Management
1011 Cusseta Road

Columbus, GGeorgia 31901

ALL FREIGHT/SHIPPING/DELIVERY CHARGES MUST BE INCLUDED IN THE UNIT COST.
NO ADDITIONAL FREIGHT/SHIPPING/DELIVERY CHARGES WILL BE AUTHORIZED FOR
PAYMENT.

¢). Invoices: Invoices shall reference the bid number (RFB No.19-0039) and forwarded to
Columbus Consolidated Government, Accounting Division, P. O. Box 1340, Columbus, Georgia
31902-1340.

XI. TERMINATION OF CONTRACT

Default: Ifthe contractor refuses or fails to perform any of the provisions of this contract with such
diligence as will ensure its completion within the time specified in this contract, or any extension
thereof, otherwise fails to timely satisfy the contract provisions, or commits any other substantial
breach of this contract, the Purchasing Division Director may notify the contractor in writing of the
delay or non-performance and if not cured within ten (10) days or any longer time specified in
writing by the Purchasing Division Director, such director may terminate the contractor's right to
proceed with the contract or such part of the contract as to which there has been delay or a failure to
properly perform.

In the event of termination in whole or in part the Purchasing Division Director may procure similar
supplies or services, from other sources, in a manner and upon terms deemed appropriate by the
Purchasing Division Director. The contractor shall continue performance of the contract to the
extent it is not terminated and shall be liable for excess costs incurred in procuring similar goods or
Services.

Compensation: Payment for completed supplies delivered and accepted by the city shall be at the
contract price. The City may withhold from amounts due the contractor such sums as the Purchasing
Director deems to be necessary to protect the City against loss because of outstanding liens or claims
of former lien holders and to reimburse the City for the excess costs incurred in procuring similar
goods and services.

Excuse for Nonperformance or Delayed Performance: Except with respect to defaults of
subcontractors, the contractor shall not be in default by reason of any failure in performance of this
contract in accordance with its terms, if the contractor has notified the Purchasing Division Director
within 15 days after the cause of the delay and the failure arises out of causes such as: acts of God;
acts of public enemy; acts of the City and any other governmental entity in its sovereign or
contractual capacity; fires; floods; epidemics; quarantine restrictions; strikes or other labor disputes;
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freight embargoes; or unusually severe weather. If the failure to perform is caused by the failure ofa
subcontractor to perform or to make progress, and if such failure arises out of causes similar to those
set forth above, the contractor shall not be deemed to be in default, unless the supplies or services to
be furnished by the subcontractor were reasonably obtainable from other sources in sufficient time to
permit the contractor to meet the contract requirements.

Upon request of the contractor, the Purchasing Manager shall ascertain the facts and extent of such
failure and, if such the Manager determines that any failure to perform was occasioned by any one or
more of the excusable causes, and that, but for the excusable cause, the contractor's progress and
performance would have met the terms of the contract, the delivery schedule shall be revised

accordingly.
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RFB PRICING FORM
CUSTODIAL SUPPLIES
RFB NO. 19-0039

NAME:

ITEM
DESCRIPTION

Brand Name

COMPANY NAME:
Unit Estimated
Size Usage

Case

125

Unit
Price

Total
Price

2, TOILET CHEMICAL; USED IN PORTABLE
TOILETS

Case

L

ﬂ,

1. CASCADE: 6/85 OZ. Case 12
2. BLEACH; 6, OR WHITENER; 15% CIILORINE:; Case 800
3. IVORY DISHWASHING LIQUID; Case 55
25/12.6 07 BOTTLE PH:13
4. TIDE; 15/32 OZ Case 75
1. CARPET DEODORIZER, I2 oz can Case 30
7. DEO ROUND URINAL: INDIVIDUALLY WRAPPED; Dozen 300
407,
3. DEO BLOCK URINAL SCREEN Case 100
4. DEO WALL BLOCKS W/HANGER; 24 OZ Dozen 36
5. DEO TOLIET BOWEL HANGING URINAL
Case 100
6. DEO AIR FRESHNER: WALL PLUG-INS; GLADE
REFILLS 1.34 FL.0Z; AIR WICK REFILLS 1.34 FL Case 100
0z
7 DEO AIR FRESHNER: REFILL FOR METERED
DISPENSER 5.3 OZ TO 7 OZ Case 300
(CHERRY, VANILLA, CINNAMON, CITRUS, POWDER
MIST, APPLE HARVEST, FLORAL BOUQUERT,
EXOTIC GARDEN & LAVENDER)
8. DEO AIR FRESHENER MISTY DISPENSER Case 50
9. DEO CHERRY (BID) CONCENTRATED LIQUID; 4/1
GAL Case 1200
10. DEO ECOBREEZE LIQUID AIR FRESHENER;
I GAL ' Case 100

e S ; e

1. DISINFECTANT CLEANER; WITH PURE PINE OIL.

PINESOL OR EQUAL 3/144 OZ. Case 24
2. LEMON / PINE: GALLON

ACTIVE INGREDIENTS 5% Case 1200

INERT INGREDIENTS 95%
3. DISINFECTANT SPRAY; HOSPITAL STRENGTH . 100

asec

AEROSOL CAN12/18 OZ.

4. DISINFECTANT SPRAY; LYSOL (18
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CONCENTRATED RESTROCM FLOOR & SURF

1. PLEDGE LEMON SCENT; {AEROSOL CAN} 12
CANS PER CASE

Case

24

NAME: COMPANY NAME:
ITEM Brand Name Unit Estimated Unit Total
DESCRIPTION Size Usage Price Price
OZ. AEROSOL CAN) 12/18 OZ. Case 100
5. TUB & TILE MILDEW CLEANER - 4/1 GAL PER Case 200
C8
6. HAND SANITIZER, INSTANT CONCENTRATED
24/4 Q7. Case 100
7. DISINFECTANT CLEANER; CREW, NON-ACID
Case 100

UPHOLSTERY CLEANER SPRAY CAN, 14 oz Can

1. INSECT REPELLANT; OFF OR EQUAL

Case

Case

10

60

2. WASP SPRAY; AEROSOL 12 CANS PERCASE

Case

120

3. CRAWLING & FLYING INSECT SPRAY; AEROSOL
12 CANS PER CASE

Case

120

4. FIRE ANT KILLER - WHITE POWDERED
INSECTICIDE; CONTAINS: PYRETHRINS 1.00%,
PIPERONYL BUTOXIDE, TECHNICAL 10.00%;

AMORPHOUS SILICA GEL; 40.00%; INERT
INGREDIENTS 49.00% (DEADLINE BY ATCO; 797-

A BY STATE CHEMICAL OR EQUAL

SR

Case

1. GLASS CLEANER; 12/1 QT BOTTLES W/ TRIGGER

Case

1. IVORY BATH SOAP; Case 36
96 BARS PER C§; 3.5 OZ SIZE BAR

2. ANTIBACTERIAL LIQUID (DAIL} SOAP 4/1 PER Case 150
GALLON

3. LAVA HAND SOAP; INDV PKG.; Case 175
48 BARS PER C8; 4.5 OZ, SIZE BAR

4. DAIL HAND SOAP LIQUID PUMP 7.5 0Z; 12 Case 200

BOTTLES PER CASE

5. SOAP; PURELL; HAND SANITIZER REFILL; SIZE Case 200
ML 24 FL. OZ; PK 6 PER CASE

6. SOAP; PURELL; 5392 HAND SANITIZER REFILL Case 160
FOR SIZE DISPENSER; 1200 ML, PK 2 PER CASE

7. SOAP FOAM; GOJO; 5362 ANTIBACTERIAL SOAP Case 100
BOTTLE REFILL FOR DISP;1200 ML PK 2 PER

8. SOAP FOAM; GOJO; 5361 SOAP W/SKIN COND Case 100
REFILL FOR DISPENSER,; 1200 ML PK 2 PER CASE

9. SOAP FOAM, GOIO; 5161 SOAP FOR DISP (PARK Case 300
SERV; SIZE 1250 ML PK 3 PER CASE

10. SOAP HAND; GOJO JAR4.5LB Case 75

50

2. WINDEX; 12/1 QT BOTTLES WITH TRIGGER

1. 409 CLEANER; 12/1 QT BOTTLES WITH TRIGGER

Case

Case

200

200

2. ALL PURPOSE LIQUID CLEANER;409 OR EQUAL;

Case

12
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NAME: COMPANY NAME:
ITEM Brand Name Unit Estimated Unit Total
DESCRIPTION Size Usage Price Price
12 QTS PER C§
3. AJAX; OR COMET; 30; 21 OZ CONTAINERS PER Case 150
4. E-7Z OFF OVEN CLEANER; SPRAY CANS Case 60
CASE OR EQUAL
5. S.0.5.PADS; 12/15 OZ. Case 15
6. HEAVY DUTY SCRUBBING PADS Case 20
HD 69; 10/BX; 12 DZ/CASE
7. SPIC N SPAN; 27 OZ. BOX Case 150
8. TOILET BOWL CLEANER; NON-ACID; 12 QTS PER Case 150
CASE
9. WASH AND WAX CLEANER; FOR
AUTOMOBILES, TRUCKS, ETC... FOAMING, FREE Case 200
RINSING PRODUCT THAT LEAVES A SHINE,
10. STAINLESS STEEL SPONGES (400 SERIES) Case 10
11. DEGREASER/CLEANER TWISTER
INDUSTRJAL STRENGTH CAUSTIC CLEANER; Case 200
HIGHLY CONCENTRATED
12, CARPET SPOT REMOVER Case 10
13. CARPET SHAMPOO Case 36
14. GUM REMOVER Case 4
15. OIL DRY Bags 1200
16. EMULSIFYING DEGREASER Case 24
CONTAINING NO CELLO SOLVES OR HARSH
SOLVENTS.
17. ARMOUR ALL TRIGGER SPRAYER —6/CS, 28 OZ Case 10
18. DUST MOP TREATMENT SPRAY 12/CASE, 18 OZ Case 10
19. URINAL SCREENS Case 300
20. STAINLESS STEEL CLEANER; WATER BASED Case 20
AEROSOL CAN 12 PER CASE
21. STAINLESS STEEL CLEANER & POLISH Case 20
AFROSOL CAN 12 PER CASE
22, MIXED RAGS Case 400
23. PORTABLE PORTA POTTY; STYLE 268, 2 LEVEL, Each 30
6.3 GAL
24, LIFT QUT GROUT & TILE CLEANER, 12/32 OZ Case 100
1. 24K FLOOR FINISH — 4/1 GAL PER CASE Case 240
2. FLOOR FINISH WAX (HIGH GLOSS) - 4/1 GAL Case 20
PER CASE
3. FLOOR RESTORATION —4/1 GAL PER CASE Case 20
4, FLOOR SEALER —4/1 GAL PER CASE Case 20
5. FLOOR STRIPPER — { NON AMMONIATED) 4/1 Case 240
GAL PER CASE
6. FLOOR TWO IN ONE SPRAY BUFF/MAINTAINER Case 20
—4/1 GAL PER CASE
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COMPANY NAME:

NAME:
ITEM Brand Name Unit Esfimated Unit Total
DESCRIPTION Size Usage Price Price
7. 24K FLOOR FINISH — 55 GAL DRUM Drum 10
Drum 10

8. FLOOR STRIPPER — ( NON AMMONIATED) 33

GAL DRUM

GRAND TOTAL ESTIMATED CONTRACT VALUE §
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REB PRICING FORM
CUSTODIAL SUPPLIES
RFB NO. 19-0039

MINIMUM AWARD AGREEMENT

VENDORS ARE REQUIRED TO COMPLETE AND RETURN THIS PAGE WITH BID. FAILURE TO
INCLUDE THIS PAGE WITH BID WILL RENDER BID INCOMPLETE.

EACH BIDDER MUST PROVIDE THE MINIMUM AWARD THEY ARE WILLING TO HONOR;
EITHER MINIMUM QUANTITY OR MINIMUM DOLLAR VALUE.

Bidders are required to provide this information to save time and delivery lags. If it is not beneficial for a vendor to
accept an award under a certain quantity or doflar value, advance notice is required.

Vendors will receive written notification of line-item award(s). Consequently, the Purchasing Division will not call to
verify your acceptance of an award. A great deal of time and effort is utilized conferring with vendors to confirm if
they will supply the goods bidded. As aresult we have found that bidders who do not receive a substantial portion ofa
bid decline to supply their awarded items. We must assume, by submitting a bid for a particular item(s), a vendor is
responsible and responsive to supply said item(s). If with all good intentions, bidder cannot supply the item(s} awarded,
it is the responsibility of the bidder to submit written notification to the City.

In addition, the City will not call to verify unit sizes and brand names. The bid specifications require complete
information, to include brand names, unit sizes, etc.

(NAME OF COMPANY)

WILL COMMIT TO HONOR A MINIMUM NUMBER OF LINE ITEMS
OR
A TOTAL DOLLAR VALUE OF NOT LESS THAN $
By signing below, the authorized representative understands and agrees that if our company is the apparent low bidder
for a total of line items less than the number of line items listed above, or if our company is the apparent low bidder for

a total amount less than the dollar value listed above, the line items will be awarded to the next low responsible,
responsive bidder:

SIGNATURE OF AUTHORIZED REPRESENTATIVE DATE OF SIGNATURE

"PRINT" NAME OF AUTHORIZED REPRESENTATIVE”
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RFB PRICING FORM
CUSTODIAL SUPPLIES
RFB NO. 19-0039

MINIMUM DELIVERY AGREEMENT

VENDORS ARE REQUIRED TO COMPLETE AND RETURN THIS PAGE WITH BID.
FAILURE TO INCLUDE THIS PAGE WITH BID WILL RENDER BID INCOMPLETE.

BIDDER SHALL STATE BELOW THE MINIMUM DELIVERY ORDER
(THE SMALLEST ORDER AMOUNT ACCEPTABLE FOR DELIVERY)

COMPANY NAME

SIGNATURE OF AUTHORIZED REPRESENTATIVE DATE OF SIGNATURE

"PRINT" NAME OF AUTHORIZED REPRESENTATIVE”
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RFB PRICING FORM
CUSTODIAL SUPPLIES
RFB NO. 19-0039

The undersigned hereby declares that he has/they have carefully examined the specifications herein referred to and will provide all
services and terms of the Columbus Consolidated Government.

Vendor agrees to deliver within three (3) days after receipt of phone order or purchase order,

Yes. No.
BUSINESS NAME COMPANY TAX ID¥#
BUSINESS STREET ADDRESS CiTY STATE ZI1P CODE

(P. O. Boxes will Render Bid Incom plete)

BUSINESS REMITTANCE/MAILING ADDRESS CITY STATE ZIP CODE
PHONE NUMBER FAXNUMBER E-MAIL ADDRESS
SIGNATURE OF AUTHORIZED REPRESENTATIVE ‘ DATE OF SIGNATURE

"PRINT" NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

PLEASE INITIAL IF BUSINESS IS MINORITY OR WOMAN OWNED: IF NOT, "N/A':

MINORITY OWNED: WOMAN OWNED:
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o W9

(Rev. Cctober 2018)
Cepartinent of the Treasury
Internal Aavenue Sarvice

Request for Taxpayer
ldentification Number and Certification

» Go to www.rs.gov/FormWa for instructions and the latest information.

ATTACHMENT (A)

Give Form to the
requaster. Po not
send fo the IRS,

1 Nama {as shovm cn your incoma tax raturn). Nams is required on this line; do not leave this ine blank.

2 Business namef/dlsragarded entity name, if different from akove

following sever boxes.

E] Individual/sale propristor or |:| G Corporation

single-member LLG

] Other (see Instructons) »

L_} 5 Caorparatlon

ﬂ Limtted liabiity company. Fnter tha tax classification {C=C corporation, 5=5 corporation, P=Fartnership) »
Note: Check the appropriate box I the fine abave for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
t1.C if the LLG is classified as a single-memhber LLC that js disregardad from the owner unless the ouner of the LLC [s
another LLC that is not disregarded from the owner for U5, federal tax purposes, Otherwise, a single-member LLC that
is disregarded fom the owner should check the appropriate box for the tax classifleation of s owner.

3 Check appropriate box for federal tax classification of the person whose nama Is entered on line 1, Check only one of the | 4 Exemptions {codes apply only to

certaln ertitles, not Individuals; see
Instruations on page 3):

O Parinership |:| Trust/astate

Exsmpt payag code {if any|

code (if any}

Appied lo acoounts maintained aitsics the 1.S,)

5 Address {numbey, street, and apt. or suite no.) See instructions.

Aequester's name and addrass (optlonaly

Print or type.
See Specific Instructions on page 3.

6 Clhy, stats, and 2iF cade

7 List aceount number(s) here (opilonal)

IEXYAW  Taxpayer identification Number (TIN)

Enter your TIN in the appropriata box. The TiN provided must match the nama given on line 1 to avoid

backup withholding. For individuals, this is ganeraily your sacial security nurnber (SSN). However, for a
residant affen, sole prapristor, or disregarded aentity, see the instructions for Part [, later. For other - -
antities, 1t is your employer identification number (EIN), I you de not have a number, see How fo gel a

TiN, lataer.

Note: If the account Is In more than one name, sas the instructions for Iine 1. Also ses What Name and
Numbsr To Give the Requastar for guidsiines an whose numbar to enter,

Saclal sacurity number

or
Employer identification number

Partll Centification

Under penalties of perjury, | ceriify that:

1. The number shown on this form s my corect taxpayer identification number {or I am waiting for a number to be lssued to me); and
2, | am nat subject to backup withholding because: (a) 1 am exempt from backup withholding, or (o} | have not been notifisd by the Infemal Revenue
Sarvice (IRS} that | am subject to backup withholding as a reault of a failure to report all Interest or dividends, or (c) the IRS haa notified me that | am

no longer subject o backup withholding; and
3. | am a U.S. eitizen or other LS, person {defined below}; and

4. The FATCA code(s) entered on this form (f any} indicating that | am exempt from FATCA reporting is correct,

Certification instructions. You must cross out flem 2 above if yotz have keen notified by the IRS {hat yeu are currently subject to backup withholding because
you have failed to rapart all interest and dividends on your fax return. For reaf estate transactions, item 2 doss not apply. For mortgage interest paid,
acquisition or abandonment of secured propery, cancellation of debt, cantributions to an indlviduat retiremeant arrangement (8A}, and generally, payments
other than Interest and dividends, you ara not raquired to sign the cerification, but you must provide your correct TIN. See the instructions for Part |, tater.

Sign Signatura of
Here U.S. person >

Data >

General Instructions

Sectian raferences are to the Internal Revenue Code unleas otharwise
noted.

Future developmants, Far the latest information about develepments
retated to Form W-9 and its instructions, such as legislation enacted
after they wera published, go 1o www.irs.goviFormiva,

Purpose of Form

An individuaf or entily (Form W-8 requester) who is required to fils an
infarmation return with ths IAS must obtain your correct taxpayer
idsniffication number {TIN) which may be your soclal sacurity number
(SSN), individua! taxpayar identification number (TIN), adoption
taxpayer Identification number {ATIN), or amployer identification number
(EIN), to report on an Infarmatfon retum the amount paid te you, or other
amnount reportable on an information return. Examples of nformation
retuens include, but ara not limited to, the following.

* Form T099-INT {Inferest eamed or pald}

» Form 1099-DiV (dividends, including those from stocis of rmutesal
funds)
» Form #088-MISG (various types of Income, prizes, awards, or gross
proceeds)
» Farm 1009-B {stock or mutual fund sales and certain othar
transactions by brokers}
* Form 1099-5 {proceeds from real estate transactions)
+ Form 1099-K {merchant card and third party netwerk transactions)
= Form 1088 [home mertgage Interest}, 1098-E (student foan Interest),
1098-T fwition)
* Form 1089-C {cancefed debt)
« Form 1088-A {aequisition or abandonment of secured property)

Use Farm W-8 enly If you are a U.S. person (including a rasldent
alien), to provide your correct TIN,

If you do not retum Form W-3 to the requiester with a TIN, you might
be subjact to backup withholding. See What is backup withhelding,
later. !

Cal. No. 10231X
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By signing the filed-out form, you:

1. Gertify thai the TIN you are giving is correct (or you are waiting for a
number to be issved),

2. Gertify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you ars a U.S. exempt
pavea. If applicable, you are also certifying that as a U.S. person, your
alfacable share of any partnership income from a U.S. trade or business
is not subjact to the withholding tax on fareign partners' share of
effectively connected income, and

4, Certlfy that FATCA code(s) entered on this form (i any) indicating
that you ars exempt from the FATCA renarting, |s correct. See What is
FATCA reporting, Jater, for further information.

Mote: If you are a U.S. person and a requestar gives you a form othar
than Form W-0 to raguest your TIN, you must use the requester’s fotm if
it is substantially similar to this Form W-8.

Definition of a U.S. person. For federel tax purposes, you ara
considered a U.S. persen if you ara:

« An individual who is & U.S. citizen or U.S. resident alien;

« A partnership, corporation, company, of association created or
organized In the United States or undar the laws of the United States;

s An estate (other than a foreign estate); ar
= A domestic irust (as defined in Regulations section 3¢1.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax under sectlon 1446 on any foreign pariners' share of effectively
connected taxabis income from such business. Furiher, in certain cases
whera a Form W-3 has not been receivaed, the rules under section 1446
raqulre a partnership to presume that a partner is a foreign person, and
pay the saction 1446 withholding tax. Therefore, if you are a LLS. person
that Is a partner in a partnership conducting a trada or business in the
Unitad States, provide Form W-9 to the partnership to astablish your
U.8. status and avoid saction 1448 withholding on your share of
partnership income.

In the cases helow, the following person must give Form W-8 to the
partnership for purposas of establishing fts U.S. status and avaiding
withholding on its allocable share of net incorne from tha partnership
conducting a trade or business ir the United States.

= |n the case of a disregarded entity with & L1.5. awnet, the LS. owner
of the disregarded entity and not the entity,

+ In the case of a grantor trust with a U.8. grantor ar other U.S. owner,
ganeraily, the LS, grantor or other U.S. owner of the grantor trust and
nat tha trust; and

= |n the case of a LLS. trust (other than a grantor trust), the U5, trust
{other than a grantor trust) and not the beneficiaries of the trust,

Foreign person, i you are a fareign persen or the U.S. branch of a
foraign bank that has elected %o be treated as a L1.5, person, do not use
Form W-9. Instaad, use the appropriate Form W-8 or Form 8233 {sse
Pub. 515, Withhelding of Tax an Nonresident Afiens and Foreign
Entities}.

Nonresident alien wha becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate L.S. tax on certaln types of Income. However, most tax
treatias contain a provision known as a “saving clause.” Exceptions
apecified in tha saving clause may permit an exemation from tax to
continue for cartain types of income even after the payes has ctherwise
hecome a U,S. resident alien for {ax purposes.

It you are a 1.5, resident alisn who s relying on an excaption
cantained in the saving clause of a tax treaty to claim an exemption
from LS. iax on certain types of income, you must attach a statement
to Form W-9 that specities the following five items.

1, The treaty country. Generally, this must be the sama treaty under
which you claimed exemption from tax as a nonrasidant alian.

2. The freaty article acldressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The bype and amaurt of Incoma that qualifies for the exemption
from tax.

K, Sufficlent facts to justily the exemption from tax under the terms of
the treaty article.

Example. Articie 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income raceived by a Chinese
student temporarily present in the United States. Under U.S. law, this
studant will become a resident alian for tax purposas if his or her stay in
the United States exceeds & calendar years. Howaever, paragraph 2 of
tha first Protocol ta the Li.8.-China treaty (dated April 30, 1984} allows
tha provisions of Article 20 to continue ta apply even after the Chinase
student bacomes a resident zllen of the United States, A Chinese
student whe qualliles for this exception {under paragraph 2 of the first
protocel) and Is relying on this exceptlon to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that Includas the Information described above te
support that axemption,

If you are a nonresident alien ar a foreign entity, glve the requester the
appropriate completed Forrm W-8 or Form 8233,

Backup Withholding

What is backup withholding? Persons making cerlain payments tc you
raust undar certain conditions withheld and pay to the IRS 24% of such
payments, This Is called “backup withhoiding.” Payments that may be
subiact to backup withholding include intersst, tax-exempt interest,
dividends, broker and barter axchange transactions, rants, royalties,
ronernployea pay, payments made in settlement of payment card and
third party network transactions, and certain payments frem fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject o hackup withholding on payments you
receive If you give the requester your corract TIN, make the proper
cetilfications, and report all your taxable Intarest and dividends on your
tax raturn,

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the reguester,

2. You do not certify your TIN when requirad {ses the instructions for-
Part Il for details),

3. The IRS tells the requestsr that you furnished an Incorrect TIN,

4. Tha IRS tells you that you are subject to backup withhoiding
bacause you did not rapori all your interest and dividends on your tax
return {for reportable interest and dividenids only), or

8. You do not cerfify to the requester that you are not subject to
backup withhoiding under 4 above (for repartable interest and dividend
accounts opened aftar 1983 only).

Certain payees and payments ars exempt from backup withhaelding.
See Exempt payee code, [ater, and the separate Instructions for the
Requester of Form W-2 for more Informatlon.

Also see Special rules for partnerships, earier.

What is FATCA Reporting?

The Forsign Account Tax Compiiance Act FATCA) requires a
participating foreign financial institution to report all United States
account halders that are specified United States persons. Certaln
payess are exampt from FATCA reporting. See Examption from FATCA
reporting cods, later, and the Instructions far the Requester of Form
W-9 for more information. -

Updating Your Information

You must provide updated information to any person to whom you
claimed te be an exampt payes if you are no longer an exempt paysa
and anticipate recetving ranartable payments in the futurs from this
person, For exampie, you may need to provide updated Infarmatlon if
you are a G corporation that elects 1o be an S corporation, or if you no
longer are tax exsmpt. in addition, you must furnish a new Form W-9 if
the hame or TIN ghanges for the account; for example, if the grantor of a
grantor trust dies.

Penalties

Faitura ta furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subjsct 1o a penalty of $50 for each such failure
unless your faliure is due to reascnable cause and not to willful neglect.

Givil penalty far false information with respest to withholding. If you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject te a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying
certifinationa or affirmations may sublect you to criminal penalties
including fines and/or imprisorment.

Misuse of TINs. I the requester discloses or uses TINs in violation of
fadaral faw, the raquaster may be subject to civil and criminal penalties.

Specific Instructions

Line t

You: must enter ane of the following on this line; do not Jeave this fne
blank, The name should match thie name on your 1ax relurn.

If this Farm W-4 is for a jeint account (cther than an aceount
maintained by a forelgn financial institution (FFN), st first, and then
circle, the name of the parson or entity whose number you enterad in
Part | of Form W-8. If you are providing Farm W-9 fo an FFl to documnent
a joint account, each holder of the account that is a U.S. person must
provide a Form W-4.

a. Individual, Generally, anter the name shown on your tax return. If
you have changed your [ast nama without informing the Social Security
Administration {3SA) of the name change, enter your first name, the last
name as shown on your saclal security card, and your new last name.
Note: ITIN applicant: Enter your individual name as It was entered on
your Forrm W-7 application, line 1a. This should also be the same as the
name you entered on the Farm 1040/1040A/1040EZ you filed with your
application.

b. Bole proprictor or single-member LLG, Enter your individual
name as shown on your 1040/1040A/1040EZ on line 1, You may enter
your husinass, trade, or “doing business as” (DBA) name on line 2.

c. Parmership, LLG that is not a single-member LLG, C
corporation, or 8 corporation. Enter the entity's name as shown on the
entity's tax return on ing 1 and any business, trade, or DEA name on
Ine 2.

d. Other entities. Enter your name as shown on required U.S. federal
{ax documents on line 1. This name should match the name shown on the
charter or other legal desumeant creating the sntity. You may entar any
business, trade, or DBA name on line 2.

s. Disregarded entity. For U.S. federal tax purposes, an entity that is
‘disregarded as an enilty separate from its owner Is treated as a ‘
“disregarded entity.” Sea Regulations section 301.7701-2(c){2)(iii). Enter
the owner's name on line 1, The name of the entity entered cnline 1
shoutd never be a disregarded entity, The name on fine 1 should be the
name shown on ihe income tax return on which the incame should be
reported, For example, If a forsign LLG that is reated as a dieregarded
entity for U.S. federal 1ax purposes has a single owner that is a U.S.
person, the U,S. owner's nams i8 required ta be provided online 1. If
the diract owner of the entity is also a disregarded entity, enter the first
wwner that is not disregarded for federal tax purposes. Enter the
disregarded entity's name on fine 2, “Business name/disregarded antity
name.” If the owner of the disregarded entity is 2 foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-8,
This is the case even if the foreign persen has a U.S., TIN.

Line 2

If you have a business name, trade name, DBA name, of disragarded
entity name, your ray enter it on llhe 2.

Line 3

Chack the appropriate bex on line 3 fer the U.S. federal tax
classification of the person whose name is entered on line 1. Check enly

one box on line 3,

Page

IF the entity/person on line 1 is
afn). ..

THEN check the boxfor. ..

s Corporaticn

Gorporation

s Individual

» Sole propristarship, or

* Single-member limitad liabllity
company {LLC) ownred by an
individual and disregarded far LL.8.
federal tax purposes.

Individual/sole proprietor or single-
member LLC

» LLC treated as a partnership for
U.8. federal tax purposes,

+ LLG that has filed Form 8832 or
2553 to ba taxed as a corparation,

Limfted iiabifity company and enter
the appropriate tax classification.
{P= Partnership; C= G corparation;
ar 8= § corporation)

or
+ LLC that is disregarded as an
entity separate [rom its owner but
the owner is another LLC that is
not disregarded for U.S5. federal tax

purposes.
s Partnarship Parinership
» Trust/estats Trust/estste

Line 4, Exemptions
If you ara exempt from backup withholding and/or FATGA reporting,
enter in the appropriata space on line 4 any code(s) that may apply to
yau.
Exempt payee code.
» Generaily, individuals (including sofe proprietors) are not exempt from
hackup withholding.
s Except as provided below, corporations are axempt from backup
withholding for certain payments, including interest and dividends.
» Corporatians ara not axampt frem backup withholding for payments
madein sattlemant of payment card or third party network transactions.
= Corporations ara not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to aftormeys, and corporations
that provide medical or health care services are nat exempt with respect
to payments repcrtable on Form $088-MISC.

The following codes identify payees that are exempt from backup
withhelding, Enter the appropriale code in the space In line 4.

1-~An organization exempt from tax under section 501(a), any IRA, or
a custadial account under section 403(b}(7} if the accaunt salisfies the
requiraments of section 401{f)(2)

2—Tha United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.8. commonwealth or
possession, or any of their political subdivisions or instrumentalities

A—A foreign gevernment or any of its pofitical subdivisions, agencies,
or instrumentalities

5—A corporation

6—A dealer in securities or commedities required to register in the
Linited States, the District of Columbizg, or 3 1.8, commanweatth or
possassion

7—A futures commission merchant registered with the Commaodity
Futures Trading Cammission

8- Areal estate Investment trust

9--An entlty registerad at all tmes during the tax year under the
Investment Gompany Act of 1840
10—A commen frust fund operated by a bank under saction 584(a)
11 —A financial Institution
12—A middleman known in the fnvestment community as a nomines ar
sustodian
13—A trust exempt from tax under section 664 or described in section
4947
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Tha following chart shows types of payments that may be exempt
from backup withholding. The chart applies 1o the exempt payees listed
above, 1 through 13,

THEN the payment is exempt
for... .

IF the paymentisfor...

All exempt payeas sxcapt
for 7

Interesi and dividend payments

Exempt payees 1 through 4 and 6
through 11 and all C corporaticns.
S corporations must not enter an
exampt payee code bacause they
are exempt only for sales of
noncoveraed securities acquired
prior to 2012,

Braker transaciions

Rarter exchangs fransactions and | Exempt payses 1 through 4

patranage dividends

Payments over $600 requirad to be | Generally, exempt payeas
reported and direct sales over 1 through 5°
$5,000°

Payments made in settlement of Exempt payees 1 through 4
payment card or third party networld

transactions

1 See Form 1098-MISC, Misseiianecus Income, and its instructions.

2 Howevar, the foltowin% gayments made fo a corporation and
reportable on Form 1089-MISC are not exempt from backup

withhotding: medical and health care payments, attormeys’ fees, gross
proceeds paid to an aitbrnaey reportable under saction 8045(f), and
payments for servicas pald by a federal executive agency.
Exemption fram FATCA reporting code. The following codes identlfy
payaes that are exempt from reporting under FATCA. Thess codes
apply to persons submitting this form for accounts maintained cutside
of the Unitad States by cartain fareign financial institutions. Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form If you are uncertain if the financlgl institution is
subject to thase requirements. A requester may indicate thai a code Is
not required by providing you with & Form W-8 with “Nat Appiicabla” {or
any similar indication) writien or printed on the line for a FATCA
exemption code.
A—An organization exempt from tax under saction 501(a} or any
individual retirerment plan as defined In section 7701 (a){37}
B—The United States or any of its agencies or instrumentalities

G—A state, the District of Columbia, a U.S. commonwaalth or
possession, or any of thelr political subdivisions or instrumentalities

D— A corporation the stock of which is regularly traded on one or
mare astablished securities markets, as described In Regulations
section 1,3472-1(c)(1){}

E—A corporation that is a member of the same expanded affiliated
group as a corporation desctibed in Regulations section 1.1472-1{c){1}(1

F—A dealar in securities, commodities, or derivative financial
instruments (inchiding notional principal contracts, futures, forwards,
and options) that Is reglstered as such under the laws of the United
States or any atate .

G—A raa astats investment trust

H—A regulated fnvestrnent company as defined in section 851 of an
entity reglsterad at alt imes during the tax year undsr the Investment
Company Act of 1940

[—A comman trust fund as defined in section 584(a)
J—A bank as defined in section 581
K—A broker

L —A trust exempt frorn tax under section 664 or described in saction
4947{2)(1)

M—A tax exernpt trust under a section 403() plan or section 457(g)
plan

Note: You may wish 1o consult with the financial institution requesting
this form to determine whethar the FATGA code and/or exempt payse
cade should be complated.

Lines

Enter your address {numbar, strest, and apartment or suite number).
This ls where the requester of this Form W-8 will mail your information
retutna. If this address differs from the ona the requester already has on
file, write NEW at the top. If a new address is provided, thare s sifil a
chanea the old address will be used untll the payar changes your
address in their records,

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident afisn and
you do nat have and are nat sligible to gt an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN), Enter it in the scclal
security number box. If you do not have an ITIN, see How to get a TIN
balaw.

If you are a sole propristor and you have an EIN, you may enter eithar
your SSN or EIN.

If you are a single-member LLG that Is disregarded as an entity
separate from its owner, enter the owner's SSN (or EIN, if the owner haz
one). Ba not enter the disregarded entlty’s EIN, If the LLC is classified as
a corporation ar partnership, enter the entity’s EIN.

Note: Ses What Name and Number To Give the Requester, tater, for
further clarification of namea and TIN combinatians,

How to get a TIN. If you do not have a TIN, apply for ane immediately.
To apply for an $8N, get Form 58-5, Application for 2 Social Security
Card, from your local SSA office or get this farm cniine at

www. SSA.gov. You may alsa gat this form by calling 1-800-772-1213.
Use Farm W-7, Appilcation for IRS Indlvidual Taxpayer Identification
Nurnber, to apply for an ITIN, or Form $8-4, Application for Emgloyer
|dentification Number, to apply for an EIN. You can apply for an EiN
onithe by aceessing the IRS website at www.lrs.gov/Businasses and
clicking on Employer [dentification Number (EIN) under Starting a
Business. Go to www.irs.gav/Forms to view, downioad, or print Form
W-7 and/ar Form 88-4, Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or 58-4 mailed to you within 10
husiness days.

If you are asked to complete Form W-9 hut do not have a TIN, apply
for a TIN and write “Applied For” in the space for the TIN, sign and date
the form, and give it to tha requester. Far interest and dividend
paymants, and certain payments mads with respect to readily tradable
instruments, generally you will have 80 days to get a TIN and give it to
the requaster bafora you are subjact to hackup withholding on
payments. The 60-day rule does not apply to ather types of payments.
You will be suijact to hackup withhiolding on all such payments uniil
you provide your TIN to the requester.

Note: Entering "Applled Far® means that you have already applied for a
TIN cr that you intend to apply ior ene soon.

Caution: A disregarded U.S. entity that has a foreign owner must use
the approgriate Forrn W-8.

Part 1. Certification

Tao establish to the withhalding agent that you are a ULS. person, or
resident alien, sign Form W-8. You may be requested to sign by the
withholding agent even if item 1, 4, or 5 below indlcates otherwise.

For a joint account, only the person whose TN is shown in Part |
should sign {when raquired). In the case of a disregarded entity, the
person identified on line 1 must sign. Exampt payses, sas Exempt payee
coda, earlfer.

Signature requirements. Camplate the certification as indicated in
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened
hefore 1984 and broker accounts considered active during 1983,
You must glve your correct TIN, but you de not hava to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considerad inactive during
1883. You must sign the certification ar backup withholding will apply. if
you are subjact to backup withhalding and you ars merely providing

Far this type of accaunt:

Give name and EIN of:

14. Account with the Depariment of
Agricuiture In the name of a public
entity (such as a state or local

. governiment, schaol district, or
prison) that recalves agricultural

pragram payments
1

o

. Grantor trust fillng under the Form

The public entity

The frust

vour correct TIN to the requester, you must cross out item 2 in the
sertification befora signing the form.

4. Real astate transactions, You must sian the ceriiflcation. You may
cross out item 2 of the certification.

4, Other payments, You must giva your correct TIN, but you de not
have 1o sign the certification unless you have been notified that you
have praviously given an incorract TIN. "Other payments® include
payments made in the cotrsa of the requester's trade or business for
rents, royalties, gaods {other than bills for merchandise), medical and
heslth care services (including payments to corporations), payments o
a nonempioyse for aervices, payments made In settlement of payment
card and third party natwork fransactions, peyments to certain fishing
hoat crew members and fishermen, and gross proceeds paid to
attornays (including payments fo corporations).

5. Mortgage Interest paid by you, acquisition or abandonment of
secured property, sancellation of debt, qualified tuition pragram
payments {under saction §28), ABLE accounts {under section 529A),
184, Caverdail ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must givs your correct
TiN, but you do not have to sign the certification.

What Name and Number To Give the Requester

1041 Filing Method or the Oplional
Farm 1099 Filing Mathod 2 {sae
Regulations section 1.671-4{)(2)(B)

For this type of account: Give name and SSN of:
1, Individual The individual
2. Twa or mere individuals {olnt The actual owner of the atcount or, If
aceount) other than an account comblned funds, the first indlvidual on
malatained by an FFl the account’
3, Twa of more LS. persans Each holder of the account
{icint account maintainad by an FFI}
4, Gustedial account of a minor The minor®
{Uniform Gift ko Minars Act)
5, a, The usual revocable savings trust | The c,;|nanior-trustea1
{grantor is alse trustes}
b, So-called trust account that Is not| The actual owner'
a lagal or valid trust under state law
6, Sola propristorship or disregarded | The owner®
antity owned by an individual
7. Grantor trust fillng under Optional The grardor*
Form 1099 Filing Mathad 1 {sea
Regulations section 1,67 1-4{bX2)(}
Ay
For this type of account: Give name and EIN of:
8. Disregarded antiy not owned by an | The owner
Individua :
8, A valld rust, estate, of pension trust | Legal entity*
10, Corporation or LLG electing The corparation
corporate status on Form 8832 or
Form 2553
41, Assoclation, ckib, religlaus, The argankzation
charitable, educatlonal, or pther tax-
axermpt organization
12, Partnership or muftk-member LLC The partnership
13. A broker or registered nominee The oroker or nomines

1 List first and circle the name of the person whose number you fumish.
If anly one peraon on a joint account has an SSN, that person's numhber
must be furnished,

? Circle tha minor's name and furnish the minor's SSN,

2 You must show your individual hame and you may also enter your
husiness aor DBA name on the “Business name/disregarded entity”

name line. You may use either yaur SSN or EIN (if you have ons), but the
IRS encourages you to use your S8N.

4 List first and clrcle the name of the trust, estats, or pension frust, {Do
not furnish the TIN of the personal representative or trustea unjess tha

tegal entity Rself Is net designated in the account title.) Alsc see Special

ritles for partnerships, earliar,
*Nate: The grantor alsc must provide a Form W-8 to trustee of trust,

Nate: If no name Is circled when mora than one name Is listed, the
number will be considered to be that of the first nams listed,

Secure Your Tax Records From ldentity Theft

Identity theft ocours when somsane uses your personal information
such as your name, SSN, or othar identifying information, without your
permission, to commit fraud or other crimes. An ideatity thisf may use
your 55N to get a job or may file a tax retum using your 3SN to raceive
a refund.

Ta reduce yaur rigk:
» Protect your SSN,
» Ensurs your empioyer is protecting your 38N, and

« Ba carefu! when choosing a tax preparer.

If your tax records are affected by identity thett and you receive 2
notice from the IRS, raspand right away to the name and phane number
printed on the IRS notice or lettar.

If your tax recards are not currently affected by identity theft but you
think you are at risk due to & lost ar stalen purse or wallet, questionable
credit card activity or cradit rapart, contact the RS |dentity Theft Hotline
at 1-800-808-4490 or submit Form 14039,

For more information, see Pub, 5627, Identity Theft Information for
Taxpayers.

Vietims of identity theft who ara experlencing economic harm or a
systermic problem, or are sseking heip in resaiving tax problems that
have not been resclved through nermal channels, may be aligible for
Taxpayer Advocate Service (TAS] assistanca. You can.reach TAS by
caliing the TAS toli-frea case Intake line al 1-877-777-4778 or TTY/TDD
1-800-829-4059.,

Protect yourself from suspiclous emails or phishing schemas.
Phishing is the creation and use of emall and websites designed to
mirsic legitimats business emails and websites, The most common act
is sending an email td a user falsely claiming to be an established
legitimate enterprise in an atternpt to scam the user into sutrendering
private information that will be used for identity theft.

Page 27 of 29




Form W-9 {Rev. 10-2018)

Page 6

The IRS does not initiate contacts with taxpayers via emails. Alse, the
IRS does net request personal detalled information through email or ask
taxpayers for tha PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receiva an unsolicited emall claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also repert misuse
of the [RS name, logo, or ather IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 1-800-366-4484. You can
forward suspicious emails to the Federal Trade Gommissian at
spam@uice.gov of report them at www. fio.gov/complaint. You can

contact the FTG at www. fte.goviidtheft or B77-I0THEFT (877-438-4338).

i you have heen the victim of identity thefl, ses www.dentityTheft.gov
and Pub. 5027,

Visit www.ire.gov/ldentityTheft to learn more abolt identity theft and
how to reduce your risk.

Privacy Act Notice

Seotion 6109 of the Intermal Revenua Coda requires you to provide your
correct TIN to persons {including federal agencies) who are requirsd to
{lte information returns with the IRS to report interast, dividends, or
certain other income paid ta you; morigage interest you pald; the
acquisition or abandonment of secured properiy; the cancallation of
dabt; or contributions you made to an IRA, Archer MSA, or HSA, The
person collecting this form uses the Information on the form to file
infarmation returns with the IRS, reporting the abave information.
Routine uses of this infarmation inckide giving it 1o the Department of
Justice for aivii and criminal liigaticn and to cities, states, the District of
Columbia, and U.S. commonwealths and possessions for use in
administering their laws, The informatian also may be disclosed to ather
countries under a treaty, to faderal and sfate agencles to enforce givil
and criminal laws, or to federal law enforcemant and Intslligance
agencies to combat terrorism. You must provide your TIN whether or |
not you are required ta file & tax return. Under section 3406, payers
must generally withhold a percentage of taxable interest, dividend, and
gariain other payments to a payee who does not give a TIN to the payer.
Certain penalties may also apply for providing false or fraudulent
information.
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CUSTODIAL SUPPLIES
(ANNUAL CONTRACT)
RFB NO. 19-0039

CHECK OFF EACIH OF THE FOLLOWING AS THE NECESSARY ACTION IS COMPLETED.
[ 1 I. THE BID HAS BEEN SIGNED.
[ ] 2. THE PRICES HAVE BEEN CHECKED.
[ 1 3. ADDENDUM (IF ANY) HAS BEEN SIGNED AND ARE INCLUDED.
[ ]4. ALL BID SUBMISSION REQUIREMENTS (Page 12 of 29)
[ ]15. THE MAILING ENVELOPE HAS BEEN ADDRESSED TO:
Columbus Consoclidated Government
Purchasing Division — Attn: Kevin Robertson
5™ Floor, Tower Bldg
100 10" Street
Columbus, Georgia 31902-1340
[ ] 6. THE MAILING ENVELOPE HAS BEEN SEALED AND MARKED WITH THE:
BID TITLE: Custodial Supplies (Annual Contract)

BID NUMBER: RFB 19-0039
OPENING DATE: March 13,2019

Note; Opening date subject to change by Addendum.
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