CONTRACT

THIS CONTRACT, executed thiscg 5 ’St-day of HI A %[ J‘S i 2018, by and

between the Consolidated Government of Columbus, Georgia, hereinafter called the “City”,

and The Overby Company, hereinafter called the “Contractor”

WITNESSETH:

That in consideration of the mutual covenants, obligations, and terms set-forth in the
attached proposal and specifications, the parties hereby agree as follows:

1. That the Contractor met all proposal requirements and was evaluated responsive
for providing Color Photocopiers (Annual Contract), per RFB No. 18-0057, and was awarded
the Contract by Columbus City Council on Tuesday, August 14, 2018, Resolution No. 272-18,
for the initial term of two years, with the option to renew for three (3) additional twelve-month
periods, for furnishing the same in accordance with the specifications prepared by the City and
the submittal of the Contractor.

2. The Contractor will, at its own cost and expense, furnish all labor, materials, and
equipment required to be furnished, provide all related services required, and meet all other
requirements or conditions imposed, all strictly in accordance with the Contractor’s Lease
Agreement(s), the City’s Business Requirements, the City’s Request for Bids, dated May 16,
2018 (and all addenda thereto), Contractor’s submittal dated June 13, 2018, and the clarifications
document(s) which are attached hereto as exhibits “A”, “B”, “C”, “D” and “E” respectively, and
which are by reference made a part hereof to the same extent as if fully set out herein.

3. On the faithful performance of this Contract by the Contractor, the City will pay
the Contractor in accordance with the terms and on the conditions stated in this Contract and the

exhibits attached to and by reference made a part hereof.




C.m. 08 14-18(3X &)

A RESOLUTION ,.‘
o 272-18 A 1Y

A RESOLUTION AUTHORIZING THE EXECUTION OF AN ANNUAL
CONTRACT FOR THE RENTAL OF SEVEN (7) COLOR PHOTOCOPIERS, TO
INCLUDE: TWO (2) UNITS FOR PUBLIC WORKS, TWO (2) UNITS FOR
ENGINEERING, ONE (1} UNIT FOR PLANNING, AND TWO (2) UNITS FOR THE
PRINT SHOP, FROM THE OVERBY COMPANY (COLUMBUS, GA), AT A LEASE
RATE OF 50,049 PER COLOR COPY AND $0.0049 PER BLACK/WHITE COPY. THE
ESTIMATED COMBINED COPY VOLUME IS APPROXIMATELY 294,960 COLOR
COPIES, AND 736,999 BLACK/WHITE COPIES PER YEAR, FOR AN ESTIMATED
ANNUAL CONTRACT VALUE OF $18,064.34.

| WHEREAS, the color copiers ate required by the Public Works Division of Waste
Management and GIS, Engineering Department, Planning Department, and Print Shop to
enhance graphics for presentations, and to provide color copies for City departmens; and,

WHEREAS, the contractor will furnish new machines and provide repair services,
replacement consumables (to include toner), and all replacement parts and labor; and,

WHEREAS, the contract term shall be for two (2) years, with the option to renew for
three (3) additional twelve-month periods, Contract renewal will be contingent upon the mutual
agreement of the City and the Contractor.

NOW, THEREFORE, THE COUNCIL OF COLUMBUS, GEORGIA HEREBY
RESOLVES AS FOLLOWS:

That the City Manager is hereby authorized to execute an annual contract for the rental of
seven (7) color photocopiers, to include: two (2) units for Public Works, two (2) units for
Engineering, one (1) unit for Planning, and two (2) units for the Print Shop, from the Overby
Company (Columbus, GA), at a lease rate of $0.049 per color copy and $0.0049 per black/white
copy. The estimated combined copy volume is approximately 294,960 color copies, and 736,999
black/white copies per year, for an estimated annual contract value of $18,064.34. Funds are
budgeted each fiscal year for this ongoing expense as follows: Integrated Waste Management
Fund - Public Works — Solid Waste Collection — Copier Charges, 0207-260-3510-GARB-6632
and Paving Fund - Public Works - Right of Way Maintenance — Copier Charges, 0203-260-
3120-ROWM-6632; Sewer (Stormwater) Fund — Engineering — Stormwater — Contractual
Services/Copier Charges, 0202-250-2600-STRM-~6319/6632; Sewer (Stormwater) Fund —
Engineering — Drainage — Contractual Services/Copier Charges, 0202-250-2300-DRAN-
6319/6632, and Paving Fund — Engineering — Highways and Roads — Contractual
Services/Copier Charges, 0203-250-2200-ROAD-6319 & 6632; General Fund — Planning -
Planning — Office Equipment Maintenance/Copier Charges/Printing Services, 0101-242-1000-
PLAN-6512/6632/6631; BSA 1567 (2018).1567 (2018)




Introduced at a regular meeting of the Council of Columbus, Georgia, held the
! L{-l’h day of , 2018 and adopted at said meeting by the affirmative vote of

mm,members of said Council.

Councilor Allen voting YES .
Councilor Baker voting YES .
Councilor Barnes voting VS .
Councilor Davis voting YES .
Councilor Garrett voting YES .
Councilor House voting YES .
Councilor Huff voting YES |
Councilor Thomas voting YES

Councilor Turner Pugh voting YES .
Councilor Woodson voting ASENTFORVQTE

/!

e
I
& omlinson, Mayor

Lindsey Glisson, Tfeputy Clerk of Council




ATTACHMENT C

CONTRACT SIGNATURE PAGE
PLOTTER PRINTER & SCANNER SERVICES (REBID)
(ANNUAL CONTRACT)

The undersigned hereby declares that he has/they have carefully examined the spemficatlons herein
rveferred to and will prowde all equipment, terms and services of the Columbu Con, Glxdated

Government =y
g 01-76 0%

By:{ 1 [
Stgaaturé;of Authonzed Re:é@saatativc D

Mavk Overlayg  Pres ({%—k
Print Name and Title of Sigritory T

Tt Querpy Ge.

@ém_p@gy;: T

Wﬁm?%ss as to the s:gnmg of the contradt

{Corporate seal, if applicable)

Company Ordering Address Company Payment Address

W10 T Avenud | P 0 Box 4259

Columbauis, Gl 21001 (ol umbus, (o 21914
\»WH/)U o Contact:, SL\VV\W\U’ ';(,U’{’OVI

Contact, V\A C\.\f t DD
Contact Email m ﬁ\/@muiﬂ HW@V@’( Cﬂn’] Contact Ematl l_ﬁ/.{a{}u,’ %Gﬂ L’D Me OV‘eip lﬁ\" C Qm

Telephonis 19522 ﬂoos_ag,jme Slo W12 Tolophione: 100322 1200pax 10 10054

CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA

5t
‘ AL 20 APPROVED AS TO LEGAL FORM:

T o ——

%ﬂz*’yc,g; %,@

+++COMPLETE THIS PAGE AND RETURN WITH BID***

Page 22 of 35



EXHIBIT A

The Overby Company
Color Photocopiers
(Annual Contract)

Lease Agreement(s)

REB No. 18-0057




The Overby Company LEASE AGREEMENT The Overby Company

P.O. Box 4258
. Columbus, GA 31604
NAME (COMPANY LEGAL NAHME) GBA PHONE
Celumbus Consolidated Government
ILLING AUDRESS oy TEURTY STATE = b
Department of Finance FO Box 1340); Caltimbug Muséogee GA: 31962
EQUIPMENT ADDRESS CITY . i COUNTY ‘STATE Zip
Public Works/Waste Collection _
“EQUIPMENT INFORMATION 1 NUMBER AND AMOUNT OF PAYMENTS !
GUANTITY,  ~— SERIAL NUMBER : MAKEIMOD&!BEﬁCRIPﬂON NUMBER OF PAYMENTS  PAYMENT AMOUNT (plus taxes)|
SEE ATTACHED CPC LEASE 049 COLOR

1 _ iRC5545i 1l

Q049 B/W

ﬁrst&_[ﬁ_Pa\-ma‘lt Sewﬁtv_[ﬁ:v_osl TDEI-IUE at Signing BU Payment Frequency (monthiy)
- End F Term Parchase Oplion
{in months) 1 FMV 151,00 7 §0%
E OVERBY COMPANY AUTHO us ER SIGNATURE
Cily Manager
! S —
ACCEPTANCE CERTIFICATE v
THi Customer certifies thar {1} Fhe Equipment referred to in the above Agreemant has baen recalved, (2) installation has been completed, (3) the F ves hean examined by
Kruslomer and s in good operating order and conditiun and is; in al} respects, sabisfactory to the Customss, and {4) the Equipment Is irrevecably ac:upted M:ustomer for all purposes
undér the Agreement Accordingfy, Customer hereby authorizes billing under the Agresment.
Imie‘z . Date:
TERMS AND CONDITIONS

1.AGREEMENT: Customer [easas from The Ovarby Company all of the equipment dascibéd above
{ths “Equipment ), Custoinar agrees to pay to The Overby Co. the payments specified under Numbar
bnd Aot of Payments” sbove and {b) such athar amounts permitted hereunder 2s invarced by The
Qvarby Go, ("Payments’), A late payman; fee of the grester of 0% of the late amount or $10.00 will
be due {f a Payment {5 late, The tarm of this Agreement shall commence on the date the Equipment is
socepled by Custornes. Customar's axecution of the Acceptance Cerhficote, or Customer's provisien ko
The Qverby Co. of othar written confinnztion of its scoeplance of the Bquinment, shall conchuslvely
estatdish that the Equipmeant has baan delivered ta and acrepted by Cuslomer. if Customs has not,
within ten (16} days alter defvery of the Equipment, dellvared te The Qverby o, waitten notice of
fon-accapance of any of e Equipment, specifylng the reasans therefore and specificaily referencng
his Agreament, Customer shall be deerned 10 have Frevocably accepted the Eguipment. Alter
acceptance of the Equipment, Customar shall have no rght to cancel Biis Agrapment, revoke
agcaptance ar return Equiparent Lo The Gvarby Co. grior to the end of tha scheduied term of this
Agreament for any reason whatsoaver, This lease Is 8 niet [2ase Payments shall be made without set-
off or daduction, even iF the Equpment malfunctions, Customer {a) shall pay a $65 dozumentation feg
and {b) agress to pay any spplicable taxes dnduding persanal property tax), expenses, chames, and
fees impasad upan The Overby Co. or Customer with respect to the Equipment, the Payments or the
Customer’s 3. d e and shall redmburse The Overby Ca, for the
same plus pracessing fass (collectively, "Costs™}. The Ovarby Co. may, kit n2ad not, apply "Sacurity
Deposits” or “Advance Payments" {(sedher of whuch shall eam interest) to gny amtousit In defzult and
Custamer shall prompily restore such ameunts applied, Securty Begosits aad Advanced Payments shall
ot be refunded to Custerner until ail cbhgations herevnder ara discharged in ful,

5. 2 NAME; OFFICES: Customer's fagel nere (as set forth In Ils constituent doasments), s
as set forth: gn the slgnature page hareof. Custeoner will not change its legal name, location of
115 chief sxecutiva office or Corpivate structuce (induding its jurisdiction of erganization)
withowt 30 days pior witten netice ba The Overby Co, Upan request, Custnmer wit daliver
state certificd constituent documents to The Qverby o, 3: WARRARTIES: Customer
agnowiedges that The Gverby Co, 15 nat a manufaciurer of the Equipmant, and agrees tot
Equipmeant I5 leasad "as is" and is of a dza, dasign and capanty sefected by Customer. The
Orverby Co,makes 0o representation of waranty of any kind, axprassed or imglied, with
respect be the Squiprment, indudng spadiically ary impled wamanty of menchantahity or
fitnass for a paticular ptrpose. Tha Owerby Co, shall not b2 made Lelte (or consequential,
speclal, Tndirect or purnitive damages. Any wamanty with respect o the Equigmesnt made by the
manufactorer, suppifer or dealer 15 separata fram, and is net pad of, this Agraemant, ard The
Gveiby Co. assigns such warrantles, if any, to Customer. Cuslormer warrants that the
Equiprnent shal not be used for perseal, fareély o houschold pumoses, 4, MAINTENANCE;
ALTERATIONS; L05%: Customer wil ksep pnd maintain Equipmeant in gped working order and
shall, &t Custorer's expense, supely and instel! replacement parts and accessories whan,
raquired to maktaky U Equpment. Ay such changes or substitutions shall be the properiy of
TFhe Quarhy Co, and shalf he dezmed Equipment. sffective tpon dalivaey to the Codomar,

S, DEFAULT If Qustemer fails to pay The Gverby Cg,, The Overty Co. wif have tha Aght to mxarise any
opna oF af of e fodlowing remadias In any order {1) sue Cuttemer for 28 past due Payiments, AL
PAYMENTS TQ BECOME DUT IN THE UNEXPIRED TERM, any pirchase option amouat sel forth abave and
may athar Costs {collactively the "Femaining Lzase Balanca™ ), {2) reposses the Equipmant and (3} re-sell
the £quipmant and recovar any defidency. The Querby Co; may el the Equpment aRker prepating K or
ok, may disdaim warnentias of Uit and the hke, and miay comply with agpicatile law, and these actions
staltbe deemed commerdially reasorable, In the event the Equipmert ts ot avalable (or sale, the
Qustpmar shall ba lfablz for ths flemaining Lease Balance, Customer shaB also pay for The Overby Coc's
reasonabla coliaction and ctiver costs whidh, In the case of & court action, 25% of tha total amount
sought shat be desmad reasonable,

6, ASSIGNMENT: CUSTOMER SHALL NOT ASSIGN OR PLEGGE THLS AGREEMENT, HOR SHALL CUSTOMER
SUBLET OF LEND MY TTEM OF FQUHPMENT, The Querby Co, may pledga or asvign the Equipment. Customer
agrees that If The Ovarby Co. assiqns s Equipment, the new owner will have the same nghts and
benzfits that The Overby Co. has now and wik nat have to parferm any of Tha Gvarby Co,'s ebligativns,
Customer agrees that the rights of tha new owner will not be subject to any dalms, dzfenses o setalfs
kst Costamer may have against The Overby Ca,

7. RENEWAL;RETURN: Thes agreamert attomatically ranews under stma bemns and condiion on 3 month 10
ronth Dass f the customer fail ko give Overby Co, 50 days wiitten price nolzce Yol its ntent to purchase or retum
bafers the end of any tenl. The astorner shaf rern e tzased squipment in 5ood operaung condibor a the:
artomers sok cost and sapense to 2 location speciied by The Gverby Co,

B, MISCELLANEOUS. This Agreament shall be deamad ARy executed and performad in the state of The
Oyarhy Co, or ks assignee’s prindpal place of ttsiness and shall be govemned by and construed i
accordance with Rs laws, Tf the Tha Overby Co, or Its assignes shall bring any judicial proczeding in
relation tc any matter arising under this Agrecment, Customer iF=vecably agress that any such matter
ray be adfudged or datermined In any court or courts in the state of the The Overby Co, or &1 A23fgnze’y
prindpal place of business, or In any court or courts m Custeenar's state of residence, or in any siher court
having Jurisdiction over Custemer or assets of Customer, all at the sol= cledtion of the The Ovesby Co. or
s assignes, Customer hereby irravacably submits gentrally and unconditfonally ta the jurdsdiction of any
such cowrt xa elacted by The Overby £o. or Hs assignas In ralation {0 such malters and walves any right to
traisies of vanve. CUSTOMER AND THE OVERBY CO. EACH JRREVOCABLY WAIVES ANY RIGHT 0 A RJRY
‘FRIAL | ANY SUCH PROCEEDINGS. Custermar agress ia reimbnisa Tha Overby Co. for and ta deferd The
Dverby Co, &galngt sny daim for loswezs o Injury caused by e Equipment, both before and after tervdnation of
his Agrzement,

9, UCC: Customer authormzes The Ovesby Co, ta file any form of fnandng or continuation statements and
amendments thereto, CUSTOMER AGREES THAT THIS AGREEMENT IS FNTENDED AS A "FINANCE LEASE” AS
THAT TERH (S DEFTHED [N ARTICEE 24 OF THE GRIFOAM COMMERCIAL CORE AND THAY THE OVERBY CO.
15 ENTITLED TO Al BENEFTS, PRIVILEDGES AHD PAOTECTION OF A LESSOR UHDER A FINANCE LEASE
AND CUSTOMER (RAEVOCABLY WAIVES ANY RIGHT OF HOTICE THEREQF, If this Agreement: s deleanined
not to be a true lzass, Customer granes The Overby Co. o saae iy Interzst in the Equipment.

Custoriter shiell (3) bear the entire risk of any luss, thitt of or damage to the Equpment, and 16

{b) keep the Equipment [nsured wite The Overby Co. a5 loss payee. If Custemer fatis to provide

prond of Insurance, The Querhy Co, may Insure Equipment &nd change the Customer, to such

Yo, e o dinnge shialf pelive Gitinrver'of a7 obigationt under this Apreenant, o
PERSONAL GUARANTY

Address;

Printed Name: Signature:

The Undersigned abselutely, Ireevacably and uncondltionaily, jointly and severally, guarantee ta The Overby Co. ali payments and other pbligations under this Agreement.
This is an abselute and continuing guaranty. THE PERSONAL GUARANTY SHALL BE GOVERNED BY THE LAWS OF THE STATE OF GEORGIA IN ACCORTANCE WITH
BARAGRAPH B OF THIS AGREZMENT The undersigned waive any right to require any action against Custemer or any sther party before enforcing this Guaranty.

Bate:.

Phone;




The Overby Company

LEASE AGREEMENT

The Overby Company

P.O. Box 4258
] o Columbus, GA 31904
NAME (COMPANY LEGAL NA@:IE] baA PHONE
Columbus Consolidated Government )
BILLING ADDRESS ' ey _ COURTY STATE i
Departrient of Finarice FO Box 1340 Columbus GA: 31902
EQUIPMENT J}DBRESS oy TTSTATE Facl T
Planning Department e .
. "EGUIPMENT INFORMATION T NUMBER AND AMODNT OF PAYMEN & :
QUANTETY SERTAL NUMBER " MAKE/MODELDESCRIPTION ‘NUMBER.OF PAYMENTE PAYMENT-AMOUNT [plus taxesyl
‘ SEE ATTACHED CPC LEASE 049 COLOR

T — [iRCE545ill

0049 B/W

First ALy Payment

Sectuty Qepost

Totalya ot Sgning

Payment Frequeacy {manthly)

80

End of Term Purrhas-a- bp!ioﬁ

e O 4 2035

£\ {in mgnths) T FMV 151,00 7 0%
L h? - S -
7E-OVERBY COMPANY AUTHO CUSTOMER SIGNATURE
= 4. Cily Manager

Prioled Msimet

Isaiah Hugley ./

urder the Agreement Accordingly, Customer hersby autherizes billing under the Agresment,

ACCEPTAN CE CERTIFICATE

[Thé Custemer certifies that (1) The Equlpment seferred to In the above Agreement has been received, (2) installation has baen completed, (3} the Equi
osiomer and Is In good eperating order and condition and Is; in a)f respects, satisfactary to the Cestomer, and (4} the Equigmeant is frrevocably accept

't has been examined by
y Customer for aff purposes

i Dae:
' ARG

1.AGREEMENT: Customer eases from The Overy Company ail of the equipment descibed sbove
(the *Equipment), Customer agraas to pay ke The Qverby Co. the payrments specified under Number
and Asnoimt of Paymens® above and (b} such ether amourts permitted hereunder as mvoiced by The
Oyarby Go, {“Paymams'). A late payinen? fea of the greater of 10% of the late smount or $10,00 wit
ba dus If a Payment is late. Tha Serm of thls Agreement shall commenca on the date the Equipmert is
accepted by Custerner. Customer’s axecution of the Acceptance Certificote, or Customes’s provisten bo
Tha Overby Co. of other vaRten confirmation o lis acceptance of the Zquipment, thalt conclusively
estatlish that lhe Equipment has been delivered ta end accepted by Customer. If Customer has not,
within ben (10) days aiter delivery of Iha Equipment, deliverad ko The Overty Co. written nobiee of
non-acceptanca of any of the Equipment, specifying tite reasoas therafore 2nd specifically raferencing
Hhis Agresment, Customer shali be desmed to have Irrevocably sccepted the Equipmant, ARer
acepptance of the Equipment, Customer shall hava ro dght bo cancet this Agreemzat, ravoke
acceptance or retum £quipment ta The Ovarby Co, prior ko the end of the scheduled Lerm of this
Agreerent for any reason whatseever, This leasa s a net lease Payments shall ba made without set-
off or deduction, even If the Equpment maffurncdions, Customer (a} shalt pay a $65 decumentalion fes
and {b) 2grees to pay 2ny epplicable taxes {Indixding personal groparty tax), expenses, charges, and
faus impasad upon The Gverby Co. or Customer with respect to the Equipmeat, the Payments or the
Customer's parformance o nofi-pedformance hareonder and shall reimburse The Gvarby G, for the
same plus processing faas (collectively, "Costs™). The Gverbry Co, may, bik need nat, apply "Security
Deposits” or *Advance Payroents™ {nather of wiech shafl pam intarest) bo eny Amount in default and
Customar shall promptly restore suth amounts appled, Secutity Deposits ang Advanced Payments shall
not ba refunded to Customar uerd all cbigations hereunder are discharged In full.

5. 2, NAME; OFFICES: Customer's legsf name {as sat forth In its constituent docurnents), s
@$ set forh on the signature page hereof, Customer vl not change its iegal narme, location of
Its cittel exeCutive office or corporate structure {induding is Jaisdicton of organization}
withowt 30 days geor writhen notice to Tha Overby Co. Upen requesh, Customer wit defver
state certified constituent documents ty The QverDy Co, 3: WARRAHTIES: Custormer
acaiovdedgas that The Overby Co. & ot a manufacturer of the Equipment, and agrees thet
Equipmyaed Is leased “as 15" and Is of a size, design and capeaty selected by Customer, The
Overby Co. makes no represetation of warranty of any kind, aspressed or Iinpked, with
respackto tha Equipment, Inducing spafically any tmplied wamanty of merchantadity or
Atness for 3 particuior purpese. The Overby Co, shall not be made Lelte for conseguentlal,
special, Idirect or poniive damagas, Any wamanty vith respedt to 1he Equigrent mads by the
manufachurer, spplier or dealer is separte from, and is not pad of, tis Agreement, and The
Overby Co, assigns swch warrartins, If any, ta Customer, Customas warrants that the
Equipment shall nat ba wsed for personal, fsmly of housahold purposes, 4, MAINTENANCE;
ALTERATIONS; LOSS! Customer will kaep and miaintalin Equipmert In geod working prder and
shall, gt Custorar's expense, supply end mstall replacement parts and accessonles wien
required ta maintal the Equpmant, Any such changes o substitutions shak ba the property of
The Overby Co. and shall ke decmied Equipivent. effectiva upon delivery to the Custormer,
Custorner shell (a} bear the entize risk of &y loss, thelt of or damaga te the Equipment, and
{} keep the Equipment insured with The Ovarby Co, as foss payee. If Customer falls ta provide
proaf of Insurance, The Overfyy Co, may Insure Equipmant and chame the cusluncr Mo s
3355, Helk or dimage dimtl religvé Girionydr of dry abligabion inder this A

5. DEFALUILT if Gustomer fails to pay The Qvarby o,, The Overlyy Co, wiil have the right to exerdsa any
prie o alt oF the Folloviing remadies In any ardsr (1) sue Customer for ol past due Payinents, ALL
PAYMENTS T BECOME DUE IN THE UNEXPIRED TERM, any prrchasa pplion amouwt sat forth above and
any nthar Cosks {collectively the "Rermaining Lease Balande™ ), (2} reposses the Equipment and (3} re-sell
the Equipment and recover any detidency, The Overy Co; moy sal the Equisment after preparing L or
not, may disdains wananties of fitle and the lice, and may comply with applicable faw, and thess actfons
shall e deemed commercizly reasonsble, In the event the Equipment is not avislable for sate, the
Customer shall ba lisble for the Remaining Ezase Balanae, Customer shall aiso pay for The Overby Co.'s
raasonable collection and cther costs which, in the casa of 4 oot action, 25% of tha totel amount
sought shat be deemed reasonable.

6, ASSIGNMENT; CUSTOMER SHALL {OT ASSIGH OR PLEDGE TIE1S AGREEMENT, HOR SHALL CUSTOMER
SUBLET OF LEND MY 1TEM OF EQUIPMENT, The Overby Co, may pledgs or 2ssign the Equinmment, Customer
agrees that If The Overby Ca, assigns this Equipment, the naw owner wil Tave the same nights ond
benefits that The Ovarby Co. has now and wilt net have to perform any of The Overby Co.'s obligations,
Customizr agraes that the rights of the n=ww owner wil not be svhjact to any claims, defenses or setalfs
that Custarmér may hava agalnst The Overby Cop

7, RENEWALRETURN: Thes agreement stomaticolly ranews tndar same terms and condiisns 6n amionth Lo
ienith basts of the austimer Fal to ghve Ovarby Co, 60 days witten prior notica of it intent ta porchase of rstum
befora the end of any term. The arstomer sha et tha leased equipmentin good ofieratng condibon 2t the:
austorers sole cost and expanse o A kacation spedified by The Overby Co,

8. MISCELLANEOUS, This Agreemant shall b deemead fully executed and performad in the shate of The
Gvethy Ca. or Its asstanee’s prindpal place of business and shall be governed by and constsuzd i
sccardance with ts laws, 1§ the The Overby Ca. or jts assignen shall bring any fudidal proceeding in
refation ke any matter ardsing under this Agreement, Custamear irrevacanly agraes that any such matker
may be adjudged or determined in 2ny court or courts in tha state of the The Ovarby Co, or Its assignee's
prindpal place of business, o ln any court of courts i Customner's stake of residence, or in any ether court
having jurisdiction over Customer or assats of Customaer, all at the sole election of the Tha Gverby Co. or
Rs assignes, Custamer hereby imevacably submits g y and d| ity to the jurise! cf any
such gourt sa slacted by The Overby So. or its asslgnes in reaticon to such matters and waives any (ight to
transtar of varua, CUSTOMER AND THE OVERSY CO, EACH JRNEVOCABLY WAIVES ANY RIGHT TD A JURY
TRIAL [N ANY SUCH FROCEEDINGS, Customar 2grees Lo rafinbursa The Overby Co. for 2nd to defend The
Dveitry €0, against any daim for losses or Injury causad by the Equipment, both before and after termination of
this Agrearnent,

8. UCC: Customer authorrzes Tiee Ovarby Ceo; te file any foom of finanding o contisuation staterments and
amendments theretn, CUSTOMER AGREES THAT THIS AGREEMENT IS INTENDED AS A "FINANCE LEASE" AS
THAT TERM IS DEFTRED TH ARTICLE 2A OF THE UNIFORM COMMERCTAL CGOE AND THAT THE OVERBY CO.
15 EHTITLED TO ALL DENEFTES, PRIVILEOGES AND PROTECTION OF A LESSOR LINDER A FINANCE LEASE
AN CUSTOMER IRREVOCABLY WAIVES ANY RIGHT OF HOTICE THEREQF. 1f this Agreemant. Is determined
not 16 be a taug Jease, Customer grants The Qverby Co, a sacurity interest in the Equipment,

10.

PERSONAL GUARANTY

The Undersigned absolutaly, irrevacably and unconditionaliy, jointly and gevarally, guarantee te The Cverby Co. all payments and other obligations under this Agreamant,
This is ar absoluta and cantinuing guaranty. THE PERSONAL GUARANTY SHALL BE GOVERNED BY THE LAWS OF THE STATE OF GEORGIA IN ACCORDANCE WiTH
PARAGHAPH 8 OF THIS AGREEMENT Tha undersigned waive any rlght to require any acticn against Custamar or any othar party before enforcing this Guaraaty.
Date:.-

Printed Name: Signature: e s

Address;
g




The Overby Company

LEASE AGREEMENT

The Overby Company
P.O. Box 4258
Columbus, GA 31904

TRRAME (COMPANY LEGAL NAME) DBA PHONE
Columbus Consohdated Government :
SILING AQDRESS Ty COUNTY “'STATE FaTy
Departmént of Finance PO Box 1340 Cohimbus. Mustoges A 31902
EQUIPMEN:[' ADDR.EES CITY COUNTY " “STATE ZIP
Engineering Department
] - EQUIPMENT INFORMATION | NUMBER AND AMOUNT OF PAYMENTS
QUANTETY SERTAL NUMBER MAKE/MODEL] DESERIPHON. NUMBER OF PAYMENTS PAYMENT-AMOUNT (plis taxes) |
SEE ATTACHED CPC LEASE 049 COLOR :
1 iRCE545i Il 0049 /W
1 'IRC5545| 1] o

First & Ly Paviment

Security %JGSI

TOGLIB'E at Signing

Payment Frequency (manthiy)

BU

End of Term PurchaséOplion

{in months) 1FMY N$1.00 710%

E OVERBY COMPANY

. gq anE)

rudor the Agreement Accordingly, Customer hereby authorizes billing under the Agreement,

Kustner and |5 in good operating order and conditlan and is; in alf respects, satisfactony to the Customar, and (4} the Equtprnent is lrrevucably accepted

Lspigh Hugigy oy
ACCEPTANCE CERTIFICATE L4 gy
THe Custorner certifias that (1) The Equipment referred ta in the above Agresment has been received, (2) installati en comgleted, {3) tha Equi i

I hgs haen examined hy
EfCustomer for all purposes

1. AGREEMENT: Custormier leases frem The Overby Sompany ali of the equipment descibed abave
{the "Equipment), Customer agrees to pay to The Cvarby Co. the payments specified under Hurmber
aed Amount of Payments” above and {b) such ather amounts permitted heceunder 25 inveiced by The
Overhy Co. (“Payments’), A late payment fes of the greater of 10% of the fate amotnt of $L0.00 wil
be due if a Payment is late, Tha term of this Agreement shall commenca on the date the Equipmert is
accepted by Customer, Customer's execulion of the Acceptance Certficota, of Custome s provision to
Tiha Overby Co. of ather wrikten confirmetion of its acceptanee of the Equipment, shall conchusively
astablish that the Equipment has beer dalivered o and accepted by Cistamer. If Custemer has nict,
within ten {10) deys after defivery of the Equipment, dellvered to The Overby Co, written notics of
faoa-accepeanca of any of the Bquipment, specifying the reasons therefare and spacifically referencing
his Agresmant, Customer shall be deamed to have revecably accepted the Equipment. Alter
acceptance of tha Equipment, Custemer shall fave no right to cancel Bris Agreement, revoke
accaptance or return Equipment ta Tha Overby Ce. prior to the end of the scheduied term of this
Agreamant for any reason whatsoaver, This laasa is a net fease Payments shall be mads withot set-
off or deduction, svert If the Equpment ralfncniens, Custemer {a) ehall pay 2 365 documentation fee
and (b} egrees to pay any spplicable taves (induding personal property tax}, expenses, charges, and
fees imposed upon The Overay Co, or Customar with respect bo the Equipment, the #syments or the
Customes% perdformance o ] and shall v The Overby Co, for the
same plus processing fees {collactively, "Costs™), The Overby Co. may, but naed not, apply "Sectrity
Deposits™ or “Advance Feymnents” {nether of which shalt eam Interest) to any amiourt in default and
Custumer shall prompHy restore such amqunts 2pplied, Scourlty Deposits end Advanced Payments shall
not be refunded 1o Customer until 21l shiigations hereunder are discharged in full.

5. 2. NAME; OFFICES: Customer's legal name (as sek forth 1 its constituzok docurnents), Is
as set forth on Lhe sfgnature page Rereof, Custorner will net change its fegal name, Jocation of
1k5 Chilel executive oifice or oovparate structure (induding Its jusisdiction of grganization)
without 30 days pror witken totice to The Overby Co. Upon maquest. Customer wit deliver
state gertified ronstityent documents t The Gverby Co, 3: WARRANTIES: Custormer
admowdedges that The Overby Co. Is not @ manufacturer of Hw Equipmant, and sgrees thit
Equipmeit Is leased "as i and 15 of a shza, design and capacty selected by Customer, The
Qverby Co, makes no representation of waranty of any Kind, expressed or impled, with
respect to the Equipment, Induding specfically any Imalled wamanty of merchantatslty or
Atnass for @ partlcudar purpese, The Ouerby To shell ot be made tette for consequential,
spedial, Indiract or punive damages, Any warranty with respect to the Equinmznt made by the
manufacsrer, suppller or dedler 15 sepadate from. and Is nok pad of, this Agreemant, and The
{verby Co, 3s5gns such wanrantics, if any, to Customner, Customes warants that the
Equipment shall ngt he used for perseral, family or housahold puposes, 4, MAINTENANCE;
ALTERATIONS; LOSS! Customer will keep and malntan Equipment in good working order and
shalt, st Custorer’s axpense, supply and install replacement parts and accesseres when
required b ratitain the Equipinent, Any sich dhanges o substitlons shid be the peoperty of
The tverby Co. and shalf be desmed Equipment, affecifve upen dalivery te the Cttomer,
Cuttormer shell (3) bear tha eatira risk of any luss, theft of or damage to the Equpment, and
{h) ¥aep the Equiprmert insered with She Quesby Co, as loss payee, If Custamer fals ta provide
proof of Insurance, The Overby Co. may insre Equipment and charge tha Qustomer, No sudh
Yo thetk or dimban absalf relive Citomer of dy abbgalion ioder this Agreesient,

o - Avrdend Hns
Fiile Date:
i TERMS AND CONDITIONS

5, DEFALLY if Chistomer fals to pay The Overby Co,, The Gverby Go, vil have the right to exercss any
one or all of tha Following remadies I Ay andar (1) sus Custornar for 2§ past due Payrments, ALL
PAYMENTS TO BECOME DUE 1M THE UNEXPIRED TERM, any purchase cplivn amotwtt 54t farth above and
any pter Costs {colledtively the “Remaining Lease Ralance™), (2} reposses the Equipment and {3) re-sel
the Equipment and cetover any dendendy. The Overby o may sell the Equipment aiter pregaring & or
ik, may disciam warrantzs of title and the lke, and may comply with-applcabls 1aw, and Lhesa actions
shall be deemad commarcially ressonable, fn the event the Equipment s aot avinlable for saie, the
customer shal be fahis for the Ramaiing Leass Belance, Customer shall alse gay for The Qverby Co.'s
reasanahle collaction and other costs which, in Lhe case of 3 court attion, 25% of tha tore] amount
sought shot ha deemed reasonable.

6. ASSIGNMENT; CUSTOMER SHALL NOT ASSIGN OR PLEDGE THIS AGREEMENT, NOR SHALL CUSTOMER
SUBLET OF LEND MY [TEM OF EQUIPMENT, The Overby C2, may pledga of assign tha Equioment. Customer
agrees that I The Overby Co, assigns this Equipment, the new swner will have the same rghts and
benafits that The Overby €. has now and whl not have to perform any of The Qverby Co,'s ebligations,
Customer agrees that the rights of ths nzw ewner wil not be subjact to any defms, defepses of setaffs
that Cudemer may have agatnst The Ovearby Ca;

7, RENEWAL;RETURM; This aqreemerk I renews uder and condtions on 2 moth to
rienth basis £ the customer fai b give Ovarby Co. €0 days wiitten prior noabea \of its intant to purchase of ;ztun
befors the end of anry terr The customer shaf retum ha leased equipmenkin good operatng condibon at the
urbomeers sole cock sed srparten 50 2 bocation speciied by The Gresbry Co

8, MISCELLANEOUS, This Agreemant shall e desmed fully axacuted and performed in the skate of The
Quarhyy g, & s asslgnee’s prinefal place of business and shaft be govemned by and construsd i
accordance with Its faws, ¥ the The Dvarby Co. or its assignee shall bring any judidal proczeding In
refation ta any malter atising under this Agreement, Customer bevocably agrees that any such mattes
may be adjudged or determined In any court or couts in the state of the The Ovarby Co..or itS asiignee’s
prindpzl place of business, or In any court or courts m Customars state of residence, o any other cout
havirg jurlsdiction ovar Customer or assets of Customer, alf at tha solr election of the The Overby Co, or
fts assignes, Custamer hereby it submils and L d ily to the jursdition of any
such court sa eleciad by The Overby £o, or Rs assignae [n s&fation (o such maRlers and walves any ¢lght to
transfer of vanue, CUSTOMER ANDF THE GVERSY CO. EACH JRREVOCARY WAIVES ANY RIGHT TO A JURY
FRIAL IV ANY SUCH PROCEEDINGS, Customer agraes Lo refinburse The Overby Co. for and to defend The
Dverby Co. against any daim for Imsses or Injury caused by the Equipment, both before and after termination of
s Agreament,

2, UCC: Custornes atthonzzs The Overby Co. e file any form of finandng or cantinuation statements and
smendments thersto, CUSTOMER AGREES THAT THIS AGREEMENT [S INTENDED AS A "FINANCE LEASE" AS
THAT TERM [S DEFINED IN ARTICLE 24 GF THE UNIFORM COMMERCIAL CODE AND THAT THE OVERBY CO,
1S ENTITLED TO ALL BENEFITS, PRIVAILEDGES AND PROTECTION OF A LESSOR UNDER A FINARCE LEASE
AND CUSTOMER IRREVOCABLY WAIVES ANY RIGHT OF NOTICE THERECF, If this Agreement i5 detzrmined
ok to be a trus feass, Customer grants The Ovarby Co. a sdourity miterest b the Equipment.

10,

PERSONAL GUARANTY

Tha Undersigned absolutely, ircevocably and unconditicnally, jointly and severally, guarantee to The Overby Co. ali payments and other abligations under this Agreement,
This s an absolute and continuing guaranty, THE PERSONAL GUARANTY SHALL BE GOVERNED BY THE LAWS OF THE STATE OF GEORGIA IN ACCORDANCE WITH
PARAGRAPH 8 OF THIS AGREEMENT The undersigned waive any zight to require any actien against Customer gr any other party before enforcing this Guaranty.

-Pate:.

Printed Name: Signature:

Address; Phonay;
- = s




The Overby Company

LEASE AGREEMENT

The Overby Company
P.O. Box 4258
Columbus, GA 31904

RAHE (COMPANY TEGAL NAME) DA - SHONE
Columbus Consolidated Government
TLING ADORESS _ TIFY COUNTY STATE e
Department of Finance PO Box F34i Columbus Mustbres GA Jiog2
EQUIP?'!ENT ADDRESS coy COUNTY STATE ZIp
Print Shop
. EGUIPMENT INFORMATIGN ] NUMBER AND AMUUNT OF PAYMENTS
OUANTITY BERTAL NUMBER MﬁKE}MODEL}DESCRlP’ﬁQN NUMBER-OF PAYMENTS PAYMENT AMOUNT {plis taxes)
) . . SEE ATTACIIED CPC LEASE 049 COLOR
1 iIRC7570i 1l 0049 B/W
1 IRC7570i It
F"'St&'.:fjt_F'a""‘."'e‘.‘t Security lt?:osx Tota!_ﬁ:gatsignfng BU payment Frequancy (monthiy)
ot R

P iy e

E OVERBY COMPANY

\!\ e

. Prs, mL

Y

fiar 8"9‘]"@01%

_Isilal Hugley

b

| S )

under the Agreement Accordingly, Customer hereby authorizes biling undar the Agreement.

ACCEPTANCE CERTIFICATE

The Customer cartifies that (1) The Equipment referred o in the above Agreement has been received, (2) installation has been complated, (3) the Equip it has been examined by
(-ustomér and ks in geod operating order and conditien and is, in aff respacts, satisfactory to the Customer, and {4) the Equipment Is frrevocably accept Customer for all purposes

figitohires ied N
"fiiie;. . Date:
’ TERMS AND CONDITIONS

1.ASREEMENT: Custocter Jeases from The Overby Company all of the equipment desclbed above
{the "Equipment). Customer agrees to pay to The Overby Co. the payments specified under ‘Number
ard Ameunt of Payments” sbove and {b} such ather amounts pammitted hereundear as mvorced by The
Overby Co. (“Payntents’), A late payment fea of the greater of 10% of the !ate amount or $10.90 wil
be due IF 2 Payrment is ate, The term of this Aqraement shal cormmenca on the date the Equipment is
accapled by Custorner, Customer’s execution of the Accaptance Certificate, or Customer’s provision to
The Overby Co, of ather wnitten confimation of its e of the Equipment, shall conch by
astablish that Lhe I has been dal d to and d by Custemer. if Custemer has ngt,
within tan {10) days aker delivery of the Equipment, deliversd to The Overby Co. written notice of
noc-acceptanda of any of the Equiptnant, spediying the reasans therefore and spacifically refarencing
this Agraement, Customer shafl ba deemed to bave frcevocably acrepied the Equipment. After
acceptance of the Equipment, Custornes shall bave no Hght to canced this Agreement, revoke
accaptancs ar return Equipinast ta The Ovarby Ce, prior to the end of the scheduled term of this
Agreement for any reason whatsoever, This lease Is 3 net [ease Payments shall be mada withaut sat-
off or deductton, even If the Equipment maffunctions, Customer (3) shall pay & $65 documentation fes
ard {b) sgrees o pay any spplleabis tares (induding personsl prapeity tax), expenseas, charges, and
fees Imposed upen Tha Gverby Co. or Customer with respect to the Equipment, tha Payments or the
Cusemer's parformanes or agn-performance hereunder and shall relmburse The Gvarby Co, for the
same plus processing feas {collactively, “Costs*), The Overby Co, may, bt nead not, apply "Saowrity
Deposits” pr “advanca Paymants” {(nether of which shail eam énterest) to any amount In defaclt and
Customer shail promiptly restore such amounts applizd, Securily Deposits and Advanced Payments shall
ngt ba refunded tg Customer until all chligations hereunder are discharged in full.

5. 2, NAME; OFFICES; Customer’s legal pame (as setforth In it constituent doasments), Is
as set forth on the stgnature page hereof, Customer wiE not change s tegal name, location of
R chief executive difica or corpavate structunve (indfudlng its jurisdlation of organization
without 30 days prior written notics e The Dyerby Co, Upon renvest. Customer wit deliver
stale catiffed canstuent doguments o The Qvarby Co. 3t WARRANTIES: Customear
adwowdedgas that The Overby Co. is not 2 manidacturer of the Equiptnant, and agrees that
Equipment I5 leased "as Is™ and Is of a sfre, design and capaaty salected by Customer, The
Ovarby Cn,'makes po representation of warranty of any kind, exqiressed o lanplled, with
respact ko the Equipmen, induang spacifically any implted waranty of marchantabrity or
fitness for & partievlor purpose. The Overby Co. shall nol be made 1ette for consequential,
spadial, indirect o punitive damages, Any warranty with respect to the Equipment made by the
manufecturer, supplisr or dealer 15 saparate from, and is net pad of, this Agreement, ard the
Ovarby Co, assigng such wastanties, If any, ta Cuetamer, Customar warrants that the
Equipment shatl not ba usad for personal, family or fiousehold puposes, 4. MAINTENANCE;
ALTERATIONS; LOSS: Custerner will keep and mafntain Equipmant in goad working order and
shalf, sk Custorer's expense, sopply and nstoll replacerment parts and atoessudies when
requited to maintain the Equipment. Any sich dhanges of substiutions shall be e property of
The Qverby Co, and shall he deemead Equipment, effective upon delivery ta the Custamer,
Custorner shiell (A) beaar the entire risk of aay fuss, thet of or damage to the Bquipment, and
{b) keep the Equipmeit Insured with The Overby Co. as lass payze, If Customer fails 1o provida
proof of Insurance, The Overby Co, may sure EqUipment and charge the Customer, Ho suth
Sl Vel 46 gairiige Sad saliive Cllibrivaof ey webgalue Under s Aieatitees,

S. DEFAULT If Custormer falls to pay The Qverly Co,, The Overby So. wall have the right to exerdse any
orre or all of the fifluwing remedias I any order (1) sue Customer for 3 past due Payieats, ALL
PAYMENTS TO BECOME DUE TN THE UNEXFIRED TERM, any purchase eption ampunt set forth shgve and
any other Costs {collectively the "Remalning Lease Balanca® ), (2) reposses the Equipment and (3) re-sell
tha Equéipment and recover any defidency. The Overby Co, may sell the Equrpraent alter greparing R oc
not, may dischaim warranties of Hitle and the fike, and may comply with spplicablz faw, and thase actfans.
shall be deamed commercizlly reasonable, In the evert the Equipmwer s aok avalable for sele, the
Customer shal] be liable for the Remalining | ease Balance, Customer shall also pay for Tha Cverby Co.'s
reasonable collaction and othar costs which, in Lhe casa of a court action, 25% of Lha fotal amaunt
Sought shat b deemed reasonable.

B, ASSIGNMENT: CUSTOMER SHALL HOT ASSIGN OR PLEDGE THLS AGRECMENT, HOR SHALL CUSTGMER,
SUBLET OF LEND MY TFEM OF EQUIFMENT, The Overby Co, may pledge o¢ assign the Equipment. Cusbomer
agrees that i The Overby Co. assigns this Equipnient, tha new owner will hava the same nghts and
Benefits that Fhe Cvecby Ca. has now and wiil not have to parform any of The Querby Co,'s obligations.
Customer agrees that tha rights of the new owner will not be subject to any dlaims, defenses of setolfs
that Customer may kava against The Overby Co,

7. RENEWAL;RETURN: Ths agreement akernatically renews Lnder sama terms and conddions on 2 month: to
month baais ¥ the customer fail to give Overby Co, 60 days writhen prior nobice ‘ol s inlerk Lo purchasa or retum
befora the end of amy tesm, The custorner tiadl return Big Jeasad equipment tn good cperstng condibon at the
astomers sole cost avd gxpansa (o 3 location spedbed by The Qverby Ce.

8, MISCELLANEGUS, This Agreemant shall be deamad fully executad and perfarmad in the state of THe
Overby Co. or RS 3sslgnee’s prindpal place of business and shall be govemed by and canstrued in
accordance with Its faws. Tf the Tha Quarby Co, or its assignee shall bring any judidial praceeding In
refation to 2ny matter rising under this Agreement, Custorier irevecably agrees (hat any such matier
may be adjudged or determined In 2ny tourt or Courts iz the state of the The Overby Ca, ot its assignee’s
peinsipal place of business, o¢ i any court of courts in Customer's state of rasidence, or in any other court
having jusisdiction pver Custener or assets of Customer, 2ll at the sole election of the The Overby Co, or
its asstgnea, Custemer hereby irrevecably submils generaliy 3nd wnconditionatly to the jursdiction of any
such court 50 clacked by the Ovarby Co, or its 2estgnea in refation to such matters and waives any sfght to
transfer of vanue, CUSTOMER AND THE OVEASY CO. EACH IRREVOCARLY WAIVES ANY RIGHT 7O A JURY
TRIAL IN ARY SUCH PROCEEDINGS, Custorner agrees tn reimburse The Gverby Co, for and ta defend The
Cverby Co, sgalnst aay daim for losses or Infury caused by the Equipment, both hefore and after termination of
His Agreemant, )

9, UCG: Customer aclhonzes The Ovarby Co; to Me any fonm of finandng of costinuation statements and
amandments therete, CUSTOMER AGREES THAT THIS AGREEMENT 15 TNETENDED AS A 'TINANCE LEASE" AS
THAT TERM ES DEFINED [N ARTICLE 2A OF THE UNIFORM COMMERCIAL CODE AND THAT THE OVERBY CO.
15 ENTITLED TO ALL BENEFITS, PRIVILEOGES AND PROTECTION OF A LESSOR UNDER A FINANCE LEASE
AND CUSTOMER IRREVGCABLY WAIVES ANY RIGHT OF NOTICE THEREQF, If this Agreemant Is dekeamined
not to be 3 true jease, Customer grants Tha Overhy Co, & Sequrily interes? in the Equipmant,

10.

PERSONAL GUARANTY

The Undersigned absolutely, irrevocably and unconditionally, jaintly and severally, guarantee to The Qverby Co. sll paymaats and other obligations under this Agreement.
This Is ant absclute 3nd continding guaranty, THE PERSONAL SUARANTY SHALL BE GOVERNED BY THE LAWS OF THE STATE OF GEORGIA IN ACCORDANCE WOTH
PARAGRAPH B OF THIS AGREEMENT Tha undersigned waive any ripht to require any action against Custemer or any other party befere enforcing this Guaranty.

Date:

Printed Name: Slgnature:

Address:

Phona:;

1
J
J




EXHIBIT B

Columbus Consolidated Government
Color Photocopiers
(Annual Contract)

Business Requirements

RFB No. 18-0057




BUSINESS REQUIREMENTS

** Section Redacted **

These documents have been filed in the Purchasing Division

5% Floor — Finance Department
100 10™ Street
Columbus, Georgia 31901

Please contact Purchasing to view these documents at ext: _ 3071




EXHIBIT C

Columbus Consolidated Government
Color Photocopiers
(Annual Contract)

Request for Bids

RFB No. 18-0057




COLUMBUS CONSOLIDATED GOVERNMENT

Geargia’s First Consolidated Government

FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. O, Box 1340

CoLumeus, GEORGIA 31802-1340
706-653-4105, Fax 706-225-3033

Date: May 16, 2018

Qualified vendors are invited to submit sealed bids, subject to conditions and

REQUEST . . o e )

FOR BIDS: instructions as specified, for the furnishing of:

REB NO: COLOR PHOTOCOPIERS

18-0057 (ANNUAL CONTRACT)
Provide, repair and maintain color photocopiers which will be utilized by muitiple Departments

GENERAL within the Columbus Consolidated Government at various City locations.

SCOPE
June 13, 2018 — 2:30 PM (EST)

DUE DATE Bids must be received and date/time stamped on or before the due date by the
Finance Department/Purchasing Division, 5t Floor — Government Center, 100 10% St,
Columbus, GA. Bids will be opened during the 3:00 PM hour in the Conference
Room of the Purchasing Division. Bidders are not required, but are invited, to attend
the bid opening.

IMPORTANT INFORMATION

ADDENDA Any and all addenda will be posted on the Purchasing Division’s web page, at
https://www.columbusga.gov/finance/purchasing/docs/opportunities/Bid QOpportunities.htm. it
is the vendors’ responsibility to periodically visit the web page for addenda before the
due date and prior to submitiing a quocie.

NO BID Refer to the form on page 3 if you are not inferested in this invitation.
RESPONSE

Andrea J. McCorvey
Purchasing Manager

We do amazing.

REFB No.

18-0057 Color Photocepiers Page 1 of 35




IMPORTANT INFORMATION
e-Notification

Effective December 31, 2014, Columbus Consolidated
Government (the City) discontinued mailing postcard
notifications to its registered vendors. The City is using the
Georgia Procurement Registry e-notification system. You
must register with the Team Georgia Market Place/Georgia
Procurement Registry to receive future procurement
notifications via
http://doas.ga.gov/state-purchasing/suppliers/getting-
started-as-a-supplier

If you have any questions or encounter any problems
while registering, please contact the Team Georgia
Marketplace Procurement Helpdesk:

Telephone: 404-657-6000
Fax: 404-657-8444
Email: procurementhelp@doas.ga.gov

RFB No. 18-0057 Ceolor Photcocopiers Page 2 of 35



STATEMENT OF “NO BID"

Complete and return this form immediately if you do not intend te Bid:

Email: bidopportunities@columbusga.org
Fax: (706) 225-3033, Attn: Heather Scheuttig, Buyer
Mail: Columbus Consolidated Government

Purchasing Division

P. O. Box 1340

Columbus, GA 31902-1340

We, the undersigned decline to bid on your RFB No. 18-0057 for Color Photocopiers for the
following reason(s):

___Specifications too "tight", i.e. geared toward one brand or manufacturer only (explain below)
___There is insufficient time to respond to the Invitation for Bids.

____We do not offer this product or service.

___We are unable to meet specifications.

____We are unable to meet bond requirements.

___ Specifications are unclear (explain below).

___We are unable to meet insurance requirements.

___Other (specify below)

Remarks:

COMPANY NAME:

AGENT:

DATE:

TELEPHONE NUMBER:

EMAIL ADDRESS:

RFB No. 18-0057 Color Photocopilers Page 3 of 35



GENERAL. PROVISIONS

THESE GENERAL PROVISIONS SHALL BE DEEMED AS PART OF THE BID SPECIFICATIONS. The
provisions of the Procurement Ordinance for the Consolidated Government of Columbus, Georgia as adopted and
amended by Council shall apply to all invitations for bids and award of ali contracts and is specifically incorporated
herein by this reference. A copy of the ordinance is on file in the Purchasing Division.

1. TERM “CITY.” The term "City" as used throughout these documents will mean Consolidated Government of
Columbus, GA.

2. PREPARATION OF FORM. Bid proposals shall be submitted on the forms provided by the City. All figures
must be written in ink or typewritten. Figures written in pencil or erasures are not acceptable. However, mistakes
may be crossed out, corrections inserted adjacent thereto, initialed in ink by the person signing the proposal. If
there are discrepancies between unit prices quoted and extensions, the unit price will prevail. Failure to properly
sign forms, in ink, will render bid incomplete.

3. EXECUTION OF THE BID PROPOSAL. Execution of the bid proposal will indicate the bidder is familiar and in
compliance with all local laws, regulations, ordinances, site inspections, licenses, dray tags, etc.

4. BID SUBMISSION. Bids must be submitted in a sealed envelope or package. The exterior of the
envelope or package must reference the bidder's name and address, the bid number, bid title, and must indicate the
contents represent a “bid” or “no bid" submission. Failure to properly identify the bid submission may result in
rejection of the bid.

5. BID DUE DATE. The bid submission must arrive in the Purchasing Division on or before the stated due date
and time. Upon receipt, bids will be time and date stamped. Bids will remain sealed and secured until the stated
due date and time for the bid opening.

6. BID OPENING. The Purchasing Division Manager or Purchasing staff appointee will open bids. The bid
amount and other pertinent information as determined by the Purchasing Division Manager will be read and
recorded. The bids as recorded at the bid opening represent draft tabulation and may include incorrect price
extensions or transcription errors, and are subject to change if conflicting information is discovered during analysis
of the bid responses. A bid tabulation will be made available to bidders after extensions have been checked and all
other specification compliance has been determined. In the essence of time, bidders may not be allowed to
review bids at the bid opening. However, bidders will be allowed to make appointments to review the bids
at a tater date.

7. LATE BIDS. ltis the responsibility of the bidder to ensure bids are submitted by the specified due date and
time. Bids received after the stated date and time will be returned, unopened, to the bidder. The official clock to
determine the date and time will be the time/date stamp located in the Finance Department. All bids received will
be time and date stamped by the official clock. The City will not be held responsible for the iate delivery of bids due
to the U.S. Mail Service, or any other courier service.

8. RECEIPT OF ONE SEALED BID. In the event only one sealed bid is received, no formal bid opening shall take
place. First, the Purchasing Division shaif conduct a survey of vendors to inguire of “no bid” responses and non-
responsive vendors. If, from the survey, it is determined by the Purchasing Division that specifications need
revision, the one bid received will be returned, unopened, to the responding vendor, with a letter of exptanation and
anew bid solicitation prepared. ifitis determined that other vendors need to be contacted, the bid due date will be
extended, and the one bid received will remain sealed until the new bid opening date. The vendor submitting the
single bid wilt receive a letter of explanation. If it is determined the one bid received is from the only
responsive, responsible bidder, then the bid shall be opened by the Purchasing Division Manager or
designee, in the presence of at least one other witness. The single bid will be evaluated by the using
agency for award recommendation.

9. RECEIPT OF TIE BIDS. In the event muiltiple responsive, responsible bidders are tied for the lowest price and

all other terms and requirements are met by the all tied bidders, the award recommendation shall be as follows:

a. Award to the local bidder, if one of the bidders has its principal place of business in Columbus, Georgia.

b. Ifall or none of the bidders has its principal place of business in Columbus, Georgia, then award the bid to the
bidder who has received the award previously.

. If neither bidder received the award previously, and neither of the tied bidders has its principal place of
business in Columbus, Georgia, then the bid award shall be equally divided between the tied bidders.

d. Ifitis not feasible to divide the award, and if all or none of the tied bidders has its principal place of business in
Cotumbus, Georgia, and neither was awarded the bid previously, then all bids will be rejected and the bid will
be re-advertised.
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10. RECEIPT OF MULTIPLE BIDS. Unless otherwise stated in the bid specifications, the City will accept
one and only one bid per vendor. Any unsolicited multiple bid(s) will not be considered. If prior to the bid
opening, more than one bid is received from the same vendoer, the following will occur: (1) the bidder will be
contacted and required to submit written acknowledgment of the bid to be considered; (2) the additional bid(s) will
be returned to the bidder unopened. If at the bid opening more than one bid is enciosed in a single bid package,
the City will consider the vendor non-responsive and bids will be returned to the bidder.

11. CONDITION AND PACKAGING. Unless ctherwise defined in the bid specifications, it is understood and
agreed that any item offered or furnished shall be new, in current production and in first class condition, that all
containers shall be new and suitable for storage or shipment, and that prices include standard commercial
packaging.

12. FREIGHT/SHIPPING/HANDLING CHARGES. Allfreight, shipping, and handling charges shall be included in
the bid price. The City will pay no additional charges.

13. CORRECTION ORWITHDRAWAL OF BID/CANCELLATION OF AWARDS. Corrections or withdrawals of
inadvertently erroneous bids before or after bid opening, or cancellation of awards of contracts based on such bid
mistakes may be permitted where appropriate. Mistakes discovered before bid opening may be modified or bid
withdrawn by written notice received in the office of Purchasing prior to the time of the bid opening. After bid
opening, no changes in bid prices or other provisions of bids prejudicial to the interest of the City or fair competition
shall be permitted. In lieu of bid correction, a low bidder alleging a material mistake of fact may be permitted to
withdraw its bid if the mistake is clearly evident, or if the bidder submits evidence that clearly and convincingly
demonstrates that a mistake was made. All decisions to permit corrections or withdrawals of bids or to cancel
awards or contracts based on bid mistakes will be supported by the written determination of the Purchasing Officer.

14, ADDENDA AND INTERPRETATIONS. I[f it becomes necessary to revise any part of this bid, a written
addendum will be provided to all bidders. The City is not bound by any oral representations, clarifications, or
changes made to the written specifications by City employees, unless such clarification or change is provided to the
bidders in written addendum form from the Purchasing Officer. Bidders will be required to acknowledge receipt of
the addenda (if applicable) in their sealed bid proposal. The vendor may provide an initialed copy of each
addendum or initial the appropriate area on the bid form (pricing page). Failure to acknowledge receipt of the
addenda (when applicable) will render bid incomplete. It is the bidder’s responsibility to ensure thatthey have

received all addenda.

15. BID EVALUATION AND AWARD. During the evaluation of bids, the City reserves the right to request
clarification of bid responses and to request the submission of references, if deemed necessary for a complete
evaluation of bid responses. Award will be made to the responsive and responsible bidder whose bid is most
economical according to criteria designated in the solicitation. The determination of the fowest responsive and -
responsible bidder may involve all or some of the following factors: prices, conformity to specifications, financial
ability to meet the contract, previous performance, facilities and equipment, availability of repair parts, experience,
delivery promise, terms of payment, compatibility as required, other cost, and other objective and accountable
factors, if any, {(which are further described in the specifications). The City shall be the judge of the factors and will
make the award in the best interest of the City.

16. TIME FOR CONSIDERATION. Bids must remain in effect for at least sixty (60) days after date of receipt to
allow for evaluation.

17. BID SECURITY AND PERFORMANCE BOND. Bid security (Bid Bond) shall be required for alt competitive
sealed bids for construction contracts when the price is estimated by the Purchasing Officer to exceed $10,000.
Bid security shall be a bond provided by a surety company authorized to do business in the State, or in the form of
a cerified check. Such bonds may aiso be required on construction contracts under $10,000 or other procurement
contracts when circumstances warrant. Bid security shall be in an amount equal fo at least five percent (5%) of the
bid amount. The City will accept a copy of a bid bond at the bid opening. However, if a copy of a bid bond is
submitted, the bidder must submit to the Purchasing Division the identical original document within five (5) days
after the bid opening. If the original document is not received within the five (5} days, the hid will not be
considered. When a construction contract is awarded in excess of $25,000, the successful bidder will be required
to furnish a Performance Bond executed by a surety company authorized to do business in the State. The
performance bond shall be equai to one hundred percent {100%}) of the price specified in the bid.

18. SUBCONTRACTING. Should bidder intend to subcontract ail or any part of the work specified, name(s) and
address(es) of sub-contractor(s) must be provided in bid proposal (use additional sheet if necessary). The bidder
shall be responsible for subcontractor(s) full compliance with the requirements of the bid specifications. THE
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COLUMBUS CONSOLIDATED GOVERNMENT WILL NOT BE RESPONSIBLE FOR PAYMENTS TO
SUBCONTRACTORS.

19. DISQUALIFICATION OF BIDDERS AND REJECTION OF BIDS. Bidders may be disqualified and rejection of

bid proposals may be recommended by the City for any (but not limited) to the following reaseons:

(A} Receipt after the time limit for receiving bid proposals as stated in the bid invitation.

(B} Any irregularities contrary to the General Provisions or bid specifications.

{C) Unbalanced unit price or extensions.

{D) Unbalanced value of items.

(E) Failure to use the proper forms furnished by the Consolidated Government,

{F) Failure to complete the proposal properly

(G) Omission of warranty, product literature, samples, acknowledgment of addenda or other items required to be
included with bid proposal.

{H) Failure to properly sign forms in ink.

The City reserves the right to waive any minor informality or irregularity. The City reserves the right to
reject any and all bids.

20. BRAND NAMES “OR EQUAL”. Whenever in this invitation any particular material, process and/or equipment
are indicated or specified by patent, proprietary or brand name of manufacturer, such wording will be deemed to be
used for the purpose of facilitating description of the material, process and/or equipment desired by the City. Itis
not meant to eliminate bidders or restrict competition in any bid process. Any manufacturers’ names, drawings,
trade names, brand names, specifications and/or catalog numbers used herein are for the purpose of description
and establishing general quality levels. Bidders may propose equivalent equipment, services or manufacturer.
Any proposal that is equivaient to or surpasses stated specifications will be considered. Determination of
equivalency shall rest solely with the City. Please Note: Due to existing equipment, specific manufacturers
may be required to facilitate compatibility.

21. ASSIGNMENT OF CONTRACTUAL RIGHTS. |tis agreed that the successful bidder will not assign, transfer,
convey or otherwise dispose of the contract or its right, title or interest in or to the same, or any part thereof, without
previous consent of the City and any sureties.

22. DISCOUNTS. Terms of payments offered will be reflected in the space provided on the bid proposal form.
Cash discounts will be considered net in the bid evaluation process. All terms of payment (cash discounts) will be
taken and computed from the date of delivery of acceptable material or services, or the date of receipt of the
invoice, whichever is |ater,

23. TAXES. The City is exempt from State Retail Tax and Federal Excise Tax. Tax Exemption No. GA Code
Sec. 48-8-3. Federal ID No. 58-1097948.

24. FEDERAL, STATE AND LOCAL LAWS. All bidders will comply with all Federal, State, and Local laws and
ordinances, relative to conducting business in Columbus, Georgia.

25. BID INCLUSIONS. When bid inclusions are requited, such as warranty information, product
literature/specifications, references, etc. The inclusions should reference all aspects of the specific equipment or
service proposed by the bidder. Do not include general descriptive catalogs. References to literature or other
required inclusions submitted previously do not satisfy this provision. Bids found to be in non-compliance with
these requirements will be subject to rejection.

26. NON-COLLUSION. By signing and submitting this bid, bidder declares that its agents, officers or employees
have not directly or indirectly entered into any agreements, participated in any collusion or otherwise taken any
action in restraint of free competitive bidding in connection with this bid. In the event, said bidder is found guilty of
collusion, the company and agents will be removed from the City's bid list for one full year and any current orders
will be canceled.

27. INDEMNITY. The successful bidder agrees, by entering into this contract, to defend, indemnify and hold
City harmiess from any and all causes of action or claims of damages arising out or under this contract.

28. DISADVANTAGED BUSINESS ENTERPRISE. Disadvantaged Business Enterprises (minority or women
owned businesses) will be afforded full opportunity to submit proposals in response to this invitation and will not be
discriminated against on the grounds of race, color, creed, sex, sexual orientation, gender identity or national origin
in consideration for an award. 1t is the policy of the Gity that disadvantaged business enterprises and minority
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business enterprises have an opportunity to participate at all levels of contracting in the performance of City
contracts to the extent practical and consistent with the efficient performance of the contract.

29. AFFIRMATIVE ACTION PROGRAM - NON-DISCRIMINATION CLAUSE. The City has an Affirmative Action
Program in connection with Equal Empioyment Opportunities. The successful bidder will comply with all Federal
and State requirements concerning fair employment and employment of the handicapped, and concerning the
treatment of all employees, and will not discriminate between or ameng them by reason of race, color, age, religion,
sex, sexual orientation, gender identity, national origin or physical handicap.

30. AWARDS TO LOCAL BUSINESSES. Except for construction contracts, awards will be made to responsive
and responsible local businesses proposing a cost not more than two percent (2%) above the low bid or quote for
contracts involving an expenditure of $25,000.00 or less and made to responsive and responsible local businesses
proposing a cost not more than one percent (1%) above the low bid or quote for contracts involving an expenditure
greater than $25,000.00. (Ordinance No. 95-5). *STATE OR FEDERALLY FUNDED PROJECTS EXCLUDED*

31. RIGHT TO PROTEST. A protest with respect to an Invitation for bids or Request for Proposals shall be
submitted in writing no less than five (5) days prior to the opening of bids or the closing date of proposals to the
Purchasing Officer. If the matter is not resolved, then an appeal may be filed with the City Manager or City Council.

32. FAILURE TO QUOTE. Vendors choosing not to submit a bid are requested to return a Statement of
“No Bid”.

33. PRODUCT/EQUIPMENT DEMONSTRATION - SITE VISIT. During the evaluation of bids, the Gity reserves
the right to request a demonstration or site visit of the product, equipment or service offered by a bidder. The
demonstration or site visit shall be at the expense of the bidder. Bidders who fail to provide demonstration or site
visit, as requested, will be considered non-responsive.

34. CANCELLATION PROVISIONS. When such action is in the best financial interest of the City, contracts for
supplies to be purchased or services to be rendered under an annual (term) contract basis may be canceled and re-
advertised at the discretion of the Purchasing Officer and in accordance with contract terms.

After the receipt of a product or piece of equipment, it is found that said item does not perform as specified and
required, payment for said product or equipment will be withheld. The successful vendor will be notified of the
non-performance in writing. After notification, the successful vendor will have ten (10) calendar days, from the
date of notification, fo deliver product or equipment that performs satisfactorily. If a satisfactory product is not
delivered within 10 calendar days, from the notification date, the City will cancel the contract (purchase order)
and award to the next low, responsive, responsible bidder. The vendor will he responsible for the pick-up or
shipment of the unsatisfactory equipment or product.

35. QUESTIONS. Questions concerning specifications must be submitted, in writing, at least 5 (five) working
days (Monday-Friday) prior to receipt date. Questions received less than five working days prior to receipt date will
not be considered.

36. SAMPLES. When samples are required to be included with the proposal response, the bidder will be
responsible for the following:

1) Unless otherwise specified, bidders are required to submit exact samples of item(s) bid. Do not submit
sample of “like” item(s).

2) Affix an identification label to each individual sample to include bidder's name, bid name and number.

3) Make arrangements for the return of sample after the bid award. All shipping costs will be the responsibility of
the bidder. 1f bidder does not make arrangements for return of sample, within 60 days after award, the sample wiil
be discarded.

37. GOVERNING LAW. The parties agree that this Agreement shall be governed by the laws of Georgia, both as
to interpretations and performance.

38. PAYMENT DEDUCTIONS. The City reserves the right to deduct, from payments to awarded vendor(s),
any amount owed to the City for various fees, to includs, but not limited to: False Alarm fees, Ambulance fees,
Occupation License Fees, Landfill fees, etc.

39. PAYMENT TERMS. The City's standard payment term is usually net 30 days, after successful receipt of
goods or services. Payment may take longer if invoice is not properly documented or not easily identifiable,
goods/services are not acceptable, or invoice is in dispute.
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NOTICE TO VENDORS

Columbus Council, by Ordinance 92-60 has prohibited any business that is owned by any member of Columbus Council or
the Mayor, or any business in which any member of Columbus Council or the Mayor has a substantial pecuniary interest from
submitting a bid for goods or services to the Consolidated Government of Columbus, Georgia.

Likewise, by Ordinance 92-61, no business which is owned by any member of any board, authority or commission, subordinate or
independent entity, or any business in which any member of any board, authority or commission, subordinate or independent
entity has substantial pecuniary interest may submit a bid to the Consolidated Government if such bid pertains to the board,
authority or commission.
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DO YOU HAVE QUESTIONS, CONCERNS OR NEED
CLARIFICATION ABOUT THIS SOLICITATION?

COMMUNICATION CONCERNING ANY SOLICITATION CURRENTLY
ADVERTISED MUST TAKE PLACE IN WRITTEN FORM AND ADDRESSED
TO THE PURCHASING DIVISION.

ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS
SOLICITATION SHALL BE SUBMITTED IN WRITING. THE CITY WILL NOT
ORALLY OR TELEPHONICALLY ADDRESS ANY QUESTION OR
CLARIFICATION REGARDING BID/PROPOSAL SPECIFICATIONS. IF A
VENDOR VISITS OR CALLS THE PURCHASING DIVISION WITH SUCH
QUESTIONS, HE OR SHE WILL BE INSTRUCTED TO SUBMIT THE
QUESTIONS IN WRITING.

ALL CONTACT CONCERNING THIS SOLICITATION SHALL BE MADE
THROUGH THE PURCHASING DIVISION. BIDDERS SHALL NOT
CONTACT CITY EMPLOYEES, DEPARTMENT HEADS, USING AGENCIES,
EVALUATION COMMITTEE MEMBERS OR ELECTED OFFICIALS WITH
QUESTIONS OR ANY OTHER CONCERNS ABOUT THE SOLICITATION.
QUESTIONS, CLARIFICATIONS, OR CONCERNS SHALL BE SUBMITTED
TO THE PURCHASING DIVISION IN WRITING. IF IT IS NECESSARY THAT
A TECHNICAL QUESTION NEEDS ADDRESSING, THE PURCHASING
DIVISION WILL FORWARD SUCH TO THE USING AGENCY, WHO WILL
SUBMIT A WRITTEN RESPONSE.

THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES TO
THE RESPECTIVE BIDDER OR IF IT BECOMES NECESSARY TO REVISE
ANY PART OF THIS SOLICITATION, A WRITTEN ADDENDUM WILL BE
ISSUED TO ALL BIDDERS.

THE CITY IS NOT BOUND BY ANY ORAL REPRESENTATIONS,
CLARIFICATIONS, OR CHANGES MADE TO THE WRITTEN
SPECIFICATIONS BY CITY EMPLOYEES, UNLESS SUCH CLARIFICATION
OR CHANGE IS PROVIDED TO THE BIDDERS IN A WRITTEN ADDENDUM
FROM THE PURCHASING MANAGER.

BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED
“*QUESTION/CLARIFICATION FAX FORM” TO FAX OR EMAIL QUESTION.

ANY REQUEST; AFTER A SOLICITATION HAS CLOSED AND PENDING
AWARD, MUST ALSO BE SUBMITTED IN WRITING TO THE PURCHASING
DIVISION.
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QUESTION/CLARIFICATION FORM

DATE:

TO: Heather Scheuttig, Buyer

Email : bidopportunities@columbusga.org

Fax: (706)225-3033

RE:  Color Photocopiers (Annual Contract); RFB No. 18-0057

Questions/clarification requests must be submitted at least (5) business days before the due date:

From:
Company Name Website
Representative Email Address
Complete Address City State  Zip
Telephone Number Fax Number
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GENERAL SPECIFICATIONS
COLOR PHOTOCOPIERS
(ANNUAL CONTRACT)

RFB No. 18-0057

. SCOPE OF WORK
A. The Consolidated Government of Columbus, Georgia (the City) invites bidders to
submit bid responses to provide, repair and maintain color copiers on a rental basis.
The color photocopiers will be utilized by multiple Departments within the Columbus
Consolidated Government at various City locations.

B. The City will enter into contract only with the vendor submitting a response to
this RFB. The City will submit payments only to the vendor submitting the bid. The
City will not accept or sign a third-party finance/lease agreement for any part of the
proposed equipment.

C. The City reserves the right to add, or remove, color photocopiers from this contract at
any time.

D. All leasefrental agreements shall end when this contract ends.

I TERM OF CONTRACT
A. The term of the contract shall be for two (2) years, with the option to renew for three
(3) additional twelve-month periods.

Notice of intent to renew will be given to the contractor in writing by the City
Purchasing Division Director, normally sixty days before the expiration date of the
current contract. This notice shall not be deemed to commit the City to a contract
renewal,

[t should be noted that multi-year contracts may be continued each fiscal year only
after funding appropriations and programs approval have been granted by the
Council of the Consolidated Government of Columbus, GA. In the event the
necessary funding is not approved, the affected multi-year contract becomes null and
void, effective July 1% of the fiscal year for which such approval has been denied.

B. Termination for Convenience
For the protection of both parties, either party giving 30 days’ prior notice in writing to
the other party may cancel this contract.

il ESCALATION CLAUSE
Contract pricing shall remain fixed for the initial two (2) year(s) term of the contract. After
the initial term, Contractor may request a price escalation by submitting a fully
documented request for a review of the pricing. Such escalation shall not exceed a 5%
increase. Price escalation requests must be submitted by January 30" so as to aliow
Departments to factor the increases into their budgets for the next fiscal year, which will
begin July 1.

The Using agency(cies} and Purchasing Manager will review the request and shall
approve or disapprove the increases based on budget constraints and other price
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comparisons. If approved, the price increase shall not commence until the next
fiscal year, which will begin July 1.

If for any reason the contractor has a price increase that exceeds five percent (5%), the price
increase will be evaluated on a case-by-case basis. The City and the Contractor will have the
option to discuss and make adjustments to the requested increase. If either party declines
approval of the adjustments, the contract will be considered cancelled on the scheduled
expiration date of the contract.

Iv. BRAND NAME DISCLOSURE

It is not the intent of Columbus Consoclidated Government (City) to restrict competition in
any purchasing process. Any manufacturers’ names, drawings, trade names, brand
names, information and/or catalog numbers used herein are for purpose of description
and establishing general quality levels. Such references are not intended to be
restrictive; any equivalent products of any manufacturer may be offered. Any bid that is
equivalent to or surpasses these specifications will be considered; determination of
equivalency shall rest solely with the City.

V. COOPERATIVE CONTRACT PURCHASE OPTION
The City reserves the right to make this purchase via any comparable Cooperative
Contract, if the contract cost is lower and meets the City’s requirements.

VI QUESTIONS/ADDENDA

Questions and requests for clarification must be submitted within five (5) business days
of the due date (see pages 9 & 10). Changes to the specifications (if any) will be
provided in the form of an addendum, which will be posted on the web page of the
Finance Department/Purchasing Division of Cclumbus Consolidated Government at
httbs://mww.columbusga.gov/finance/purchasing/docs/opportunities/Bid Opportunities.ht
m. Itis the vendors’ responsibility to periodically visit the web page for addenda
before the due date and prior to submitting a quote.

VIi. INSURANCE
The contractor shall be required, at their own expense, to furnish to the City of Columbus
Purchasing Division, evidence showing the insurance coverage to be in force throughout
the term of the contract. Insurance requirements are listed on the attached Insurance
Checklist (Form C). The limits shown are minimum limits. Vendor shall indicate
the actual limit they will provide for each insurance requirement. The bidder shall
complete the Insurance Checklist and include with bid response. Certificate of
Insurance is acceptable. The Insurance Checklist will indicate to the City, the bidder’s
ability and agreement to provide the required insurance, in the event of contract award.

The successful candidate shall provide the required Certificates of Insurance within 10
business days after award notification. The Certificates of Insurance will be included
with the contract documents prior to signing.

VIlI. GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT/E-VERIFY
In accordance with the Georgia Security and Immigration Compliance Act/E-Verify, every
public employer, every contractor of a public employer, and every subcontractor of a
public employer's contractor must register and participate in a federal work authorization
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program (see hitp:/imwww.dol.state.ga.us/spotlight/sp_sb 529 new rules.htm). To access
your E-Verify Company Identification Number, see hitps.//e-
verify.uscis.gov/emp/vislogin.aspx?JS=YES. A properly completed, notarized E-Verify
Affidavit (Form D} must be included with sealed proposal; failure to do so will render the
firm's proposal non-responsive and ineligible for further consideration.

IX. INDEMNIFICATION

The Contractor covenants to save, defend, hold harmless, and indemnify the City, and all
of its officers, departments, agencies, agents, and employees (collectively the "City") from
and against any and all claims, losses, damages, injuries, fines, penalties, costs
(including court costs and attorney’s fees), charges, liability, or exposure, however
caused, resulting from, arising out of, or in any way connected with the Contractor's
intentional, negligent, or grossly negligent acts or omissions in performance or
nonperformance of its work called for by the Contract Documents.

X. BID SUBMISSION REQUIREMENTS:

Each bidder shall include the following information with bid submission. Bidder shall submit THE
ORIGINAL AND 1 IDENTICAL COPY{IES). The City reserves the right to request any omitted
information, WHICH DOES NOT AFFECT THE SUBMITTED BID PRICE. Bidders shall be notified, in
writing, and shall have two (2) days, after notification to submit the omitted information (to exclude E-
Verify). If the omitted information is not received within two (2) days, the Bidder shall be deemed non-
responsive and the Bid Submission will be deemed “Incomplete”:

. Bid Form (Form E)

. Bidder's Response Page (Form A)

. Client Work History (Form B)

. Insurance (Refer to page 12, section VIl, regarding Form C)

. E-Verify/GSICA Form (Refer to page 12, Section VII, regarding Form D)

. Product Literature

. Product Warranty

. Sample Invoice

. Sample Lease/Rental Agreement
Contract Signature Page (Form F)
Addenda: Vendors must include acknowledgment of receipt of addenda (if any) in their sealed
bid. Provide an initialed copy of each addendum or initial the appropriate area on bid form
(pricing page). Addenda will be posted at
htips://www.columbusga.gov/finance/purchasing/docs/opportunities/Bid_Opportunities.htrm.
Vendors are responsible for periodically visiting the web page, to check for addenda, prior
to the bid due date and before submitting a bid.

T TomMmMOoOOOwW>

THE FOLLOWING ITEMS WILL BE REQUIRED OF THE AWARDED VENDOR(S) PRIOR TO
CONTRACT SIGNING OR ISSUANCE OF PURCHASE ORDER. AFTER NOTIFICATION, THE
AWARDED VENDOR(S) WILL HAVE FIVE (5) BUSINESS DAYS TO PROVIDE THE INFORMATION
BELOW, OR THE NEXT RESPONSIVE, RESPONSIBLE BIDDER WILL BE RECOMMENDED FOR
AWARD.

1) Business License: Vendors located in Muscogee County shall submit a current copy of their City
of Columbus Business License (Occupation License). If the business is not located in Muscogee
County and has proof of being properly licensed by a municipality in Georgia, and paid applicable
occupation taxes in that city, the vendor will not be required to pay occupation taxes in Columbus,

" Georgia.

If the business location is not in Georgia, vendor must provide a current copy of their active
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Articles of Incorporation from the State and/or a current business license from the City/State in

which business is located.

If you have questions regarding this requirement, please contact Yvonne lvey, Revenue Manager:

706-225-3091.

2) W-9 Request for Taxpayer ldentification Number and Certification (Form E)

Bids must be delivered sealed in an envelope or package. The envelope or package
should reference the bidder's name, full address and the bid number and/or bid name.
Mail or hand-deliver bid to:

Columbus Consolidated Government
Purchasing Division
RE: RFB No. 18-0057- Color Photocopiers (Annual Contract)

(Mail} P. O. Box 1340 (Deliver) 5" Floor — Finance Department
Columbus, GA 31902-1340 100 10% Street
Columbus, Georgia 31901

BIDS MUST REACH THE OFFICE OF THE PURCHASING DIVISION NO LATER THAN 2:30
PM ON BID OPENING DATE. BIDS RECEIVED AFTER 2:30 PM WILL NOT BE ACCEPTED
UNDER ANY CIRCUMSTANCES.

XL AWARD/DELIVERY/INVOICE
A. Award: This contract will be awarded in total to the lowest responsive, responsible
bidder. The City will be the judge of the factors and will make the award accordingly.

C. Delivery: The copiers(s) shall be delivered to the location indicated. All shipping,
delivery and/or freight charges must be included in the Unit Price. Columbus
Consolidated Government will pay no additional shipping, delivery, and/or freight
charges.

D. Invoices: The invoice(s) shall reference department/location of color photocopier and
the bid number (RFB No. 18-0057) and the service provided. The successful vendor
shall forward invoice(s) to the following address:

Columbus Consolidated Government
Accounting Division

P. O. Box 1340

Columbus, Georgia 31902-1340

Xil. TERMINATION OF CONTRACT

A. Default: If the contractor refuses or fails to perform any of the provision of this contract
with such diligence as will ensure its completion within the time specified in this contract, or
any extension thereof, otherwise fails to timely satisfy the contract provisions, or commits
any other substantial breach of this contract, the Purchasing Division Director may notify
the contractor in writing of the delay or non-performance and if not cured within ten (10)
days or any longer time specified in writing by the Purchasing Division Director, such
director may terminate the contractor's right to proceed with the contract or such part of the
contract as to which there has been delay or a failure to properly perform.
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In the event of termination in whole or in part the Purchasing Division Director may procure
similar supplies or services, from other sources, in a manner and upon terms deeded
appropriate by the Purchasing Division Director. The contractor shall continue
performance of the contract to the extent it is not terminated and shall be liable for excess
costs incurred in procuring similar goods or services.

B. Compensation; Payment for completed services delivered and accepted by the City
shall be at the contract price. The City may withhold from amounts due the contractor such
sums as the Purchasing Division Director deem necessary to protect the City against loss
because of outstanding liens or claims of former lien holders and to reimburse the City for
the excess costs incurred in procuring similar goods and services.

C. Excuses for Nonperformance or Delayed Performances: Except with respect to
defaults of subcontractors, the contractor shall not be in default by reason of any failure in
performance of this contract in accordance with its terms, if the contractor has notified the
Purchasing Division Director within 15 days after the cause of the delay and the failure
arises out of causes such as: acts of God; acts of public enemy; acts of the City and any
other governmental entity in its sovereign or contractual capacity; fires; floods; epidemics;
quarantine restrictions; strikes or other labor disputes; freight embargoes; or unusually
severe weather. If the failure to perform is caused by the failure of a subcontractor to
perform or to make progress, and if such failure arises out of causes similar to those set
forth above, the contractor shall not be deeded in default, unless the supplies or services
to be furnished by the subcontractor were reasonably obtainable from other sources in
sufficient time to permit the vendor to meet the contract requirements.

Upon request of the vendor, the Purchasing Division Director shall ascertain the facts and
extent of such failure, and, if such director determines that any failure to perform was
occasioned by any one or more of the excusable causes, and that, but for the excusable
cause, the contractor's progress and performance would have met the terms of the
contact, the delivery schedule shall be revised accordingly.
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DETAILED SPECIFICATIONS
COLOR PHOTOCOPIERS
(ANNUAL CONTRACT)

RFB No. 18-0057

L VENDOR REQUIREMENTS
This service shall include high quality, responsive repair/maintenance services, all
replacement consumables (including the toner), all replacement parts (minor or major),
and labor. This service will be in the form of an annual contract payable in twelve (12)
monthly payments.

A. The unit(s) offered shall have all of the following, but are not limited to these

capabilities:

1. Enlarge/Reduce copies from 50% reduction to 400% (multi-page) enlargement.
2. Able to print on 20lb Bond Paper up to Card Stock (Approx. 110lbs.)

3. Interface with existing computers to enable color printing of electronic media.

(Note: interface server MUST have at least 1 Gigabyte RAM Memory on board
and large capacity hard drive for spooling)

Prints double sided copies.

Has at least 600 dpi print quality 600 x 1800).

Standard paper sizes ranging from 8 %2 x11" to 11"x17".

Minimum color copy production speed of 45 ppm (Print Shop — 70 ppm).
Copier shall be equipped with an automatic document feeder; capability for
multiple stacking (sorting); 2000 sheet 8 % x 11" larger capacity paper deck.
9. Gigabit ethernet network interface.

10. Scan to email, to folder and media.

11. Secure printing features such as "locked secure print”.

12. High capacity paper storage for at least 2000 sheets.

13. 1000 sheet finisher with standard stapling, sorting and collating.

NGO

B. Required service response time will be 24 hours. For example, service calls
placed on Monday will be worked no later than Tuesday. In the event the machine
cannot be repaired on sight in two days, it will require a replacement machine.

C. The successful bidder shall install new equipment upon award of the contract.
Any upgrades or additions during the term of the contract can be
refurbished/rebuilt equipment.

D. The successful bidder will train City personnel, as required during the life of the
contract or any extension, as key operators at the equipment installation, in the
proper use and care of the equipment.

E. The copier must interface with existing computers network via gigabit ethernet.

F. The estimated yearly copy volume on the color copier will be approximately
120,000 copies on 8 %" x 11", and 10,000 copies on 11"x17". The monthly copy
volumes are approximately 10,000 copies. The volume stated herein is given as a
general guide for bidding. The City reserves the right to increase or decrease
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RFB

copies at any time. The City will pay a per copy cost each month; we will not pay a
guaranteed minimum monthly cost.

G. The average run length varies between 15 minutes to an hour per use.

H. The average percent of volume on heavier stocks is approximately 10%
- Two-sided approximately 40%
- Large format 55%
- Maximum intended paperweight for two-sided copying approximately 110 Ib.
(card stock)

1. All computers are using the operating system Windows 10 Enterprise.

J.  Minimum acceptable speed for color copy production is 45 PPM (pages per minute).
Due to the increase in color copies, the Print Shop will require a faster print speed

(70ppm).

VENDOR INFORMATION

A. The City will not enter into contract with a third-party finance company under any
circumstances. The City will only deal with, enter into confract and submit payment(s)
to an established dealer that will service and provide the requested product.

B. Units offered under this advertisement shall be new, standard production of the latest
Design in current production. Material shall be good commercial quality for the
intended service and shall be produced by use of current manufacturing processes.
Materia! shall be treated to resist rust, corrosion and wear. Component shall be
manufacturer's heaviest duty, current production model and not modified for bid
purposes.

C. To describe the firm, its experience and service, bidders must respond to the vendor
information listed on Form A.

D. Bidders may provide additional information, which would assist in describing the firm
and its abilities. However, if the specific questions and requests for information cited
on Form A are not addressed, the response will be considered incomplete.

CURRENT COPIER LISTING
Below are the color photocopiers currently in place and the property of the current
contractor, which will be removed to fulfill the requirements of the new contract.
A. Print Shop:
Canon imageRunner Advance C7065 (2 machines)
(Note: The Print Shop requests to upgrade to the Canon imageRunner Advance
C7500 Il Series, or equivalent).

B. Engineering:
Canon imageRunner Advance C5045 (2 machines)

C. Planning:
Canon imageRunner Advance C5045 (1 machine)

D. Public Works:

Canon imageRunner Advance C2230 (1 machine)
No. 18-0057 Color Photocopiers Page 17 of 35



The awarded contractor must install the machines as requested in the RFB specifications
(Detailed Specifications, page 16, section l. Vendor Requirements). The City
reserves the right to add or remove machines and/or departments throughout the course
of this contract.

V. UPGRADES AND ADD-ONS
During the course of the contract, the City reserves the right to upgrade existing copiers
and/or add additional copiers, if the requirements and usage dictate the need, which may
increase or decrease volume. All lease/rental agreements shall end when this contract
ends.

V. INSTALLATION
After award notification from the City, Contractor shall coordinate the installation date
of proposed copiers with the Print Shop (Parish Green — pgreen@columbusga.org),
Engineering (Donna Newman — dnewman@columbusga.org), Planning (Rick Jones —
riones@columbusga.org), and Public Works (Don Osborne —
osborne.donald@columbusga.org).

VL MAINTENANCE
Qualified Contractor maintenance personnei shall perform equipment maintenance on
copier and all copier accessories during regular office hours. Regular hours vary, but
are generally 8:00 AM to 5:00 PM, Monday through Friday. The Contractor is not
required to provide services on the following recognized holidays: New Year's Day;
Martin Luther King Day, Memorial Day; Independence Day; Labor Day; Columbus
Day; Veteran’s Day; Thanksgiving and the day after Thanksgiving; Christmas Day;
and any other day the City may acknowledge as a holiday.

VIl. DAMAGES
Damage due to fire, rain, abuse or vandalism will be the responsibility of the
Consolidated Government of Columbus and will not be covered under this confract.
Such damage is to be reported to the User Department for appropriate action.

VIli. COPY ALLOWANCE

Contactor will develop a suitable method for recording the number of bad copies or
copies run in the course of maintenance being performed.
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FORM A
BIDDER’S RESPONSE PAGE
COLOR PHOTOCOPIERS
(ANNUAL CONTRACT)
RFB NO. 18-0057

VENDOR INFORMATION

A. The work to be accomplished under this Contract requires technical expertise. In
reviewing proposals to determine who is the most responsive, responsible, qualified
offeror, the City will take into consideration the extent to which the proposal conforms to
the specifications and the qualifications of the offeror to satisfactorily implement the
requirements of the Contract. The City specifically reserves the right to reject any
proposals for which the offeror fails to demonstrate the ability to provide the service
required in a responsible manner. The following information shall be provided to allow
the City to determine whether the vendor is qualified to provide/perform the work
specified. This information must be notarized:

PLEASE SUBMIT THE FOLLOWING INFORMATION ON FIRM'S LETTERHEAD.

Name of Offeror/Company

Permanent main office address

When organized

If a corporation, when/where incorporated

How many years have you been engaged in this type of service under your

present company/trade name?

Offeror shall complete the Insurance Checklist (Form C) and include with bid

response. A Certificate of Insurance is acceptable.

7. Number of qualified technicians currently employed in the Muscogee County area.
How many copiers can one technician adequately service per month? Use this
section to make any statement regarding training requirements, job qualifications,
continuing education, etc., for service personnel. Resumes are not required, but you
may submit brief job histories if desired, or point out in narrative form any particular
accomplishments or qualifications which you feel would be representative of your
firm's expertise and ability to perform the work.

8. Provide three clients for which such services have been provided. The references
shall include the business name, contact person, compiete address, telephone/fax
number, and number of copiers and technicians used to maintain the service (Form
B).

9. Have you ever failed to complete a project and/or defaulted on a contract? if so
specify when, where and with whom.

10. Have you ever been a party to or otherwise involved in any action or legal proceeding
involving matters related to race, color, nationality or religion? If so, give full details.

11. Have you ever been accused of discrimination based upon race, color, nationality, or

religion in any action or legal proceeding, including any proceeding related to any

Federal or State Agency? If so, give full details.

R~

o

The undersigned hereby authorizes and represents any person, firm or corporation to furnish
any information requested by the Consolidated Government of Columbus, Georgia, in
verification of the recitals comprising this Vendor's Information.

(Continued)
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“Print” or “Type” Name of Bidder Date

Signature of Offeror

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on , , 201 in {city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent
SUBSCRIBED AND SWORN BEFORE ME

ON THIS THE DAY OF , 201

NOTARY PUBLIC

My Commission Expires:
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FORM B |
CLIENT WORK HISTORY

Company Name/Contact Complete Address Telephone/Fax
Numbers

1.

E-Mail Address: Number of Color Copiers provided: Number of Technicians
assigned to provide
services:

Company Namef/Contact Complete Address Telephone/Fax Number

2.

E-maif Address: Number of Color Copiers provided: Number of Technicians
assigned to provide
services:

Company Name/Contact Complete Address Telephone/Fax Number

3.

E-mail Address: - Number of Color Copiers provided: Number of Technicians
assigned to provide
services:
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FORM C
SOLICITATION ID: RFB NO. 18-0057

COLOR PHOTOCOPIERS
(ANNUAL CONTRACT)
INSURANCE CHECKLIST

CERTIFICATE OF INSURANCE MUST SHOW ALL
COVERAGE AND ENDORSEMENTS INDICATED BY "X"

CSL = Combined Single Limit;, BI = Bodily Injury;, PD=Property Damage

Required Coverage(s) Limits Bidders
(Figures denote minimums) Limits/Response
1. Worker’s Compensation and STATUTORY
Employer’s Liability REQUIREMENTS

Comprehensive General Liability:

2. General Liability
Premises/Operations

$1 Million CSL BI/PD each
occurrence, $1 Million annual

aggregate

3. Independent Contractors and Sub
- Contractors

$1 Million CSL BI/PD each
occurrence, $1 Million annual
aggregate

4. Products Liability

$1 Million CSL BI/PD each
occurrence, $1 Million annual
aggregate

5. Completed Operations

$1 Million CSL BI/PD each
occurrence, $1 Million annual
aggregate

6. Contractual Liability (Must be
shown on Certificate)

Automobhile Liability:

7. Owned/Hired/Non-Owned
Vehicles/ Employer non-ownership

Other:

8. Miscellaneous Errors and
Omissions

$ 1 Million CSI. BI/PD each
occutrence, $1 Million annual

aggregate

$1 Million BI/PD each Accident,
Uninsured Motorist

$1 Million per occurrence/claim

9. Umbrella/Excess Liability

$1 Million Bodily Injury,
Property Damage and Personal
Injury

RFB No. 18-0057
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Required Coverage(s)

Limits
(Figures denote minimums)

Bidders
Limits/Response

10. Personal and Advertising Injury
Liability

$1 Million each offense, $1
Million annual aggregate

11. Professional Liability

$1 Million per occurrence/claim

12. Architects and Engineers

$1 Million per occurrence/claim

13. Asbestos Removal Liability

$2 Million per occurrence/claim

14. Medical Malpractice

$1 Million per occurrence/claim

15. Medical Professional Liability

$1 Million per occurrence/claim

16. Dishonesty Bond

17. Builder’s Risk

Provide Coverage in the full
amount of contract

18. XCU (Explosive, Collapse,
Underground) Coverage

19. USL&H (Long Shore Harbor
Worker’s Compensation Act)

20. Contractor Pollution Liability

$2 Million per occurrence/claim

21. Environmental Impairment
Liability

$2 Million per occurrence/claim

22. Carrier Rating shall be Best’s Rating of A-VII or its equivalents

23. Notice of Cancellation, non-renewal or material change in coverage
shall be provided to City at least 30 days prior to action.

24, The City shall be named Additional Insured on all policies

P e

25. Certificate of Insurance shall show Bid Number and Bid Title

26. Pollution:

| $2 Million per occurrence/claim

*If offeror’s employees will be using their privately-owned vehicles while working on this contract and are
privately insured, please state that fact in the Bidders Limits/Response column of the insurance checklist.

BIDDER’S STATEMENT:

If awarded the contract, T will comply with contract insurance requirements and provide the required

Certificate(s).
BIDDER NAME:

AUTH. SIGNATURE:

**+*COMPLETE THIS PAGE AND RETURN WITH BID***
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VENDOR INFORMATION REGARDING

GEORGIA SECURITY AND IMMIGRATION COMPLIANCE
and
House Bill 87, also known as,
The Illegal Immigration Reform and Enforcement Act of 2011

Section 3 of House Bill 87 amends O.C.G.A. §13-10-91.
0.C.G.A. §13-10-91(b)(1) states, in part, “A public employer shall not enter into a
contract ... for the physical performance of services unless the contractor
registers and participates in the federal work authorization program.”

Accordingly, the affidavits on the pages that follow relate to documentation you must provide
the City.

All contractors must complete the attached “CONTRACTOR AFFIDAVIT?****_ Additionally, if
you utilize subcontractors, they must complete the “SUBCONTRACTOR AFFIDAVIT” and or the
“SUB-SUBCONTRACTOR AFFIDAVIT.”

**#*In lieu of the affidavit required by this subsection, a contractor, subcontractor, or sub-
subcontractor who has no employees and does not hire or intend to hire employees for purposes of
satisfying or completing the terms and conditions of any part or all of the original contract with the
public employer shall instead provide a copy of the state issued driver's license or state issued
identification card of such contracting party and a copy of the state issued driver's license or
identification card of each independent contractor utilized in the satisfaction of part or all of the
original contract with a public employer. A driver's license or identification card shall only be
accepted in lieu of an affidavit if it is issued by a state within the United States and such state
verifies lawful immigration status prior to issuing a driver's license or identification card.

Information is available at: http:/www.dol.state.ca.us/spotligcht/sp sb 529 new rules.htm

RFB No. 18-0057 Color Photocopiers Page 24 of 35



FORMD

"GEORGIA SECURITY AND IMMIGRATION COMPLIANCE"
Contractor Affidavit under O.C.G.A. § 13-10-91(b)(1)

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91, stating
affirmatively that the individwal, firm or corporation which is engaged in the physical performance of services on behalf
of Columbus Consolidated Government has registered with, is authorized to use and uses the federal work authorization
program commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable
provisions and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the undersigned contractor will continue to
use the federal work authorization program throughout the contract period and the undersigned contractor will contract
for the physical performance of services in satisfaction of such contract only with subcontractors who present an affidavit
to the contractor with the information required by O.C.G.A. § 13-10-91(b). Contractor hereby attests that its federal work
authorization user identification number and date of authorization are as follows:

Company D Number (numerical, 4-7 digits) Date of Authorization
*See hitps:/le-verify.uscis.goviempl/vislogin.aspx?JS=YES to access your E-Verify Company Identification Number.

Date of Authorization

Name of Contractor

Color Photocopiers (Annual Contract); RFB No. 18-0057
Name of Project

Columbus Consolidated Government
Name of Public Employer

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on , 201 in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME

ON THIS THE DAY OF ,201
NOTARY PUBLIC
My Commission Expires:

RFB Neo. 18-0057 Color Photocoplers Page 25 of 35




"GEORGIA SECURITY AND IMMIGRATION COMPLIANCE"
Subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(4)
By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13-10-91,

stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of
services under a contract for

(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
and

(Name of Contractor)
on behalf of Columbus Consolidated Government has registered with, is authorized to use and uses the federal
work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance
with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the undersigned
sub-subcontractor will continue to use the federal work authorization program throughout the contract period and
the undersigned sub-subcontractor will contract for the physical performance of services in satisfaction of such
contract only with sub-subcontractors who present an affidavit to the sub-subcontractor with the information
required by O.C.G.A. § 13-10-91(b). The undersigned sub-subcontractor shall submit, at the time of such contract,
this affidavit to

{Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
Additionally, the undersigned sub-subcontractor will forward notice of the receipt of any affidavit from a sub-
subcontractor to

(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
Sub-subcontractor hereby atiests that its federal work authorization user identification number and date of
authorization are as follows:

Federal Work Authorization User Identification Number

Date of Authorization

Name of Sub-subconiractor

Color Photocopiers (Annual Contract): RFB No. 18-0057
Name of Project

Columbus Consclidated Government

Name of Public Employer
[ hereby declare under penalty of perjury that the foregoing is true and correct.
Executed on »_ ,201  in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF 201

NOTARY PUBLIC
My Commission Expires:
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FORM E

Form w-'g

{Rev. November 20%7)

Depariment of the Treasury
Intemnal Revenue Service

Request for Taxpayer
tdentification Number and Certification

» Go to www.irs.gov/FormW8 for Instructions and the latest information.

Give Form to the
requester, Do not
send to the IRS.

1 Name {as shawn on your income iax returrs). Namg is required an this line; do not leava this ine blank,

2 Business name/disregarded entity name, if differert from above

following seven boxes.

shagle-tnember L1LC

Print ar type.

7] Other {see nstructions) ¥

£ Individuatisoie proprietor oz e Corparation | S Corporation

7] iimited liabifity company. Enter the \ax dlassification {G=C corpsration, 8=8 zorporation, P=Partnership) &
Mote: Ghieck the appropdste box in the line abova for the tax classifisation of the single-member svaner. Do not chack § Exemption from FATCA reporling
LLGif the 11.C is classified as a singie-mersber LLG that is disregarded from the owner unfess the owner ofthe LLC is ode Gif
anather LLG that is ziot disregarded fram: the owner for 1.8. tederal 1ax purposes. Otherwise, a single-member LLG that code §f any)
is disregarded from the awner should chack the appropriate box for the tax classification of its owner.

3 Check approprate box for fedsral tax classification of the person whose name is entered on Jine 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; sea
insructions on page 3):

3 Parinership L1 rrustrastata

Exempt payae cods {if any)

{Applea o adcowsts maintesed ouitida e LS}

% Address (number, sbreet, and apt. or suite no.} See instructions.

See Specific Instructions on page 3.

Requestar's name and address (opticnal}

8 City, atate, and ZIP code

7 List account number(s) here (optional}

Taxpayer ldentification Number {TIN)

Enter your TIN in the appropriate box. The TiN provided must match the name given on line 1 to avoid | Social seewrity number |

hackup withholding. For individuals, this Is generally your soclal security number {S8N). However, fora
resident alien, sole proprietor, or disregarded sntity, ses the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). i you do not kave a number, see How fo get a

TIN, later.

Note: If the account is in more than one name, see the instructions for fine 1. Also see Whal Name and
Number To Give the Requestsr for guidefines on whose number to enter.

of
Empioyer ldentification number

Certification

Under penaities of perjury, 1 certify that:

1. The number shown on this form is my comrect {axpayer identification number {or [ am waiting for & number to be issusd to me); and
2.1 am not subject lo backup withholding because: (3) | am axemp? from backup withholding, or {b) | have not been nolified by the Internal Revenue
Service (IRS} that | am subject to backup withholding as a result of a failure to report all interest or dividends, or {c) the IRS has nolified me that 1 am

ne longer subject to backup withholding; and
3.} am a .8, citizen or other U.S. person {defined below); and

4. The FATCA codels) entered on this form (f any) indicating that | am exempt from FATCA reporting is correct.

Cenification instrictions, You must cross owt ftam 2 above ¥ you have been notified by the IRS that vou are currently subject to bachup withhclding because
you have failed to report ail interest and dividends an your tax return. For real estate trangactions, Hemn 2 doss not apply. For morigage interast paid,
acquisition or abandonment of secured properly, cancellation of debf, contributions to an individual retirerment arrangement (RA), and generally, payments
cther than intereat and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part |l, fater.

ngn Signature of
Here | u.s.peraon®»

Date

General Instructions

Section references are 1o the Intemal Revenue Code untess atherwisa
noted.

Fulure developments. Far the latest information abuut developments
related to Foro: W-9 and its instructions, such as legislation enacted
after they were published, go o www.irs. gov/FormiVe.

Purpose of Form

An individual or entity (Form W-9 requester) who Is required to file an
information return with the IRS must obtain your comect taxpayer
identification number (TIN} which may be your social security number
{SSN}, individual taxpayer identification number (ITIN}, adoption
taxpayer identification number (ATIN}, er employer identification number
{EIN3, to report on an information return the amount paid to you, or other
amount reportable on an informatica return. Examples of information
raturns include, but are noi limited to, the following.

* Form 1099-INT {interast earned or paid)

» Form 1099-DIY {dividends, including those from stocks or mutual
funds}
s Form 1099-MISC (various types of incoms, prizes, awards, or gross
proceeds}
*« Form 1G99-B (stock or mutual fund sales and ceriain other
transactions by brokers)
+ Form 1099-3 {proceeds from real estale transactions)
» Formy 1099-K imerchant card and third party netwoerk transacticns)
» Farrm 1098 {home morlgage interest), 1098-E {student (oan interest),
108B-T fuition)
» Form 168%-C {canceled debl)
= Form 1099-A {acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (ncluding a resident
alien), to provide your correct TIN.

if you do not returm Form W-9 to the requoster with a TIN, your might
be subjact to backup withholding. See What is backup withholding,
Iater.

Cat. ¥e. 16231X

Form W-9 (Rev. 11-2017}
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Forsm W-G (Rev. 11-2017]

Page 2

By signing the fiked-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number io be issued),

2. Cerlify that you are not subject to backup withhoiding, of

3. Clakm exemption from backup withholding i you are a U.5. exermpt
payee. i applicable, you are also cerlifying that as a LS. person, your
allocable share of any parinership income from a U8, frade or business
is not subject to the withholding ax on forsign partners® share of
effectively connected income, and

4, Certify that FATCA code{s) entered on this form (if any} indicating
that you ara exemnpt from the FATCA reporting, Is correct. See What is
FATCA reporting, fater, for further information.

Note; If you are a U.5. person and a requester gives you a form other
than Form W-0 to request your TIN, you must use the requestar's form if
it is substantially similar to this Form W-9,

Definition of a U.5. person. For federal tax purposes, you are
considered a U.8. person if you are:

+ An individual whe is a LS. qitizen or U.S. resident alien;

+ A parinership, corporation, company, or assogiation created or
orgarized in the United Siates or under the laws of the Unifed States;

* An estate {other than a foreign estate}; or
* A domestic trust {as defined in Regulations section 301.7701-7).

Special rutes for partnerships. Partnerships that conduct a trade or
business in the United States are generally required 1o pay a withheiding
tax under section 1448 on any foreign pariners’ share of effectively
connected taxable income from such business. Futher, in certain cases
where a Form W-9 has not been received, the rules under saction 1446
require a partnership to presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U5, psrson
that is a pariner in & parinership conducting a trade or business in the
United Statas, provide Form W-3 fo the partnership to establish your
U.8. status and avoid section 1448 withholding on your share of
partnsrship income.

In the cases below, the following person must give Form W-9 to the
partnership for purposes of establishing its U.5. status and avoiding
withholding on its allocable share of net income from the partnarship
conducting a {rade or business in the United States.

+ In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the entity;

* In the case of a grantor rust with a U.S, grantor or other U.B. owner,
generaily, the U.S. grantor or other U.S. owner of the granter trust and
not the frust; and

» In the case of a LS. frust {other than a grantor trust}, the U.S. trust
{ather than a grantor trust) and not the beneficiaries of the trust.

Foreign person. i you are a loreign person of the U.8. branchofa
foreign bank that has elected {o be {reated as a U.S. person, do not use
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign
Enfitfes),

Nonresident alien who becomes a resident alien. Generally, ondv a
nonresident alien individual may use the terms of a tax trealy o reduce
aor efiminate U.8. tax on certain fypes of income. However, most tax
treaties contain a provision known as a "saving clause.” Exceptions
specified in the saving clause may permit an examplion from tax to
contings for certain fypes of income even after the payee has otherwise
become a U.5. resltdent alien for tax purposes.

If you are & U.S, resident alien who is relying on an exceplion
contained in the saving clause of a tax treaty to claim an exemption
from U5, tax on certain types of income, you must attack a statement
to Form W-9 that specifies the following five items.

1. The treaty coundty. Generally, this musi be the same freaty under
which you claimed exemption from tax as a nonresident alien,

2. The trealy article addressing tha income.

3. The article number {or focation} In the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Suffictent facts to justify the exemption from tax under the terms of
the treaty arficle.

Example. Arlicle 20 of the U.5.-China income tex lreaty allows an
exemption from tax for scholarship income received by a Chinese
sfudent temporarfly present in the United States. Under U.S, law, this
student will become a resident alien for tax purposes if his or her stay in
the United Stales exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the L1.5.-Chira reaty (dated April 30, 1984) allows
the provisions of Article 20 lo continue to apply even after the Chinese
siugent becomes a resident alien of the United States. A Chinese
stident whao quatifies for this exception (under paragraph 2 of ths first
protocod) and is relying on this excepiion to claim an exemption from tax
on his or her schelarship or felfowship mcome woudd atiach 1o Form
W-9 a siatement that includes the Information described above to
support that exemption.

1f you are a nonresident alien or a foreign enlity, give the requester the
appropriaie completed Form W-8 or Form 8233,

Backup Withhelding

What is backup withholding? Persons making cerlain payments fo you
must under certain conditicns withhold and pay to the IRS 28% of such
payments. This is called “baciemn withholding.” Payments that may be
subject to backup withholding include interest, tax-sxempt interest,
dividends, broker and barter exchange ransactions, rents, royalies,
nonemployse pay, paymsnts made in settlement of payment card and
third party network transactions, and certain payments from fishing boat
operators. Real estate fransactions are not subject io backup
withhotding.

You will not be subject to backup withholding on payments you
receive if you give the requester your cormect TiM, make the proper
ceriifications, and report alf your taxable interest and dividends on your
fax retum,

Payments you recelve will be subject to backup withholding if:
1. You do riot furnish your TIN to the requester,

2. You do ot certify your TIN whes required (see the instructions for
Part H for details}, '

3. The IRS tells the requester that you furnished an incorrect TiM,

4, The IRS tells you that you are subject to backup withholding
because you did not report ali your interest and dividends on your tax
reiurn {for reportable Interest and dividends only}, or

8. You do not certify to the requester that you are not subjsct to
backup withholding under 4 above {for reportable interest and dividend
accounts opened afier 1983 only),

Certain payess and payments are exermnpt from backup withbolding.
See Exempt payee code, laler, and the separate inslructions for the
Requester of Form W-8 for more information,

Also ses Specig! niles for partnarships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution o report al United States
account holders that are specified United States persons. Certain
payees arg exempt from FATCA reporting, See Exempiion from FATCA
reporting code, tater, and the instructions for the Requester of Form
W-9 for more information,

Updating Your Information

You st provide updated information to any person fo whom you
claimad to be an exempt payese if you are no longer an exempt payee
and anlicipaie receiving reportabie payments in the Tuture from this
person. For example, you may need to provide updated information if
you are a C corporation that elects fo be an S carporation, or if you no
longer are tax exempt. in addition, you must furnish a new Form W-8 if
the name or TIN changes for the account; for example, if the grantor of a
grantor trust dies.

Penalties

Failure to frrnish TIN, If you fail to furnish your corect TiN fo a
requester, you are subject to a penaity of $50 for each such failure
unless your failure is due to reasonable cause and not to willfid neglect,

Civil penalty for false information with respect to withiholding. If you

make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penafty.
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Criminal penaity for falsifying information. Willfully falsifying
certifications or affirmations may subjsct you to ariminat penalties
inciuding fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in vielation of
federat law, the requester may be subject to civil and criminal penalties.

Specific instructions

Line 1

You must enter one of the following on this line; do not leave this line
biank. The name shouid match the hame on your {ax retum,

if this Form W-9 is for a joint account {ather than an account
maintained by a foreign financial institution (FAY), list first, and then
circle, the name of the persen or entity whose number you entered in
Part [ of Form W-9, i you are providing Form W-8 to an FFI to document
a joint account, each holder of the acoeunt that is a U.B. parson must
provide a Form W-0,

a. Individual. Generally, enter the name shown on your tax retumn. If
you have changed your last name without inferming the Social Security
Administration (SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note: ITIN applicant: Enter your individual name as it was entersd on
your Form W-7 agplication, line 1a. This should also be the same as the
name you entered on the Form 1046/104CA/1 040EZ you filed with your
application.

b, Sole proprietor or single-member LLC. Enter your individual
name as shown on your 1040/10404/10407 on line 1. You may enter
your business, frade, or *doing business as” (DBA) name on line 2.

c. Partnership, LLC that is hot a single-member LLC, C
corporation, or S corporation. Enter the entity's name as shown on tha
entity's fax return on line 1 and any business, frade, or DBA name on
fine 2.

d. Other entities. Ener your name as shown on required U.S. federal
tax documants on line 1. This name should metch the name shown on the
charter or other legal document creating the aentity. You may enier any
business, trade, or DBA name on line 2.

e, Disregarded entity. For U.S, federal tax purposes, an entily that is
disregarded as an entity separate from its owner iz {reated as a
“disregarded entity.” See Reguiations section 301.7701-2(cy2)(ili). Enter
1he owner's name on line 1. The name of the entity entered on line 1
should never be a disregarded entily. The narne on line 1 should be the
name shown on the income tax return on which the income should be
reported. For exarmple, if a foreign LLG that is treated as a disregarded
entity for U.S. federal tax purposes has a singte ownerthat s a U.S,
person, the U.5. owner's name is required to be provided on fine 1. if
the direct owner of the enlity is also a disregarded entity, enter the first
owner that Is not disregarded for federal tax purposes. Enter the
disregarded entity's name on fine 2, “Business name/disregarded entity
name.” If the owner of the disregarded entity is a foreign person, the
owner must complete an appropriate Form W-8 instead of & Forrmn W-8.
This is the case sven if the foreign person has a UGS, TIN.

Line 2

If you have a business name, irade name, DBA name, or disregarded
entity name, you may enter it on line 2.

Line 3

Check the appropriate box cn line 3 for the U.S. federal tax
classification of the person whose name is entered on line 1. Check only
one box on line 3.

IF the entity/person on line tis | THEN check the box for. ..

aln}...

+ Corporation Carporation

* individual

» Sole proptietorship, or

s Single-member limited liabifity
company (LLC) owned by an
individual and disregarded for U.S.
federat tax purposes.

Individua¥/scie propiletor or single-
member LLC

+ LLC treaied as a parinership for
U.8. federal tax purposes,

» [ LC that has fited Farm 8832 or
2553 to be taxed as a corporation,
or

* LLC that is disregarded as an
enfity separate from its owner but
the owner is ancther LLC thatis
not disregarded for U.S. federal tax

Limited liability company and enter;
the appropriate tax classification.
{P= Partnership; C= C corporaticn;
or 8= S corporation)

purposes.
+ Partnership Parinership
» Trust/estate Trust/estate

Line 4, Exemptions

if you are exempt from bachkup withholding and/or FATCA reporting,
enter in {he appropriate space on line 4 any code(s) that may apply io
YOuL.

Exampt payee code.

« Generally, individuals {including sole proprietors) are not exempt from
backup withholding.

« Excapt as provided below, corporations are exempt from backup
withholding for cerlain payments, including interest and dividends.

» Corparations are rot exemnpt from backup withholding for payments
made In settlermant of payment card or third party network transactions.

» Corporations are not exempt from backup withholding with respect to
atforneys' fees or gross proceeds paid to attorneys, and corporations
that provide medicsl or health care services are not exempt with respest
to payments repartable on Form 1099-MISC.

The following codas identify payees that are exempt from backup
withholding. Erder the appropriate code in the space inline 4.

1—An organization exempt from tax under section 501{a), any [FA, or
a custodial account under section 403(b¥7) if the account salisfies the
requirenents of section 404(f(2)

2—The United States or any of its agencies or instrementalities

A—A state, the District of Columshia, g U.S, commonwealth or
possession, or any of their political subdivisions or instrumentalities

4— A foreign government or any of its political subdivisions, agencias,
or instrumentalities

5—A corpoeration

6 A dealer in securitfes or commodities required to register in the
United States, the District of Columbia, or a 11,8, commonwealth or
poOSSession

74 futures commission merchant registered with the Commodity
Futures Trading Commission
B—A real eslate Investment trust

9-—An entlty registered at all imes during the tax year under the
nvestment Company Act of 1940

10—A common frust fund operated by a bank under section 584(a}

11— A financial institution

12— A middiemnan known in the investment commonity as a nominee or
custodian

13;-A trust exempt from tax under section 664 or described in section
4947
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The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 13.

IF the paymentisfor. .. THEN the payment is exempt

for...

Interest and dividend payments All exempt payeas except

for 7

Broker transactions Fxempt payees 1 through 4 and 6
through 11 and ali C corporations.
S corporations must not enter an
exempt payee code becauss they
are exempl only for sales of
noncovered securities acquired

pricr to 2012,

Barter exchange transactions and
patronage dividends

Exernpt payees 1 through 4

Payments over 3600 raquired to be
reported and direct sales over

$5,000"

Generally, exemapt payees
1 through 52

Payments made in setilement of
payment card or thivd party nebyork
ransactions

Exempt payees 1 through 4

! See Form 1099-MISC, Miscellaneous Income, and its instructions,

% Howaver, the fOl[OWiﬂ% gaymenia made to a corporation and
reportable on Form 1089-MISC are not exempt from backup

withholding: medical and heaith care payments, attorneys’ fess, gross
procesds paid to an attomey reportable under section B045(f), and
payments for sarvices paid by a federal executive agency.

Exemption from FATGCA reporting code. The folowing codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign fnanclal institutions. Therefore, if
you are only subrmitting this form for an account you hold in the United
States, you may leave this fisld blank, Consult with the person
requesting this form if you are uncertain i the financial institution is
subject to these requirements. A requester may indicate that acode fs
not required by providing you with a Form W-8 with “Not Applicable™ {or
ary similar indication) written or printed on the line for a FATCA
exemption code.

A—An organization exempt from tax under section 801{a} or any
individual retirament plan as defined in section 7701{@)37)

B—The Linited States or any of its agencies or insirumentalities

C—A state, the District of Columbia, a U.5. commonweaith or
possassion, or any of their political subdivisions or instrumentalities

DB—A corporation the stock of which is regularly traded onone or
maore established sscurities markstis, as described in Regulations
section 1.1472-1{6)(14}

E—A corporation that is a member of the same expanded affiliated
group as a corporation described in Regulations section 1.1472-1{c}{1)])

F—A deajer in sacurilies, commoedities, or derivative financial
instruments (inciuding notional principat contracts, futures, forwards,
and options) that is registered as such under the laws of the United
Siates or any siate

G-—A real estate investment trust

H— A regulated investment company as defined in secticn 851 oran
entity registered at all times during the tax year under tha Investment
Company Act of 1940

}—=A common trus! fund as defined in section 584(g)
J—A bank as defined in section 581
K—A broker

L--A trust exempt from tax under section 664 or described in sectlon
4947(g)(1}

M~—A& tax exempt frust under a section 403({b) plan or section 457(g)
plan

Note: You may wish to consult with the financial institution requesting
this form to deterrnine whether the FATCA code and/or exemnpt payes
cade should be completed,

Line 5

Enter your address (number, street, and apariment or suite number).
This is where the requester of this Form W-9 wil mail your information
returns. if this address differs from the one the requester already has on
file, write NEW at the top. if 4 new address is provided, there is stiff a
chance the old address will be used until the payor changes your
address in their records.

Line 6
Enter your city, state, and ZiF cods.

Part L. Taxpayer identification Number (TiN)
Enter your TIN in the appropriate box. I you are a resident alien and
you do not have and ars not eligible to get an SSN, your TIN Is your IRS
individual taxpayer identification number {TIN). Enter it in the social
sgcurity number hox. If you do not have an ITIN, see How fo get a TIN
below.

if you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN.

if you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner's 538N (or EIN, if the owner has
one}. Do not enter the disregarded entify’s EIN. i the LLC is classified as
a corporation or partnership, enter the antity’s EiN.

Mote: See What Name and Number To Give the Requester, later, for
further clarification of name and TIM combinations.

How to get a TIN, If you do not have a TIN, apply for one immediately.
To apply for an 88N, get For $35-5, Application fer a Social Security
Card, from your local SSA office or get this form online at

waw.SSA. gov. You may also get this form by calling 1-800-772-1213.
Use Form W7, Application Jor RS Individual Taxpayer identification
Number, to apply for an ITIN, or Form §5-4, Application for Employer
identification Numbet, to apply for an EIN. You can apply for an EiN
onling by accesaing the |RS website at www.irs. gov/Businesses and
clieking on Employer [dertification Number (EB) under Starting a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form S5-4. Or, you can go to www.irs.gow/OrderForms to
ptace an order and have Form W-Y andfor 55-4 maifed to you within 10
business days.

Hf you are asked to complete Form W-8 but de not have a TIN, apply
for a TIN and write “Applied For” in the space for the TIN, sign and dats
the form, and give # to the requester. For interest and dividend
payments, and ceriain payments made with respect to readily fradable
instruments, generally you wil have 80 days to geta TiN and give it to
the requester before you are subject to backup withholding on
paymenis. The 80-day rule dees not apply to other types of payments.
You will be subject to backap withholding on alf such payments until
you provide your TEN to the requester.

Note: Entering “Applied For™ means that you have already applied for a
TN or that you intend to appiy for one soon.

Gaution: A disregardad 11.5. entity that has a foreign owner must use
the appropriate Form W-8.

Part li. Certification

To establish to the withholding agent that you are a t41.5, person, or
resident afien, sign Form W-8. You may be requested fo sign by the
withbolding agent even i ffem 1, 4, or & below indicates olhamise,

For a joint account, only the person whose TIN is shown in Part |
shoukd sign {when required). In the case of a disregarded entity, the
person identified on line 1 must sign. Exempt payess, see Exempt payee
code, earlisr.

Signature requirements. Compiete the certification as indicated in
ftems 1 through 5 below.
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1. Interest, dividernd, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You rrust give your cotrect TiN, but you do not have to sign the
certification,

2, Interest, dividend, broker, and barter exchange accounts
openad after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely previding
your correct TIN to the reguester, you must cross oul item 2 In the

certification before signing the form.

3. Real estate transacticns. You must sign the certification. You may
cross out item 2 of the certification.

4. Other payments. You must give your correct TiN, but you do not
have to sign the certification unless you have been notified that you
have praviously given an incorrect TIN, “Qther payments” include
payments made in the cowrse of the requester’s frade or business for
rants, royalties, gocds (cther than bills for merchandiss), medical and
health care services @ncluding payments to corporations), paymenis to
a nonemployes for services, paymenis made in setflement of payment
card and third party retwork transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds pald to
atiormneys (inciuding payments to corporations).

5. Mortgage inderesi pald by you, acquisition or abandenment of
secured property, cancellation of debl, qualified tuition pregram
payments (under saction 529}, ABLE accounts (under section 5204},
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TIN, but you do not have to sign the certification.

What Name and Number Te Give the Regquester

For this type of account:

Give name and SSN of:

Nk

w

=

En

&

=i

. Individuat
. Two or more individuals {joint

account) other than an account
maintained by an FF{

. Two or more U.S. persons

{Goint account maintained hy an FFI}

. Custodial account of a miner

{Uniform Gift to Minors Act)

. & The usual revorable savings trust

{grantor is alse frustes)
&, So-called trust account that is not
alegal or valid trust under state law

. Sole propristorship or disregarded

entity cwned by an individual

Granter frust filing vnder Cptional
Form 1699 Filing Method 1 {see
Regulations section 1.67 1-4(0}2)E
(Al

The individual

The actual owner of the account or, if
combined funds, the first individual on

the account’
Each holder of the account

The minor’
The granter-trusiea’

The actual ownar®

'
The owner

The granior”

For this type of aceount:

Give name and EIN of:

m

®

10.

it

12,

. Disregarded entily not owned by an

individual
Aovalid trust, estate, of pensien trust
Carporation or LLO electing

aorporate status on Form 8332 or
Form 2653

Association, olub, religious,
charitable, educational, or ather tax-
axemplt organization

Partnarship or mult-mamber LLG

18 Abroker or ragistered nomines

The awner

Legal enﬁt}.r4

The corporation

The organization

The partnership
The broker or nemines

Give name and EIN of:
The public entily

For this type of account:
14. Account with the Department of
Agricuitute in the name of & public
entity {such as a stats or local
govemment, school district, or
prison) that receivas agricultural
program payments

15, Grantor trust filing under the Farm The frust
1641 Giing Method ar the Optional
Form 1099 Hling Method 2 {see

Fegulstions section $.671-4{bH23FHEN

! List first and circle the name of the person whose number you furnish.
If only one person on a joint account has an SSN, that person’s number
must be furnished.

2 Gircle the minor’s name and furnisk: the minor’s SSN.

3 You must show your individual name and you may also enter vour
business of DBA name on the “Business name/disregarded entity”
name line. You may use either your SSN or EIN {if you have one), bul the
IRS encourages you o use your 58N,

4 {ist first and circle the name of the trust, estate, ar pansion trust. (Do
not furnish the TIN of the personal representative or trustee unless the
legat entity iseff is not designated in the account title.) Also see Special
rules for partnerships, earfier.

*Nota: The grantor also must provide a Form W-4 to trustee of trust.

Nate; If no name Is circled when more than ona name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records From ldentity Theft

ldentity theft occurs when someone uses your personal information
such ag your name, SSN, or other identifying information, without your
perrnizsion, to commit fraud or other ciimes. An identity thief may use
your SSN to get a job or may file a tax relurn using your SSN to receive
a refund.

To reduce your risk:
* Protect your SSN,
» Ensure your employer is protecting your SSN, and
» Be careful when choosing a tax preparer.

if your tax records are affected by identity thefl and you receive a
notice from the 1RS, respond right away to tha rame and phone numbar

" printed on 1he IRS notice or letter.

B your tax records are not cumently affscted by identity theft but you
think you are at risk due to a Ipst or stolen purse or wallet, questicnable
credit card activity or credit report, contact the RS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039,

For more information, see Pub. 5027, identity Theft information for
Taxpayers.

Victims of identity theft who are experiencing economic harmor a
systemic problem, or are seeking help in resolving tax probiems that
have not bsen resolved through normal channsls, may be eligible for
Taxpayer Advecate Servics (TAS) assistance. You can reach TAS by
catiing the TAS toll-free case intake fine at 1-877-777-4778 or TTY/TDD
1-800-829-4089.

Protect yourself from suspicious envails or phishing schemes.
Phishing is the creation and use of email and websites designad to
mismdc legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitirrsate enterprise in an atiempt to scam the user into surrendering
private informatior that will be used for identity theft.
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The RS does sniot initiale contacts with laxpayers via emails. Alsc, the
IRS doas not request personal delailed information through emall or ask
taxpayers for the PIM numbers, passwords, or similar secret access
informalion for thelr credit card, bank, or other financiel accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message lo phishing@irs.gov. You may also report misuse
of the IRS name, logo, or ather IRS property to the Treasury inspector
General for Tax Administration (THETA} at 1-800-366-4484. You can
forward suspicious emails to the Federal Trade Cormission at
spam@uce.gov or repori them at www.itc.gov/compiaint. You can

contact the FYC at www. fle.gov/idthett or 877-1DTHEFT (877-438-4336).

if you have been the victim of identity iheft, see www.identilyTheff.gov
and Pub, 5027,

Visit wwav.irs.gov/ideniilyThelt fo learn more about identity theft and
how to reduce your risk.

Privacy Act Notice

Saction 6109 of the Internal Revenue Cade requires you to provide your
correct TIN to persons dncluding federal agencies) who are required to
fite information returng with the IRS to report interest, dividends, or
ceriain other income paid to you; mortgage interest you paid; the
gcquisition or abandoniment of secured property; the canceliation of
debt; or contributions you made o an IHA, Archer MSA, or HSA, The
person collecting this form uses the information on the form fo file
information returns with the IRS, reporting the above information,
Routine usas of this information include giving i to the Department of
Justice for civil and criminal litigation and to citfes, siates, the District of
Colurnbia, and U.8. comrnonwealths and possessions for use in
administering thelr laws. The information alse may be disclosed to other
countries under a trealy, to federal and state agencies to enforce civil
and criminal faws, or to federal law enforcement and inteliigence
agencies fo combat terrorism. You must provide vour TN whether or
not you are required to file a tax return. Under section 3406, payers
must generally withhold a percentage of taxable interest, dividend, and
certain other payments fo a payee who does not give a TIN to the payer.
Certain penaliies may also apply for providing faise or fraudulent
information.
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COLOR PHOTOCOPIERS
(ANNUAL CONTRAGT)
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IMPORTANT INFORMATION:
PLEASE SUBMIT ONE ORIGINAL AND ONE IDENTICAL COPY OF EACH BID

By signing this Bid Form, the authorized representative understands the City reserves the right to request any
omitted information, WHICH DOES NOT AFFECT THE SUBMITTED BID PRICE. Bidders shall be notified, in writing,
and shall have two (2} days, after notification to submit the omitted information, te exciude E-Verify. Ifthe omitted
informatlon Is not received within two (2) days, the Bidder shalt be deemed non-responsive and the Bid Submission
will be deemed “Incomplete”. Use the following check-list to verify the items are Included in sealed bid:

{1 Bid Form [ Bidder's Response Page O Client Work History LI Proof of Insurance 0 E-Verify
3 Product Literature T Product Warranty [0 Sample Inveice &I Sample Lease/Rental Agreement
{3 Contract Signature Page ] Addenda

Initial below to acknowledge receipt of the following addenda {if any):

Addendum No. 1 Addendum No. 2 Addendum No. 3

The undersigned hereby declares that he/they have carefully examined the specifications herein referred to
and will provide atl equipment, services and terms of the Columbus Consolidated Government for the

following;
Description Maspufacturer/ {Color) {Black/White)
Model *Cost Per Copy *Cost Per Copy
. 3 $
Color Copiers w/o Paper
Print Shop Color Copier w/o Paper $ $
{Canon C7500 II Series or equivalent)

* Cost per copy shall include all related expenses associated with maintaining the copiers in good
working order while under contract. The City will pay a cost per copy each month, The City will
not pay a guaranteed minimum monthly cost.

The undersipned agrees to deliver the color photocopiers to the appropriate divisions within

days after notifieation of City Council award.

VENDOR NAME & SIGNATURE:

If certified as a DBE or WBE, list the certifying agency:

*** COMPLETE THIS PAGE AND RETURN WITH BID ###
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CONTRACT SIGNATURE PAGE
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(ANNUAL CONTRACT)
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The undersigned hereby declares that he has/they have carefully examined the specifications herein
referred to and will provide all equipment, terms and services of the Columbus Consolidated Government.

By:
Witness as to the signing of the contract Signature of Authorized Representative Date
Witness as to the signing of the contract Print Name and Title of Signatory
(Corporate seal, if applicable)
Company:
Company Ordering Address Company Payment Address
Contact: Contact:
Contact Email Contact Email
Telephone Fax Telephone: Fax

CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA

Accepted this__ day of 20 APPROVED AS TO LEGAL FORM:
Isaiah Hugley, City Manager Clifton C. Fay, City Attorney
ATTEST:

Tiny B. Washington, Clerk of Council

*»COMPLETE AND RETURN THIS PAGE WIiTH SEALED RESPONSE™
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CHECK OFF EACH ITEM AS THE NECESSARY ACTION IS COMPLETED:

i 1. THE CONTRACT SIGNATURE PAGE HAS BEEN SIGNED.
M 2. PRICING HAS BEEN CHECKED.

M 3. ADDENDA (IF ANY) HAVE BEEN SIGNED.

M 4. ALL SUBMISSION REQUIREMENTS ARE INCLUDED.

M 5 THE MAILING ENVELOPE HAS BEEN ADDRESSED TO:

Columbus Consolidated Government
Purchasing Division — Attn: Heather Scheuttig

5" Floor, Tower Bldg. OR: P.0,Box 1340

100 10" Street Columbus, Georgia 31902-1340
Columbus, Georgia 31901

M 6. THE MAILING ENVELOPE HAS BEEN SEALED AND MARKED WITH THE:

BID TITLE: Color Photocopiers {Annual Contract)
BID NUMBER: RFB 18-0057
OPENING DATE: June 13, 2018

PLEASE CONSIDER THE ENVIRONMENT

M 7. Please ONLY submit what is required; keep the remaining pages of this bid
document for your records/recycle.

* Opening date subject to change by Addendum

This checklist is for informative purposes only and is not intended to be a part of the formal bid document.

RFB No. 18-0057 Ceolor Photocopiers Page 35 of 35
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COLUMBUS CONSOLIDATED GOVERNMENT 718 e
Georgia’s First Consolidated Government %‘?«c;-.,g : “\a.-if,

T

FINANCE DEPARTMENT

PURCHASING DIVISION

June 8, 2018

100 TENTH STREET, P. O. Box 1340
CoLumBus, GEORGIA 31902-1340
706-653-4105, Fax 706-225-3033

BidLine 706-653-4536
www.columbusqa.org

Addendum No. 1
Color Photocopiers (Annual Contract)
RFB No. 18-0057

Proposals should include acknowledgement of receipt for all Addenda:

Authorized Initials:r

Firm:

Vendors are informed that the above subject RFB is hereby modified, corrected, or supplemented
as specified, described and set forth in this Addendum:

Question 1:

Response:

Question 2:

Response:

Question 3:

Addendun: No. 1

QUESTIONS / RESPONSES

On page 16, 1., A, 8 it states 2,000-sheet 8 %2 x 11 larger capacity paper deck. On
page 16, |., A, 12 it states high capacity paper storage for at least 2,000 sheets. Are
these referring to the same thing and does it mean a 2,000 sheet 8 72 x 11 paper feed
drawers/trays capacity?

The copiers have an attached, larger capacity, paper deck with the ability to
adjust paper sizes. This is in addition to the standard machine capacity of 500

sheets per drawer.

On page 16, |., A, 13 it states a 1,000-sheet finisher with standard stapling, sorting
and collating. Does the finisher need to do saddle stitch booklet making or need a
face trimmer for any of the departments such as the Print Shop?

No departments require saddle stitch booklet-making and/or face trimmer.

On page 16, 1., F it states the estimated yearly copy volume on the color copier will
be approximately 120,000 copies on 8 %2 x 11, and 10,000 copies on 11 x 17. The
monthly copy volumes are approximately 10,000 copies. Obviously, the approximate
yearly volume of 120,000 on 8 % x 11 and 10,000 on 11 x 17 would total 130,000
copies which would be an approximate monthly volume of 10,833 copies. Will you
please provide an annual copy volume estimate for both color and black for each

Page1of2 RFB No. 18-0057



machine in the Print Shop, Engineering, Planning, and Public Works?

Response: All figures are approximations; however, the User-Departments provided the
following responses:

Addendum No. 1

Print Shop: annual usage is estimated to be: 262,000 color copies and
683,000 black & white copies. Monthly estimates will vary.

Planning: monthly volume varies for color copier, 2000 max. B/W copier
is approximately 3,500.

Engineering: annual volume for color copies is approximately 20,316
copies, or 1,693 copies/month for Machine 1. Machine 2 annual volume
is 42,543 copies, or 3,545 copies/month. Annual usage for black & white
copies, Machine 1: 5,520, or 450 copies/month. Machine 2: 18,564, or
4,622,

Public Works: annual volume for color copies is approximately 10,644,
or 887 copies/month. Annual volume for black & white copies is
approximately 7,956 copies, or 663/month.

Andrea J. McCorvey
Purchasing Manager

Pagczof 2 RFB No. 18-co57



EXHIBIT D

Color Photocopiers
(Annual Contract)

The Overby Company
Submission




FORMF

BID FORM
COLOR PHOTOCOPIERS
(ANNUAL CONTRACT)
RFB NO. 18-0057

IMPORTANT INFORMATION:
PLEASE SUBMIT ONE ORIGINAL AND ONE IDENTICAL COPY OF EACH BID

By signing this: Bid Form, the suthorized teproséntative undersiands the City reserves the fdght 1o raquest any
omittad information, WHICH DOES NOT AFFECT THE SUBMITTED BID PRICE, Bidders shall ba notlfled, in wiriting,
and shall have twa (2)days, after notification to submit the emitted infdrntion, to excluds EVerdly, i tha omitted
information is not received within two (2) days, the Bidder shatl be deemed non-responsive and the Bid Submission
will be deemed “Incomplete”, Use the following check-list to verify the items are included in sealed bid:

@ Bid Form @Bidder’s R sponse Page E/Client work History B( Proof of Insurance Eé—\lerify
m’f;roduct Literature Mf’roduct Warranty ﬁ’é;n‘rple Invoice [E(Sample Lease/Rental Agreement
liiéonlract‘&ignature Page Mddenda

Initial below to acknowledge receipt of the following addenda (if any):

Addendum No. 1 Wﬂdendum No. 2 Addendum No. 3 .

he/they have carefully examined the specifications herein referred to

The undersigned hereby declares that
s and terms of the Columbus Consolidated Government for the

and will provide all equipment, service

following:
Description Manufacturer/ {Color) (Black/White)
Model *(Cost Per Copy *Cost Per Copy
1) iIRC3530i |l
Color Copicrs w/o Paper gS; iRC5540i || $ 0.049 $ 0.0049
Print Shop Color Copier w/o Paper 2 H
(Canon €7500 11 Series or equivalent) ( ) IRC7570i 1l 50.049 $0.0049

* Cust per copy shall include all related expenses associated with maintaining the copiers in good
working order while under contract. The City will pay a cest per copy each month, The City will
101 pay a guaranteed minimum monthiy cost.

The undersigned agrees to deliver the color photocopiers to the appropriate divisions within

10 days after notification of City Council award.

e Qverzy Convpmi m\?« "'

If certified as a DBE or WBE, list the certifying agency:

*kE

RFBE No. 18-0057 Color Photocopicrs Page 33 of 35



BliL

“BlEN Dol

XAg

JUNLVYNDIS ¥INOLSND A3ZIHOHLINY

“BUoENg

B 8RSl

L

Aueduwlog Agieag syt

a3Ldaoov

Ag

JslesOy AL U0 1IC; J0S SIEp SWES 8L} UO Pelndexa eq 0} 8NPaldg Sii] pesTed aney seied 3y) JosIaum SSBUIM U]

Wg5sE YRl UouEy

[e=a

LER

LY SRR Oy
A3mno 1y 350asmy
A0, AN

PSSO uote

4L

Ugl

G2

TO61E VD SHqmR[oy
Apuno ) saFossnpy
nusmnaedag Sumuuerg

10L6L07T wouasy

WpSEN] vouR

¥z

L0OTE™ VO SRINo Sy
Aumory saBoosnpy
doyg g

adr

vz

I06FE WO ‘snqunjod
Auno:) asfoosngy
SamssuiFug

uopduosaq [ L10Ss3oY | 19pO | HRIN

Rquny [BLUSG

Ajjuenty

{d1z =3m35 Ao Ryuho D)
ssalppy Juawdinby

ay} jo sesodind ayy doj Jualdinbz, pswaep og [[BYS ‘Aue Ji
aylL {Juaswaalby, syy) (awoisng,)

usamlaq (asimialo Jo asea JaIse ‘[etual ‘eses| B pajeubisap Jsuiaym) uewaalbe sy Jo Ped apew pue 0] payoeye s

“JuawsaiBy sy} Ul Ypoy J8S SUOIEPUCD pUE SWLAY 3L 0} 193ldns 34 JiBysS pue uawieailiy
‘JussaIBy ay; Jo 808} SU O paquosap Wswdinbs ayy yum reyraboy ‘moleq paquosap awdinbg

pue Auedwiog Aqan sy

L8inpsleg,) enpayog Jatudinbg syl
RY=TTEY o
INSWITHOY FI61E VD 'Snquunjo)
8STH X0 "O'd
ajnpayog Juswdinby

Auedwo)) Aqrea() oy,



The Overby Company

COLUMBUS CONSOLIDATED GOVERNMENT
COLOR PHOTOCOPIERS
(ANNUAL CONTRACT)

RFB NO: 18-0057
FORM A: BIDDER’S RESPONSE PAGE

Name of offeror/company
The Overby Company
Permanent main office ad Iress

1170 10" Avenue
Columbus, Georgia 31901

When organized

1978

If a corporation, when/where incorporated
1978/Columbus, Georgia

How many years have you been engaged in this type of service under your present company/ftrade
name?

38 years

Certificate of Insurance

See attached Certificate Of Insurance

Service technicians

The Overby Company currently employees 5 full time service technicians plus 1 full time dispatcher
and 1 network support technician in the Muscogee County area. Attached is a list of our local
service technicians, including their length of service with The Overby Company, years of industry

experience and Canon service training transcripts. Each technician can adequately service 100
copier per month.

1170 10th Ave. * PO, Box 4258 * Columbus, GA 31904
706-322-1200 + Fax 706-576-6593




//}T he Overby Company

8. Business references
1} Columbus Consolidated
Government/ GIS Department David Cooper 706-225-3976

2) Columbus Water Works Vic Burchfield 706-653-5203
3) Odyssey Printing

And Specialties Frank Brown 706-323-0631
9. Have you failed to complete a project and/or defaulted on a contract?

No, The Overby Company has never failed to complete a project and/or defaulted on a
contract,

10. Have you ever been a parly to or otherwise involved in any action or legal proceeding
involving matters related to race, color, nationality or religion?

No, The Overby Company has never been a party to or otherwise involved in any action or legal
proceeding involving matters related to race, color, nationality or religion.

11. Have you ever been accused of discrimination based upon race, color, nationality, or religion in
any action or legal proceeding, inciuding any proceeding related to any Federal or State
Agency? )

No, The Overby Company has never been accused of discrimination based upon race, color,
nationality or religion in any action or legal proceeding, including any proceeding related to any
Federal or State Agency.

The undersigned hereby authorizes and represents any person, firm or corporation to furnish any
information requested by the Consolidated Government of Columbus, Georgia, in verification of the
recitals comprising this Vendor’s information.

T Query Comparn Moy 2151, 201 €

' » H
“Pri

f Bidder Date

Notary Public -
My Commission Expires: FQ[GVW I \ ZOW

gq&@ii.,
NP
S s s

GEORGIA

\FEBRUARY 13 3n4q
1170 10th Ave. * PO. Box 4258 * Columbus, GA 31904 NS e
706-322-1200 * Fax 706-576-6593 o
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COLUMBUS CONSOLIDATED GOVERNMENT
COLOR PHOTOCOPIES
(ANNUAL CONTRACT)
RFB NO. 18-0057
SERVICE TECHNICIAN INFORMATION

The Overby Company service department guarantees that one of our factory
trained service technicians will respond on Consolidated Government of
Columbus, Georgia site in Two (4} Hours or less from the time a service call is
placed during regular business hours.

Steve Whittington: Service Managar

e 27 years industry experience

e 27 years with The Overby Company

e 27 years experience working on Canon products

s Canon factory trained technician

e Certified Canon Trainer

» Conducts weekly training sessions with all Overby service technicians

William Jones: Service Supervisor

s 25 years industry experience
e 20 years with The Overby Company
e 20 years Canon factory trained technician

Mike Duvali: Service Technician

» 25 years industry experience
e 1vyear with The Overby Company
e 18 years Canon factory trained technician

Mike Mitchell: Service Technician

e 20 vyears industry experience
e 15 years with The Overby Company
s 20 years Canon factory trained technician

Tommy Cole: Service Technician

» 35 vyears industry technician
e 7 years with The Overby Company
e 24 years Canon factory trained technician



Karin Young: Service Dispatcher

s 21 years industry experience
s 21 years with The Overby Company

Marvin Williams: Network Support Technician

e 28 years industry
e 21 years with The Overby Company
s Canon factory trained technician



QUALIFICATIONS AND EXPERIENCE
RFP NO. 18-0057

The culture and environment of our business exudes a high level of professionalism in the way
we handle and destroy confidential materials with our high security on-site document
destruction services. We are confident that we are a viable and an economical document
destruction and recycling service. What most of our customers are unaware of is that our
shredding vehicles run on clean diesel fuel, which is better for the environment. Not only are
we committed to complete customer satisfaction, but we offer high guality service,
convenience of on-site document destruction, cost effective pricing, a high security program,
and we are environmentally friendly with our recycling services as well. We have worked
closely with our clients and professionals to carry out the destruction of sensitive and
confidential materials, therefore we have become a fundamentally essential component of
their facilities materials of information policies.

Our technicians are required to participate in extensive back ground screenings which
include drug screens, driving history, employment history, and reference checks. Once hired,
our successful candidates go through an extensive training program. All of our operating
employees are DOT certified and when we have our equipment and employees on a client’s
property, safety is always our number one concern. In a world where there is an abundance of
growing concern for misuse of sensitive information and crimes such as identity theft, our
process of document destruction gives us more of an advantage over other shredding
companies because of the fact that we utilize a hammermill or grinder, where as other
shredding companies use a pierce and tear process. The pierce and tear process does not
ensure that your confidential documents are destroyed. We are here to ensure the integrity
and confidentiality of this type of information and to provide a service that protects against any
anticipated security threats or t 3zards from unauthorized personnel or disclosure of any
confidential documents.



FORMB
CLIENT WORK HISTORY

Company Name/Contact

Complete Address

TelephonefFax
Numbers

1. Columbus Consolidaled Government
-GIS Department

420 Tenih Strest
Columbus, Ga 31802

Ph: 706-225-3976

David Cooper
E-Mall Address: Number of Color Coplers provided: Number of Techniclans
davidcopper@ columbusga. org 3 assigned lo provide
services; 5
Company Name/Contact Complete Address TetephonelfFax Number

2. Columbus Water Works

Vic Burchfield

1421 Veterans Parkway
Columbus, Ga 31801

Ph: 706-653-5203
Fax: 706-653-6208

Frank Brown

"E-mall Address: Number of Color Gopiers provided: Number of Technicians
vburchfield@cwwga.org 2 assigned to provide
services: 5
Company Name/Conlact Complele Address Telephone/Fax Number
3. Odyssey Printing & Speciailies 6298 Velerans Parkway

Columbus, Ga 31901

Ph: 706-323-0631
Fax: 706-323-5601

E-mail Address:
frank@odysseyprintingandspecialties. com

Number of Color Coplers provided:

2

Number of Techniclans
assigned to provide
services: 5

RFB Mo, 18-0057

Celor Photocopliers
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FORM C
SOLICITATION ID: REB NO. 18-0057
COLOR PHOTOCOPIERS
(ANNUAL CONTRACT)
INSURANCE CHECKLIST

CERTIFICATE OF INSURANCE MUST SHOW ALL
COVERAGE AND ENDORSEMENTS INDICATED BY "X"

CSL = Combined Single Limit; BI = Bodily Injury; PD=Property Damage

Required Coverage(s) Limits Bidders
(Figures denote minitmmums) Limits/Response
X | 1. Worker’s Compensation and STATUTORY
Employer’s Liability
Comprehensive General Liability:
X 2..Gefleral Lla?n]}ty $1 Million CSL BI/PD each
Premises/Operations occurrence, $1 Million annual
agpregate
3. Independent Contractors and Sub [ $1 Million CSL BI/PD each
- Contractors occurrence, $1 Million annual
. | apgregate
X | 4. Products Liability $1 Million CSL BI/PD each
occurrence, $1 Million annual
aggregate
5. Completed Operations $1 Million CSL BI/PD each
occurrence, $1 Million annual
agprepate
X | 6. Contractual Liability (Must be $ 1 Million CSL BUPD each
shown on Certificatc) occurrence, $1 Million annual
agpregate

Automobile Liability:

7. Owned/Hired/Non-Owned $1 Million BI/PD each Accident,
Vehicles/ Employer non-ownership | Uninsured Motorist
Other:

8. Miscellancous Errors and $1 Million per occurrence/claim
Omissions
X | 9. Umbrella/Excess Liability $1 Million Bodily Injury,
Property Damage and Personal
Injury

RFB No. 18-0057 Color Photocopiers Page 22 of 35



Required Coverage(s)

Limits
(Figures denote minimums)

Bidders
Limits/Response

10. Personal and Advertising Injury
Liability

$1 Million each offense, $1
Million annual agpregate

11. Professional Liability

$1 Million per occurrence/claim

12. Architects and Engineers

$1 Million per occurrence/claim

13. Asbestos Removal Liability

$2 Million per occurrence/claim

14, Medical Malpractice

$1 Million per occurrence/claim

15. Medical Professional Liability

$1 Million per occurrence/claim

16. Dishonesty Bond

17, Builder’s Risk

Provide Coverage in the full
amount of contract

18. XCU (Explosive, Collapse,
Underground) Coverage

19. USL&H (Long Shore Harbor
Worker’s Compensation Act)

20. Contractor Pollution Liability

$2 Million per occurrence/claim

21. Environmental Impairment
Liability

$2 Million per occurrence/claim

22. Carrier Rating shall be Best’s Rating of A-VII or its equivalents

23. Notice of Cancellation, non-renewal or material change in coverage
shall be provided to City at least 30 days prior to action.

24, The City shall be named Additional Insured on all policies

M A

25. Certificate of Insurance shall show Bid Number and Bid Title

26. Pollution:

| $2 Million per occurrence/claim

*If offeror’s employees will be using their privately-owned vehicles while working on this contract and are
privately insured, please state that fact in the Bidders Limits/Respouse column of the insurance checklist.

BIDDER’S STATEMENT:

If awarded the contract, I will comply with contract insurance requirements and provide the required

Certificate(s).

BIDDER NAME: —TM O\/QJAGU O/O

AUTH. SIGNATURE: m L

““M’E

***COMPLETE THIS PAGE AND RETURN WITH BID***

RFB No. 18-0057

Color Photocopiers
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SEE IMPOSSIBILE

imageRUNNER ADVANCE C3500 Il Series

Color | Low- to Mid-Volume | Multifunction

Canon's comprehensive portfolio of imageRUNNER ADVANCE

multifunction printers and integrated solutions can help simplify
the end user experience and management of technology; better
control sensitive information and print-related costs; and help
ensure that technology investments proactively evolve with

changing needs.

WORKFLOW EFFICIENCY

= 10.1" intuitive touchscreen with
smartphone-like usability.

» Aunique, custornized experience tailored to
individual preferences with My ADVANCE.

» Supports mobite sclutions and integration
with many popular cloud services like
Google Drive and Box!

* Scan and convert documents to searchable
digital files in a variety of file formats.

¢ Integration with Canon and various
third-party software with embedded
application piatform.

SECURITY

= Advanced standard security feature set to
help safeguard sensitive information and
assist in regulatory compliance.

» Security policy settings canbe controlled
with a dedicated passwerd, configured
fram a central location, and exported to
other supported devices.

= Control who has access to the device, and
to which features, using a host of flexible
authentication methods - picture lagin,
PIN code, user name/password, or
card access.?

imageRUNNER
ADVANCE

C3530i
czsasi B

COST MANAGEMENT

+ Track and assess print, copy, scan, and fax
usage and aliocate costs to departments
or projects.

= Apply print policies and restrict usage by
user o help reduce unnecessary printing
and contribute to cost efficiency.

« Standard cloud-based solution provides
a centralized dashboard with up-to-the-
minute insights into printer activity.?

¢ Upgrade to uniFLOW server or cloud-based
solutions for full accounting and reporting
for compatible Canen and third-party
devices, pull printing, job routing, and
powerful scan workflows.



DEVICE AND FLEET MANAGEMENT
* Designed for quick, easy deployment.

= Remote diagnostics and parts life
management for proactive maintenance

and rapid fixes.

s Easy and intuitive to maonitor device status
and consumable levels, turn of f devices
remately, observe meter readings, manage
settings, and implement security policies.

* Common firmware and regular updates
with Unified Firmware Platform {UFP) for
coentinuous improvements and consistency
across a fleet.

INNER SHIFT SORTER-A!

» I-tray, 250-sheet capacity
* Enables offset sorting
of multiple copies {without
stapting)

QUALITY AND RELIABILITY

+ Canon's signature reliabitity and engine
technologies help keep productivity
high and minimize the impact on
support resources.

» Qutstanding imaging technologies and
toner allow for consistently striking images,
using Canon's V? color profile.

*» Designed to achieve maximum uptime with
status notifications to help keep supplies
replenished and intuitive maintenance
videos for consumables replacement.

INNER FINISHER-KI

» 2-tray, 600-sheet
capacity i

* Corner and double
stapling up to 50 sheets L
within the foatprint of
the main unit

+ Supports Staple-free
Stapling and Staple
Ondemand

BOOKLET FINISHER-AA]

i+ Jtray, 3,250-sheet capacity

« Corner and double stapling
up to 50 sheets

* Bookiet-making up to 20
sheets and saddle-folding
up to Ishests

and Staple On Demand

* Supparts optional internal
2/ 3-hole puncher (2/3 Hole
Puncher Unit-AT)

* Supports Staple-free Stapling

4

¢
STAPLE FINISHER-AAI

» 2-tray, 3,250-sheet capacity
+ Corner and double stapling up

to 5 sheets

* Supports Staple-free Stapling

and Staple On Demand

* Supports optional internal
2/ 3-hole puncher (2/3 Hole

Puncher Unit-Al)

Caston

SUSTAINABILITY

» A combination of fusing technologies and
low-melting-point toner minimizes power
requirements and helps achieve low energy
consumption.

» Encourage environmentaily-conscious
work practices by enabling multiple settings
that can help save paper and energy.

» ENERGY STAR® certified and rated
FPEAT® Gold.?

COPY TRAY-12

RITTCCTTTTTTTTTLTIN] TTRRRrr i

CASSETTE FEEDING UNIT-API
« Two 550-shaet cassettes
* Supports up to 127x 18"

* Supports 14 |b. Bond to 80 'b. Cover

CABINET TYPE-R




Main Unit
Type

Color Laser Multifunctional

Core Functions

Standard: Print, Copy, Scen, Send, Store
Optional: Fax
Processor

Canop Dual Custom Processar (Shared)

Control Panel
10,47 TFT LCB WSVGA Cofar Flat-panel

Memaory
30 6B RAM
Hard Disk Drive
Standard: 250GB
Interface Connection
Metwork: 100C8ase-T/100Base-TX/10Base-T,
Wireless LAN{IEEE8C2.11 b/g/n)
Others
Standard:  USB 28 x] (Host), USB 3.0 x1{Host),
USB 2.0 x1 (Device)
Optional: Serfal Interface, Copy Control Inter face
Paper Capacity (LTR, 20 Ib. Bond)
Standard: 1,200 Sheets
Maximum: 2,300 Sheets

Paper Sources {LTR, 20 (b, Bond)

Standard: Dual 55C-sheet Paper Cassettes, I00-sheet
Stack Bypass
Optional: Dual 55G-sheet Paper Cassettes

(CASSETTE FEEDING UNIT-APT),
Paper Output Capacity (LTR, 20 1b. Bond}

Standard: 250 5heets
Maximum: 3,450 Sheets
(with External Finisher and Copy Tray)

Finishing Capabilities

Standard: Collate, Group
With Inner Shift
Sorter: Collate, Group, Gffset
With lnner Collate, Group, Offset, Staple, Staple-Free
Finisher: Stapfe, Staple On Demand
WithExternal  Collate, Group, Offset, Staple, Booklet, Staple-
Finishers: Free Staple, Staple OnDemand,
Hele Punch {Optional)
Suppor ted Media Types
Paper Thin, Plain, Recycled, Color, Heavy,
Cassettes Pre-punched, Bond, Transparency,
{1/2): Envetope
Stack Bypass:  Thin, Plain, Recycled, Color, Heavy,
Pre-punched, Labels, Bond, Coated,
Transparency, Tracing, Envelope
Cassette
Feeding Thin, Plain, Recycled, Color, Heavy,
Uni-APL Pre-punched, Burd, Transparency
Supported Media Sizes
Paper Letter, Cxecutive, Statement-R, Envelope
Lassette I: |Ne.19 ([COMIDY, DL, 3SC-C5], Custom Size

(5-1/2"x -1/8" toN-3/4" % 8-1/27)
Paper Cassette 12"x 18" 11"x 17", Legal, Letter, LetterR,

2: Executive, Statement-R, Envelope
[Mo.190 (COMEO}, Menarch, DL], Custom Size
[5-1/2"x 7-/8" to 127 x187)
Stack Bypass:  12"x 18" 11" x 17" Legal, Letter, LetterR,
Executive, Statement, Statement-R,
Envelope [Mo.10 (COMIG), Monarch,
DL, 150-C5), Envelope Custom Size
(3-7/8" x 3-7/8" t0 12-5/8"x 187},
Custem Size [3-7/8" x 5-1/2" to
12-5/8" x 187}, Free Siza [3-7/8"x 5-1/2" to
12-5/8"x 187
Cassetfe 127 x 18" 11" x 17", Legal, Letter, Letter R,
Feeding Unit-  Executive, Statement-R, Custom Size
APL (5-1/2"x 7-/8" ta 127 2 18")
Supported Madia Weights
Cassettes: 14 Ib. Bond to 80 Ib. Cover (52 to 220 g/m?)
Stack Bypass:  14Ib.Bond ta 110 b. Cover (52 to 300 g/m?)
Buplexing: 14 Ib.Bond ta 80 Ib. Cover (52 to 220 g/m?)

Print/Capy Speed (BW and Color)

£3530i ik Up to 30 ppm {Letter); Up to 20 ppm
{Letter-R); Up to 15 ppm (Legal);
Up to 15 ppm {1i"x 177)

£3525ill: Up to 25 ppm [Letter).Up to 20 ppm

(LetterR); Up to 15 ppm (Legal);
Up to 15 ppm {11"x 177)
Warm-up Time
From Power O 34 Seconds

From Sleep 10 Seconds
Mode:

Quick Startup 10 Seconds®
Mode:

Dimensiens (Wx D x H}

22-4/4" % 204/4° x 45-1/5" (555 mm x 742 mm x 148 mmje
Installation Space (W x D}

Basic: Stack Bypass + Cassette Drawers open;
38-1/2" x 44-1/4" (378 mm x 123 mm)®

Fuily

Configured: 63-3/4" x 44-1/4" {1620 mm x 1123 mm}?

Weight

Approx. 213.91b. (97 kg)®

Print Specifications

Print Resolution (dpi)
12001200

Standard Page Description Languages
UFR If, PCL?6, Adobe" PS® 3
Direct Print

Available from LSB, Advanced Box, Remotza U,
and Web Access®

Supported File Types
POF, TIFF, JPEG, EPS, XPS

Printing from Mobile Devices and

Cloud-based Services

A range of software and MEAP-based solutions are availzble
to provide printing from mohile devices or internet-
connected devices and cloud-based services depending on
your requirements,

Fents

PCL fonts: 93 Raman, |0 Bitmap fonts, 2 OCR fonts,
Andald Mona WT J/K/S/T (Japanese,
Korean, Simplified and Traditionat Chinese)®
Barcode Fonts"

PS fonts: 136 Roman

Operating System"

UFRII/PS: Windows Vista®/Server 2008/ Windows?® 7/

Server 2008 R2/Server 2012/ Windows 8.1/
Server 2012 R2/Windows 10/ Server 206,
MAC 0S X {10.7 or later)

PCL: Windows Vista/Server 2008/ Windows 7/
Server 2008 R2/Server 2012/ Windows 8.1/
Server 2012 R2/Windows 10/ Server 2016

Copy Specifications

First-Copy-Qut Time {LTR}

As fast as 5.9 seconds (BW)/8.2 seconds (Color)

Multiple Copies

Up to 599

Magnification

25%-400% {1% Increments)

Preset Reductions

259%, 50%, 64%, 73%, 78%

Preset Enlargements

121%, 129%, 200%, 400%

Basic Copy Features

Preset Reduction/Enlargement Ratios by Area, Paper
Setting, Previous Settings, Favorite Settings, Finishing, Twe-
sided, Density Adjustment, Original Type Selection, interrupt
Mode, Setting Confirmation/Cance}

Special Copy Features

Boak to Two Pages, Two-sided Original, Finishing, Baokfet,
lab Build, N on 1, Add Cover, Insert Sheets, Different-size
Origirals, Density Adjustment, Original Type Selection,
Transparency Cover Sheats, Page Mumbering, Copy Set
Numbering, Sharpness, Erase Frame, Secure Watermark,
Print Date, Shift, Gutter, Print & Check, Negative/Positive,
Repeat Images, Job Done Natice, Mirror Image, Copy 1D
Card, Mult: Sheet Feed Detection, Free Size Original, Adjust
One-Touch Color, Color Balance, Area Designation

Scan Specifications

Type

Single-pass Duplexing Automatic Document Feeder
Dacument Feeder Paper Capacity

150 Sheets (20 15. Boad)

Document Feeder Supported Media Sizes
11" x 17" Legal, Letter, Letter-R, Statement, Statement-R

Document Feeder Supported Media Weights

BW Original: 13 1b. Bond to 58 Ib. Cover {50 to 157 g/m?}
Calor Original: 17 Ib. Bend to 58 Ib. Cover (64 to 157 g/m?)
Platen Acceptable Originals

Sheet, Baok, 3-Dimensianal Ghiects [Up to 4.41b. (2 kg)i

Pull Scan
Color Network ScanGearZ for both Twain and WA
Supported 05: Windows Vista/7/8.1/13/

Server 2008/Server 2008 R2/

Server 2012/Sesver 2012 R2/Server 2G16

Scan Resolution {dpi}

600 x 600, 400 x 400, 300 x 300, 200 x 400, 200 x 200,
200x 100,150 x 150, 100 % 100

Scan to Mobile Devices and Cloud-based Services
Arange of solutiens is availabie to provide scanning fo
mobile devices and cloud-based services depending on
your requirements.

Scan Speed (LTR}

Single-sided Scanning (BW and Color):

80 ipm {300 dpi),/Sl ipm (660 dpi)

Double-sided Scanning {BW and Color):

160 ipm {300 dpi) /51 ipm (660 dpi)

Send Specifications

Destinatien

Email/Internet Fax (SMTP), SMB, FTP, WebDAV, Mail Box,
Super G3 Fax {Optional), IP Fax [Optional}

Address Book

LBAP (2,000)/Local {1.600)/Speed Dial {200}

Send Resolution (dpi)

500 x 600, 400 x 400, 300 x 300, 200 x 400, 200 x 200,
200 x 100, 150 x 150, 100 % 100

Communicatian Protocol

File: FTP, SMB, WehDAV

Email/I-Fax:  SMTP, POP3, |-Fax (Simple, Full)

File Format

Standard: TIFF, JPEG, PDF [Encrypted, Compact,
Searchable, Apply Policy, Optimize for Web,
PDF A/1-b, Encrypted), XPS (Compact,
Searchable), Office Dpan XML {PawerPoint®,
Word), Digital Signature {PDF/XPS)

Optienak PDF (Trace & Smoath)

Universal Send Features

Original Type Selection, Two-sided Original, Book to Two
Pages, Different-size Originals, Density Adjustment,
Sharpness, Copy Ratic, Erase Frame, lab Build, Delayed Send,
Preview, Finished Stamp, Job Dene Notice, Fife Name, Subject/
Message, Reply-To, Email Pricrity, TX Repert, Original Content
Orientation, Skip Blank Originals, Multi Sheet Feed Detection

Fax Specifications
Maximum Number of Cannection Lines

2

Madein Speed

Super G3: 33.6Kbps
63 14.4 Kbps

Compression Method

MH, MR, MR, JBIG

Resofution {dpi)

400 x 400, 200 x 400, 200 x 200,200 x 100



Sending/Racording Size

Security Specifications
Statement-Rto 11" 17"

Authentication

Fax Memary Standard: Universai Login Manager, uniFLOW
Up to 30,000 Pages Online Express,** User Authentication,
Speed Dials Department ID Authantication,
Max. 200 Access Mzn;gernrentI_SystIeF, )
Group Dials/Destinations Optionak: E:;;;'fgﬁ unction LevelLog-in
Max. 199 Dials Data
Sequential Broadcast Standard: Trusted Platform Module (TPM),
Max. 256 Addresses Hard Disk Password Lack, Hard Disk
Memory Backup Drive Erase, Mail Box Passwerd Protection,
Yas Hard Disk Orive Encryption (FIPS140-2
Fax Feat Validated)
ax reatures ) . Optianak Hard Disk Drive Remaval, IEEE 2600.2

Original Type Selection, Two-sided Original, Book to Two Common Criteria Certification, Data
Pagas, Ditferant-size Originals, Density for Scanning, Loss Prevention [Requires LGiF’LOW]
Sharpness, Copy Ratio, Erase Frame, Job Build, Specifying
the Sender’s Name (when sending fax), Sender's Name {TTl), Network .
Select Line, Selecting the Telephone Line (when sending fax), ~ Standard: Encrypted 59({“*'9 Print, IP/Mac
Direct Send, Delayed Send, Preview, Finished Stamp, Job Address Filtering, IPsec, TLS Encrypted
Dene Notice, TX Repart, Multi Sheet Feed Datectian Commanication, SNMP 3.0, IEEE

BOZIX, IPv6, SMT# Autheatication, POP
Store Specificatiens R Authentication bafore SMTP

il Box Simol ocument
?g;lu ox Simple (Number Supported) . Standard: Secure Wetermark, Secure Print, Adohe
ser In-boxes, | Memory RX In-box, 50 Confidentiat Fax p .

| . LiveCycle® Rights Management E52.5
n-boxes, 30,000 Maximum Pages Stared I :

ntegration, Encrypted POF, Encrypted
Advancad Box Secure Print, Digital Signature,
Communication Protocel: SMB or WebDAV Optienal: User Signatures, Decument Scan Locking
Supparted
Clieat PC: Windows (Windows Vista/7/8/8.1/10) Fnvironmental Spaciﬁcations

Cancurrent Connections (Max) X R
SMB: 64 Operating Environment

WabDIAY: 3 {Active Sessions) Temperature: 50toBO°F )
Advanced Box Available Disc Space Humidity: 20 to 80 % RH(na condensation}

Agpprox. 16 GB Power Requirements

Advanced Box Features

Disabiing Advanced Box, Storage Filtering, Authentication
far Advanced Box Log-in, Search Function, Sert Functian,
Printing 2 PDF File with a Passwerd, inageWARE Secure
Audit Manager Support

C3530i 3/C3525i 11 120-127V AC 60 Hz, 75 A
Plug {Main Unit)

C3530i {l/C3525i li: NEMA 5-15P

Power Consumption

Maximun

Consumables

Toner
GPR-53 Toner'®

Toner Yield {Estimated @ 5% Coverage)
Black: 36,000 Images
Color (CMY)* 19000 Images

' Subscriptian to a third-party cloud service required. Subject
to third-party cloud service providers' terms and conditions.

* Requires additional option,

3 Available 2Q 2018,

* For current EPEAT rating (Gold/Sitver/Branza), please visit
www.epeat.net.

* Time fram device pawer-on to wher capy jobs can
be programmed.

#Includes mainunit and either Cassette Feeding Unit-AP1,
or Cabinet Type-R.

" Inciudes main unit and efther Cassette Feeding Unit-AP or
Cabinet Type-R and Staple/Booklet Finisher-AAL

9 includes main unit, ADF consumables, and Cassette Feeding
Unit-aP1.

2 PDF print from Web sitesis supported.

" Requires the opticnal PCL International Fant Set-Al.

" Requires the apticnal Barcode Printer Kit-D1.

2 Qther cperating systems and environments, including
AS/400, UNIX, Linux and Citrix, may be stipported. Some
solutions are chargeable, SAP Device Types are available via
the SAP Market Place. For more infermation, contact your
sales representative.

'*No charge for this solution; however activation is required.

* Check for availability.

* (0.8 W sleep mode not available in all circumstances
due to certain settings.

% GPR-53L Tarer also avaifable for Color (C. M, Y).

Yield (estimated @ 5% coverage) is 8,500 images.

Fer detailed specifications and a comprehensive list of optianal
accessaries, see the imageRUNNER ABVANCE C3500 [ Secies
Specifications decument.

Approx. 1.5 kWh

Standby: Approx. 44.1W

Sleep Mode:  Approx. Q8 W's

Typical Electricity Consurnption {TEC) Rating:
C3530ill: 1.2 kWh
C3525i li: LOkWh

Standards

ENERGY STAR? Certified
Rated EPEAT® Gald*

Memory Media
Standard: USE

‘anon

SEE IMPOSSIBLE

USA.CANON.COM/SIMPLYADVANCED

fivOoe@

As an ENERGY STAR® Partner, Canon LLS A, inc_has certified these madels as meeting the EMERGY STAR anergy efficiency
criteria through an EPA recogrized certification body. ENERGY STAR and the ENERGY STAR mark are registered U.S. marks.
AirPrint and the AirPrint logo are trademarks of Apple Inc. Canon, imageRUNNER, imageWARE, imagePASS, and the GENUINE
logo are registered trademarks or tradamarks of Canan Inc. in the United States and may also be registerad trademarks or
trademarks in other countries. Il indicates that this model has been upgraded to new systam software and includes additional
security features as standard. Canon products affer certain security faatures, yet many variables can impact the security of
your devices and data. Canon does not warrant that use of its features will prevent security issues. Nathing herain shauld he
construed as legal or regulatory advice concerning applicable laws; customers must have their own qualified counsel determine
the feasibility of a solution as it relates to regulatery and statutory compliance. All ether referenced product names and marks
are trademarks of their respactive owners. All printer output images are simulated. All featuras presentad in this brochure
may not apply to ail Serfes and/or products and may be optional; please check with your Canon Authorized Dealer fer details.
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[ - canon
y
0§ : GENUINE
qoun i [omeR caRvhiDa

Federal Law prohibits copying of certain documents. Violators may be subject to penalties. We suggest
that you check with your own legal counsel. Canon US A, inc. and Canon Canada, Inc. intend to cooperate
with Law Enforcemant Agencies in connection with claims of unauthorized copying.

4218wz
0418R2-IRACI5001SRSB-POF-H



e

Canon

SEE IMPOSSIBLE

imageRUNNER ADVANCE C5500 Il Series

Color | Mid-volume | Multifunction

Canon's comprehensive portfolio of imageRUNNER ADVANCE

multifunction printers and integrated solutions can help simplify
the end user experience and management of technology; better
control sensitive information and print-related costs; and help
ensure that technology investments proactively evolve with

changing needs.

WORKFLOW EFFICIENCY

¢ 10,17 intuitive touchscreen with
smartphone-like usability.

+ A unique, customized experience taflored to
individual preferences using My ADVANCE.

= Supparts mobite solutions and integration
with many popular ¢loud services like
Google Drive and Box!

» Scan and convert documents to searchable
digital files in a variety of file formats.

« Integration with Canor and various
third-party software with embedded
application platfarm.

2

SECURITY

» Advanced standard security feature setto
help safeguard sensitive information and
assist in regulatory compliance.

* Security policy settings can be controlled
with a dedicated passwaord, configured
from a central location, and exported to
other supported devices.

» Control who has access to the device,
and to which features, using a host of
flexible authentication methods—picture
login, PIN code, user name/password,
or card access.?

imageRUNNER
ADVANCE

C55601/C5550i m
C5540i/C5535i

COST MANAGEMENT

¢ Track and assess print, copy, scan, and fax
usage and allocate costs to departments
ar projects.

+ Apply print policies and restrict usage by
user to help reduce unnecessary printing
and contribute to cost efficiency.

= Standard ¢loud-based solution provides
a centralized dashboard with up-to-the-
minute insighis into printer activity.3

« Upgrade to uniFLOW server or cloud-based
solutions for full accounting and reporting
for compatible Canon and third-party
devices, pull printing, job routing, and
powerfut scan warkflows.



DEVICE AND FLEET MANAGEMENT
* Designed for quick, easy deployment.

* Remote diagnostics and parts life
management for proactive maintenance
and rapid fixes.

¢ Easy and intuitive to monitor device status
and consumable levels, turn off devices
remotely, observe meter readings, manage
settings, and implement security policies.

» Common firmware and regular updates
with Unified Firmware Platform (UFP) for
continuous improvements and consistency
across a fleet,

QUALITY AND RELIABILITY

+ Canon's signature reliability and engine
technologies help keep productivity
high and minimize the impact on
support resources.

+ Qutstanding imaging technologies and
toner allow far consistently striking images,
thanks to Canon's V2 color profile.

* Designed to achieve maximum uptime with
status notifications that help keep supplies
replenished and intuitive maintenance
videos for consumables replacement.

STAPLE FINISHER-YI

+ 2tray, 3,250-sheet capacity

» Corner and double stapling
up to 50 sheets

* Supports Staple-free Stapling
and Stapie On Dermand

* Supports optional internal
2/3-hole puncher (2/3-Hole i
Puncher Unit-Al} :

BOOKLET FINISHER-Y1

« 2-tray, 3,250-sheet capacity

+ Carner and double stapling
up to 50 sheets

* Booklet-making up to 20
sheets and saddle-folding
up to 3 sheets

* Supports Staple-free Stapling
and Staple On Demand

* Supperts optional internal
2/§-h0!e puncher (2/3-Hale
Puncher Unit-Al)

INNER FINISHER-HI

= 2-tray, 545-sheet
capacity

» Corner and double
stapling up to 50 sheets

INNER 2-WAY TRAY

Canow

SUSTAINABILITY

* A combination of fusing technologies and
low-melting-point toner minimizes power
requirements and helps achieve low energy
consumgtion.

* Encourage environmentally conscious
waork practices by enabling multiple settings
that can help save paper and energy.

* ENERGY STAR® certified and rated
EPEAT® Gold?

s UTILITY TRAY-BI

) J COPY TRAY-12

PAPER DECK UNIT-FI

» 2,700-sheet capacity

= |41k Bond to
140 Ib. Index

* Supposts Letter

within the footprint of
- the main unit
\ e » Supports Staple-frea HIGH CAPACITY CASSETTE
: Stapling and Staple on FEEDING UNIT-Al
g Demand + 2450-sheet capacity
* Supports aptional > Supports up to Letter

internal 2/3-hole + HIb. Bond to 140 b, Index
puncher (laner 2/3

Hale Puncher-B1) : '

imagePASS-Pi

* Two 550-sheet cassettes
* Supportsup to 12" x 18"
* 14 1b.Bend to 140 Ib. Index

CASSETTE FEEDING UNIT-AM!

ColarPAS5-GX500"

= Delivers fast processing
speed, outstanding image
quality, and time-saving
workflow

» Personalized printing with

i
i

the built-in, entry-level Fiery

Caiton

et

FraeForm™ or with the
supported variable data
printing {VDP) formats

| * imageRUNNER ADVANCE
C5560i 11/C5550: 1l anly.

i

i
|




Main Unit

Type

Color Laser Multifuncticnal

Care Functions

Standard: Print, Copy, Scan, Send, Store
QOptional; Fax

Processor Speed

Canon Dual Custem Processor (Shared)
Control Panel

0017 TFT LLD WSYGA Color Flat-panel
Memary

4.0 GB RAM

Hard Disk

Standerd: 250 GB/Maximum: | TB

Interface Connection

Network: 1000Base-T/100Base-TX/10Base-T,
Wiraless LAN DEEE 8025 b/g/n)
Others
Standard: USEB 2.0 x2 {Host), USB 3.0 x1 (Host),
1SB 2.0 xl (Device)
Optional: Serial Interface, Copy Cantrol Interface
Paper Qutput Capacity {LTR, 20 Ib. Bend)
Standard: 250 Sheets
Maximum 3,450 Sheets

{with External Finisher and Copy Tray}
Paper Sources (LTR, 20 b. Bond)

Standard: Dual 550-sheet Paper Cassettes,
160-sheet Stack Bypass

Optional: Dual 550-sheet Paper Cassattes
{CASSETTE FEEDING UNIT-AMI),
2,450-sheet High Capacity Paper Cassette
(HIGH CAPACITY CASSETTE FEEDING
UNIT-Al), 2,700 -sheet Paper Deck
{PAPER DECIC UNIT-F1)

Paper Capacity (LTR, 20 ib. Bond}

Standard: 1,200 Sheets

Maximurn: 6,350 Sheets

Finishing Capabilities

Standard: Coilate, Group

With Inner Collate, Group, Offset, Staple, Hale Punch,

Finisher: Staple-free Staple, Staple On Demand

With External  Collate, Group, Offset, Staple, Booklet, Hole

Finishers: Punch, Staple-free Stapfe, Stapfe On Demand

Supported Media Types

Paper Thin, Plain, Recycled, Color, Heavy,

Cassette I: Pre-punched, Letterhead, Bond,

Transparency, Envelope
Paper Thin, Plain, Recycled, Colar, Heavy,

Cassette 2: Pre-punched, Letterhead, Bond,
Transparency, Teb, Envelope

Stack Bypass:  Thin, Plain, Recycled, Color, Heavy,
Pre-punched, Labels, Letterhead, Bond,
Ceated, Transparency, Tab, Tracing,®
Envelope

Supported Media Sizes

Pager Letter, Executive, Statement-R, Envelope

Cassette I: [No.30 (COMI0), DL, 150-C5], Custom Size
{3-7/8" % 5-7/8" ta 11-3/4" % 8-1/2")

Papar 12" x 18", i1" x 17", Legal, Letter, Letter-R,

Cassette 2: Executive, Statement-R, Envelope
[MNa.10 (COM10), Monarch, L, 150-C5),
Custom Size (3-7/8"x 7-1/8" t0 12" x 18")

Stack Bypass:  127x18% H" x 17", Legal, Letter, Letter-R,

Executive, Statament, Statement-R,
Envelope [No.10 {COM1D), Monarch, DL,
150-C5], Envelope Custom Size {3-7/8" x
3-7/8" to 12-5/8" « [8"}, Custom Size
(3-7/8"x 5-1/2" t0 12-5/8" x 187}, Free Size
{3-7/8"% 5-1/2" to 12-5/8" x 18"}
Supported Media Weights
Cassettes: 14 [b. Bond to 140 |b. Index (52 to 256 g/m?)
Stack Bypass: 14 Ib. Bond to 110 Ib, Caver (52 to 300 g/m?)
Duplexing: 14 |b. Bond to 80 Ib. Caover (52 to 220 g/m?)

Warm-up Time

From Power On: 10 Seconds®
From Sleep Mode: 10 Seconds
Dimensions [Wx D x H}

24-3/8" x 29-1/4" x 472/ 7" (620 mm x 742 mm x 1201 mm}’

Installation Space (W x D)

Basic: Stack Bypass + Cassette Drawers open:
37-1/8" % 46-3/8" {943 mm x 1176 mm)’

Weight

Approx. 3627 Ib. (164.5 kg)®

Print Specifications

Print Speed (BW and Color)

£5560i I): Up to 6C ppm {Letter); Ug to 36 ppm
{Letter-R}; Up to 34 ppm (Legal);

Up to 32 ppm {I1"x 177

Up to 50 ppm [Letter);,Up to 30 ppm
{LetterR};Up to 25 ppm (Legal);

Up to 27 ppm (11"x 17"

Up to 40 ppm (Letter); Up to 24 ppm
{Letter-R); Up to 23 ppm{Legal);
Upto 22 ppmi ("2 177)

Up to 35 ppm (Letter); Up to 23 ppm
{Letter-R); Up to 2t ppm (Legal};

Up to18 ppm(11"x177)

Print Resolution (dpi)
1200 % 1200, 600 x 600

Standard Page Description Languages
UFR I, PCLG, Adobe PS 3

Direct Print
Available from USB, Advanced Box, Remete Ul, and
Web Access®

Supported File Types
PDF, TIFF, IPEG, EPS P XPS

Printing from Mobile and Cloud-based Services

Arange of saftware and MEAP-based solutions are
availabie to provide printing frem compatible mobile devices
or internet-connected devices and cloud-based services
depending on your requirements, Please contact your sales
reprasentative for further information.”

C5550il:

C5540i1:

{5535

Fonts

PCL fonts: 93 Roman, 10 Bitmap fonts, 2 OCR fonts,
Andalé Mano WT 3/K/S/T {lapanese,
Korean, Simplified and Traditional Chinese},?
Barcade Fonts”

PS fonts: 136 Roman

Operating System*

UFR I Windows Vista/Server 2008/ Windows 7/

Server 2008 R2/Server 2012/Windows 8.1/
Server 2012 R2/Windows 10/Server 2016,
MAC 05 X{10.7 or later)

PCL: Windows Vista/Server 2008/ Windows 7/
Server 2008 R2/Server 2012/Windows 8.1/
Server 2012 R2/Windows 10/Server 2016

PS: Windows Vista/Server 2008/ Windows 7/
Sarver 2008 R2/Server 2012/Windows 8.1/
Server 2012 R2/Windows 10/Server 2016,
MAC 05X {10.7 or later)

Copy Specifications

Copy Speed (BW and Calor)

55604 1 Up to 60 ppm (Letter);Up to 36 ppm
{Letter-R); Up to 34 ppm {Legal):

Up to32 ppm {N"x177}

Up to 50 ppre (Letter); Up to 30 ppm
[Letter-R); Up to 29 ppm {Legal);

Up to 27 ppm (" x 177}

Up to 40 ppm (Latter); Up to 24 ppm
{t etter-R); Up to 23 ppmiLegal):

Up to 22 ppt ("  177)

Up to 35 ppm {Letter); Up to 23 ppm
(Letter-R}; Up to 21 ppm (Legal);

Up to 18 ppm(11"x177)

55501l

£5540ill:

55350k

First-Copy-Out Time

55601 As fast as 2.9 seconds (BW)/
4.5 seconds (Color}

C5550i 1k As fast as 3.5 seconds (BW)/
5.2 seconds (Color}

55401 iI: As fast as 4] seconds (BW)/
61 seconds (Color}

£5535ill: As fast as 4.9 seconds [BW}/
74 seconds {Color)

Copy Resolution (dpi)

Reading; 600 x 600

Printing: 12006 x1200

Multiple Copies

Up to 9,999

Magnification

25%-400% {1% Increments)

Preset Reductions
25%, 50%, 64%, 73%, 18%

Preset Enlargements
1219, 129%, 200%, 400%

Basic Copy Features

Praset Reduction/Enlargement Ratios by Area, Paper
Setting, Previous Settings, Favorite Settings, Finishing,
Twao-sided, Density Adjustment, Original Type Selection,
Interrupt Mode, Setting Confirmation/Cancet

Speciat Copy Features

Book to Twe Pages, Two-sided Criginal, Finishing, Booklet,
Job Build, N on 1, Add Cover, Insert Sheets, Different-size
Originals, Density Adjustment, Original Type Selectior,
Transparency Cover Sheets, Page Numbering, Capy Set
Numbering, Sharpness, Erase Frame, Secure Watermark,
Print Date, Shift, Gutter, Print & Check, Negative/Positive,
Repeal Images, Merge Job Blocks, Job Done Notice, Mirrar
Image, Print on Tab, Store in Mai! Box, Superimpaose Image,
Copy ID Card, Detect Feeder Multi Sheet Feed, Free

Size Criginal, Color Bafance, Adjust Ona-Touch Color,

Area Designatien

Scan Specifications
Type
Color Platen and Singie-Pass Duplexing Automatic
Document Feeder
Document Feeder Paper Capacity
150 Sheets (20 Ib. Bond)
Document Feeder Supported Media Sizes
11" 17", Legal, Letter, Letter-R, Statement, Statement-R
Document Feeder Supported Media Weights
BW Original: 1315, Bond to 58 th. Cover (S0 te 157 g/m%
Color Originat: 17 5. Bend to 58 th. Cover (64 te 157 g/m?)
Platen Acceptable Originals
Sheet, Baok, 3-Dimensional Objects {Up to 44 Ib. {2kg)|
Putf Scan
Color Netwark ScanGear? for bath Twain and WIA
Supported 05: Windews Vista/7/8.1/10
Server 2008/Server 2008 R2/Server
2012/Server 2012 R2/Server 2016
Scan Resolution (dpi}
600 x 600, 400 x 400, 300 x 300, 200 x 400, 200 x 200,
200 % 100,150 x 156, 100 x 100
Scan to Mobile Devices and Clouwd-based Services
Arange of solutions is available to provide scanning
to compatible mobile devices and certain cloud-based
seryices depending on your requirements.
Scan Speed{Letter)
Single-sided Scanning
BW: 804m (300 dpi)/B0ipm (8GO dpi)
Color: 80 ipm (300 dpi)/60 ipm (600 dpi)
Double-sided Scanning
BwW: 160 ipm {300 dpi)/150 ipm {600 dpi)
Color: 160 ipm {300 dpi)/80 ipm {600 dpi)



Send Specifications

Destination

E-mail/Internet Fax {SMTP), SMB, FTP. WehDAY,
Mail Box, Super G3 Fax {Optional}, IP Fax [Opticaal)
Address Book

LDAP {2,000}/ Local (1,600)/Speed Dial {200)

Send Resolution {dpi)

600 x 600, 400 x 400, 300 x 300, 200 x 400, 200 x 200,
200x100, 150 x 150,100 x 100

Communication Protocal

File: FTP, SMB, WebDAV

E-mail/1-Fax:  SMTP POP3, I-Fax (Simple, Full}

File Format

Standard: TIFF, JPEG, POF (Encrypted, Compact,

Searchable, Apply Palicy, Optimize for Web,
PDF A/1-h}, XPS (Compact, Searchable),
Office Open XML (PowerPaint, Word),
Digital Signature (POF/XP5)

Opticnal: POF [Trace & Smooth)

Universal Send Features

Original Type Selection, Two-sided Original, Book to Two
Pages, Different-size Originals, Density Adjustment,
Sharpness, Copy Ratio, Erase Frame, Job Build, Direct
Send, Delayed Send, Preview, Job Done Notice, File Name,
Subject/Message, Reply-ta, E-mail Priority, TX Report,
Criginal Content Orientation, Skip Blank Originals,
Detect Feeder Multi Sheet Feed

Fax Specifications {Optional)
Madem Speed
Super G3: 33.6 Kbps

G3: 144 Kbps

Compression Methed

MH, MR, MMR, 1BIG

Resolution {dpi)

400 x 400, 200 x 400, 200 x 200, 200x 100
Sending/Recording Size

Statement-Rto 11" x 17"

Fax Memory

Up to 30,000 Pages

Speed Dials

Max. 200

Group Dials/Destinations

Max. 199 Dials

Sequential Broadrast

Max. 256 Addresses

Memory Backup

Yas

Fax Features

Original Type Selection, Two-sided Original, Book to Two
Pages, Different-size Originals, Density for Scanning,
Sharpness, Copy Ratio, Erase Frame, Job Build, Specifying
the Sender's Name [when sending fax}, Sender's Name (T 71},
Select Line, Selecting the Telephane Line (when sending
fax], Direct Send, Delayed Send, Preview, Job Done Notice,
TX Report, Detect Feader Multi Sheat Fead

Store Specifications

Mail Bax {(Number Supported)
100 User In-boxes, | Memory RX In-bax, 50 Cenfidential
FaxIn-boxes, 30,000 Maximum Pages Stored
Advanced Box
Communicatian Pratocol: SMB or WebDAV
Supportad
Client PC: Windows (Windaws Vista/7/8/8.1/10)
Cancurrent Connections (Max.)

SMB: 64

WebDAY: 3 {Active Sessians)
Advanced Box Available Disc Space
Approx. 16 68 [Standard HDD}
Approx. 480 GB (Optianal 1 TB HOD)
Advanced Box Features
Disabling Advanced Bax, Starage Filtering, Authentication
for Advanced Box Log-in, Search Function, Sort Functian,
Printtag a PDF File with a Password, imageWARE Secure
Audit Manager Support
Memory Media
Standard: USB

Security Specifications

Authentication

S¢andard: Universat Login Marager, uniFLOW
Online Express,”'*User Authentication,
Department ID Authentication, Access
Managemenit Systemn, Device and Function
Level Log-in

Optional: uniFLOW

Data
Standard: Trusted Platform Module (TPM), Hard Disk
Password Lack, Hard Disk Orive Erase, Mail
Box Password Protection, Hard Disk Drive
Encryption (FIP5140-2 Yalidated)

Hard Disk Drive Mirraring, Hard Disk Drive
removal, ICEE 2600.2 Commaon Criteria
Certification, Data Loss Prevention
{Requires uniFLOW)

Optianai:

Network
Standard: Encrypted Secure Print, IP/Mac
Address Filtering, IPsec, TLS Encrypted
Communication, SNMP V3.0, IEEE
BO2IX, iPv6, SMTP Authenticaticn, POP

Authentication befare SMTP

Document
Standard: Secure Watarmark, Secure Print, Adobe
LiveCycle® Rights Managemant ES2.5
Integration, Encrypted PDF, Encrypted
Secure Print, Digital Signature

Optianal; User Signature, Decument ScanLocking

Environmental Specifications
Operating Environment

Temperature: 50to86°F

Humidity: 2010 80% RH {no condensation)

USA.CANON.COM/SIMPLYADVANCED

fE AGH - Rin}

As an ENERGY STAR® Partner, Cancn US.A., Inc. bas certified these models as meeting the ENERGY STAR energy efficiency
criteria through an EPA recognizad cartification body, ENERGY STAR and the ENERGY STAR mark ara registerad LLS. marks,
Canon, imagaRUNNER, imageWARE, imagePASS, and the GENUINE logo are ragisterad trademarks or trademarks of Canon Inc.
it the United States and may also he registered trademarks or trademarks in other countries. Il indicates that this model has
been upgraded to new system software and inciudes additional security features as standard. Canon praducts offer certain
security features, yet many variables can impact the security of your devices and data. Canan does not warrant that use of its
features will prevent security issues. Nothing herain should ba construed as fegal or regulatory advice concerning applicable laws;
custamers must have their own qualified counsel determine the feasibility of a solution as it ralates ta regulatory and statutory
compliance, All other referenced product names and marks are trademarks of their respective owners. All features presented in
this brochure may not apply to all Series and/or products and may be eptional; please check with your Canan Authorized Dealer
far details. Product shown with optianal accesseries, Canen U.S.A. does not pravide legal counsel or regulatory compliance
consultancy, including without limitation, Sarbanes-Oxley, HIPAA, GLBA, Check 21 or the LISA Patriot Act. Each customer

must haveits own qualified counsel detarming the advisahility of a particudar sofution as it relates to regulatery and statutory
compliance. Specifications and availabiity subject to change without notice. Nat respensible for typographical arrors.

©2018 Canon US.A., Inc. All rights reserved.

Federal Law prohibits copying of certain documants Vialatars may be subject to penatties. We suggest
that you check with your own legal counsel. Canen US.A, Inc. and Canon Canada, Inc. intend to cooperata
with Law Enforcement Agancies in connection with claims of unauthorized copying.
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Power Requirements

C5560i1,/C5550il% 120-127V AC60 Hz,IL5 A
C5540i l1/C5535i 11:120-127V AC,6G Hz,10 A
Plug (Main Unit)

C5560:I,/C5550i ll: NEMA 5-209

£5540i 1l/C5535i1l: NEMA 5-15P

Power Consumptian

Maximum: Approx. 1.8 kWh
Standby: Approx. 66.2 W
Sleep Mode:  Approx. 0.8 W7

Typical Electricity Consumptien [TEC) Rating:
3.2 kWh (iR ADV C5560i )
2.5 kWh (iR ADY C5550i 1)
2.0%Wh{iR ADY C5540i1l)
LB kWh (iR ADV C5535i i)

Standards

ENERGY STAR® Certified
Rated EPFCAT®Gold*
RoHS Compliant

Consumables

Toner
GPR-55 Toner'®

Toner Yield {(Estimated @ 5% Coverage)
Black: 69,000 Images
Color [CMY} 60,000 tmages

' Subscription to a third-party cloud service raquired. Subject
ta third-party cloud service providers’ terms and conditions.

% Requires additonal option.

? Available 2Q 2018.

* For current EPEAT rating [Gold/Silver/Bronza), please visit
www.epeat.net,

*Some types of tracing paper cannot be used.

® Time from device power-on to when copy jobs can
be programmed with Quick Start Up mode.

?includes main unit and either Cassette Feeding Unit-AM1,
High Capacity Cassette Feeding Unit-Al, or Cabinet Type-N.
#Includes main unit, consumables, and Cassette Feeding Unit-AM],

# PDF print from Wab sitas is supportad.

"0 EPS can be printed diractly only from the Remote User Interface,

* For sore information, including compatibility, please
visit https://www.usa.canon.com/mobile-app.

2 Requires the optional PCL International Font Set-At.

? Requires the aptional Barcode Printer Kit-D1.

* Gther operating systems and environments including
AS/400, UNIX, Linux and Citrix may be supported. Soma
of these solutians are chargeabls. SAP Device Types are
available via the SAP Market Place. For more information,
contact your sales representative.

4 o charge For this solution; however activation is required.

& Check for availability.

70.BW Sleep mode not available in all circumstances
dug ta certain settings.

% GPR-55L Toner also available for Color (C, M, Y).

Yield {estimated @ 5% coverage) is 26,000 images.

For detailed spacifications and a comprehensive list of optional

aceessories, see the imageRUNNER ADVANCE C55001 Series
Specifications document.
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imageRUNNER ADVANCE C7500 Il Series .

Color | High-Volume | Multifunction

Canon's comprehensive portfolio of imageRUNNER ADVANCE

N

multifunction printers and integrated solutions can help simplify
the end user experience and management of technology; better
control sensitive information and print-related costs; and help
ensure that technology investments proactively evolve with

changing needs.

WORKFLOW EFFICIENCY

« 10.7" intuitive touchscreen with
smartphone-iike usability.

= A unique, customized experience taitored to
individual preferences with My ADVANCE.

* Supports mobile solutions and integration
with many popular cloud services like
Google Drive and Box!

¢ Scan and convert documents to searchable
digital files in a variety of file formats.

« [ntegration with Canon and various
third-party software with embedded
application platform.

*F

SECURITY

* Advanced standard security feature set to
help safeguard sensitive information and
assist in regulatory comgliance.

* Security policy settings can be controlled
with a dedicated password, configured
from a central location, and exported to
other supported devices.

» Control who has access to the device, and
to which features, using a host of flexible
authentication methods - picture login,
PIN code, user name/password, or
card access.?

.%\N

imageRUNNER
ADVANCE

C7580i/C7570i
C7565i m

COST MANAGEMENT

* Track and assess print, copy, scan, and fax
usage and allocate costs to departments
of projects.

= Appiy print policies and restrict usage by
user to help reduce unnecessary printing
and contribute to cost efficiency.

= Standard cloud-based solution provides
a centralized dashboard with up-to-the-
minute insights into printer activity?

* Upgrade to uniFLOW server or cloud-based
solutions for full accounting and reporting
for compatible Canon and third-party
devices, pull printiag, jeb routing, and
powerful scan warkflows.
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DEVICE AND FLEET MANAGEMENT QUALITY AND RELIABILITY SUSTAINABILITY

¢ Designed for quick, easy deployment. = Canon's signature reliability and engine * A combination of fusing technologies and

» Remote diagnostics and parts life ‘It]t.ac;]molélglgs. hglp i;fep prodrctlwty Iowfr'neltmgt-pomi ;clo?er mlr?lmisz power
management for proactive maintenance ig ant minimize the impact on reqmremf‘n s and helps achieve low energy
and rapid fixes. support resources. consumption.

 Easy and intuitive to monitor device status = Qutstanding imaging technolog_lgs ar_td * Encourage Fzmnronment'ally-conf:,cmus ‘

: toner allow for consistently striking images, waork practices by enabling multiple settings
and consumable levels, turn of f devices ing C "« V2 col il that can hel d
remotely, observe mater readings, manage using Canan’s V2 color profile. at can help save paper and energy.
settings, and implement security palicies. * Designed to achieve maximum uptime with = ENERGY STAR” certified and rated
status notifications to help keep supplies EPEAT® Gold.*

» Comman firmware and regular updates
with Unified Firmware Platform (UFP) for
continuous improvements and consistency
across a fleet.

replenished and intuitive maintenance
videos for consumables replacement.

i UTILITY TRAY-B!
BOCKLET STAPLE PAPER FOLLING MULTHFUNCTION DOCUMENT |
FINISHER-X1 FINISHER-X1 UNIT-1 PROFESSIONAL INSERTION UNIT-N3 i
+3ray,4,250-sheet  *3tray, 4.250-sheet | | +Z-fold, C-fold, PUNCHER-A} » Insert praprinted i
capacity capacity Half-fold, * Supports various sheets
+Corner and double +Corner and double Accordien die sets - Upto13'x19-1/4” R
stapling, up to 00 stapling, up to {00 Z-fold, Double- i = Upta 1401b. Index + Two trays i
sheets sheats paraifel Fold | ~Supports 12°x 18, « 400-sheet total
-Bookiet-making, up 11"x 17", Legal, Letter, capacity PAPER DECK
ta 20 sheets and Letter-R, and more o - UNIT-E1
saddle-folding, up to +100,000-sheet punch | »3,500-sheet capacity
5sheets tray capacity =141b.8ond to
= Enbanced die 140 b Index

durability

\

e

s
N
D N

|

POD DECK LITE-C

o - : +3,500-sheet capacity
= % T . | +14 5. Bond to
o =y e o 110 . Cover
BOOKLET STAPLE DOCUMENT DOCUMENT BUFFER
FINISHER-V2 FINISHER-VZ INSERTION/ INSERTION PASS UNIT |
*3-tray, 3,560-sheet *3-tray, FOLDING UNIT-K} UNIT-Q1 {5td.)
capacity 3,500-sheet *Insertpreprinted  Insert preprinted R :
+Carner and double capacity sheets sheets
stapling, up to 65 *Corner and double sUpa13"x19" +Uptol37x 19"
sheets stapling, up to «Jtray 100-sheet |
, +I-tray, 100-sheet 3
*Booklet-making, upta b5 sheets capa{ity cap?i’éity Shee .
20 sheets and saddle- «Zfold. C-fald ]
OB Up OISR e R " | MuLTioRawER PASER
b ‘ +6,000-sheet capacity
Mot Shewn | *3 paper drawers
«Puacher Unit-BF| : +14Ih.Band to
{far -X1 Finishers} | COPY TRAY-RZ | _ 110 1b. Cover I

+2/3-Huole Puncher Unit-Al
{for -V2 Finishers} i .
sInner Booklat Trimmar-Al CG%DF?ASS-GXSOG . imagePASS-NI
{far Bookiet FinisherX1) +Delivers fast processing spead,
outstanding quality, and time-saving
workflow
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Main Unit

Type

Colar Laser Multifunctional

Core Functions

Standard: Print, Copy, Scan, Send, Store
Gptional: Fax

Processor

Canon Dual Custom Processor {Shared)
Control Panel

Standard: 10" TFT LCD'WSVYGA Colar Touch-panet
Cptional: 1047 TFT 1LCD WSVGA Color Upright-panel
Memory

4.0 GBRAM

Hard Disk Drive

Standard: 250 GB/Maximum: 1 TB

Print Resalution
2400 dpi » 2400 dpi

Interface Connection

Natwork
Standard:  1000Base-T/i00Base-TX/108ase-T,
Wireless LAN [IEEE 802.11 b/g/n)
Optional: NFC, Bluetooth
COthers
Standard:  USB 2.0 x2 {Host}, USB 3.0 xi {Host},
USB 2.0 x1 {Device}
Optional: Serial Interface, Copy Contrel Interface
Paper Capacity (LTR, 20 tb. Bond}
Standard: 3,550 Sheets
Maximum: 9,300 Sheets

Paper Saurces {LTR, 20 Ib. Bond}

Standard: Two 1,100-sheet Paper Drawers,

Two 550-sheet Paper Cassettes,

250-sheet Stack Bypass

3,500-sheet Paper Deck (Paper Dack

Unit-E1), 3,500-sheet Paper Deck (POD Deck

Lite-Cl}, 6,000-sheet Paper Deck {Mufti-

Drawer Paper Deck-Cl)

9,300 Sheets (With Multi-Drawer Paper

Dack-Cl)

Paper Output Capacity (LTR, 20 Ib. Bond)

250 Sheets (with Capy Tray-R2)

3,500 Sheets {with External Finisher-V2)

4,250 Sheets (with External Finisher-X1)

Finishing Capabilities

Standerd: Collate, Group

With Finishers: Collate, Group, Offset, Staple. Booklet,
Hole Punch, Staple-Free Staple, Staple
COn Demand, Document Insertion, Z-Foid,
Accardion Z-Foid, C-Fold, Hatf-Foid, Double
Parallei Fold, Trimming

Optional:

Maximum:

Supported Media Types

Paper Drawers  Thin, Plain, Recyeled, Coler, Heavy,

{1/2): Pre-punched, Letterhead, Bond,
Transparency

Paper Thin, Plain, Recycled, Calor, Heavy,

Cassettes Pre-punched, Letterhead, Bond,

{3/4): Transparency, Tab, Envelope

Stack Bypass:  Thin, Plain, Recyeled, Cotor, Heavy,
Pre-punched, Labels, Letterhead,
Bond, Coated, Transparency, Tab,
Tracing, Envelope, Textured

Supported Media Sizes

Paper Drawers

{1/2): Letter

Paper 13" 197, 12" x 18", 11" x 17", Legal, Letter,

Cassettes Letter-R, Executive, Statement-R, Envelope

{3/4): [No.J0 (COMI0), Monarch,
DL, 150-C5], Custom Size (S-1/2"x 7-1/8" ta
13" x 19-1/4"), Envelope Custem Size (3-1/8"
% 57/8" to 13" x 15-1/4")

Stack Bypass:  13"x 19" 12"x 18", 11" x 17", Legal, Letter,

LettarR, Executive, Statement-R, Envelape
[No.10 (COMI0}, Monarch, DL, 1S0-C3],
Custam Size (4" x 5-7/8" ta

13" x 19-1/4"), Envelope Custom Size

(3-1/7" % 57/871a 13" x 19-1/4"),

Free Size (4" x 7-1/8" 10 13" x 19-1/4")

Supported Madia Weights

Paper Drawers: 14Ib.Bond to 80 1. Cover (52to 220g/m?)
Paper Cassettes:14 b. Bond to 140 Ib. Index {52 to 256 g/m?)
Stack Bypass: 14 |b. Bond to 1103, Cover (52 t6 300 g/m?)
Duplexing: 141b. Bond to 80 . Cover (52 to 220 g/m?)

Print/Copy Speed {BW/Color}

C7580ill: Up to 80/70 ppm [Latter); Up to 60/52 ppm
{Letter-R); Up to 47/4] ppm (Legeal);
Up to 40/35 pam (11" %177}

C757Giil: Up to 70/65 ppm (Letter); Up to 52/48 ppm
{Letter-R); Up to 41/38 ppm (Legal);
Up to 35/32 ppm (11" x 177)

C7565i 1l Up to 65/6G ppm {Letter); Up to 48/45 ppm
{Letter-R); Up te 38/35 pam (Lagal);
Up to 32/30 ppm (11" x 177)

Warm-up Time

From Power On: 30 Seconds or Less

Quick Startup

Made: 4 Seconds®

Dimensions {W x D x H}

27-4/8" x 371/8" x 48" (689 mm x 341 mm x 1220 mm}

Instalfation Space (W x D}

Basic [With Beoklet Finisher-V2 {Stack Bypass and Cassette
Drawers Open}]:

75-3/8"x 607 {1913 mm x 1524 mm}

Fuliy Configured [With Multi-Drawer Paper
Deck-Cl+Document Insertion Unit-N1+Multi Function
Professional Puncher-Al + Paper Folding Unit-11 + Booklet
Finisher-Xi{Cassette Drawers Open)|:

150-3/8" x 60" (3818 mm x 1524 mm)

Weight
Approx. 595.2 ib. (270 kg)®

Print Specifications

Data Processing Reselution {dpi)
Upto 12001200

Standard Page Description Languages
UFR I, PCL?E, Adabe® PS® 3

Direct Print
Availakble from USB, Advanced Box, Remate U,
and Web Access”

Suppaorted Fite Types for Direct Print
PDF. TIFF, 3PEG, EPS,5 XP5S

Printing from Mobile Devices and

Cloud-based Services

Arange of saftware and MEAP-based solutions are available
to provide printing from mobile davices or Internet-
connected devices and cloud-based services depending on
your requirements,

Fonts

PCL Fonts: 93 Roman, 10 Bitmap fonts, 2 OCR fonts,
Andalé More WT J/K/S/T (Jepanese,
Karean, Simplified and Traditional Chinese),?
Barcode Fonts™

PS5 Fonts: 136 Roman

Operating System'

UFR I Windows Vista?/Server 2008/ Windows® 7/

Server 2008 R2/Server 2012/Windows 8.1/
Server 2012 R2/Windows 10,/Server 2016,
MAC 05 ¥ (10.7 or later)

PCL: Windows Vista/Server 2008/ Windows 7/
Server 2008 R2/Server 2012/Windows 81/
Server 2012 R2/Windows 10/Server 2016

Ps: Windows Vista/Server 2008/Windaws 7/
Server 2008 R2/Server 2012/Windows 8.1/
Servar 2012 R2/Windows 10/Server 2016,
MAL DS X (10.7 or later)

Copy Specifications
First-Copy-Qut Time {Letter)

C7580ilI: As fast as 4.4 seconds {BW)/
5.4 seconds (Color)

C7570il: As fast as 4.8 seconds (BW}/
5.9 seconds {Calor)

C75865iil: As fast as 4.8 seconds (BW)/
5.9 secands {Color)

Copy Resolution {dpi)

Reading: Up to 600 x 6G0

Printing: 2400 2400

Multiple Copies

Upto 9,999

Magnification

25%-400% {1% Increments}

Preset Reductions
25%, 50%, 64%, 73%, 78%

Praset Enlargements
121%, $129%, 200%, 400%

Basic Copy Features

Preset Reduction/Enlargement Ratios by Area, Paper
Setting, Previous Settings, Favorite Settings, Finishing, Two-
sided, Density Adjustment, Original Type Sefection, Interrupt
Mode, Setting Confirmation/Cancel

Special Copy Features

Book to Twa Pages, Two-sided Original, Finishing, Booklet,
lab Build, M on 1, Add Caver, insert Sheets, Diffarant-size
Originals, Density Acjustment, Original Type Selection,
Transparency Cover Sheets, Page Numbering, Capy Set
Mumbering, Sharpness, Erase Frame, Secure Watermark,
Print Date, Shift, Gutter, Print & Check, Megative,/Positive,
Repeat Images, Merge Job Blocks, Job Done Notice, Mirror
Image, Prirt on Tab, Stere in Mail Box, Superimpose Image,
Copy ID Card, Detect Feeder Multi Sheet Feed, Free Size
Original, Color Balance, Adjust One-Touch Color, Area
Designation

Scan Specifications
Type

Color Platen and Single-pass Duplexing Automatic
Decumnent Feeder

Document Feeder Paper Capacity

300 Sheeis {20 ib. Bond)

Document Feeder Supparted Media Sizes

11"« 37" Legal, Letter, Letter-R, Statement, Statement-R

Document Feader Supported Media Weights

BW Original: 13 Ib.Bond to 80 ib. Cover
{(50ta220g/mY)

Color Original: 17 Ib. Bond to 80 ib. Caver
(6412220 g/m?)

Platen Acceptahle Originals
Sheet, Book, 3-Dimensional Objects [Up to 4.4 ib. (2 kg)]
Pull Scan
Calor Metwork ScanGear2 for both Twain and WiA
Supparted 05:  Windaws Vista/7/8./10
Server 2008/Server 2008 R2/Server 2012/
Server 2012 R2/Server 2016
Scan to Mohile Devices and Cloud-based Services
A range of solutions is available to provide scanning to
mobile devices and cloud-based services depending on
yDI.II' requirements.
Scan Speed (Letter) {300 dpi/600 dpi)
Single-sided Scanning {BW): 120 ipm/120 ipm
Single-sided Scanning (Color): 120 ipm/7G ipm
Dauble-sided Scanning (BW): 240ipm/150 ipm
Dauble-sided Scanning (Colar): 220 ipm/90 ipm

Send Specifications

Destination

E-mail/Internet Fax (SMTP}, SMB, FTP, WebDAY, Mail Box,
Super G3 Fax {Optional), IP Fax (Optional}

Address Book

LDAP {2,000}/ Lacal (1,600)/Speed dial {200)

Sand Resolution (dpi}

600 x 600, 400 x 400, 30 x 300, 200 x 400, 200 x 200,
200 x 100,150 x 150, 100 x 100

Communication Protocel

File: FTP, SMBv3.0, WebDAV

E-mait/I-Fax;  SMTP, POP3, i-Fax (Simple, Fuli)

File Format

Standard: TIFF, JPEG, PDF (Encrypted, Compact,
Searchable, Apply Policy, Optimize for Web,
PDF A/1-b), XP5 (Compact, Searchabie),
Office Open XML [PowerPaint®, Ward),
Encrypted POF, Digital Signature {PDF/XPS)

Optional: PDF{Trace & Smogth)



Universal Send Features

Original Type Selection,Two-sided Original, Book to Twe Pages,
Different-size Originals, Density Adjustment, Sharpness, Copy
Ratig, Erase Frame, Job Build, Direct Send, Defayed Send,
Preview, Finished Stamp, iob Done Notice, File Name, Subject/
Message, Reply-to, E-mail Priority, TX Repart, Original Content
Orientation, Skip Blank Originals, Detact Feeder Multi Sheet
Feed

Fax Specifications

Maximum Number of Connection Lines
4

Modem Speed

Super G3: 336Kbps

G3: 144 Kbps

Compression Method

MH, MR, MMR, IBIG

Resolution (dpi)

400 x 400G, 200 x 400, 200 x 200, 200 x 100

Sending/Recording Size
Statement-Rto {"x 17"

Fax Memory
Upto 30,000 pages
Speed Dials

Max, 200

Group Dials/Destinations
Max. 199 dials

Sequential Broadcast
Max. 256 addresses

Memory Backup
Yes

Fax Features

Original Type Selection, Twa-sided Original, Baok to Two
Pages, Different-size Originals, Density for Scanning,
Sharpness, Copy Ratie, Erase Frame, lob Build, Specifying
the Sender's Name (when sending fax), Sender's Name {TTI},
Select Line, Selecting the Telephone Line {when sending fax),
Direct Send, Delayed Send, Preview, Finished Stamp, fob
Daone Motice, TX Report, Detect Feeder Multi Sheet Feed

Store Specifications

Mail Box {Number Supported)
100 User In-boxes, | Memory RX In-bax, 50 Confidential Fax
In-bexes, 30,000 Maxirum: Pages Stored

Advanced Box
Communication Protocol: SMB or WehDAY
Supported

Client PC: Windows [Windows Vista/7/8/8.1/10)

Elw Qo

Concurrent Cannections (Max.)
5MB: 4
WebDAV: 3 (Active Sessions}

Advanced Box Available Disk Space
Approx. 16 GB {Standard HDD)/Approx. 480 68 (1 TR HDD}

Advanced Box Features

Disabling Advanced Bax, Storage Filtering, Authentication
for Advanced Box Log-in, Search Function, Sort Function,
Printing & PDF File with a Password, imegeWARE Secure
Audit Maaager Support

Memory Media
Standard: USB

Security Specifications

Authentication
Standard: Universal Login Manager, Cloud
Authentication, >3 User Authenticzation,
Department ID Authentication, Access
Management Systern, Device

and Function Level Log-in

Optional: uniFLOW

Data
Standard: Trusted Platform Module (TPM),

Hlard Disk Passwoard Lock, Hard Disk

Drive Erase, Mail Box Password Protection,

Hard Disk Drive Encryption (FIPS140-2
Validated)

Hard Disk Drive Mirroring, Hard Disk Drive
Removal, IEEE 2600.2 Cammon Criteria
Certification, DataLoss Prevention
{Requires uniFLOW)

Optionatk:

Network
Standard: Encrypted Secure Print,IP/Mac
Address Filtering, #Psec, TLS Encrypted
Communication, SNMP V30, IEEE
B02.1X, Pvb, SMTF Authentication, POP

Authentication before SMTP

Document
Standard: Secure Watermark, Secure Print, Ferced
Held Printing, Adabe LiveCycle® Rights
Management ES2.5 Integration, Encrypted
PDF, Encrypted Secure Pring, Device
Signature,

Optionat: User Signature, Document Scan Locking

Environmental Spacifications

Power Requirements
C7580i11: 208V AC,60Hz,12 A
C7570HII/CT56511:120-127 V AC, 60 Hz 16 A

USA.CANON.COM/SIMPLYADVANCED

As an ENERGY STAR® Partner, Canon U.S.A,, Inc. has certified these models as meeting the ENERGY STAR energy efficiency
criterla theough an EPA recognized certification body. ENERGY STAR and the ENERGY STAR mark are registered U.S. marks.
AirPrint and the AirPrint logo ara trademarks of Apple Inc. Canon, imageRUNNER, imageWARE, imagePASS, and the GENUINE
logo are registered traderarks or trademarks of Canon Inc. in the United States and may also be registered trademarks or
trademarks in other countries. Il indicates that this model has heen upgraded to new system software and includes additional
security features as standard. Canan products offer certain security features, yet many variables can impact the security of
your devices and data. Canon dues not warrant that use of its features will prevant security issues. Nothing herein shauld be
construed as legal or regulatory advice concerning applicable laws; customers must have their ewn qualified counset determine
the feasibiity of a solution as it relates to regulatory and statutory compliance. Alf other referenced product names and marks
are trademarks of their respective owners. All printer output images are simulated. Al features presentedin this brochure
may nat apply to all Series and/or products and may be optional; please check with your Canan Authorized Deafer for detals.
Products shown with optional accessories. Canon U.5.A, does not provide legal counsel or regulatory comphiance cansultancy,
including without limitation, Sarbanes-Oxtey, HIPAA, GLBA, Check 21 or the USA Patrict Act. Each costerner must have its

own qualified counsel datermine the advisability of a particular selution as it relates to regufatory and statutory compliance.
Specifications and availability subject to change withaut notice. Not responsible for typographical errors.

©2018 Canon U.5.A,, Inc. All rights reserved.

Federal Law prohibits copying of certain documents. Violators may be subject to penalties, We suggest
that you check with your own legal counsal. Canon U.5.A., inc. and Canon Canada, Inc. intend to cooperate
with Law Enforcement Agencies in cennection with claims of unautharized copying.
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Plug {Main Unit}

C7580ill: NEMA 6-15P
CT570i 11/75651 If: NEMA 5-20P
Power Consumption

Maximum

C7580iil: Approx. 2.5 kWh
C7570i /75651 )l:  Approx. 2.0 kWh

Standhy: Approx. 1192 W

Sleep Mode: Approx. 0.9 W4

Typical Electricity Consumption (TEC) Rating
C7580ilt: 5.5kWh
CI570i Ik 4.6 kWh
C7565i Ik 4.5 kWh

Standards

EMERGY STAR® Certified

Rated EPEAT® Gold*

RoHS Compliant

Consumables

Toner
GPR-56 Toner

Toner Yield {Estimated @ 5% Coverage)
Black: 82,000 Images
Color {CMY): 66,500 Images

' Subscription to a third-party cloud service raquired. Subject to
third-party cloud service providers’ terms and conditions,

? Requires additional option.

3 Available 2Q 2018

* For current EPEAT rating {Gold/Silver/Bronze, please visit
www.epeat.net.

# Time from device power-on to when copy jobs can
ke programmed.

& Includes main unit, ADF, and consumables.

7 PDF print from Weh sitas is supperted.

8 EPS can be printed directly only from the Remote User
Interface.

? Reguires the eptional PCL International Font Set-Al.

¥ Reguires the eptional Barcode Printer Kit-Di,

" Qther operating systems and environments including
AS/400, UNIX, Linux and Citrix may be supported. Some
of these solutions are chargeable. SAP Device Types are
available via the SAP Market Place. For more information,
contact your sales representative.

2 Mo charge for this solution; however activation is required,

% Check far availability.

* 1.9 W Sleep mode s not available in all circumstances
due te certain settings.

For detatled specifications and a comprehensive list of optional
atcessories, see the imageRUNNER ADVANCE C7500 Series
Specifications document.

Canon
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Caﬂ()ﬁ EmageRUNNER ADVANCE C3500 and C3500 |l Series Service Guide

X. Limited Warranty Support
A. Limited Warranty Conditions

Ninety (90) days after delivery to the original purchaser or 30,000 prints or
copies, or a combination of both, whichever comes first.

This limited warranty covers the product accessories. For detailed warranty
information, please refer to the Limited Warranty located in the Appendix.

Note: There is no warranty on any consumable items or consumable parts,
such as paper, toner, chemicals, or pick-up rollers.

B. GPR-53 Drum Unit Limited Warranty

1,000 prints or copies (or a combination of both} or 30 days after

Full Credit delivery to the original purchaser, whichever comes first.

72,000 prints or copies {or a combination of both) or 730 days after

Prorated Credit delivery to the original purchaser, whichever comes first.

imageRUNNER ADVANCE C3500 and C3500 |l Series Service Guide February 2018
Revision 2 Page 73



Canon

Canon imageRUNNER ADVANCE C5500 1l / C5500 Series Service Guide

X. Limited Warranty Support

A

B.

imageRUNNER ADVANCE C5500 Il / C5500 Series Limited Warranty

Conditions

Ninety (90) days after delivery to the original purchaser or 60,000
prints/copies, or a combination of both, whichever comes first.

This limited warranty covers the product accessories. For detailed limited
warranty information, please refer to the Canon imageRUNNER ADVANCE
C5560i/C5550i/C5540i/C5535i Series Limited Warranty on page 92.

Note: No warranty is given on any consumables or consumable parts, such
as paper, toner, chemicals, or pick-up rollers.

GPR-55 Drum Unit Limited Warranty

Table 31 -~ GPR-55 Drum Unit Limited Warranty

Black Drum Unit

1,000 prints or copies (or a combination of both) or
30 days after delivery to the original purchaser,
whichever comes first

Full Credit:

Color Drum Unit
BT I e '_Whlchever comes first. -

1 000 prlnts or coples (or a comb;natlon of both) or:_._-_
30 days after. delivery to the orlgmal purchaser DeEE

Black Drum Unit

370,000 prints or copies (or a combination of both)
or 120 days after delivery to the original purchaser,
whichever comes first.

Prorated Credif:

= _300 OOO prlnts or coples (or a combmat!on of both)
-or120 days ‘after dellvery to the ongmal -purchaser

Color Drum Unit _'
:whlchever comes first.

Canon imageRUNNER ADVANCE C5500 I / C5500 Series Service Guide March 2018

Revision 4

Page 70



Canon Canon imageRUNNER ADVANCE C7500 Il / C7500 Series Service Guide

X. Limited Warranty Support

A.

B.

Tabie 42

imageRUNNER ADVANCE C7500 Hl /| C7500 Series Limited Warranty
Conditions

Ninety (90) days after delivery to the original purchaser or 90,000
prints/copies, or a combination of both, whichever comes first.

This limited warranty covers the product accessories. For detailed limited
warranty information, please refer to the Canon imageRUNNER ADVANCE
C7500 Il / C7500 Series Limited Warranty on page 110.

Note: No warranty is given on any consumables or consumabie parts, such
as paper, toner, chemicals, or pick-up rollers.

GPR-56 Drum Unit Limited Warranty

— GPR-56 Drum Unit Limited Warranty

1,000 prinis or copies (or a combination of both) or
Black Drum Unit | 30 days after delivery to the original purchaser,
whichever comes first.

Full Credit: - —
. 1 000 prrnts or coples (or a combinatlon of both) or :

Co!_o_r_Drdmi-Unit - 30 days after. dellvery to the ongmaE purchaser
FERIR NS whlchevercomesfrst CLNTNE Lo

370,000 prints or copies {or a combination of both)
Black Drum Unit | or 120 days after delivery to the original purchaser,
whichever comes first.

Prorated Credit: — :
B | 300 OOO prlnts or. coptes (or a combmatlon of both) B

Color _D_ru'm '-U_hit : or 120 days after dellvery to the ongmal purchaser
S e whlchevercomesfrst B R .

Canon imageRUNNER ADVANCE C7500 il / C7500 Series Service Guide June 2018

Revision 9
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BUYERS LABORATORY

| INe oftre Year

‘_anl NE or e YEAR'JM?

Canon
2018 Copier MFP Line of the Year

2

Gerry Stoia
CEO

THE LEADING INDEPENDENT GLCBAL DOCUMENT IMAGING PRODUCT TEST LAB

KEYPOINT INTELLIGENCE » NORTH AMERICA * EUROPE + ASIA ¢ KEYPOINTINTELLIGENCE.COM

©2018 KEYPOINT INTELLIGENGE. REPRODUCED WITH THE WRITTEN PERMISSION OF KEYPOINT INTELLIGENCE.
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imageRUNNER
ADVANCE

“The models in Canon's copier MFP BLI states that the Canon award-winning

line are running three years’ strong fine offers the following:

as trailblazers in their respective » Exceptional reliability, with just one misfeed for

segments. [They are] some of the every 426,000 impressions

maost productive and reliable machines * Unbeatable ease of use, both at the devices and

te poss through our labs to date.” from workstations, so users with varying levels
of printer knowledge can fully optimize their

- George Mikolay, Associate Director of Copiers/ Canon experience

Production, K int Intelligence-Buyer's Lab
rocuction. Reypoint intetlige H » Consistently attractive, high-quality output that

gives users the confidence to execute even the
most elaborate and/or graphic-intensive workflows

« An extensive gamut of software soiutions and
services that help users customize workflows
based on their preferences to significantly
enhance productivity

Canon

SEE IMPOSSIBLE

* Models tested include the Canon imageRUNNER ADVANCE C3520i/C3525i/C5560i/C3530i/
L£7580i/45353/6565i/6575i/85B5i/8505i,/C5535/C5550i/45511.

BLlis a business partner of Canan LL.S.A,, Inc. Canon and imageRUNMER are registered trademarks or trademarks of Canon inc. in the United Statas and may also be ragisterad trademarks or tradamarks
in other countries. Some itams may not ba availabla at this time; please check for availability. All cther referenced product names and marks are trademarks of their respactive owners. Models shown with
opticnal accessories/aquipmeant. Not responsible for typographical errors.

©2018 Canon U.S.A, Inc. All rights reserved.
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Cﬁ“@“ imageRUNNER

SEE IMPOSSIBLE ADVANCE

Canon's imageRUNNER ADVANCE platform has
earned numerous awards and recognition from
leading industry analysts for its innovation,
design, and environmental features.

i
¢ A
j “’ |
R suvensand

2017 PICK
LA

imageRUNNER ADVANCE
C7500 Series

imageRUNNER ADVANCE
(5500 Series

I hiHiy cEcommEiote oY
e Sl

e gt

{C55601) {C55501/C5535i)

N

imageRUNNER ADVANCE
C3500 Series

(C35301/C35251)

imageRUNNER ADVANCE
C355iF/C255iF

2

BL%

HELIABIEITY CER1RES
B e

imageRUNNER ADVANCE
8500 Series

b
Jn 100
ST

(8505i/85854) {85051/85851) {8500 Series)

imageRUNNER ADVANCE
6500 Series

(6575i/65651} {6500 Series)

imageRUNNER ADVANCE

4500 Series
{4500 Series)

imageRUNNER ADVANCE
{ 500iF/400iF

(500iF) {500iF)

(509:F)

* BLI Summer Pick 2817 also awarded to imageRUNNER ADVANCE C55601/C35251/C255F.
* imageRUNNER ADVANCE C5550i/C5535i also Bil Certified Highly Reliable in 2016.



KEYPOINT
INTELLIGENCE | BuyersLab

Keypoint intelligence - Buyers Lab (BLI) is areas of office imaging. BLI's Pick awards are

a leading independent provider of analytical reserved for products that have undergone

information, services, and tools to the their rigorous testing process and deemed BUYERS LAB
document imaging industry. The company to be “Best in Class” by their experienced {LINE or e YEAR],
completes comprehensive laboratory analysts and technicians. LD '

evaluations that concentrate on key

For more than 20 years, BetterBuys has been on which businesses rely. With hundreds of

helping organizations of all sizes make smart vendors reviewed and thousands of businesses
purchasing decisions. BetterBuys has become  helped, BetterBuys offers a range of content
a trusted authority for delivering unbiased, and resources designed to help organizations

expert insights on the software and technology make informed, confident purchasing decisions. -

TheiF Design Awards are recognized active design experts across seven disciplines:
worldwide as a prestigious award within product, packaging, communication, service
the field of design, with outstanding industrial ~ design, architecture, interior architecture,
designs chosen from all over the world each and professional concept.

year. Entries are judged by internationally

ADDITIONAL AWARDS

PARTNESR OF THE YE

.,

r, .. ) ", p
v T - v,
FEER rgn ey

BLI PaceSetter in BLi PaceSetter in BLI PaceSetter in BLE PaceSetter in BLI PaceSetter

Higher Education Financial Services Dacument knaging Mobile Print in Healthcare
2017-2018 Security 2017-2018 Security 2017-2018 20172018 2017-2018 SARTNER OF

Canon

SEE IMPOSSIBLE

USACANON.COM

Canon and imageRUNNER ara ragisterad trademarks or trademarks of Canon Inc. in the United States and may also be registered trademarks or
trademarks in other countries. The iF Design Award 2017 is for third generation imageRUNNER ADVANCEANCE multifunction office systems. BLI
is & business partner of Canon U.S.A,, Inc. ENERGY STAR and the ENERGY STAR mark are registered US. marks. BetterBuys and the BettarBuys
mark are registered U.S. marks. All other referenced product names and marks are trademarks of their respactive owners, Specifications and
availability subject te change without notice. Not responsible for typographical errars.

©2018 Canon U.5.A,, Inc. All rights reserved.

0418R1-HRABLIAF-PDF-1H



imageRUNNER ADVANCE C5500 Se-
ries

Product Specifications

Vendor: Canon
. iR ADVANCE

Product: C5500 Series

Price: $15,000-$23,000

Intended Users: small, Medium,
Large

Speed Black: 35ppm-60ppm

Speed Color: 35ppm-60ppm

Processor: Dual Custom
Processor

Memory: 4GB

Bottom Line: A new series of color MFPs that builds upon previ-

ous generations of imageRUNNER ADVANCE machines with new up-

grades and features.

© Product Details

The new Canon imageRUNNER ADVANCE C5500 Series is the third generation in the
imageRUNNER ADVANCE family building upon new features and upgrades from pre-
vious models, Some of the upgrades include a 10.1" color flat-panel control panel,
display screen that's personalized to each user, higher-yield toner and advanced fin-
ishing options. There are four devices in this series - they all offer standard printing,
copying and scanning as well as optional faxing. With the exception of speed and

first-page-out-times, they all share identical features.

The four devices are:

© 2016 Better Buys allows both print and electronic reproduction of this document.

Editor's
Choice
Beprint

BetterBuys.com offers
a range of content and
resgurces designed (o help
organizalicns make smarter

purchasing dedsions, such

FSerpert rviews, suthoritative

wihilepapers & repors, and

comprefiensive buyer's guides,
[}




Canon imageRUNNER ADVANCE C5500 Series deter & Chalce Reprint

® The imageRUNNER ADVANCE C5535i {$15,000) copies and prints at 35ppm and has
a first-page-copy time of 7.4 seconds in color

® The imageRUNNER ADVANCE C5540i ($17,000) copies and prints at 40ppm and has
a first-page-copy time of 6.1 seconds in color

@ TheimageRUNNER ADVANCE C5550i ($20,000) copies and prints at 50ppm and has
a first-page-copy time of 5.2 seconds in color

® The imageRUNNER ADVANCE C5560i ($23,000) copies and prints at 60ppm and has

a first-page-copy time of 4.5 seconds in cofor

All four models include the Canon Dual Custom Processor, 4GB of memory and a 250GB
hard drive that can be expanded to 1TB. There is also a 10.1" color control panel with a flat
touchscreen that works like a smartphone. The control panel uses a new feature called My
ADVANCE that allows each user to customize specific features (i.e. a personal address book)

based on their specific workflows.

Printing language, such as PCL, PostScript and Canon's proprietary UFR I, is supported.
USB, Ethernet and Wi-Fi connectivity are also standard. The devices support mobile printing

and scanning with Canon's new PRINT Business app.
More details on the devices’ features are in our Features section below.
Canon has consistently improved upon its MFPs with better upgrades over the years and

the imageRUNNER ADVANCE C5500 Series is no exception. They provide strong features

and scalable options for an office that expects to have medium or high-volume printing

po
[
)
(@
%3]

Features

Paper handling: All devices include a standard dual 550-sheet paper trays and a 100-sheet
bypass. Canon offers additional paper trays as options, such as two more 550-sheet trays, a
2,700-sheet paper deck unit and a high-capacity 2,450-sheet feeding unit. The maximum
capacity is 6,350 sheets. With the exception of the paper deck unit and feeding unit (both
accept 8.5" x 11" paper only), the other trays can handle paper size of up to 12" x 18.

© 2016 Bettor Buys allows both print and electrenic reproduction of this documant.
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Canon imageRUNNER ADVANCE (5508 Serfes

Automatic duplexing is supported. All devices has a standard 150-sheet single-pass
duplexing document feeder. The document feeder supports paper up to 11" x 17"
in size and has a scanning speed of 80ipm single-sided.

Standard output capacity is 250 sheets. There are a few finishing options. First,
there is an inner finisher with a two-tray 545-sheet capacity and 50-sheet multiposi-
tion stapling. There is an optional 2/3-hole punch with this finisher. Second, there is
an external stapling finisher with a two-tray 3,250-sheet capacity and 50-sheet mul-
tiposition stapling. It also includes an optional 2/3-hole punch kit. And finally, users
can add a booklet finisher that includes two trays with a 3,250-sheet capacity, 50-
sheet multiposition stapling and 20-sheet booklet making capability.

We want to note that all three finishers supports Canon’s new Staple-free Stapling
and Staple On Demand features. Staple-free Stapling allows the user to stack and
staple finished documents with fewer staples. Staple On Demand lets users re-sta-
ple originals after any copying or scanning is done or staple printed paper without
having to select any stapling settings. Both features were designed to help improve
efficiency and productivity in producing finished documents.

Scanning and faxing: The color scanning function allows for sending scans to muiti-
ple destinations, such as email, SMB and mailbox. It supports file formats, such as
TIFF, JPEG and compact and searchable PDF. Optional formats include encrypted
PDF and PDF with digital signature. LDAP is also supported.

The devices include document storage functionality with a maximum of 100 user in-
boxes that includes a capacity of 30,000 pages stored. The Advanced Box mailbox
and storage system that allows users to store work in an expanded number of
shared boxes on hard drive. It also allows users anywhere on the network to store
files created on their PCs, and is accessible, subject to authentication.

The optional faxing feature uses a 33.6kbps modem with JBIG compression and up

to 30,000 pages in fax memory.

© 2016 Better Buys allows both print and electronic reproduction of this document.



Canon imageRUNNER ADVANCE (5500 Series Betler Buys Edilor's Choice Re

Security: The Canon imageRUNNER ADVANCE C5500 Series include many security
features, both standard and optional. Some of the standard features include user
authentication, device and function-level log-in, hard disk drive erase, IP/Mac ad-
dress filtering and secure print, to name several. Optional security features include
hard disk drive mirroring, hard disk drive removal, data loss prevention, secure wa-
termarks and document scan locking.

EF! Fery controller: The ColorPass-GX500 controller is only available on the im-
ageRUNNER ADVANCE C5550i and C5560i. This optional controller personalizes
printing documents with either a built-in Fiery FreeForm or a variable data printing
format. In production environments, it can also integrate with prepress workflows.

© 2015 Better Buys allows both prin and electronic reprodizction of this document.



Canon imageRUNNER ADVANCE (5504 Series Bester Buys Editor's Cholc

About Canon

Canon is the number one copier company in the U.S. if you measure by the total
number of units sold. The company features an impressive line of multifunctional
devices, and it is one of the leaders in this market. Most of Canon’s MFP line carries
the imageRUNNER brand name.

Over the years, Canon’s print controller strategy has involved partnering with EFI,
the third-party controller company that dominates the color market. The company
also relies on controllers developed by Canon itself. The controlilers, which feature
Canon's IP architecture (the “IP” stands for “Image Platform”), can be found on all
imageRUNNER models. Canon’s MEAP architecture (Multifunctional Embedded Ap-
plication Program) has been a significant addition to Canon's controller strategy. It
is featured on most of its mid-to-high-volume models. The MEAP platform features
an open architecture for providing custom software applications, some for private
use and others sold on the open market as add-on products from third parties.

© 2016 Better Buys altows both print and electronic reproduction of this document.



1170 10th Ave.
Columbus, GA 31901

oh. 706-372.1200 /‘)/ The Overby Company

DATE

Fax 706-576-6593 INVOICE #
Remit To:
P.O. Box 4258, Columbus, GA 31904
Billto 1141 Bept CMAN CUSTOMER SHIP TO:;
Consolidated Government of
Columbus, Georgia "NET DUE UPON RECEIPT"
P O box 1340 PLEASE PAY FROM
Columbus, GA 31993 THIS INVOICE
ORDER SHiP UNIT D

ITEM NBR, CO. DESCRIPTION UNIT QTY. QTY,. PRICE T EXTENDED
Copies CAN Color Copies/Prints EA
Copies CAN B/W Copies/Prints EA

WE APPRECIATE YOUR BUSINESS. ... TODAY AND EVERYDAY! SUB-TOTAL

TERMS AND CONDITIONS OF SALE: NET DUE UPON RECEIPT. 1 1/2% per mongh (18% annual interest) charged on

balance past 30 days. Minimum charge $.75. [f collacted through 2 collection agency, court, probate or bankrupicy TAX

proceeding, seiter shall be entitled to recover reasonable courl costs, atlorney's fees andfor collection fees.

ORIGINAL TOTAL




The Overby Company

LEASE AGREEMENT

The Overby Company
P.O. Box 4258
Columbus, GA 31914

NAME (COMPANY LEGAL NAME) DBA PHONE
BILLING ADDRESS cITY COUNTY STATE ZIp
EQUIPMENT ADDRESS cITY COUNTY STATE ZIP

EQUIPMENT INFORMATION | NUMBER AND AMOUNT OF PAYMENTS
QUANTITY SERTAL NUMBER MAKE/MODEL/DESCRIPTION NUMBER OF PAYMENTS PAYMENT AMOUNT (plus taxes)

First & Last Payment Security Depodt, Total Due at Signing Term payment Frequency (rmonthly}
* - i End of Term Purchase Option
(i months) MV 5100 10%

ACCEPTED BY THE OVERBY COMPANY

AUTHORIZED CUSTOMER SIGNATURE

By: Tithe:

Title: Date:

Printed Hame:

under the Agresment Accordingly, Customner hereby authorizes billing under the Agresment.

ACCEPTANCE CERTIFICATE

[The Customer certifies that (13 The Equipment referred to in the above Agreemment has been recelved, (2) Installation has been completed, (3) tha Equipment has been examined by
Customer and is in goed operating order and condition and is, in all respects, satisfactory to the Customer, and {4) tha Equipment is trmevacably accepted by Customer for all purposes

Printed Name:

Date:

fgmatura:
fee
TERMS AND

1. AGREEMENT: Customer leases fram The Ovarby Company ali of the equipment descibed above
(tha *Equipment}. Customer agrees to pay to The Overby Co. the payments specifted under "Humber
and Amcunt of Paymenls® above and {b} such other amounts permitted hereunder as involced by The
overby Co. {"Payments’). A late payment fee of the greater of 10% of the late amount or $10.00 vill
be due it a Payment is late. The term of this Agreament shall commence on the dale the Equipment is
accepted by Customer. Customer's exaculion of the Acceplance Cerlificate, or Customer's provision o
The Overby Co. of other written confirmatior of Its acceptance of the Equipment, shall condusively

blish that the Equi) del d to and accepted by Customer. If Customer has not,
vIthin ten (10) days after dalivery of the Equipment, delivered to The Overby Co. viitten nolice of
nan-acceptance of any of the Fquipment, specilying the reasons therefore and specificaily refarencing
this Agreement, Customer shali be deemed to have frrevocably sccepted the Equipment. After
acceptance of the Equipment, Customer shall have no right to cance! this Agraement, revoke
accaptance ar return Equipment to The Qverby Co. ptior to the end of the scheduled ferm of this
Agreement far any reason whatsoever, This lease s a net feasa Payments shall be made vithout set-
off or deduction, even If the Equipmeant maifunctions. Customer {a) shall pay a $65 decumentation fea
and (b} agrees to pay any applicable taxes (Including personal proparty tax), expenses, charges, and
feas imposed upon The Overby Co. er Custamer with respect to the Equipment, the Payments or the
Customer’s performasace or non-perfarntance hereunder and shal relimburse The Overby Ca, for the
same pius processing fees {collectively, “Costs™. The Overby Co. may, but need not, apply “Security
Depasits” ar "Advance Payments” (neither of which shali eam Interast) to any amatnt In default and
Customer shall pramptly restore such amounts appfied. Secunity Deposlts znd Advanced Payments shalt
not be refunded to Customer until all il ara ged in full.

2. MAME; OFFICES: Customer's legal name (as set forth In its constituent documents), is as
set forth on tha signatura page hereof. Customer will rat change Ik legal rame, location of IFs
chief axecutive office ar corporata structure (Including ks jurisdiction of crganization} without
30 days prior wiitten notice to The Gverby Co. Upon request, Customer will deliver state-
zertifled constituent documents to The Overby Co.

3. WARRANTIES; Customer acknoviledges that The Qverby Co. Is not a manufacturer of the
Equipment, and agrees that Equipment fs leased "as Is” and is of a si2e, design and capacity
selected by Custemer. The Ovesby Co. makes o represeatation of vearranty of any kind,
axpressed or Implied, with respect to the Equipment, inducing specifically any imphed warranty
of merchantbility or fitness for a particular purpose, The Cverby Co. shall not be made tette
for consequental, spedal, Indirect or punltive damages, Any vamanly vAth respect to the
Equipment made by tha manufacturer, suppiler or dealer is separate from. and Is ot patf of,
this Agreement, and The Ovarby Co. assigns such wamanties, if any, o Customer, Customer
warrants that the Fguipment shali not be used fer personal, lamiy ar househald purposes.

4. MAINTEMANCE; ALTERATIONS; LOSS: Customer vall keep and malntaln Equipment In good
waorking order and shall, at Custorer's expense, supply and install replacement parts and
accessories when required ko maintain the Equipment. Any such changes or substitubions shal
be the propearty of The Overby Co, and shall be deemed Equipment. Elfective upon delivery o
the Custamer, Customer shell {a) bear the entire risk af any loss, theft of or damage fo the
Equipment, and (b) kzep the Equipment Insured with The Qverby Co, as loss payee. K
Customer f2ils to provide proof of Insurance, The Overby Co. may Insure Equipment and chama
the Customer. No such loss, theft or damage shalt relfeve Customer of any obfigation under this
Agresment.

t has been

CONDITIONS

5, DEFAULT If Customer falls la pay The Overby Co., The Ovarby Co. wil have the right b exarcise any
one or alt of the [ollowing remedtes In any omder (1) sue Customer for all past due Payments, ALL
PAYMENTS TO BECOHE DUE IH THE LHEXPIRED TERM, any purchass option amount set forth above and
any ather Costs (collectively the "Remalning Lease Balance™ ), (2) reposses the Equipment and {3) re-seli
the Equipment and recover any deflclency. The Overby Co. may seil the Equiament alter preparing It or
not, may disclalm warranties of it and tha llke, and may comply vith applicable lavr, and these actons
shall be deemed commercially reasanable. I the avent the Equipment is not avallable for sale, the
Cuslomer shall be llable for the Remalning Leas? Balance, Customer shall also pay for The Ovarby Co.'s
reasonable coblection and other costs which, in the case of a court action, 25% of the total amount
sought shat ba deemed reasanable.

&. ASSIGHMENT: CUSTOMER SHALL NOT ASSIGH OR PLEDGE THIS AGREEMENT, HNOR SHALL CUSTOMER
SUBLET OF LEKE MY ITEM OF EQUIPMENT. The Gverby Co, may pledge or assign the Equipment. Customer
agrees that if The Overby Co. assigns this Equipment, the aew owner will have the same rights and
benelits that The Overby Co. has now and will not have to perform any of The Cyerby Co.’s obligations.
Customer zgrees that the rights of the new owner vall not be subfect to any claims, defanses or setofis
that Customer may have against The Qverhy Ca,

7. REFIEWAL; RETURHN: This sgreament automatically renevis under same terms and condiions or 2 month to
maenth basis f the customer falk to give Cverby Co, 50 days written prior nolica \of its intent ko purchasa or retum
before the end of any kerm. The customer shall return the leased equipment In good opersting condition at the
customers sole cost and expense to a fecation spacified by The Overby Co.

8. MISCEUANECUS. This Agreament shall be deasmed fully executed and pefarmed in the stzte of The
Averby Co. or Its assignee's princlpal place of business snd shall be governed by and construed In
accordance vith its lavrs. 1f the The Overby Co. or It5 asstgnee shall brlag any judicial proceeding in
relation to any matter arising under this Agreament, Customer [rrevocably agrees that any such matter
may be adjudged or datermined in any caurt or courts in the state of the The Overby Co. or its assignee’s
principal place of business, oF In &Ry court or courts In Customer’s state of residence, of in any other tourt
kaving jurisdiction aver Customer or assets of Customar, all at the sols elaclon of the The Gverby Co. or
I¢'s assignee, Customer hereby Irrevocably submits generally and unconditionally to the Judsdiction of any
such court so elected by The Overby Co. or its assignee In relation to such matters and valves any right to
transfer of venue. CUSTOMER AND THE OVERBY €O, EACH IRREVOCABLY WAIVES ANY RIGHT TO A JURY
TRIAL TH AMY SUCH PROCEEDINGS. Customer agreas to relmburse The Overby Co. for and ko defend The
Overby Co. agafnst any <faim For losses or Injury caused by the Equipment, both before and after termination of
this Agreement,

5. UCC: Custumer authorzes The Overby Co. to file any form of financing or conbintration statements and
amendmeailts therato. CUSTOMER AGREES THAT THIS AGREEMENT IS INTEHDED AS A "FINANCE LEASE' AS
FHAT TERM IS DEFINED IH ARTICLE 2A GF THE UNIFORH COMMERCIAL CODE AND THAT THE QVERBY CO.
1S EHTITLED TC ALL BENEFITS, PRIVILEDGES AND PROTECTION OF A LESSOR UHDER A FINANCE LEASE
AND CUSTOMER IRREVOCABLY WAIVES ANY RIGHT OF NOTICE THEREQF. i this Agreement Is determined
Act to he a true lease. Castomer grants The Overby Co. a security Interest ln the Equipment.

PERSONAL GUARANTY

The Undarsigned absolutaly, irrevacably and unconditionally, jointly and severally, guarantee to The Overby Co. all payments and othar obligations under this Agreement.
This is an absctute and continung guaranty. THE PERSONAL GUARANTY SHALL BE GOVERNED BY THE LAWS OF THE STATE OF GEORGIA IN ACCCRDANCE WITH
PARAGRAPH 8 OF THIS AGREEMENT The undersigned waive any right to require any action against Custemsr or any other party before enforeing this Guaranty.

Date:

Printed dame! Signature: S

Address: Phone:




COLUMBUS CONSOLIDATED GOVERNMENT

Georgia’s First Consolidated Government

R LS

FINANCE DEPARTMENT
PURCHASING DIVISION 100 TeNTH STREET, P. O. Box 1340
Columsus, GECORGIA 31902-1340
706-653-4105, Fax 706-225-3033
BidLine Y08-653-4536
www.columbusga.org

June 8, 2018

Addendum No. 1
Color Photocopiers (Annual Contract)
RFB No. 18-0057
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Vendors are informed that the above subject RFB is hereby modified, corrected, or supplemented
as specified, described and set forth in this Addendum:

QUESTIONS / RESPONSES

Question 1:  On page 16, 1., A, 8 it states 2,000-sheet 8 ¥ x 11 larger capacity paper deck. On
page 16, |., A, 12 it states high capacity paper storage for at least 2,000 sheels. Are
these referring to the same thing and does it mean a 2,000 sheet 8 2 x 11 paper feed
drawers/trays capacity?

Response: The copiers have an attached, larger capacity, paper deck with the ability to
adjust paper sizes, This is in addition to the standard machine capacity of 500

sheets per drawer.

Question 2: On page 16, |., A, 13 it states a 1,000-sheet finisher with standard stapling, sorting
and collating. Does the finisher need to do saddle stitch booklet making or need a
face trimmer for any of the departments such as the Print Shop?

Response: No departments require saddle stitch booklet-making and/or face trimmer.

Question 3:  On page 16, |, F it states the estimated yearly copy volume on the color copier will
be approximately 120,000 copies on 8 2 x 11, and 10,000 copies on 11 x 17. The
monthly copy volumes are approximately 10,000 copies. Obviously, the approximate
yearly volume of 120,000 on 8 %2 x 11 and 10,000 on 11 x 17 would total 130,000
copies which would be an approximate monthly volume of 10,833 copies. Will you
please provide an annual copy volume estimate for both color and black for each

Addendum No. 1 Pagc1ofz RFB No. 18-co57



machine in the Print Shop, Engineering, Planning, and Public Works?

Response: All figures are approximations; however, the User-Departments provided the
following responses:

Addendum No. 1

Print Shop: annual usage is estimated to be: 262,000 color copies and
683,000 black & white copies. Monthly estimates will vary.

Planning: monthly volume varies for color copier, 2000 max. B/W copier
is approximately 3,500.

Engineering: annual volume for color copies is approximately 20,316
copies, or 1,693 copies/month for Machine 1. Machine 2 annual volume
is 42,543 copies, or 3,545 copies/month. Annual usage for black & white
copies, Machine 1: 5,520, or 450 copies/month. Machine 2: 18,564, or
4,622,

Public Works: annual volume for celor copies is approximately 10,644,
or 887 copies/month. Annual volume for black & white copies is
approximately 7,956 copies, or 663/month.

Andrea J. McCorvey
Purchasing Manager

Pagezofz RFB No. 18-0057
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Color Photocopiers
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June 15, 2018

Columbus Consolidated Government
Finance Department-Purchasing Division
5th Fioor 100 Tenth St.

Columbus, Ga 31802

Attn: Andrea McCorvey
RE: Color Photocopier(annual contract) RFB No. 18-0057

Thank you for the opportunity for clarification of our intent. On the Bid form page 33 we listed item
IRC5540i 11 (typo-graphic error on our part) even though the literature we supplied was correct. Our
intent was to offer model IRC5545i !l for engineering, planning and GIS also Public works(they have a

30 ppm device.) If we are fortunate enough to recieve an award the IRC5545i Il is the unit they will recieve
We included madel IRC3530i Il as reasonable subsitutes for departments that want color but have no real
volume 1o justify a big color production unit. For example the Deputy City Managers office made 12 black
and white copies last month and no color. Tax assessor's and the 311 Citizen Service Center are also
very low volume. -

Thank you for your business and if | can be of any service please cali on me,

-

Bincerely; .

Mark Overby

1170 10th Ave. » BQ, Box 4258 » Columbus, GA 31904
706-322-1200 ¢ Fax 706-576-6593 '



l—l_sather Scheuttig

From: Mark Overby <moverby@theoverby.com>

Sent: Thursday, August 30, 2018 2:02 PM

To: Heather Scheuttig

Subject: Re: Confirmation of Model # - RFB 18-0057; Color Photocopiers
Heather

Yes that is exactly what we will be providing.(5545i II} The Print Shop will be getting the two much bigger machines. As
per the bid specific guidelines.

Mark Overby

The Overby Co. / Shred-a-Way

706 888 2983(cell)

On 30 Aug 2018 9:49 am, Heather Scheuttig <HScheuttig@columbusga.org> wrote:

Mr. Overby,

Per the attached clarification letter, you will be supplying the iRC5545i 11 for all Departments (to exclude the
Print Shop). In the letter, you mention some areas with lower print volume (Deputy City Manager, Tax
Assessor, and 311 Citizens Service Center). Since these three areas will not be covered under the contract at
this time, I would like to confirm that the iRC55451 I will be the unit delivered to each of the following areas:

e Public Works/Waste Collection (one unit)

e Engineering (two units)

« Planning (one unit)

The bid form listed a secondary unit, iIRC35301 II, which did not meet specs. Please confirm that the above
Departments will be receiving a total of four iRC55451 I copiers, and not the lesser iRC35301 I1.

Thank you,

Heather
L Heather Scheuttig, Buyer
COIS‘IMbuS Columbus Consalidated Government
B s OF OO Finance Department | Purchasing Division
We do amazing. 100 10th Street, 5th Floor | Columbus GA 31901
M: 706.225.4087 | O: 706.225.3071 | F: 706.225.3033
hscheuttig@columbusga.org
- Procurement Opportunities
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COLUMBUS CONSOLIDATED GOVERNMENT

Georgia’s First Consolidated Government N G
FINANCE DEPARTMENT
PURCHASING DIVISION 100 TeENTH STREET, P. 0. Box 1340

COLUMBUS, GEORGIA 31902-1340
706-653-4105, Fax 706-225-3033

June 15,2018

Mr. Mark Overby
The Overby Company
1170 10" Avenue
Columbus, GA 31901

RE: Color Photocopiers (Annual Contract); RFB No. 18-0057

Dear My, Overby:

Thank you for your bid submission for the cited contract. Per the General Provisions, page 5, section 15,
Bid Evaluation and Award: During the eviduation of the bids, the City reserves the right to request
clarification of bid responses”.,

On the Bid Form, page 33, your firm listed two (2) models of color copier as follows: (1) IRC350i 1T and
(3) iRC55401 II. Clarification is requested as to which department(s) would receive each of the four (4)
copiers.

Please email your response to the attention of Heatlier Scheuttig at hscheuttig@columbusga.org, or fax
706.225.3033, no later than 5:00 PM on Monday, June 18, 2018.

Sincerely,




FORMF

BID FORM
GOLOR PHOTOCOPIERS
(ANNUAL CONTRACT)
RFB NO. 18-0057

IMPORTANT INFORMATION:
PLEASE SUBMIT ONE ORIGINAL AND ONE IDENTICAL COPY OF EACHBID
By signiniy this: Bid Form, the:sisthorlzad reprisentative urdarsiapdsithe Gify mseivas the ‘:‘rﬁt_ﬂ_@;& .

omitted infarmation, WHICH DOES NOT ARFECT THE SUBMITTED BID PRICE, Bidders aliall ba nofifted, Io )
and shall imys fwo (2) days, after natlfication te subrmit thé St infémistlen; to exalpde BxVerify, H il oniifted
information Is notreceived within two (2) days, the Bldder sliall be deemed non-esponsive and thé Bid Submission
will be deemed “lncomplete”, Use the following sheck-ist fo varify the items are inchuded in sealed bld:

[El/Ei'd Form ([BBidder’s R sponse Page "Gélfent Work History E/Ftouf ofinsurance %—Veﬁfy
IB‘f‘md_uct Literature Eff’roduct Warranty {E’fample]nvoice {E( Sample Lease/Rental Agreement.
B’Eoniradsignalure Page !ﬂ’ﬁ;:(denda

tnitial below to acknowiodga raceipt of the following addenda (if any}:

Addendum No. 1 227 P hddendum No. 2

The undersigned hereby declares that he/they have carefully examined the specifications herein refemred to
ang will provide atl equipment, sorvicos and lesms of the Coluribus Consolidated Government for the

fotlowing:

Addendum No, 3

Description " Mamufactorer/ (Color) (Black/White)
S Model *Cost Per Copy *(Cost Per Copy_-.
1) IRC3530i Il i - o
Color Copiers w/o Paper EB’; RC5540i “ s 0.049 $0.0049
Print Shop Celer Copier w/o Paper i i ‘ |
{Canon C75{}g ;}1 Series or equivafent) (2) IRC7570i I 5 0'049 $0.0049

* Caost per cepy shall include all related exponses assoeiated with maintaining the copiers in good
worldng order while under contract. The City will pay s cost per copy each month, The City will
noipay a guaranteed minfmom monthly costs

The undersigned agrees to deliver the color photocopiers to the appropriafe divisions within

10 days after nefification of City Council award.

VENDOR NAME & SIGNATURE!

Te Qvezy Corprink

4

if certified as a DBE or WRBE, list the certifying agency: ' )

I kA%

RFB No. 18-0057 Color Photocopiers
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