CONTRACT

THIS CONTRACT, executed this ij:g of %ﬁﬁé@ between the

Cénsolz’dated Government of Columbus, Georgia, hereinafter called the “City”, and Curtiss
Signs, Inc. hereinafter called the “Contractor”.

“WITNESSETH:
That in consideration of the mutual covenants, obligations and terms set-forth in the attached

proposal and specifications, the parties hereby agree as follows:

1. | That the Contractor is the most advantageous and reéponsible bidder for providing
Professional Sign Making & Erecting Services fbr Alcohol Beverage License Applications
(RFB No. 18-0031) and was awarded the Contract by Columbus City Council on Tuesday,
February 27, 2018, Resolﬁtion No. 83-18 for the period of two (Z)Ayears with the option renew
for three (3) additional twelve-month Periods for furnishing the same in accordance with

specifications prepared by the City and the Proposal of the Contractor.

2. The Contractor will, at its own cost and expense, furnish all labor, materials, and
| equipment required to be furnished, provide all related services required to be provided, and meet all
other requirements or conditions imposed, all strictly in accordance with the attached agreement,
City’s Request for Bids, dated jénuary 10, 2018 (and all addenda thereto), Curtiss Signs, Inc.
Propdsal dated February 5, 2018, which are attached hereto as exhibité “A”, “B” and “C”,
respectively, and which are by reference made a part hereof to the same extent as if fully set out
hereiﬁ.

3. On the faithful performance of this Contract by the Contractor, the Contractor will

receive payment from the City in accordance with the terms and on the conditions stated in this

~ Contract and the exhibits attached to and by reference made a part of.
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“ITEM D”

A RESOLUTION 53 '//
No83-18

A RESOLUTION AUTHORIZING THE ANNUAL CONTRACT FOR
PROFESSIONAL SIGN MAKING AND ERECTING SERVICES FOR ALCOHOL
BEVERAGE LICENSE APPLICATIONS, ON AN “AS NEEDED BASIS”, FROM
CURTISS SIGNS, INC. (COLUMBUS, GA), FOR THE ESTIMATED ANNUAL
CONTRACT VALUE OF $9,250.00.

WHEREAS, the Professional Sign Making and Erecting Services will be utilized by
Finance Department/Revenue Division The sign making and erecting services requested are in
conjunction with the application process for an Alcohol Beverage License in Muscogee County;
and,

WHEREAS, the term of contract period shall be for two years, with option to renew for
three (3) additional twelve (12) month periods.

NOW, THEREFORE, THE COUNCIL OF COLUMBUS, GEORGIA, HEREBY
RESOLVES AS FOLLOWS:

That the City Manager is hereby authorized to enter into an annual contract for
Professional Sign Making and Erecting Services for Alcohol Beverage License Applications on
an “as needed basis” from Curtiss Signs, Inc, (Columbus, GA) for the estimated annual contract
value of $9,250.00. The term of contract shall be for two years with the option to renew for
three additional twelve-month periods. Funds will be budgeted each fiscal year for this ongoing
expense: General Fund —Finance Department — Revenue-Occupation Tax — Professional
Services; 0101-200-2200-REVN-6311.
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Councilor Allen voting YES
Councilor Baker voting __YES .
Councilor Barnes voting Y
Councilor Davis voting YES
Councilor Garrett voting __YES .
Councilor Huff voting . YES .
Councilor Thomas voting __YES
Councilor Turner Pugh voting _VvEe v

Councilor Woodson voting VITE,

iny %shington, Clerk of Co%l Teresa Pike Tomlinson, Mayor \




BUSINESS REQUIREMENTS
** Section Redacted **

These documents have been filed in the Purchasing Division

5% Floor — Finance Department
100 10™ Street
Columbus, Georgia 31901

Please contact Purchasing to view these documents at ext: S0 EaY,




EXHIBIT B

Columbus Consolidated Government
“Request for Bid

Professional Sign Making & Erecting
Services for Alcohol Beverage License
Applications (Annual Contract)
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FINANCE DEPARTMENT
PURCHASING DIVISION 100 TeNTH STREET, P. O. Box 1340
CoLumBUS, GEORGIA 31902-1340
706-653-4105, FAx 706-653-4109
www.columbusga.org

January 10, 2018

Qualified vendors are invited to submit sealed bids, subject to conditions and
instructions as specified, for the furnishing of:

INVITATION
FOR BIDS: PROFESSIONAL SIGN MAKING AND ERECTING

SERVICES FOR ALCOHOL BEVERAGE LICENSE
APPLICATIONS
(ANNUAL CONTRACT)

RFB NO. 18-0031

Provide professional sign making and erecting services for alcohol beverage license
applications at various locations on an “as needed” basis to the Columbus
Consolidated Government (the City). The contract term will be for two years, with the
option to renew for three additional twelve-month periods.

GENERAL SCOPE

DUE DATE February 7, 2018 - 2:30 PM (EASTERN TIME)

Bids must be received and date/time stamped on or before the due date by the
Purchasing Division of Columbus Consolidated Government, located in the Finance
Department, 5th Floor, Government Center, 100 10™ Street, Columbus, GA. Bids will
be opened during the 3:00 pm hour in the conference room of the Purchasing Division;
5% Floor of the Government Center. Bidders are not required, but are invited to attend
the bid opening.

ADDENDA
IMPORTANT INFORMATION

Any and all addenda will be posted on the Purchasing Division’s web page, at (http://
https://www.columbusga.org/finance/purchasing/docs/opportunities/Bid _Opportunities.htm).
It is the vendors’ responsibility to periodically visit the web page for addenda before

the due date and prior to submitting a proposal.

NO PROPOSAL Refer to the form on page 3 if you are not interested in this invitation.
SUBMISSION

Andrea J. McCorvey
Purchasing Division Manager

ColyMbUS
We do amazing.
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IMPORTANT INFORMATION
e-Notification

Effective December 31, 2014, Columbus Consolidated
Government (the City) discontinued mailing postcard
notifications to its registered vendors. The City is using the
Georgia Procurement Registry e-notification system. You must
register with the Team Georgia Market Place/Georgia
Procurement Registry to receive future procurement
notifications via http://doas.ga.gov/state-
purchasing/suppliers/getting-started-as-a-supplier. If you
have any questions or encounter any problems while
registering, please contact the Team Georgia Marketplace
Procurement Helpdesk:

Telephone: 404-657-6000
Fax: 404-657-8444
Email: procurementhelp@doas.ga.gov
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STATEMENT OF "NO BID"

COMPLETE AND RETURN THIS FORM IMMEDIATELY IF YOU DO NOT INTEND TO
BID:

Email: krobertson@columbusga.org
Fax: (706) 225-3033, Attn: Kevin Robertson, Buyer
Mail: Columbus Consolidated Government
Purchasing Division
P O Box 1340
Columbus, GA 31902-1340

We, the undersigned decline to bid on your RFB NO. 18-0031, for Professional Sign Making &
Erecting Services for Alcohol Beverage License Applications (Annual Contract) for the
following reason(s):

__ Specifications too "tight", i.e. geared toward one brand or manufacturer only (explain below)
___There is insufficient time to respond to the Invitation for Bids.

_We do not offer this product or service.

__We are unable to meet specifications.

___We are unable to meet bond requirements.

__ Specifications are unclear (explain below).

__We are unable to meet insurance requirements.

____Other (specify below)

Remarks:

We understand that if this statement is not completed and returned, our company may be deleted
from the Columbus Consolidated Government’s vendor list for this commodity or service.

COMPANY NAME:

AGENT:

DATE:

TELEPHONE NUMBER:

EMAIL ADDRESS:
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GENERAL PROVISIONS

THESE GENERAL PROVISIONS SHALL BE DEEMED AS PART OF THE BID SPECIFICATIONS. The
provisions of the Procurement Ordinance for the Consolidated Government of Columbus, Georgia as adopted and
amended by Council shall apply to all invitations for bids and award of all contracts and is specifically incorporated
herein by this reference. A copy of the ordinance is on file in the Purchasing Division.

1. TERM “CITY.” The term “City” as used throughout these documents will mean Consolidated Government of
Columbus, GA.

2. PREPARATION OF FORM. Bid proposals shall be submitted on the forms provided by the City. All figures
must be written in ink or typewritten. Figures written in pencil or erasures are not acceptable. However, mistakes
may be crossed out, corrections inserted adjacent thereto, initialed in ink by the person signing the proposal. If
there are discrepancies between unit prices quoted and extensions, the unit price will prevail. Failure to properly
sign forms, in ink, will render bid incomplete.

3. EXECUTION OF THE BID PROPOSAL. Execution of the bid proposal will indicate the bidder is familiar
and in compliance with all local laws, regulations, ordinances, site inspections, licenses, dray tags, etc.

4. BID SUBMISSION. Fax bid submissions will not be accepted as a response to the Invitation for Bids.
Bids must be submitted in a sealed envelope or package. The exterior of the envelope or package must reference
the bidder’s name and address, the bid number, bid title, and must indicate the contents represent a “bid” or “no
bid” submission. Failure to properly identify the bid submission may result in rejection of the bid.

5. BID DUE DATE. The bid submission must arrive in the Purchasing Division on or before the stated due date
and time. Upon receipt, bids will be time and date stamped. Bids will remain sealed and secured until the stated
due date and time for the bid opening.

6. BID OPENING. The Purchasing Division Manager or Purchasing staff appointee will open bids. The bid
amount and other pertinent information as determined by the Purchasing Division Manager will be read and
recorded. The bids as recorded at the bid opening represent draft tabulation and may include incorrect price
extensions or transcription errors, and are subject to change if conflicting information is discovered during analysis
of the bid responses. A bid tabulation will be made available to bidders after extensions have been checked and all
other specification compliance has been determined. In the essence of time, bidders may not be allowed to
review bids at the bid opening. However, bidders will be allowed to make appointments to review the bids at
a later date.

7. LATE BIDS. It is the responsibility of the bidder to ensure bids are submitted by the specified due date and
time. Bids received after the stated date and time will be returned, unopened, to the bidder. The official clock to
determine the date and time will be the time/date stamp located in the Finance Department. All bids received will
be time and date stamped by the official clock. The City will not be held responsible for the late delivery of bids
due to the U.S. Mail Service, or any other courier service.

8. RECEIPT OF ONE SEALED BID. In the event only one sealed bid is received, no formal bid opening shall
take place. First, the Purchasing Division shall conduct a survey of vendors to inquire of “no bid” responses and
non-responsive vendors. If, from the survey, it is determined by the Purchasing Division that specifications need
revision, the one bid received will be returned, unopened, to the responding vendor, with a letter of explanation and
a new bid solicitation prepared. If it is determined that other vendors need to be contacted, the bid due date will be
extended, and the one bid received will remain sealed until the new bid opening date. The vendor submitting the
single bid will receive a letter of explanation. If it is determined the onme bid received is from the only
responsive, responsible bidder, then the bid shall be opened by the Purchasing Division Manager or
designee, in the presence of at least one other witness. The single bid will be evaluated by the using agency
for award recommendation.

9, RECEIPT OF TIE BIDS. In the event multiple responsive, responsible bidders are tied for the lowest price
and all other terms and requirements are met by the all tied bidders, the award recommendation shall be as follows:
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a. Award to the local bidder, if one of the bidders has its principal place of business in Columbus, Georgia.

b. If all or none of the bidders has its principal place of business in Columbus, Georgia, then award the bid to the
bidder who has received the award previously.

c. If neither bidder received the award previously, and neither of the tied bidders has its principal place of
business in Columbus, Georgia, then the bid award shall be equally divided between the tied bidders.

d. Ifitis not feasible to divide the award, and if all or none of the tied bidders has its principal place of business in
Columbus, Georgia, and neither was awarded the bid previously, then all bids will be rejected and the bid will
be re-advertised.

10. RECEIPT OF MULTIPLE BIDS. Unless otherwise stated in the bid specifications, the City will accept

one and only one bid per vendor. Any unsolicited multiple bid(s) will not be considered. If prior to the bid

opening, more than one bid is received from the same vendor, the following will occur: (1) the bidder will be
contacted and required to submit written acknowledgment of the bid to be considered; (2) the additional bid(s) will
be returned to the bidder unopened. If at the bid opening more than one bid is enclosed in a single bid package, the

City will consider the vendor non-responsive and bids will be returned to the bidder.

11. CONDITION AND PACKAGING. Unless otherwise defined in the bid specifications, it is understood and
agreed that any item offered or furnished shall be new, in current production and in first class condition, that all
containers shall be new and suitable for storage or shipment, and that prices include standard commercial
packaging.

12. FREIGHT/SHIPPING/HANDLING CHARGES. All freight, shipping, and handling charges shall be
included in the bid price. The City will pay no additional charges.

13. CORRECTION OR WITHDRAWAL OF BID/CANCELLATION OF AWARDS. Corrections or
withdrawals of inadvertently erroneous bids before or after bid opening, or cancellation of awards of contracts
based on such bid mistakes may be permitted where appropriate. Mistakes discovered before bid opening may be
modified or bid withdrawn by written notice received in the office of Purchasing prior to the time of the bid
opening. After bid opening, no changes in bid prices or other provisions of bids prejudicial to the interest of the
City or fair competition shall be permitted. In lieu of bid correction, a low bidder alleging a material mistake of
fact may be permitted to withdraw its bid if the mistake is clearly evident, or if the bidder submits evidence that
clearly and convincingly demonstrates that a mistake was made. All decisions to permit corrections or withdrawals
of bids or to cancel awards or contracts based on bid mistakes will be supported by the written determination of the
Purchasing Officer.

14. ADDENDA AND INTERPRETATIONS. If it becomes necessary to revise any part of this bid, a written
addendum will be provided to all bidders. The City is not bound by any oral representations, clarifications, or
changes made to the written specifications by City employees, unless such clarification or change is provided to the
bidders in written addendum form from the Purchasing Officer. Bidders will be required to acknowledge receipt of
the addenda (if applicable) in their sealed bid proposal. The vendor may provide an initialed copy of each
addendum or initial the appropriate area on the bid form (pricing page). Failure to acknowledge receipt of the
addenda (when applicable) will render bid incomplete. It is the bidder’s responsibility to ensure that they have
received all addenda,

15. BID EVALUATION AND AWARD. During the evaluation of bids, the City reserves the right to request
clarification of bid responses and to request the submission of references, if deemed necessary for a complete
evaluation of bid responses. Award will be made to the responsive and responsible bidder whose bid is most
economical according to criteria designated in the solicitation. The determination of the lowest responsive and
responsible bidder may involve all or some of the following factors: prices, conformity to specifications, financial
ability to meet the contract, previous performance, facilities and equipment, availability of repair parts, experience,
delivery promise, terms of payment, compatibility as required, other cost, and other objective and accountable
factors, if any, (which are further described in the specifications). The City shall be the judge of the factors and
will make the award in the best interest of the City.

16. TIME FOR CONSIDERATION. Bids must remain in effect for at least sixty (60) days after date of receipt
to allow for evaluation.
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17. BID SECURITY AND PERFORMANCE BOND. Bid security (Bid Bond) shall be required for all
competitive sealed bids for construction contracts when the price is estimated by the Purchasing Officer to exceed
$10,000. Bid security shall be a bond provided by a surety company authorized to do business in the State, or in the
form of a certified check. Such bonds may also be required on construction contracts under $10,000 or other
procurement contracts when circumstances warrant. Bid security shall be in an amount equal to at least five percent
(5%) of the bid amount. The City will accept a copy of a bid bond at the bid opening. However, if a copy of a bid
bond is submitted, the bidder must submit to the Purchasing Division the identical original document within five (5)
days after the bid opening. If the original document is not received within the five (5) days, the bid will not be
considered. When a construction contract is awarded in excess of $25,000, the successful bidder will be required
to furnish a Performance Bond executed by a surety company authorized to do business in the State. The
performance bond shall be equal to one hundred percent (100%) of the price specified in the bid.

18. SUBCONTRACTING. Should bidder intend to subcontract all or any part of the work specified, name(s)
and address(es) of sub-contractor(s) must be provided in bid proposal (use additional sheet if necessary). The
bidder shall be responsible for subcontractor(s) full compliance with the requirements of the bid specifications.
THE COLUMBUS CONSOLIDATED GOVERNMENT WILL NOT BE RESPONSIBLE FOR
PAYMENTS TO SUBCONTRACTORS.

19. DISQUALIFICATION OF BIDDERS AND REJECTION OF BIDS. Bidders may be disqualified and

rejection of bid proposals may be recommended by the City for any (but not limited) to the following reasons:

(A) Receipt after the time limit for receiving bid proposals as stated in the bid invitation.

(B) Any irregularities contrary to the General Provisions or bid specifications.

(C) Unbalanced unit price or extensions.

(D) Unbalanced value of items.

(E) Failure to use the proper forms furnished by the Consolidated Government.

(F) Failure to complete the proposal properly

(G) Omission of warranty, product literature, samples, acknowledgment of addenda or other items required to be
included with bid proposal.

(H) Failure to properly sign forms in ink.

The City reserves the right to waive any minor informality or irregularity. The City reserves the right to
reject any and all bids.

20. BRAND NAMES “OR EQUAL”. Whenever in this invitation any particular material, process and/or
equipment are indicated or specified by patent, proprietary or brand name of manufacturer, such wording will be
deemed to be used for the purpose of facilitating description of the material, process and/or equipment desired by
the City. It is not meant to eliminate bidders or restrict competition in any bid process. Any manufacturers’ names,
drawings, trade names, brand names, specifications and/or catalog numbers used herein are for the purpose of
description and establishing general quality levels. ~Bidders may propose equivalent equipment, services or
manufacturer. Any proposal that is equivalent to or surpasses stated specifications will be considered.
Determination of equivalency shall rest solely with the City. Please Note: Due to existing equipment, specific
manufacturers may be required to facilitate compatibility.

21. ASSIGNMENT OF CONTRACTUAL RIGHTS. It is agreed that the successful bidder will not assign,
transfer, convey or otherwise dispose of the contract or its right, title or interest in or to the same, or any part
thereof, without previous consent of the City and any sureties.

22. DISCOUNTS. Terms of payments offered will be reflected in the space provided on the bid proposal form.
Cash discounts will be considered net in the bid evaluation process. All terms of payment (cash discounts) will be
taken and computed from the date of delivery of acceptable material or services, or the date of receipt of the
invoice, whichever is later.

23. TAXES. The City is exempt from State Retail Tax and Federal Excise Tax. Tax Exemption No. GA Code
Sec. 48-8-3. Federal ID No. 58-10979438.
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24. FEDERAL, STATE AND LOCAL LAWS. All bidders will comply with all Federal, State, and Local laws
and ordinances, relative to conducting business in Columbus, Georgia.

25. BID INCLUSIONS. When bid inclusions are required, such as warranty information, product
- literature/specifications, references, etc. The inclusions should reference all aspects of the specific equipment or
service proposed by the bidder. Do not include general descriptive catalogs. References to literature or other
required inclusions submitted previously do not satisfy this provision. Bids found to be in non-compliance with
these requirements will be subject to rejection.

26. NON-COLLUSION. By signing and submitting this bid, bidder declares that its agents, officers or
employees have not directly or indirectly entered into any agreements, participated in any collusion or otherwise
taken any action in restraint of free competitive bidding in connection with this bid. In the event, said bidder is
found guilty of collusion, the company and agents will be removed from the City’s bid list for one full year and any
current orders will be canceled.

27. INDEMNITY. The successful bidder agrees, by entering into this contract, to defend, indemnify and hold
City harmless from any and all causes of action or claims of damages arising out or under this contract.

28. DISADVANTAGED BUSINESS ENTERPRISE. Disadvantaged Business Enterprises (minority or
women owned businesses) will be afforded full opportunity to submit proposals in response to this invitation and
will not be discriminated against on the grounds of race, color, creed, sex, sexual orientation, gender identity or
national origin in consideration for an award. It is the policy of the City that disadvantaged business enterprises
and minority business enterprises have an opportunity to participate at all levels of contracting in the performance
of City contracts to the extent practical and consistent with the efficient performance of the contract.

29. AFFIRMATIVE ACTION PROGRAM - NON-DISCRIMINATION CLAUSE. The City has an
Affirmative Action Program in connection with Equal Employment Opportunities. The successful bidder will
comply with all Federal and State requirements concerning fair employment and employment of the handicapped,
and concerning the treatment of all employees, and will not discriminate between or among them by reason of race,
color, age, religion, sex, sexual orientation, gender identity, national origin or physical handicap.

30. AWARDS TO LOCAL BUSINESSES. Except for construction contracts, awards will be made to
responsive and responsible local businesses proposing a cost not more than two percent (2%) above the low bid or
quote for contracts involving an expenditure of $25,000.00 or less and made to responsive and responsible local
businesses proposing a cost not more than one percent (1%) above the low bid or quote for contracts involving an
expenditure greater than $25,000.00. (Ordinance No. 95-5). **STATE OR FEDERALLY FUNDED

PROJECTS EXCLUDED**

31. RIGHT TO PROTEST. A protest with respect to an Invitation for bids or Request for Proposals shall be
submitted in writing no less than five (5) days prior to the opening of bids or the closing date of proposals to the
Purchasing Officer. If the matter is not resolved, then an appeal may be filed with the City Manager or City
Council.

32. FAILURE TO QUOTE. Vendors choosing not to submit a bid are requested to return a Statement of “No
Bid”.

33. PRODUCT/EQUIPMENT DEMONSTRATION - SITE VISIT. During the evaluation of bids, the City
reserves the right to request a demonstration or site visit of the product, equipment or service offered by a bidder.
The demonstration or site visit shall be at the expense of the bidder. Bidders who fail to provide demonstration or
site visit, as requested, will be considered non-responsive.

34. CANCELLATION PROVISIONS. When such action is in the best financial interest of the City, contracts
for supplies to be purchased or services to be rendered under an annual (term) contract basis may be canceled and
re-advertised at the discretion of the Purchasing Officer and in accordance with contract terms.
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After the receipt of a product or piece of equipment, it is found that said item does not perform as specified and

required, payment for said product or equipment will be withheld. The successful vendor will be notified of the

non-performance in writing. After notification, the successful vendor will have ten (10) calendar days, from the

date of notification, to deliver product or equipment that performs satisfactorily. If a satisfactory product is not

delivered within 10 calendar days, from the notification date, the City will cancel the contract (purchase order) and

award to the next low, responsive, responsible bidder. The vendor will be responsible for the pick-up or shipment
- of the unsatisfactory equipment or product.

35. QUESTIONS. Questions concerning specifications must be submitted, in writing, at least 5 (five) working
days (Monday-Friday) prior to receipt date. Questions received less than five working days prior to receipt date
will not be considered.

36. SAMPLES. When samples are required to be included with the proposal response, the bidder will be
responsible for the following:

1) Unless otherwise specified, bidders are required to submit exact samples of item(s) bid. Do not submit sample
of “like” item(s).

2) Affix an identification label to each individual sample to include bidder’s name, bid name and number.

3) Make arrangements for the return of sample after the bid award. All shipping costs will be the responsibility of
the bidder. If bidder does not make arrangements for return of sample, within 60 days after award, the sample will
be discarded.

37. GOVERNING LAW. The parties agree that this Agreement shall be governed by the laws of Georgia, both as
to interpretations and performance.

38. PAYMENT DEDUCTIONS. The City reserves the right to deduct, from payments to awarded vendor(s),
any amount owed to the City for various fees, to include, but not limited to: False Alarm fees, Ambulance fees,
Occupation License Fees, Landfill fees, etc.

39. PAYMENT TERMS. The City's standard payment term is usually net 30 days, after successful receipt of
goods or services. Payment may take longer if invoice is not properly documented or not easily identifiable,
goods/services are not acceptable, or invoice is in dispute.

NOTICE TO VENDORS

Columbus Council, by Ordinance 92-60 has prohibited any business that is owned by any member of Columbus
Council or the Mayor, or any business in which any member of Columbus Council or the Mayor has a substantial
pecuniary interest from submitting a bid for goods or services to the Consolidated Government of Columbus,
Georgia.

Likewise, by Ordinance 92-61, no business which is owned by any member of any board, authority or commission,
subordinate or independent entity, or any business in which any member of any board, authority or commission,
subordinate or independent entity has substantial pecuniary interest may submit a bid to the Consolidated
Government if such bid pertains to the board, authority or commission.
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DO YOU HAVE QUESTIONS, CONCERNS OR NEED
CLARIFICATION ABOUT THIS SOLICITATION?

COMMUNICATION CONCERNING ANY SOLICITATION CURRENTLY
ADVERTISED MUST TAKE PLACE IN WRITTEN FORM AND
ADDRESSED TO THE PURCHASING DIVISION.

ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS SOLICITATION
SHALL BE SUBMITTED IN WRITING. THE CITY WILL NOT ORALLY OR
TELEPHONICALLY ADDRESS ANY QUESTION OR CLARIFICATION
REGARDING BID/PROPOSAL SPECIFICATIONS. IF AVENDOR VISITS OR
CALLS THE PURCHASING DIVISION WITH SUCH QUESTIONS, HE OR SHE
WILL BE INSTRUCTED TO SUBMIT THE QUESTIONS IN WRITING.

ALL CONTACT CONCERNING THIS SOLICITATION SHALL BE MADE
THROUGH THE PURCHASING DIVISION. BIDDERS SHALL NOT
CONTACT CITY EMPLOYEES, DEPARTMENT HEADS, USING AGENCIES,
EVALUATION COMMITTEE MEMBERS OR ELECTED OFFICIALS WITH
QUESTIONS OR ANY OTHER CONCERNS ABOUT THE SOLICITATION.
QUESTIONS, CLARIFICATIONS, OR CONCERNS SHALL BE SUBMITTED TO
THE PURCHASING DIVISION IN WRITING. IF IT IS NECESSARY THAT A
TECHNICAL QUESTION NEEDS ADDRESSING, THE PURCHASING DIVISION
WILL FORWARD SUCH TO THE USING AGENCY, WHO WILL SUBMIT A
WRITTEN RESPONSE.

THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES TO
THE RESPECTIVE BIDDER OR IF IT BECOMES NECESSARY TO REVISE ANY
PART OF THIS SOLICITATION, A WRITTEN ADDENDUM WILL BE ISSUED TO
ALL BIDDERS.

THE CITY IS NOT BOUND BY ANY ORAL REPRESENTATIONS,
CLARIFICATIONS, OR CHANGES MADE TO THE WRITTEN SPECIFICATIONS
BY CITY EMPLOYEES, UNLESS SUCH CLARIFICATION OR CHANGE IS
PROVIDED TO THE BIDDERS IN A WRITTEN ADDENDUM FROM THE
PURCHASING MANAGER.

BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED
“QUESTION/CLARIFICATION FAX FORM” TO FAX OR EMAIL QUESTION.

ANY REQUEST, AFTER A SOLICITATION HAS CLOSED AND PENDING

AWARD, MUST ALSO BE SUBMITTED IN WRITING TO THE PURCHASING
DIVISION.
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QUESTION/CLARIFICATION FORM

DATE:

TO: Kevin Robertson, Buyer I
Email: krobertson@columbusga.org

Fax: (706) 225-3033

RE: Professional Sign Making & Erecting Services for Alcohol Beverage License
Applications (Annual Contract), RFB No. 18-0031

I have the following concerns/questions about the specifications for the reference solicitation:
(Questions concerning specifications and/or requests for clarification must be submitted, in writing, at least 5
(five) working days (Monday - Friday) prior to due date. Questions received less than five workings days
prior to due date will not be considered.):

From:
Company Name Website
Representative Email Address
Complete Address City State Zip
Telephone Number Fax Number
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( BID SPECIFICATIONS
PROFESSIONAL SIGN MAKING AND ERECTING SERVICES FOR
ALCOHOL BEVERAGE LICENSE APPLICATIONS
RFB NO. 18-0031
(ANNUAL CONTRACT)

L. INTENT

It is the intent of the Columbus Consolidated Government to establish an annual contract with a
qualified vendor to provide professional sign making and erecting services on an “as needed basis” for
the Finance Department/Revenue Division for alcohol beverage license applications.

II. TERM OF CONTRACT

A. The term of this contract period shall be for two (2) years with the option to renew for three
(3) additional twelve-month periods, if agreeable to both parties.

Notice of intent to renew will be given to the contractor in writing by the City Purchasing
Division Director, normally sixty days before the expiration date of the current contract. This
notice shall not be deemed to commit the City to a Contract renewal.

It should be noted that multi-year contracts may be continued each fiscal year only after
funding appropriations and programs approval have been granted by the Council of the
Consolidated Government of Columbus, Georgia. In the event that the necessary funding is
not approved, then the affected multi-year contract becomes null and void, effective July 1st of
the fiscal year for which such approval has been denied.

B. Termination for Convenience
For the protection of both parties, either party giving 30 days prior notice in writing to the
other party may cancel this contract.

III. ESCALATION CLAUSE

Contracting pricing shall remain fixed for the initial two (2) year(s) term of the contract. After
the initial term, Contractor may request a price escalation by submitting a fully documented
request for a review of the pricing. Such escalation shall not exceed a 5% increase. Price
escalation requests must be submitted by January 30 so as to allow Departments to factor
the increases into their budgets for the next fiscal year, which will begin July 1.

The Using agency(cies) and Purchasing Manager will review the request and shall approve or
disapprove the increases based on budget constraints and other price comparisons. If
approved, the price increase shall not commence until the next fiscal year, which
will begin July 1.

If for any reason the contractor has a price increase that exceeds five percent (5%), the price
increase will be evaluated on a case-by-case basis. The City and the Contractor will have the
option to discuss and make adjustments to the requested increase. If either party declines
approval of the adjustments, the contract will be considered cancelled on the scheduled
expiration date of the contract.
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IV. VENDORINFOR™ ATION

COMMUNICATION CONCERNING ANY SOLICITATION CURRENTLY ADVERTISED MUST
TAKE PLACE IN WRITING AND MUST BE ADDRESSED TO THE PURCHASING DIVISION.
(SEE QUESTION/CLARIFICATION FORM ATTACHED)

All questions must be submitted in writing by fax using the fax sheet enclosed in the bid
package. (Fax # (706) 225-3033), or e-mail questions to Kevin Robertson,
krobertson@columbusga.org.

V. QUESTIONS/ADDENDA

Questions and requests for clarification must be submitted within five (5) business days of
the due date (see pages 9 & 10). Changes to the specifications (if any) will be provided in the
form of an addendum, which will be posted on the web page of the Finance
Department/Purchasing Division of Columbus Consolidated Government at
(https://www.columbusga.org/finance/purchasing/docs/opportunities/Bid Opportunities.ht
m). It is the vendor’s responsibility to periodically visit the web page for addenda before the
due date and prior to submitting a quote.

VI. INDEMNITY CLAUSE

The Contractor covenants to save, defend, hold harmless, and indemnify the City, and all of its
officers, departments, agencies, agents, and employees (collectively the "City") from and
against any and all claims, losses, damages, injuries, fines, penalties, costs (including court
costs and attorney’s fees), charges, liability, or exposure, however caused, resulting from,
arising out of, or in any way connected with the Contractor’s intentional, negligent, or grossly
negligent acts or omissions in performance or nonperformance of its work called for by the
Contract Documents.

VII. INSURANCE

The contractor shall be required, at their own expense, to furnish to the City of Columbus
Purchasing Division, evidence showing the insurance coverage to be in force throughout the
term of the contract.

Insurance requirements are listed on the attached Insurance Checklist (See Attachment
B). The limits shown are minimum limits. Vendor shall indicate the actual limit
they will provide for each insurance requirement. The bidder shall complete the
Insurance Checklist and include with bid response. (Certificate of Insurance is
acceptable) The Insurance Checklist will indicate to the City, the bidder’s ability and
agreement to provide the required insurance, in the event of contract award.

The successful candidate shall provide the required Certificates of Insurance within 10 days
after award notification. The Certificates of Insurance will be included with the contract
documents prior to sign.

VIII. GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT/E-VERIFY

In accordance with the Georgia Security and Immigration Compliance Act/E-Verify, every

public employer, every contractor of a public employer, and every subcontractor of a public

employer’s contractor must register and participate in a federal work authorization program

(see http://www.dol.state.ga.us/spotlight/sp_sb_529_new_rules.htm). To access your E-
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Verify Company Identifica’~ n Number, see https://e-
verify.uscis.gov/emp/vislog.n.aspx?JS=YES. A properly complewd notarized E-Verify

Affidavit (Attachment D) must be included with sealed bid; failure to do so will render the
firm’s bid non-responsive and ineligible for further consideration.

IX.

BID SUBMISSION REQUIREMENTS:

Each bidder shall include the following information with bid submission. Bidder
shall submit THE ORIGINAL AND ONE IDENTICAL COPIE(S). The City
reserves the right to request any omitted information, WHICH DOES NOT
AFFECT THE SUBMITTED BID PRICE. Bidders shall be notified, in writing,
and shall have two (2) days, after notification to submit the omitted information (to
exclude E-Verify). If the omitted information is not received within two (2) days, the
Bidder shall be deemed non-responsive and the Bid Submission will be deemed
Incomplete”:

A. Bid Form/Pricing Page: Provide all required information.

B. Proof of Insurance: (See Attachment B)

C. Statement of Qualifications & Work Guarantee: Statement of
Qualifications and Work Guarantee (Page 17): Provide all information requested.
Bidder must submit a signed statement that warrants and guarantees that all work
will be performed in accordance with the bid specifications and will not be defective.
Prompt notice of all defects shall be given to the contractor. All defective work,
whether or not in place, may be rejected, corrected or accepted, as determined by the
City.

D. Georgia Security and Immigration Compliance/E-Verify: - (See
Attachment D)

E. Contract Signature Page: Complete page 32 of 33 pages.

F. Acknowledgement of Receipt of Addenda (if any): Vendor shall include
acknowledgment of receipt of addenda (if any) in their sealed bid. The vendor may
provide an initialed copy of each addendum or initial the appropriate area on the bid
form (pricing page). It is the bidder’s responsibility to ensure that they have received

| all addenda.

The following items will be required of the awarded vendor(s) prior to
the contract signing or issuance of purchase order. After notification, the
awarded vendor(s) will have five (5) business days to provide the
information below, or the next responsive, responsible bidder will be
recommended for award.

1). Business License: Vendors located in Muscogee County shall submit a current
copy of their City of Columbus business license. If the business is not located in
Muscogee County and has proof of being properly licensed by a municipality in
Georgia, and paid applicable occupation taxes in that city, the vendor will not be
required to pay occupation taxes in Columbus, Georgia.

If the business location is not in Georgia, vendor must provide a current copy of their
active Articles of Incorporation from the State and/or a current business license from
the City/State in which business is located.

If you have questions regarding this requirement, please contact Yvonne Ivey,
Occupation Tax Supervisor, 706-225-3091.

2). W-9 Request for Taxpayer Identification Number and Certification:
Provide all information requested. (See Attachment C)
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Bids must be delivered sealed in an envelope or package. The envelope or
package should reference the bidder’s name, full address and the bid
number and/or bid name. Mail or hand-deliver bid to:

Columbus Consolidated Government

Purchasing Division

5th Floor - Government Center Tower

100 - 10th Street

Columbus, Georgia 31902-1340

BIDS MUST REACH THE OFFICE OF THE PURCHASING DIVISION NO ILATER THAN
2:30 P.M. ON BID OPENING DATE. BIDS RECEIVED AFTER 2:30 P.M. WILL NOT BE
ACCEPTED UNDER ANY CIRCUMSTANCES.

X. PRICING

A bid pricing form sheet is attached and shall be returned with bid submittal.

XI. AWARD

The vendor shall meet the minimum specification for this bid in order to be considered for an
award. This bid will be awarded based on the lowest price and best installing, removal time
frame. The Consolidated Government of Columbus shall be the judge of the factors and will

make the award in the best interest of the City.

The City reserves the right to reject any/or all bids. Should the successful bidder not be able to
supply the required service, the City reserves the right to purchase from other sources.

XII. ORDERING/INVOICE/DELIVERY

After contract award, orders will be placed on an as needed basis by faxing a request for sign
notification to the awarded vendor. All orders must be delivered within the time stated on
bid proposal after receipt of request of sign notification. It is the vendor's responsibility to
notify the City at the time an order is placed if delivery cannot be met in the specified time.
Inability to make delivery within the specified time will give the City the right to purchase
from the next lowest vendor.

Invoices shall reference the bid number (RFB No. 18-0031) and forwarded to Columbus
Consolidated Government, Accounting Division, P. O. Box 1340, Columbus, Georgia 31902-

1340.

ALL FREIGHT/SHIPPING/DELIVERY CHARGES MUST BE INCLUDED IN THE
UNIT COST. NO ADDITIONAL FREIGHT/SHIPPING/DELIVERY CHARGES
WILL BE AUTHORIZED FOR PAYMENT.

XIII. TERMINATION OF CONTRACT

Default: If the contractor refuses or fails to perform any of the provisions of this contract
with such diligence as will ensure its completion within the time specified in this contract, or
any extension thereof, otherwise fails to timely satisfy the contract provisions, or commits any
other substantial breach of this contract, the Purchasing Division Director may notify the
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contractor in writing of the “zlay or non-performance and if not -red within ten (10) days or
any longer time specified 11 writing by the Purchasing Divisio. Director, such director may
terminate the contractor's right to proceed with the contract or such part of the contract as to
which there has been delay or a failure to properly perform.

In the event of termination in whole or in part the Purchasing Division Director may procure
similar supplies or services, from other sources, in a manner and upon terms deemed
appropriate by the Purchasing Division Director. The contractor shall continue performance of
the contract to the extent it is not terminated and shall be liable for excess costs incurred in
procuring similar goods or services.

Compensation: Payment for completed supplies delivered and accepted by the city shall be
at the contract price. The City may withhold from amounts due the contractor such sums as
the Purchasing Director deems to be necessary to protect the City against loss because of
outstanding liens or claims of former lien holders and to reimburse the City for the excess costs
incurred in procuring similar goods and services.

Excuse for Nonperformance or Delayed Performance: Except with respect to defaults
of subcontractors, the contractor shall not be in default by reason of any failure in performance
of this contract in accordance with its terms, if the contractor has notified the Purchasing
Division Director within 15 days after the cause of the delay and the failure arises out of causes
such as: acts of God; acts of public enemy; acts of the City and any other governmental entity in
its sovereign or contractual capacity; fires; floods; epidemics; quarantine restrictions; strikes or
other labor disputes; freight embargoes; or unusually severe weather. If the failure to perform
is caused by the failure of a subcontractor to perform or to make progress, and if such failure
arises out of causes similar to those set forth above, the contractor shall not be deemed to be in
default, unless the supplies or services to be furnished by the subcontractor were reasonably
obtainable from other sources in sufficient time to permit the contractor to meet the contract
requirements.

Upon request of the contractor, the Purchasing Division Director shall ascertain the facts and
extent of such failure, and if such director determines that any failure to perform was
occasioned by any one or more of the excusable causes, and that, but for the excusable cause,
the contractor's progress and performance would have met the terms of the contract, the
delivery schedule shall be revised accordingly.
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TE( INICAL SPECIFICATIC (S FOR
PROFESSIONAL SIGN MAKING AND ERECTING SERVICES
FOR ALCOHOL BEVERAGE LICENSE APPLICATIONS
(ANNUAL CONTRACT)

RFB No. 18-0031

INTRODUCTION

The Columbus Consolidated Government (City) invites proposal submissions to provide
professional sign making and erecting services on an “as needed basis” for the Finance
Department/Revenue Division for alcohol beverage license application. It is the intention of the
City to contract with a firm whose business location is within Muscogee County and/or not more
than twenty five (25) miles outside Muscogee County.

SCOPE:

The sign making and erecting services being requested are in conjunction with the application
process for an Alcoholic Beverage License in Muscogee County. All professional sign making and
erecting services shall meet Section 3-7 (a)(1) of the Code of Ordinances of Columbus,
Georgia. Erecting, removal and deposing of signs shall be part of the award consideration.

Section 3-7(a)(1) of the Code of Ordinances, City of Columbus, Georgia (see Attachment A)
requires all applications for new Alcoholic Beverage Licenses to identify proposed locations by
erecting signs upon the premises providing information regarding applications for Alcoholic
Beverage Licenses.

The scope of services needed for sign making and erecting are as follows:

To be in compliance with Section 3-7(a)(1)(2)(3) (see Attachment A).

Signs shall be of wood or metal or corplast, at least 48 inches by 72 inches in size.

The lettering shall be at least three (3) inches in height.

Signs shall be erected at the proposed location within ten (10) days of receipt of the request

from the City.

Signs shall be erected at the proposed location either free standing or attached to the

building when necessary.

6. Signs shall be erected within one (1) foot of the right-of-way of the city street upon which
said proposed location fronts. If for any reason this is not possible, signs are to be erected in
the most visible area to the public.

7. The signs are the property of the applicants. Therefore the contractor shall remove and
dispose signs at the direction of the applicants. This is to be done within ten (10) days after
notification from the City. At the request of the City, the Contractor shall remove
and dispose of the signs if applicant has not removed sign within time
allotted by Chapter 3 of the Columbus Code.

8. Signs shall contain no additional advertisement or words other than that specified in

Section 3-7(a)(1) of the Code of Ordinances, City of Columbus, Georgia (see Attachment

A).

sl

o
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STATEMEN1 JF QUALIFICATIONS & W RK GUARANTEE
PROFESSIONAL SIGN MAKING AND ERECTING SERVICES FOR
ALCOHOL BEVERAGE LICENSE APPLICATIONS
(ANNUAL CONTRACT)

RFB No. 18-0031

1. Company Name:

2. Permanent Main Office Address:

3. When was company organized? If a Corporation, when/where incorporated?

4, How many years have you been engaged in the sign making and erecting service business under your
present company/trade name?

5. List at least 3 similar projects that your company has performed within the last (3) years, stating contract value and
month/year of completion.

Owner Name/Address Contract Value Completion Month/Year

5. List personnel that will be assigned this project and their qualifications:

6. Have you ever failed to complete a project and/or defaulted on a contract? If so specify when, where, and with whom.

7. Provide statement of Warranty and Guarantee of Work.

Signature of Authorized Representative Print Name and Title of Signatory

**COMPLETE THE FORM IN ITS ENTIRETY AND RETURN THIS PAGE WITH BID**
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BID FORM
PROFESSIONAL SIGN MAKING AND EREC1ING SERVICES FOR
ALCOHOL BEVERAGE LICENSE APPLICATIONS
(ANNUAL CONTRACT)
RFB NO. 18-0031

The undersigned hereby declares that he has/they have carefully examined the specifications
herein referred to and will provide all services and terms of the Columbus Consolidated
Government.

Description Unit Cost
1. Sign Preparation $
2. Sign Installation $
3. Removal of Sign $
Signs will be installed within days of notification.
Signs will be removed within days of notification.

ALL FREIGHT/SHIPPING/DELIVERY CHARGES MUST BE INCLUDED IN THE UNIT
COST. NO ADDITIONAL FREIGHT/SHIPPING/DELIVERY CHARGES WILL BE
AUTHORIZED FOR PAYMENT.

If certified as a Disadvantaged Business Enterprise, please list the certifying agency:

COMPANY NAME:

**COMPLETE THE FORM IN ITS ENTIRETY AND RETURN THIS PAGE WITH BID**
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ATTACHMENT (A)

Sec. 3-7. Procedure for applying for licenses and for certifying employees.

(a) The followmg procedures shall be followed by all applicants for alcoholic beverage
licenses:

(1) Where no building is erected at a location proposed for the sale of alcoholic
beverages or where there is not an existing license, the applicant for such license
shall identify the proposed location with the building number which the proposed
building shall bear and the type of license applied for. The applicant shall request of
and pay the cost to the city to erect a sign upon the premises showing the number of
the proposed building and that said application is pending. Said signs shall be
located within one foot of the right-of-way of the City Street upon which said
proposed business fronts and shall read as follows:

NOTICE
Proposed Building No.

Street
Alcoholic Beverage License Application Pending

Type License Applied For:

Name of Applicant:
Address of Applicant:

Date of Application:

The applicant shall request of and pay the nonrefundable cost of such sign to the
Columbus Consolidated Government. The request and payment must be made
within a period of time allowing the city to erect the sign at least 30 days before the
license is applied for and shall remain up continuously during the pendency of the
application. The applicant shall remove the sign within ten days after such
application is acted on by the director of finance.

(2) Such sign shall be of wood or metal, at least 48 inches by 72 inches in size and
the lettering thereon shall be at least three inches in height, and a picture thereof
shall be attached to the license application.

(3) The sign erected pursuant to the provisions hereof shall contain no additional
advertisement or words other than that which is specified herein.
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ATTACHMENT (B)

SOLICITATION ID: RFB No. 18-0031

PROFESSIONAL SIGN MAKING AND ERECTING SERVICES FOR

ALCOHOL BEVERAGE LICENSE APPLICATIONS

INSURANCE CHECKLIST

CERTIFICATE OF INSURANCE MUST SHOW ALL COVERAGE

AND ENDORSEMENTS INDICATED BY "X"

CSL = Combined Single Limit; BI = Bodily Injury; PD=Property Damage

Required Coverage(s)

Limits
(Figures denote minimums)

Bidders
Limits/Response

1. Worker’s Compensation and Employer’s
Liability

STATUTORY REQUIREMENTS

Comprehensive General Liability:

2. General Liability Premises/Operations

$1 Million CSL BI/PD each
occurrence, $1 Million annual

aggregate

3. Independent Contractors and Sub -
Contractors

$1 Million CSL BI/PD each
occurrence, $1 Million annual

aggregate

4. Products Liability

$1 Million CSL BI/PD each
occurrence, $1 Million annual
aggregate

5. Completed Operations

$1 Million CSL BI/PD each
occurrence, $1 Million annual

aggregate

6. Contractual Liability (Must be shown on
Certificate)

$ 1 Million CSL BI/PD each
occurrence, $1 Million annual

aggreate _ 7 ‘

Automobile Liability:

7. Owned/Hired/Non-Owned Vehicles/
Employer non ownership

$1 Million BI/PD cach Accident,
Uninsred Motorist ‘ ‘ ‘

Other:

8. Miscellaneous Errors and Omissions

'v illin eroccurrece/cli ]

9. Umbrella/Excess Liability

$1 Million Bodily Injury, Property
Damage and Personal Injury

10. Personal and Advertising Injury

$1 Million each offense, $1 Million

Liability annual aggregate

11. Professional Liability $1 Million per occurrence/claim

12. Architects and Engineers $1 Million per occurrence/claim

13. Asbestos Removal Liability $2 Million per occurrence/claim

14. Medical Malpractice $1 Million per occurrence/claim

15. Medical Professional Liability $1 Million per occurrence/claim

16. Dishonesty Bond

17. Builder’s Risk Provide Coverage in the full amount of
contract

18. XCU (Explosive, Collapse,

Underground) Coverage
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Required Coverag Limits Bidders
(Figures denote minimuins) Limits/Response
19. USL&H (Long Shore Harbor Worker’s
Compensation Act)
20. Contractor Pollution Liability $2 Million per occurrence/claim
21. Environmental Impairment Liability $2 Million per occurrence/claim

22. Carrier Rating shall be Best’s Rating of A-VII or its equivalents

23. Notice of Cancellation, non-renewal or material change in coverage shall be
provided to County at least 30 days prior to action.

24, The City shall be named Additional Insured on all policies

25. Certificate of Insurance shall show Bid Number and Bid Title

26. Pollution: | $2 Million per occurrence/claim

L e

*If offeror’s employees will be using their privately owned vehicles while working on this contract and are
privately insured, please state that fact in the Bidders Limits/Response column of the insurance checklist.

BIDDER’S STATEMENT:

If awarded the contract, I will comply with contract insurance requirements and provide the required Certificate
of Insurance.

BIDDER NAME:

AUTHORIZED. SIGNATURE:

***COMPLETE THIS PAGE AND RETURN WITH BID***
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Bysmirpmss i thes Linfled Bintes e geraslly rﬁcg.lﬁad t pm.r o, withhoiding
tmx dinder zacticn 1445 o =y Eoresg poriress’ share of

soraecied fonmeile inoome from such business. Furthes, in DEFKE!'{ CE5ED
where o Form W-8 has not been received, the rules undsr secon 1446
gequirera. partresship to o resanyes et o pretnier s a forelgn person, and
iy the sechion 1446 W@ﬁr«g foy, Threredore, i ot i o LS, persan
thaliz upzrh-ses"na parmmhjprmu-'ﬁrg atmds or busiress i the
UrZed Siades, pmm:« Foern W-5 1o ibe premership do esiehish your
.5 givtus ernd genid seolion ?Mﬁs witnholding o yaur ehase of
pastnErn incore:

Intha coses @ﬁwﬂ, s fmmﬁg persan T iz ghew Form WHE to e
pertnership for puposes of !:&1&3&]‘;1‘:5 its LS. siofus and ewvoiding
wfhalding on i clisceble sheve of et inzome Bom the ;;@“1&‘51}@
cm’iuahng B B o brezireme i thes Unite] States ’

» fn the oooe of o dissegardied srdity with o WIS owner, Bie UL awner
of the dinrsgorded sty ond ot the snhy

#infecmacia g@ﬂﬁc&r frust witha ULE. gm'lb:ﬂ"arﬁ:ﬁwr LB, owmer,
igerismihy, S .80 granor or cithes LLE chﬁrgmmtwd
notthe Fust; gnd

&%memcénu . Erasit [other than o grentar tnua, the UE. trust
{other than o gminfor tnest] and ot te benefiiaies of Hhe tnst.

Foreign person. [Ty me o forsign person o ths LUS. branch of s
’fzzrmgn Eank #hat bas wenied to be tended ns 2 1.5 persen, do nof uze
Forrn W-3. Instead, use the appraprats Form W-A o Form 8353 [ses
i”::g-h E15 5, Wightinlding of Tax on Nonrsgidant Alisre, mnd Foesign

asl

Honresident: xﬁun who becomes a resident alien, *acn'«rmy only &
noarssident alisn individiel rriszy Lz the terres of & b treaty to reduce

ar eliminate UL, tox o m ‘ypes of income. l—%awew mioat tes
dpmotise mordnin ;n:xtn i fmeasT 0n 8 Sy cloass E&E’E&ﬁﬂ.ﬂ
speciSed in the zaving clzuse may permnitan :ﬁfmpﬂan from Exio
oot fos cestain types of income even after they payss has othervize
besome o UG reaidens afea for tox purpases. ]

Hyow e & US resident dien wfmwwymﬁeﬁmwmmﬂ
oartined it fie saving clioiss of oiox beaty to claim an sxempton
frgm 3.5, tax on carlain iypes of income you must ettach o séaternent
1o Foerm W-8 that _pecxﬁew the following fve Hermns.

1, Fhet euriry. Senerally, thin russt b thee nome treaty urder
iz o :{mm‘& et fom e on oonosresidecd slien

&, The treaty article addmssing the income.

4, The erticls murmbes {or caSon] i the e Aty thot ceeinire: the
maving cletme aryd it snceplions.

4, The type and amaunt of income that qualfes for the sxsmpticn

too,

5 "‘uﬁm‘r’ fx‘?s b jushiy the sxemption from fog andss the terms of
the treazy stz

Exnmgde. Article 20 ol the LLE, “China irecme tax tregdy allows an
exemphion fram tak for scholanthip iroome received by o Chinese
student 2&11'%:‘%%; preserd in the United Satss, Under U by, thes
shadent will Secome o reaictent mben for ox purpasnss izt orner sty in

the United States sxpeeds 5 cabsndar yaanz. Howeyer, aph 2 of
the Brst Frotooal to the LB -Thina treaty [dofed Aol 1%%5} allovis
the pronisicers of Artisls B0 to continus to appd mven ofier tes Chineas
stugent becomss o resident eisn of the Ureted Sietes. A Chinese
student wha qualifies far thim swmeptan junder yreiph & of the Frat
protnool) m:?z@r:éfmg orthis mtb’at@mm claim ansxemmton Bom x

o h}& os her scholernhip ar fellowshp incomes would attnch to Forn
-8 o staisment thit rmbaces the il Son described aboye 1o
suppor Bt erernpiion,

{Fyou ere o morcesident alien o o Foreign :mm; ghea the reguesdier the
approprais completad Fom W8 or Fomm B232,

Baa[wp Withholding

What is backup withhokfing? Perscres mabing carizin 5 4 o

mreast under oertain conditions withhald snd pay to the lﬁ”ﬂ‘n 22’ of such
payments: This is called “hackup withhelding ™ Poyments that may be
subsjmat i %’mp withholding include rferest, fny-svempt irerest,
dSwickends, broker and borter sxchongs tronsscdinns, m:i:; royEtien,
ronempioess: Py, payrents mede in setfement of pa:gmemt cord end
third party netwark transactions, and oactain payments Fom fshing boat
spernbors Beel meinbs rarmscticre am pot subjsct o beok
mﬁzh:sl&ng °F

You will not be Jﬁjes ta backup withholding on &ayrmrzs you
repee if you give tus reqlester your corect Tonl, maion the permes
pertificdtiars, and report i yeuzr tnvnbls interect and dividends ooy
ta rerhurm

Payments yoa recstve will be subjct 1o backp withholding ik

1. You de not umish your T fo the eequesier,

. Fear dio mist ety pour TIN whesn requinesd {zes the instructions for
Fart @ for defadls),

& The IAS 2=l the requester that you fumished an incomect T2,

4, The IS =iz youHint you ans _rabw—t to backy; wihotding
because you did not repart 2l your irdsrest and dividends on your te
rebiery ffor rcparmbb fnteeesh nnd dividends onlyf or

& You doonot mrfmih: rﬁ;;.m‘irrmntgwmnz«ﬁ zuh
backup withhelding under 4 showe for repartabis interest as:iddmdand
scoadnts opeaed ofer 1853 mt{

Casimin ng,m ot payments ars exempd Boen bockup sd@iholdng.

Sem Evayr e code, later, pnd the sepeaie lrrs.‘fmcizmg for the
Hbauam:r 2 Forn -3 for moreindormation,

fizo sew Specil ndes For partrevships, warfer.
What is FATCA Reporting?

The Farsign Account Tex Complance Aot FATCA] Wm z
participating freign fnancil nstihtion 1o mpot ol Unrited Bizten
aceammit Bolders $hat ore specifisd Urfted ’:w‘imgﬂ permons, Dertzin
parmes ore ewernpt fom FATDN - irsg. Sek Exsviption from FATCH
reganting cods, leksr, and e Instuctons Sor the: Requester of Frem
Wi-8 for more infiornation.

Updating Y our Information

You must pravide upm’%:d fomrmnion to 2ny pemon o whem yau
claimrmd io ba am et payes £ you ars no longer an suampt soges
ared enlizipets recsving reporabis meyrenis in the futuns frorm taiz
perirer. For exsmpls, you ma,' riesd & prodide updeted infoemation if
you are o O corperaSon thal elects o br an S corporation, o if you ra
langer aretax exempd. Ineddition, you must fJurnish & new Form W8 i
the rzimes or TR changas for the sooount forsxample, i the grontor of e
gramter fust diss

Penalties
Failure to Barriash TIHL I *f.m.t Bl g fumz..h yourcomest TR o a

ﬁm@, ol e subject to p~= oF 358 fow mach such hiles
wosur Feilure in olus to reason causs and oot o willul neglecs.

Ciuil penolty for falss mfmm&um with respesct to withholding. If you
make = fulse siiement with no reesonebls basis dhat resuiz in oo
barkup withhclding, you sre subject to 2 FE00 panalty.
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Foerm WA Fes, £ 1-8000)

Feye 3

Craminel penalty for felsifidng information. Wikkilly foi=iing
orrtificofions or affirnetions may subject you o cimingl penalfes
inchiding Enes andlor Enpriscoment.

Misuse of TiMs. I the requesster disclosss oruses TiRs inovislation of
Jedersd low, the requssier may be sebisct o ol ord ooiming peraities.
Specific Instructions

Line 1

Youl rsst erder ene of Hhe follawing on this he; danot leawe this line
Elard. The neme should match the name an your bax rehem,

H thim Frewn WS i for o joirt mooount fothesr then an account
mmairtnined by o forsign fnonci! insfhdon (FF, st firet, ond Sien
cicle, the name of e peman or enfity whoss number you sntemd in
Fart | of Forn W-S 8 you ore proiding Foom W8 toian FH o document
& joing arcourd, enoh holds of the scoount that is 2 LR grescn st
prowide o Farm W-E.

a. Individuzl. Sersrally, srder the reenes shown on your tax oshem,
weus have changed pour last narme withoot forming the Sociel Beourity
Adrriinistration {SSAL of the name changs, enier your Brst noomes, e last
name s shown on your socizl secufly card, and wour rew oot rames,
Haote: [T applicant Enier your frefividicd name ws it wan entered on
yousr Foren Wor eppficagion, ine T This should also be the some as the
aameyoa erdersd o the Fors 104 OSRAN DSOET yous filed with yoar
appiication.

b Sols propristor or single-member LLE. Entes wour indivichual
name o5 shown on your TOSEFTOANAM OS0ET on Bre 1. Wouw may enter
your business, tode, ar*deing business as” (DBA) name on lins 2,

=N Pﬁr{nmlfg, LEG thet i= rof o single-member LG, ©
corporation, or 3 corporation. Enter the ertite's naeme as shoem on the
entty's b return on line 1 .and ey business, tode, or DBAnome on

. Hher entfies, Enter gour neme os shoaroon redquired LR, federel
#n dorirnents an lins 1. THs reme should match the name shown oo thes
wharier or ciher legnl doouresit creafing the enihy. You may erter oy
buminenn, troads, oo DB moemes o fins 2

=, Disregarded entity. For U2, fedens] tee purposes, an sndity thet is
dismgm;& an mb;;?;ﬁ;méa Froem its mi‘ in trecfed nsa
Afnrepmrded wrfily.” Ser Fegulafiors seotion S01.7700-Sc)Z 1. Exber
the pwres"s names on B 1. Tha name of the sty enteed on lines
shoufd resver be o dersgarded snfity. The neene on fire T should be the
nome shown o Be incomes tox rebis onoatich the inooms - should be
repovted. For meample, if a foesign LLC thed in trected as o dizregordied

Foy for LLE. fedens tnx purposes has o sihgle owner St ks a LR
person, the LS. owoer's nosne b recuined to be provided on e 1. IF
then et ovwrer of Sie antify iz also o diswy writy, etk thes frmt
awmay Shnt s not Ssregpeded Yor federol fox purposes, Enferttes
disregarded =ntss nome o line 2, *Business nome'dsregarded entity
name.” ¥ the oaner of the dorepaerded entity s o foreign o, thn
awenesr musf coomplets on aprenerials ch%»& rdead aﬁ’%m Vg
Thiz is the case seen # the formign pesrscn: has g HUS, TIN.

Ling 2

# you hows o business reens, trods nems, DER name, or disrsgardsd
enghy name, you may eater it on les 2,

Line 3

Ch=ck fhe eppeopriate box oo Ene & for the LLE. federeling
clmsiSration of the pereon whose nesne s entered oo fine 1. Theck only
ars b on e &

IF the entityiperzon on ine 1 s | THEN check the for. ..

sl ..

Coporetion

* Corporadion

= [fredividusd

w Bofe propretoeship, or
somparsy (LLC) oarmsd By en
individual ard disregarded for WA,

s [ 113 frsated ox o parmership for | Limfted Sobifty company eovd snfe
UE, federnl taw purposes, the eppeopriats tox Cemificeian.

® L103 thet has Flod Foem BEAY or | {P= Pariresship; C=C caporstion
F55S 4o be teed 2o @ corponation, | oF S 3 corposetiong

or

» 10 that is dsregarded oo an
=ity sepansts from s oarer but
s pamer s ancther LG bt i
not dizsregordied for LR federal tax
FearTes.

Indieidualsale preprieter ar single-

* Portnershin Ferirsrskip
= Trismdisedabe TrustiEsints

Line 4, Exemplions

I spons mome swemmi® froe boschep withfiolding endioe RATCA reporting,
erder i e copeogriabe spoce on Ene d awy oodedsh that mey apply 5o
Pou.

Exsmpi payee code.

» Gersmly, individusds incheding sole proprietors] ars not exempt fom
backup withholding.

» Except an prosided below, corporations ore eweenpt from badkup
wathhalding for certein peyroerds, including interest and dividends,

= Corporstions ars not sxsnpt from beckup withholding for payments
mads & settsrent of peyment oo o thind poety refwork Tensactions.
» Corporatiors are not exssnpt from beokup withhelding with resgecito
atioeresys” fesn ar gross prooseds paid o aftomeys, end corporations
that prowids mesdicel or hisalth core zendoss ans not sxeret with respect
o payTrResin reportzble oo Fomrn 108R-REE0.

The foffoedsrg codes iderdify poyess Sink are sxempt from: Backap
withholfing. Erder the appropiots cods in Sie spoce in fne 4.

{—fur orgorizaton ewzrpt from tex under secon 80%R), ary IFA, or
a custedial sooount s sectica 40ANET] if the soccwunt solisfies e
requirenents of ssocton 40T

Z—The Unibed Simbes or any of itz agenciss o instemeniolifies

B—F% stote dtes Distrist of Coluenbin, & U S commonwssth or

snsession, orary of their polffical subdivisions o iretnemenizlites

—8 foreign govesnment or oy of e polilicel subdbsisions, sgenciss,
or instnsmerieditien,

S—#& corporetian

E—& dmaler By secusitfes or opmimcities mﬁlir!:d to register in the
it BEotees, the Disirict of Columbin, or o U2 coommroreesalih, o

T Bubren commission merchent registersd with $he Commodity

Furbures: Trading Comenission

E—A real esoate ineeshment trust

By mritity regintered ot 5l Smes during the o gar under the
rrmsstment Comparmy Aot of 1840
10— & cormmaon trust fund coesnted by & bank under section 584{a)
1 — & finonciad frestiturtion
1% — A& rriddinrmon baeaer B thes investment correrasnily e o nommines or
custodian
iﬁ;ﬁa trust sesrre from b wrider section 884 or desoibed i secton
AB47
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Form W0 FHew, {10077

Paga.

The following chart shows types of payments that may be suempt
Froary beckop withholding. The chort epplies io thee axempd papoes foted
showes, 1 through 18,

IF the payment iz for. .. THEH the poyment is axemipt

k@

Interest and diidend popments .ﬁéi ixrm;:t gzﬁym mxoent

Broker tormsctiors ._mp‘?pnfw T throingh 4 and &
ﬁm:ugh 11 and af G oompoatisra
5 cm'p:‘xmhcns weast mnd enker an
ERETE poyes ciode hetaune they
wre mxmmmt onby forsales of
nonooversd securitiezs poquited

prior fo 2018

gatonage dyitends.

Pogrremts cesr $6080 rogquiced to be' | Genemby, snemgt pays=s
reporied wnd dirsct safles suer 1 Harough 5f
5.0

Faymnends mads in seclement of
mayrnent cord or third pasty soebeark
ransacions

Evempt payees 1 thaough 4

B Fermy TOSE-BISE, Wscellorsrin hictene, and jbs irestnsstions.

* Haowexer, the 5@&:;&#’@{3 #n musds to o poeporaton mnd
reporteile on Farn 1 d’g-é%ﬂ EEE T axmpt% I:!a::!-;sup

wethholding: medicad ﬁﬁd hasdth moere poyments, gitomeys’ fees, gross
procesds poid 1o ar atiomesy reporable crder section 88466, and
payremnts for servioss paid by o federnd meaiutive &@Hﬁ‘:}!
Ex=mption from FATTA wrting sode. The fowng oodss iden
ey that e exesnpt I g zz@m%ng umar FAT*ZA_ s TOEiEn. o
‘EEply 1o pexscns subenitting dhés o for aooourds: mohbained autside
o Ehe Urieed Stzzes bry certain forsipn financis rstiutares. Therefors, if
ou ere anly subritiing thes form for ar acoourd hotd in ﬁw: Uréted
Mm you mey by this Tsld blank: Sonmult aﬁz@ B
pegqueaning this forrm if o ere uncertein # the Bnancial mﬂhwﬁm is
msifjech to these requirerneris. A requesier ey imdicais shat o cods is
nicd reguired by providing o with @ Form W3 with SNat Soplozhle” for
zxvy mienilar Mtcafban} e arprabed oncthe fne for o Fﬁ &St
sxmrmion ciods,
B—AinorgorEetion mm}:é from tem urder secdon B0z} ar arg
iradividi! refrement plon os defirssd in mecticey TTOHREET)
BE—Ths Urifed Sicfss re ooy of s agencies or instrimenialifes

Dk sizte, the Thstrict of Colurmbiz, o LLS. comrnoemwedth oo

WAM, o Ty of ik poitivel mabdivisiors or nstrementabtisz

E—& corpomtion the stock of which iz reguloryy fraded on ore or
proee msinbished seouritiss markeds, oz desorived in Pepdotiors
meotipn 1472 58
. E~focorpormtgon Sntisa romirier & the same expardied afffiated
groop gz o oorporation deseribed g BegulnSons sectan 11472l 1)

8 ffi:s@ﬂ? in mscurties, commoditien, or derivative Srancial _
Fresfnuresni frcinding notoasd principal epotracts, futures, Joreseds,
and apticns) that s registered oo such under ihs {oraes i the Licsted
Edntes or oy sinks

G real wsbats invesiresnd rust

H—& regidated inveatment company.as defined in section 881 oron
sty registered ot &l fines. durkng the tox year under the Investment
Ceenpoiy Aot of 1940 v /

L—# comence rust fund as defired in section E5tln)

J8 bonk as dafiried 1 secion 581

Fo—d ke

L& frant sxamst fram o inder secfon B84 or desaibed in ssetion
B4

& fow ewsnpt trust ender o secfon 404B] plen or section 457}
plem
Maote: Yo ey wish to congalt eith the francialnstitution reguesting
ez formy 1o dedmrnine whedae the FATCA code sndior sxempt peyes
socde sbvacid b complsted.

Line &
Enter yorur afddress imumber, sirsst, arad eoertrmant o suds renber),

Théz is where the requesinr of this Form W il rmast o irdoemmstion

reherns. H this address diffens from the one the reguester oiready hes of
fils, verize BEW at the tom. ¥ = new address is provided, thers s olif a
chonce the == addrens will b used urdil Hs ;:smw ci‘&ﬂ@&f oL
pidress in Geir reconds,.

Lina 6
Eevberymaur mity; miate, and ZIP code.

Part |. Taxpayer ldentification Number (TIN)
Enmymr'lmm the spproprisks box. 3§ you are o mesidenst alsrond
yeaua ofio ok hees ard mre not efigible tooged o B8, wour T jo 'ym 2]
mdbvidun! feeroyer identficedion nurnber (T Enter 20 the sooia
secuTity rumber bax. ¥ you do rot hove an ITil, men How fo et TIN
below.

¥ youi area sols proeidstor end you ﬁm.t: eri BN, you moy enter «ihe
wous S8M or EINL

Hyoa aps o single-rrember LLT Shiat s dis i mm an-mmbiby
mepede oo B nwmes, snter the owrer's qr% for EIN if Zre e b
orex}. Do raot mnfer the disregordsd entty’s B, Hthe L0 s clessifi=d o
o c&ﬁw‘a San or partnersiin, enbes the sntty’s ERL
Minte: S Wt f e e Plurnker To Give the Beguester, beier, for
further clarificetion of nome end TIK sombinations.

How to get o TINL # o oo not have = T, apply for one bnmediately.
To zu;ngy Bor an B84, get Forri 53-8, Appdicatinn for o Socid u@:;im’tg!
Lmerd, Mymr!xﬁﬁﬁﬁaﬁawgatm;ﬁmm&unﬂ ’

waw'w. E54 gow. Wou moy alao get thes form: by calling 1-B03-F7R 1218,
Une Form Wi-7, Apolication for A8 Individusl Taxpoyer Id=niScation
Mumiber, to gpply foran TN, or Form 554, Sgplacstion for Employss
IgdentiBoedion Mumber, to oppdy for an BIN. You can epply foran BIM
prfine by cotessing the [AS websie ot wwas s powfBuninesoes and
wiciing on Employer identificaSon Mumbes (S0} urdes SBeafnga
Busirssz, So to wnw i gowiForms to wiss, dowmnlosed, or peing Form
P-T endfer Foon S5-4. O, you oa g o e e DircierFoioms ta
placs an arder ard have: Fvarm W7 andier 254 maled o you withen 12
buefrmns days.

Fyou arnashed to complets Fom W-9 bt da net hzes o TIN, apsly
for & TIM ard wivte “Agpbed For” in the specs Toe the TIN, sign and dts
thes foomm, End give it o the requester, For interest and i
peyTnents, wod coertnin paymsnis msds with reapent o resdily ?mdazwlz»
mstruments, gpenemby you will hove B days o gt e Tid and gve &
thes reguessher befors you ore sabiect to boskis withihoiding 'on
paymneris. The Sﬁ-dn,y rafber dhoen Mok npply bo-oiher types. af poyments,
eas vl e subierct fo bedp withholding on allmuzh paemaris okl
you prosida youe N o the reguestec:

Mate: Enbesing “fppfied For® mesans thel hiavwe dready appied for 2
Titd v that yl::% mtggﬁ i apaply for anes &Eﬁ:‘f PEe
Ceetiont & dissegarded LS. eniity that has a foreign owner must ose
thee npeeropicte Form W-B

Part §l. Cerlification

Tos cmfmmw'm&*é‘médmgagﬁmzih_ﬁm arsa L5, persan, or
resideny alisn, sign Form -3, You may b requesbed to ziget by the
withholding ngeméwgn{g Tem T, 4, o5 5 beiow mﬁcﬁh:ﬂ“ﬂt?mrm

For o ioint encoant, only the pernon wihese TIM is shown in Pest 1
shoald sign {when required). In the coze of disregardsd sty Hhe
pernon identified ooy e T mrust sipn, E!-:«En'@é paymsn, see :x“zmpémm
cvvds morfes
Bignaturs r:qtmumgmu_ Coemplste the Gﬁﬂﬁ&aﬁ:@ﬁz = diceed
Hema ¥ through 5 belaw:
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Forrs WL R 115017

Fage B

1. Inbepest, &vﬁz&mﬁt and barter exchenge ascounts opened
Besfore 1834 and broker nocounts considered aothe during 1883,
Yau rpiast give your coerect TIN, but you do not have io gign e

onrtificalion,

2 Iaterest, Fvidend, broker, and barter sxchonge acopurnts
opened after 383 and broker scoounts considered nactive d;.lmtg
1883, You mumt -3% 1. thie ewrtification or backap wiholding vl | opply. #

wau are subiect’

ks mmi‘ﬁdma ard you ars mieely praviding

vaur comect TN io the TEQUESSIT, wau fmuzt creas oltHem 2 indhe

aertificafion befors signing the o,

3. Beal estate transactions. You izt = sipry thes certificebon Yoo mey

oross cut it B of the cerfificotion.

&, Ditesr paymsnis, You st give yows correct TH butyou do nat
Hawe o mgn the certiScoiion e you hove been potffed thatyeu
fivee previously giveran incomest TN “Cilver poymerds” inchudes

payTOENtS ma

i1 the courss of ths reouiester's mede or buziness for

e, oyt gzmd" {othes Bynn Eills for merchardiss), medical and
healif core services fi including geyments to coipamEanst, payrments o

g rOner

=g far serjioe, ;ﬁfgn:rds rruschs i settement of poyrnemt
card gnd third perty network anzactons, payments o certsn

shing

Hpat trear msmbem and fishermes, pad gross procssdy poid o
‘mtéarneys incheding payirents bo corprestions).

5. Muortgage interest paid by you, acquisi#ion or sbandonment of
wecured property. cancelistion of debt, quolified tuifion program
payments funder section 528), ABLE sooounts jundsr saction 52911«},
1RA, Coverdell EBA, Archer M52 or H3A conftributions o
diztributions, snd penzion ﬁsﬁuﬂm&. ¥oad rmust ghee your comeT
TI, Tt wour o rt v tar sign the cedificson.

What Names and Number To Give the Requester

For this type of acoownt: Give naome and EBY of:

§4. Acoort wih tha Ceparimant of o pubdc ey
Agrcuiues i e o % b
sartEy fauch os g afsle o oot
CENEITIMEE, school et o
primor} ihat reCeies agrandtural

$<. Breior inst 1ing wde Ba Fom
ML Fipg Mathod o the Optionzd
Fomn VR0 FEpg Method T fson
Hequizions secion 100 HEENHEY

Theinst

For this typs of sdoccant

Griw niame pnd S5H of:

4. incvidusy

& Twoor mom indbdguals ot
Az odwer than an oo
mirned Y o PR

& Teooor Mo ELE. persatn.
fictt acmoe mErERed by o FFY

4, Custrele moooirt of @ TRar
ﬁJﬂaﬁT’" § i i Wnoes Az
(& o Tre i eveatia =EE ¢ % St
{grunnr & i ot
b, Boeradiod inoe anooent thal s rok
3 ‘egatorvale inue wroar sall low

“ha e

Tre actudl pwned ol e pocound of
comarad ﬁ.m:h, the red indiviual on

Bl mmmé

Each feédn of the pooouss
o mnor

TR eggriczéz'ﬁfﬁa]

T Botusl cwma’

. Edkg propristoratip of divegmdnd | g oo
|ty penat by an rabidus
V. Granior st fing undsr Do Tog grenis”
P YOS0 Firg Mathod 1 e
RagdzEras sebion LI 4LiE
g
For this type of aceoant Give moarsn: @nd ERNE of
& %WMWWN"&HW&Q T wEeE
nevidud
5L B yai e, sevfatn, o ponsion Tt | Logseesn
i Gaspomtion of LLG eleciing Fru DpOEEn

corporain shaius oo Form 8832 o
Fom: 2855

. Apsooiine, Tu, tedgias,
chaninhia, WM o ciher izx-
[rlig it s Lara]

3. Fadrandip o el memea 1.0
12, A brcdier oriegimiarad nomngs

The pgEmEaton

“Tea painEEnD
Tha bk oT rEmres

¥ | iet Frat zovd coels the nome of e  persan whiose number you famish,
I only ore person on x foint accoant hes o B8N, St peeson's mumber
st be Simizhed,

# Lircle the mincr's rarme ahd fumish the minors S3K.

3%y mreast shiow yelr indiidusd noms zm&y\:ﬂ rnay el eiber ,tmr
business ve DBA rerme an the "Busnsss nameldaregarded engty™

e fine. You may use sither your 25N o EIN ¥ you havs s}, bt the
RS snrcepzgen you tn s your S5M.

¢ Ligt Brst end shrclecthe name of $ie o, efnbes, o7 pensien inest. {Ta
ot fumnish the Ti of the peraonal regreseniative or tnustes urfess the
bvpnf eniity sl is not desigrated in $ie scoount file.) Ao see Spacial
nukes for parkerships, sarier.

Mobe: The grenbor @zo mast grvdos a Porn W3t pusies of tust,
Motes If no rure i sholed when more than one neme in Ested, the
mamher will be considered by b thit of the frst name listed.

Secure Your Tax Records From Identity TheH
Iedurtity theft occurs when someons ises yoar seesorsd ffgmation
stch 25 yoair name, 85M, or atfer idervtifying irfoamaticn, without yeur
pmmm o oomenit fraud of other crimes. &n idenity tief may uze
vour 583 &5 get a job-or ray file o dax refum using your B8N o recedve
a refnd.

To mduos yoursisk:

* Proteat your BEH,
¥ Ensure jpour wmsioyer is profecting your B3N, and
¥ Bis carefid when choosing o fox prepoees,

Hyour tee oevords ore effscted by idenzity theft and you mosive
ntice fom the RS, reapond right awey to the name and phons numbse
printed on the A5 rofos orisitern

 your Yox reconds ore robournsaly effected by idenfity thek bt you
think wo are abvisk dus o a last or miden Fﬁamcfwnliﬁt, gussticnable
er=cit card activity or. credfit report, sooinct the IRS Ideatity Theh Hotline
muk 1-800-S38-4200 or subernit Foem 14330,

For mens rdormation, ses Fabkc 8087, M;Té}cﬁ Infermation for

Tecpmpers,

Wictima of identty theft who s f_fr;m:ﬁ"rvg wErHTES harmara
syziemia problem, o e sesiing hidy in remolving tax pecblems that
fmw Aot baen resctved Simugh nerma channels, mmay ba sligizhe ﬁ:r

yar Achiccate Serdos [TAS) essistance. You con reech TAS
ﬂw TAS tall-free zmee ikais Fre ol T-B77-FIT-47T8 or TFY)
i%ﬁﬁﬂé—éﬂﬁ&

Frotect mmgéfﬁam suspicioss emails or phmhmg schemes.
F‘h:s!w*q 12 thes crsation ond s ef srmics and wabsies drﬁcmed 23
freérnia bepiSmak Bensiness emads and websites, The moss comman act-
i sanding 2a ermail fo umwmnngm&anmﬁéﬁe&
tenitimats wim’g:n‘a T on atEmot to soom the s into sumendedng
pervabs formation thal will be iimed for ideniiy S1eft

Page 26 of 33




ooy WL [P, 11301

Fog b

The IRS dass rat inftiate sordacts with toxpayers via sruls, Also, the
IFE does nat request persona detsled informetion through emal or sk
towpayers for i PIN members, passwiords, or smiar secred ooosss
irformation for ﬁtir»:m:‘?t card, berk, of othe Enancial econunts.

Wiy recaive n umzclicited emoil claiming fo bs from e RS,
Sarwand i mensge to phishing@is.gov. Yo may alae repest misue
of tha 185 narme, kogo, or other IHS ropesty to the Trezsury Inspecior
Sesiera for Tax Azng?mm!m& [z !G'Figatj ~BL0-0R6-4484 You o
fnrward suspicious enails to the Feders] Trads Commizsion o
spemBocs gow of repost theen 2t www. o govioomglaint. Yo cen

coniass thee FTD at wwnw T gowfiothelt or B77-ETHERT [@T7-236-23%5)..

1E s s ey tha vinfim of idenity theft, nes warentity Thalt gov
M}?pﬂb ElET. ) ' o

Wil wwn i poviderityThe R 4o lsam mars shout identy thelt and
bt rechioe your sk,

Privacy Act Notice

Section G104 of the Imemal Fevenue Code requires you to peovids your
crerect TIM to permons (inciuding federal agennies) va?‘r: uepgrcg.x' : iy
file information retums with the RS to report interest, dividerds, o
prrtadry céher incormis pidd to'yeu; merigags inbereat you peid; the
acguisition e obasdoament of secursd groperty; theloancellation of
debe; oz ontrbusons yra mads to an 1A, Arche MSA or K34 Ths
pemon colecting s form uies the infaemation on the-foom to fie
infournaton refiris with the 18, reportiog the shois ideonatica,
Routres uses of this fomation inclde gidng it fo'the Deportment of
hemfios for ol orid oriming ftgstion ord to o, sluieg, e Disitct of
Cajumbiz, ard 1S, commeonwealtts and passessions forune in
admirsisning thek faws. The information. alse mey be disclosed 1o other
noamknes wnder a treaty, tofederal ond siobe agendiss o erdtree il
ard eriming e, or to federnd faw erforcdment and intsBpere
agencies ip poriat tereri. You must proide yout TiM whedber o
ot yow ore requirsd fo e o tos redur. Hnder section 3408, poyers
st gererally withhisld o peraniage of inashble infsrest, dividend, end
pertzin néer payments bo a peyss who does rat give o TIH 10 the pager
Ceartnin penaifes fnoy olo appy for prosiding Belse oriroudiulent
aformaon.

Page 27 of 33




AITACHMENT (D)

VENDOR INFORMATION REGARDING

"GEORGIA SECURITY AND IMMIGRATION COMPLIANCE
and
House Bill 87, also known as,
The Illegal Immigration Reform and Enforcement Act of 2011

Section 3 of House Bill 87 amends O.C.G.A. §13-10-91.

0.C.G.A. §13-10-91(b)(1) states, in part, “A public employer shall not enter into a contract
... for the physical performance of services unless the contractor registers and participates
in the federal work authorization program.*

Accordingly, the affidavits on the pages that follow relate to documentation you must provide the
City.

All contractors must complete the attached “CONTRACTOR AFFIDAVIT”. Additionally,
if you utilize subcontractors, they must complete the “SUBCONTRACTOR AFFIDAVIT”
and or the “SUB-SUBCONTRACTOR AFFIDAVIT.”

***In lieu of the affidavit required by this subsection, a contractor, subcontractor, or sub-
subcontractor who has no employees and does not hire or intend to hire employees for
purposes of satisfying or completing the terms and conditions of any part or all of the
original contract with the public employer shall instead provide a copy of the state issued
driver's license or state issued identification card of such contracting party and a copy of
the state issued driver's license or identification card of each independent contractor
utilized in the satisfaction of part or all of the original contract with a public employer. A
driver's license or identification card shall only be accepted in lieu of an affidavit if it is
issued by a state within the United States and such state verifies lawful immigration status
prior to issuing a driver's license or identification card.

The complete verbiage for the law is on the Purchasing Web Page:

http://www.columbusga.org/finance/Purchasing_docs/Georgia_Security_and_Immigration_Co
mpliance_Act.pdf ’
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"GEORGIA SECTRITY AND IMMIGRATION COMPLIANCE"
Contractor affidavit under O.C.G.A. § 15-10-91(b)(1)

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. §
13-10-91, stating affirmatively that the individual, firm or corporation which is engaged in the physical
performance of services on behalf of Columbus Consolidated Government has registered with, is
-authorized to use and uses the federal work authorization program commonly known as E-Verify, or any
subsequent replacement program, in accordance with the applicable provisions and deadlines
established in O.C.G.A. § 13-10-91. Furthermore, the undersigned contractor will continue to use the
federal work authorization program throughout the contract period and the undersigned contractor will
contract for the physical performance of services in satisfaction of such contract only with
subcontractors who present an affidavit to the contractor with the information required by O.C.G.A. §
13-10-91(b). Contractor hereby attests that its federal work authorization user identification number and
date of authorization are as follows:

Company ID Number (numerical, 4-7 digits) Date of Authorization
**See https:/le-verify.uscis.gov/iemplvislogin.aspx?JS=YES to access your E-Verify Company Identification
Number.

Date of Authorization

Name of Contractor

Professional Sign Making & Erecting Services for Alcohol Beverage License Application (Annual
Contract); RFB No. 18-0031
Name of Project

Columbus Consolidated Government
Name of Public Employer

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on , ,201 in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent
SUBSCRIBED AND SWORN BEFORE ME

ON THIS THE DAY OF ,201

NOTARY PUBLIC
My Commission Expires:

A properly completed, notarized E-Verify Affidavit must be included with sealed proposal; failure to

_do so will render the firm’s proposal non-responsive and ineligible for further consideration.
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"GEORGIA SEC RITY AND IMMIGRATI(C { COMPLIANCE"
Subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(4)

By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13-10-91,
stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services
under a contract with

(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
and

(Name of Contractor)
on behalf of Columbus Consolidated Government has registered with, is authorized to use and uses the federal
work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance
with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the undersigned
sub-subcontractor will continue to use the federal work authorization program throughout the contract period and
the undersigned sub-subcontractor will contract for the physical performance of services in satisfaction of such
contract only with sub-subcontractors who present an affidavit to the sub-subcontractor with the information
required by O.C.G.A. § 13-10-91(b). The undersigned sub-subcontractor shall submit, at the time of such contract,
this affidavit to
(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
Additionally, the undersigned sub-subcontractor will forward notice of the receipt of any affidavit from a sub-
subcontractor to
(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
Sub-subcontractor hereby attests that its federal work authorization user identification number and date of
authorization are as follows:

Federal Work Authorization User Identification Number

Date of Authorization

Name of Sub-subcontractor

Professional Sign Making & Erecting Services for Alcohol Beverage License Application (Annual Contract); RFB No.
18-0031

Name of Project

Columbus Consolidated Government
Name of Public Employer

I hereby declare under penalty of perjury that the foregoing is true and correct.
Executed on ,  ,201 in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF 201

NOTARY PUBLIC
My Commission Expires:
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"GEORGIA SEL URITY AND IMMIGRATfUN COMPLIANCE"
Sub-subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(4)

By executing this affidavit, the undersigned sub-subcontractor verifies its compliance with O.C.G.A. § 13-10-91,
stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services
under a contract for

(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
and

(Name of Contractor)
on behalf of Columbus Consolidated Government has registered with, is authorized to use and uses the federal work
authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with the
applicable provisions and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the undersigned sub-
subcontractor will continue to use the federal work authorization program throughout the contract period and the
undersigned sub-subcontractor will contract for the physical performance of services in satisfaction of such contract only
with sub-subcontractors who present an affidavit to the sub-subcontractor with the information required by O.C.G.A. §
13-10-91(b). The undersigned sub-subcontractor shall submit, at the time of such contract, this affidavit to

(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
Additionally, the undersigned sub-subcontractor will forward notice of the receipt of any affidavit from a sub-
subcontractor to

(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
Sub-subcontractor hereby attests that its federal work authorization user identification number and date of authorization

are as follows:

Federal Work Authorization User Identification Number

Date of Authorization

Name of Sub-subcontractor

Name of Project

Name of Public Employer

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on , 5201 in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF 201

NOTARY PUBLIC
My Commission Expires:
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(¢ INTRACT SIGNATURE T GE)
PROFESSIONAL SIGN MAKING AND ERECTING SERVICES
FOR ALCOHOL BEVERAGE LICENSE APPLICATIONS

(ANNUAL CONTRACT)
RFB NO. 18-0031

The undersigned hereby declares that he has/they have carefully examined the specifications
herein referred to and will provide all equipment, terms and services of the Consolidated
Government of Columbus, Georgia.

Date:

By:

Signature of Contractor’s Authorized Agent

Witness as to the Contractor

Type/Print name and Title of above signed agent

Witness as to the Contractor

(Corporate Seal)

Accepted this

day of

Business Name

Business Street Address City State Zip Code
(P. O. Boxes will Render bid Incomplete)

Business Remittance/Mailing Address City State Zip Code

Email Address:

Telephone:

Fax Number:

COLUMBUS CONSOLIDATED GOVERNMENT OF
COLUMBUS, GEORGIA

, 2018

Isaiah Hugley, City Manager

Tiny Washington, Clerk of Council

ATTEST: APPROVED AS TO LEGAL FORM

Clifton C. Fay, City Attorney

***COMPLETE THIS PAGE AND RETURN WITH BID***
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CHECKLIST M

PROFESSIONAL SIGN MAKING AND ERECTING SERVICES
FOR ALCOHOL BEVERAGE LICENSE APPLICATIONS
(ANNUAL CONTRACT)

RFB NO. 18-0031

CHECK OFF EACH ITEM AS THE NECESSARY ACTION IS COMPLETED:

[J 1. THE BID FORM PAGE HAS BEEN FILLED OUT. (PAGE 18 of 33)
[0 2. PRICING HAS BEEN CHECKED AND SIGNED.

[0 3. ADDENDA (IF ANY) HAVE BEEN SIGNED.

] 4.‘ ALL SUBMISSION REQUIREMENTS ARE INCLUDED.

O 5. BUSINESS REQUIREMENTS ARE ENCLOSED, SEALED IN A SEPARATE ENVELOPE.
(One copy)

[0 6. THE MAILING ENVELOPE HAS BEEN ADDRESSED TO:

Columbus Consolidated Government
Purchasing Division — Attn: Kevin Robertson
5% Floor, Tower Bldg.

100 10t Street

Columbus, Georgia 319021340

O 7. THE MAILING ENVELOPE HAS BEEN SEALED AND MARKED WITH THE:
Professional Sign Making & Erecting Services for Alcohol
BID TITLE: Beverage License Applications (Annual Contract)

BID NUMBER: RFB 18-0031
OPENING DATE: February 7, 2018

@ PLEASE CONSIDER THE ENVIRONMENT
Please only submit what is required; keep the remaining pages for your records.

* Opening date subject to change by Addendum
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EXHIBIT C

Curtiss Signs, Inc.

Bid Proposal




BID FORM
PROFESSIONAL SIGN MAKING AND ERECTING SERVICES FOR
ALCOHOL BEVERAGE LICENSE APPLICATIONS
(ANNUAL CONTRACT)
RFB NO. 18-0031

. IMPORTANT INFORMATION:

 Please Submit One Original and One Identical Copy of Each Bid
By signing this Bid Form, the authorized representative understands the City
reserves the right to request any omitted information, WHICH DOES NOT
AFFECT THE SUBMITTED BID PRICE. Bidder shall be notified in writing, and
shall have two (2) days, after notification to submit the omitted information (to
exclude E-Verify). If the omitted information is not received within two (2)
days. The bidder shall be deemed non-responsive and the Bid Submission will
be deemed “Incomplete. Use the following check—hst to verify the items are

included in sealed bid: o - ,
| B{ul Form o : E}{oof of Insurance . IZE/-V erify

F_’]gtatement of Qualification & Work Guarantee k LT:PC/ ntract ‘Signature Page

Initial below to acknowledge receipt of the followmg adde;g @Gf any)
- Addendum No.1 Addend m No 2 '
Adden um No. 3 -

The undersigned hereby declares that he has/they have carefully examined the specifications
herein referred to and will provide all services and terms of the Columbus Consolidated

Government.

Description Unit Cost

1. Sign Preparation $ 108,09 (Gmplede
2. Sign Installation $ -
$

s

3. Removal of Sign

Signs will be installed within __{O C\@&E 5 days of notification. "¢ P2 Conrec &

Signs will be removed within __ O ACK%Q days of notification. ¢ pas Contrect™

ALL FREIGHT/SHIPPING/DELIVERY CHARGES MUST BE INCLUDED IN THE UNIT
COST. NO ADDITIONAL FREIGHT/SHIPPING/DELIVERY CHARGES WILL BE
AUTHORIZED FOR PAYMENT.

If certified as a Disadvantaged Business Enterprise, please list the certifying agency:

COMPANY NAME: _ (Viohiee Sico Co

**COMPLETE THE FORM IN ITS ENTIRETY AND RETURN THIS PAGE WITH BID**
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STATEMENT OF QUALIFICATIONS & WORK GUARANTEE
PROFESSIONAL SIGN MAKING AND ERECTING SERVICES FOR
ALCOHOL BEVERAGE LICENSE APPLICATIONS
(ANNUAL CONTRACT)
RFB No. 18-0031
1. Company Name: 0 ) r\\/\>§ = 16w S

2. Permanent Main Office Address: O ﬁﬁ Do C@ lb‘m@uf’r é:A -

3. When was company organized? If a Corporation, when/where incorporated? KG9 s

4. How many years have you been engaged in the sign making and erecting service business under your
present company/trade name? X3 yrs.

5. List at least 3 similar projects that your company has performed within the last (3) years, stating contract value and
month/year of completion.

Owner Name/Address Contract Value Completion Month/Year
Flovrney  Construccn eﬁ‘%g 0o - “Sew ) Oy - MOV | el
@ﬂeow\x?\ el B .

T | Boyde ons. HO,L00 M= Stn. | Rois - Bau-2cile
SoM Carolwe. Mpts
UCWes. Cree . Camplo=d  ~ 02 00 - - pert R0 —sepr 20100

5. List personnel that will be assigned this project and their qualifications:

Do Cochae —  ReSwerse  Qumer \\ Vortwar - 23S Nre i~ Bign Bus.
\A’D“\)‘:"‘“é‘ CU«“&CY%‘T« - Bux et Ot \ G e o &Q NS v Dien Buos.
6.Have you ever failed to complete a project and/or defaulted on a contract? If so specify when, where, and with whom.
MO

7. Provide statement of Warranty and Guarantee of Work., ﬁ Lows  WAee C! Uc\fcusr«anc\ oo\ Ueo~
con “\’\w Trc e Me > b\mrm\,\ Couars e Tecks, 150 Chem O a h'\o

— 0 0 Cd o D Corhss

Signature of Authorized Represen'tative Print Name and Title of Signatory

**COMPLETE THE FORM IN ITS ENTIRETY AND RETURN THIS PAGE WITH BID**
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