COLUMBUS CONSOLIDATED GOVERNMENT
CONTRACT ROUTING MEMORANDUM

DATE: June 13, 2017

SUBJECT: Multi-Use Paper, Carbonless Paper & Envelopes for Print Shop (Annual Contract)
—~ RFB No. 17-0032

FROM: Heather Scheuttig, Purchasing Division

Please route for appropriate signatures the four (4) copies of the attached contract with Jack’s
House of Paper, the firm will provide white and color copy paper, carbonless paper and envelopes
on an “as needed” basis.

The initial term of this contract shall be for two years with the option to renew for three additional
twelve-month periods. Contract renewal shall be contingent upon the mutual agreement of the City
and the Contractor.

Funds are budgeted each fiscal year for this ongoing expense: Various Departments — Printing
Services; 6631.

Council authorized this contract per Resolution No. 173-17; dated June 6, 2017
(copy is attached).

Signatories Signatures Required (No initials please) Date

Purchasing Division Manager M m (s / i / i17)]
Signature of Approval : 'Qﬂ, L

City Attorney: fErrm /%vm:/ :

Signature required on Contracts

VY X%

elis\
A LY. Yl ¢/1¢/] 7

Buyer: / ‘ / /

.Process/Distribute ’/JHQZZ /J OZW (. _,l(o /1‘")

After all signatures have been applied, please contact Purchasing Division (ext - 3071) for
distribution. :

City Manager:
Signature required on Contracts

Clerk of Council:
Signature Required on Contracts
& Attest/Seal s




“ITEM D”

| ARESOLﬁTION g % ﬂé //,/7/)/2>
T3 -7 /73~/7

A RESOLUTION AUTHORIZING THE ANNUAL CONTRACT FOR THE
PURCHASE OF MULTI-USE PAPER, CARBONLESS PAPER, AND ENVELOPES
FROM JACK’S HOUSE OF PAPER (ALBANY, GA), MAC PAPERS (LITHIA

- SPRINGS, GA), MALONE OFFICE ENVIRONMENTS (COLUMBUS, GA),
STRICKLAND PAPER COMPANY (BIRMINGHAM, AL) AND VERITIV (WARNER
ROBINS, GA) FOR THE ESTIMATED ANNUAL CONTRACT VALUE OF $16,122.24
ANNUALLY.

WHEREAS, the multi- use paper, carbonless paper and envélopcs will be purchased by
the Print Shop on an “as needed” basis; and,

| WHEREAS, the items will be used by the Print Shop for printing projects required by City
Departments; and,

WHERIAS, the initial contract period will be for two (2) years, with the option to renew
for three (3) additional twelve-month periods. The Contract renewal will be contmgent upon the
mufual agreement of the City and the Contractor.

NOW, THEREFORE, THE COUNCIL OF COLUMBUS, GEORGIA, HEREBY
RESOLVES AS FOLLOWS:

That the City Manager is hereby authorized to purchase multi-use paper, carbonless
paper, and envelopes from Jack’s House of Paper (Albany, GA), Mac Papers (Lithia Springs,
GA), Malone Office Environments (Columbus, GA), Strickland Paper Company (Birmingham,
AL), and Veritiv (Warner Robins, GA) for the estimated annual contract value of $16,122.24.
Funds are

M duced at a regular meeting of the Council of Columbus. Georgia, held the
& /dey of 2017, and adopted at said meeting by the affirmative vote of
members of Council.

Councilor Allen voting YES

Councilor Baker voting YES .
Councilor Barnes voting  ABSENTFORVATE .
Councilor Davis voting YES .
Councilor Garrett voting YES .
Councilor Henderson voting YES .
Councilor Huff voting YES .
Councilor Thomas voting YES @ .
Councilor Tumer Pugh voting YES .
Councilor Woodson voting YES .

Teresa Pike Tomlinson, Mayor




CONTRACT
W

THIS CONTRACT, executed this & “day of yleAl 2017, by

and between the Consolidated Government of ColumbLé Georgia, hereinafter called the

“City”, and Jack’s House of Paper, hereinafter called the “Contractor”.

WITNESSETH:

That in consideration of the mutual covenants, obligations, and terms set-forth in the

attached bid and specifications, the parties hereby agree as follows:

1. That the Contractor met all proposal requirements to provide Multi-Use
Paper, Carbonless Paper and Envelopes for Print Shop (ANNUAL CONTRACT) per
RFB NO. 17-0032 and was awarded the Contract by Columbus City Council on Tuesday,
June 6, 2017, per RESOLUTION NO. 173-17. The contract term shall be for two (2) years
with the option to renew for three (3) additional twelve-month periods, in accordance with

the specifications prepared by the City and the bid of the Contractor.

2. The Contractor will, at its own cost and expense, furnish all [abor, materials,
and equipment required to be furnished, provide all related services required, and meet all
other requirements or conditions imposed, all strictly in accordance with the Contractor’s
business requirements; the City’s Request for Bids dated December 16, 2016 (and all
addenda thereto); and the Contractor's proposal dated January 18, 2017, which are
attached hereto as exhibits “A”, “B” and “C”, respectively, and which are by reference made

a part hereof to the same extent as if fully set out herein.

3. On the faithful performance of this Contract by the Contractor, the City will
pay the Contractor in accordance with the terms and on the conditions stated in this

Contract and the exhibits attached to and by reference made a part hereof.




CONTRACT SIGNATURE PAGE
MULTI-USE PAPER, CARBONLESS PAPER, AND ENVELOPES
FOR PRINT SHOP
(ANNUAL CONTRACT)
RFB No. 17-0032

The undersigned hereby declares that he has/they have carefully examined the
specifications herein referred to and will provide all equipment, terms and services of the
Consolidated Government of Columbus, Georgia:

ATTEST: /o—uq‘/ _,(?_:RAH’,\J /A]/}ﬂ)7

Signature of Authorized Representative Date

b@&ua}b DMZD&) | T a (/k thb\/eff d Wa e r

Witness as to the Contractor Print Name and Title of Signatory

Company:cjztc/Cé HO V/e a/Q/pf/pQ/

Address:ﬁ“()“gOXJ-%(z)y/

AlLb an‘ﬁ’, CA- 3/70%¢
Telephone:l- 29 dcf—=J T0 3
fax229 2P 2 4 P2
Email: /\/U/Le/

- Witness as to the Contractor

® % % % % % *x % % Kk

CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA

Accepted this /é day of UL 2 42 APPROVED AS TO LEGAL FORM:

L F,, Corp S s

idh Hugley, City Managerf] Cfifton C. Fay, City Attorny

EXECUTION AUTHORIZED
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CHECKLIST

MULTI-USE PAPER, CARBONLESS PAPER, AND ENVELOPES
FOR PRINT SHOP
(ANNUAL CONTRACT)
RFB No. 17-0032
CHECK OFF EACH ITEM AS THE NECESSARY ACTION IS COMPLETED:

[0 1. THE CONTRACT SIGNATURE PAGE HAS BEEN SIGNED.

[0 2. THE PRICES HAVE BEEN CHECKED.

[1 3. ADDENDUM (IF ANY) HAS BEEN SIGNED AND ARE INCLUDED.
[0 4. ALL SUBMISSION REQUIREMENTS (Page 11 - 12).

[0 5. ENVELOPE INCLUDES ONE (1) ORIGINAL AND ONE (1) COPY OF VENDOR RESPONSE.

[T 6. BUSINESS REQUIREMENTS ARE SEALED IN A SEPARATE ENVELOPE. (Only one copy of
business requirements shall be included.)

O 7. THE MAILING ENVELOPE HAS BEEN ADDRESSED TO:

Columbus Consolidated Government
Purchasing Division — Attn: Heather Scheuttig
5" Floor, Tower Bldg

100 10* Street

Columbus, Georgia 31902-1340

[ 8. THE MAILING ENVELOPE HAS BEEN SEALED AND MARKED WITH THE:
BID TITLE: Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop

BID NUMBER: RFB 17-0032
OPENING DATE: January 18, 2017

PLEASE CONSIDER THE ENVIRONMENT &)

It is not necessary to retum all pages of the RFB document with your response. Please retain sections
entitled "General Provisions" & “Specifications/Detailed Specifications” for your records.

* Opening date subject to chahge by Addendum
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EXHIBIT A

Business Requirements




BUSINESS REQUIREMENTS
** Section Redacted **

These documents have been filed in the Purchasing Division

5™ Floor — Finance Department
100 10™ Street
Columbus, Georgia 31901

Please contact Purchasing to view these documents at ext: 3071




EXHIBIT B

Columbus Consolidated Government

Multi-Use Paper, Carbonless Paper & Envelopes for Print Shop
(Annual Contract)
RFB No. 17-0032




COLUMBUS CONSOLIDATED GOVERNMENT

Georgia’s First Consolidated Government

FINANCE DEPARTMENT

PURCHASING DIVISION 100 Tenth Street, P.O. Box 1340

Columbus, Georgia 31902-1340
706-653-4105, Fax 706-225-3303
BidLine 706-225-4536
www.columbusga.org

Date: December 16, 2016 -

Qualified vendors are invited to submit sealed bids, subject to conditions and

REQUEST instructions as specified, for the furnishing of:
FOR BIDS:  MULTI-USE PAPER, CARBONLESS PAPER, AND
RFB NO. 17-0032 ENVELOPES FOR PRINT SHOP

(ANNUAL CONTRACT)

Provide white and color copy paper, carbonless paper, and envelopes, of
GENERAL SCOPE | various weights and sizes, for use by the Columbus Consolidated Government
Print Shop. The items will be procured on an “as needed” basis.

DUE DATE . January 18, 2017 - 2:30 PM (Eastern)

Bids must be received and dateftime stamped on or before the due date by the
Finance Department/Purchasing Division, 5th Floor - Government Center, 100
10th St, Columbus, GA. Bids will be opened during the 3:00 p.m. hour in the
Conference Room of the Purchasing Division. Bidders are not required, but
are invited to attend the bid opening.

ADDENDA IMPORTANT INFORMATION

Any and all addenda will be posted on the Purchasing Division’s web page, at
hitp.//iwww.columbusga.org/finance/Excel Docs/Bid Opportunities.htm. It is the
vendors’ responsibility to periodically visit the web page for addenda before
the due date and prior to submitting a quote

NO BID RESPONSE | Refer to the form on page 3 if you are not interested in this invitation.

Andrea J. McCorvey
Purchasing Manager
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IMPORTANT INFORMATION
E-Notification

Effective December 31, 2014, Columbus Consolidated Government
(the City) discontinued mailing postcard notifications to its
registered vendors, and began using the Georgia Procurement
Registry e-notification system.

You must register with the Team Georgia Marketplace/Georgia
Procurement Registry to receive future procurement notifications at
http://doas.ga.gov/Suppliers/Pages/SupplierStart.aspx.

If you have any questions or encounter any problems while
registering, please contact the Team Georgia Marketplace
Procurement Helpdesk:

Telephone: 404-657-6000

Fax: 404-657-8444

Email: procurementhelp@doas.ga.gov
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STATEMENT OF "NO BID"

Complete and return this form immediately if you do not intend to Bid:

Email: hscheuttig@columbusga.org
Fax: (706) 653-4109, Attn: Heather Scheuttig, Buyer
Mail: Columbus Consolidated Government

Purchasing Division

P O Box 1340

Columbus, GA 31902-1340

We, the undersigned decline to bid on your RFB NO. 17-0032 for MULTI-USE PAPER,
CARBONLESS PAPER, AND ENVELOPES FOR PRINT SHOP (ANNUAL CONTRACT) for the

following reason(s):

____Specifications too "tight", i.e. geared toward one brand or manufacturer onIy (explain below)

____There is insufficient time to respond to the Invitation for Bids.
____We do not offer this product or service.
___We are unable to meet specifications.
____We are unable to meet bond requirements.
___Specifications are unclear (explain below).
___We are unable to meet insurance requirements.

____Other (specify below)

Remarks:
COMPANY NAME:
AGENT:
DATE:
EMAIL:
TELEPHONE NUMBER:
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GENERAL PROVISIONS

THESE GENERAL PROVISIONS SHALL BE DEEMED AS PART OF THE BID SPECIFICATIONS. The provisions of the
Procurement Ordinance for the Consolidated Government of Columbus, Georgia as adopted and amended by Council shall apply
to all invitations for bids and award of all contracts and is specifically incorporated herein by this reference. A copy of the ordinance
is on file in the Purchasing Division.

1. TERM “CITY.” The term “City" as used throughout these documents will mean Consolidated Government of Columbus, GA.

2. PREPARATION OF FORM. Bid proposals shall be submitted on the forms provided by the City. All figures must be written
in ink or typewritten. Figures written in pencil or erasures are not acceptable. However, mistakes may be crossed out, corrections
inserted adjacenti thereto, initialed in ink by the person signing the proposal. If there are discrepancies between unit prices quoted
and extensions, the unit price will prevail. Failure to properly sign forms, in ink, will render bid incomplete.

3. EXECUTION CF THE BID PROPOSAL. Execution of the bid proposal will indicate the bidder is familiar and in compliance
with all local laws, regulations, ordinances, site inspections, licenses, dray tags, etc.

4. BID SUBMISSION. Fax bid submissions will not be accepted as a response to the Invitation for Bids. Bids must be
submitted in a sealed envelope or package. The exterior of the envelope or package must reference the bidder's name and
address, the bid number, bid title, and must indicate the contents represent a "bid” or "no bid” submission. Failure to propery
identify the bid submission may result in rejection of the bid.

5. BID DUE DATE. The bid submission must arrive in the Purchasing Division on or before the stated due date and time. Upon
receipt, bids will be time and date stamped. Bids will remain sealed and secured until the stated due date and time for the bid
opening.

6. BID OPENING. The Purchasing Division Manager or Purchasing staff appointee will open bids. The bid amount and other
pertinent information as determined by the Purchasing Division Manager will be read and recorded. The bids as recorded at the
bid opening represent draft tabulation and may include incorrect price extensions or transcription errors, and are subject to change
if conflicting information is discovered during analysis of the bid responses. A bid tabulation will be made available to bidders after
extensions have been checked and all other specification compliance has been determined. In the essence of time, bidders
may not be allowed to review bids at the bid opening. However, bidders will be allowed to make appointments to review
the bids at a later date.

7. LATE BIDS. It is the responsibility of the bidder to ensure bids are submitted by the specified due date and time. Bids
received after the stated date and time will be returned, unopened, to the bidder. The official clock to determine the date and time
will be the time/date stamp located in the Finance Department. All bids received will be time and date stamped by the official
clock. The City will not be held responsible for the late delivery of bids due to the U.S. Mail Service, or any other courier service.

8. RECEIPT OF ONE SEALED BID. In the event only one sealed bid is received, no formal bid opening shall take place. First,
the Purchasing Division shall conduct a survey of vendors to inquire of “no bid” responses and non-responsive vendors. If, from
the survey, it is determined by the Purchasing Division that specifications need revision, the one bid received will be returned,
unopened, to the responding vendor, with a letter of explanation and a new bid solicitation prepared. If it is determined that other
vendors need to be contacted, the bid due date will be extended, and the one bid received will remain sealed until the new bid
opening date. The vendor submitting the single bid will receive a letter of explanation. If it is determined the one bid received
is from the only responsive, responsible bidder, then the bid shall be opened by the Purchasing Division Manager or
designee, in the presence of at least one other witness. The single bid will be evaluated by the using agency for award
recommendation.

9. RECEIPT OF TIE BIDS. In the event multiple respansive, responsible bidders are tied for the lowest price and all other terms

and requirements are met by the all tied bidders, the award recommendation shall be as follows:

a. Award to the local bidder, if one of the bidders has its principal place of business in Columbus, Georgia.

b. If all or none of the bidders has its principal place of business in Columbus, Georgia, then award the bid to the bidder who has
received the award previously.

¢. If neither bidder received the award previously, and neither of the tied bidders has its principal place of business in Columbus,
Georgia, then the bid award shall he equally divided between the tied bidders.

d. [Ifitis not feasible to divide the award, and if all or none of the tied bidders has its principal place of business in Columbus,
Georgia, and neither was awarded the bid previously, then all bids will be rejected and the bid will be re-advertised.

10. RECEIPT OF MULTIPLE BIDS. Unless otherwise stated in the bid specifications, the City will accept one and only
one bid per vendor. Any unsolicited multiple bid(s) will not be considered. If prior to the bid opening, more than one bid is
received from the same vendor, the following wili occur: (1) the bidder will be contacted and required to submit written
acknowledgment of the bid to be considered; (2) the additional bid(s} will be returned to the bidder unopened. If atthe bid opening
more than one bid is enclosed in a single bid package, the City will consider the vendor non-responsive and bids will be returned
to the bidder.
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11. CONDITION AND PACKAGING. Unless otherwise defined in the bid specifications, it is understood and agreed that any
item offered or furnished shall be new, in current production and in first class condition, that all containers shall be new and suitable
for storage or shipment, and that prices include standard commercial packaging.

12. FREIGHT/SHIPPING/HANDLING CHARGES. All freight, shipping, and handling charges shall be included in the bid price.
The City will pay no additional charges. .

13. CORRECTION OR WITHDRAWAL OF BID/CANCELLATION OF AWARDS. Corrections or withdrawals of inadvertently
erroneous bids before or after bid opening, or cancellation of awards of contracts based on such bid mistakes may be permitted
where appropriate. Mistakes discovered before bid opening may be modified or bid withdrawn by written notice received in the
office of Purchasing prior to the time of the bid opening. After bid opening, no changes in bid prices or other provisions of bids
prejudicial to the interest of the City or fair competition shall be permitied. In lieu of bid correction, a low bidder alleging a material
mistake of fact may be permitted to withdraw its bid if the mistake is clearly evident, or if the bidder submits evidence that clearly
and convincingly demonstrates that a mistake was made. All decisions to permit corrections or withdrawals of bids or to cancel
awards or contracts based on bid mistakes will be supported by the written determination of the Purchasing Officer.

14. ADDENDA AND INTERPRETATIONS. If it becomes necessary to revise any part of this bid, a written addendum will be
provided to all bidders. The City is not bound by any oral representations, clarifications, or changes made to the written
specifications by City employees, unless such clarification or change is provided to the bidders in written addendum form from the
Purchasing Officer. Bidders will be required to acknowledge receipt of the addenda (if applicable) in their sealed bid proposal.
The vendor may provide an initialed copy of each addendum or initial the appropriate area on the bid form (pricing page). Failure

to acknowledge receipt of the addenda (when applicable) will render bid incomplete. Itis the bidder's responsibility to ensure
that they have received all addenda.

15. BID EVALUATION AND AWARD. During the evaluation of bids, the City reserves the right to request clarification of bid
responses and to request the submission of references, if deemed necessary for a complete evaluation of bid responses. Award
will be made to the responsive and responsible bidder whose bid is most economical according to-criteria designated in the
solicitation. The determination of the lowest responsive and responsible bidder may involve all or some of the following factors:
prices, conformity to specifications, financial ability to meet the contract, previous performance, facilities and equipment, availability
of repair parts, experience, delivery promise, terms of payment, compatibility as required, other cost, and other objective and
accountable factors, if any, (which are further described in the specifications). The City shall be the judge of the factors and wil
make the award in the best interest of the City.

16. TIME FOR CONSIDERATION. Bids must remain in effect for at least sixty (60) days after date of receipt to allow for
evaluation. ' ) '

17. BID SECURITY AND PERFORMANCE BOND. Bid security (Bid Bond) shall be required for all competitive sealed bids
for construction contracts when the price is estimated by the Purchasing Officer to exceed $10,000. Bid security shail be a bond
provided by a surety company authorized to do business in the State, or in the form of a certified check. Such bonds may also be
required on construction contracts under $10,000 or other procurement contracts when circumstances warrant. Bid security shafl
be in an amount equal to at least five percent (5%} of the bid amount. The City will accept a copy of a bid bond at the bid opening.
However, if a copy of a bid bond is submitted, the bidder must submit to the Purchasing Division the identical original document
within five (5) days after the bid opening. If the original document is not received within the five (5) days, the bid will not be
considered. When a construction contract is awarded in excess of $25,000, the successful bidder will be required to furnish a
Performance Bond executed by a surety company authorized to do business in the State. The performance bond shall be equal
to one hundred percent (100%) of the price specified in the bid.

18. SUBCONTRACTING. Should bidder intend to subcontract all or any part of the work specified, name(s) and address(es) of
sub-contractor(s) must be provided in bid proposal (use additional sheet if necessary). The bidder shall be responsible for
subcontractor(s) full compliance with the requirements of the bid specifications. THE COLUMBUS CONSOLIDATED
GOVERNMENT WILL NOT BE RESPONSIBLE FOR PAYMENTS TO SUBCONTRACTORS.

19. DISQUALIFICATION OF BIDDERS AND REJECTION OF BIDS. Bidders may be disqualified and rejection of bid proposals

may be recommended by the City for any (but not limited) to the following reasons:

(A) Receipt after the time limit for receiving bid proposals as stated in the bid invitation.

(B) Any irregularities contrary to the General Provisions or bid specifications.

(C) Unbalanced unit price or extensions.

(D) Unbalanced value of items.

(E) Failure to use the proper forms furnished by the Consolidated Government.

{F) Failure to complete the proposal properly

(G) Omission of warranty, product literature, samples, acknowledgment of addenda or other items required to be included with
bid proposal.

(H) Failure to properly sign forms in ink.
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The City reserves the right to waive any minor informality or irreqularity. The City reserves the right to reject any and all
bids.

20. BRAND NAMES “OR EQUAL”. Whenever in this invitation any particular material, process and/or equipment are indicated
or specified by patent, proprietary or brand name of manufacturer, such wording will be deemed to be used for the purpose of
facilitating description of the material, process and/or equipment desired by the City. Itis not meant to eliminate bidders or restrict
competition in any bid process. Any manufacturers’ names, drawings, trade names, brand names, specifications and/or catalog
numbers used herein are for the purpose of description and establishing general quality levels. Bidders may propose equivalent
equipment, services or manufacturer. Any proposal that is equivalent to or surpasses stated specifications will be considered.
Determination of equivalency shall rest solely with the City. Please Note: Due to existing equipment, specific manufacturers
may be required to facilitate compatibility.

21. ASSIGNMENT OF CONTRACTUAL RIGHTS. |t is agreed that the successful bidder will not assign, transfer, convey or
otherwise dispose of the contract or its right, title or interest in or to the same, or any part thereof, without previous consent of the
City and any sureties.

22. DISCOUNTS. Terms of payments offered will be reflected in the space provided on the bid proposal form. Cash discounts
will be considered net in the bid evaluation process. All terms of payment (cash discounts) will be taken and computed from the
date of delivery of acceptable material or services, or the date of receipt of the invoice, whichever is later.

23. TAXES. The City is exempt from State Retail Tax and Federal Excise Tax. Tax Exemption No. GA Code Sec. 48-8-3.
Federal ID No. 58-1097948.

24. FEDERAL, STATE AND LOCAL LAWS. All bidders will comply with all Federal, State, and Local laws and ordinances,
relative to conducting business in Columbus, Georgia.

25. BID INCLUSIONS. When bid inclusions are required, such as warranty information, product literature/specifications,
references, etc. The inclusions should reference all aspects of the specific equipment or service proposed by the bidder. Do not
include general descriptive catalogs. References to literature or other required inclusions submitted previously do not satisfy this
provision. Bids found to be in non-compliance with these requirements will be subject to rejection.

26. NON-COLLUSION. By signing and submitting this bid, bidder declares that its agents, officers or employees have not
directly or indirectly entered into any agreements, participated in any collusion or otherwise taken any action in restraint of free
competitive bidding in connection with this bid. In the event, said bidder is found guilty of collusion, the company and agents will
be removed from the City’s bid list for one full year and any current orders will be canceled.

27. INDEMNITY. The successful bidder agrees, by entering into this contraét, to defend, indemnify and hold City harmiess
from any and all causes of action or claims of damages arising out or under this contract.

28. DISADVANTAGED BUSINESS ENTERPRISE. Disadvantaged Business Enterprises (minority or women owned
businesses) will be afforded full opportunity to submit proposals in response to this invitation and will not be discriminated against
on the grounds of race, color, creed, sex or national origin in consideration for an award. It is the policy of the City that
disadvantaged business enterprises and minority business enterprises have an opportunity to participate at all levels of contracting
in the performance of City contracts to the extent practical and consistent with the efficient performance of the contract.

29. AFFIRMATIVE ACTION PROGRAM - NON-DISCRIMINATION CLAUSE. The City has an Affirmative Action Program in
connection with Equal Employment Opportunities. The successful bidder will comply with all Federal and State requirements
concerning fair employment and employment of the handicapped, and concerning the treatment of all employees, and will not
discriminate between or among them by reason of race, color, age, religion, sex, national origin or physical handicap.

30. AWARDS TO LOCAL BUSINESSES. Except for construction contracts, awards will be made to responsive and
responsible local businesses proposing a cost not mere than two percent (2%) above the low bid or quote for contracts involving
an expenditure of $25,000.00 or less and made to responsive and respansible local businesses proposing a cost not more than
one percent (1%) above the low bid or quote for contracts involving an expenditure greater than $25,000.00. (Ordinance No. 93-
5). *STATE OR FEDERALLY FUNDED PROJECTS EXCLUDED**

31. RIGHT TO PROTEST. A protest with respect to an Invitation for bids or Request for Proposals shall be submitted in writing
no less than five (5) days prior to the opening of bids or the closing date of propesals to the Purchasing Officer. If the matter is
not resolved then an appeal may be filed with the City Manager or City Council.

32. FAILURE TO QUOTE. Vendors choosing not to submit a bid are requested to return a Statement of “No Bid".

33. PRODUCT/EQUIPMENT DEMONSTRATION - SITE VISIT. During the evaluation of bids, the City reserves the right to
request a demonstration or site visit of the product, equipment or service offered by a bidder. The demonstration or site visit shall
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be at the expense of the bidder. Bidders who fail to provide demonstration or site visit, as requested, will be considered non-
responsive.

34. CANCELLATION PROVISIONS. When such action is in the best financial interest of the City, contracts for supplies to be
purchased or services to be rendered under an annual (term) contract basis may be canceled and re-advertised at the discretion
of the Purchasing Officer and in accordance with contract terms.

After the receipt of a product or piece of equipment, it is found that said item does not perform as specified and required,
payment for said product or equipment will be withheld. The successful vendor will be notified of the non-performance in writing.
After notification, the successful vendor will have ten (10) calendar days, from the date of notification, to deliver product or
equipment that performs satisfactorily. If a satisfactory product is not delivered within 10 calendar days, from the notification
date, the City will cancel the contract (purchase order) and award to the next low, responsive, responsible bidder. The vendor
will be responsible for the pick-up or shipment of the unsatisfactory equipment or product.

35.  QUESTIONS. Questions concerning specifications must be submitted, in writing, at least 5 (five) working days (Monday-
Friday) prior to receipt date. Questions received less than five working days prior to receipt date will not be considered.

36. SAMPLES. When samples are required to be included with the proposal response, the bidder will be responsible for the
following:

1) Unless otherwise specified, bidders are required to submit exact samples of item(s) bid. Do not submit sample of “like”
item(s).

2) Affix an identification label to each individual sample to include bidder's name, bid name and number.

3) Make arrangements for the return of sample after the bid award. All shipping costs will be the responsibility of the bidder. If
bidder does not make arrangemenits for return of sample, within 60 days after award, the sample will be discarded.

37. Governing Law: The parties agree that this Agreement shall be governed by the laws of Georgia, both as to interpretations
and performance.

38. PAYMENT DEDUCTIONS. The City reserves the right to deduct, from payments to awarded vendor(s}, any amount owed

to the City for various fees, to include, but not limited to: False Alarm fees, Ambulance fees, Occupation License Fees, Landfill
fees, efc.

39. PAYMENT TERMS. The City's standard payment term is usually net 30 days, after successful receipt of goods or services.

Payment may take longer if invoice is not properly documented or not easily identifiable, goods/services are not acceptable, or
invoice is in dispute. '

NOTICE TO VENDORS

Columbus Council, by Ordinance 92-60 has prohibited any business that is owned by any member of Columbus Council or the Mayor,
or any business in which any member of Columbus Council or the Mayor has a substantial pecuniary interest from submitting a bid for
goods or services fo the Consolidated Government of Columbus, Georgia.

Likewise, by Ordinance 92-61, no business which is owned by any member of any board, authority or commission, subordinate or
independent entity, or any business in which any member of any board, authority or commission, subordinate or independent entity has

substantial pecuniary interest may submit a bid to the Consolidated Government if such bid pertains to the board, authority or
commission.
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DO YOU HAVE QUESTIONS, CONCERNS OR NEED
CLARIFICATION ABOUT THIS SOLICITATION?

COMMUNICATION CONCERNING ANY SOLICITATION CURRENTLY ADVERTISED
MUST TAKE PLACE IN WRITTEN FORM AND ADDRESSED TO THE PURCHASING
DIVISION.

ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS SOLICITATION SHALL
BE SUBMITTED IN WRITING. THE CITY WILL NOT CRALLY OR TELEPHONICALLY
ADDRESS ANY QUESTION OR CLARIFICATION REGARDING BID/PROPOSAL
SPECIFICATIONS. IF A VENDOR VISITS OR CALLS THE PURCHASING DIVISION
WITH SUCH QUESTIONS, HE OR SHE WILL BE INSTRUCTED TO SUBMIT THE
QUESTIONS IN WRITING.

ALL CONTACT CONCERNING THIS SOLICITATION SHALL BE MADE THROUGH
THE PURCHASING DIVISION. BIDDERS SHALL NOT CONTACT CITY EMPLOYEES,
DEPARTMENT HEADS, USING AGENCIES, EVALUATION COMMITTEE MEMBERS
OR ELECTED OFFICIALS WITH QUESTIONS OR ANY OTHER CONCERNS ABOUT
THE SOLICITATION. QUESTIONS, CLARIFICATIONS, OR CONCERNS SHALL BE
SUBMITTED TO THE PURCHASING DIVISION IN WRITING. IF IT IS NECESSARY
THAT ATECHNICAL QUESTION NEEDS ADDRESSING, THE PURCHASING DIVISION
WILL FORWARD SUCH TO THE USING AGENCY, WHO WILL SUBMIT A WRITTEN
RESPONSE.

THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES TO THE
RESPECTIVE BIDDER OR IF IT BECOMES NECESSARY TO REVISE ANY PART OF
THIS SOLICITATION, A WRITTEN ADDENDUM WILL BE ISSUED TO ALL BIDDERS.

THE CITY IS NOT BOUND BY ANY ORAL REPRESENTATIONS, CLARIFICATIONS,
OR CHANGES MADE TO THE WRITTEN SPECIFICATIONS BY CITY EMPLOYEES,
UNLESS SUCH CLARIFICATION OR CHANGE IS PROVIDED TO THE BIDDERS IN A
WRITTEN ADDENDUM FROM THE PURCHASING MANAGER.

BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED “QUESTION/CLARIFICATION
FORM” TO FAX OR EMAIL QUESTION.

ANY REQUEST, AFTER A SOLICITATION HAS CLOSED AND PENDING AWARD
MUST ALSO BE SUBMITTED IN WRITING TO THE PURCHASING DIVISION.
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QUESTION/CLARIFICATION FORM

DATE:

TO: Heather Scheuttig, Buyer
Email: hscheuttis@columbusea.org
Fax: (706) 225-3033

RE: Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop (Annual Contract);
RFB No. 17-0032

Questions/clarification requests must be submitted at least (5) business days before the due date:

From:
Company Name Website
Representative Email Address
Complete Address City State  Zip
Telephone Number Fax Number
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GENERAL SPECIFICATIONS
MULTI-USE PAPER, CARBONLESS PAPER, AND ENVELOPES
FOR PRINT SHOP
RFB No. 17-0032

SCOPE OF SERVICE

These specifications describe the minimum requirements for the procurement of white and
color paper, carbonless paper, and envelopes, of various weights and sizes, to be used by
the Columbus Consclidated Government Print Shop. The City estimates purchasing
approximately 500 cases annually. The City reserves the right to add additional related
items during the term of the coniract.

This is a requirement type contract, which will permit the purchase of items in the quantities
to be designated at the time the orders are placed. The City may purchase more, less, none,
or all of the items.

Special Note: Unless stated otherwise, paper shall have a minimum white brightness of
92%. If you are unable to provide a minimum brightness of 92%, please advise of the level
of brightness you will provide.

TERM OF CONTRACT
A. The term of the contract shall be for two (2) years, with the option to renew for three (3)
additional twelve-month periods.

Notice of intent to renew will be given to the contractor in writing by the City Purchasing
Division Director, normally sixty days before the expiration date of the current contract.
This notice shall not be deemed to commit the City to a contract renewal.

It should be noted that multi-year contracts may be continued each fiscal year only after
funding appropriations and programs approval have been granted by the Council of the
Consolidated Government of Columbus, GA. In the event the necessary funding is not
approved, the affected multi-year contract becomes null and void, effective July 1%t of the
fiscal year for which such approval has been denied.

B. Termination for Convenience
For the protection of both parties, either party giving 30 days prior notice in writing to the
other party may cancel this contract.

ESCALATION CLAUSE

Contract pricing shall remain fixed for the initial two (2) year(s) term of the contract. After the
initial term, Contractor may request a price escalation by submitting a fully documented
request for a review of the pricing. Such escalation shall not exceed a 5% increase. Price
escalation requests must be submitted by January 30% so as to allow Departments to factor
the increases into their budgets for the next fiscal year, which will begin July 1.

The Using agency(cies) and Purchasing Manager will review the request and shall approve
or disapprove the increases based on budget constraints and other price comparisons. [f
approved, the price increase shall not commence until the next fiscal year, which will

begin July 1.
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If for any reason the contractor has a price increase.that exceeds five percent (5%), the price
increase will be evaluated on a case-by-case basis. The City and the Contractor will have
the option to discuss and make adjustments to the requested increase. If either party declines

approval of the adjustments, the contract will be considered cancelled on the scheduled
expiration date of the contract.

IV. BRAND NAMES
It is not the intent of Columbus Consolidated Government (City) to restrict competition in any
purchasing process. Any manufacturers’ names, drawings, trade names, brand names,
information and/or catalog numbers used herein are for purpose of description and
establishing general quality levels. Such references are not intended to be restrictive; any
equivalent products of any manufacturer may be offered. Any bid that is equivalent to or

surpasses these specifications will be considered; determination of equivalency shall rest
solely with the City.

V. QUESTIONS/ADDENDA
Questions and requests for clarification must be submitted within five (5) business days of
the due date (see pages 8 & 9). Changes to the specifications (if any) will be provided in
the form of an addendum, which will be posted on the web page of the Finance
Department/Purchasing  Division of Columbus Consolidated Government at
http.//www.columbusga.org/finance/Excel Docs/Bid Opportunities.htm. It is the vendors’

responsibility to periodically visit the web page for addenda before the due date and
prior to submitting a quote. f '

V. INDEMNIFICATION
The Contractor covenants to save, defend, hold harmless, and indemnify the City, and all of
its officers, departments, agencies, agents, and employees (collectively the "City") from and
against any and all claims, losses, damages, injuries, fines, penalties, costs (including court
costs and attorney’s fees), charges, liability, or exposure, however caused, resulting from,
arising out of, or in any way connected with the Contractor’s intentional, negligent, or grossly
negligent acts or omissions in performance or nonperformance of its work called for by the
Contract Documents.

VIl. BID SUBMISSION REQUIREMENTS:
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Bids must be delivered sealed in an envelope or package. The envelope or package should

reference the bidder's name, full address and the bid number and/or bid name. Mail or hand-
deliver bid to:

‘Columbus Consolidated Government
Purchasing Division

RE: RFB No. 17-0032 — Multi-Use Paper, Carbonless Paper, and Envelopes for
Print Shop (Annual Contract)

(Mail) P. O. Box 1340 (Deliver) 5t Floor — Finance Department
Columbus, GA 31902-1340 100 10" Street

Columbus, Georgia 31901

BIDS MUST REACH THE OFFICE OF THE PURCHASING DIVISION NO LATER THAN 2:30 PM ON

BID OPENING DATE. BIDS RECEIVED AFTER 2:30 PM WILL NOT BE ACCEPTED UNDER ANY
CIRCUMSTANCES.

X. AWARD/NOTIFICATION/FINAL INSPECTION/DELIVERY/INVOICE
A. Award: This contract will be awarded to the lowest responsive, responsible bidder(s).
The City will be the judge of the factors and will make the award accordingly. Should the

successful bidder not be able to supply the required services, the City reserves the right
to procure from other sources.

B. Notification: The items will be procured on an “as-needed” basis, by purchase order.

C. Delivery: All shipping, delivery, and/or freight charges must be included in the Unit Price.
Columbus Consolidated Government will pay no additional shipping, delivery and/or freight
charges. Deliveries shall be made to the address indicated on the purchase order.

D. Invoices: Invoices shall delineate hour's worked, material cost, etc. All invoice rates
shall be in accordance with this contract. After receipt of goods/services and upon

satisfactory delivery, the successful vendor shall forward invoice(s) to the following
address:

Columbus Consolidated Government
Accounting Division
P. 0. Box 1340 |
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Columbus, Georgia 31902-1340

The invoice(s) shall reference the bid number (RFB No. 17-0032)

Xll. TERMINATION OF CONTRACT

A. Default: If the contractor refuses or fails to perform any of the provision of this contract with
such diligence as will ensure its completion within the time specified in this contract, or any
extension thereof, otherwise fails to timely satisfy the contract provisions, or commits any other
substantial breach of this contract, the Purchasing Division Director may notify the contractor
in writing of the delay or non-performance and if not cured within ten (10) days or any longer
time specified in writing by the Purchasing Division Director, such director may terminate the
contractor's right to proceed with the contract or such part of the contract as to which there has
been delay or a failure to properly perform.

In the event of termination in whole or in part the Purchasing Division Director may procure
similar supplies or services, from other sources, in a manner and upon terms deeded
appropriate by the Purchasing Division Director. The contractor shall continue performance of
the contract to the extent it is not terminated and shall be liable for excess costs incurred in
procuring similar goods or services.

B. Compensation: Payment for completed services delivered and accepted by the City shall
be at the contract price. The City may withhold from amounts due the contractor such sums
as the Purchasing Division Director deem necessary to protect the City against loss because
of outstanding liens or claims of former lien holders and to reimburse the City for the excess
costs incurred in procuring similar goods and services.

C. Excuses for Nonperformance or Delayed Performances: Except with respect to defaults of
subcontractors, the contractor shall not be in default by reason of any failure in performance
of this contract in accordance with its terms, if the contractor has notified the Purchasing
Division Director within 15 days after the cause of the delay and the failure arises out of causes
such as: acts of God; acts of public enemy; acts of the City and any other governmental entity
in its sovereign or contractual capacity; fires; floods; epidemics; quarantine restrictions; strikes
or other labor disputes; freight embargoes; or unusually severe weather. If the failure to
perform is caused by the failure of a subcontractor to perform or to make progress, and if such
failure arises out of causes similar to those set forth above, the contractor shall not be deeded
in default, unless the supplies or services to be furnished by the subcontractor were reasonably
obtainable from other sources in sufficient time to permit the vendor to meet the contract
~ requirements.

Upon request of the vendor, the Purchasing Division Director shall ascertain the facts and
extent of such failure, and, if such director determines that any failure to perform was
occasioned by any one or more of the excusable causes, and that, but for the excusable
cause, the contractor's progress and performance would have met the terms of the contact,
the delivery schedule shall be revised accordingly.
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ATTACHMENT A

Form w~9

{Rev. Becember 2014)

Department of tha Traasa
Internal Revenue Sarvica ™

Request for Taxpayer
ldentification Number and Certification

Give Form to the
raquester. Do not
send o the IRS.

1 Mame (a8 shown on your Income tax retum). Mame (s reguired on this line; do not leeve this line blank.

2 Buginess name/disregarded enfify name, if differeni from abave

[] individuai/sole: proprietor or
single-member LLC

ng!
the tax ciassiffication of the sngle-member owner.
[] ctner (sse instructions) »

Print or type

3 Check approprizta box for federal tax classlfication; check only one of tie jollowiy seven boxas:
[0 ccoporstion  [] & Corporation [ | Perinersaip
[] Limited fabithy company. Enter ihe tax classileation (C=C sarparzlion, =5 corporation, P=partnorehip)

Noe. For a alngle mamber LL G that is disregarded, do nat check LLG; check the appropriate box in the e apave for | EXETRECN TRom FATCA reporting

4 Exgmptions only to
carfain sﬁtﬂhgﬁ ¥ iials; gﬁe
Instructions on page 3k

Exemipt payze code {if any}

[] Trissttastate

cace J any)
¢Aobes to accaanis mainisined oatdds the LAY

5 Address {number, street, and apt. or st no.)

Requester’s name and address {optionag

6 Gity, state, and Z3F coda

Ses Specific Instructions on page 2,

7 List accounl nomber{s) here {optioned)

IEE]  Taxpayer identification Number (TIN)

Enter your TIN in the appropriate box. The TIN previded must match the name given on lins 1 fo avoid

backup withholdirg. For individuals, this is generally your secial security number {8SN). However, for a
resident alien, sole proprietor, or disragarded entity, see the Part | instructions cn page 3. For other - -
antities, it is your employer identification number (EIN). if you do not have a number, see How io get a

TiN on page 3.

Note. i the account is In more than one name, seo the Instructions for line 1 and ihe chart on page 4 for | Employer identification number

guidelines on whose number to enter,

Sacia) sectirity number

Certification

Under penalties of perjury, | certify that:

1. The number shown: on this form is ny comect taxpayer identification number {or | am walling for a number o be izsued 1o me); and

2. 1am not subject to backup withholding because: {a}] am exempt from backup withholding, or (b} | have not besn notified by the Intamal Revenue
Service (IRS) that | am subject fo backup withholding as a result of a failure to report all iterest or dividends, or {c) the IAS has nolified me thet 1am

no longer subject to backup withhclding; and
3. 1am a U.8. citizen or other U.S. persor (defined below); and

4. The FATCA code{s) enterad on this form (if any) indicating that 1 am exempt from FATCA reporting Is correct.

Cartification instructions. You must cross cut tem 2 ahova if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed Yo report alf interest and dividands on your tax ratum. For roal estate fensactions, fiem 2 doss not apply. For mortgage
Interest paid, acquisition or abandnnment of secired property, cancellation of debt, contributions to an individuat refirement 2tvangement (18A), and
penerally, paymeants other than interest and cividends, you ars net required to sign the certification, but you must provide your correct TIN. See the

instructions of page 3.

s‘ig“: Signature of
Hera 5. person >

Date >

General Instructions

Sechon references are [0 the Internal Revenus Coda unfess ofherwise noted.

Fufuro devalopments. infarmation sbout developrments affacting Forrn W-9 (such
as legistaiion enacted after we refease 1) is at www.irs.gowTws.

Purpase of Farm

An individusl or antity (Form W-2 requesten who s requirsd fo fite an information
retumn with the IRS must obtaln your correct laxpayss Identélcation namber (FIM)
which may be your social security number {SEN), ndividual texpayer identificetion
rumber {ITIN), adoption: taxpayer identification number (ATING, or employer
IdentHication number {EIN, t0 report on an information retum the amowt pald 1o
you, or other amount reportable on an Irformation return. Exampies of information
reiums inchude, but are not limited ko, the following:

» Form 1009-TNT firterest pérned or pald)

« Form 1099-Div {@fvidends, including hose from stecks or mutual junds)

o Form 1008-MISS (vanous types of ncome, prizes, awards, or gross procseds)

= Form 1296-B {stock or mutual fund sales and certain other frapsactions by
brokers}

« Form 1099-S (proceads from real estate ransactionsj

» Forrn 1099 (merchant sard and thir party nefwork ransachons)

« Foqm 1094 {home mortgage Interssf), 1098-E (Studant Ioan interast), 1098-T
{hizon : .

= Fommn 1089-C (canceled debt)
= Form 1069-A tecquisition or abasdonment of securad properiy)

Use Form W-G oniy I you are a LU.S. persan {including a resident alian), fo
provide your corract TIN.

If your do not refum Form W-9 to the requester with a TIN, you might be subject
to baeckup withhoiding. See What /s hackup withholking? ot page 2.

By signing the fiied-aut form, you:

1. Cartify that the TN you are giving Is comect {or your &ra walting Tor & number
to be ssued),

2. Certify that you ars nof subject to backup wiitisakding, or

3. Clalm exsmpiion fom beckup withholding if you are a LS. exampt payes. i
appilcable, you ars aiso ceriifying that as a U.S. person, your allocable share of
&y hip sorne from & 1.S. &rade or business |8 not subject 1o the
withihotding tax on foreign partners’ share of effectively connacled ncome, and

4_Certify that FATCA codeis) entered on this foarm (f any] indicating that yoe: ars
exompt from the FATCA meporting, is comect, See What /5 FATCA reporing? on
paga 2 for further information.

Gat. No. 10231X
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From: W-9 (Hev. 12-2014)

Page 2

Nate. | you re a U.S. person and a requester ghves you a form othar than Forn
Wi-0 to raquisst your TIM, you must use The requester’s formm IF I is substandiaiy
slmilar to this Fom W-8.

Dafinition of a U.5. personi. For federal tax purposes, you are sonsidered a U.S.
perzan if you are;

= Ant individisal who is a U.S. eltizen or U.S. resident alien;

4 A partnorship, corporation, company, or association crestsd or organized In tha
Linfled Statss or undar the laws of the Unitod States;

» An estate {other then a forelgn estata); or
+ A domestic trust (as defined In Reguiations saction 301,7701-7).

Special rulss for parinerships. Parinorships that conduct a rede or busingss in:
the Unitad States are ganerally equired to pay 4 wilhhoiiing tax urder section
1446 on any foreign pariners® ehare of effoctively connacted taxablke Income from
such business. Forthar, in certaln cases whera a Form W-8 has nol hesn recelved,
ine rules under section 1446 requite a parinership to preaume that e parnerle a
forsign person, and pay the saction 1446 withholding tax. Thersfore, If you sre a
L1.5. person that s a pariner in a partnarship conducting a trade or tusiness s tha
United States, provide Form W-9 to he parinarship to establish your 11.5. siatus
and avoid section 1448 withhokiing on your share of parinership income.

In the cases bedow, the follewing person must give Form W-9 1D the parinership
for purposes of astablishing #ts U.5. slatus and avolding withholding on s
allocabla shara of nef Income frem the partnership conducting e trada or buginass
i the Unlied Siakes:

= I the case of a disregarded entity with a U.8. owner, the U.S. swner of the
disregarded entity and not ihe entity;

I ihe case of 8 grantor trust with a ULS. grantor or other 1.5, owner, generally,
he U.5. geantor or other LS. ownsr of the grankor frust and not the tnost; and

s int the case of & U.S. trust folher than a grantor frust), the U.S, inyst (other tharz a
grantor insst and nei the beneficlaries of the trust.

Foreign persen. It you are a foreign person or the U.S. branch of a forelgn bank
that has elecied to De ireated as a U.5. person, do nol use Forme W-0. natsad, use
the appropriate Form W-B or Form B233 (see Publication 515, Withtholding of Tax
on: Nonresident Aliars anct Forelgn Entities).

Honresident aflen who becomes 8 residont allen. Genarally, enly & nonresident
alien irdivhdual mey use the terms of a tax treaty 0 educe or @iminate U.S. tax on
cartaln types of income. Howaver, must tax Fealies contain a provision known as
4 "saving clause.” Exceptions speciiiad in the saving clause may pormit an
axamption from iy o continue for certain types of income even after the payes
‘has otherwise become a U.S. resident allen tor tax purposes.

It you are & U.S. resident alen who 18 relying on an excoptlion contained intha
saving clause of a tax realy o claim en exemplion from U.S. iax on corfain types
«of Income, yous must atiach a statement to Form W-5 that speciiies the. following
T foms:

1. Tha traaty Gouniry. Generaky, this must be the sams treaty undar winich your
<clairmned axamption from tax as & nonresidest alisn.

2. The treaty article addressing the income.

3. The arficle number for (ocation) i the fax freaty that contalns the saviag
tlausa and is excapifons.

4. The type and amcunt of income that quatfies for the exermnption from fa.
E. Bufiiclent facts to fustify the examption from tax under the terms of the lreaty
article.

Example. Article 20 of the LLS-China Incoms tex freaty 2liows a1 exemption
Iroo tax Tor scholarsilp income feceived by a Chiness student tamporarly prosant
i e United Biatos. Under L.S. law, this student will bacome a regidont alien Tor
tax purposes i his or har stay in the United Siates excoods 5 calandar years.
However, paragraph 2 f ihe first Protoedl fo the U.S.-CGhina treaty (dated Apel 30,
1984} aliows the provisions of Articie 20 to continue to apply even after ihe
Chinese student becomes a resident allen of the United Siates. A Ghinese student
who qualifies far this axcepion {under paragreph 2 of ihe first profocol) and is
refying on this exception to claim an exemption from fax on his or her schalarship
o falowship Frcome would aitach o Form W-O a statement that includes the
infarmation described above ta support that exernption.

If you are 8 mofdesidord alion o a fonsign antity, give the requester the
appropriate complieted Form W-5 or Fom 8233, -

Backup Withholding

Whal is backaup withholding? Parsons meking certaln paymenis to you must
ureler certain conditions withhold and pay to ihe FIS 28% of such payments,
Is callad “backup withhiekding.” Payments that tay ba subject 1o backup
withiolding include Interest, taexompt Intarast, divicends, broker and barter
axchange transactions, rents, royaitles, nonempioyee pay, payments made in
=etltement of paymant card and Inind party notwork transactions, and cerlain

payments from fishing baal operators. Real astate transactons are nol subject to
backun withthaiding. .

ou will not bs subisct to baciage withholding on paymerts you recsive If you
giva e retltester Your comect TI, make the proper certifications, and roport ali
wour fAxabla bterest and dividends on your tax returm.

Paymenits you recelve will be subject to backup withholding it
1. You do not fumish your TIN 10 the requester,

2. our o mot sarily your TIN when recrired (sas the Park i Instuctions or page
3 for dakaiks),

3. The RS tells the reguaster thal you fumished an Incomrsct TN,

4, The RS tells you that you are subjact o withticiding becatse you did
ol report all your inferest ancd dhvidends on your tax refurm for repartable Stersst
and dividends only), of

. You co not cerfify to the requester that you are not subject to backup
withholding under 4 abava (for reportable interast and dividend accounis opaned
after 1383 only).

Geriain payees and payments.are axempt from backup witbholding. See Exempt
[payee coda on page 3 ansdt the separate instucttons Tor the Pequestor of Fomm
W9 for mors Ineormation,

Al see Special rufes for partnerships abova.

What is FATCA reporting?

The Forelon Arcout Tax GanpPance Act IFATGA) requires g participatiag forelgn
financizk nstitution to report aft Unitad States socount holders that are specified
United States psrsons. Certaln payees are axempt front FATCA reporting. Sea
Exemnption from FATCA reporiing code on page 3 and ihe instructions tor the
Requegter of Form: W-2 for mom information.

Updating Your Infarmation

You must provide updated inforrmation to any parson fo whom you claimed to be
#n exemnpt payes if you are no longer an exemet payee and anticipats recetving
raporiabla payments in the future fom this persen, For example, you may need o
peovide updatad information If you: are 3 © comporation that olocts 1o ba an §
corporation, o f yol: no fonger are tax exernpl. In additon, yot must frblah 4§ new
Form W-9 1 the Rame or TIN changes {or the account; for exampie, It the grantor
of agrantor frust dles.

Pengzlties

Fallure to famish TIN. If you Tall to fumish your comract TIN to a requesier, you ara
sablact 1o a penalty of $50 Jor each such fallure unless your Feflura i3 dise to
Freasonabic cauge and hot to withiul neglact.

Giult panaity for faise Infermation with respeck o withhokding. if you maks a
falae statement with ac reasonable basls that results in no backup withholding,
you are subjact to-a $500 penalty.

Criminal penalty for falsifying information. Wilifully falsifylng cerifications or
affirnations may subject you to criminal penalties Includlng fines andior
tmpriscnmant.

Misuse of TINS. If the requester discloges or Lses TINS In violation of federal law,
the requestor may be sukjsct 1o civil and criminal panaiiles.

Specific Instructions
Line 1

You must enter one of the foowing on this ¥ne; do not leave this 8ne blank. The
Rame should match the narme op your tax returm.

if this Form W9 (9 for a foint account, Tist first, and then circle, the name of the
person or enfity whose number you entered 'n Part 1 of Form W-5.

& Individual. Generaty, enter the nams shown on your tax refum. if you have
changed your last name without informing the Social Secwily Administration (S5A)
of the name change, entar your frst namse, the last name as shown on your soctal
securlty card, and your Aew lasi name.

Note. TN applicant: Enter your Individual name as It was entered on your FORm
W-7 application, fine 1a. Tiis Zhowid alse be the same a3 ta name you entered on
1he Form 1040:1040A/1040F 7 you tiied with your appiication.

b. Bola propsrietor or single-rsember LEC, Enter youwr indiidieal namo as
shown on your 10401040A11040EL on iine 1. You meay enter your business, irade,
of “doing buskness as” {(DBA) nams on fra 2.

©. Parinership, LLGC that Is not & single-member LLG, G Corpatation, ors
Corporation. Enter the &ntily’s name as shown on the entity's tax refum on line 1
and any business, trads, Lr DBA rame onilne 2.

d. Other enfities. Enter your name as snown on regquired U_S. federal iax
documents on lina 1. Thix name shoedd match ihe nama shoewn on the chartsr or
clher legal document creating the entity. You may enter any business, trade, or

- GEA name cn Eng 2.

0. Disragarded evilty. For LS. faderal tax purposes, dn entity that is
disragardad ag an entdy e from Its owner is lrested as a “disregardad
enlity.” Sea Reguialions secilon 201, 7701-2{CHAGIE. Enter the owner's name on
lin 1. The name of tha entity anfered on fine 1 should Rever b a disregarded
eniity. The name on line 1 sticuid be the nama shewn on the Income tax retun on
which tha Income shouid be reported. For sxampls, if & forelgn LLG that is reated
23 a disregarmied exity for U.5. federal tex purpeess has & singie owner hatls a
U 8. person, the U_S. gwner's name is required to. be provided on ine 1. If the
direct owner of the entlfy Is also # disregarde entity, eftor the first ownert that is
not disregarded for federal tax purpases. Enter the disregarded entity’s name on
tine 2, ‘Business name/disregerded onlity nems.™ it the owner of tha disragardsd
eniity Is & forefgn person, iha owner must cerplate an appropriats Form W-8
nstead of & Form W-0. This Is the case even if the foreign person has a U,S. TIN,
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Form W-B (Flev. 12-204}

Fage 3

Line 2

If you have a business name, treds name, DBA name, or disregardsd ety nEma,
you: may enter i on ine 2.

Line 3

Gheck the appropriate box in fine 3 lor the U.S. lederat tax classification of the
person whose name is entered on line 1. Check only one bax In Bne 3.

Limited Liability Company (LLG). If the name on iine 1 Is an LG frastad as a
parthership for U.S. federa tax purposes, check the *Limifed Liabiaty Compary”
box and amter B in the space provided. If the LLC has flied Form BB32 or 2653 fo
ba faxed as 8 ehack the “Limited | laofily Company® box end in the
spece provided enter “C” lor G oorporstion of “S° for & corporation. TR 5 8
single-momber LLG that Is a dlaregarted eniity, do not check the “timited Liability
Company” box; Instead check the first box i Hine 3 “Individual/sole proprietor or
single-memiper LLC."

Line 4, Exemptions

1i you are exempt from backup withhoiding andior FATGA reporiing, enier in the
appropriate spaca In fing 4 any code(s) that may appty 1o you.

Exeinpt peyee code.

» Genarally, mdividuals (inciucing sofe propriators) are not axempt from beckup
withhoiding.

« Excert @5 provided below, corporallons are exempt from Gaciup wilbhoiding
for cortan payments, incfuding imterest and dividends.

= {prporations are not exempl from backup withholding for payments made in
sattlemant of peyment card or third party natwork transactions.

= Corporeiions ara not exempt from backup withholding with raspect to atiomeys'
foes of gross procesds paid to atlomeys, and corporailons thal provide medics! or
healih care servicas ane not exampl with respect i paymenis raportabie on Form
1009-MISC.

The following codes Ideniily peyees that are exempt from backup withhoiding.
Enter Ihe approprate eode in the space Tnfine 4.

1—An organization exempt Fom fax under secticn S01(a), any IRA, or e
cuslodlal aceount under secton 403(bJ7) if the accourd salisfies the requiremends
of section 401(5(2)

2_The Unitod States or any of s agencies or Instrumentalties

3—A giate, the Dislrict of Columbla, & .S, commonwaaith or possession, or
any of thelr political subdivizions or instrumentatities

4—A tarelgn government or any of It palittcal subdhvisions, agencles, or
instrumentalties

5—A corpotation
B—A dealer In securitles or commodities required to register in the Unlied
States, the Distict of Colunbiz, or a V.S, commonweati or posaession

7—A futures commission merchant regisiered with the Gommedity Futures
Yrading Commisslon

B—A real astates nvestmant trust

9—An entity registered st all mes during the tax year under the fwestment
Company Act of 1940

10— A comimon Erast fund operated by a bani under section 584{a)
11 —Afinancial institution

12—A middiemnar: known in the mvestment somenuniy as a nomines oF
custodian

13— A Trust exemp! from tax under sachion 664 or describad In section 4347

The fofowing chart shows types of payments that may be exempt Tom: backup
withhoiding. The chart applies to the exempt payess Ested abave, 1 through 13,

IF the payment i= for . . THEN the paymend Is exemptior. . .

Interest and dividend payments Ali exampt payeas except

Tor 7

Broker fransecticns Esdempt payess 1 through 4 and &
through 11 and al G corporations. S
corporations must ot ahtor an 2xempi

payee cade because they are exampt

Barter exchenge fransactions and

Exempt payees 1 thraugh 4
paironage dividends

Fayments over $500 required to be

. Generaily, exempt payees
reported and direct saies over $5,000" 57

t through

Payments made in settiement of
paymant carad or third party network
trehsactions

Exempt payees | through 4

1 Bae Form 1089-MISC, Misceilaneous Income, and fts instructions.

*Hewaver, the fallowing meda to a corporation and repartable on Form:
1099-MISC e Aot exempt from backup withholding: medical and haatth care
DRYIMBITES, ADIMoys’ faas, GToss Drocaads pald bt 2n attormey reporiabie Under
setlon 6045(%, and payments for services paid by a federsl executiva agancy.

Exemption from FATCA reparling <ode. The following codes identify payeas

ihat are exempt from reporting under FATCA. These codas apply 1o persons

submitting this form for accounts malnialped oufside of the Uniied States by
certair: forelgn Granclal nsiitutions. Therefore, if you are only submiting this form

{or en sceoUnl you hold In the Unlted States, you may leave this fieid blank.

Caonsult with the person raguesting this form if you: ars uncertain if the financial

Insittution s subfact o these reqtiirements. A requester may indicate that & code 1s

ot required by providing you wilh. & Forrn W-8 with "Not Appicable” {or arny

stmiar inetcation) wiitten or printed o tha Hne for a FATGA exemption code.

A—An organization exempt from fx under saction S0{a) or any indlvidual
retiramont pian as dafinad in section 770:3{a)a7)

B—The United States orany of iks agencies or Instrumentaiiies

C—A stats, he District of Golumbis, & U5, commonwealth or possession, of
arty of thelr political subdivisions or inatrumantelfies

D—A cotporation the siock of which s regularly freded on one or more
esipbiished securitles markets, as described in Reguiations section
1A472- UK ING

E—a corporaiion that is a membar of the same expanded affiilated group as a
corporalion describad In RegEations seclion 1.1472-Hel B

F—A dealer In sacutiles, commodities, or deffvative financia! Instrurmsnts
{fincluding rotional principal confracts, futures, farwerds, and opttons) that &
reqistared as such ender the laws of the Usited States or any state

G—A real asfafs investment rust

H—A regulated nvestment company as defined In seckion 857 o an entily
rogistered at alt Emes during tha tax year under the fivestmeant Gompay Act of
1050

I— A commpn frust fund as deficed In section 584¢)

J—A bank as defined in saction 58

K—Abrokar

L—A, trust exarnpt from tax under section 664 or described In saotion 4947(3j(1)
M—A tax exsmpt frisst under a section 2403(b} plan or section 457{g) ptan

Nate. You mmay wish to consuif with the financial institution requesting this fomn to
datermnine whather the FATCA code andfor exempt payes cade should ba
complated.

Line 5

Entoryour address fumber, street, and apartment or sulta numben. This is where
fhe requester of this Form W-8 wil mall your iormation returns.

Line &
Enter your ¢ity, state, and ZiP code,

Part |. Taxpayer ldentification Number {TIN)

Entar your TIM In the appropniate Do T you A & resident allen end you do not
nawg and ase nat efgites to-gek an SN, your TIM 13 your IRS individinal tagayer
Ientiication menber [T, Entar It in the soclal saourity numiber box_ 1 you do neot
hive an [T, 8ce How o got @ TIN balaw.

1f you ere 4 sole propretor end you have en EIN, you miay entar either your SSN
or EIN. However, Ihe IRS prefers thal yout use your SSN.

If you are & single-member LLC that is disregarded as an anlity separate from Its
owner {see Limied Liabiity Company (1LC) on tnés page), enier ihe owner's SN
{or £5M, If the owmer has one). Do not enter the disregarded entity's EIN. 8 the LLG
is classiflod as a corporation of partnership, enler the antity’s EIN.

MNote. See the chart on pags 4 for furlher clarification of name and TIN
cuTibinations,

How 1o get a TIN. I you o not have a TIM, apply for one Immediately. To apply
for an SSN, get Form 35-5, Application for a Social Security Card, from your locat
554 offics or gat |bvs form online al www.sss.gov, You may also get this form by
caiting 1-800-772-1213. Use Form W-7, Application for [RS individusl Taxpayer
lentification. Number, to apply for an FTIN, or Form $5-4, Appication for Employer
Ideniificatior Number, to apply for an EBN. You can apply for an ZIN online by
accessing the RS wobshe af www.irs.gow/businesses and clicking on Empicyer
Ideniificalion Numbar (EIN} undor Slarting 2 Buslness. You can gel Forms W-7 and
554 from the IBS by visting IRS.gov or by caliing 1-B00- TAX-FORM
(1-8C0-226-3678).

If you are esked to complete Form W-0 but do riot have a TIN, apply fora TIN
and wiite. “Appiled For” in lhe space for the TIN, sign and date the fom, ard give it
to the requaster. For Imerest and dividend payments, and certaln payments made
with respect to readily tredable Instruments, generally you will have B0 days to gst
a Titl and give Jt 1o the requester beifone you are subject to backup withholdlng on
paymsnts.ma B0-day nﬂadnesnotippiybo oiher iypes of payments. You will be
sublect fe backup withhoiding o all such pmﬂsmﬁtyw provide your TIN o
tha requaslar,

Note. Entering "Appiled For™ means that you have aiready eppied for a TiN or that
you intend to apply for one s0or.

Laution: A disregamied ULS. enlify thet has a foreign owner mus! Lize the
appropriste Form W-6.
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Form W-3 (Rev. 12-2014)

Page 4

Part il. Certification

Toestablish t0 he withholding agent that you are a U.S. person, of resident alien,
sign Form W-8. You may be requested to sign by the withholding sgent even If

Items 1, 4, or & below ndiceie cthorwiss.

For & joint accourt, onfy the person whosae TIN i shown it Perf | should sign
(when reqeired]. In the case of a disregarde anlity, ths perscn (dentited on fina 1
meust sign. Exemp) payecs, sse Exampt payee code earlier,

Signature reqairemants. Complela ihe cortfication as indéicatad In flems 1

fhrough 5 below.

1. Interest,

, ard barter i

) 15} d hetore 1964

and broker accounts conshdered activa dimg 1983, You must ahve your
cerrect TIM, but you do not have to sign ke certification.

2 interast, dividenc, broker, and barter exchange accounts

ater

1932 and broker accounts considerad Inactive dering 1983, Your must sign the
certification o backep whthbolding Wil apply. i you ara aubject to backy)
FECPJH‘L' 3 you

wilihoiding and you are maraly providing y

our porract TIM to the

must £rose out liem 2 in the certRication bafore slgning the farm.
4. Rual eslate fransactons. You must sign the certification. You may oross out

Ham 2 of the cerfificailon.

4. Other payments. You must give your comect TIN, bt you do not have to sign
the certification uniess you nave been nolified that you have previousty given an
ncomrect TIN. “Other payments™ inciude paymants made in the courss of the
requester’s Irades or busingss for rents, rovalties, goods {other than biils for
raarchandisc}, medical and heatih oare setvices (inciuding payments te
corporations), paymenis to s ponemployee Tor servicas, paymenis mads in
setilement of payment card and ihird party nepvork iransactions, payments to
carialn fishing boat crew memiers and fishermen, and gross proceads paid to
atiomeys {inefuting payments 1o corporations),

5. Mortgsge fnferest peld by you, acquisition or abandonment of seturas
property, cancelation of debl, quallfied tuition program payments {urkder
section 529), IAA, Coverdsll ESA, Archer MSA or HSA coniribufions or
distributions, and pension distributions. You must give your cosrect TIN, but you

db nat have to sign the cartiflcatton.

What Name and Number To Give the Requester

For this typa of account:

Give name and S5N ok

1. individug)
2. Two or more individuats folnt
acoount)

4. Guslodlan acoount of a minor
{Uniform Gift to Minors Agt)

4. a. The usudl revocable savings
trust {grantor is also trusiee)

- So-cafted trust account that s
Tl 8 legat or valkd rust under
state law

5. Splo proprictorship of disregardad
antity owned by an individuat

6. Grantor tust filtng under Opticns
Fomm 1089 Fling Method 1 {see
Aegulations section 1.671-4@)2iM
Al

The Individuak

The actual cwner of the accourt or,
if combined funds, the frst
inilvidual on the acoound’

The minor
The grentor-nustes’

Tha actual owner"

The awner*

The granior

For this type of aceount: Glva name and EIM of:.
7. Disregaidad entity not owned by an | The owner
individual
8. A valid trust, estake, or pension st | Logal entity®
8. Corporation or LLG dlecting The corporation
pofporate status on Forn 8832 or
Form #5563
10, Association, ciub, miiginus, The erganization
ohanlable, educational, or other tax-
axemol organization
4. Partnership or multhmembar UG The parinership
12. A brekar ot registered nominae The broker or nominas
13. Account with the Depariment of The publis sntity
Agricutiure in the nama of a public
entity (such as a stafe of local
govermmant, achool district, or
piison that recelves agricufural
DrOgran: payrmerts
14, Grantor st fling under the Form | The trust

1041 Fling Malhod or the Optional
Form 1098 Fing Methad 2 {ses
f;]gmaﬁm saction 1.571-4O0ZY

* List firsd and circle the nama of iie Patson Whdss rusmber you Rimish. if only one personon a
Nk accourt has an SSM, that person's rumber must be firnished.

* Gircls the minor's Aeme and fumish the méncr’s SSN.

* four must show yoik ndividual narme and you may aiso aver your business o DBAname on
the "Business name/disregarded entfty” name ling. Yol mdy tise either your 856 oc EIN Jif you
flave ane), hut the IAS encouragas yous 1o uge your Sk

*List first and citcle the namo of the frust, setale, or pension fruet. Do acl kmish T TH 27 the
fersora representative or tustes unless the legal eniity Itself ks not dasigrated inths actount
titie.) AlsD see Specisl ndes for pasnersiips on page 2,

“Nole, Grantor alsa mist provids a Form W-5 to tustes of trust.

Nata. [§ o name Is circted when moe than one nema |s Isied, the number will be

considered 1o ba that ol the first name listed.

Secure Your Tax Records from identity Theft

identity thett occurs when someons uses your persona) Information such as your
neme, 35N, or other [dentifying mfcrmation, Without your permmiasicn, to commit
Traud of other crimes. An Idantify thicf may use your 55N to geta job or may fis &
tax retum using your 35N 1o roalve a refind.

To TAQUCS YOUr rsk:
* Profect your S3N,

= Enstire your emplover 13 protecting your SSN, and
= Be caredd when choosing a tax pragarar.

If your tax records are affectod by identity theft and you recelve a notice from
themilzs, respond right away o ihe name and phone nuenber printed on the IRS
natica or ietter.

I your tax records are not currently affectad by dertity thefl but you tink you
ara at dsi due to 2 lost or stolen purse or wallat, questionable credit card activity
ot credit roport, coninct the IRS identity Thaft Hetiine at 1-B00-908-4400 or submit
Form 140320,

For mare Infermation, see Publication 4835, Idenflty Thadt Prevanticon and WVickm
Assistance.

Wictimes of Ideniity theft who are expedencing economic narm or a syatom
protiem, or ara seeking help fn resolving tex problems. that nave nol Deen resoived
through nommai channsts, may be eligibte for T Advocate Service (TAS)
asgistance. You can reach TAS by caling the TAS toli-free casp irdaie fing at
1-877-7F7-4778 or TTYADD 1-800-829-4059.

Protect yourseif frarm suspicious emalls or phishing schemes. Phishing Is the
creation and use of small and wobsias dasigred to mimic fegitimate bisiness
emalis and websites. Tha most common act is sending an email to & user faisely
claiming o ba an estabilsbed isgitmate enlerprise in.an attempt to scam tha user
Inta surendaring private informstion: hat will be used for Jdantity thioft.

The RS does not inftiaie contacts with taxpayera via emajis. Also, the IRS does
nat recues! personal detated information taough emai of ask taxpayers for the
FIN nembers, pazswords, of shnilar secret actess information for dhelr credit card,
bni, or ather flnancial sccounts.

M you rocaive an unsofictsd amalk claiming to ba from e IRS, forward this
message fo phishing@irs.gov. You: may alsa report misuse of the (RS name, logo,
or othar IRS praperty ko the Treasury Inspactor Gereral for Tan Adminisiration
(TURTA; at 1-800-368-4484. You can forward suspiglons amalls to the Federal
Trade Gommission at: span@uce.gov er contact therm &t www. o gov/idthel! or
1-B77-IOTHEFT (1-877-438-4336).

Visit IRS.gov 10 leam more about idemity theft and how to reduce your sk,

Privacy Act Notice

Saction 5100 of the Infemal Revanue Gode requiras yau to provide your comect
TIN fo persons (inclizding federal who are required 1o fiiz Information
refiams Wwith e IRS o repart Inferest, dividends, or certain ather licome paid fo
you; mortgage Interest you pakd; the acquisiion or abandonment of sacurag
moperty; e cancellation of debt; or cortribuiions you macde to an IR, Archer
MBA, or HSA. The person collecling ihis form uses the information on the farm to
Tia fnfiormefon refurns with the 1RS, reporting the above infermation. Routine uses
of this information: nclude giving it to the Departmient of Justioe for et and
crimtnal [tigation and 1o cifies, states, fhe District of Coiumbia, and 0.5,
commonmuasiths and possessions for uss in administering {heir laws, The
{riformatian siso may be disciosed to oter countries under a ireaty, to federsl and
siate agencios to emforce chit and criminal faws, ar 1o federal law erforcement and
taklgance agencies lo combat Taronsm. You must provide your TIK whethar or
ok you are recuired to file & tax retum. Under secion 3406, payers must generally
withnaid & percantage of taxable Intarast, dividend, and cerisin other payments fo
a payes wha doas nal give a TIN to the payer. Certaln penalties may also apply for
providing falsa or fraudplent infermation.
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BID FORM

MULTI-USE PAPER, CARBONLESS PAPER, AND ENVELOPES

FOR PRINT SHOP
(ANNUAL CONTRACT)
RFB No. 17-0032

MINIMUM 92% BRIGHTNESS UNLESS STATED OTHERWISE

PRICE ANNUAL
ITEM DESCRIPTION PR CasE | ESTIMATED
QUANTITY

ANNUAL
TOTAL

Size: 8.5” x11” Sub 20 Multi Use '
1. Color: White $ 320 Cases $
5,000 Sheets Per Case

Size: 8.5” x 14” Sub 20 Multi Use
2, Color: White $ 15 Cases $
5,000 Sheets Per Case

Size: 11” x 17” Sub 20 Multi Use
3. Color: White $ 10 Cases $
5,000 Sheets Per Case

Size: 8.5” x 11" Sub 24 Offset
4. Color: White $ 10 Cases $
5,000 Sheets Per Case

Size: 8.5"x 14"’ Sub 24 Offset
5. Color: White $ 4 Cases $
4,000 Sheets Per Case

Size: 11” x 17" Sub 24 Offset
6. Color: White $ 5 Cases $
2,500 Sheets Per Case

Size: 8.5” x11” Sub 28 Offset
7. Color: White $ 5 Case $
4,000 Sheets Per Case

Size: 8.5” x14” Sub 28 Offset
8. Color: White $ 6 Cases $
4,000 Sheets Per Case

Size: 11” x 177 Sub 28 Offset
0. Color: White $ 2 Cases $
2,000 Sheets Per Case '

Size: 8.5” x 11” Sub 20 Multi Use
10. Color: Colors $ 1 Case $
5,000 Sheets Per Case

Size: 8.5” x14” Sub 20 Multi Use
11. Color: Colors % 1 Case $
5,000 Sheets Per Case

Size: 11” x 17" Sub 20 Multi Use
12. Color: Colors $ 1 Case $
2,500 Sheets Per Case
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ITEM

DESCRIPTION

PRICE
PER CASE

ANNUAL
ESTIMATED
QUANTITY

ANNUAL
TOTAL

13.

Size: 8.5” x11” Sub 24 Multi Use
Color: Colors
5,000 Sheets Per Case

1 Case

14.

Size: 11” x 17” Sub 24 Multi Use
Color: Colors
2,500 Sheets Per Case

1 Case

15.

Size: 8.5” x 11” Sub 9o Index Smooth
Color: White
2,000 Sheets Per Case

4 Cases

16.

Size: 8.5” x 11” Sub 110 Index
Smooth

Color: White

2,000 Sheets Per Case

4 Cases

17.

Size: 8.5" x11”

Sub 65 Smooth Cover Smooth
Color: White

2,500 Sheets Per Case

8 Cases

18.

Size: 8.5" x11”

Sub 80 Smoocth Cover
Color: White

2,000 Sheets Per Case

8 Cases

19.

Size: 8.5” x11”

Sub 80 Smooth Cover
Color: White Fiber
2,000 Sheets Per Case

1 Case

20.

Size: 8.5” x11” Sub 20
Carbonless 2 Part Rev Precollated
5,000 Sheets Per Case

10 Cases

21.

Size 8.5” x 11”7 Sub 20
Carbonless 3 Part Rev Precollated
5,000 Sheets Per Case

10 Cases

22,

Size 8.5” x 11” Sub 20
Carbonless 4 Part Rev Precollated
5,000 Sheets Per Case

2 Cases

23.

Size: 8.5” x11” Sub 20
Carbonless 5 Part Rev Precollated
5,000 Sheets Per Case

1 Case

24.

Size: 8.5” x14” Sub 20
Carbonless 2 Part Rev Precollated
5,000 Sheets Per Case

2 Cases

25.

Size: 8.5” x14” Sub 20
Carbonless 3 Part Rev Precollated
5,000 Sheets Per Case

1 Case

26.

Size: 8.5” x 11” Sub 60 Offset
White Pressure Sensitive
1,000 Sheets Per Case

3 Cases

27.

City Stationary

Size: 8.5” x11”

Sutton Brand

(or Approved Equal)

Sample Required

Type: Writing, Light Cockle
Color: Ultra White Brightness
5,000 Sheets Per Case

2 Cases

28.

Columbus Police Department
Stationary Envelopes

Size: #10 Envelopes

Classic Linen Brand

{or Approved Equal)
Sample Required

1 Case
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ITEM DESCRIPTION

PRICE
PER CASE

ANNUAL
ESTIMATED
QUANTITY

ANNUAL
TOTAL

Color: Baronial Ivory
2,500 Envelopes Per Case

Columbus Police Department
Stationary

Size: 8.5"x11”

Classic Linen Brand

29. (or Approved Equal)
Sample Required

Type: Writing, 25%

Color: Baronial Ivory

5,000 Sheets Per Case

1 Case

General Purpose Envelopes
#9 Envelopes

Type: No Window

Sub 24

Color: White

2,500 Envelopes Per Case

30.

3 Cases

General Purpose Envelopes
#10 Envelopes

Type: Window Style

Sub 24

Color: White

2,500 Envelopes Per Case

31.

10 Cases

General Purpose Envelopes
#10 Envelopes

Type: No Window

Sub 24

Color: White

2,500 Envelopes Per Case

32,

40 Cases

TOTAL

$

NOTE: If you are unable to provide the above listed paper with a minimum white brightness of
92%, please indicate the level of brightness you will provide below:

Level of Brightness:

%

Company Name

Date

Signature of Authorized Representative
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CONTRACT SIGNATURE PAGE
MULTI-USE PAPER, CARBONLESS PAPER, AND ENVELOPES
FOR PRINT SHOP
(ANNUAL CONTRACT)
RFB No. 17-0032

The undersigned hereby declares that he has/they have carefully examined the
specifications herein referred to and will provide all equipment, terms and services of the
Consolidated Government of Columbus, Georgia:

ATTEST.:

Signature of Authorized Representative Date

Witness as to the Contractor Print Name and Title of Signatory

Company:

Witness as to the Contractor

Address:

Telephone:

Fax;

Email:

k k& % * k * * % %k *x

CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA

Accepted this day of 20 APPROVED AS TO LEGAL FORM:
Isaiah Hugley, City Manager Clifton C. Fay, City Attorney
ATTEST:

Tiny B. Washington, Clerk of Council
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CHECKLIST

MULTI-USE PAPER, CARBONLESS PAPER, AND ENVELOPES
FOR PRINT SHOP
(ANNUAL CONTRACT)
RFB No. 17-0032
CHECK OFF EACH ITEM AS THE NECESSARY ACTION IS COMPLETED:

0 1. THE CONTRACT SIGNATURE PAGE HAS BEEN SIGNED.

[ 2. THE PRICES HAVE BEEN CHECKED.

[0 3. ADDENDUM (IF ANY) HAS BEEN SIGNED AND ARE INCLUDED.
[0 4. ALL SUBMISSION REQUIREMENTS (Page 11 - 12).

[0 5. ENVELOPE INCLUDES ONE (1) ORIGINAL AND ONE (1) COPY OF VENDOR RESPONSE.

[0 6. BUSINESS REQUIREMENTS ARE SEALED IN A SEPARATE ENVELOPE. (Only one copy of
business requirements shall be included.)

O 7. THE MAILING ENVELOPE HAS BEEN ADDRESSED TO:

Columbus Consolidated Government
Purchasing Division — Attn: Heather Scheuttig
5% Floor, Tower Bldg

100 10'" Street

Columbus, Georgia 31902-1340

[0 8. THE MAILING ENVELOPE HAS BEEN SEALED AND MARKED WITH THE:
BID TITLE: Multi-Use Paper, Carbonless Paper and Envelopes for Print Shop

BID NUMBER: RFB 17-0032
OPENING DATE: January 18, 2017

PLEASE CONSIDER THE ENVIRONMENT

It is not necessary to return all pages of the RFB document with your response. Please retain sections
entitied “General Provisions” & “Specifications/Detailed Specifications” for your records.

* Opening date subject to change by Addendum

RFB No. 17-0032 Multi-Use Paper, Carbonless Paper, & Envelopes Page 22 of 22



COLUMBUS CONSOLIDATED GOVERNMENT

Georgia’s First Consolidated Government

FINANCE DEPARTMENT

PURCHASING DIVISION 100 TeNTH STREET, P. 0. Box 1340

CoLumBUs, GEORGIA 31902-1340
706-653-4105, Fax 706-225-3033
BidLine 706-653-4536
www.columbusga.org

December 20, 2016

Addendum No. 1
Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop
(Annual Contract)
RFB No. 17-0032

Proposals must include acknowledgement of receipt for all Addenda:

Authorized Initials: =~ Firm:

Vendors are informed that the above subject RFB is hereby modified, corrected, or supplemented as
specified, described and set forth in this Addendum:

Question1:

Response:

Question 2:
Response:

Question 3:

Response:

QUESTIONS / RESPONSES

Is there a minimum amount of 11" white paper that is ordered per purchase order?

There is no minimum. Paper will be ordered in full cases to minimize damage
during shipment.

How many sites will this be delivered to?
Deliveries will be to one site, 420 10t Street, Columbus, GA 31901.

Is there a dock for delivery, or is any special equipment required for delivery (lift-gate
truck, paliet jack, driver assistance)?

The site has a dock with an adjustable hydraulic ramp.

Andrea J. McCorvey
Purchasing Manager

RI'B No. 17-0032 Multi-Use & Carbonless Paper, Envelopes Page1of1




COLUMBUS CONSOLIDATED GOVERNMENT

Georgia’s First Consolidated Government

FINANCE DEPARTMENT

PURCHASING DIVISION - 100 TeNTH STREET, P. O. Box 1340

CoLuMBUS, GEORGIA 31902-1340
706-653-4105, Fax 706-225-3033
BidLine 706-653-4536
www.columbusga.org

January 4, 2017

Addendum No. 2
Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop
(Annual Contract)
RFB No. 17-0032

Proposals must include acknowledgement of receipt for all Addenda;

Authorized Initials: Firm:

Vendors are informed that the above subject RFB is hereby modified, corrected, or supplemented as
specified, described and set forth in this Addendum:

Question1;

Response:

Question 2:
Response:
Question 3:

Response:

QUESTIONS / RESPONSES

Do you have a bid tabulation avaitable for the most recent bid done? If not, can you tell me
what your current contract price is and with whom? (Specifically for the 11” white.)

There is no previous contract for this bid. The Print Shop obtains price quotes as
needed.

Is the 320 case estimate for 11" white based on last year’s orders?
No, this estimate is not based on the previous year's orders.
Can you tell me how many times the 11” white was ordered last year?

The 11” white paper was ordered approximately thirty (30) times last year.

Andrea J. McCorvey
Purchasing Manager

RFB No. 17-0032 Multi-Use & Carbonless Paper, Envelopes Page1of1




COLUMBUS CONSOLIDATED GOVERNMENT

Georgia’s First Consolidated Government

EINANCE DEPARTMENT
PURCHASING DIVISION _ 100 TENTH STREET, P. O. Box 1340

CoLumBus, GEORGIA 31902-1340
706-653-4105, Fax 706-225-3033
BidLine 706-653-4536
www.columbusqga.org

January 12, 2017

Addendum No. 3
Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop
' (Annual Contract)
RFB No. 17-0032

Proposals must include acknowledgement of receipt for all Addenda:

Authorized Initials: Firm:

Vendors are informed that the above subject RFP is hereby modified, corrected, or supplemented
as specified, described and set forth in this Addendum:

SPECIFICATION CHANGE

The specifications have heen amended as follows:

Andrea J. McCorvey
Purchasing Manager

Page 1 of 1




EXHIBIT C

Bid

Jack’s House of Paper




MULTI-USE PAPER, CARBONLESS PAPER, AND

BID FORM

FOR PRINT SHOP
(ANNUAL CONTRACT)
RFB No. 17-0032

ENVELOPES

_ IMPORTANT INFORMATION:
PLEASE SUBMIT ONE ORIGINAL AND ONE IDENTICAL COPY OF EACH BID

By signing this Bid ‘Form, the authorized representative understands the City reserves the right to request any
omitted information, WHICH DOES NOT AFFECT THE SUBMITTED BID PRICE. Bidders shall be notified, in

writing, and shall have two (2) days, after notification to submit the omitted information. If the omitted
* information is not received within two (2) days, the Bidder shall be deemed non-responsive and the Bid
Submission will be deemed “Incomplete”. Use the following check-list to verify the items are included in

sealed bid:

[ Pricing Page [1 Samples [ Contract Signature Page [] Addenda

Initial beldw to acknowledge receipt of the following- addenda (if any):

Addendum No. 1 | 2 ; Addendum No. 2

Addencdum No. 3 _

MINIMUM 92% BRIGHTNESS UNLESS STATED OTHERWISE

ITEM

DESCRIPTION

PRICE
PER CASE

ANNUAL
ESTIMATED
QUANTITY

ANNUAL
TOTAL

Size: 8.5” x 11” Sub 20 Multi Use
Color: White
5,000 Sheets Per Case

$
2579~

320 Cases

$ |
L30Y. 00

Size: 8.5” x 14” Sub 20 Multi Use
Color: White
5,000 Sheets Per Case

;é-g“o

15 Cases

$
ST 200

Size: 11” x 17” Sub 20 Multi Use
Color: White
5,000 Sheets Per Case

$
3.3

10 Cases

$
S 30

Size: 8.5” x 11” Sub 24 Offset
Color: White
5,000 Sheets Per Case

$
b0

10 Cases

fyé,r.gro

Size: 8.5” x 14" Sub 24 Offset
Color: White
4,000 Sheets Per Case

$
Y. ) W

4 Cases

$
l/jo'?é

Size: 117 x 17" Sub 24 Offset
Color: White
2,500 Sheets Per Case

$
355

5 Cases

19/ 20

Size: 8.5” x11” Sub 28 Offset
Color: White
4,000 Sheets Per Case

7% of

5 Case

170 Yo

Size: 8.5” x 14~ Sub 28 Offset
Color: White
4,000 Sheets Per Case

$
< [.00

6 Cases

Size: 117 x 17" Sub 28 Offset
Color: White
2,000 Sheets Per Case

$
126F0]

2 Cases

$
]oé-@

10.

Size: 8.5” x11” Sub 20 Multi Use
Color: Colors
5,000 Sheels Per Case

$
Yg.20

1 Case

$ o 2o

11.

Size: 8.5” x 14” Sub 20 Muiti Use
Color: Colors
5,000 Sheets Per Case -

$
o] fa

1 Case

i - fa

12,

Size: 11" x 17” Sub 20 Multi Use
Color: Colors
2,500 Sheets Per Case

$

¥0.2-0

1 Case

Y020

RFB No. 17-0032

Multi-Use Paper, Carbonless Paper, & Envelopes

Page 18 of 22




ITEM

DESCRIPTION

PRICE
PER CASE

ANNUAL
ESTIMATED
QUANTITY

13.

Size: 8.5” x 11” Sub 24 Multi Use
Color: Colors
5,000 Sheets Per Case

$
Yif b

1 Case

14.

Size: 11” x 17” Sub 24 Multi Use
Color: Colors
2,500 Sheets Per Case

. $‘-/*l/’éq

1 Case

15.

Size: 8.5” x 11” Sub 9o Index Smooth
Color: White
2,000 Sheets Per Case

24 ¥

4 Cases

16.

Size: 8.5” x 11” Sub 110 Index

| Smooth

Color: White
2,000 Sheets Per Case

$
Ao

4 Cases

17.

Size: 8.5" x11”

Sub 65 Smooth Cover Smooth
Color: White

2,500 Sheets Per Case

$
H

8 Cases

18.

Size: 8.5" x11”

Sub 80 Smooth Cover
Color: White

2,000 Sheets Per Case

8 Cases

19.

Size: 8.5"x11”

Sub 8o Smooth Cover
Color: White Fiber
2,000 Sheets Per Case

$
LY

1 Case

'$//a~0,99

20.

Size: 8.5” x11” Sub 20
Carbonless 2 Part Rev Precollated
5,000 Sheets Per Case

5
1) 0,0f

10 Cases

"2 5 50

.21,

Size 8.5” x11” Sub 20 -
Carbonless 3 Part Rev Precollated
5,000 Sheets Per Case

.
Laps”

$
73 . LI

10 Cases

$7J/ Jo

22,

Size 8.5” x 11” Sub 20
Carbonless 4 Part Rev Precollated
5,000 Sheets Per Case

$
33K

2 Cases

16770

23. ‘

Size: 8.5” x 11” Sub 20
Carbonless 5 Part Rev Precollated
5,000 Sheets Per Case

$
9500~

1 Case

Y93 &

24.

Size: 8.5” x14” Sub 20
Carbonless 2 Part Rev Precollated
5,000 Sheets Per Case

}/f L

2 Cases

$
/7770

25.

Size: 8.5” x14” Sub 20
Carbonless 3 Part Rev Precollated
5,000 Sheets Per Case

1 Case

Y9 f S

26,

Size: 8.5" x11” Sub 60 Offset
White Pressure Sensitive
1,000 Sheets Per Case

$
VL s

$
JoY¥u2

3 Cases

21342

27.

City Stationary

Size: 8.5"x11”

Sutton Brand

(or Approved Equal)
Sample Required

Type: Writing, Light Cockle

Color: Ultra White Brightness

5,000 Sheets Per Case

N o7
/$§ va)

Labtb

2 Cases

No T
. Ava, L-a

ble

28.

Columbus Police Department
Stationary Envelopes

Size: #10 Envelopes

Classic Linen Brand

(or Approved Equal)
Sample Required

NoT|
$AVﬂf

L il

NOT
s ALa L

 ble

EFB No. 17-0032

Multi-Use Paper, Carbonless Paper, & Envelopes
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PRICE
PER CASE

ANNUAL

ITEM DESCRIPTION TOTAL

Color: Baronial Ivory

2,500 Envelopes Per Case ?\/I? ’j—’ /,} LA, \/,/)é / e

Columbus Police Department

Staticnary - "
Size: 8.5 x11” /\/U T— /\/() 7]
Classic Linen Brand
2g. (or Approved Equal) $ 1 Case $

Sample Required _ | Lﬁ
Type: Writing, 25% W A VA
Color: Baronial Ivory A G L&A Z,é/
5,000 Sheets Per Case

General Purpose Envelopes
#9 Envelopes

Type: No Window

Sub 24

Color: White

2,500 Envelopes Per Case l/’& . O CF) / ) Q&K

General Purpose Envelopes
#10 Envelopes

Type: Window Style

31. Sub 24 $ 10 Cases 3

Color: White

30. $ ] 3 Cases $

General Purpose Envelopes
#10 Envelopes

Type: No Window

Sub 24

$
Color: White
2,500 Envelopes Per Case _% } 7 ; / )/7 7 )

TOTAL | S)o7 P 7 U,
4 4

32. 40 Cases $

NOTE: If you are unable to provide the above listed paper with a minimum white brightness of
92%, please indicate the level of brightness you will provide below:

Level of Brightness: %

—7'00/<_// ,/'/(H/Je/ QfFFPapPer 0/ _/_3/’)/49 // 7

Company Name Date

2,500 Envelopes Per Case \'f’ 0 04'[) f//’&ﬁ ‘ ,40 O

20
7F

%—rﬂv Joe. T o) ~/ L\,/Q/_

Signature of Alithorized Representative Print Name

RFB Noa. 17-0032 Multi-Use Paper, Carbonless Paper, & Envelopes Page 20 of 22




FINANCE DEPARTMENT

| | S
COLUMBUS CONSOLIDATED GOVERNMENT .iﬂtfa’*‘i'%g’ig

niE
Georgia’s First Consolidated Government igl%

PURCHASING DIVISION 100 TENTH STREET, P. 0. Box 1340

CoLumeus, GEORGIA 31902-1340

706-653-4105, Fax 706-225-3033
BidLine 706-653-4536

www.columbusga.org

January 4, 2017

Addendum No. 2
Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop
(Annual Contract)
RFB No. 17-0032

Proposals must include acknowledgement of receipt for all Addenda:

‘ S »
Authorized Initials: é,i Firm:_ 74 &}[CJ Hy Voo 0= ,/96[,/)9 -

Vendors are informed that the above subject RFB is hereby modified, corrected, or supplemented as
specified, described and set forth in this Addendum:

Question1:

Response:

Question 2:
Response:
Question 3:

Response:

QUESTIONS / RESPONSES

Do you have a bid tabulation available for the most recent bid done? If not, can you tell me
what your current contract price is and with whom? (Specifically for the 11" white.)

There is no‘previous contract for this bid. The Print Shop obtains price quotes as

© needed.

Is the 320 case estimate for 11” white based on last year's orders?

-No, this estimate is not based on the previous year’s orders.

Can you tell me how many times the 11” white was ordered last year?

The 11” white paper was ordered approxim'ately thirty (30) times last year.

Andrea J. McCorvey
Purchasing Manager

RY¥'B No. 17-0032 Multi-Use & Carbonless Paper, Envelopes Page 1 of 1




COLUMBUS CONSOLIDATED GOVERNMENT

Georgia’s First Consolidated Government

FINANCE DEPARTMENT
PURCHASING DIVISION _ 100 TENTH STREET, . O. Box 1340

CotumBus, GEORGIA 31902-1340
706-653-4105, Fax 706-225-3033
BidLine 706-653-4536

www. columbusga.org

January 12, 2017

| Addendum No. 3
Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop
(Annual Contract)
RFB No. 17-0032

Proposals must include acknowledgement of receipt for all Addenda:

e ,
Authorized Initials: 2 .} Fitm: <7z (0 Mo Vser 0 F Pl Lo

Vendors are informed that the above subject RFP is hereby modiﬁed corrected, or supplemented
as specified, described and set forth in this Addendum:

SPECIFICATION CHANGE

The specifications have been amended as follows:

Andrea J. McCorvey
Purchasing Manager

Page 1 of 1




EXHIBIT C

Bid

Malone Office Environments




BID FORM
MULTI-USE PAPER, CARBONLESS PAPER, AND ENVELOPES
FOR PRINT SHOP
(ANNUAL CONTRACT)
RFB No. 17-0032

IMPORTANT INFORMATION:

PLEASE SUBMIT ONE ORIGINAL AND ONE IDENTICAL COPY OF EACH BID

By signing this Bid Form, the authorized representative understands the City reserves the right to request any
omitted information, WHICH DOES NOT AFFECT THE SUBMITTED BID PRICE. Bidders shall be notified, in
writing, and shall have two (2) days, after notification to submit the omitted information. If the omitted
information Is not received within two (2) days, the Bidder shall be deemed non-responsive and the Bid
Submission will be deemed “Incomplefe”. Use the following check-list to verify the items are included in

sealed bid:
Iﬂ’ﬁrlcing Page M Samples ontract Signature Page Addenda

Initial below to acknowledge receipt of the following addenda (if any):

Addendum No. 1% Addendum No. z% Addendum No. 3 %

MINIMUM 92% BRIGHTNESS UNLESS STATED OTHERWISE

ANNUAL

ITEM DESCRIPTION Pé’ﬁi}gE ESTIMATED A,Fgr‘if
QUANTITY

Size: 8.5" x11” Sub 20 Multi Use

L Color: White $ o500 320Cases | § 8,070.40
5,000 Sheets Per Case

Size: 8.5” x 14" Sub 20 Multi Use
2, Color: White $ 4071 15 Cases $  610.65
5,000 Sheets Per Case

Size: 11” x 17" Sub 20 Multi Use
3. Color: White $ 3575 10 Cases $ 357.50
5,000 Sheets Per Case

Size: 8.5” x11” Sub 24 Offset
4. Color: White $ 43.19 10 Cases $ 43190
5,000 Sheets Per Case

Size: 8.5” x 14” Sub 24 Offset
5. Color: White $

4 Cases $ 21644
4,000 Sheets Per Case 5411

Size: 11" x 17’ Sub 24 Offset
6. Color: White $ 49.61 5 Cases 5 248.05
2,500 Sheets Per Case

Size: 8.5” x 11” Sub 28 Offset

7. Color: White $ 43.78 5 Case L3 218.90
4,000 Sheets Per Case

Size: 8.5" x14” Sub 28 Offset
8. Color; White $ 64.90 6 Cases $ 38040
4,000 Sheets Per Case

Size: 11" x 17" Sub 28 Offset
9. Color: White $ 49.50 2 Cases $  99.00
2,000 Sheets Per Case

Size: 8.5” x11” Sub 20 Multi Use
10. Color: Colors $ o 1 Case % 49.50
5,000 Sheets Per Case 49-5

Size: 8.5” x 14" Sub 20 Multi Use
1. | Color; Colors $ 69.43 1 Case $  69.43
5,000 Sheets Per Case

Size: 117 x 17" Sub 20 Multi Use
12. | Color: Colors $ 5874 1Case $ 5874
2,500 Sheets Per Case

il No, 17-0032 Multi-Use Paper, Carbonless Paper. & Envelopes Puge 18 of 22




ITEM

DESCRIPTION

PRICE

PER CASE

ANNUAL
ESTIMATED
QUANTITY

ANNUAL
TOTAL

13.

Size: 8.5” x11” Sub 24 Multi Use
Color: Colors
5,000 Sheets Per Case

$

64.46

1 Case

64.46

14.

Size: 11" x 17" Sub 24 Multi Use
Color: Colors
2,500 Sheets Per Case

66.44

1 Case

66.44

15.

Size: 8.5”x11” Sub 9o Index Smooth
Color: White
2,000 Sheets Per Case

46.32

4 -Cases

185.28

16.

Size: 8.5" x11” Sub 110 Index
Smooth

Color: White

2,000 Sheets Per Case

60.49

4 Cases

241.96

17.

Size: 8.5”x11”

Sub 65 Smooth Cover Smooth
Color: White

2,500 Sheets Per Case

63.25

8 Cases

506.00

18.

Size: 8.5"x11”

Sub 80 Smooth Cover
Color: White

2,000 Sheets Per Case

63.77

8 Cases

510.16

19.

Size: 8.5" x 11"

Sub 8¢ Smooth Cover
Color: White Fiber
2,000 Sheets Per Case

158.40

1 Case

158.40

20.

Size: 8.5” x11” Sub 20
Carbonless 2 Part Rev Precollated
5,000 Sheets Per Case

115.97

10 Cases

1,159.70

21.

Size 8.5" x 11" Sub 20
Carbonless 3 Part Rev Precollated
5,000 Sheets Per Case

125.59

10 Cases

1,255.90

22,

Size 8.5” x 11” Sub 20
Carbonless 4 Part Rev Precollated
5,000 Sheets Per Case

139.21

2 Cases

278.42

23,

Size: 8.5” x11” Sub 20
Carbonless 5 Part Rev Precollated
5,000 Sheets Per Case :

133.97

1 Case

133.97

24.

Size: 8.5"x14" Sub 20
Carbonless 2 Part Rev Precollated
5,000 Sheets Per Case

144.82

2 Cases

289.64

25.

Size: 8.5"x14” Sub 20
Carbonless 3 Part Rev Precollated
5,000 Sheets Per Case

158.33

1Case

158.33

26,

Size: 8.5” x 11” Sub 60 Offset
White Pressure Sensitive
1,000 Sheets Per Case

119.19

3 Cases

357.57

27.

City Stationary

Size: 8.5"x11”

Sutton Brand

(or Approved Equal)

Sample Required

Type: Writing, Light Cockle
Color: Ultra White Brightness
5,000 Sheets Per Case

148.33

2 Cases

206.60

28.

Columbus Police Department
Stationary Envelopes

Size: #10 Envelopes

Classic Linen Brand

(or Approved Equal)
Sample Required

$

177.22

1 Case

177.22

RFBG No, 17-0032

Bult-Use Paper, Carhonless Taper. & Envelopes

Page 19 of 22




ANNUAL
P]E?II:IC%ESE ESTIMATED
QUANTITY

ANNUAL

ITEM DESCRIFTION TOTAL

Color: Baronial Ivory
2,500 Envelopes Per Case

Columbus Police Department
Stationary

Size: 8.5"x11”

Classic Linen Brand

29. | (or Approved Equal) § 177.22 1 Case $ 177.22
Sample Required
Type: Writing, 25%
Color: Baronial Ivory
5,000 Sheets Per Case

General Purpose Envelopes
#9 Envelopes

Type: No Window

Sub 24

Color: White

2,500 Envelopes Per Case

30. $ 4397 3 Cases $ 13191

General Purpose Envelopes
#10 Envelopes

Type: Window Style § 42.70
Sub 24

Color: White

2,500 Envelopes Per Case

31. 10 Cases $  427.00

General Purpose Envelopes
#10 Envelopes

Type: No Window

Sub 24

Color: White

2,500 Envelopes Per Case

32. $ 37.80 40 Cases $ L,512.00

TOTAL | $ 18,908.15

NOTE: I you are unable to provide the above listed paper with a minimum white brightness of
92%, please indicate the level of brightness you will provide below:

Level of Brightness: %

mu\o\r\e e grwmow\pﬁ*& \-\- 1\

Company Name Date

j\) t¥a) \M S“O\C&Q\O\«\O

Print Name

RIFE Mo, 17-0022 Riulti-Use Papar. Carbonless Paper. & Envelopes Puge 20 of 22
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COLUMBUS CONSOLIDATED GOVERNMENT "?ﬁ?‘%

Georgia’s First Consolidated Government

FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340
CoLumsus, GEORGIA 31902-1340

706-653-4105, Fax 706-225-3033

BidLine 706-653-4536

www.columbusga.org

December 20, 2016

Addendum No. 1
‘Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop
(Annual Contract)
RFB No. 17-0032

Proposals must include acknowledgement of receipt for all Addenda:

Authorized Initials: g Firm: malm @@c_e gfwmo:\mg:\—&

Vendors are informed that the above subject RFB is hereby modified, corrected, or supplemented as
specified, described and set forth in this Addendum:

QUESTIONS / RESPONSES

Question1: Is there a minimum amount of 11” white paper that is ordered per purchase order?

Response: There is no minimum. Paper will be ordered in full cases to minimize damage
during shipment.

Question 2: How many sites will this be delivered to?
Response: Deliveries will be to one site, 420 10t Street, Columbus, GA 31901.

Question 3: Is there a dock for delivery, or is any special equipment required for delivery (lift-gate
truck, pallet jack, driver assistance)?

Response: The site has a dock with an adjustable hydraulic ramp.

Andrea J. McCorvey
Purchasing Manager

RFB No. 17-0032 Multi-Use & Carbonless Paper, Envelopes Page 1 of 1




COLUMBUS CONSOLIDATEDVGOVERNMENT

Georgia’s First Consolidated Government

FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340

CoLumBus, GEORGIA 31902-1340
706-653-4105, Fax 706-225-3033
BidLine 706-653-4536
www.columbusga.org

January 4, 2017

Addendum No. 2
Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop
(Annual Contract)
RFB No. 17-0032

Proposals must include acknowledgement of receipt for all Addenda:

Authorized Initials:q;g Firm: Molsoe (ﬁ\m 8\}W~0nw\eﬁ-§

Vendors are informed that the above subject RFB is hereby modified, corrected, or supplemented as
specified, described and set forth in this Addendum:

Question1:

Response:

Question 2:
Response:
Question 3:

Response:

QUESTIONS / RESPONSES

Do you have a bid tabulation available for the most recent bid done? If not, can you tell me
what your current contract price is and with whom? (Specifically for the 11” white.)

There is no previous contract for this bid. The Print Shop obtains price quotes as
needed.

Is the 320 case estimate for 11” white based on last year's orders?
No, this estimate is not based on the previous year’s orders.
Can you tell me how many times the 11" white was ordered last year?

The 11” white paper was ordered approximately thirty (30) times last year.

Andrea J. McCorvey
Purchasing Manager

RFB No. 17-0032 Multi-Use & Carbonless Paper, Envelopes Page 1 of 1




COLUMBUS CONSOLIDATED GOVERNMENT St
Georgia’s First Consolidated Government 5@-@ @ifﬁ

e

%@“?‘ﬁj

FINANCE DEPARTMENT
PURCHASING DIVISION

100 TeNTH STREET, P. O. Box 1340
CoLumeus, GEORGIA 31202-1340
706-653-4105, Fax 706-225-3033
BidLine 706-653-4536
www.colurnbusga.org

January 12, 2017

Addendum No. 3
Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop
(Annual Contract)
RFB No. 17-0032

Proposals must include acknowledgement of receipt for all Addenda:

Authorized Initials: _(&; Firm: {MNalan o

T

Vendors are informed that the above subject RFP is hereby modified, corrected, or supplemented
as specified, described and set forth in this Addendum:

SPECIFICATION CHANGE

The specifications have been amended as follows:

- L~ SCOPE OF SERVICE S :
T __-f,These speclflcatlons de; ! nbe the mln[mum reqmrements for the >

S procurement of white and color paper, carbonless paper, and: envelopes

S of varlous welghts and 51zes to be used by the’;-Cqumbus Consolldated

:3 500 cases annual]y The C:ty resefves the nght to add addltlonal
"'related ltems durmg the term of the contract Quotes wn'l be obtamed

Andrea J. McCorvey
Purchasing Manager

Page 1 of1




EXHIBIT C

Bid

Mac Papers




U Tpi-

BID FORM
MULTI-USE PAPER, CARBONLESS PAPER, AND ENVELOPES
FOR PRINT SHOP

(ANNUAL CONTRACT)

RFB No. 17-0032

IMPORTANT INFORMATION:
PLEASE SUBMIT ONE ORIGINAL AND ONE IDENTICAL COPY OF EACH BID
By signing this Bid Form, the authorized representative understands the City reserves the right to request any
omitted Information, WHICH DOES NOT AFFECT THE SUBMITTED BID PRICE. Bidders shall be notified, in
writing, and shall have two (2) days, after notification to submit the omitted information. If the omitted
information is nof received within two (2} days, the Bidder shall be deemed non-responsive and the Bid
Submission will be deemed “Incomplete”. Use the following check-list to verify the items are included in

sealed bid:

O Pricing Page [ Sampies [ Contract Signature Page [ Addenda

Initial below to acik?;nedge receipt of theywing addenda (if an
Addendum No. 1 Addendum No. 2

Addendum No. 3

MINIMUM 92% BRIGHTNESS UNLESS STATED OTHERWISE

ITEM

DESCRIPTION

PRICE
PER CASE

ANNUAL
ESTIMATED
QUANTITY

ANNUAL
TOTAL

o532
oFPF0
0000

o257

O
OLB4%

oWB355

03
O5%

5043
e

o019

Size: 8.5” x 11” Sub 20 Multi Use
Color: White
5,000 Sheets Per Case

A7

320 Cases

o2

Size; 8.5" x14” Sub 20 Multi Use
Color: White
5,000 Sheets Per Case

s

'15 Cases

 Gla A

]

Size: 11" x 17" Sub 20 Multi Use
Color: White o
#0680 Sheets Per Case c'zl; 00

]

P74

10 Cases

A5

Size: 8.5" x 11" Sub 24 Offset
Color: White
5,000 Sheets Per Case

44

10 Cases .

UYhp

Size: 8.5” x14” Sub 24 Offset
Color: White
4,000 Sheets Per Case

$L)I#’

4 Cases

|99 %

L]

Size: 11" x 177 Sub 24 Offset
Color: White
2,500 Sheets Per Case

$%‘ﬂ

5 Cases

JBZ

Size: 8.5” x 11” Sub 28 Offset
Color: White
4,000 Sheets Per Case

4%

5 Case

$g§%

Size: 8.5" x 14" Sub 28 Offset
Color: White
4,000 Sheets Per Case

(Y

6 Cases

Fgy?

Size: 117 x 17" Sub 28 Offset
Color: White
2,000 Sheets Per Case

505

2 Cases

o=

10.

Size: 8.5” x 11" Sub 20 Multi Use
Color: Colors
5,000 Sheets Per Case

. %5,

Ay

1 Case

$%>e»ﬂ

11.

Size: 8.5” x 14" Sub 20 Multi Use
Color: Colors
5,000 Sheets Per Case

Wﬂi

1 Case

(8

12,

Size: 11”7 x 17" Sub 20 Mult Use
Color: Colors
2,500 Sheets Per Case

$59l2>

1 Case

HE

RFB No. 17-0032

Mulli-Use Paper, Cavbounless Faper. & Envelopes
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ITEM

DESCRIPTION

PRICE
PER CASE

ANNUAL

ESTIMATED

QUANTITY

ANNUAL
TOTAL

%;u_? ol Tott
oleFas
Kool

oL,
No 22 N1%

oot
0909 \.

OFFO
oF0R0)
Vo7 anl%
6508 %0
05000\
TR0
o500\t
o4

Ol %04

©B720U0

13.

Size: 8.5” x11” Sub 24 Multi Use
Color: Colors
5,000 Sheets Per Case

$§54‘

D

1 Case

s

14.

Size: 11" x17” Sub 24 Multi Use
Color: Colors
2,500 Sheets Per Case

$

;?I)

~

1 Case

\\J

15.

Size: 8.5” x11” Sub 90 Index Smooth

Color: White
2,000 Sheets Per Case

0%

4 Cases

16.

Size: 8.5”x11” Sub 110 Index
Smooth

Color: White

2,000 Sheets Per Case

$505’,%

4 Cases

17.

Size: 8.5" x 117

Sub 65 Smooth Cover Smooth
Color: White ‘
2,500 Sheets Per Case

§ Cases

18.

" Size: 8.5" x11”

Sub 80 Smooth Cover
Color; White
2,000 Sheets Per Case

8 Cases

19,

Size: 8.5" x11”

Sub 8o Smooth Cover
Color: White Fiber
2,000 Sheets Per Case

1 Case

. 20,

Size: 8.5" x11” Sub 20
Carbonless 2 Part Rev Precollated
5,000 Sheets Per Case

10 Cases -

21.

Size 8.5” x 11” Sub 20
Carbonless 3 Part Rev Precollated
5,000 Sheets Per Case

10 Cases

22,

Size 8.5" x 11” Sub 20
Carbonless 4 Part Rev Precollated
5,000 Sheets Per Case

2 Cases

23.

Size: 8.5" x 11" Sub 20
Carbonless 5 Part Rev Precollated
5,000 Sheets Per Case

1 Case

24.

Size: 8.5" x14" Sub 20
Carbonless 2 Part Rev Precollated
5,000 Sheets Per Case

2 Cases

5.

Size: 8.5” x14” Sub 20

Carbonless 3 Part Rev Precollated -

5,000 Shests Per Case

1 Case

206.

Size: B.5" x 11" Sub 60 Offset
White Pressure Sensitive
1,000 Sheets Per Case

3 Cases

27.

City Stationary

Size: 8.5" x 11"

Sutton Brand

(or Approved Equal)

Sample Required

Type: Writing, Light Cockle
Color: Ultra White Brightness

5,000 Sheets Per Case

2 Cases

28,

Columbus Police Department
Stationary Envelopes

Size: #10 Envelopes

Classic Linen Brand

(or Approved Equal)
Sample Required

-i

1 Case

RFBE Noo 170038

Multi-Use Paper. Carbonless Paper. & Lnvelopes
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ITEM DESCRIPTION

PRICE
PER CASE

ANNUAL
ESTIMATED
QUANTITY

ANNUAL
TOTAL

Color: Baronial Ivory
2,500 Envelopes Per Case

Columbus Police Department
Stationary
Size: 8.5" x117

Classic Linen Brand
. @ (O O‘% L}—O 20. {or Approved Equal}
Sample Required

Type: Writing, 25%
Color: Baronial Ivory
5,000 Sheets Per Case

e |s /%57’ |

\

General Purpose Envelopes

#9 Envelopes
% a‘ )o o Type: No Window
3% | sub 24
‘ Color: White
2,500 Envelopes Per Case

$‘3(0,3 3 Cases $ / 08 -’é—e

General Purpose Envelopes
#10 Envelopes

’ Type: Window Style
31 Sub 24

Color: White
2,500 Envelopes Per Case

$L}L}%0 10 Cases $%Z)

General Purpose Envelopes
#10 Envelopes

o Type: No Window
o 32| sub 24

Color: White
2,500 Envelopes Per Case

$37.SD 40Cases | $ /%

wone | B34,

NOTE: [f you are unable to provide the above listed paper with a minimum white brightness of
92%, please indicate the level of brightness you will provide below:

-~

Level of Brightness:

gfﬁ % MADE I

Mecthpziy

[llo/#

Lk

Date

T Lwptf Slinerei.-

Print Nanje

RFB No. 17-0032 Mulli-Use Paper, Carbonless Paper. & Envelopes

Page 20 of 22



COLUMBUS CONSOLIDATED GOVERNMENT

Georgia's First Consolidated Government

EINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. 0. Box 1340

CoLumBus, GEORGA 31902-1340
706-653-4105, Fax 706-225-3033
BidLine 706-653-4536

www.columbusga.org

December 20, 2016

Addendum No. 1
Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop
(Annual Contract)
RFB No. 17-0032

Proposals must facjugde acknowledgement of receipt for all Addenda:

Authorized Initials: Firm: M%7W£/

—

Vendors are informed that the above subject RFB is hereby modified, corrected, or supplemented as
specified, described and set forth in this Addendum:

Question1;

Response:

Question 2:
Response:

Question 3;

Response;

QUESTIONS / RESPONSES

Is there a minimum amount of 11" white paper that is ordered per purchase order?

There is no minimum. Paper will be ordered in full cases to minimize damage
during shipment.

How many sites will this be delivered to?
Deliveries will be to one site, 420 10t Street, Columbus, GA 31901.

Is there a dock for delivery, or is any special equipment required for delivery (lift-gate
truck, pallet jack, driver assistance)?

The site has a dock with an adjustable hydraulic ramp.

Andrea J. McCorvey
Purchasing Manager

RFB No. 17-0032 Multi-Use & Carbonless Paper, Envelopes Page 1 of 1




COLUMBUS CONSOLIDATED GOVERNMENT

Georgia’s First Consolidated Government

FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340

CoLumBUS, GEORGIA 31902-1340
706-653-4105, Fax 706-225-3033
BidLine 706-653-4536
www.,coltimbusga.org

January 4, 2017

Addendum No. 2
Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop
(Annual Contract)
RFB No. 17-0032

Proposals mustﬂ%{e acknowledgement of receipt for all Addenda:

Authorized Initials:

Firm: 11/[[8@/%' JALZ/

Vendors are informed that the above subject RFB is hereby modified, corrected, or supplemented as
specified, described and set forth in this Addendum:

Question1;

Response:

Question 2:
Response:
Question 3:

Response:

QUESTIONS / RESPONSES

Do you have a bid tabulation available for the most recent bid done? If not, can you tell me
what your current contract price is and with whom? (Specifically for the 11" white.)

There is no previous contract for this bid. The Print Shop obtains price quotes as
needed.

Is the 320 case estimate for 11” white based on last year's orders?
No, this estimate is not based on the previous year’s orders.
Can you tell me how many times the 11" white was ordered last year?

The 11”7 white paper was ordered approximately thirty (30) times last year.

Andrea J. McCorvey
Purchasing Manager

RFB No. 17-0032 Multi-Use & Carbonless Paper, Envelopes Page 1 o0f1




COLUMBUS CONSOLIDATED GOVERNMENT

Georgia’s First Consolidated Government

FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, B. . Box 1340

CoLumBus, GEORGIA 31902-1340
706-853-4105, Fax 706-225-3033
BidLine 706-653-4536

www. coltimbusga.org

January 12, 2017

Addendum No. 3
Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop
(Annual Contract)
RFB No. 17-0032

Proposals must nclude acknowledgement of receipt for all Addenda:
Authorized Initials Firm:mwﬁ

Vendors are informed that the above subject RFP is hereby modified, corrected, or supplemented
as specified, described and set forth in this Addendum:

SPECIFICATION CHANGE

The specifications have been amended as follows:

Andrea J. McCorvéy
Purchasing Manager

Page 1 of 1




EXHIBIT C

Bid

Veritiv




BID FORM
MULTI-USE PAPER, CARBONLESS PAPER, AND ENVELOPES
FOR PRINT SHOP
(ANNUAL CONTRACT)
RFB No. 17-0032

IMPORTANT INFORMATION:
PLEASE SUBMIT ONE ORIGINAL AND ONE IDENTICAL COPY OF EACH BID
By signing this Bid Form, the authorized representative understands the City reserves the right to request any
omitted information, WHICH DOES NOT AFFECT THE SUBMITTED BID PRICE. Bidders shall be notified, in

writing, and shall have two (2} days, after notification to submit the omitted information. K the omitted
information is not received within two (2) days, the Bidder shall be deemed non-responsive and the Bid
Submission will be deemed "Incomplete”. Use the following check-list to verify the items are included in

sealed bid:

ﬂ/Pricing Page [J Samples H Contract Signature Page @Addenda

Initial below to acknowledge receipt of the following addenda (if any):
Addendum No. 1; g i} Addendum No, 26\'% Addendum No. 3 Q_%

MINIMUM 92% BRIGHTNESS UNLESS STATED OTHERWISE

ANNUAL
ITEM DESCRIPTION P{&%E ESTIMATED ATN})‘,TF%L
QUANTITY

Size: 8.5" x11” Sub 20 Multi Use

1 Color: White s ‘SD 320Cases | § %%DB L0

5,000 Sheets Per Case

Size: 8.5” x14" Sub 20 Multi Use

2. | Color: White $UATS 15Cases | $ \O'S\o ALY

5,000 Sheets Per Case

Size: 11” x 17" Sub 20 Multi Use
3, Color: White $ ™\ F’\O 10 Cases $ ?)\q o0

5,000 Sheets Per Case

Size: 8.5" x 11” Sub 24 Offset

4. | Color: White $\..\\_\jg 10Cases | $ \.\\\WSD

5,000 Sheets Per Case

Size: 8.5” x14” Sub 24 Offset

8. Color: Wh.ite $ 4 Cases $ ' }0
4,%00 Sheets Per Case Sé'ib : ;*‘\'\ -

Size: 11”7 x 17" Sub 24 Offset

6. | Color: White $ L\gjs 5 Cases $ m n‘;

2,500 Sheets Per Case

Size: 8.5 x11” Sub 28 Offset
7, Color: White $ W\ 00 5 Case $ ansS WD

4,000 Sheets Per Case

Size: 8.5” x 14” Sub 28 Offset
8. | Color: White ${a\ 30 6 Cases $ S\Qj A0

4,000 Sheets Per Case

Size: 117 x 17" Sub 28 Offset

9. | Color: White $ L\\BD 2 Cases $ %}_‘ob

2,000 Sheets Per Case

Size: 8.5" x 11” Sub 20 Multi Use

10. | Color: Colors SN0 1 Case $ 0D

5,000 Sheets Per Case

Size: 8.5” x 14" Sub 20 Multi Use .

11, Color: Colors > %m 1 Case $ S% Db

5,000 Sheets Per Case

Size: 11" x 17" Sub 20 Multi Use

12. | Color: Colors $VUND 1 Case $ k\\kSL\

2,500 Sheets Per Case

RFB No. 17.0032 Multi-Use Paper, Carbonless Paper, & Envelopos Page 15 of 22




DESCRIPTION

PRICE
PER CASE

ANNUAL
ESTIMATED
QUANTITY

ANNUAL
TOTAL

Size: 8.5" x 11”7 Sub 24 Multi Use
Color: Colors
5,000 Sheets Per Case

$S3SH

1 Case

s S3AS

14,

Size: 11" x 17" Sub 24 Multi Use
Color: Colors
2,500 Sheets Per Case

55\

1 Case

$ Se3S

15.

Size: 8.5" x 11” Sub 90 Index Smooth
Color: White
2,000 Sheets Per Case

s43So

4 Cases

$ VIO

16.

Size: 8.5” x11” Sub 110 Index
Smooth

Color: White

2,000 Sheets Per Case

$51 2D

4 Cases

§ 3IRMKRD

17,

Size: 8.5"x11”

Sub 65 Stooth Cover Smooth
Color: White

2,500 Sheets Per Case

$S3SO

8 Cases

$ W\R DD

18.

Size: 8.5"x11”

Sub 80 Smooth Cover
Color: White

2,000 Sheeis Per Case

$S 0

8 Cases

$ SLOD

19.

Size: 8.5 x11”

Sub 8o Smooth Cover
Color: White Fiber
2,000 Sheets Per Case

$\HM0

1 Case

$ M0

20.

Size: 8.5” x11” Sub 20
Carbonless 2 Part Rev Precollated
5,000 Sheets Per Case

$ 150

10 Cases

$ \\OSDO

21.

Size 8.5 x11” Sub 20
Carbonless 3 Part Rev Precollated
5,000 Sheets Per Case

5130 S

10 Cases

VP a0

$ 3550

22,

Size 8.5" x 11" Sub 20
Carbonless 4 Part Rev Precollated
5,000 Sheets Per Case

$IUDN

2 Cases

$ 3Rb OO

23.

Size: 8.5" x11" Sub 20
Carbonless 5 Part Rev Precollated
5,000 Sheets Per Case

SIS

1 Case

s MM

24.

Size: 8.5"x14" Sub 20
Carbonless 2 Part Rev Precollated
5,000 Sheets Per Case

$ASOOD

2 Cases

$ 3% Ob

25.

Size: 8.5"x14" Sub 20
Carbonless 3 Part Rev Precollated
5,000 Sheets Per Case

AN PO

1 Case

SIS

26.

Size: 8.5" x11” Sub 60 Offset
White Pressure Sensitive
1,000 Sheets Per Case

[ s xS

3 Cases

RVENRAY

27.

City Stationary

Size: 8.5"x11"

Sutton Brand

(or Approved Equal)

Sample Required

Type: Writing, Light Cockle
Color: Ultra White Brightness
5,000 Sheets Per Case

S\

2 Cases

+ Y13 SO

28.

Columbus Police Department
Stationary Envelopes

Size: #10 Envelopes

Classic Linen Brand

(or Approved Equal)
Sample Requrired

51000

1 Case

s Qoo

RFB No, 17-0032

Multi-Use Paper, Carbonleas Paper, & Envelopes
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ANNUAL
pERE | wtnattn
QUANTITY

ANNUAL

ITEM DESCRIPTION TOTAL

Color: Baronial Ivory
2,500 Envelopes Per Case

Columbus Police Department
Staticnary

Size: 8.5" x11”

Classic Linen Brand

29. (or Approved Equal) $ \_\})S 1 Case $ \‘\) -)§
Sample Required
Type: Writing, 25%
Color: Baronial Ivory
5,000 Sheets Per Case

General Purpose Envelopes
#9 Envelopes

30. g‘flrge2:4No Window $ X SO 3 Cases s\ a0
Color: White
2,500 Envelopes Per Case

General Purpose Envelopes
#10 Envelopes
3 gge; 4Wlndow Style $ k\“ N 10 Cases $ \\b§~00
Color: White
2,500 Envelopes Per Case

General Purpose Envelopes
#10 Envelopes
32. gﬁe;4N0 Window $§ .DD 40 Cases : $ \\-\BO \DD
Color: White
2,500 Envelopes Per Case

TOTAL | § \R})}A >

NOTE: if you are unable to provide the above listed paper with a minimum white brightness of
92%, piease indicate the level of brightness you will provide below:

Level of Brightness: q; %

Veritiv Operating Company \,\b.\'\
Company Na - Date
¢ e Cavreres
Signaturgof-Authorized Representative Print Name

RFB No. 17-0032 Multi-Use Paper, Carbonless Paper, & Envelopes Page 20 of 22




COLUMBUS CONSOLIDATED GOVERNMENT

Georgia's First Consolidated Government

FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340

Corumaus, GEORGIA 31902-1340
706-653-4105, Fax 706-225-3033
BidLine 706-653-4536

www.columbusga.org

December 20, 2016

Addendum No. 1
Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop
' (Annual Contract)
RFB No. 17-0032

Proposals must in%de acknowledgement of receipt for all Addenda:

Authorized Initials:x

Firm: Veritlv Operating Company

Vendors are informed that the above subject RFB is hereby modified, corrected, or supplemented as
specified, described and set forth in this Addendum:

Question1:

Response:

Question 2:
Response:

Question 3:

Response:

QUESTIONS / RESPONSES
Is there a minimum amount of 11" white paper that is ordered per purchase order?

There is no minimum. Paper will be ordered in full cases to minimize damage
during shipment.

How many sites will this be delivered to?
Deliveries will be to one site, 420 1()'th Street, Columbus, GA 31901.

Is there a dock for delivery, or is any special equipment required for delivery (lift-gate
truck, pallet jack, driver assistance)?

The site has a dock with an adjustable hydraulic ramp.

Andrea J. McCorvey
Purchasing Manager

RFB No. 17-0032 Multi-Use & Carbonless Paper, Envelopes Page 1 of 1
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COLUMBUS CONSOLIDATED GOVERNMENT /.

Georgia’s First Consolidated Government 3

o

e,

@

B

FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. O, Box 1340

CoLumBus, GEORGIA 31902-1340
706-653-4105, Fax 706-225-3033
BidLine 706-6563-4536

www.columbusqa. org

January 4, 2017

Addendum No. 2
Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop
(Annual Contract)
RFB No. 17-0032

Proposals must include acknowledgement of receipt for all Addenda:

Authorized Initials: ¢ % Firm: Veritiv Operating Company

Vendors are informed that the above subject RFB is hereby modified, corrected, or supplemented as
specified, described and set forth in this Addendum:

QuestionT:

Response:

Question 2:
Response:
Question 3:

Response:

QUESTIONS / RESPONSES

Do you have a bid tabulation available for the most recent bid done? If not, can you tell me
what your current contract price is and with whom? (Specifically for the 11” white.)

There is no previous contract for this bid. The Print Shop obtains price quotes as
needed.

Is the 320 case estimate for 11" white based on last year's orders?
No, this estimate is not based on the previous year’s orders.
Can you tell me how many times the 11” white was ordered last year?

The 11” white paper was ordered appréximately thirty (30) times last year.

Andrea J. McCorvey
Purchasing Manager

RFB No. 17-0032 Multi-Use & Carbonless Paper, Envelopes Page 1 of 1



Georgia's First Consolidated Government

COLUMBUS CONSOLIDATED GOVERNMENT (;‘?’@é

FINANCE DEPARTMENT
PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340
CoLumeus, GEORGIA 31802-1340
706-653-4105, Fax 708-225-3033
BidLine 706-653-4536

www.columbusga.org

January 12, 2017

Addendum No. 3
Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop
(Annual Contract) '
RFB No. 17-0032

Proposals must include acknowledgement of receipt for all Addenda:

Authorized Initials: ¢ l@ Firm: Veritiv Operating Company

Vendors are informed that the above subject RFP is hereby modified, corrected, or supplemented
as specified, described and set forth in this Addendum:

SPECIFICATION CHANGE

The specifications have been amended as follows:

Andrea J. McCorvey
Purchasing Manager

Page1of1




EXHIBIT C

Bid

Strickland Paper Company




BID FORM
MULTI-USE PAPER, CARBONLESS PAPER, AND ENVELOPES
FOR PRINT SHOP
(ANNUAL CONTRACT)
RFB No. 17-0032

_ IMPORTANT INFORMATION
) PLEASE SUBMIT DNE DRIGINAL AND ONE IDENTICAL COPY OF EACH BID B :
‘By slgnlng thig Bid Form; the aithorized représentative understands tha Cityreserves the right to request any .
" winitted Information, WHICH DOES. NOT. AFFECT.THE. SUBMITTED BID PRICE. Bldders:shall-be notifled; h
writing, and shall have twe (2) days, after notiflcation to submlt the omitted information.. If the omllted
information is. not received:within two (2) days, thi Bidder shall be deemed non-<ésponsive and the Bid:.
Suhmlssmn WIII be deemed "Incomplet_e” ‘Use the followmg check-llst lo verify the ltems are mcluded in

- -sealgd bid: ;
.E(Prlclng Page E/amples Contract ‘Signature Page ° Addanda
] Imtlal below to al:knowledge recelpt nf the folluwlng addenda {if any):

_ Addendum No 1& Addendum No z_m Addendum No 3_&_

MINIMUM 92% BRIGHTNESS UNLESS STATED OTHERWISE

ANNUAL
PER]RIC%%E ESTIMATED
QUANTITY

ANNUAL

ITEM DESCRIPTION TOTAL

Size; 8.5” x11” Sub 20 Multi Use
1. Color: White $ 320 Cases $

5,000 Sheets Per Case 27. 9.3 F7i1- 4D |

Size: 8.5"x14” Sub 20 Multi Use
2. Color: White $ 15 Cases %

5,000 Sheets Per Case ¥4 oo &20 .00

Size: 11” x 17" Sub 20 Mulh Use
3. Color: White $ 10 Cases [

5,000 Sheets Per Case L7 oo A0, oy

Size: 8.5” x11” Sub 24 Offset
4. Color: White % 10 Cases $

5,000 Sheets Per Case AL 7 “17. 45

Size: B.5" x14” Sub 24 Offset
5. Color; White % 4 Cases $
4,000 Sheets Per Case T rs.cy

Size: 13" x 17" Sub 24 Offset
6. Color: White $ 5 Cases $
2,500 Sheets Per Case Yl 7 L1z2.55

Size: B.5” x 11" Sub 28 Offset
7. Color: White $ 5 Case $
4,000 Sheets Per Case o T | . ol oG Ao

Size: 8.5” x14” Sub 28 Offset
8. Color: White $ 6 Cases $
4,000 Sheets Per Case S 7 L2 LA

Size: 11" x17° Sub 28 Offset
qg. Color: White $ 2 Cases $
2,000 Sheets Per Case 4. Lrg 8% .54

Size: 8.5” x11” Sub 20 Mult Use
10. Color: Colors % 1 Case ¥

5,000 Sheets Per Case %57 7 5715

Size: 8.5" x 14" Sub 20 Multi Use
11. Color: Colors % 1 Case $
5,000 Sheets Per Case br iy Lr- 25

Size: 11” x17” Sub 20 Multi Use
12. Color: Colors 5 1 Case L3
2,500 Sheets Per Case ¥ .23 7y L3

RFB No. 170082 ) Multi-Use Paper, Carbonless Paper, & Eavelopes Page 18 of 22




DESCRIPTION

PRICE
PER CASE

ANNUAL
ESTIMATED
QUANTITY

ANNUAL
TOTAL

Size: 8.5" x11” Sub 24 Multi Use
Color: Colors
5,000 Sheets Per Case

$
S6-50

1 Case

g Fo

14.

Size: 11" x 17" Sub 24 Multi Use
Color: Colors
2,500 Sheets Per Case

$
\.G-Jo

1 Case

G2 -T0

15.

Size: 8.57 x 11" Sub 90 Index Smooth
Color: White
2,000 Sheets Per Case

$
.75

4 Cases

¥ Lad fd—

16.

Size: 8.5” x11” Sub 110 Index
Smooth

Color: White

2,000 Sheets Per Case

CF 47

4 Cases

193 &4

7.

Size: 8.5 x 11"

Sub 65 Smooth Cover Smooth
Color; White

2,500 Sheets Per Case

SN £3

8 Cases

Lo L&

18.

Size: 8.5 x11”

Sub 80 Smooth Cover
Color: White

2,000 Sheets Per Case

Slay

8 Cases

19.

Size: 8.5"x11”

Sub 8o Smooth Cover
Color: White Fiber
2,000 Sheets Per Case

J17. L%

1 Case

20,

Size: 8.5" x 11" Sub 20
Carbonless 2 Part Rev Precollated
5,000 Sheets Per Case

Fris

10 Cases

21.

Size 8.5” x 11" Sub 20
Carbonless 3 Part Rev Precollated
5,000 Sheets Per Case

TI57

10 Cases

22,

Size 8.5" x 11" Sub 20
Carbonless 4 Part Rev Precollated
5,000 Sheets Per Case

724t 2

2 Cases

23.

Size: 8.5”x11” Sub 20
Carbonless 5 Part Rev Precollated
5,000 Sheets Per Case

105 oy

1 Case

o5 oy

24.

Size: 8.5” x14” Sub 20
Carbonless 2 Part Rev Precollated
5,000 Sheets Per Case

%
&Y

2 Cases

~Ls5. o0

25.

Size: 8.5"x14" Sub 20
Carbonless 3 Part Rev Precollated
5,000 Sheets Per Case

$
Sl N

1 Case

$ /-Lr-?;.,_

26.

Size: 8.5” x 117 Sub 6o Offset
White Pressure Sensitive
1,000 Sheets Per Case

$
/b;.f'z-

3 Cases

N b B T A

27,

City Stationary
Size: 8.5" x11” Flotiauti. toof
Satton Brand = ~4Y Ce7roaAd
(or Approved Equal) #¢me ciwZe
Sample Required L] coctis
Type: Writing, Light Cockle

Color: Ultra White Brightness

5,000 Sheets Per Case

/?_rr 24

2 Cases

<L Gr- o

28.

Calumbus Police Department
Stationary Envelopes

Size: #10 Envelopes V7a Lgnend
Classic Linen Brand ;g Ry

(or Approved Equal)

Sample Required

$

LFdy

1 Case

oy I

E¥FB Mo, 17-0032

Multi-Use Pagor,

Carbonless Paper, & Envelopes

Page 19 of 22




ANNUAL

ITEM DESCRIPTION PEPll:IC%ESE ESTIMATED ATN(;‘EJL
QUANTITY

Color; Baronial Ivory
2,500 Envelopes Per Case

Columbus Police Department
Stationary

Size: 8.5"x11” Vid Linvens
Classic Linen Brand Yoy Jup 2
29. | {or Approved Equal) {3 RyZpain S 1 Case %
Sample Required
Type: Writing, 25%
Color: Baromal Ivory
5,000 Sheets Per Case Lo .oy LZo. sy

General Purpose Envelopes
#9 Envelopes

Type: No Window

Sub 24

Color: White

2,500 Envelopes Per Case SF.gpq e cr

30. % 3 Cases 8

General Purpose Envelopes
#10 Envelopes

Type: Window Style

Sub 24

Color: White

2,500 Envelopes Per Case L og 450 . T

General Porpose Envelopes
#10 Envelopes

Type: No Window

Sub 24

Color: White

2,500 Envelopes Per (ase g B L55% fFp

3t. % 10 Cases $

3z. $ 40Cases | %

TOTAL | $ /F4rer g O4

NOTE: if you are unable ta provide the above listed paper with a minimum white brightness of
92%, please indicate the level of brightness you will provide below:

Level of Brightness: %

Strick fowd PapuLo . T =Y/7
C Datd 4

ompany Name

pgcé._.é‘ C e Fb' i I XX
Signature of Authorized Representative rint Name

R¥B Nup. 17-0082 Multi-Tse Paper, Carbonless Paper, & Ervelopes Fage 20 of 22




COLUMBUS CONSOLIDATED GOVERNMENT

Georgia’s First Consolidated Government

FINANCE DEPARTMENT

PURCHASING DIVISION ‘ 100 TENTH STREET, P. O. Box 1340

CoLumBUS, GEORGIA 31902-1340
706-653-4105, Fax 706-225-3033
BidLine 706-653-4536

www.columbusga. org

December 20, 2016

Addendum No. 1
Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop
(Annual Contract)
RFB No. 17-0032

Proposals must include acknowledgement of receipt for all Addenda:

Authorized Initials:___fc Firm: \fm% G .

Vendors are informed that the above subject RFB is hereby madified, corrected, or supplemented as
specified, described and set forth in this Addendum:

Question1:

Response:

Question 2:
Response:

Question 3:

Response:

QUESTIONS / RESPONSES

Is there a minimum amount of 11” white paper that is ordered per purchase order?

There is no minimum. Paper will be ordered in full cases to minimize damage
during shipment.

How many sites will this be delivered to?
Deliveries will be to one site, 420 10t Street, Columbus, GA 31901.

Is there a dock for delivery, or is any special equipment required for delivery (lift-gate
truck, pallet jack, driver assistance)?

The site has a dock with an adjustabie hydraulic ramp.

Andrea J. McCorvey
Purchasing Manager

RFB No. 17-0032 Muiti-Use & Carbonless Paper, Envelopes Page 1 of'1




COLUMBUS CONSOLIDATED GOVERNMENT [

YL
Georgia’s First Consolidated Government Qi\%

FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340

CoLuUMBUS, GEORGIA 31902-1340
706-653-4105, Fax 706-225-3033
BidLine 706-653-4536

www.cofurnbusga. org

January 4, 2017

Addendum No. 2
Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop
(Annual Contract)
RFB No. 17-0032

Proposals must include acknowledgement of receipt for all Addenda:

Authorized Initials:___&. Firm:___ Srrickuane Pope o

Vendors are informed that the above subject RFB is hereby modified, corrected, or supplemented as
specified, described and set forth in this Addendum:

Question1:

Response:

Question 2:
Response:
Question 3:

Response:

QUESTIONS / RESPONSES

Do you have a bid tabulation available for the most recent bid done? If not, can you tell me
what your current contract price is and with whom? (Specifically for the 11” wh ite.)

There is no previous contract for this bid. The Print Shop obtains price quotes as
needed.

Is the 320 case estimate for 11” white based on last year's orders?
No, this estimate is not based on the previous year's orders.
Can you tell me how many times the 11” white was ordered last year?

The 11” white paper was ordered approximately thirty (30) times last year.

Andrea J. McCorvey
Purchasing Manager

RFB No. 17-0032 Multi-Use & Carbonless Paper, Envelopes Page1of1




COLUMBUS CONSOLIDATED GOVERNMENT

Georgia’s First Consolidated Government

— FINANCE.DEPARTMENT
PURCHASING DIVISION 100 Tentx Streer, P. O. Box 1340

CoLumeus, Georeia 31902-1340

706-853-4105, Fax 706-225-3033

BidLine 706-653-4536

www.columbusga.org

January 12, 2017

Addendum No. 3
Multi-Use Paper, Carbonless Paper, and Envelopes for Print Shop
- (Annual Contract)
RFB No. 17-0032

Proposals must include acknowledgement of receipt for all

Addenda:

Authorized
Initials: g, FIrm: S ttomie Poper o,

Vendors are informed that the above subject RFP is hereby modified, corrected, or supplemented
as specified, described and set forth in this Addendum:




SPECIFICATION CHANGE

The specifications have been amended as follows:

. Andrea J. McCorvey
Purchasing Manager
Page1of 1




