COLUMBUS CONSOLIDATED GOVERNMENT
CONTRACT ROUTING MEMORANDUM

DATE: March 21, 2018

SUBJECT: Trophies & Other Miscellaneous Awards (Annual Contract) — RFP No. 18-0028

FROM: Heather Scheuttig, Purchasing Division

Please route for appropriate signatures the two (2) copies of the attached contract with Columbus
Trophy & Screen Print. The firm will provide trophies and other miscellaneous awards on an “as

needed’ basis.

The initial term of this contract shall be for two years with the option to renew for three additional
twelve-month periods. Contract renewal shall be contingent upon the mutual agreement of the City

and the Contractor.

Funds are budgeted each fiscal year for this ongoing expense: General Fund — Parks &
Recreation — Various Units — Uniforms; 0101-270-Vartous Units-Uniforms.

Council authorized this contract per Resolution No. 97-18; dated March 13, 2018
(copy is attached).

Signatories Signatures Required (No initials please) Date

Purchasing Division Manager .
Signature of Approval Q—aau_,- 9 ma/‘»ﬁ«; é;,/%/zg

F W ved
City Attorney:

g FT5 = /7—-/‘ /)?_
Signature required on Contracts =

(/‘\

City Manager: : '
Signature required on Contracts / %\Ql “g

. = 4 ~ NV -
Clerk of Council: .
Signature Required on Contracts .
& Attest/Seal /’ %//g/

\q—ll-
//

Buyer:
Process / Distribute

3/27 /18

After all signatures have been applied, please contact Purchasing Division (ext - 3071) for
distribution.




CON ﬁ ﬂé
THIS CONTRACT executed thlsi —day of M 2018, by and

between the Consolidated Government of Columbus, Georgia, hereinafter called the “City”,

and Columbus Trophy & Screen Print, hereinafter called the “Contractor”

WITNESSETH:

That in consideration of the mutual covenants, obligations, and terms set-forth in the
attached proposal and specifications, the parties hereby agree as follows:

1. That the Contractor met all proposal requirements and was evaluated responsive
for providing Trophies & Other Miscellaneous Awards (Annual Contract), per RFB No. 18-
0028, and was awarded the Contract by Columbus City Council on Tuesday, March 13, 2018,
Resolution No. 97-18, for the initial term of two years, beginning April 9, 2018 through April 8,
2020, with the option to renew for three (3) additional twelve-month periods, for furnishing the
same in accordance with the specifications prepared by the City and the submittal of the
Contractor.

2. The Contractor will, at its own cost and expense, furnish all labor, materials, and
equipment required to be furnished, provide all related services required, and meet all other
requirements or conditions imposed, all strictly in accordance with the City’s Business
Requirements, the City’s Request for Bids, dated January 12, 2018 (and all addenda thereto), the
Contractor’s submittal dated February 7, 2018 and the bid clarification documents which are
attached hereto as exhibits “A”, “B”, and “C” respectively, and which are by reference made a
part hereof to the same extent as if fully set out herein.

3. On the faithful performance of this Contract by the Contractor, the City will pay
the Contractor in accordance with the terms and on the conditions stated in this Contract and the

exhibits attached to and by reference made a part hereof.




“I'TEM C”

arssorution (AW, D373 I/
e N VL1 —

A RESOLUTION AUTHORIZING THE ANNUAL CONTRACT FOR THE
PURCHASE OF TROPHIES & OTHER MISCELLANEOUS AWARDS FROM
COLUMBUS FIRE AND SAFETY CO., INC. D/B/A COLUMBUS TROPHY AND
SCREEN PRINT (COLUMBUS, GA) FOR THE ESTIMATED ANNUAL CONTRACT

VALUE OF $20,000.00.
N "I WP

WHEREAS, the contract includes screen-printing services, as well as, the following
items to be provided on an “as needed” basis: trophies, plaques, hats, resin figures, medal trophy
display cases, tombstone trophies and acrylics, t-shirts and golf shirts; and,

WHEREAS, this contract period is for two years, with the option to renew for three
additional twelve-month periods. The renewal option is contingent upon the mutual agreement
of the City and the Contractot,

NOW, THEREFORE, THE COUNCIL OF COLUMBUS, GEORGIA, HEREBY
RESOLVES AS FOLLOWS:

That the City Manager is hereby authorized to execute an annual contract for the
purchase of trophies & other miscellaneous awards from Columbus Fire & Safety Co., Inc. d/b/a
Columbus Trophy and Screen Print (Columbus, GA) for the estimated annual contract value of
$20,000.00, Funds will be budgeted each fiscal year for this ongoing expense: General Fund —
Patks & Recreation — Various Units — Uniforms; 0101-270-Various Units-Uniforms.

d%roduced at a rgoular meeting of the Council of Columbus, Georgia, held the
/. 5 s d A , 2018 and adopted at said meeting by the affirmative

members of said Council.

Councilor Allen voting ABSENT .
Councilor Baker voting YES .
Councilor Barmes voting YES] .
Councilor Davis voting YES ...
Councilor Garrett voting Yeg .
Councilor Huff voting - YES .
Councilor Thomas voting £ .
Councilor Turner Pugh voting ¥ ES .

Councilor Woodson voting

Teresa Pike Tomlinson, Mayor




FORM 3

CONTRACT SIGNATURE PAGE |
TROPHIES & OTHER MISCELLANEOUS AWARDS
(Annual Contract)
RFB No. 18-0028

The undersigned hereby declares that he has/they have carefully examined the specifications

herein referred fo and will provide all equipment, terms and services of the Consolidated
Government of Columbus, Georgia:

ATTEST: W%/
Signature of Authorized/ﬁépésentative Date
C&M{?@Z‘EL_) David W, William, Jr.

Witng§s as to the Coniractor Print Name and Title of Signatory

ﬁ Z d,‘ %4_\ Company:_Columbus Trophy & Screenprint

Witnéss as to the Contractﬁ N

Address: 3101 2nd Avenue

Columbus, GA 31904

Telephone:_706-323-8010

Fax: 706-327-2077

Email: deewilliams@columbusfire.net

CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA

Accepted thi& day of 20 _l APPROVED AS TO LEGAL FORM:

lal <‘"_'\

Clifton €. Fay, City Attbrney
EXECUTION AUTHOHI;EQ

Isaikh Hugley, City Ma
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EXHIBIT A

Columbus Consolidated Government
Trophies & Other Miscellaneous Awards
(Annual Contract)

. Business Requiremenis

RFB No. 18-0028




BUSINESS REQUIREMENTS
** Section Redacted **

These documents have been filed in the Purchasing Division

5t Floor — Finance Department
100 10™ Street
Columbus, Georgia 31901

Please contact Purchasing to view these documents at ext: __ 3071




EXHIBIT B

Columbus Consolidated Government
Trophies & Other Miscellaneous Awards
(Annual Contract)

Request for Bids

RFB No. 18-0028




COLUMBUS CONSOLIDATED GOVERNMENT

Georgia’s First Consolidated Government

FINANCE DEPARTMENT

PURCHASING DIVISION ) : 100 TENTH STREET, P. O. Box 1340

CoLumBls, GEORGIA 31902-1340
706-653-4105, FAX 706-225-3033

Date: January 12, 2018

REQUEST Qualified vendors are invited to submit sealed bids, subject to conditions and
EOR BIDS: instructions as specified, for the furnishing of:
RFB NO: TROPHIES & OTHER MISCELLANEOUS AWARDS
18-0028 (ANNUAL CONTRACT)
GENERAL Provide on an “as needed” basis, trophies, plagues, hats, resin figures, medal trophy display
SCOPE cases, tombstone trophies and acrylics, t-shirts and golf shirts. The term of the contract shall
be for two (2) years with the option to renew for three (3} additional 12-month periods.
February 7, 2018 — 2:30 PM (EST)
DUE DATE Bids must be received and dateftime stamped on or before the due date by the
Finance Department/Purchasing Division, 5" Floor — Government Center, 100 10" St,
Columbus, GA. Bids will be opened during the 3:00 PM hour in the Conference
Room of the Purchasing Division. Bidders are not required, but are invited to attend
the bid opening.
IMPORTANT INFORMATION
ADDENDA Any and all addenda will be posted on the Purchasing Division's web page, at
https:/iwww.columbusga.org/finance/purchasing/docs/opportunities/Bid Opportunities.htm. It
is the vendors’ responsibility to periodically visit the web page for addenda before the
due date and prior to submitting a quote.
NO BID Refer to the form on page 3 if you are not interested in this invitation.
RESPONSE
COIE'MbuS Andrea J. McCorvey
] { P Purchasing Manager

We do amazing.
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IMPORTANT INFORMATION
e-Notification

Effective December 31, 2014, Columbus Consolidated
Government (the City) discontinued mailing postcard
notifications to its registered vendors. The City is using the
Georgia Procurement Registry e-notification system. You
must register with the Team Georgia Market Place/Georgia
Procurement Registry to recetve future procurement
notifications via |
http://doas.ga.gov/state-purchasing/suppliers/getting-started-
as-a-supplier

If you have any questions or encounter any problems
while registering, please contact the Team Georgia
Marketplace Procurement Helpdesk: |

Telephone: 404-657-6000
Fax: 404-657-8444
Email: procurementhelp@doas.ga.gov
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STATEMENT OF "NO BID"

Complete and return this form immediately if you do not intend to Bid:

Email: hscheuttig@columbusga.orgq
Fax: (706) 225-3033, Aitn: Heather Scheuttig, Buyer
Mail: Columbus Consolidated Government

Purchasing Division

P. O. Box 1340

Columbus, GA 31902-1340

We, the undersigned decline to bid on your RFB No. 18-0028 for Trophies & Other
Miscellaneous Awards for the following reason(s):

___Specifications too "tight", i.e. geared toward one brand or manufacturer only (explain below)
___There is insufficient time to respond to the Invitation for Bids.

___We do not offer this product or service.

____We are unable to meet specifications.

____We are unable to meet bond requirements.

___ Specifications are unclear (explain below).

___We are unable to meet insurance requirements.

___ Other (specify below)
Remarks:
COMPANY NAME:
AGENT:
DATE:
_ TELEPHONE NUMBER:
 EMAIL ADDRESS:
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GENERAL PROVISIONS

THESE GENERAL PROVISIONS SHALL BE DEEMED AS PART OF THE BID SPECIFICATIONS. The
provisions of the Procurement Crdinance for the Consolidated Government of Columbus, Georgia as adopted and
amended by Council shall apply to all invitations for bids and award of all contracts and is specifically incorporated
herein by this reference. A copy of the ordinance is on file in the Purchasing Division.

1. TERM “CITY.” The term “City” as used throughout these documents will mean Consolidated Government of
Columbus, GA.

2. PREPARATION OF FORM. Bid proposals shall be submitted on the forms provided by the City. All figures
must be written in ink or typewritten. Figures written in pencil or erasures are not acceptable. However, mistakes
may be crossed out, corrections inserted adjacent thereto, initialed in ink by the person signing the proposal. If
there are discrepancies between unit prices quoted and extensions, the unit price will prevail. Failure to properly
sign forms, in ink, will render bid incomplete.

3. EXECUTION OF THE BID PROPOSAL. Execution of the bid proposal will indicate the bidder is familiar and in
compliance with all local laws, regulations, ordinances, site inspections, licenses, dray tags, etc.

4. BID SUBMISSION. Fax bid submissions will not be accepted as a response to the Invitation for Bids.
Bids must be submitted in a sealed envelope or package. The exterior of the envelope or package must reference
the bidder’s name and address, the bid number, bid title, and must indicate the contents represent a "bid” or “no
bid” submission. Failure to properly identify the bid submission may result in rejection of the bid.

5. BID DUE DATE. The bid submission must arrive in the Purchasing Division on or before the stated due date
and time. Upon receipt, bids will be time and date stamped. Bids will remain sealed and secured until the stated
due date and time for the bid opening.

6. BID OPENING. The Purchasing Division Manager or Purchasing staff appointee will open bids. The bid
amount and other pertinent information as determined by the Purchasing Division Manager will be read and
recorded. The bids as recorded at the bid opening represent draft tabulation and may include incorrect price
extensions or transcription errors, and are subject to change if conflicting information is discovered during analysis
of the bid responses. A bid tabulation will be made available to bidders after extensions have been checked and all
other specification compliance has been determined. In the essence of time, bidders may not be allowed to
review bids at the bid opening. However, bidders will be allowed to make appointments to review the bids
at a later date. ' '

7. LATE BIDS. It is the responsibility of the bidder to ensure bids are submitted by the specified due date and
time. Bids received after the stated date and time will be returned, unopened, to the bidder. The official clock to
determine the date and time will be the time/date stamp located in the Finance Department. All bids received will
be time and date stamped by the official clock. The City will not be held responsible for the late delivery of bids due
to the U.S. Mail Service, or any other courier service.

8. RECEIPT OF ONE SEALED BID. Inthe event only one sealed bid is received, no formal bid opening shall take
place. First, the Purchasing Division shall conduct a survey of vendors to inquire of “no bid” responses and non-
responsive vendors. [f, from the survey, if is determined by the Purchasing Division that specifications need
revision, the one bid received will be returned, unopened, to the respending vendor, with a letter of explanation and
a new bid solicitation prepared. If it is determined that other vendors need to be contacted, the bid due date will be
extended, and the one bid received will remain sealed until the new bid opening date. The vendor submitting the
single bid will receive a letter of explanation. If it is determined the one bid received is from the only
responsive, responsible bidder, then the bid shall be opened by the Purchasing Division Manager or
designee, in the presence of at [east one other witness. The single bid will be evaluated by the using
agency for award recommendation.

9. RECEIPT OF TIE BIDS. Inthe event multiple responsive, responsible bidders are tied for the lowest price and

all other terms and requirements are met by the all tied bidders, the award recommendation shall be as follows:

a. Award o the local bidder, if one of the bidders has its principal place of business in Columbus, Georgia.

b. Ifall or none of the bidders has its principal place of business in Columbus, Georgia, then award the bid to the
bidder who has received the award previously.

c. If neither bidder received the award previously, and neither of the tied bidders has its principal place of
business in Columbus, Georgia, then the bid award shall be equally divided between the tied bidders.

d. Ifitis not feasible to divide the award, and if all or none of the tied bidders has its principal place of business in
Cclumbus, Georgia, and neither was awarded the bid previously, then all bids will be rejected and the bid will
be re-advertised.
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10. RECEIPT OF MULTIPLE BIDS. Unless otherwise stated in the bid specifications, the City will accept
one and only one bid per vendor. Any unsclicited muiltiple bid(s) will not be considered. If prior to the bid
opening, more than one bid is received from the same vendor, the following will occur: (1) the bidder will be
contacted and required to submit written acknowledgment of the bid to be considered; (2) the additional bid(s) will
be returned to the bidder unopened. If at the bid opening mere than one bid is enclosed in a single bid package,
the City will consider the vendor non-responsive and bids will be returned to the bidder,

11. CONDITION AND PACKAGING. Unless otherwise defined in the bid specifications, it is understood and
agreed that any item offered or furnished shall be new, in current production and in first class condition, that all
containers shall be new and suitable for storage or shipment, and that prices include standard commercial
packaging.

12. FREIGHT/SHIPPING/HANDLING CHARGES. All freight, shipping, and handling charges shall be included in
the bid price. The City will pay no additional charges.

13. CORRECTION OR WITHDRAWAL OF BID/ICANCELLATION OF AWARDS. Corrections or withdrawals of
inadvertently erroneous bids before or after bid opening, or cancellation of awards of contracts based on such bid
mistakes may be permitted where appropriate. Mistakes discovered before bid opening may be modified or bid
withdrawn by written notlce received in the office of Purchasing prior to the time of the bid opening. After bid
opening, no changes in bid prices or other provisions of bids prejudicial to the interest of the City or fair competition
shall be permitted. In lieu of bid correction, a low bidder alleging a material mistake of fact may be permitted to
withdraw its bid if the mistake is clearly evident, or if the bidder submits evidence that clearly and convincingly
demonstrates that a mistake was made. All decisicns to permit corrections or withdrawals of bids or to cancel
awards or contracts based on bid mistakes will be supported by the written determination of the Purchasing Officer.

14. ADDENDA AND INTERPRETATIONS. If it becomes necessary to revise any part of this bid, a written
addendum will be provided to all bidders. The City is not bound by any cral representations, clarifications, or
changes made to the written specifications by City empioyees, unless such clarification or change is provided to the
bidders in written addendum form from the Purchasing Officer. Bidders will be required to acknowledge receipt of
the addenda (if applicable) in their sealed bid proposal. The vendor may provide an initialed copy of each
addendum or initial the appropriate area on the bid form (pricing page). Failure to acknowledge receipt of the

addenda (when applicable) will render bid incomplete. It is the bidder's responsibility to ensure that they have

received all addenda.

15. BID EVALUATION AND AWARD. During the evaluation of bids, the City reserves the right to request
clarification of bid responses and to request the submission of references, if deemed necessary for 2 complete
evaluation of bid responses. Award will be made to the respensive and responsible bidder whose bid is most
economical according to criteria designated in the solicitation. The determination of the lowest responsive and
responsible bidder may involve all or some of the following factors: prices, conformity to specifications, financial
ability to meet the contract, previous performance, facilities and equipment, availability of repair parts, experience,
delivery promise, terms of payment, compatibility as required, other cost, and other objective and accountable
factors, if any, (which are further described in the specifications). The City shall be the judge of the factors and will
make the award in the best interest of the City.

16. TIME FOR CONSIDERATION. Bids must remain in effect for at least sixty (60) days after date of receipt to
allow for evaluation.

17. BID SECURITY AND PERFORMANCE BOND. Bid security (Bid Bond) shall be required for all competitive
sealed bids for construction contracts when the price is estimated by the Purchasing Officer to exceed $10,000.
Bid security shall be a hond provided by a surety company authorized to do business in the State, or in the form of
a certified check. Such bonds may also be required on construction contracts under $10,000 or other procurement
contracts when circumstances warrant. Bid security shall be in an amount equal to at least five percent (5%) of the
bid amount. The City will accept a copy of a bid bond at the bid opening. However, if a copy of a bid bond is
submitted, the bidder must submit to the Purchasing Division the identical original document within five (5) days
after the bid opening. If the original document is not received within the five (5) days, the bid will not be
considered. When a construction contractis awarded in excess of $25,000, the successful bidder will be required
to furnish.a Performance Bond executed by a surety company authorized to do business in the State. The
performance bond shall be equal to one hundred percent (100%) of the price specified in the bid.

18. SUBCONTRACTING. Should bidder intend to subcontract all or any part of the work specified, name(s) and
address(es) of sub-contractor(s) must be provided in bid proposal (use additional sheet if necessary). The bidder
shall be responsible for subcontractor{s) full compliance with the requirements of the bid specifications, THE
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COLUMBUS CONSOLIDATED GOVERNMENT WILL NOT BE RESPONSIBLE FOR PAYMENTS TO
SUBCONTRACTORS.

19. DISQUALIFICATION OF BIDDERS AND REJECTION OF BIDS. Bidders may be disqualified and rejection of

bid proposals may be recommended by the City for any (but not limited) to the following reasons:

(A) Receipt after the time limit for receiving bid proposals as stated in the bid invitation.

(B) Any irregularities contrary to the General Provisions or bid specifications.

{C) Unbalanced unit price or exiensions.

(D) Unbalanced value of items.

(E) Failure to use the proper forms furnished by the Consolidated Government.

(F) Failure to complete the proposal properly

(G) Omission of warranty, product literature, samples, acknowledgment of addenda or other items required to be
included with bid proposal.

(H) Failure to properly sign forms in ink.

The City reserves the right to waive any minor informality or irregularity. The City reserves the right to
reject any and all bids.

20. BRAND NAMES “OR EQUAL”. Whenever in this invitation any particular material, process and/or equipment
are indicated or specified by patent, proprietary or brand name of manufacturer, such wording will be deemed to be
used for the purpose of facilitating description of the material, process and/or equipment desired by the City. Itis
not meant to eliminate bidders or restrict competition in any bid process. Any manufacturers’ names, drawings,
trade names, brand names, specifications and/or catalog numbers used herein are for the purpose of description
and establishing general quality levels. Bidders may propose equivalent equipment, services or manufacturer.
Any proposal that is equivalent to or surpasses stated specifications will be considered. Determination of
equivalency shall rest solely with the City. Please Note: Due to existing equipment, specific manufacturers
may be required to facilitate compatibility.

21. ASSIGNMENT OF CONTRACTUAL RIGHTS. It is agreed that the successful bidder will not assign, transfer,
convey or otherwise dispose of the contract or its right, title or interest in or to the same, or any part thereof, without
previous consent of the City and any sureties.

22. DISCOUNTS. Terms of payments offered will be reflected in the space provided on the bid proposal form.
Cash discounts will be considered net in the bid evaluation process. All terms of payment {cash discounts) will be
taken and computed from the date of delivery of acceptable material or services, or the date of receipt of the
invoice, whichever is later.

23. TAXES. The City is exempt from State Retail Tax and Federal Excise Tax. Tax Exemption No. GA Code
Sec. 48-8-3. Federal ID No. 58-1097948.

24. FEDERAL, STATE AND LOCAL LAWS. All bidders will comply with all Federal, State, and Local laws and
ordinances, relative to conducting business in Columbus, Georgia.

25. BID INCLUSIONS. When bid inclusions are required, such as warranty information, product
literature/specifications, references, etc. The inclusions should reference all aspacts of the specific equipment or
service proposed by the bidder. Do not include general descriptive catalogs. References to literature or other
required inclusions submitted previously do not satisfy this provision. Bids found to be in non-compliance with
these requirements will be subject to rejection.

26. NON-COLLUSION. By signing and submitting this bid, bidder declares that its agents, officers or employees
have not directly or indirectly entered into any agreements, participated in any collusion or otherwise taken any
action in restraint of free competitive bidding in connection with this bid. In the event, said hidder is found guilty of
collusion, the company and agents will be removed from the City's bid list for one full year and any current orders
will be canceled.

27. INDEMNITY. The successful bidder agrees, by entering into this contract, to defend, indemnify and hold
City harmless from any and all causes of action or claims of damages arising out or under this contract.

28. DISADVANTAGED BUSINESS ENTERPRISE. Disadvantaged Business Enterprises (minority or women
owned businesses) will be afforded full opportunity to submit proposais in response to this invitation and will not be
discriminated against on the grounds of race, color, creed, sex, sexual orientation, gender identity or national origin
in consideration for an award. It is the policy of the City that disadvantaged business enterprises and minority
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business enterprises have an opportunity to participate at all levels of contracting in the performance of City
contracts to the extent practical and consistent with the efficient performance of the contract.

29. AFFIRMATIVE ACTION PROGRAM - NON-DISCRIMINATION CLAUSE. The City has an Affirmative Action
Program in connection with Equal Employment Opportunities. The successful bidder will comply with all Federal
and State requirements concerning fair employment and employment of the handicapped, and concerning the
treatment of all employees, and will not discriminate between or among them by reason of race, color, age, religion,
sex, sexual orientation, gender identity, national origin or physical handicap.

30. AWARDS TOLOCAL BUSINESSES. Except for construction contracts, awards will be made to responsive
and responsible local businesses proposing a cost not more than two percent (2%) above the low bid or quote for
contracts involving an expenditure of $25,000.00 or less and made to responsive and responsible local businesses
proposing a cost not more than one percent (1%) above the low bid or quote for contracts involving an expenditure
greater than $25,000.00. (Ordinance No. 95-5). **STATE OR FEDERALLY FUNDED PROJECTS EXCLUDED**

34. RIGHT TO PROTEST. A protest with respect to an Invitation for bids or Request for Proposals shall be
submitted in writing no less than five (5) days prior to the opening of bids or the closing date of proposals to the
Purchasing Officer. If the matteris not resolved, then an appeal may be filed with the City Manager or City Council.

32. FAILURE TO QUOTE. Vendors choosing not to submit a bid are requested to return a Statement of
“No Bid".

33. PRODUCT/EQUIPMENT DEMONSTRATION - SITE VISIT. During the svaluation of bids, the City reserves
the right to request a demonstration or site visit of the product, equipment or service offered by a bidder. The
demonstration or site visit shall be at the expense of the bidder. Bidders who fail to provide demonstration or site
visit, as requested, will be considered non-responsive.

34. CANCELLATION PROVISIONS. When such action is in the best financial interest of the City, contracts for
supplies to be purchased or services to be rendered under an annual (term) contract basis may be canceled and re-
advertised at the discretion of the Purchasing Officer and in accordance with contract terms.

After the receipt of a product or piece of equipment, it is found that said item does not perform as specified and
required, payment for said product or equipment will be withheld. The successful vendor will be notified of the
non-performance in writing. After notification, the successful vendor will have ten (10) calendar days, from the
date of notification, to deliver product or equipment that performs satisfactorily. If a satisfactory preduct is not
delivered within 10 calendar days, from the notification date, the City will cancel the contract (purchase order)
and award to the next low, responsive, responsible bidder. The vendor will be responsibie for the pick-up or
shipment of the unsatisfactory equipment or product.

35. QUESTIONS. Questions concerning specifications must be submitied, in writing, at least 5 (five) working
days (Monday-Friday) prior to receipt date. Questions received less than five working days pricr to receipt date will
not be considered.

36. SAMPLES. When samples are required to be included with the proposal response, the bidder will be

responsible for the following:
1) Unless otherwise specified, bidders are required to submit exact samples of item(s) bid. Do not submit

sample of "like” itemy(s).

2) Affix an identification label to each mdnndual sample to include bldder s name, bid name and number

3) Make arrangements for the return of sample after the bid award. All shipping costs will be the responsibility of
the bidder. If bidder does not make arrangements for return of sample, within 60 days after award, the sample will
be discarded.

37. GOVERN.ING LAW: The parties agree that this Agreement shall be governed by the laws of Georgia, both as
.to interpretations and performance.

38. PAYMENT DEDUCTIONS. The City reserves the right to deduct, from payments to awarded vendor(s},
any amount owed to the City for various fees, to include, but not limited to: False Alarm fees, Ambulance fees,
Occupation License Fees, Landfill fees, etc.

39. PAYMENT TERMS. The City's standard payment term is usually net 30 days, after successful receipt of
goods or services. Payment may take longer if invoice is not properly documented or not easily identifiable,
goods/services are not acceptable, or invoice is in dispute.
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NOTICE TO VENDORS

Columbus Council, by Ordinance 92-80 has prohibited any business that is owned by any member of Columbus Council or
the Mayor, or any business in which any member of Columbus Council or the Mayor has a substantial pecuniary interest from
submitting a bid for goods or services to the Consolidated Government of Columbus, Georgia.

Likewise, by Ordinance 92-61, no business which is owned by any member of any board, authority or commission, subordinate or
independent entity, or any business in which any member of any board, authority or commission, subordinate or independent
entity has substantial pecuniary interest may submit a bid to the Consclidated Government if such bid pertains to the board,
authority or commission.
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DO YOU HAVE QUESTIONS, CONCERNS OR NEED
CLARIFICATION ABOUT THIS SOLICITATION?

COMMUNICATION CONCERNING ANY SOLICITATION CURRENTLY
ADVERTISED MUST TAKE PLACE IN WRITTEN FORM AND ADDRESSED
TO THE PURCHASING DIVISION.

ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS
SOLICITATION SHALL BE SUBMITTED IN WRITING. THE CITY WILL NOT
ORALLY OR TELEPHONICALLY ADDRESS ANY QUESTION OR
CLARIFICATION REGARDING BID/PROPOSAL SPECIFICATIONS. [F A
VENDOR VISITS OR CALLS THE PURCHASING DIVISION WITH SUCH
QUESTIONS, HE OR SHE WILL BE INSTRUCTED TO SUBMIT THE
QUESTIONS IN WRITING.

ALL CONTACT CONCERNING THIS SOLICITATION SHALL BE MADE
THROUGH THE PURCHASING DIVISION. BIDDERS SHALL NOT
CONTACT CITY EMPLOYEES, DEPARTMENT HEADS, USING AGENCIES,
EVALUATION COMMITTEE MEMBERS OR ELECTED OFFICIALS WITH
QUESTIONS OR ANY OTHER CONCERNS ABOUT THE SOLICITATION.
QUESTIONS, CLARIFICATIONS, OR CONCERNS SHALL BE SUBMITTED
TO THE PURCHASING DIVISION IN WRITING. IF IT IS NECESSARY THAT
A TECHNICAL QUESTION NEEDS ADDRESSING, THE PURCHASING
DIVISION WILL FORWARD SUCH TO THE USING AGENCY, WHO WILL
SUBMIT A WRITTEN RESPONSE.

THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES TO
THE RESPECTIVE BIDDER OR IF IT BECOMES NECESSARY TO REVISE
ANY PART OF THIS SOLICITATION, A WRITTEN ADDENDUM WILL BE
ISSUED TO ALL BIDDERS.

" THE CITY IS NOT BOUND BY ANY ORAL REPRESENTATIONS,
CLARIFICATIONS, OR CHANGES MADE TO THE WRITTEN |
SPECIFICATIONS BY CITY EMPLOYEES, UNLESS SUCH CLARIFICATION
OR CHANGE IS PROVIDED TO THE BIDDERS IN A WRITTEN ADDENDUM
FROM THE PURCHASING MANAGER.

BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED
“QUESTION/CLARIFICATION FAX FORM” TO FAX OR EMAIL QUESTION.

ANY REQUEST, AFTER A SOLICITATION HAS CLOSED AND PENDING
AWARD, MUST ALSO BE SUBMITTED IN WRITING TO THE PURCHASING
DIVISION.
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QUESTION/CLARIFICATION FORM

DATE:

TO:  Heather Scheuttig, Buyer
Email : hscheuttigi@columbusga.org
Fax: (706)225-3033

RE:  Trophies & Other Miscellaneous Awards (Annual Contract); RFB No. 18-0028

Questions/clarification requests must be submitted at least (5) business days before the due date:

From: :
Company Name Website
Representative Email Address
Complete Address City State  Zip
Telephone Number Fax Number
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GENERAL SPECIFICATIONS
TROPHIES & OTHER MISCELLANEOUS AWARDS
(ANNUAL CONTRACT)

RFB No. 18-0028

L. SCOPE OF WORK

A. ltis the intent of Columbus Consolidated Government (the City) to contract with a
vendor that can furnish and deliver assorted trophies, medals, plagues and other
miscellaneous awards. Orders shall be placed at various times throughout the
contract on an “as needed” basis. The quantities specified are based on
estimated usage. The City reserves the right to purchase some, all, more or none
of the items contained within these specifications. All bidders shall submit current
catalogs with their responses.

B. Other departments may utilize this contract; logos will be provided as needed.
C. The City reserves the right to add additional items during the contract term.

Il. TERM OF CONTRACT
A. The term of the contract shall be for two (2) years, with the option to renew for three
(3) additional twelve-month periods.

Notice of intent to renew will be given to the contractor in writing by the City
Purchasing Division Director, normaily sixty days before the expiration date of the
current contract. This notice shall not be deemed to commit the City to a contract
renewal.

It should be noted that mulii-year contracts may be continued each fiscal year only
after funding appropriations and programs approval have been granted by the
Council of the Consolidated Government of Columbus, GA. [n the event the
necessary funding is not approved, the affected multi-year contract becomes null and
void, effective July 15! of the fiscal year for which such approval has been denied.

B. Termination for Convenience
For the protection of both parties, either party giving 30 days’ prior notice in writing to
the other party may cancel this contract.

Itl. ESCALATION CLAUSE

‘ Contract pricing shall remain fixed for the initial two (2) year(s) term of the contract. After
the initial term, Conftractor may request a price escalation by submitting a fully
documented request for a review of the pricing. Such escalation shall not exceed a 5%
increase. Price escalation requests must be submitted by January 30" so as to allow
Departments to factor the increases into their budgets for the next fiscal year, which will
begin July 1. '

The Using agency(cies) and Purchasing Manager will review the request and shall
approve or disapprove the increases based on budget constraints and other price
comparisons. If approved, the price increase shall not commence until the next
fiscal year, which will begin July 1. :

If for any reason the contractor has a price increase that exceeds five percent (5%), the
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price increase will be evaluated on a case-by-case basis. The City and the Contractor will
have the option to discuss and make adjustments to the requested increase. If either
party declines approval of the adjustments, the contract will be considered cancelled on
the scheduled expiration date of the contract.

V. QUESTIONS/ADDENDA

Questions and requests for clarification must be submitted within five (5) business days

of the due date (see pages 9 & 10). Changes to the specifications (if any) will be

provided in the form of an addendum, which will be posted on the web page of the

Finance Department/Purchasing Division of Columbus Consolidated Government at

https /iwww.columbusga.org/finance/purchasing/docs/opportunities/Bid _Opportunities. ht
It is the vendors’ responsibility to periodically visit the web page for addenda

before the due date and prior to submitting a quote.

V. SAMPLES
Samples must be furnished free of cost to the City on or before the bid due date.
Samples may be returned, if requested, at bidder's expense. Samples must be clearly
marked with bidder's name, address and bid number. (See General Provisions — Page 7,
[tem 36.)

VI. BID SUBMISSION REQUIREMENTS

Each bldder shall include the following |nformat|on with b|d submlssmn B|dder shall submlt THE
ORIGINAL AND 1 IDENTICAL COP(IES).. The City reserves the right to request ‘any omitted
information, WHICH DOES NOT AFFECT THE SUBMITTED BID PRICE. Bidders shall be notified, in
writing, and shall have two (2) days, after notification to submit the omiitted information. If the omltted
information is not received within two (2) days the Bidder shall be deemed non-’responswe and the Bld__'
Submlssmn W|Il be deemed “Incomplete Mutign : _ i

A'."'Bld Form Prlclng Page (Form 2) st 8
B. Literature and Warranty Prowde Ilterature and warranty mformatlon
C. Samples: = :

e S ubmit. subllmated samples d|splay|ng the logos on Page 16 Sectlon 3.0, Item 3. 14
Ef'*PrOVIde three (3) T-shirt samples displaying -artwork of at least 3 colors. '

_-.». 'Provide a sample “sew-out” for the logos listed on Page 17; Sectlon 5 0 Item 5 8

D. Contract Slgnature Page Complete Form3 o0 .

E. Addenda: Vendors must include acknowledgment of recelpt of addenda (lf any) |n the|r seale__
- -bid. ‘Provide an initialed copy of each addendum or lnltlal the appropnate area on bld form

. (prlcmg page). Addenda will be posted at - :

i https: l/www columbusga orqlﬂnancelpurchasmq!docs/opportunttlesIBld Opportunltles htm

: fo the b:d due date and before submlttmg a b'd

...THE...FOLLOWING ITEMS WILL BE REQUIRED OF THE AWARDED VENDOR(S) PRIOR TO
.CONTRACT ‘SIGNING OR ISSUANCE OF PURCHASE ORDER. .. AFTER NOTIFICATION, THE
AWARDED VENDOR(S) WILL HAVE FIVE (5) BUSINESS DAYS TO PROVIDE THE INFORMATION
BELOW, OR THE NEXT RESPONSIVE RESPONSIBLE B[DDER WILL BE RECOMMENDED FOR
-AWARD

- ) .71)' Busmess License: Vendors Iocated in Muscogee County sha[l submlt a current_gy of their City
- of Columbus Business License (Occupatlon License). Ifthe business is not located in Muscogee
- County and has proof of being properly licensed by a mummpahty in Georgia, and pald appllcable_'

" occupation taxes in that city, the vendor will not be required to pay occupation taxes in Columbus,
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j Georgla

If the busm_e__ss location is not in Georgla vendor must prowde a current copy of their active

- Articles of Incorporatton from the State andlor a current busmess Ilcense from the CltylState in
o _whmhbusmesmslocated R T SRS R _

. _:*If you have quest[ons regardmg thls reqwrement please contact Yvonne Ivey, Revenue Manager
--.;_7062253091 R e E e

. 2) ':_fiW-9 Request fo_r_*l;aipaYér_Identificatia'rzl Numberand Certlflcatlon (Fdri‘n 1) _: el

Bids must be delivered sealed in an envelope or package. The envelope or package
should reference the bidder's name, full address and the bid humber and/or bid name.

Mail or hand-deliver bid to:

Columbus Consolidated Government
Purchasing Division
RE: RFB No. 18-0028— Trophies & Other Miscellaneous Awards (Annual

Contract)
(Mail) P.O. Box 1340 (Deliver) 5" Floor — Finance Department
Columbus, GA 31902-1340 100 10" Street

Columbus, Georgia 31901

BIDS MUST REACH THE OFFICE OF THE PURCHASING DIVISION NO LATER THAN 2:30
PM ON BID OPENING DATE. BIDS RECEIVED AFTER 2:30 PM WILL NOT BE ACCEPTED
UNDER ANY CIRCUMSTANCES.

VIL. AWARD/ORDERING/DELIVERY/INVOICE
A. Award: This contract will be awarded in the best interest of the City. The City
will be the judge of the factors and will make the award accordingly. Should the
successful bidder not be able to supply the required services, the City reserves

the right to procure from other sources.

B. Ordering: The items will be procured on an “as needed” basis by purchase order.

C. Delivery: All shipping, delivery, and/or freight charges must be included in the
Unit Price. Columbus Consolidated Government will pay no additional shipping,
delivery, and/or freight charges. Deliveries shall be made to the applicable

address.

D. Invoices: After receipt of goods/services and upon satisfactory delivery, the
successful vendor shall forward invoice(s) to the following address:

Columbus Consolidated Government
Accounting Division

P. O. Box 1340

Columbus, Georgia 31902-1340

The invoice(s) shall reference the bid number (RFB No. 18-0028) and/or purchase
order number.
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VIIl. TERMINATION OF CONTRACT

A. Default: If the contractor refuses or fails to perform any of the provision of this contract
with such diligence as will ensure its completion within the time specified in this contract, or
any extension thereof, otherwise fails to timely satisfy the contract provisions, or commits
any other substantial breach of this contract, the Purchasing Division Director may notify
the contractor in writing of the delay or non-performance and if not cured within ten (10)
days or any longer time specified in writing by the Purchasing Division Director, such
director may terminate the contractor's right to proceed with the contract or such part of the
contract as to which there has been delay or a failure to properly perform.

In the event of termination in whole or in part the Purchasing Division Director may procure
-similar supplies or services, from other sources, in a manner and upon terms deeded
appropriate by the Purchasing Division Director. The contractor shall continue
performance of the contract to the extent it is not terminated and shall be liable for excess
costs incurred in procuring similar goods or services.
B. Compensation: Payment for completed services delivered and accepted by the City
shall be at the contract price. The City may withhold from amounts due the contractor such
sums as the Purchasing Division Director deem necessary to protect the City against loss
because of outstanding liens or claims of former lien holders and to reimburse the City for
the excess costs incurred in procuring similar goods and services.

C. Excuses for Nonperformance or Delayed Performances: Except with respect to
defaults of subcontractors, the contractor shall not be in default by reason of any failure in
performance of this contract in accordance with its terms, if the contractor has notified the
Purchasing Division Director within 15 days after the cause of the delay and the failure
arises out of causes such as: acts of God; acts of public enemy; acts of the City and any
other governmental entity in its sovereign or contractual capacity; fires; floods; epidemics;
guarantine restrictions; strikes or other labor disputes; freight embargoes; or unusually
severe weather. If the failure to perform is caused by the failure of a subcontractor to
perform or to make progress, and if such failure arises out of causes similar to those set
forth above, the contractor shall not be deeded in default, unless the supplies or services
to be furnished by the subcontractor were reasonably obtainable from other sources in
sufficient time to permit the vendor to meet the contract requirements.

Upon request of the vendor, the Purchasing Division Director shall ascertain the facts
and extent of such failure, and, if such director determines that any failure to perform
was occasioned by any one or more of the excusable causes, and that, but for the
excusable cause, the contractor's progress and performance would have met the terms
of the contact, the delivery schedule shall be revised accordingly.
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1.0

2.0.

3.0

RFBE No.

DETAILED SPECIFICATIONS
TROPHIES & OTHER MISCELLANEOUS AWARDS
(ANNUAL CONTRACT)

RFB No. 18-0028

SCOPE OF WORK

The following award specifications include trophies, plaques, hats, resin figures,
medals, trophy display cases, tombstone trophies and acrylics to be ordered and
purchased on an “as needed basis”. T-shirts and golf shirts will be purchased on an
“as needed basis" in various sizes for the Parks and Recreation Department. The City
reserves the option to purchase all, some or none.

VENDOR REQUIREMENTS

2.1  Aliinterested vendors must bid on all items.

2.2 Vendor must be on-sife within one-hour from notification, or on-call during a
tournament as needed by Columbus Parks & Recreation.

2.3  Alllogos and artwork will become the property of Columbus Parks & Recreation
and shall not be used without the express permission from Columbus Parks &
Recreation.

2.4 Vendor must provide trophies and t-shirts within-a 24-hour period.

2.5 Vendor must provide t-shirts along with trophies when necessary.

2.6  Vendor must provide on-site engraving as needed.

2.7 Vendor must provide trophies and t-shirts, which display the same logo when
requested.

2.8 Al products offered shall be of high quality with a minimum one-year warranty.

2.9  All engraving, imprinting and etching shall be included in the base price of all
items.

2.10 Allitems shall be individually packaged and wrapped to ensure damage does not
occur during shipping.

211 Adiscount from list price is requested for all award items not specuﬂcally listed in
these specifications.

2.12 All items specifically listed shall have the corresponding page and item numbers
from the current catalogs.

2.13 The successful bidder shall provide a representative in charge of the account who
can assist in order preparation, replacement of damage goods, replacement of
inferior quality products, and serve as a general assistant to maintain good
relationships with the City.

TROPHIES
The Contractor shall provide the following:
3.1  2-post trophies: 1stplace - 28" overall height
2M place - 26" overall height
3dplace - 24" overall height
3.2  3-post & 4-post trophies which include a sublimated billboard on bottom:
18t place - 40" overall height
2 place - 38" overall height
3" place - 36" overall height

18-0028 Trophies & Misc. Awards Page 15 of 29 .




3.3 Resin trophies w/sublimated plates on bottom with logos that are pre;approved
by Columbus Parks & Recreation. Resin trophies must be a minimum of 4” tall
and a maximum of 10 74" tall.

34 Medals with neck ribbons. . Minimum medal size 1 34" and maximum medal size
2 2" with engraving on back.

3.5 Medallion holders; plastic or resin.

3.6 Billboard trophies, sizes S — XL. Billboard trophies must include sublimated
plates with Columbus Parks & Recreation logos.

3.7  Trophy display cases.

3.8  Acrylic awards with a minimum height of 4” and a maximum height of 12" with
Columbus Parks & Recreation engraved logos.

3.9 Tombstone trophies in 2 colors:

3.9.1 15 place - 19" overall height
2™ place - 17" overall height
3" place - 15" overall height

Trophies must display sublimated plate and/or figure (s) mounted on side.

3.10 Various plaque sizes to include: 4x86; 5x7; 6x8; 7x9; 8x10; 9x12; 10 ¥2x13;
12x15; 15x18; 16x24 and any perpetual plagues Columbus Parks & Recreation
might need. Any plaques for tournaments must be sublimated, unless
otherwise specified by a Parks & Recreation official.

3.11 Solid walnut plagues when requested by Columbus Parks & Recreation.

3.12 Trophies and T-shirts must display the same logos when requested. |

3.13 Plaques and trophies must be sublimated as required by Columbus Parks &
Recreation.

3.14 All bidders must submit with bid a sublimated sample displaying the following

items:

3.14.1 ASA Logo

3.14.2 South Commons Logo-

3.14.3 Discover the Benefits Logo

3144 Columbus Parks & Recreation Logo
3.14.5 City of Columbus Seal

Color copies of the logos will be posted via the City’s website, with the
bid specifications, in a pdf file. (Appendix A)

hitps:/Avww.columbusga.orgffinance/purchasing/docs/opportunities/Bid Opportunit
ies.htm.

4.0 SCREEN PRINTED SHIRTS
The contractor shall provide the following:
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4.1

4.2

4.3

4.4

4.5

4.6

4.7

50 EM

Short sleeve and long sleeve screen-printed T-shirts.
Screen printed hats.
Up to six (6) color screen print.

T-shirts must be 100% cotton, and possess a minimum weight of 6.1 0z. Any
product failing to meet these criteria will be returned to the vendor.

Provide Columbus Parks & Recreation artwork at least 2-3 weeks in advance
of tournament for approval.

Must provide “in-house” screen printing. Subcontracting is not allowed.

Provide a minimum of 3 sample t-shirts displaying artwork of at least 3 colors
with the bid package.

BROIDERED ITEMS

The coniractor shall provide the following:

5.1

5.2

5.3

5.4

55

5.6

5.7

5.8

Must provide golf shirts {long sleeve and short sleeve), hats, jackets and visors
embroidered items.

Golf shirts must be 100% cotton and at least 7 oz.

Hats must be cotton twill blend with Spandex, structured, low-profile, pre-curved
visor, sewn eyelets, fitted.

Visors must be bio-washed cotton twill, 2 4" crown, pre-curved visor, Velcro
closure, one size.

Jackets must be Spectrum nylon, heather jersey lined body, nylon lined sleeves.
T-shirts must be 100% cotton and at least 6.1 oz.

Any product delivered which does not meet specifications will be returned to the
vendor for replacement with suitable item.

Must provide the following logos at no extra charge to Columbus Parks & -
Recreation. Color copies of the logos will be posted via the City's website with the
bid specifications in a pdf file. (Appendix A)

hitps:/ivww.columbusga.org/finance/purchasina/docs/opportunities/Bid  Oppertunit
ies.htm.

5.8.1 ASALogo

5.8.2 South Commons Logo

5.8.3 Discover the Benefits Logo

5.8.4 Columbus Parks & Recreation Logo

5.8.5 City of Columbus Logo

5.8.6 Other Logos as requested by Columbus Parks & Recreation
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5.9 Must provide on-site embroidery as needed.

5.10 Must provide a sample “sew-out” with bid package for logos 5.8.1 through 5.8.6
. listed in item 5.8 above.. Failure to do so will render bid “incomplete”.
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FORM 1

- W=9 Request for Taxpayer

Give Form to the

{Flev. November 2017) Identification Number and Certification requester. Do not
Dopartment of the Treasury . ) send to the IRS,
Intemal Revenue Service > Go io www.irs.gov/FormW9 for Instructions and the latest informalion.

1 Hame (as shown on your income 1ax retum}. Mama is required an this fine; do not leave thia line blank.

2 Business name/disregarded enlity name, if difierent frem above

following seven boxes.

single-member LLC

anather LE G that ia nel disregardad from tha ownar for 1.5. Tederal tax

Print or type.

[C] Other {see mstructions}»

[ indvidualsole preprietor or Oc Corporalion s Corporation

[] timited fability company. Enter the tax classification {G=G corporation, 5=5 corporation, P=Parinership} &
Note: Check the appropriale box inthe Bre abova for the tax classification of the single-member owner. Do not check | Exemption from FATGA reponting
LLG i ¥ha [ LC ¥ claseibed as 2 single~snember LLG that is disegarded lromthe ownar unfses the owner af the LG i=. Jo {ff any)

is disregarded from the ewner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose neme ks entered online 1. Gheck only one cfthe | 4 Exemptions (codes apply only to

certain entities, not individuals; see
inslructions on page 8}

[ Paringsship O Trustiestate
Exempt payea code [JF any)

Otherwiss, 4 singlesmember LLC that

Pprias 1o Ancounin maireim:S wizida B E)

5 Address (number, sireat, and apt. or suite no.) See Inslructions.

Ses Specific Instructions on page 3.

Requester's name and address {oplional}

8 City, stale, and AP code

7 List acoount numbens) hera (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. Tha TIN providsd must ratch the nemse given on line 1 fo avoid | Social securiy number
backup withholding. For individuals, this ia ganerally your social security number (SSN). However, for a
resident alien, sola proprietor, or disregardad entity, see ths Instruclions for Part 1, later. For other - -
enfilies, it is your employer identification numbar [EIN). i you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, sea the Instructions for line 1. Also see What Name and Employer ldenlification numbier

Number To Give ihe Requester for guidelines on whose number {o enter.

or

Part H Certification

Linder penaltes of perjury, | ceriify that:

1. The numier shown on this form Is my correst taxpayer identification number (or | am waiting for @ number ko be isswed to me); and
2.1 am nol subject to backup withholding becauss: (¢} | am exempt from backup withholding, or (b) I have not baan notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all intersst ordeanc!s, or (¢) the IRS has nofified me that I am

no tonger subject to backup withhelding; and -
3. | arnt & U.S. citizen or other U.S. parson (defined below); and

4. The FATCA codels) enterad on this form [if any) indlcafing that | am exempt from FATGA reporiing is correct.

Cartification instructions. You must cross out item 2 above if you have bean notified by the IRS that you are cutrently subjact to barkup withhokding because
you have failed to report all Interesi and dividands on your tax retumn. For real estate transactions, #em 2 does not apply. For mortgage interest paid,
acquisition er abandonment of secured properly, cancellation of debt, contributions to an individual retirement arangamerit {(IRA}, and generally, payments
other ihan interest and dividands, you are not required to sign the certification, but you must provide your correct TIN. Sae tha instructions for Part I, latar.

Sign Signoture of
Here U.S. peraan

Date

General Instructions

Section references are ta the intemnal Revenus Code unless otherwise
noted,

Future developments, For the latest nfermation about developments
related to Form W-2 and ils insfructions, such as legislalion enacted
after ihey were published, go to www.irs.gov/FormiVa,

Purpose of Form

An indlvidual or entity (Form W-2 requester} who is required fe file an
information return with the IRS must ohtain your comact laxpayer
ideniification number (TIN} which may he your social securiiy number
{SSNY), individual taxpayer ldentification number (ITIN}, adoption
taxpaysr identification number {ATIN}, or employer identification number
{EIN), to repari on an infarmation return the amount pald to you, or other
amount reporiable on an informaltion relurn. Examples of information
refurns include, bul are not imited to, the following.

= Form 1099-INT (inferest earned or paid)

» Form 1099-DIV (dividends, inciuﬂing those from stocks or mutual
funds) )
» Fortn 1099-MISG (various types of income, prizes, awards, or gross
proceeds)
» Form 109¢-B {stock or mutuaf fund safes and certaln other
tranaactions by brokers)
= Form 1099-8 (proceeds from real estate transactions)
» Form 1089-K (merchant card and ihird party network transactions)
» Form 1098 (home morigage interast), 1088-E (student taan interest),
1098-T {tuition)
» Form 1099-C (cancsied debl)
= Form 1089-A {acquisition or abandenment of secured property)

Usa Form W-9 only if you ara a LU.S. person (ncluding a resident
allen), to provide your correct TIN.

It you do not return Form W-9 to the requester with a TIN, you might
be subject fo backup withholding. See What is backup withholding,
lafer.

Cat. Mo. 10231X

Form W-8 {Rev. 11-2017}
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Form W-8 {Hev. 11-2012)

Pngez

By signing the filled-out form, youw:

1. Certify that the TIN you are giving ls correct (or you are waiting for
number lo be lssued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a 1..5. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
alfocable shara of any partnership income from a U.S. trade or business
i3 not subject to the withhalding iax on foreign partners’ share of
effectively connected income, and

4, Ceriify that FATCA codeis) enfered on this form {if any} indicating
that you are exempt from the FATCA reporting, is comect. See What is
FATCA reporting, later, for further Information.

Note: If you are a U.S. parson and a requsster glves you a form other
than Form W-9 to request your TN, you must use the requester’s form if
itis substantiafly similar to this Form W-9.

Definition of a U.5, person, For federal tax purposes, you ame
considered a U).S. person if you are:

« An individual who is a U.S. citizen or U.S, resident allen;

» A partnership, corporaiion, company, or association created or
organized in the United States or under the laws of the United States;

= An estate (other than a forelgn estata); or
= A domestic irust (as defined in Regulalions section 301.7701-7).

Special rules for partnerships. Parnerships that conduct a trade or
business in the United States are gencrally required fo pay a withholding
tax under section 1448 on any foreign partners’ share of effectively
cormected taxable income from such business. Further, in certain cases
where a Form W-8 has not been received, the rules under sectlon 1446
require a partnership to presume that a partner is a foreign person, and
pay the seclion 1446 withholding tax. Therefore, if you are a LL.S, peraon
that Is a pariner in a parinership cenducting a trade or business in the
United States, provide Form W-9 lo the partnership to gslablish your
U.8. status and avoid section 1446 withholding on your share of
partnership income.

in the cases below, the following person must give Form W-91o the
partnership for purposes of establlshing s U.S. status end avoiding
withhelding on its allecable share of net incoms fram the partnership
conducting a frade or business in the United States.

= In the case of a disregarded entity with a U.S. owner, tha LS. owner
of the disregarded entity and not tha entity;

= In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor frust and
not the trust; and

= In the casa of a U.5. frusk (other than a grantor trust), the U.S. trust
{other than a granter trust) and not the beneficiares of the trusi.

Foreign persan. If you are a forsign person or the U.5. branch of a
foreign bank that has elected to be freated as a U.S. person, do not use
Fortn W-9. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub, 515, Withholding of Tax on Nonresident Allens and Foreign
Entities).

Nooresident alien who becomes a resident alien. Generally, only a
nonresident afien Individual may use the terms of a tax treaty o reduce
or eliminate U.5. tax on cerlain typea of income. However, most tax
troatiea contain a provision known as a “saving clause.” Exceplions
specifled In the saving clause may permit an exempticn from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident allen for lax purposes.

If yau are a U.S. resident alien whao 18 relying on an excepiion
contained in the saving clause of a lax freaty to claim an exemption
from U.S. tax on certaln types of Income, you musi attach a statemant
to Form W-0 that apecifles the following five itams.

1. The treaty courdry. Generally, this must be the same treaty under
which you claimed exemption fram tax as a nonresident allen.

2. The treaty arllcle addressing the income,

3. The article number {or location) in the tax treaty that contains the
saving clause and its excepliohs,
fru4l The type and amount of income that qualifies for the sxemption

m tax.

5. Suiﬁclanlfacis to justify ihe exemption from tax under the terms of
the treaty art

Example. Aricla 20 of the U.8.-China income tax treaty allows an
examption from tax for echolarghip incoma received by a Chinsse
student erngorarily present in the United States. Under U.S. law, this
student wlll become a resident allen for tax purposes if hle or her stay In
tha United Siates exceeds 5 calendar years. However, paragraph 2 of
the first Protocal 1o the U.5.-China treaty {(dated April a0, 1964) aliows
lhs&mwsmns of Article 20 1o conlinue to apply even after the Chinese

nt becomes a resideni afien of the United States. A Chinese
student who qualifies far this excepiion {under paregraph 2 of the first
protocol and is relying on this exception fo clalm an exemption from tax
an his or her scholarship or fellowship income would attach 1o Form
W-9 a stetement that includes {he Ibformation described above to
support that exemplion.

If you are a nonresident allen or a Torelgn enlity, give the requesier the
appropriate completed Form W-B or Form 8233,

Backup Withholding

Whaet is backup withholding? Persons making cerlain payments to you
musk under cerlaln conditions withhold and pay to the IRS 28% of such
payments. Thiz is called "backup withholding.” Payments ithat may be
subject to backup withholding include interest, tax-exempt inlerest,
dividends, broker and barter exchangs transactions, renis, royalties,
nonemployee pay, payments made In settlement of payment card and
third party network transactions, and cerlain payments from fishing boat
operators. Real estate trensactions are not subject fo hackup
withholding.

You will not be aubject 1o backup withhelding on payments you
recaive if you give the requester your correct TIN, maks tha proper
cerlifications, and repart all your taxable Interest and dividends on your
1ax returm.

Paymenits you receive will be subject to backup withholding it:
1. You do not furnish your TIN o the requester,

2. You do nat certify your TIN when required {see ithe instructions for
Part Il for dstails),

3. Tha IRS tells the requester that you fumished an incomrect TIN,

4. The IRS tella you that you are subjact to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you ars not subject io
backup withtholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Cerlaln payees and payments are exempt from backup withholding.
Ses Exempt payee code, later, and the separate Instructions for the
Requester of Form W-3 for mare information.

Also see Special rules for parinerships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Compllance Act (FATCA) requires a
participating foreign financial institution to report all United States
account holders that are specified United States persons. Certain
payees are exempt from FATCA reporting. Bee Exemption from FATCA
reporling code, later, and the Instructions for the Requester of Form
W-9 for more information.

Updating Your Information

You musi pravids updated information to any person to whom you
claimed to be an exempt payes if you are no longer an exempt payee
and anticipate raceiving reportable payments in the future from thie -
person. For example, you may need to provide updated information i
you ara 8 G corporetion 1hat elects to be an S corporation, or if you no
Ionger are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account; for example, if the grantor of a
grantor trust dies,

Penalties

Failure to furnish TIN. If you fail to furnish your comect TiNto a
requaster, you ara subject to a penalty of $80 for each such failure
unless your fallure is due to reasonable cause and not to willul neglect.
Cluvll penaly for false information with respect to withhelding. if you
make & false statement with no reascnable basis that resulis in no
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Williully falsifying
certifications or affirnationa may aubject you to criminal penaltiss
including fines and/or imprisonmant.

Misuse ot TINs. If the requestar discloses or uses TINS in vivlation of
ferleral law, the requester may be subject to civil and criminal penaitias.

Specific Instructions

Line 4

You must enter ane of the following on this line; do not feave this ling
blank. The name should match the name on your tax return,

if this Form W-9 is for a joint account (other than an account
maintained by a foreign financial institution (FF), list first, and then
circie, the name of the pereon or entity whose number you entered in
Part | of Form W-9. If you are providing Form W-2 1o an FFI to document
a joint account, each hoider of the eccount that fs a U.S. person must
provide a Form W-9.

a. Individual. Generally, enler the neme shown on your tax refumn. i
you have changed your last name without informing the Soclal Security
Administration {3SA) of 1he name change, enter your first name, the last
name as shown on your social security card, and your new last name.

‘Note: ITIN applicant: Enter your individual name as it was sntered on
your Form W-7 appfication, line 1a. This should also be the sams as the
nams you entered on the Form 1040/1040A/1040EZ you filed with your
appllcation.
b. Sole proprietor or single-member LLC. Enter your individual
narne a5 shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, frads, or “doing business as® (DBA) name on line 2.

. Partnership, LLC that is not a single-member LLG, C
cerporation, or & corporation. Enter the entily's name as shown on the
entity's tax retumn on line 1 and any business, frede, or DBA name on
{ine 2.

_ d. Other entlties. Enter your name as shown on required U.5. federal
1ax documents on line 1. This name should match the name shown en the
charter ar other legal document creating the entity. You may enter any
business, frads, or DBA name on fine 2.

¢. Disregarded entity. For U.S. federal tax purposes, an entily that is
disragarded as an entity separate from its owner is treated 83 a
"disregarded entity.” Ses Regulations seciion 301.7701-2(c)(2){i). Enter
the ownsr's name on line 1. The name of the entity entered on line 1
should never be a disregarded entity. The name on line 1 should be the
name shown on lhe income 1ax return on which the income should be
renorted. For example, if a foreign LLC that is trested as a disregarded
entiby for U.S. federal tax purposes has & single owner thatis a U.5.
person, the U.S, owner's name is required fo be provided online 1. f
the direct cwner of the entily is also a disregarded entity, enter the first
ovmer thal |s not disregarded for federal iax purposes. Enter the
disregarded entify's name on line 2, “Business name/disregarded entity
name." If the owner of the disregarded entity is a foreign person, the
owner must comnplete an appropriate Form W-8 instsad of a Form W-8.
This iz the case aven if the foreign person has a U.S. TIN,

Line 2 _

#f you have a business nams, frade nams, DBA name, or disregarded
enifly name, you may enter it on line 2. )

Line 3

Check the appropriate box on line 3 for the U.S. fedsral tax
classification of the person whose name is entered on iina 1. Check only
one box on lineg 3.

IF the entity/perscn on line 1 iz | THEN check the box for . ..

an) ... .

+ Corporation Corporation

» Individual Individual/sole proprietor or single-
membar LLC '

+ Sole propristorship, or

* Slagte-mamber imited liability
company (LLC} owned by an
individual and disregarded for U.S.
federal tax purposen.

» LLC treated as a partnership for | Limited lfability company and efiter|
U.8. federal tax purpases, the appropriate tax classification.
* LLC that has filed Form 8832 or | (P= Parinership; G= C corporation;
2553 to be laxed as a corporatlon, | or 8= 5 carporation)

or

» LLC ihat Is disregarded as an
entity separate from its owner but
the owner is another LLG that is
not disregarded for U_S, fedsral tax|

purposes.
* Partnership Partnership
* Trust/estate Trust/estate

Line 4, Exemptions
If you are exempt from backup withhiolding and/or FATCA reporting,
anter in the appropriate space on line 4 any code{s) that may apply o
you. '
Exempt payes code.
* Generally, individuals {including sole proprietars) are not exempt from
backup withholding.
+ Except as provided below, corporations are exempt kom backup
withholding for certain payments, including interast and dividends.
= Corparations are not exempt from backup withholding for payments
made in settlement of payment card or third party network transactions,
» Corporations are not exempt from backup withholding with respect to
attorneys' feea or gross proceeds paid to allorneys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportabls on Forrm 1099-MISC.

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space in line 4.

1—An organization exemnpt from lax under section 501(a), any IBA, or
a custodial account under section 403{b){/} if the account satisfies the
requirements of section 401 {f){Z)

2—The United States or any of its agencies or instrumentalittes

3—A slate, the District of Columbla, a L3, commonwealih or
possession, or any of their political subdivisions or instrumentalilies

4 ~—A fareign government or any of its pofttical subdivisions, agencias,
or instrumentalities

5 A corporation

65—A dealer in segurities or commodities reguired to register In the
United States, the District of Columbis, or a U.S. commonwealth or
possession

7 —A futures commisslon merchant registerad with the Commedily
Fu_iurars Trading Commission :
8—A real estate investment trust

9—An enlity registered al all timas during the tax year under the
Investment Company Act of 1940

10—A commaen trust fund operated by a bank under seclion 584{a}

11 —A financlal institulion

12—A middieman known In lhe Investment community as a nominee or

custodian -

153}4—A trust exempt from tax under section 664 or described In section
7
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The following chart shows types of paymants that may be exemnpt
from backup withholding. The chart applies to the exemnpt payses flisted
mhave, 1 through 13.

IF the payment is for... THEN the payment is exempt

for...
Interest and dividend payments All exempt payees axcept
for 7
Broker transactions Exempt payees 1 through 4 and 6

threugh 11 and all G corperations.
5 corporations must not enter an
sxempt payee cede because they
are exempt only for sales of
noncovered securities acquired
prior to 2012,

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Paymenis over $600 requlred to be | Generally, exempt payess

reparted and direct sales over 1 through §°

$5,000"

Paymenis made In settlement of Exarmpt payses 1 through 4
payment card or third party network|

transactions

1 See Form 1089-MISC, Miscellaneous Income, and Iis insiructions.

2 However, the followm%&ayments mads to a corporation and
repurlable an Form 1089-MISC are nok exempt from backup

withhotding: medical and health care payments, attorneys’ fees, gross
proceeds paid lo an attomey reportable under section 6045(), and
payments for services pald by a federal executive agency. -

Exemptioh frorm FATCA reporting code. The following codes identify
payees ihat are exempt from reporting under FATCA. These codes
apply to pereons submitting this form for accounts maintained outside
of tha United States by certain foreign financial institutions. Therefore, If
you are only submitting this form for an account you haid in the United
States, you rhay leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution Is
subject to these requiremenis. A requester may indicate that a codeis
not required by providing you with a Form W-9 with “Noi Applicable™ (or
any similar indication} written or printed on the fine for a FATCA
examption code,

A—An omanizalion exempt from tax under sectlon 501(a) or any
individual retirement plan as defined in section 7701 (a)(37)

B—The United Stabes or any of lts agencles or Instrumentalilies

C—A slate, the Distdct of Columbia, a U_S. commonwealth or
possession, ar any of thelr political subdivisions or Instrumentaliiles

D—A corporation the stock of which is regularly iraded on one or
mare established securities markels, as described In Regulations
saction 1.1472-1(c){( 1)}

E—A corporation that iz a member of the 2ame expanded affilialed
graup a5 a corporation deacrbed In Regulations section 1.7472-1(c)(1)()

F—A dealer in secerities, aomimoedities, or derivative financlal
instruments (including notional principal contracts, futures, forwards,
and optiions) that is registered as such under the laws of tha United
Statas or any slate

G—A real estate investment trust

H—A regulated invesiment cormpany as defined in section 851 cran
enlity reglztered at all timas during the tax year undesr the hivestment
Company Act of 1940

I—A common trust fund as defined in section 584(a)

A bank as defined In section 581

K—A broker

E—A frust exempt from tax under saction 664 or describaed in section
4947(a}1}

M—A tax exempt trust under a section 403(b) plan or section 457{g)
plan

Note: You may wish to consult with the financial Institutlon requesting
this form to determine whethear lhe FATCA code and/or exempt payes
code should be complaled.

Line &

Enter your address (number, streef, and apartmient or suite number).
This is where 1he requester of this Form W-9 will mail your information
returng, if this addreas differs from the one the requester already has on
file, write NEW at the top. if a new address is provided, there ia still a
chance the old address will be used until the payor changes your
addresa in their records.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number {TIN)

Enter your TIN in the appropriate hox. If you are a resident alien and
you do not have and are not eligible io get an SSN, your TIN is your IRS
Indlvidual taxpayer kdentification number (ITIN}. Enter it In the social
security number bax. If you do not have an ITIN, see How lo gel a TIN
below.

If you are a sole proprigtor and you hava an EIN, you may enler either
your S5N or EIN.

If you are a single-member LLC that is disregarded as &n entity
separate from ita owner, anter the ownei’'s SSN (or EIN, if the owner hag
one). Bo not enter the disregarded enfity’s EIN. if ihe LLC ig classifled as
a corporation or parinership, enter the entity’s EIN.

Note: See Whal Name and Number To Give the Requester, later, for
further clarification of name and Tt combinationa.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apgly for an SSN, get Form S5-5, Applicatlon for a Soclal Security
Card, from your local SSA office or get this form ontine at

www. 55A.gav. You may alse get this form by calling 1-800-772-1213.
Use Form W-7, Application for 1RS Individual Taxpayer Idsniification
Number, to apply for an ITIN, or Form §5-4, Application for Employer
[dentification Number, to apply for an EIN, You can apply for an EIN
online by acceasing the 138 webslte at www.irs.gov/Businesses and
clicking on Employer Identification Number (EiN} under Starting a
Business. Go to www.irs.gowForms to view, download, or print Form
W-7 and/er Form 8S-4. Or, you can go to www.irs.gov/OnrderForms to
place an order and have Form W-7 and/or 55-4 mailad to you withln 10
business days.

H you are asked to complete Form W-9 but do not have a TiN, apply
for a TIN and write "Applied Far” in tha space for the TIN, sign and data
the form, and give it to the requastsr. For interest and dividend
paymients, and certaln payments made with respect to readily tradable
instruments, generally you will have 80 days to get a TIN and give it fo
the requester before you are subject te backup withholding on
payments. The 60-day rula does not apply to othar types of payments.
You will be subject to backup withholding on all such payments antil
you provide your TIN to the requester.

Note: Entering “Applled For® means that you have already applied for a
TIN or that you intend to apply for ona scon.

Gaution: A disregarded U.S. entity ihat has a foreign owner must use
the appropriate Form W-8.

Part H. Certification

To establish to the withholding agent that you are a U.S. per=on, or
resident alien, sign Form W-5. You may be requasted to sign by the
withholding agent even If item 1, 4, or 5 below indicates otherwiae.

For a joint account, only the person whoss TIN s shown in Part |
should sign {(when required). In the case of a disregarded entity, the
person identifled an line 1 must sign. Exempt payees, see Exempt payee
code, earlier.

Signature requiremenis. Gomplets the cerlification as indicated in
items 1 through 5 below.
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1. Inferest, dividend, and barter exchange aceounts opened
before 1984 and broker accounts considared active during 1983,
You must give your commect TiN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1683 and broker accounts considered inactive during
1983, You must sign the certification or backup withholding will apply. IF
you are subject 1o backup withholding and you are merely providing
your corract TIN 1o lhe requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out itemn 2 of the cerliflcation.

4, Other paymenis. You muat give your comect TIN, but you do not
have o sign the cerlificafion unless you haye been notifled that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester's trade or business for
rents, royaitles, goods (other than bills for merchandise), medical and
heaith care services {including paymenls to corporalions}, payments to
a nonemployee for services, payments made in setilernent of payment
card and third party network transactions, payments to certaln fishing
boat crew members and fishermen, and gross proceeds pald to
attorneys (including payments to corporations).

5, Mortgage interest paid by you, acquisition or abandonment of
sacured property, cancellation of debt, qualified tuition program
payments (under section 529), ABLE accounts {under section 5294},
IRA, Goverdeli ESA, Archer MSA or HSA contribulions er
distributions, and penslon distributions. You must give your correct
TIN, but you do not have to aign the certification.

What Name and Number To Give the Requester

Give name and SSN of:
The individual

The actual owner of the aceount oz, if
combined funds, the first individual on

For this type of account:
1. Individual
2_Twa ar more individuals {jont
acaoount) other than an account

maintained by an FFI tha aceourt’
3. Two or more U.5. persons Each hofder of the account
{joint aceount maintained by an FF)
£_Guslodial account of a minor The minat’
{Unilorm Gift to Minors Act)
5, 4. The usual revocable savings trust { The gramor—lmstse’
(grantor is alsa Iruates})
b. So-called trust account that is not | The actual owner'
a legal or valid trust under slate law
6. Bole proprigtorship or disregarded | 5 cwner
entity owned by anindividual
7. Granior 1rust filfing under Optional The grantor®

Form 16498 Flling Method 7 (sea
Ragulations section 1.67 1-4{b}2){i)

Give name and EIN of:
The public entity

For this {ype of account:
14, Account with the Depariment of
Agriculiure In the name of a public
enlity {such as a siate or local
govemnment, school district, ar
prizon) that receives agricuitural
pregram payments

16. Grantor trust filing under the Farm
1041 Filing Method or the Opfional
Forrn 1098 Filing Method 2 (see
Regulations section 1.671-4(bY2}()(B})

The trust

)]
For this type of account: Give nams and EIN nof:
8. Disregarded enlity not owned by an | The owner
individueal
8. A valid trust, estate, or pensiom frust | Legal entity”
10. Corporaidon or LLG electing ‘The corporalion
corporate status on Form 8632
Farm 265% -
11, Associatian, club, refigious, The organization
charitable, educational, or other tax-
exempt arganization
12 Partnership or muft-member LLG The pannership
13. A broker or regislered nominee The broker or nominee

! List first and circle the name of the person whose number you furnish,
If only ane perscn on a joint account has an 8SN, that persen’s number
must be furnished.

2 Circle the minor's name and furnish the minor's SSN.

3 You must show your individual name and you may also enter your
business or DBA name on the “Business name/dleragarded entity”
trarne [ine. You may use aither your 33N or EIN {if you have ane}, but the
IRS encourages you o use your SSN.

4 List first and circle the name of the rust, estate, or pension trust. (Do
not furnish the TIN of the persanal representative or trustea unless the
legal entity itself is not designated [n the account tifle.) Also see Spacial
rules for parinerships, earller.

*Na'te: The grantor algo must provide a Form W-9 1o trustee of trust.

Note: if no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Becords From ldentity Theft

Identity theft cocurs when sormeone uses your personal information
such as your name, SSN, or aother identifying infarmation, without your
permission, to cammit fraud or other crimes. An identily thief may use
your SSN fo get a job or may file a tax retumn using your SSN to receive
artefund.

Fao raduce your risk:
» Protect your S5N,
» Ensure your employer Is protecting your S3N, and
« Ba carsful when choosing a tax preparsr.

I¥ your tax records are affected by Identlily theft and you receive a
notice from the IRS, respond right away to lhe name and phene number
ptinted on the IRS nolice oristter.

If your 1ax records are not currenily affected by identity theft but you
think you are st risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Thett Hotline
at 1-800-808-4490 or submit Ferm 14039,

For mors information, ses Pub. 5027, ldentity Theft Information for
Taxpayers.

Victims of Idantity theft who are sxpariencing ecanomic harmora
systemic problem, or are seeking help in resalving 1ax problems that
have not been resolyad through normal channels, may be eligible for
Taxpayar Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case Intake ne &t 1-877-777-4778 ar TTY/TDD
1-800-826-4059.

Protect yourself from suspicious emails or phishing schemes.
Phighing ia the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email o a user falsely claiming to be an esiablished
legitimate enterprise in an attemnpt to scam the user into swrrendering
private Information that will be used for identity theft.
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The IRS does not Initiale contacts with faxpayers via emails. Also, the
RS does not request personal detsiled infarmation through email or ask
1axpayers for the PIN numbers, passwords, or simiar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the RS,
forward this message to phishing@irz.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury inspector
Genwral for Tax Adminisiration (TIGTA) at 1-800-266-4484. You can
forward suspicious emails to the Federal Trade Commisslon at

gov or report them at www.fic.gov/compiaint. You can

spamfiuce.
contact the FTC at www.ftc.gov/idiheft or 87 7-IDTHEFT (877-438-4338).

If you have been the victim of identity theft, see www. identityTheft.gov
and Pub. 5027.

Vislt www.irs.gov/identity Theft to fearn more about identity theft and
how 1o raduce your risk.

Privacy Act Notice

Seclion 6109 of the Internal Revenue Code requites you to provide your
carrect TIN to persons {including. faderel agencies) wha are required to
file information returns wiih the RS to report Inferest, dividends, or
cartaln other income pald 1o you; morfgage interest you paid; the
acquisitton or abandonment of secured property; the cencallation of
debl; or coniributions you made to an IRA, Archer MSA, or HSA. The
person collecting this form uses the information on fhe form to {ifs
informatlon returns with the IRS, reporting the above informatlon.
Routine uzes of this infarmafion inciude giving it o the Depariment of
dustice for civil and criminal litigation and lo cities, staies, Ihe District of
Columbia, and U.S. commohwesalths and possassions for use In
administering their laws. The information alse may be disclosed to other
countries under a treaty, to federal and state sgencies to enforce civil
and criminal laws, or to federal law enforcement and intelligence
agencies o combat terrorism, You must provide your TIN whether or
not you are required to fila a tax return. Under section 3406, payers
must ganerally withhold a percentage of taxable interest, dividend, and
ceriain other payments to a payee who doss not giva a TIN to the payer.
Certain penalties may also apply for providing false or fraudulent
information.
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FORM 2 BID FORM
(PRICING PAGES)
TROPHIES & OTHER MISCELLANEOUS AWARDS
-(ANNUAL CONTRACT)
RFB No. 18-0028

= IMPORTANT INFORMATION: =~ =~
PLEASE SUBM[T ONE ORIGINAL AND ONE IDENTICAL' COPY OF EACH BID

By 5|gnrng this Bld Form, the authorlzed representatlve understands the Cnty reserves the right to request any omltted
|nformat|on WHICH DOES NOT AFFECT THE SUBMITTED BID PRICE. Bidders shall be notlfled in wrltlng. and shall have
" two: (2) days, after’ notification to submit the omitted information. If the omitted information’is not received within two (2) -
_:days the Bldder shall be deemed non-responswe and the Bid Submission will be deemed “Incomplete” Use the foIIowmg
o " heck:list to verify the items are included in sealed b|d R -

- EI Bld Form IZI Samples EI Product L|terature EI Warranty

I:I Contract Slgnature Page EI Addenda

Inltlal below to acknowledge recelpt of the followmg addenda (If any) i '?f.'.';.'. .

Addendum No 1 Addendum No 2 "ﬁ Addendum No 3 ER

The undersigned hereby declares that he has/they have carefully examined the specifications herein referred to and will
provide all services and terms of the Columbus Consolidated Government.

A. - 1#Place —28 20 1% 5
B. 20 Place — 267 20 $ $
C. 31 Place — 24” 15 $ $

A. 1%t Place — 40
B. 2 Place — 387 . 150
C 3 Place — 36 150

A. 1% Place — 19 $ $
B. 20d Place — 177 123 $ $
C. 3 Place — 157 120 $ $
D. ' Trophy Display Cases 2 $ $

Sub-Total | $

A, Minimum 4 Tall and - 745 $ $
Maximum 10 4" Tall
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Sub-Total

A. Minimum 1 %’ and 150 $ $
Maximum 2 %"
B. Medallion Holders — 150 $ $
Plastic or Resin
Sub-Total | $
A, Minimum 4 and 345 $ $
Maximum 127
Sub-Total | $
A, 4x6 10 $ 3
B. 5x7 400 $ $
C. 6x8 10 $ 5
D. 7x9 10 $ $
E. 8§x10 400 $ $
F. 9x12 10 $ $
G. 10 % x 13 10 $ $
. 12x 15 10 $ 3
L 15x 18 10 $ $
I 16 x 24 10 $ $
K. Solid Walnut Plaque — 10 $ $
By Request from CP&R
Sub-Total | §

Small — Medium —

1) Small - Medium — 20 $ $
Large ‘

2) X-Large $

3) X X-Large $

4) X X X-Large $

1) Small — Medium — 20 $ $
Large
2) X—Large 880 $ $
3) X X-Large 96 $ $
RFB No. 18-0028 Trophies & Misc. Awards
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4) X X X-Large [ 25 | | $ $

Sub-Total | §
1) Small —- Medium — 20 $ $
Larpe
2) X-Large 30 $ $
3) X X-Large 30 $ $
4) X X X-Large 10 $ $
5) Hats 84 $ $
5} Visors 50 $ $
1) Small — Medium — 10 $ $
Large
2) X — Large 15 $ $
E)) X X — Large 10 ' $ $
4) X X X — Large 5 $ $
Sub-Total | $

GRAND TOTAL | §

*All shipping, delivery, and/or freight charges must be inciuded in unit price. Columbus Consohdated
Government will pay no additional shipping, delivery and/or freight charges.

THE CITY MAY PURCHASE ADDITIONAL CATALOG ITEMS NOT LISTED ON THE
PRICING PAGE. VENDOR SHALL PROVIDE A PERCENTAGE DISCOUNT OFF LIST PRICE
FOR ITEMS NOT LISTED: Y

Vendor Name

Authorized Signature Print Name of Signatory

If certified as a DBE or WBE, list the certifying agency:

***COMPLETE ALL PAGES AND RETURN WITH BID***
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FORM 3

CONTRACT SIGNATURE PAGE
TROPHIES & OTHER MISCELLANEOUS AWARDS
(Annual Contract)

RFB No. 18-0028

The undersigned hereby declares that he has/they have carefully examined the specifications
herein referred to and will provide all equipment, terms and services of the Consolidated
Government of Columbus, Georgia:

ATTEST:

Signature of Authorized Representative Date

Witness as to the Contractor Print Name and Title of Signatory

Company:

Witness as to the Contracior

Address:

Telephone:

Fax:

Email;

* K ok X K W * ok * ok

CONSOLIDATED GOVERNMENT OF COLUNMBUS, GEORGIA

Accepted this day of 20 APPROVED AS TO LEGAL FORM:
Isaiah Hugley, City Manager Clifton C. Fay, City Attorney
ATTEST:

Tiny B. Washington, Clerk of Council
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CHECKLIST &
Trophies & Other Miscellaneous Awards
RFB No. 18-0028

CHECK OFF EACH ITEM AS THE NECESSARY ACTION IS COMPLETED:

[J 1. THE CONTRACT SIGNATURE PAGE HAS BEEN SIGNED.
[0 2. PRICING HAS BEEN CHECKED.

[] 3. ADDENDA (IF ANY) HAVE BEEN SIGNED.

0 4. ALL SUBMISSION REQUIREMENTS ARE INCLUDED.

O 5. THE MAILING ENVELOPE HAS BEEN ADDRESSED TO:
Columbus Consolidated Government
Purchasing Division — Attn: Heather Scheuttig
5% Floor, Tower Bidg.

100 10™ Street
Columbus, Georgia 31901

[0 6. THE MAILING ENVELOPE HAS BEEN SEALED AND MARKED WITH THE:

BID TITLE: Trophies & Other Miscellaneous Awards (Annual Contract)
BID NUMBER: RFB 18-0028
OPENING DATE: February 7, 2018
Buyer. Heather Scheuttig

@ PLEASE CONSIDER THE ENVIRONMENT

Please ONLY submit what is required; keep the remaining pages of these specifications for
your records/recycle

* Opening date subject to change by Addendum

This checklist is for informative purposes only, and is not intended to be a part of the formal bid document.
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APPENDIX A - SAMPLE ARTWORK

DISCOVER
The Benefits

Of PARKS AND RECREATION
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ColumMbUS
e, I

We do amazi‘ng;
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COLUMBUS CONSOLIDATED GOVERNMENT

Georgia's First Consolidated Government

FINANCE DEPARTMENT _ .
PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340
CoLumeus, GEORGIA 31902-1340
706-653-4105, Fax 706-225-3033
BidLine 706-653-4536
www.columbusqa.org

January 22, 2018

Addendum No. 1
Trophies & Other Miscellaneous Awards (Annual Contract)
RFB No. 18-0028

Proposals should include acknowledgement of receipt for all Addenda:

Authorized Initials: Firm:

Vendors are informed that the above subject RFB is hereby modified, corrected, or supplemented
as specified, described and set forth in this Addendum:

QUESTIONS / RESPONSES

Question 1:  Just listing the height of items leaves a wide area for pricing depending on how they
are made. For the 2 and 3 post trophies, it is not that bad as the options are pretty
standard. But, for items [3.3] and [3.8], they list resin trophies 4-10" and acrylic 4-
12", Are you looking at specific awards you have selected already? If | price the
cheapest 12" acrylic award | have, then you ask for 4” later, then you would be over
paying. If | price 4” resin trophies, and you ask for 127, then my cost would be more
than the 4” quoted.

Response: We would like prices on all size resin and acrylic trophies. See Revised Bid
Form (attached).

Question 2: Please provide clarification on the vendor providing trophies and t-shirts within 24
hours.

Response: SPECIFICATION CHANGE

The _specifications have been amended as follows:
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Question 3:

Response:

Question 4:

Response:

We can do most of these things “in house”, but we do not screen print or embroider
in house. We have a close partner that does so. Is 4.6 a “must” because it appears
that it's contradictory to #18 on page 5.

#18 on page 5 (Subcontracting) is a clause in the General Provisions. These
provisions are included, but may not apply, in all bids. Per the Detailed
Specifications, section 4.0 Screen Printed Shirts, page 17, item 4.6: “Must
provide “in-house” screen printing. Subcontracting is not allowed.

Please advise if you accept partial bids. Please confirm that physical samples will be
needed, or if images/renderings will be acceptable.

It is best for the Parks & Recreation Department to award based on one vendor,
and not by section. The Department requires all vendors to bid on all items.
Physical samples are required.

Andrea J. McCorvey
Purchasing Manager
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REVISED REVISED
FORM 2 BiD FORM
(PRICING PAGES)
TROPHIES & OTHER MISCELLANEOUS AWARDS
(ANNUAL CONTRACT)
RFB No. 18-0028

S IMPORTANT INFORMATION : -
PLEASE SUBMIT ONE ORIGINAL AND ONE IDENTICAL COPY OF EACH BID

By 3|gn|ng this Bid Form ‘the authorlzed representatlve understands the City reserves the r:ght to request any omltted
mformatlon WHICH DOES NOT AFFECT.THE SUBMITTED BID.PRICE. “Bidders shall be riotified, in writing; :and shall have
; two (2} days after not|flcat|on to submlt the omltted lnformatlon If the omltted Information is. not recewed wdhm two (2)

S check |lSt 1o verify the |tems are |ncluded in sealed bld S
- j_EI Bld Form EI Sam Ie 0 Product theratureV- D Warranty

The undersigned hereby declares that he has/they have carefully examined the specifications herein referred to and
will provide all services and terms of the Columbus Consolidated Government.

A, 1% Place — 28" 20 $ $
B. 2" Place — 26" 20 $ $
C. 39 Place — 24” 15 $ $
Sub-Total | §
A, 1% Place — 407 $ $
B. 2" Place — 38” 150 hy $
C. 314 Place — 36” 150 $ $
Sub-Total | §
A, 1% Place — 19” 123 $ $
B. 2M Place — 177 123 $ $
C. 3" Place — 15” 120 $ 1%
D. Trophy Display Cases 2 $ 5
Sub-Total | $

A. Minimum 4” Tall and

Maximum 10 ¥ Tall 745

: 4”7 200 ' $ 5
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57 100 ' $ $
6” 100 b $
7 100 $ $

8" 100 3 3

9” 100 3 $
10.5” 45 3 $
Sub-Total | §

A, Minimum 1 %” and

Maximum 2 %4” 150 $ b
B. Medallion Holders —

Plastic or Resin 150 $

Al

Minimum 4> and

Maximum 12” 345

4» 45 5 h)
57 40 $ b
6” 38 $ b
7° 37 $ b
8” 37 $ $
97 37 3 $
107 37 $ $
117 37 $ $
12” 37 $ $
b

X

B. 5x7 400 $ $
C. 6x8 10 $ $
D. 7x9 10 $ $
'E. 8§x10 : 400 $ $
F. 9x12 10 $ $
Q. 10 2 x 13 10 $ $
H. 12x 15 10 $ $
L. 15x18 10 $ $
J. 16x24 10 $ $

K. Solid Walnut Plaque —
By Request from CP&R 10 $ $
Sub-Total | $

Large 200 $ $
2) X-Large 200 $
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D Small — Medium —
Large 20
X-Large 480
X X-Large 350

)

Small — Medium —

100

X-Large

& | o7

o | o

1) Small — Medium —
Large 20 $ $
2) X—Large 880 $ 3
3) X X-Large 96 $ $
4) XXX Large 25 $ $
4 Sub-Total | §

Large

Small — Medium —

1) Small — Medium —

Large 20 $ $
2) X-Large 30 $ $
3 X X-Large 30 $ $
4) X X X-Large 10 $ $
5) Hats 84 3 $
5) Visors 50 b $

10 $ 3
2) X —Large 15 $ $
3 X X —Large 10 $ $
4) X XX -Large 5 $ $
Sub-Total | $

GRAND TOTAL | $

*All shipping, delivery, and/or fréight charges must be included in unit price. Columbus Consolidated Government will
pay no additional shipping, delivery and/or freight charges.

NORMAL DELIVERY WILL BE MADE WITHIN DAYS.

VENDOR AGREES TO MAKE NEXT DAY DELIVERY (WITHIN 24-HOURS), IF REQUESTED:

YES - NO (continued)
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THE CITY MAY PURCHASE ADDITIONAL CATALOG ITEMS NOT LISTED ON THE PRICING PAGE.
VENDOR SHALL PROVIDE A PERCENTAGE DISCOUNT OFF LIST PRICE FOR ITEMS NOT LISTED:

Yo

Vendor Name

Authorized Signature Print Name of Signatory

If certified as a DBE or WBE, list the certifying agency:

***COMPLETE ALL PAGES AND RETURN WITH BlD#***
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EXHIBIT C

Trophies & Other Miscellaneous Awards
(Annual Contract)

Columbus Trophy & Screen Print
Submission




REVISED REVISED
FORM 2 BID FORM
(PRICING PAGES)
TROPHIES & OTHER MISCELLANEOUS AWARDS
(ANNUAL CONTRACT)
RFB No. 18-0028

IMPORTANT INFORMATION
PLEASE SUBMIT ONE ORIGINAL AND ONE IDENTICAL copv OF EACH BID

. By slgmng this Bid anl, tlle auﬂ:onzed repmsenlahve undnrstands tlle cily reserves ﬁle nghtto mquesl any omlﬂed )
lnformatlon, WHICH DOES NOT AFFECT THE SUBMITIED BID PRICE. Bidders shall be notified, in writing, and shall have -

two (2) days; after nofification to submit the omitted Information. If the omitted information is.not received within two (2)
days, the Bldder shall L deemed non-responsive and the Bid Submission will be deampd “lnmp!ete” I.Ise tlle followmg .
-.. . chetk-list to verify the items are included in led bid: : S :

‘Bid FormWSamplQﬂ Product theratur Warranly

\EICnntract Slgnature Page Addenda

lnlﬁal helow 1o ar:knowledge receipt of the followmg addendn {uf any)

' Addendum No. 1:%/‘4‘/ Addendum No. 2 Addendum N_o.'3 :

The undersigned hereby declares that he has/they have carefully examined the specifications herein referred to and
will provide all services and terms of the Columbus Consolidated Government.

A. I“Place 28“ B 20 $ 20.00 $ 400.00
B. 2! Place - 26 20 $ 19.00 $ 38000
C. 3" Place — 24 15 $ 18.00 $ 27000

Sdb-Tntal $ 1, 050 00

A ce - T 150 | § 51.00 $ 7.650.00
B. 24 Place —38” 150 $ 4000 $ 7.350.00
C. 3™ Place — 36” 150 $ a7.00 $ 7.050.00

Snb-To_ $ 22,050.00

| l’“ Place . 19"7 ] 1237.7 T $ s3.00 $ 6.510.00

A

B. 2 Place — 17" 123 $ 51.00 $ 68.273.00
C 3% Place — 15” 120 $ 5000 $ 6,000.00
D Trophy Display Cases 2 $ 150.00 $ 300.00

Sub-Tatal | $ 19,002.00

A, Minimum 4 Tall and
Maximum 10 4” Tall

47| 200 $ 1000 $ 2,000.00
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5 100 § 11.00 $ 1,100.00

6" 100 § 1200 $ 1.200.00

™ 100 $ t3.00 $ 1.300.00

il 100 $ 14.00 $ 1.40000

9> 100 $ 15.00 $ 1,500.00

10.5” 45 $ 1600 $ 72000

Sub-Total | $ 9,220.00

ecicRibhons Wi 0
Miminmm 1% and

Maxinmm 2 47 150 $ 850 $ 975.00

. B. Medallion Holders —
Plastic or Resin 150 $ 650 $ 975.00
Sub-Total | 3 1.,950.00

4" 45 $ 20.00 $ ooo.00
5 40 § 21.00 $ 840,00
6" 38 $ 22.00 $ 83600
™ 37 § 2300 $ 85100
Bg” 37 % 24.00 $ 888.00
o” 37 $ 25.00 £ 92500
10” 37 $ 26.00 $ 95200
117 37 $ 2800 $ 1,036.00
127 37 $ 3000 % 1,110.00
Sub-Tatal | $

A. 4x6 10 $ so0 $
B. 5x7 400 $ 1000 $ 4,000.00
C. 6x8 10 $ 12.00 $ 12000
D. 7x9 10 $ 1400 $ 14000
E. 8x1i0 400 $ 18.00 $ 6,400.00
F. 9x 12 10 $ 18.00 $ 180.00
G. 10 % x 13 10 $ 2100 $ 21000
H. 12 x 15 10 $ 2300 $ 23000
L 15x 18 10 $ 3000 $ 300.00
J. 16x 24 10 $ 3s5.00 $ 35000
KX Solid Walnut Plague —

By Request from CP&R 10 $ 3500 $  350.00

Sub-Toial

$ 600

$ 1236000

$ 120000

2) _ Xlarge

$ a.00

$ 1,200.00

Addendum No. 1
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$ $ 130.00
480 $ 650 $ 3,120.00
350 $ 800 $ 2.800.00
$ $ 142500

$ 1,000.00
$ 1.000.00

20 § 1000 $ 20000
880 $ 10.00 $ 880000
26 $ 1200 $ 1,152.00
25 § 13.00 $ 32500

Sub-Toal

1)  Small—Mediun—

Large 10 s 44.00 $ 440.00
2) X —Large 15 $ 44,00 $ 660.00

3) XX —Large 10 5 46.00 $ 46000

H XXX -Large 5 $ 48.00 $ 240,00
Sub-Total | § 522000

GRAND TOTAL | $ 101,642.00

*All shipping, delivery, and/or freight charges must be included in unit price. Columbus Consolidated Government will
pay no additionat shipping, delivery and/or freight charges.

NORMAL DELIVERY WILL BE MADE WITHIN 5 DAYS.

VENDOR AGREES TO MAKE NEXT DAY DELIVERY (WITHIN 24-HOURS), I¥ REQUESTED:

X__YES NO {continued)
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THE CITY MAY PURCHASE ADDITIONAL CATALOG ITEMS NOT LISTED ON THE PRICING PAGE.
VENDOR SHALL PROVIDE A PERCENTAGE DISCOUNT OFF LIST PRICE FOR ITEMS NOT LISTED:

Y

Columbus Trophy & Screenprint

Vendor Name
M MJ David W. Williams, Jr.
Authorized Signature - Print Name of Signafory

If certified as a DBE or WBE, list the certifying agency:

*+*COMPLETE ALL PAGES AND RETURN WITH BID***
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Columbus Trophy & Screenprint
13101 2" Avenue
ﬂColumbus, GA 31904
i Phone (706) 323-3350
Fax (706) 327-2077
| cts@columbusfire.net

WARRANTY

Columbus Trophy & Screenprint does expressly warrant the product
and workmanship provided by CT & S to be free of defects.

MZW

Vice President




COLUMBUS CONSOLIDATED GOVERNMENT

Georgia’s First Consolidated Gevernment ,“' z_:??“ :ﬁ'j </
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FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340
CorLumsus, GEORGtA 31902-1340

706-653-4105, Fax 706-225-3033

BidLine 706-653-4536

www.columbusga.org

January 22, 2018

Trophies & Other Miscellaneous Awards (Annual Contract)
RFB No. 18-0028

Proposals should include acknowledgement of receipt for all Addenda:

|| Authorized Initials:’D‘/‘)b\) Firm:

Vendors are informed that the above subject RFB is hereby modified, corrected, -or supplemented
as specified, described and set forth in this Addendum:

QUESTIONS / RESPONSES

Question 1:  Just listing the height of items leaves a wide area for pricing depending on how they
are made. Forthe 2 and 3 post trophies, it is not that bad as the options are pretty
standard. But, for items [3.3] and [3.8], they list resin trophies 4-10" and acrylic 4-
12", Are you looking at specific awards you have selected already? If | price the
cheapest 12” acrylic award | have, then you ask for 4" later, then you would-be -over
paying. If | price 4” resin trophies, and you ask for 12", then my cost would be more
than the 4" quoted.

Response: We would like prices on all size resin and acrylic trophies. See Revised Bld
Form (attached)

Question 2: Please provide clarification on the vendor providing trophies and t-shirts within 24
hours.

Response: SPECIFICATION CHANGE

The specifications have been amended as follows:

2.0 VENDOR REQUIREMENTS
2.4 Vendor shall be able to provide trophies and t-shirts Wlthm a 24-hour penod if
requested. Please indicate usual delivery time on bid form.

Addendum No. 1 Page1of 6 RI'B No. 18-0028




Question 3:

Response:

Question 4:

Response:

We can do most of these things “in house”, but we do not screen print or embroider

in-house. We have a close partner that does so. Is 4.6 a “must” because it appears

that it's contradictory to #18 on page o.

#18 on page 5 (Subcontracting) is a clause in the General Provisions. These

provisions are included, but may not apply, in all bids. Per the Detailed

Specifications, section 4.0 Screen Printed Shirts, page 17, item 4.6: “Must
provide “in-house” screen printing. Subcontracting is not allowed.

Please advise if you accept partial bids. Please confirm that physical samples will be
needed, or if images/renderings will be acceptable.

Itis best for the Parks & Recreation Department to award based on one vendor,
and not by section. The Department requires all vendors to bid on all items.
Physical samples are required.

Andrea J. McCorvey
Purchasing Manager
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