COLUMBUS CONSOLIDATED GOVERNMENT
CONTRACT ROUTING MEMORANDUM

DATE: November 22, 2017
SUBJECT: Legal Counsel of Record (Annual Contract); RFB No. 18-0006

FROM: Sandra Chandler, Purchasing Division@

Please route for appropriate signatures, copies of the attached contracts with The Beil Law Firm, P.C.
(Columbus, GA) to provide legal services, on an “as needed basis”, as the legal counsel of record for
Community Reinvestment. The term of this contract shall be for two (2) years with the option to renew for
three (3) additional twelve-month periods. Funds are budgeted each fiscal year for this on-going expense:
Community Development Block Grant — Various Accounts; Right-of-Way Acquisition, 1999 SPLOST —
Various Accounts — Capital Improvement Projects.

Council authorized this contract per Resolution No. 389-17, dated November 14, 2016 (copy is attached).

| Signatories Signatures Required (No initials please) Date

Purchasing Division Manager /
Signature of Approval %Q / / . z ) - ?
1 o A
City Attorney: : 4 )y /l 27/}7

Signature required on Contracts = 5@ W

City Manager:
Signature required on Contracts

Clerk of Council:

Signature Required on Contracts &
Attest/Seal T
Buyer:

Process / Distribute

After all signatures have been applied, please contact Purchasing Division (ext - 3069) for distribution.
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“ITEM D*
A RESOLUTION

0,389 - 17 30777

A RESOLUTION AUTHORIZING THE EXECUTION OF AN ANNUAL
CONTRACT WITH THE BEIL LAW FIRM, P.C. (COLUMBUS, GA) TO PROVIDE
LEGAL SERVICES, ON AN “AS NEEDED BASIS”, AS THE LEGAL COUNSEL OF
RECORD FOR COMMUNITY REINVESTMENT.,

WHEREAS, an RFP was administered (RFP No, 18-0006) and two (2) proposals were
received; and,

WHEREAS, the proposal submitted by The Beil Law Firm, P.C. met all proposal
requirements and was evaluated most responsive to the RFP; and,

WHEREAS, the contract term shall be for two years, with an option to renew for three
(3) additional twelve-month periods. Contract renewal is contingent upon the mutual agreement
of the City and the Contractor.

NOW, THEREFORE, THE COUNCIL OF COLUMBUS, GEORGIA, HEREBY
RESOLVES AS FOLLOWS:

That the City Manager is hereby authorized to execute an annual contract with The Beil
Law Firm, P.C. (Columbus, GA) to provide legal services, on an “‘as needed basis™, as the Legal
Counsel of Record for Community Reinvestment. Funds are budgeted each fiscal year for this
ongoing expense: Community Development Block Grant — Various Accounts; Right-of-Way
Acquisition, 1999 SPLOST — Various Accounts — Capital Improvement Projects.

troduced gt g regular ipeeting of the Council of Columbus, Georgia, held the
ay of %m 72017 and adopted at said meeting by the affirmative vote of
¢ members of said Council, :

Councilor Allen voting YES |
Councilor Baker voting : - YES |
Councilor Barnes voting : YES |
Councilor Davis voting . __YES

Councilor Garrett voting ABSENT FOR VOTE
Councilor Henderson voting T YES.
Councilor Huff voting YES .
Councilor Thomas voting YES .

Councilor Turner Pugh voting
Councilor Woodson voting

T ABSENT _,




CONTRACT

THIS CONTRACT, executed tmtzl day of %WM 2017, by and

between the Consolidated Government of Columbus, Georgia, hereinafter called the “City”,

and The Beil Law Firm, P.C., hereinafter called the “Contractor”.

WITNESSETH:

That in consideration of the mutual covenants, obligations, and terms set-forth in the
attached proposal and specifications, the parties hereby agree as follows:

1. That the Contractor met all proposal requirements and was evaluated responsive
for providing Legal Counsel of Record for the Department of Community Reinvestment
(Annual Contract), per RFP No. 18-0006, and was awarded the Contract by Columbus City
Council on Tuesday, November 14, 2017, Resolution No. 389-17, for the initial term of two
years, beginning November 27, 2017 through November 26, 2019, with the option to renew for
three (3) additional twelve-month periods, for furnishing the same in accordance with the
specifications prepared by the City and the proposal of the Contractor.

2. The Contractor will, at its own cost and expense, furnish all tools and labor
required to be furnished, provide all related services required, and meet all other requirements or
conditions imposed, all strictly in accordance with the City’s Business Requirements, the City’s
Request for Proposals, dated August 7, 2017 (and all addenda thereto), the Contractor’s bid dated
September 1, 2017 and the proposal clarification documents which are attached hereto as
exhibits “A”, “B”, “C” and “D” respectively, and which are by reference made a part hereof to
the same extent as if fully set out herein.

3. On the faithful performance of this Contract by the Contractor, the City will pay
the Contractor in accordance with the terms and on the conditions stated in this Contract and the

exhibits attached to and by reference made a part hereof.




FORM 5
| CONTRACT SIGNATURE PAGE
LEGAL COUNSEL OF RECORD FOR THE DEPARTMENT
OF COMMUNITY REINVESTMENT (ANNUAL CONTRACT)
RFP NO. 18-0006

THE UNDERSIGNED HEREBY DECLARES THAT HE HAS/THEY HAVE CAREFULLY EXAMINED THE
SPECIFICATIONS HEREIN REFERRED TO AND WILL PROVIDE ALL EQUIPMENT, TERMS AND SERVICES TO THE

CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA.
THE BEIL LAW FIRM, P.C.

ATTEST: By:Q — W 8/28/17

Sigifapire of Authorized Representative Date
P

M% Jacob Beil, President

Witness as to the sign}ng of the contract Print Name and Title of Signatory

% B—k‘&&-& XW—GTW Company; The Beil Law Firm, P.C.

Witness as t@ signing G:f)the contract 18-9th Street, Heritage Tower, #301
' Address: P.0. Box 1126 (31902)

Columbus, GA 31901
(Corporate Seal)

Telephone:_706~-596~9912 Fax 706~576-5583

Email: Jacob@beillaw.com

* ok Kk Kk Kk % % %

CONSOLIDATED GOVERNMENT OF
COLUMBUS, GEORGIA

Accepted thwl/ day of %ZML/ 20 [7 APPROVED AS TO LEGAL FORM:

Cliffon C. Fay, City Attorﬁey

EXECUTION AUTHORIZED

ashington, Clerk of Counci

Clerk of Council
**COMPLETE AND RETURN THIS PAGE W SEALED PROPOSA
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EXHIBIT A

Columbus Consolidated Government

Legal Counsel of Record for the
Department of Community Reinvestment (Annual Contract)

Business Requirements

RFP No. 18-0006




BUSINESS REQUIREMENTS
** Section Redacted **

These documents have been filed in the Purchasing Division

5% Floor — Finance Department
100 10" Street
Columbus, Georgia 31901

Please contact Purchasing to view these documents at ext:




EXHIBIT B

Columbus Consolidated Government

Legal Counsel of Record for the
Department of Community Reinvestment (Annual Contract)

Request for Proposals

RFP No. 18-0006




COLUMBUS CONSOLIDATED GOVERNMENT

Georgia’s First Consolidated Government

FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340

CoLumBUS, GEORGIA 31902-1340
706-653-4105, Fax 706-653-4109
BidLine 706-225-4536

August 7, 2017
REQUEST FOR Qualified vendors are invited to submit sealed proposals, subject to conditions and
PROPOSALS: instructions as specified, for the furnishing of:

RFP No. 18-0006 |

LEGAL COUNSEL OF RECORD FOR THE
DEPARTMENT OF COMMUNITY REINVESTMENT
(ANNUAL CONTRACT)

GENERAL SCOPE

Provide Columbus Consolidated Government with professional legal services
involving land acquisition and disposition, in addition'to other programs required of the
Department of Community Reinvestment on an “as needed basis”.

DUE DATE

SEPTEMBER 1, 2017 — 5:00 PM (EASTERN)

Sealed proposals must be received and date/time stamped on or before the due date by
the Purchasing Division of Columbus Consolidated Government, located in the Finance
Department, 5 Floor, Government Center, 100 Tenth Street, Columbus, Georgia.

ADDENDA

IMPORTANT INFORMATION

The Purchasing Division will post addenda (if any) for this project at
http://www.columbusga.org/finance/Excel _Docs/Bid_Opportunities.htm). It is the
vendors’ responsibility to periodically visit the web page for addenda, before the
due date and prior to submitting a proposal.

NO PROPOSAL
SUBMISSION

Ifyou are not interested in this solicitation, please complete and return page 3.

RFP No. 18-0006

Andrea J. McCorvey
Purchasing Division Manager
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IMPORTANT INFORMATION
E-Notification

Effective December 31, 2014, Columbus Consolidated
Government (the City) discontinued mailing postcard
notifications to its registered vendors, and began using the
Georgia Procurement Registry e-notification system.

You must register with the Team Georgia Marketplace/Georgia
Procurement Registry to receive future procurement
notifications at
http://doas.ga.gov/Suppliers/Pages/SupplierStart.aspx.

If you have any questions or encounter any problems while
registering, please contact the Team Georgia Marketplace
Procurement Helpdesk:

Telephone: 404-657-6000

Fax: 404-657-8444

Email: procurementhelp@doas.ga.gov
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STATEMENT OF “NO PROPOSAL SUBMISSION”

Notify the Purchasing Division if you do not intend to submit a Proposal:

Email schandler@columbusga.org or return this form, via fax or mail, to:
Fax number (706) 225-3033

Attn: Sandra Chandler, Buyer I

Columbus Consolidated Government

Purchasing Division

P. O. Box 1340

Columbus, Georgia 31902-1340

We, the undersigned decline to submit a proposal for REP NO. 18-0006 for Legal Counsel of Record for the
Department of Community Reinvestment (Annual Contract) for the following reason(s):

Specifications are too “tight”, i.e. geared towards one brand or manufacturer (explain below)

___ There is insufficient time to respond.
We do not offer this product and/or service.
We are unable to meet specifications.
__ We are unable to meet bond requirements.
Specifications are unclear (explain below).
We are unable to meet insurance requirements.
__ Other (specify below)

Comments:

COMPANY NAME:

ADDRESS:

RFP No. 18-0006 Page 3 of 31 Legal Counsel of Record for the Department
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PROPOSALS WILL BE EVALUATED IN ACCORDANCE WITH THE
PROCEDURES AS OUTLINED BELOW IN SECTIONS 3-110 OF THE
PROCUREMENT ORDINANCE. ALL PROPOSALS WILL BE KEPT
CONFIDENTIAL.

3-110 Competitive Sealed Proposals (Competitive Sealed Negotiations) For Equipment,
Supplies or Professional Services - $10,000 and Above

(1) Conditions for Use
When the Purchasing Division Manager determines that the use of competitive sealed
bidding for any procurement is either not practicable or not advantageous to the City,
a contract may be entered into using the competitive sealed proposals (negotiation)
method. In addition, the competitive sealed proposal process shall be used for the
procurement of professional services.

The competitive sealed proposal process may be used for procurements with an
estimated total cost less than $10,000, if deemed to be in the best interest of the City.
If the total cost can be determined, the authority to approve such solicitations will be
as prescribed by Article 3-104, Purchasing Limits. If, due to the required services,
a total cost cannot be determined then the award recommendation will be approved
by Council.

A. Request for Proposals
Proposals shall be solicited through Request for Proposals. The Purchasing
Division shall establish the specifications with the using agency and set the date
and time to receive proposals. The request for proposal shall include a clear and
accurate description of the technical requirements for the service or item to be
procured.

B. Public Notice
Adequate public notice of the Request for Proposals shall be given in the same
manner as provided under the section titled "Competitive Sealed Bids.”

'C. Receipt of Proposals

Proposals must be received by the deadline date established. No public opening
will be held. No proposals shall be handled so as to permit disclosure of the
identity of any offeror or the contents of any proposal to competing offerors
during the process of discussion. A register of proposals shall be prepared as part
of the contract file, and shall contain the name of each offeror, the number of
modifications received (if any), and a description sufficient to identify the item
offered. The register of proposals shall be open for public inspection only after
contract award. |
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D.

RFP No. 18-0006

Evaluation Factors.

The Request for Proposals shall identify all significant evaluation factors
(including price or cost) and their relative importance. Mechanisms shall be
established for technical evaluation of the proposals received, determinations of
responsible offerors for the purpose of written or oral discussions, and selection
for contract award.

. Discussion with Responsible Offerors and Revisions to Proposals

As provided in the Request for Proposals, discussions (negotiations) may be
conducted with responsible offerors who submit proposals determined to be
reasonably susceptible of being selected for award, to assure full understanding
of and conformance to the solicitation requirements. All qualified, responsible
offerors shall be given fair and equal treatment with respect to any opportunity
for discussion and revision of proposals, and such revisions may be permitted after
submissions and prior to award for the purpose of obtaining best and final offers. -
In conducting discussions, there shall be no disclosure of the identity of competing
offerors or any information derived from proposals submitted by competing
offerors. If only one proposal response is received, then the award
recommendation shall be to the single offeror, if the offeror meets all
requirements.

Award.

After negotiations, the award recommendation must be presented to Columbus
City Council for final approval. Award will be made to the responsible offeror
whose proposal is determined to be the most advantageous to the City, taking into
consideration total cost (if determined) and all other evaluation factors set forth
in the Request for Proposals.

After Council approval, a contract based on the negotiations (if negotiations were
necessary) will be drawn and signed by all necessary parties. If Council does not
approve the award, further negotiations may take place with the recommended
offeror or negotiations will begin with the next most qualified offeror. The
contract file shall contain the basis on which the award is made.

After contract award, the contract file will be made public. Offerors will be
afforded the opportunity to make an appointment to review the contract file.

Page 5 of 31 Legal Counsel of Record for the Department
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DO YOU HAVE QUESTIONS, CONCERNS OR NEED
CLARIFICATION ABOUT THIS SOLICITATION?
COMMUNICATION CONCERNING ANY SOLICITATION CURRENTLY ADVERTISED

MUST TAKE PLACE IN WRITTEN FORM AND ADDRESSED TO THE PURCHASING
DIVISION.

ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS SOLICITATION SHALL BE
SUBMITTED IN WRITING. THE CITY WILL NOT ORALLY OR TELEPHONICALLY
ADDRESS ANY QUESTION OR CLARIFICATION REGARDING BID/PROPOSAL
SPECIFICATIONS. IF A VENDOR VISITS OR CALLS THE PURCHASING DIVISION WITH
SUCH QUESTIONS, HE OR SHE WILL BE INSTRUCTED TO SUBMIT THE QUESTIONS IN
WRITING. _

ALL CONTACT CONCERNING THIS SOLICITATION SHALILL BE MADE THROUGH
THE PURCHASING DIVISION. BIDDERS SHALL NOT CONTACT CITY EMPLOYEES,
DEPARTMENT HEADS, USING AGENCIES, EVALUATION COMMITTEE MEMBERS OR
ELECTED OFFICIALS WITH QUESTIONS OR ANY OTHER CONCERNS ABOUT THE
SOLICITATION. QUESTIONS, CLARIFICATIONS, OR CONCERNS SHALL BE SUBMITTED
TO THE PURCHASING DIVISION IN WRITING. IF IT IS NECESSARY THAT A TECHNICAL
QUESTION NEEDS ADDRESSING, THE PURCHASING DIVISION WILL FORWARD SUCH
TO THE USING AGENCY, WHO WILL SUBMIT A WRITTEN RESPONSE.

THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES TO THE
RESPECTIVE BIDDER OR IF IT BECOMES NECESSARY TO REVISE ANY PART OF THIS
SOLICITATION, A WRITTEN ADDENDUM WILL BE ISSUED TO ALL BIDDERS.

THE CITY IS NOT BOUND BY ANY ORAL REPRESENTATIONS, CLARIFICATIONS, OR
CHANGES MADE TO THE WRITTEN SPECIFICATIONS BY CITY EMPLOYEES,
UNLESS SUCH CLARIFICATION OR CHANGE IS PROVIDED TO THE BIDDERS IN A
WRITTEN ADDENDUM FROM THE PURCHASING MANAGER.

BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED “QUESTION/CLARIFICATION
FORM” TO FAX OR EMAIL QUESTION. QUESTIONS AND REQUESTS FOR
CLARIFICATION MUST BE SUBMITTED AT LEAST FIVE (5) BUSINESS DAYS BEFORE
THE DUE DATE.

ANY REQUEST, AFTER A SOLICITATION HAS CLOSED AND PENDING AWARD, MUST
ALSO BE SUBMITTED IN WRITING TO THE PURCHASING DIVISION.

Email schandler@columbusga.org or use the attached “Question/Clarification” Fax Form (on
the following page) to submit questions.
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QUESTION/CLARIFICATION
FAX FORM

Date:

To: Sandra Chandler, Buyer I
Email schandler@columbusga.org or
Fax (706) 225-3033

Re: RFP No. 18-0006; Legal Counsel of Record for the Department of Community Reinvestment
(Annual Contract) ,

T L P 0051 S ST METOVE

I have the following concerns/questions about the specifications for the above cited

proposal:

Questions/clarification requests must be submitted at least (5) business days before the due date.

From:
Company Name | Website
Representative Email Address
Complete Address City State Zip
Telephone Number Fax Number
RFP No. 18-0006 Page 7 of 31 Legal Counsel of Record for the Department
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COLUMBUS CONSOLIDATED GOVERNMENT
GENERAL PROVISIONS FOR REQUEST FOR PROPOSALS

Legal Counsel of Record for the

Department of Community Reinvestment (Annual Contract)
RFP No. 18-0006

The Consolidated Government of Columbus, Georgia (the City) invites attorneys to submit proposals to
serve as the legal counsel of record for the Department of Community Reinvestment.

A.  PROPOSAL SUBMITTAL DATE:
SEALED PROPOSALS ARE DUE: SEPTEMBER 1, 2017 NO LATER THAN 5:00
PM (EASTERN). Submit one (1) original and seven (7) identical hard copies

of the proposal. For proper identification, the proponent’s complete name and address should
appear on the exterior of the proposal package.

To achieve uniform review process and maximum degree of comparability, proposals should be spiral
bound on the left hand side or in a ring binder and organized in tabbed sections. For proper identification,
the proponent’s complete name and address should appear on the exterior of the proposal package. The
proposal should be hand delivered or mailed to the following:

Columbus Consolidated Government
Purchasing Division

RE: REFP No. 18-0006; Legal Counsel of Record for the Department of
Community Reinvestment (Annual Contract)

Mail: P.O. Box 1340
Columbus, Georgia 31902-1340

Deliver: 100 10th Street
Columbus, Georgia 31901

If the proposal does not reach the Purchasing Division on or before the due date, the proposal will be
returned to the Proposer unopened. It is the Proponent’s responsibility to insure the proposal is mailed or
delivered by the due date. The City will not be held responsible for proposals delayed by the US Mail or
any other courier.

The City shall not be held liable for any expenses incurred by the respondent in preparing and submitting
the proposal and/or attendance at any interviews, final contract negotiations, or applicable site visits. The
City reserves the right to award this project or to reject any and all proposals; whichever is in the
best interest of the City.

B. RECEIPT OF PROPOSALS:
Unless otherwise stated in the technical specifications of the RFP, the City will accept one, and only
one, proposal per Offeror. In the event a team of firms is entering into a joint venture to respond to the
RFP, one firm shall be named the prime contractor and the proposal shall be submitted in the name of the
prime contractor. All correspondence concerning the RFP will be between the City and prime contractor.
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C. SUBCONTRACTING:

Should the offeror intend to subcontract all or any part of the work specified, name(s) and address(es) of
subcontractor(s) must be provided in proposal response. The offeror shall be responsible for
subcontractor(s) full compliance with the requirements of the RFP specifications. IF AWARDED THE
CONTRACT, PAYMENTS WILL ONLY BE MADE TO THE OFFERORS SUBMITTING THE
PROPOSAL. THE COLUMBUS CONSOLIDATED GOVERNMENT WILL NOT BE
RESPONSIBLE FOR PAYMENTS TO SUBCONTRACTORS.

D. QUESTIONS ABOUT THE RFP:

COMMUNICATION CONCERNING ANY BID/PROPOSAL CURRENTLY ADVERTISED
MUST TAKE PLACE IN WRITING AND ADDRESSED TO THE PURCHASING DIVISION. SEE
PAGE TITLED “DO YOU HAVE QUESTIONS ...” WITHIN THIS PROPOSAL PACKAGE.

E. PUBLIC INFORMATION:

All information and materials submitted will become the property of the Columbus Consolidated
Government, Columbus, Georgia; and shall be subject to the provisions of the Georgia public records law.
If awarded the contract, the proposal submission, in its entirety, will be included as part of the contract
documents and filed, as public record, with the Clerk of Council.

F. ADDENDA:

The proposer shall include acknowledgment of receipt of addenda (if any) in their sealed proposal. The
proposer should include an initialed copy of each addendum in the proposal package. It is the proposer’s
responsibility to contact the City for copies of addenda if they receive the proposal document from any
other source other than the City.

G. CONTRACT:

Each proposal is received with the understanding that an acceptance in writing by the City of the offer to
furnish any or all of the services and materials described shall constitute a contract between the proposer
and the City. This contract shall bind the proposers to furnish and deliver the services and materials quoted,
at the prices stated and in accordance with the condition of said accepted proposal.

It is agreed that the successful respondent will not assign, transfer, convey or otherwise dispose of the
contract or its right, title or interest in or to the same, or any part thereof, without previous consent of the
City and any sureties.

H. NON-COLLUSION:

Proposer declares that the proposal is not made in connection with any other proposer submitting a proposal
for the same commodity or commodities, and that the proposal is bona fide and is in all respects fair and
without collusion or fraud.

L INDEMNITY:
The successful respondent agrees, by entering into this contract, to defend, indemnify and hold City
harmless from any and all causes of action or claims of damages arising out or under this contract.

J. DISADVANTAGED BUSINESS ENTERPRISE CLAUSE:

Disadvantaged Business Enterprises (minority or woman owned businesses) will be afforded full
opportunity to submit proposals in response to this invitation and will not be discriminated against on the
grounds of race, color, creed, sex or national origin in consideration for an award. It is the policy of the
City that disadvantaged business enterprises and minority business enterprises have an opportunity to
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participate at all levels of contracting in the performance of City contracts to the extent practical and
consistent with the efficient performance of the contract.

K. AFFIRMATIVE ACTION PROGRAM - NON-DISCRIMINATION CLAUSE:
Disadvantaged Business Enterprises (minority or women owned businesses) will be afforded full
opportunity to submit proposals in response to this invitation and will not be discriminated against on the
grounds of race, color, creed, sex, sexual orientation, gender identity or national origin in consideration for
an award. It is the policy of the City that disadvantaged business enterprises and minority business
enterprises have an opportunity to participate at all levels of contracting in the performance of City contracts
to the extent practical and consistent with the efficient performance of the contract.

L. SPECIFICATION DESCRIPTIONS:

The specifications detailed herein represent the quality of equipment, goods or services required by the
City. Whenever in this invitation any particular process, service or equipment is indicated or specified by
patent, proprietary or brand name of manufacturer/developer/inventor, such wording will be deemed to be
used for the purpose of facilitating descriptions of the process, service or equipment desired by the City. It
is not meant to eliminate offerors or restrict competition in any RFP process. Proposals that are equivalent
or surpass stated specifications will be considered. Determination of equivalency shall rest solely with the

City.

M. TAXES:
The City is exempt from State Retail Tax and Federal Excise Tax. Tax Exemption No. GA Code Sec. 48-

8-3. Federal ID No. 58-1097948.

N. DRUG-FREE WORKPLACE:

Per Ordinance No. 93-55, in compliance with Federal and State Drug Free Workplace Acts, the Council of
Columbus, Georgia adopted a drug free Workplace Policy. Consequently, any vendor providing goods or
services to Columbus Consolidated Government must comply with all applicable Federal and State Drug
Free Workplace Acts.

0. FEDERAL, STATE, LOCAL LAWS:

All respondents will comply with all Federal, State and Local laws, ordinances, rules and regulations
relative to conducting business in Columbus, Georgia and performing the prescribed service. Ignorance on
the part of the respondent shall not, in any way, relieve the respondent from responsibility for compliance
with said laws and regulations or any of the provisions of these documents.

P. PROVISIONS OF THE PROCUREMENT ORDINANCE:

The provisions of the Procurement Ordinance for the Consolidated Government of Columbus, Georgia as
adopted and amended by Council shall apply to all invitations to respond to Requests for Proposals and is
specifically incorporated herein by this reference. A copy of the ordinance is on file in the Purchasing
Division.

Q. INSURANCE:
All respondents shall maintain, and if requested, show proof of insurance applicable for services described

in these specifications.

R. HOLD HARMLESS AGREEMENT:
The successful respondent hereby agrees to indemnify, hold free and harmless Columbus Consolidated
Government (The City), its agents, servants, employees, officers, directors and elected officials or any other
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person(s) against any loss or expense including attorney fees, by reason of any liability imposed by law
upon the City, except in cases of the City’s sole negligence, sustained by any person(s) on account of bodily
injury or property damage arising out of or in the consequence of this agreement.

S. TERMINATION OF CONTRACT:

1. Default: If the contractor refuses or fails to perform any of the provisions of this contract with
such diligence as will ensure its completion within the time specified in this contract, or any
extension thereof, otherwise fails to timely satisfy the contract provisions, or commits any other
substantial breach of this contract, the Purchasing Division Director may notify the contractor
in writing of the delay or nonperformance and if not cured within ten (10) days or any longer
time specified in writing by the Purchasing Division Director, such director may terminate the
contractor’s right to proceed with the contract or such part of the contract as to which there has
been delay or a failure to properly perform.

In the event of termination in whole or in part the Purchasing Division Director may procure
similar supplies or services, from other sources, in a manner and upon terms deemed appropriate
by the Purchasing Division Director. The contractor will continue performance of the contract
to the extent it is not terminated and will be liable for excess costs incurred in procuring similar
goods or services.

2. Compensation: Payment for completed supplies or services delivered and accepted by the City
will be at the contract price. The City may withhold from amounts due the contractor such sums
as the Purchasing Director deems to be necessary to protect the City against loss because of
outstanding liens or claims of former lien holders and to reimburse the City for the excess costs
incurred in procuring similar goods and services.

3. Excuses for Nonperformance or Delayed Performance. Except with respect to defaults of
subcontractors, the contractor shall not be in default by reason of any failure in performance of
this contract in accordance with its terms (including any failure by the contractor to make
progress in the prosecution of the work hereunder which endangers such performance) if the
contractor has notified the Purchasing Division Director within 15 days after the cause of the
delay and the failure arises out of causes such as: acts of God; acts of public enemy; acts of the
City and any other governmental entity in its sovereign or contractual capacity; fires; floods;
epidemics; quarantine restrictions; strikes or other labor disputes; freight embargoes; or
unusually severe weather, If the failure to perform is caused by the failure of a subcontractor to
perform or to make progress, and if such failure arises out of causes similar to those set forth
above, the contractor shall not be deemed to be in default, unless the supplies or services to be
furnished by the subcontractor was reasonably obtainable from other sources in sufficient time
to permit the contractor to meet the contract requirements.

Upon request of the contractor, the Purchasing Division Director shall ascertain the facts and
extent of such failure, and, if such director determines that any failure to perform was occasioned
by anyone or more of the excusable causes, and that, but for the excusable cause, the contractor’s
progress and performance would have met the terms of the contract, the delivery schedule shall
be revised accordingly.

T. TIME FOR CONSIDERATION:
Due to the evaluation process, proposals must remain in effect for at least 120 days after date of receipt.

U. CONTRACT AWARD:
Award of this contract will be made in the best interest of the City.
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V. REQUEST FOR EVALUATION RESULTS:
Per the City’s Procurement Ordinance, evaluation results cannot be divulged until after the award of the
contract. After contract award, proponents desiring to review documents relevant to the RFP evaluation

results will be afforded an opportunity by appointment only.

W. GOVERNING LAW:
The parties agree that this Agreement shall be governed by the laws of Georgia, both as to interpretations

and performance.

X. FINAL CONTRACT DOCUMENTS:

It is understood that the final contract shall include the following: 1) The RFP; 2) Addenda; 3) Awarded
Vendors(s) response; 4) Awarded Vendor(s) Clarifications; 5) Negotiated Components; 6) Additional
Agreements required by Awarded Vendor(s); and 7) Awarded Vendor(s) Business Requirements.

Y. PAYMENT DEDUCTIONS:
The City reserves the right to deduct from payments to awarded vendor(s), any amount owed to the City
for various fees, to include, but not limited to: False Alarm fees, Ambulance fees, Occupation License

Fees, Landfill fees, etc.

Z. PAYMENT TERMS:

The City’s standard payment term is usually net 30 days, after successful receipt of goods or services.
Payment may take longer if invoice is not properly documented or not easily identifiable, goods/services
are not acceptable, or invoice is in dispute.

NOTICE TO YENDORS

Columbus Council, by Ordinance 92-60 has prohibited any business which is owned by any
member of Columbus Council or the Mayor, or any business in which any member of
Columbus Council or the Mayor has a substantial pecuniary interest from submitting a bid
for goods or services to the Consolidated Government of Columbus, Georgia.

Likewise, by Ordinance 92-61, no business which is owned by any member of any board,
authority or commission, subordinate or independent entity, or any business in which any
member of any board, authority or commission, subordinate or independent entity has
substantial pecuniary interest may submit a bid to the Consolidated Government if such bid
pertains to the board, authority or commission.
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SPECIFICATIONS

LEGAL COUNSEL OF RECORD FOR THE DEPARTMENT OF COMMUNITY
REINVESTMENT SERVICES (ANNUAL CONTRACT)

RFP No. 18-0006

I. INTRODUCTION

The Columbus Consolidated Government (City) is administering Urban Renewal programs in various
projects within the City involving land acquisition and disposition, in addition to other programs required
of the Department of Community Reinvestment. The City invites qualified attorneys to submit proposals
to serve as the legal counsel of record for the Department of Community Reinvestment.

II. TERM OF CONTRACT

A. The initial term of the contract will be for two (2) years, with the option to renew for three (3)
additional twelve-month periods. Contract renewal shall be contingent upon the mutual agreement of
the City and the Contractor.

Notice of intent to renew will be given to the contractor in writing by the City Purchasing Manager,
normally sixty days before the expiration date of the current contract period. This notice shall not be
deemed to commit the City to a Contract renewal.

It should be noted that multi-year contracts may be continued each fiscal year only after funding
appropriations and program approvals have been granted by the Council of the Consolidated
Government of Columbus, Georgia. In the event that the necessary funding is not approved, then the
affected multi-year contract becomes null and void, effective July 1st of the fiscal year for which such
approval has been denied.

B. Termination for Convenience: For the protection of both parties, either party giving 30 days
prior notice, in writing, to the other party, may cancel this contract.

III. SCOPE OF SERVICES

Services are required on an “as needed basis” to include, but not limited to the following:

Negotiation/Litigation services

Development and preparation of Legal documents

Rendering legal opinions

Researching State and Federal Laws

Attend consultation meetings when required

Maintain proper legal records and files which would revert to the Columbus Consolidated
Government when contract is terminated

VVVVVY

*The City encourages proposers to include in their responses any additional services which
could/should be provided.

IV. QUALIFICATIONS
> Shall be licensed to practice law in the State of Georgia.
» - Shall provide own library, clerical, professional and support staff.
» Shall provide a Senior Level point of contact who will be responsible for coordination,
approval and review of all services performed for the City.
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Shall have experience with municipal, county, state and federal law.

Shall be knowledgeable of City, State and Federal guidelines governing Community
and Economic Development issues.

Shall have the ability to meet work schedules and critical deadlines.

Shall have at least ten (10) years’ experience.

Shall have credentials in Real Estate

VVYVY VYV

V. PRICE ADJUSTMENT CLAUSE

Contract pricing shall remain fixed for the initial two (2) year term of the contract. After the initial term,
Contractor may request a price escalation by submitting a fully documented request for a review of the
pricing. Such escalation shall not exceed a 5% increase. Price escalation requests must be submitted by
January 30® so as to allow Departments to factor the increases into their budgets for the next fiscal year,
which will begin July 1.

The using agencies and Purchasing Manager will review the request and shall approve or disapprove the
increases based on budget constraints and other price comparisons. If approved, the price increase
shall not commence until the next fiscal year, which will begin July 1.

If for any reason the contractor has a price increase that exceeds five percent (5%), the price increase
will be evaluated on a case-by-case basis. The City and the Contractor will have the option to discuss
and make adjustments to the requested increase. If either party declines approval of the adjustments, the
contract will be considered cancelled on the scheduled expiration date of the contract.

'VI. INDEMNITY CLAUSE

The Contractor covenants to save, defend, hold harmless, and indemnify the City, and all of its officers,
departments, agencies, agents, and employees (collectively the “City”) from and against any and all
claims, losses, damages, injuries, fines, penalties, costs (including court costs and attorney’s fees),
charges, liability, or exposure, however caused, resulting from, arising out of, or in any way connected
with the Contractor’s intentional, negligent, or grossly negligent acts or omissions in performance or
nonperformance of its work called for by the Contract Documents.

VII. INSURANCE

The vendors shall be required, at their own expense, to furnish to the City of Columbus Purchasing
Division, evidence showing the insurance coverage to be in force throughout the term of the contract.
Insurance requirements are listed on the attached Imsurance Checklist (; . The limits shown
are minimum limits. Vendor shall indicate the actual limit they will provide for each insurance
requirement. The bidder shall complete the Insurance Checklist and include with bid response.
Certificate of Insurance is acceptable. The Insurance Checklist will indicate to the City, the bidder’s
ability and agreement to provide the required insurance, in the event of contract award.

The successful candidate shall provide the required Certificates of Insurance within 10 business days
after award notification. The Certificates of Insurance will be included with the contract documents
prior to signing.

VIII. E-VERIFY/GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT

In accordance with the Georgia Security and Immigration Compliance Act/E-Verify, every public
employer, every contractor of a public employer, and every subcontractor of a public employer’s
contractor must register and participate in a federal work authorization program (see
http://www.dol.state.ga.us/spotlight/sp _sb 529 new _rules.htm). To access your E-Verify Company
Identification Number, see https:/e-verify.uscis.gov/emp/vislogin.aspx?JS=YES. A completed,
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notarized E-Verify Affidavit must be included with sealed proposal; failure to do so will render
the firm’s or individual’s proposal non-responsive and ineligible for award consideration.

IX. AWARD

This contract will be awarded in the best interest of the City. Columbus Consolidated Government will
be the sole judge of the factors and will award the contract accordingly.

X. PROPOSAL SUBMISSION REQUIREMENTS

The complete proposal shall contain the following information and shall be submitted in the order shown
below. Please address each section in your proposal submission and divide each section, of your
proposal, with identifying tabs.

Firms should submit proposals that address each of the sections specified below. With the
exception of the E-Verify affidavit, the City reserves the right to request any omitted information.
Firms shall be notified, in writing, and shall have two (2) days, after notification, to submit the
omitted information. If the omitted information is not received within two (2) days, the firm
shall be deemed non-responsive and the proposal will not receive further consideration.

Offeror’s proposal submission shall include the following sections:

Section 1: Transmittal Letter
The transmittal letter shall introduce the firm, describe the ownership, include complete
address, phone and fax numbers, and include the name and email of contact person(s)
during this proposal process. The transmittal letter must contain a statement to the effect
that the proposal is binding for at least 120 days from the proposal date. An authorized
" agent of the firm must sign the transmittal letter.

Section 2: Addenda Acknowledgement
Acknowledge receipt for all addenda (if any). Addenda will be posted at:
http://www.columbusga.org/finance/Excel Docs/Bid_Opportunities.htm. It is the
vendors’ responsibility to periodically visit the web page for addenda, before the due
date and before submitting a proposal.

Section 3: Statement of Qualifications/Experience
a. Address in detail the firm’s ability and experience with Municipal, County, State and

Federal Law.
b. Address familiarity with City, State and Federal guidelines concerning Community
and Economic Development issues.
c. Provide résumés of key personnel who will be assigned to the contract, including
photocopies of all licenses and/or certifications.
d. Address the resources of the Firm:
v Clerical and support staff
v’ Library and Research capabilities
v’ Equipment support, i.e. computers, printers, other office equipment
v Other information deemed necessary to describe the Firm’s resources
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Section 4: Service Plan

Provide a written narrative that demonstrates the method or manner in which the offeror
proposes to satisfy the requirements of the scope of services.

Section S: Client Work History

4 to provide at least five (5) references for which the firm has performed
similar services. Include entity name, address, phone and fax numbers, e-mail address
and contact person who may be contacted for verification of date submitted.
v" Include the dates services were performed
v’ Include a brief, written description of the specific services performed and
condition under which they were performed

Section 6: Cost Proposal

Complete cost proposal form and return with proposal submission (A

Section 7: Contract Signature Page

Complete City officials will sign the copies after Columbus Council approves
the contract award with the successful firm. Contracts for Columbus Consolidated
Government are typically comprised of the RFP specifications and addenda; the business
documents of the successful firm; the proposal of the successful firms; cost
proposal/negotiation documents; and any clarification documents.

IN A SEPARATE ENVELOPE, SUBMIT ONE (1) COPY OF THE FOLLOWING DOCUMENTS:

Business Requirements

=T O

Insurance Checklist
Affidavit for E-Verify/Georgia Security and Immigration Compliance Act
A properly completed, notarized E-Verify Affidavit must be included with sealed proposal; failure
to do so will render the firm’s proposal non-responsive and ineligible for further consideration.
To access your E-Verify Company Identification  Number, see  https://e-
verify.uscis.gov/emp/vislogin.aspx?JS=YES.

Form W-9 (Form 3)

Provide copy of license to practice law in the State of Georgia.

Current valid business license.

Vendors shall submit, with their bid or proposal, a copy of the Business License (Occupation
License) that is required to conduct business at your location.

If awarded the contract, the successful vendor must obtain a business license from the City of
Columbus. However, if the business is located in Georgia and has proof of being properly licensed
by a municipality in Georgia, and paid applicable occupation taxes in that city, the contractor will
not be required to pay occupation taxes in Columbus, Georgia.

If you have questions regarding this requirement, please contact Yvonne Ivey, Occupation Tax
Supervisor, at telephone 706-225-3091.
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XI. PROPOSAL EVALUATION PROCESS

1.0 RFP EVALUATION

Each submittal will be evaluated to determine the ability of each offeror to provide the required services.

The following weighted criteria will be used to evaluate proposals:

A. Experience/Qualifications 40%
B. Service Plan 35%
C. Client Work History 20%
D. Proposed Cost (subject to negotiations) 5%
Total 100%

Each of the above criteria (A - D) will be given a rating, of 1 through 100, by each member of the

Evaluation Committee. The ratings are as follows:

RATING
1-20 Poor
21-40 Fair
41-60 Good
61-80 Excellent
81-100 Superior

After the review and rating of proposal(s) by the evaluation committee, individual scores will be averaged
and ranked. Offerors will be ranked in descending order of numerical predominance.

2.0 AWARD OF CONTRACT

Following the opening of the proposals, an Evaluation Committee will review and evaluate the proposals.
After completion of the evaluation of the proposal, the Evaluation Committee will make a
recommendation to be approved by Columbus Council the most responsible and responsive offeror to
be awarded the Contract. The Columbus Council in an open public session will pass a resolution of

award of the contract to the successful Bidder.
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ATTACHMENT A
COST PROPOSAL FORM
LEGAL COUNSEL OF RECORD FOR
THE DEPARTMENT OF COMMUNITY REINVESTMENT
(ANNUAL CONTRACT)
RFP NO. 18-0006

PLEASE FILL IN COST BELOW:

ATTORNEY COMPENSATION
A. Retainer — Attorneys shall be entitled to an annual retainer fee of $ , payable in
monthly installments of $ . This will assure Attorney’s availability for specific engagements,

and cover routine telephone inquiries and communication in random matters requiring no appreciable
research or follow-up and no significant amount of attorney or paralegal time.

B.  Specific Engagement Fees - Provide hourly rates for the following activities in performing duties
as counsel of Record relating to Urban Renewal/ Redevelopment Law, Community Development Block
Grant Program, Emergency Shelter Grant Program and Home Investment Partnership Program:

1. Rendering and preparation of written legal opinions:$

2. Rendering of verbal legal opinions: $

3. The retainer includes hours of routine telephone inquiries per month.
Provide cost for telephone inquiries in excess of those included in the retainer.
$

4, The retainer includes hours of routine consultation with staff, per month.
Provide cost for those hours in excess of those included in the retainer.
$

1. Cost per page for copying. $

2. Cost for telephone calls to persons other than staff. $
3. Consultation with persons other than staff. $
4. List any additional items that your firm may feel is important to this proposal that is not

listed above. Please attach additional list.

C. Negotiate fees — For any additional items that are not listed above would your firm agree to
negotiate fees? YES NO
Authorized Signature . Date
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FORM 1 INSURANCE CHECKLIST

RFP No. 18-0006
LEGAL COUNSEL OF RECORD FOR THE DEPARTMENT
OF COMMUNITY REINVESTMENT (ANNUAL CONTRACT)

CERTIFICATE OF INSURANCE MUST SHOW ALL COVERAGE
AND ENDORSEMENTS INDICATED BY "X"
CSL = Combined Single Limit; BI = Bodily Injury; PD=Property Damage

Required Coverage(s) Limits Bidders
(Figures denote minimums) Limits/Response
X | 1. Worker’s Compensation and STATUTORY
Employer’s Liability REQUIREMENTS

$1 Million CSL BI/PD each
occurrence, $1 Million annual
aggregate

$1 Million CSL BI/PD each
occurrence, $1 Million annual
aggregate

$1 Million CSL BI/PD each
occurrence, $1 Million annual
aggregate

$1 Million CSL BI/PD each
occurrence, $1 Million annual
aggregate )

$ 1 Million CSL BI/PD each
occurrence, $1 Million annual
aggregate

2. General Llébility
Premises/Operations

3. Independent Contractors and
Sub - Contractors

4. Products Liability

5. Completed Operations

6. Contractual Liability (Must be
shown on Certificate)

$1 Million BI/PD each Accident,
Uninsured Motorist

7. *Owned/Hired/Non-Owned
Vehicles/ Employer non ownership

8. Miscellaneous Errors and $1 Million per occurrence/claim !
Omissions

9. Umbrella/Excess Liability

$1 Million Bodily Injury,
Property Damage and Personal
Injury

$1 Million each offense, $1

10. Personal and Advertising Injury

Liability Million annual aggregate
X | 11. Professional Liability $1 Million per occurrence/claim
12. Architects and Engineers $1 Million per occurrence/claim

13. Asbestos Removal Liability $2 Million per occurrence/claim
14. Medical Malpractice $1 Million per occurrence/claim
15. Medical Professional Liability $1 Million per occurrence/claim
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Required Coverage(s)

Limits
(Figures denote minimums)

Bidders
Limits/Response

16. Dishonesty Bond

17. Builder’s Risk

Provide Coverage in the full
amount of contract

18. XCU (Explosive, Collapse,
Underground) Coverage

19. USL&H (Long Shore Harbor
Worker’s Compensation Act)

20. Contractor Pollution Liability

$2 Million per occurrence/claim

21. Environmental Impairment
Liability

$2 Million per occurrence/claim

22. Pollution

$2 Million per occurrence/claim

23. Carrier Rating shall be Best’s Rating of A-VII or its equivalents

24. Notice of Cancellation, non-renewal or material change in coverage
shall be provided to City at least 30 days prior to action.

25. The City shall be named Additional Insured on all policies

M| A

26. Certificate of Insurance shall show Bid Number and Bid Title

*If offeror’s employees will be using their privately owned vehicles while working on this contract and
are privately insured, please state that fact in the Bidders Limits/Response column of the insurance
checklist.

BIDDER’S STATEMENT:

If awarded the contract, I will comply with contract insurance requirements and provide the required
Certificate of Insurance.

BIDDER NAME:

AUTHORIZED SIGNATURE:
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VENDOR INFORMATION REGARDING

GEORGIA SECURITY AND IMMIGRATION COMPLIANCE
and
House Bill 87, also known as,
The Illegal Immigration Reform and Enforcement Act of 2011

Section 3 of House Bill 87 amends O.C.G.A. §13-10-91.
0.C.G.A. §13-10-91(b)(1) states, in part, “A public employer shall not
enter into a contract ... for the physical performance of services unless
the contractor registers and participates in the federal work authorization
program.” :

Accordingly, the affidavits on the pages that follow relate to documentation you must
provide the City.

All contractors must complete the attached “CONTRACTOR AFFIDAVIT”*#*%,
Additionally, if you utilize subcontractors, they must complete the
“SUBCONTRACTOR AFFIDAVIT” and or the “SUB-SUBCONTRACTOR
AFFIDAVIT.”

*#*]n lieu of the affidavit required by this subsection, a contractor, subcontractor, or sub-subcontractor
who has no employees and does not hire or intend to hire employees for purposes of satisfying or
completing the terms and conditions of any part or all of the original contract with the public employer
shall instead provide a copy of the state issued driver's license or state issued identification card of such
contracting party and a copy of the state issued driver's license or identification card of each independent
contractor utilized in the satisfaction of part or all of the original contract with a public employer. A

within the United States and such state verifies lawful immigration status prior to issuing a driver’s
license or identification card.

See https://e-verify.uscis.gov/emp/vislogin.aspx?JS=YES to access your E-Verify
Company Identification Number.

Information is available at: http://www.dol.state.ga.us/spotlicht/sp sb 529 new rules.htm
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FORM 2
CONTRACTOR AFFIDAVIT
E-VERIFY / GEORGIA SECURITY & IMMIGRATION COMPLIANCE ACT

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-
91, stating affirmatively that the individual, firm or corporation which is engaged in the physical performance
of services on behalf of Columbus Consolidated Government has registered with, is authorized to use and
uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement
program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.
Furthermore, the undersigned contractor will continue to use the federal work authorization program
throughout the contract period and the undersigned contractor will contract for the physical performance of
services in satisfaction of such contract only with subcontractors who present an affidavit to the contractor
with the information required by O.C.G.A. § 13-10-91(b). Contractor hereby attests that its federal work
authorization user identification number and date of authorization are as follows:

Company ID Number (numerical, 4-6 digits) Date of Authorization
**See https://e-verify.uscis.gov/iempl/vislogin.aspx?JS=YES to access your E-Verify Company Identification Number.

Name of Contractor

Legal Counsel of Record
for the Department of Community Reinvestment (Annual Contract); RFP No. 18-0006
Name of Project

Columbus Consolidated Government
Name of Public Employer

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on , .20 in (city), (state).

‘ Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent
Subscribed and sworn before me on this the ___ day of ,201

NOTARY PUBLIC

My Commission Expires:

A properly completed, notarized E-Verify Affidavit must be included with sealed proposal; failure to

do so will render the firm’s proposal non-responsive and ineligible for further consideration.
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“GEORGIA SECURITY AND IMMIGRATION COMPLIANCE”
Subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(3)

By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A.
§ 13-10-91, stating affirmatively that the individual, firm or corporation which is engaged in the
physical performance of services under a contract with

(Name Of Contractor)
on behalf of Columbus Consolidated Government has registered with, is authorized to use and uses
the federal work authorization program commonly known as E-Verify, or any subsequent
replacement program, in accordance with the applicable provisions and deadlines established in
0.C.G.A. § 13-10-91. Furthermore, the undersigned subcontractor will continue to use the federal
work authorization program throughout the contract period and the undersigned subcontractor will
contract for the physical performance of services in satisfaction of such contract only with sub-
subcontractors who present an affidavit to the subcontractor with the information required by
0.C.G.A. § 13-10-91(b). Additionally, the undersigned subcontractor will forward notice of the
receipt of an affidavit from a sub-subcontractor to the contractor within five business days of receipt.
If the undersigned subcontractor receives notice that a sub-subcontractor has received an affidavit
from any other contracted sub-subcontractor, the undersigned subcontractor must forward, within five
business days of receipt, a copy of the notice to the contractor. Subcontractor hereby attests that its
federal work authorization user identification number and date of authorization are as follows:

Federal Work Authorization User Identification Number

Date of Authorization

Name of Subcontractor

Legal Counsel of Record for the Department of Community Reinvestment (Annual Contract)
Name of Project

Columbus Consolidated Government
Name of Public Employer

I hereby declare under penalty of perjury that the foregoing is true and correct.
Executed on , 5,201 in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF , 201

NOTARY PUBLIC
My Commission Expires:
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“GEORGIA SECURITY AND IMMIGRATION COMPLIANCE”
Sub-subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(4)
By executing this affidavit, the undersigned sub-subcontractor verifies its compliance with O.C.G.A. §

13-10-91, stating affirmatively that the individual, firm or corporation which is engaged in the physical
performance of services under a contract for

(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
and

(Name of Contractor)

on behalf of Columbus Consolidated Government has registered with, is authorized to use and uses the
federal work authorization program commonly known as E-Verify, or any subsequent replacement
program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.
Furthermore, the undersigned sub-subcontractor will continue to use the federal work authorization
program throughout the contract period and the undersigned sub-subcontractor will contract for the
physical performance of services in satisfaction of such contract only with sub-subcontractors who
present an affidavit to the sub-subcontractor with the information required by O.C.G.A. § 13-10-91(b).
The undersigned sub-subcontractor shall submit, at the time of such contract, this affidavit to

(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
Additionally, the undersigned sub-subcontractor will forward notice of the receipt of any affidavit from a
sub-subcontractor to

(Name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract)
Sub-subcontractor hereby attests that its federal work authorization user identification number and date of

authorization are as follows:

Federal Work Authorization User Identification Number

Date of Authorization

Name of Sub-subcontractor

Legal Counsel of Record for the Department of Community Reinvestment (Annual Contract)
Name of Project

Columbus Consolidated Government

Name of Public Employer
I hereby declare under penalty of perjury that the foregoing is true and correct. )
Executed on , 5,201 in (city), (state).

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF 201

NOTARY PUBLIC
My Commission Expires:
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FORM 3
Form W‘ig

{Rev. December 2014)

Request for Taxpayer
Identification Number and Certification

Give Form fo the
requester. Do not

Depariment of the Treasu send to the IRS.
Internal Revenue Servics o
4 Name (g% shown on your income tax retumy), Name is requirad on this ling; do not loava this line blank.
o 2 Busineas name/disregarded entity namg, if differant frem above
(1]
g & Check appropriate box for federal tax classification; check only one of the following seven boxes: 4 Exemptions (codes spply only to
5 . N ) certaln entitiag, not individuals; =ee
9| [ individual/sole propristor or [] ccompomtion [ ] S Corporation [ | Parinarship [ Trmtrestate | instructions on page 3):
@ = single-member LLC Exampt payee code {if any)
S -% D Limited liabllity company. Enter the tax classification {C=C corporation, S=5 corporation, P=partnership) » ) -
55 Nots. For a singls-membar L1 G that s disregardad, do not chack LE0; check the appropriate box in tha line abovetar | EXemption ffom FATCA reporting
R thetax classification of the single-membar owmner. coda {if any)
E £ [ other (zee nstructionz} & {Azplies to accounts muklsined oelsida e 115
% 5 Addrass (number, street, and apt. or suite no.) Requester’s name and address (optional)
O e
P4 City, stata, and ZIP coda
&
7 Ust account numiser(s) here {optional)

I3 Taxpayer Identification Number (TIN)

TIN on page 3.

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid Social security numbar
backup withhalding. For individuals, this Is generaily your social security number (SSN). However, fora
resident alien, sole proprietor, or disregarded entify, see the Part | Instructions on page 3. Forother - -
entitles, it is your employer identification number (EINJ. If you do not have a number, ses How to gef a

or
Note. If the account Is In more than one name, see the instructions for line 1 and the chart on page 4 for | Employer identification numbler
puldelines on whose number to enter.

Bart I Certification

Under penalties of perjury, | ceriify that:

1. The number shown on this form Is my correct taxpayer Identification numiber for | am walting for a numberto be Issued to me), and

2. | am not subject to backup withhelding because: {3} | am exempt from backup withholding, or (b} 1 have not been nofified by the Intemal Ravenue
Senvice (IRS) that | am subject to backup withhokding as a resuit of a failure to report all Interest or dividends, or (c) the IRS has notifled me that | am

ric longer subject ta backup withholding; and
3. 1 amal.5. citizen or other U.S. person {defined below); and

4. The FATCA codefs) entered on this form (if any) indicating that) am exempt from FATCA reporting is corect.

Certification instructions. You must cross out ttem 2 above if you have been notified by the JRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax retum. For real estate transactions, item 2 does not apply. For morigage
Interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions fo an individual retirement arrangement (iRA), and
generally, payments other than interest and dividends, you are not required to sign the ceriification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Signature of
Here LB porsan

Dato >

General Instructions
Section refareaces ara to the Infemal Rovenue Coda unless otherwise notad.

Futurs developments. Information about davelopmsnis affecting Form W-0 {such
83 legislation enacted aftor wa release it} is at www.irs.goviiwg.

Purpose of Form

An individual or entity (Form W-9 requaster] who s required to file an information
return with the IRS must obtain your cormeet taxpayer identification number (TIN)
which may be your social security number {SSN), individual taxpayer identification
rumber §TIN), adopticn taxpayer identification number {ATIN), or employer
idantification number (EIN), to raport on an information return the amount paid to
you, or other amount reportable on an information retum. Examples of information
raturns Include, but are not limited fo, the following:

» Form 1099-INT (interost samed or paid)

s Form 1099-DIV [dividands, including those from stocks or mutual furds)

* Form 1009-MISC (various types of income, prizes, awards, of gross proceats)

= Form 1099-B {stock or mutual fund sales and ceriain other transactions by
brokers}

» Form 1099-S {proceeds from real astate fransactions)

s Form 1009-K {marchant card and third party nefwork fransactions)

» Form 1098 (home morigage interast), 1008-E (studend 1oan intorest), 1008-T
fuition)
+ Form $0B88-C {canceled debt)
= Form $0806-A (acquisition or asbandonment of secured proparty)

Uge Formn W-8 only If you are a U.S, person (including a rasident alien), to
provide your corract TIN.

if you deo not refurr Form W-3 fo the requasfer with a 7IN, you might be subject
to backup withholding. Sos What is backup withholding? on page 2.

By signing tha filled-out form, your

1. Ceriify that the TIN you are giving is cormrect (or you are waiting for & number
to be kzsued),

2. Certify that you are not subject to backup withholding, or

3. Claim exermption from backup withholding if you ara & LS, exempt payee. if
applicable, you are also ceritiying that 23 a U.S. parson, your sliocabls share of

any parineeship Income from a U.S, trado or business is not subject tathe
withholding tax on foreign partnars* share of effactively connected incoms, and

4, Corlify that FATCA code(z) entered on thiz form {If any) indicating that you are
axempt from the FATCA reporting, is carrect. See What s FATCA reparting? on
page 2 for further information.

Gat. No. 10231X
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Pags 2

Note. if you ars 2118, person and a requester glves you & fonm other than Forrm
'W-0 to raquest yoirr TIN, you must use the raqueatar’s form if it s substantially’
smlrar {o this Form W-9.

Definition of 8 Us. person For federa! ‘iax purposes, you are consldeted al, S,
“pereon if you EZE'

+ An Individuel who [ a U, citizon or US: resident aﬂen,

-« A partnership, corporation, compary, orassociatwn Created or Drganized inthe
Unitad States o under the fawg of tha Unitet:f Smtes

iAn asfam (otherﬂ'nmafore[gn esmte)' of
. A domestm frust: (as defi ned in ﬁegu]atlans sa v von 301 ?701‘7}.

‘Special rules for parharshaps;Partnershlpe that condUct a drade or business -
tha United States are gencrally required to pay & vithhiolding tai under saction
1446 on any foreign perinors share of affectively connacted taxabia incomis from-
.zuch business. Furlher, in cerlain tazes whare & Fonmi W-0 has nat boen received,
the ules under section 1448 raquIrQ 3 psﬁnsmhlp 1o prosume that a psnner isa
foretgn pemnn. and paythe saction 1446 withholding tax, Therefore, iFyou, ara
U.S. person thiat & partnet in 3 parnarshiip conducting a frade or business inthe
United States, provide Form Wed fo'the’ paﬂnershlp 1o satablish your S status
and avo{d section’ 1446 wﬁhimtdmg on your shara of pmnemhip incomie:

i the gasas Helow, tha foliowing pefson must give Form Wetgthe partharship
fnr plirposes of establisking its U.S. statuss and avoiding: withhalding on its
altocable shargof not income from the partnemhip cnnductmg atrade of buslnas&
inihe United Statest
-mthecaaadadlsmgardadent@wrﬂa a).8. ovner, the us owner of the
dlanagardad entity and not the eritity;

«inthe cass of & grarnor‘tnmiwim a U8, grantdror other U.S. owner, génerally,
tha U8 yantor or uthsr U.8. owner of the granfortrust and ot the tmst -and
«inthecaso of aUS. ‘trusi fother than a grantor trustj; the (1. S.insst(oﬁwrihan a
grantdrﬁusij and not the bereficlariss. ofthe hu

Foreign parson. Ifycm arg afareign !
that has slacted to’ betreated as 2 U.S: pgrsun‘ do'not use Form W-A. Instead, usa
the apprcpnatg Form W-8 or Form 8233 (sse Pubhcabun 515, VWthhaidhg of Tax
‘on Monresident Aliens and Foroign Entiies).

Nonresidant alion who becomes a residant alien: Gsnerally, anly & ncmaevdenf

allen individiaf my-use the teems of atix treaty to zeduce or eliminata U5 tax on:

types af income: However, mosat tax freatics coniam apmvlsion mwn a5

‘& *saving clause." Excepmns spectﬁed inthe saving clause may pormit an
exernption from {ax to: cortinue for ceftain fypas of income gven after the payee
has dtharyise becama alks ssidﬂnt allm fartax purposes

¥ youi 2ra @ U.s resndsnt aH  Who' lsrslymg onmexeepﬁonmnmmedln the
saving c!aussofataxﬁmlyto claimn ‘an exemption rom U8 tax on ceriain types
‘ot income, you must atlacha staiemani‘to Form W-gthat spacfﬁae the fo!towlng
five items:
1, The frealy country: Generslly ﬁ'ns must beihesama treaty undar whn:h you
‘cairmiad axermiption from {ax as'@ nonrasident aliee.

tneaiy amcla addtessmg 1hi incama

: o article number for Tumﬁon) in the % tmaty that mntzfns tha saving
ciausa and ifs axcaptions.
4. Thetype’ and amount of income that qusliﬁesfor the exemptlon fromiax:

5. Gufficient facis to Justlfy the aocsmptton from tax under the terms of the freaty
article.

Exampln. Articla 26 of the U.S.-China i mcnme faxtwaty aliows sn exafmption
fray tax for scholarship incoma recaivad hry A Chingga sthdant temporariy prasant
nthe United States. Under U.S. law, this studant will become & rasident alief: for
1ax pirposes if his or hsmtay 1nthe Unitad Stutos akcoods 5. calondar. yeers
Fowever, paragaph 2 of the first. Protocol{o the U.8:: ~Ghiﬂatreaty(datedApnl ap,
1084) allows tha provisions of Article 20 to-continue 1o apply sven afterthe
Chinase studant becomes a resident allen of the United States: A Chinesa siudgnt
who quaﬁﬁaa for this sxception | (tmder pamgrsph 2'of the first pfmuoo]) adis
Felying on this: emaptlun to-claim & Sxémption from tax on his oF har scholarship
m‘feﬂowship inicome Would attach to: FormW-8ga ‘statemant that includes tha -
information déscribed aboveto suppcri that emmptlcm

‘fyousnog norweatdent allen or a forelgn entity; give the reques{erihe
appmpria’ts mmpleted Form W-8 or Form 8233,

Backup Withholding’

What is backup withholding? Persons making certaln paymeants to voir st
mder ¢ertain conditiona witbhold and pay to thd IRS 28% of such paymants; This
ie'caflsd "bax:lcup ‘withhalding.™ Paymeﬂb that may ba subject 16 backip
withtiolding include intevest, tax-axemp’( meres& dividends, brokar and bartee
sicharige transactions, rents, royxities, nohem [ayee pay; paymentsmade in
settlement of payrient card and third pmy netwuzk'lransactkma ‘and Gertaln

paymants from fishing boat operators. Real ostatd transactiond are notsubpc! to-
bamap wwthhoidmg.

You wilf not he subject to baclmp wrtfimk![ng on pamaenba YOU recewe it your
give the requester your-correct TIN, miaks tha propercertifications, nind feport &l
your| taxabla intarest ahd dividends:on your tax fetuin, .

Paymants yau mcaive wilfbesubisnttn bmknp wtthholdmg i
1:¥od domt furnish ym:rTIN to ‘the reqlisster,

2. Yoii do nit carttly: your T when required (see the' Pad 1 instmchons on pago,
ator deta!l;),
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3, Thie i85 tells the'requester that'yuu fumishad an ioorett TIN,

4, Thio 1AS tolls you thatyat ars .wbject 1o backup wnthholdmg bacatisa you did
not report all your interest and dividends on your tax ratumm {fof reportable intorsst
and deends only}, ar

B. You do not cartify to-tha raquester that you arg not subject to backiip
withhiolding under 4 abova tfor reportsbls intersst and dividend.accounts opensd -
affer 1083 cmly)

Cgrtain payees and paymehis.are axempt from backip withhoiding, Sae Examp..
payes.coda on page 3 and mssapara‘ke Instrisctions for the Requester.of Form
W-g for more information.

Also seq Spemal n.nbs prartnershazs abova.
What is FATCA reportmg?

" Tha Enreitn Acoount Tax Cwnpﬁancem {FATCA) roqires 3 parﬁcipa}ing foreign

financial mstitmlornu report alt United Statos actotnt holdars that ar'specified
Uniited States porsons. Ceetaln payoes ars axempt from FATCA reporing. See
Exemption from FAICAmpmmg code of paga 3-and the instrictions for the
Requestor of Form W-9 foF none mfnm;atlon‘

Updating Your Information

You ;'msi provids updsated information to:any person to whom you clssmsd to be
an axampt payea if you are:no Ionges an exampt payee and- anhmpate receiwng
repértable payments n tha future from this peron. For examipls; you imay tieed io
provide updated hfnm'mlun If you 4 a © corpotation that elects o baan 8
srparation, or if 3 you Ao Jonger are tax exernpt: In addition, you must furnish & niew
Form W-8 1 thé nama of TN changes for the ac«xnmt, forsxample, ﬁMsgfantw
of & prantor frusf dies:

Penalties

Failure 1o furnish TIN. i you Tail to furnigh your coirect TIN Do araquester, you are
subject to & penaity of $50 for esch such failure unless Your failura | ls dusta
reasofable causa and rot to williul néglect.

Civil panaity for falss Information with respeot to withhioiding. if you make.a
false siatormsnt with no Tersonabile biasia that resulisin o Backup withholding,
you:ans subject toa $500 ponslty.’

Griminal panaity for Talsifying information, Witfully falsitying cerifications of
affimmationa may sdbject you tc criminal pensitics mcludlng fings’ andlor
imprisonment.:

. Misise of TINs: If ihe roquaster disclozes or isas TINs & violation of federal law,’
“the Tecuester may be subjact 1o civil and cximmal peialtics.

Spedlfic instructlons
Line 1

“Yoir must gter one of the" folluwnng on thisling; do’ pot Ieave thls llne biank. The

name should match fhe nams 'on yolriax refum.

lf'ﬂus Fomy W—Qisforafumi account; list first, and than gircle; the name of tha

) g > umtaredeartlofF'_ W
a lndimdual. Gmemlly fianta shown on. youf ratum: Ifycu have-
changéd your fast name wﬂhout informhg the Rocial Sscurity Administration

of thd Tiame change, snterywﬁ!st mme,me!ast namsasshownon ycxxrsacml

socyrity cand; and your new {ast nama.

Nate, ITIN nppl!cant:Erﬁeryaur individual neme-as it wasentersd on your Foimn
W-7 application, ine 1a. Thia should also be the sama-4s the uamp youe mtered ar

tHia Formi 1040/1040471040EZ you filed Witk your appllcabm

b, Sole propriator. or single-member LLC, Enter your individual nama'as
sﬁown on'your 1040/1840A/1040EZ oning 1. YoU may, antal your bisiness, iride,
or-*doing businass as” {DBA) name on ling 2.

&. Partnership; LLC ﬂ:atls not 3 smgle-nmbm' LLC, C Corporation, or 8
Carporstion, Enter the ¢ s nafa.as shovn on the mtlty’staxratum ofling 1
andmy business, trade, BA namaonling 2.

d.. Omar entitios. Enter yourname as shown on'raquired- 1.8, fedaral tax
dociimerits on fine 1, This narrie should match the riaine shiown on the cliarter of
other legal document craating the entrty You may entef any bi.:smsss, tritdie, or
DBA name on lne 2.

8. Disrogam‘nd antily. Fof UB. faderal tax purposas, an enﬂtymat I8
disragarded &S 80 anhty separate from its owner | lstreatad s34 “disraga:dﬂd

entity.

whichithia Iﬁcnms should ba reponsd For. emmple ifafofelgn {iCthatis treatad
asa sregatded antity for U. 5. federal tax purposes has a single ownerM;s g
U:S, porsor; the U.S. owner's’ nmna:sreq.wred‘m be pmvsdedon Hihe
dirset ownar, of thia shfity 13 alsoa dismgarded entity, enter the first
fict disregarded for faderal tax purposes, Enter the disregardecd anfity's paine on
fine 2, "Businass nama/disregarded entity name.” if tha owner of the disregardad
enmy i3 = forsign: person, the-owner must compleie an. apprepnate FormW-8 ~

instead of 2 Form W-0. This iz the Gase even # fhe foralgn parson hasa US:TIN. .
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Line 2

If you have a businass name, frade name, DBA name, or disregarded antity namea,
you may enter it on fine 2.

Line3

Check the appropriata box in ne 3 for the U.S. federal tax classification of the
persen whosg nams 2 entared on ling 1. Check only one box i line 3.

Limifsd Liability Gompany (LLC). if the name on line 1 is an LLC frested sz a
partnership for U.S. foderal tax purposes, check the “Limited Liability Company™
box and enter *P" In ihe space provided. i the LLC has filed Form 8832 or 2553 to
be taxad as a corporation, check the *Limited Liabilily Company™ box and in the
space provided enter “C” for C corparation or "8 for S corporation. itis a
single-momber L1C that ks a disregarded entity, do not check the “Limfted Liability
Company™ box; instead check the firzt box In fina 3 “Individualfsola proprletor or
singie-member 11C

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA repotiing, sater in the
appropriate apace in fing 4 any code(s) that may apply to you.

Exempt payos cade.

= Gonerally, Individuals {inciuding sola proprctors) are not exampt from backup
withholding.

= Excopt a5 provided below, corporations are exempt from backup withholding
for cartain payments, including inteecest and dividends.

« Corporations are not exempt from backup withholding for payments mada in
sattlarnent of payment card or third party network iransactions.

= Corporations are not exempt from backup withholding with respect to atiomays*
{eos or gross procoads paid to attomoys, and corporations that provide madicsl or
health cara services are not exampt with raspect to payments reportable on Form
1008-MISC.

The foliowing codes identify payees that are exempt from backup withholding.
Enter the appropriate code in the space inlina 4.

1—An organization axempt from tax under section 501{a), any iRA, ora
custodial account inder section 403{b){7) if the account satisfies the regquiremsnts
of section 404{(2}

2_Tha United States orany of itz agencles or mstrumentalities

3—A siate, tha District of Columbla, a U.B. commonwealth or possession, of
any of their pefitical subdivisions or Instrumentalities

47 forelgn govermmont or any of s pofifical subdivisions, agencies, or
instrumertalitisg

65— A corporation

&-A dealer in securitios or commodities required to ragister in #he Unitad
States, the District of Columbla, or a U.S. commonweslih or possassion

7 —A futures commission merchant registered with the Commodity Futures
Trading Commission

8—A real estate investment trust

9—An ontily registered at all fimoa during the fax year under tha Investmeant
Company Act of 1940

10— A common trust fund operated hy a bank under section 584(a)
11 —A financial institution

12 —A middieman known in the investment community as a nominea or
custodian

13 —A trust exempt from tax under section 864 or described In scciion 4047

Tha following chart shows typas of payments that may ba exempt from backup
withholding. The chart applias o tha exampt payees listed above, 1 threugh 13.

iF tho payment {s for ... THEN the payment is exempt for...

Interest and dividend paymenis All expmpt payees axcept
for 7

Broker transactions Exampt payoes 1 through 4 and 8
threugh 11 and all C corporations. 8
gorporations must not entar-an exempt
payee code because they aro exempt
only for zales of noncovarnd seourities
acquired prior to 2012,

Barter exchangae transactions and Exempt payses 1 through 4

patronage dividends

Paymants over $60D required to be + Ganerally, axampt payoes

raported and direct sales over $5,000 1 through &

Payments made in zettiemant of Exompt payses 1 through 4

payment cand or third party network

ransactions

1 Soa Form 1080-MISC, Mizcellaneous incoma, and its instructions.
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*However, the following paymants made io a comporation and repertable on Form
1099-MISC are not axempt from backup withhoiding: medical and health care
payments, sttormeys’ foes, gross proceeds paid to an attomey reporiabla under
section 8045(0, and payment= for services paid by a faderal executiva agency.

Exemption from FATCA reporiing coda. Tha following codes identify payeas

that are exempt from reporiing under FATCA. These codes apply to parsons

submitting this form for accountz maintained outside of tha United States by
cortain foralgn financlal inetitutions. Therafors, if you are only submitting this form
for an account you hold in the United States, you may leava this flald biank.

Conzult with the perzon requesting this form if you are uncertain if the financizl

instifution iz 2ubject to those requirements. A requester may indicate that a code

not required by providing you with 8 Form W-0 with “Not Applicable” (or any
=imilar indication) written or printed on the line for a FATCA axemption code,
A—An organization exempt from fax under section 50+{g} or any individual
retiroment plan as defined in section 7701{a8){37)
B—The United States or any of its agencies of Instrumertalities

C—A statp, tha District of Golumbia, a U.S. commonawealth or poasassion, or
any of thelr political subdivisions or instrumentalities

D--A corporation the stock of which is regularly traded on one of more
established securiies markets, as described In Regulations seclion
1.1472-1{cy 1)

£—A corporation that iz a mamber of the zame expanded afiiliated group az a
corporation described in Regulations saction 1.1472-4{c){1){i}

F—A dealar in 3ocuritios, eommodities, or derivative financlal instruments
{including notional principal coniracts, fufures, ferwards, and options) that is
registerad as such umder the Iaws of the United States or any state

& —A real ostate investment trust

H—A regulatad investment company as defined in section 851 or an enfity
reg%lsote(ed &t all times during the tax ysar under the Iwvestment Company Act of
1

{—A comremon trust fund as defined in sacifon 584{a)

J—A bank as defined in saction 581

K—Abroker

1 —A trust exemnpt from tax under section 64 or dascribed in saction 4947{a)(1}
M—Atax oxempt trust under a section 403{) pian or section 457(g) plan

Note. You may wish to consuft with the financial institution requesting this form to
datenmine whether the FATCA code and/cr exampt payes oods should be
completed.

Lines

Enter your address {number, street; and apartment or sults number). This Is whers
the requeoster of this Form W-@ will mail your information retums.

Line 6
Enter your city, state, and ZIP code.

Part L. Taxpayer [dentification Number (TIN}

Entar your TIN in the appropriate box. If you are a resident alien and you do not
have and are not dligible 1o get an 83N, your TIN is your IRS individual taxpaysr
identification number {TIN]. Enter it in the =ocial security number hox. If you do not
have an ITIN, sea How o gef 2 TIN below.

if you ara a sofe proprintor and you have an EIN, you may enter ofther your S8N
or EIN. Howaver, the IRS prefers that you uze your SBN.

i you are a single-member LEC that Is disregarded as an eniity =eparate from its
owner {sse Limitod Liability Company {LLC) on this page), enter the owner's S8N
{or EIN, i the owner has ona). Do not enter the disragardad entity's EIN. if the L1LC
ia classified an & coyporation or parinsrehip, enter the entity’s EIN.

Nota, Soo tha chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TiN, apply for one immediataly. To appiy
for an 88N, get Form S8-5, Application for a Social Security Card, from your focal
S8A office or get this form online at www.ssa.gov. You may also get this form by
calling 3-800-772-1213. Usa Form W-7, Application for 1RS Individus] Taxpaysr
Identification Number, to apply for an TN, or Form §3-4, Application for Employer
Identification Number, to apply for an EfN. You can apply for an EIN crline by
accessing the RS website at www.irs. gowbusinesses and clicking on Employer
Identification Number (EIN} undor Starting a Business. You can get Forms W-7 and
58-4 from tha IRS by visiting [RS.gov or by calling 1-800-TAX-FORM
{1-800-820-3676).

if you aro azked 1o compiate Form W-0 but do not have a TIN, apply for a TIN
and write *Applied For™ in the space for the TIN, sign and date the form, and give it
to the requester. For interest and dividend payments, and certain payments made
viith respact 1o readily fradabile insirumants, genarally you will have 60 days fo gst
& TIN and give it to the requester bafors you are subject to backup withholding on
payments. The 80-day mule doas not apply to othar types of payments. You will be
subject fo backup withhiolding on all such payments until you provide your TiN to
the requester.

Note, Entering *Applicd For” means that yvou have already applied for a TIN or that
you intend to apply for one soon.

Caution: A dea:ﬂed LLS. entily that has a forelgn owner must use the
appropriste Form
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Part IL. Certification

To pstablish to the withholding agent that you arc a U.S. person, or resident alien,
sign Form W-0. You may be requested to sign by the withholding agent even if

items 1, 4, or b below indicate otharwise,

For a joint account, enly the person whosae TIN is shown irs Part 1 should sign
{when requirad}. in the case of a distegardad antﬂy tha parson identified on line 1
st gign. Exampt payoes, soe Exempt payea coda earlier.

requiremonts. Complete the corlification as indicatad In lams 1

Signaturo
through 5 belaw.

1. Interest, dividenid, and barior oxchango accounts opaned bofore 1984
and broker accounts considerad active during 1983, You must give your
corest TIN, but you do not have to sign the certification.

2. Intarast, dividend, broker, and barter exchange accournis openad after
1983 and broker accounts considerad inactive during 1983, You must sign the
cartification or backup withholding will apply. if you are subject to backup
withholding and you are merety praviding your carrect TIN fo the requesater, you
st cross out item 2 intho cerlification befors signing the form.

3. Real ostate tranzsctions. You mest sign the cedification. You may cross cut

itam 2 of he gertification.

4. Other paymenis. You must give your correct TIN, but you do not have to sign
tha ceorfification unioss you have been notified thal you have previously given an
incorract TN, *Cther payments” includa pryments made in the course of the
requester’s jrade or business for rents, royaltiss, goods (other than bills for
merchandisg), modical and health care services (including payments te
corporations), payments to & nonemplaoyee for sevvices, payments made in
settlament of payment card and thind parly notwork tranzactions, payments to
cartain fishing boat crew members and fishermen, and gross proceeds paid to
attormeys {including payments fo corporations).

&, Mortgage intarast paid by you, acquisition or asbandonment of secured
proparty, cancelfation of dabi, qusiifiod tuition program payments {under
section 520}, IRA, Coverdall EBA, Archer MSA or H3A contributions or
distribiions, and pension distributions. You must give your comrect TIN, but you

do not have 1o sign the carification.
What Name and Number To Give the Requester
For this type of account: Give name sand SSN of:
1. Individual The individual
2. Two or moTe individuals {oint The actual owner of the account or,
account) if cornbined funds, the first
individual on the account’
3. Custodlan account of a minor The mminof
{Uniform Gift to Minors Actj
4. a. The usus! revocabls savings The grantor-frustes’
trust (grantor is also trustae)
b. So-called trust account thet ia The actuat cvmer
not 2 legal or valid trust under
state law
5. Sola proprietorship or disregarded | The ownar’
entity owned by an indlvidual
8. Grantor trust filing under Optionsl The grantor*
Forr 1098 Hling Method 1 (sce
Regulations secticn 1.67 1-4(b{2YT}
QY]
For this type of account Give name and EIN of:
7. Disregarded entity not owned by an | The owner
Individual
8. A valid trust, estate, or pension trust | Legal antity'
9. Corporation of LLC alascling The corporation
corporate statiss on Form 8832 or
Form 2553
10, Association, club, religious, The organization
charitable, aducational, or other tax-
exermnpt organization
91. Parinarship or multi-membear LG The parinership
12. A brokar or ragistered nomines The broker or nomines
13, Account with the Department of Thie public entity
Agriculfure in the name of a public
amtity {such as a state or kecal
povemment, school district, or
prison) that receivas agricuttural
program paymenis
14, Grantor trust fling undar the Form The trust

1041 Filing Msthod or the Optional
Form 1009 Filing Method 2 fage
Ragulations section: 1.671-4(b}{2)}
8)

*{isk first and circle the name of the person whese number you fumish. i only one parsonon a.
iomfmthaaanssu that person's number must be fumished.

2 Circle the minor's name and fumish the minor's SSN.
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*You smeest show your edividual name and you may also amsr your buginess aor DHAneme m
ho "Husiness name/disregarded entity™ name kire. You may use cither your SSN or EIMN {if you
have onel, but the A5 encoumges you o use your SSN.

*4igt fast and circle the name of {he trust, estate, or pension inst. o nol furpish the TIN of the
persons! representative o trustas unless the kegal entity #seif is not designated in the sccount
itle } Aleo see Speciaf ndes for parinerships on page 2.

*Note. Geanics also st provide 2 Form W-2 to frustee of trust.

Nate, If no name iz elreled when more than ena nams Ia listed, the number will be

considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft accurs when someone uses your personal information such as your
name, 38N, ar ofher identifying information, without your peemizsion, {o commi
ireud or othee crimes, An jdentity thisf may use your S8N to get 4 job ormay file a
tax retum using your SSN to recaiva a refund,

To reducs your riskc
+ Protect your SSN,

« Ensure your amployer is protaching your S8N, and
* Ba caseful when choosing a tax proparer.

if your tax records are affactad by idemtity thet and you receiva a notics from
the IRS, respond right away to the name and phone number printad on the IRS
natice or letter,

Tf your fax racords are not currently affectad by idantity theit but you think you
arp at risk due o a loat or stolen purse or wallet, qusstionable credit card activity
or cradit roport, contact the RS identity Thaft Hmlm at 1-B00-008-4400 or submit
Form 14088,

For mare information; soe Publication 4535, fdantity Theft Prevention and Victim
Assisfance.

Victims of identity theft who are experlencing economic hamm or & system
problem;, or ara seeling help In resolving tax problems that have nof been resolved
through normal channals, may ba sligible for Taxpayer Advocata Sarvice (TAS)
aszsistance. You can reach TAS by calling tha TAS toll-free ease Intake line at
1-877-777-4778 or TTY/TDD 1-800-829-4058,

Pratect yoursalf from suspicious emails or phighing schomas. Phishing Is the
creation and use of emall and websitas designed to mimic legitimate business
smailz and wobsites. The most common act is sanding an emall to a uzer falzaly
claiming o ba an eztablished kgittmate snteepriss in an attempt to scam tho user
inta surrendering private information that will be used for identity theft.

The IRS doss net initiate contacts with taxpaysrs via emails. Alsp, the IR dees
not raquest parsonal detalled information Brough emall or ask taxpayers for tha

PIN numbers, pazswords, or similar secrot access information for their cradit card,
bank, or other financial acecunts.

{f you raceive an unsclicited amall clakming fo ba from the IRS, forward this
message o phishing@irs.gov. You may also report mizuse of the IAS name, loge,
or othar 1HS property 1o the Traastry Inspector Genaral for Tax Administration
{TIGTA} at 1-800-386-4484. You can forward suspicious emails to the Federsl
Trads Commiasion at: spami@ucs.goy or contact them at wwiw.fic.gov/idthert or
1-877-IDTHEFT (1-877-438-4334),

Vigit {AS.gov to laarn mare about Ideatity theft and how to reducea your risk.

Privacy Act Notice

Beaclion 61€8 of the Intemal Revenue Cade raquires you to pravide your comect
TN 1o persons {including fedaral agaencias) who are required to file iInformation
retumns with the IRS to report interast, dividends, or cortain other income paid o
you; martgage Interest you paid; the acquisitfon or abandonment of securad
property; tha cancellation of debt; or contribulions you madn fo an IRA, Archer
MS8A, or HSA, The person collecting this form uses the information on the form to
file information retams with the IRS, repotting the above information. Routine uses
of this information includs giving 1t to the Dapartmant of Justice for eivil and
criminal litigation and fo cities, stales, the District of Columbiz, and U.S.
commonwealths and poszessions for usa in administering thelr laws. The
information also may be dizsclosed to other eountriss under a troaty, to foderal and
state agencies fo enforce civil and criminal laws, or to fadoral law enforcement and
jntelligence agencles o combat terrorism. You must provide your TIN whethar or
not you are required to file a tax return, Under section 3408, payers must generally
withhold a percentage of taxable interost, dividend, and certain other paymanis fo
a payes who dogs nof give a TIN 1o the payer. Certaln penalies may also apply for
providing falza or fraudulent information.

Legal Counsel of Record for the Department
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FORM 4 CLIENT WORK HISTORY
LEGAL COUNSEL OF RECORD FOR THE DEPARTMENT
OF COMMUNITY REINVESTMENT (ANNUAL CONTRACT)
RFP No. 18-0006

Provide at least five (5) references for which the firm has provided similar services.

Name and Address of Client: Point of Contact:
Email:
Telephone: .
Fax:

Description of services provided:

Name and Address of Client: Point of Contact:
Email:
Telephone:

Fax:

Description of services provided:

Name and Address of Client: Point of Contact:
Email:

Telephone:
Fax:

Description of services provided:

Name and Address of Client: Point of Contact:
Email:

Telephone:
Fax:

Description of services provided:

Name and Address of Client: Point of Contact:
Email:

Telephone:
Fax:

Description of services provided:

“
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FORM 35
CONTRACT SIGNATURE PAGE
LEGAL COUNSEL OF RECORD FOR THE DEPARTMENT
OF COMMUNITY REINVESTMENT (ANNUAL CONTRACT)
RFP NO. 18-0006

THE UNDERSIGNED HEREBY DECLARES THAT HE HAS/THEY HAVE CAREFULLY EXAMINED THE
SPECIFICATIONS HEREIN REFERRED TO AND WILL PROVIDE ALL EQUIPMENT, TERMS AND SERVICES TO THE
CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA.

ATTEST: By:
Signature of Authorized Representative Date

Witness as to the signing of the contract Print Name and Title of Signatory
Company:
Witness as to the signing of the contract
Address:
(Corporate Seal)
Telephone: Fax
Email:

%k k% % K %

CONSOLIDATED GOVERNMENT OF
COLUMBUS, GEORGIA

Accepted this___ day of 20___ APPROVED AS TO LEGAL FORM:
Isaiah Hugley, City Manager Clifton C. Fay, City Attorney
ATTEST:

Tiny B. Washington, Clerk of Council

**COMPLETE AND RETURN THIS PAGE WITH SEALED PROPOSAL**
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CHECKLIST

COUNSEL OF RECORD FOR THE DEPARTMENT
- OF COMMUNITY REINVESTMENT (ANNUAL CONTRACT)
RFP No. 18-0006 |

CHECK OFF EACH ITEM AS THE NECESSARY ACTION IS COMPLETED:
[ 1. THE CONTRACT SIGNATURE PAGE HAS BEEN SIGNED.

[ 2. THE PRICES HAVE BEEN CHECKED.
[1 3. ADDENDUM (IF ANY) HAS BEEN SIGNED AND ARE INCLUDED.
[J 4. ALL PROPOSAL SUBMISSION REQUIREMENTS.

[0 5. ENVELOPE INCLUDES ONE (1) ORIGINAL AND SEVEN (7) COPIES OF
PROPOSAL RESPONSE. (Please only send one copy of “Business Requirements”.)

[] 6. THE MAILING ENVELOPE HAS BEEN ADDRESSED TO:

Columbus Consolidated Government
Purchasing Division — Attn: Sandra Chandler
5" Floor, Tower Bldg

100 10* Street

Columbus, Georgia 31902-1340

[ 7. THE MAILING ENVELOPE/PACKAGE HAS BEEN SEALED AND MARKED WITH THE:

Legal Counsel of Record for the Department of Community

TITLE: Reinvestment (Annual Contract)
NUMBER:
OPENING DATE:

PLEASE CONSIDER THE ENVIRONMENT

Please only submit what is required; keep the remaining pages for your records.

* Opening date subject to change by Addendum

RFP No. 18-0006 Page 31 of 31 Legal Counsel of Record for the Department
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EXHIBIT C

Legal Counsel of Record for the
Department of Community Reinvestment (Annual Contract)

The Beil Law Firm, P.C.
Proposal




LEGAL COUNSEL OF RECORD
FOR THE
DEPARTMENT OF COMMUNITY REINVESTMENT
(ANNUAL CONTRACT)
RFP NO. 18-0006
September 1, 2017

Original Bid Proposal Documents

Submitted By: Jacob Beil, Attorney-at-Law
The Beil Law Firm, P.C.
P.O. Box 1126 (31902)
Heritage Tower, Suite 301
18-9th Street
Columbus, Georgia 31901
Phone 706-596-9912; Fax 706-576-5583
Email: Jacob@beillaw.com




PART A

SECTION 1:
SECTION 2:
SECTION 3:
SECTION 4:
SECTION 5:
SECTION 6:

SECTION 7:

TABLE OF CONTENTS

TRANSMITTAL LETTER

ADDENDA ACKNOWLEDGMENT

STATEMENT OF QUALIFICATIONS/ EXPERIENCE
SERVICE PLAN

CLIENT WORK HISTORY

COST PROPOSAL

CONTRACT SIGNATURE PAGE

PART B - (Separate Envelope)

Reference is made herein to the following:

As directed in Section X. of the Bid Proposal Instructions, entitled “PROPOSAL

SUBMISSIO
a part of this

N REQUIREMENTS,” enclosed with the Sealed Bid Proposal, but not
binder, is a separate envelope containing the following required

information for such Bid Proposal, to-wit:

A.
B.

C.
D.
E

Insurance Checklist (Form 1);

Affidavit for E-Verify/Georgia Security and Immigration Compliance
Act (Form 2);

Form W-9 (Form 3);

Copy of license to practice law in the State of Georgia, and

Current valid business license.



SECTION 1: TRANSMITTAL LETTER



THE BEIL LAW FIRM, P.C.

ATTORNEYS AT LAW
HERITAGE TOWER - SUITE 301
18 NINTH STREET
P.O. BOX 1126
COLUMBUS, GEORGIA 31902-1126

TELEPHONE: 706-596-9912

JACOB BEIL FACSIMILIE: 706-576-5583
JOSHUA W. BEIL ‘ " 7 Jacob@beillaw.com
August 28.2017 Josh@beillaw.com
b

Columbus Consolidated Government
Purchasing Division - Attn: Sandra Chandler
5" Floor, Tower Bldg

100 10™ Street

Columbus, Georgia 31902-1340

Dear Ms. Chandler:
PART A

SECTION 1: TRANSMITTAL LETTER

Please find enclosed my bid for LEGAL COUNSEL OF RECORD FOR THE
DEPARTMENT OF COMMUNITY REINVESTMENT (ANNUAL CONTRACT) RFP
NO. 18-0006. This office, either as a sole proprietorship or as a professional corporation, has
been providing legal services to Columbus, Georgia for a period in excess of twenty-five (25)
years, prior to providing legal services as a sole proprietorship or as a professional
corporation, I provided legal services to the City through one or more other law firms from
1973 to 1988. All of the particulars in regard to our address, telephone number, fax number
and email address are reflected on the above printed letterhead.

I practice as an employee of The Beil Law Firm, P.C., a Georgia professional
corporation, of which my son and I are the sole shareholders and the only practicing attorneys
therein. I would be the main point of contact during the proposal process.

SECTION 2: ADDENDA ACKNOWLEDGMENT
See response on Addendum No. 2.1. attached hereto.

SECTION 3: STATEMENT OF QUALIFICATIONS/ EXPERIENCE

See response on Addendum No. 3.1. (a), (b) and (d) attached hereto.
See response on Addendum No. 3.1. (c) attached hereto.



Sandra Chandler

Purchasing Division Manager
Columbus Consolidated Government
August 28, 2017

Page 2

SECTION 4: SERVICE PLAN

See response on Addendum No. 4.1. attached hereto.

SECTION 5: CLIENT WORK HISTORY

See response on Form 4, attached hereto as Addendum No. 5.1.

SECTION 6: COST PROPOSAL

See response on Attachment A, attached hereto as Addendum No. 6.1.

SECTION 7: CONTRACT SIGNATURE PAGE

See response on Form 5 attached hereto as Addendum No. 7.1.

PART B

Pursuant to PART B of such bid proposal, please find enclosed with such sealed bid
proposal a separate envelope containing the following required documents:

A.
B.

C.
D.
E

Insurance Checklist (Form 1);

Affidavit for E-Verify/Georgia Security and Immigration Compliance Act
(Form 2);

Form W-9 (Form 3);

Copy of license to practice law in the State of Georgia, and

Current valid business license.

Should you have any questions, or if I may be of further service, please feel free to

contact me.

JB:cb

Enclosures

Yours very truly,

!
ey

|

cob Beil



SECTION 2: ADDENDA ACKNOWLEDGMENT

See Addendum 2.1 attached hereto.




Addendum 2.1.

There is no Addenda currently posted or required on the Bid Opportunities website.

/Q e —— /&/ZAJ L.S)
@Bb Beil

This 28" day of August, 2017.




SECTION 3: STATEMENT OF QUALIFICATIONS/ EXPERIENCE

See Addendums 3.1.a., b., c., and d. attached hereto.




Addendum 3.1
a., b., c. and d.

a.andb. [ 'have actively practiced law for over forty-five (45) years, specializing
in real estate, business law, and wills, probate and estate planning. I am familiar with the
federal, state and/or local laws affecting such latter specialization areas, in general, and
community and economic development issues, in particular, having provided legal services
in this regard to the City for over forty (40) years, and in particular, over the last twenty-nine
(29) years, on an almost daily basis, either in person, by phone or by email. All matters in
regard to the professional endeavors of this office are handled by me, with the assistance of
one other attorney, paraprofessionals and legal assistants.

C. See Addendum 3.1.c.

d. I have personnel, well experienced to assist me in this regard; suitable
library and research capabilities, and the necessary equipment to enable me to provide legal
services to my clients, all as reflected in the continuing legal services I have provided to the

City over the last twenty-nine (29) years.



Addendum 3.1.c.

Resume of Jacob Beil - See attached.



RESUME

JACOB BEIL

PERSONAL DATA:

Born: February 27, 1945, Tianjin (Tientsin), China

Parents: Abraham M. Beil, deceased, November, 1958
Vera D. Beil, deceased, June, 2006

Immigrated to the United States, October, 1951
Naturalized with parents in Federal District Court,
Montgomery, Alabama, September 27, 1957.

Wife: Claire F. Beil, Married May 25, 1980
Children: Joshua William Beil, born August 22, 1983

Residence: Phenix City, Alabama, 1951-1958
Columbus, Georgia, 1958 to Present

EDUCATION:
Columbus High School, Columbus, Georgia, 1959-1963

Mercer University, Macon, Georgia, 1963-1967 (AB in History and
Political Science, Magna Cum Laude)

Algernon Sydney Sullivan Award (highest university
award) , 1967

Woodrow Wilson Fellowship, 1967

Justice, 1965-1966, Chief Justice, 1966-1967,
University Honor Council

Blue Key National Honor Society, 1967

Sigma Mu Honor Society, 1967

Who's Who in American Colleges and Universities, 1967

Outstanding Independent Award, 1967

Haines-Stansfield Award, 1965, 1966, 1967

Harvard-Yale-Columbia Program, 1966

Dean's List, 1965, 1966, 1967

Summer Intern under Senator Richard B. Russell,
U.S.S., 1965

Mercer Cluster, Contributing Editor, 1964, 1965

Mercer Dulcimer, Contributing Editor, 1964, 1965



Walter F. George School of Law, Mercer University, Macon, Georgia,
1967-1970 (JD, Cum Laude)

Legal Aid Society, 1970
Dean's List, 1967-1970
AmJur Award in Corporations, 1968
AmJur Award in Anti-Trust, 1969
Member of Phi Delta Phi Legal Fraternity
Law Review, 1967-1970
"Constitutional Law-Equal Protection-Sunday Closing
Laws," 19 Mercer Law Review 479 (1968).
"O'Callahan v. Parker and the Citizen-Soldier,"
21 Mercer Law Review 311 (1970).

Admitted to the Georgia Bar, November 25, 1970

Admitted to the Supreme Court of Georgia, December 30, 1970

Admitted to the Court of Appeals of Georgia, December 30, 1970

Admitted to the U.S. Supreme Court, January 25, 1977

Admitted to the U.S. District Court for the Middle District of
Georgia, March 24, 1980

Admitted to the U.S. Court of Appeals for the Eleventh Circuit,
January 18, 1982

WORK EXPERIENCE :

Dormitory Counselor, Mercer University, 1965-1968

Student Intern, Senator Richard B. Russell, U.S.S., 1965
Teacher, Upward Bound Program, Mercer University, 1967, 1968
Coordinator, Upward Bound Program, Mercer University, 1968-1970
Legal Aid Society, 1970

Hirsch and Hodges, P.C., 1972-1973

Assistant City Attorney, Columbus, Georgia, 1973-1975

Hirsch, Beil & Partin, P.C., 1973-1988

Sole Practice, 1988 to Present

MILITARY SERVICE:

Entered active duty United States Army, September 17, 1970

Attended Adjutant General Officer's Basic Course,
September-November, 1970

Assigned to John F. Kennedy Center for Military Assistance,
Office of the Staff Judge Advocate, Fort Bragg, North
Carolina, as Assistant Defense Counsel, Legal Assistance
Officer, and Administrative Law Officer, 1970-1972

CIVIC SERVICE:

Member of Board of Trustees Shearith Israel Synagogue, Inc.

Vice President, Board of Trustees Shearith Israel Synagogue, Inc.
Secretary, Board of Trustees Shearith Israel Synagogue, Inc.
Member of School Board of Shearith Israel Synagogue, Inc.



Chairman of School Board of Shearith Israel Synagogue, Inc.
Member of Board of the Columbus Branch of the National Conference
of Christians and Jews
Member of Board of Directors Georgia Branch of The Arthritis
Foundation
Member of Board of Directors Columbus Hospice, Inc.
West Central Georgia Branch of the Lung Association
Mercer University Alumni Association
Executive Committee, 1981-1982
Vice President, 1982-1983
President Elect, 1983-1984
President, 1984-1985
Columbus Lawyers Club
President, 1984-1985
President Elect, 1983-1984
Vice President, 1982-1983
Secretary, 1981-1982
Treasurer, 1980-1981
Member of the Board of Visitors of the Walter F. George School
of Law, Mercer University, 1985-1991, Chairman 1990-1991

AWARDS :

Meritorious Service Award, Mercer University Alumni
Association, 1985

Humanitarian Award, Columbus Hospice, Inc., 1997

Pro Bono Award, Columbus Lawyers Club, 2004



SECTION 4: SERVICE PLAN

Addendum 4.1.

Provide legal services, advice and counsel, render legal opinions, and review and draft
legal documents with respect to real estate matters affecting the City, having so provided
such services over the past twenty-nine (29) years. I am and have been available at all times
by telephone, fax, e-mail, and in person to provide answers to questions and legal opinions
in various real estate matters affecting the City. This includes providing answers and
opinions to the City Attorney, the City Manager, Assistant City Manager, Department Heads,
and various city employees, all of whom have consistently and continuously contacted me
over the past twenty-nine (29) years to provide answers to their questions and legal opinions
as to various real estate matters involving or affecting the City.



SECTION 5: CLIENT WORK HISTORY

Addendum 5.1

(See Form 4 attached hereto)



FORM 4 CLIENT WORK HISTORY
LEGAL COUNSEL OF RECORD FOR THE DEPARTMENT
OF COMMUNITY REINVESTMENT (ANNUAL CONTRACT)
RFP No. 18-0006

Provide at least five (5) references for which the firm has provided similar services.

Name and Address of Client: Point of Contact: Mark A. Baker, CEO
The Hughston Clinic, P.C.

Email: mbaker@hughston.com
6262 Veterans Parkway (31909) Telephone: 706—-494—3265
P.0. Box 9517

Columbus, GA 31908-9517 Fax: 706-494-3247

Description of services provided:

Prepare and review contracts, render legal opinions, organize corporations and
limited liability companies, conduct title examinations and handle closings.

West Georgia Eye Care Center, PA .
1: mholl ecc.com
2616 Warm Springs Road Email; mhollovayteg

Columbus, GA 31904 Telephone: 706-507-7654
, Fax: 706-660-9191

Name and Address of Client: Point of Contact: Mark H. Holloway,Administny

ator

Description of services provided:

Prepare and review contracts, render legal opinions, organize corporations and
limited liability companies, conduct title examinations and handle closings.

Name and Address of Client: Point of Contact:Darcy R. Leerssen, DDS,
Gentle Dentistry of Columbus, P.C. President

1846 Warm Springs Road 4 jleerssen@mindspring.com
Columbus, GA 31904 Telephone: 706-322-6551
Fax: 706-576-5154

Email:

Description of services provided:

Prepare and review contracts, render legal opinions, and handle corporate matters
related to the practice.

Name and Address of Client:
G&M Kennon Properties, LLLP

P.0. Box 4572
Columbus, GA 31914

Point of Contact: Gerry Kennon, Gen.Partne
Email: glkennon@aol.com
Telephone: 706-329-3444
Fax: 706-571-8875

Description of services provided:

Conduct title examinations, render legal opinions, carry out barment proceedings
and handle petitions to quiet title.

Name and Address of Client: Point of Contact: Kelsey Kennon
Kennon Realty Services, Inc. Email: klkennon@kpdk.com

P.0. Box 4400
“e Telephone: 706-256-4275
Columbus, GA 31914 Fax: 706-653-7309

Description of services provided:

Conduct title examinations, render legal opinions, carry out barment proceedings
and handle petitions to quiet title.
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SECTION 6: COST PROPOSAL

Addendum 6.1.

(See Attachment A attached hereto)



ATTACHMENT A
COST PROPOSAL FORM
LEGAL COUNSEL OF RECORD FOR
THE DEPARTMENT OF COMMUNITY REINVESTMENT
(ANNUAL CONTRACT)
RFP NO. 18-0006

PLEASE FILL IN COST BELOW:
ATTORNEY COMPENSATION

A. Retainer — Attorneys shall be entitled to an annual retainer fee of $ 1800.00 , payable in
monthly installments of §_ 150.00 . This will assure Attorney’s availability for specific engagements,
and cover routine telephone inquiries and communication in random matters requiring no appreciable
research or follow-up and no significant amount of attorney or paralegal time.

B.  Specific Engagement Fees - Provide hourly rates for the following activities in performing duties
as counsel of Record relating to Urban Renewal/ Redevelopment Law, Community Development Block
Grant Program, Emergency Shelter Grant Program and Home Investment Partnership Program:

1. Rendering and preparation of written legal opinions:$ _350.00 per hour,
2. Rendering of verbal legal opinions: $_150.00 per hr
3. The retainer includes $3 hours of routine telephone inquiries per month.

Provide cost for telephone inquiries in excess of those included in the retainer.
$ 350.00 per hr

4. The retainer includes ) hours of routine consultation with staff, per month.

Provide cost for those hours in excess of those included in the retainer.
$ 350.00 per hr

1. Cost per page for copying. $__ 0.25

2, Cost for telephone calls to persons other than staff. $ —0-
3. Consultation with persons other than staff. $ ~0-
4. List any additional items that your firm may feel is important to this proposal that is not

listed above. Please attach additional list.

C. Negotiate fees — For any additional items that are not listed above would your firm agree to
negotiate fees? YES X NO

C .
Morized Signature O

7% 1017
Ddte
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SECTION 7: CONTRACT SIGNATURE PAGE

Addendum 7.1.

(See Form 5 attached hereto.)



EXHIBIT D

Legal Counsel of Record for the
Department of Community Reinvestment (Annual Contract)

The Beil Law Firm, P.C.
Clarification Documents




Sandra Chandler

From: Jacob Beil <jacob@beillaw.com>

Sent: Monday, October 16, 2017 1:50 PM

To: Sandra Chandler

Cc: Andrea McCorvey

Subject: RFP 18-0006

Attachments: Johnson Wanda - Resume.pdf; Daniels Regina - Resume.pdf; Miller Wanda -

Resume.pdf; Beil Joshua - Resume.pdf

Ms. Chandler:

This is in response to Andrea J. McCorvey's letter to me of October 12, 2017, requesting resumes of all key personnel
and other professional resources with respect to my practice. They are attached.

Please be advised that all of the aforenamed will provide services in my absence or if | am unavailable as they have for a
number of years, with Joshua W. Beil providing legal responsibility and overall supervision in my absence.

Should you have any questions or if | may be of further service, please feel free to contact me.

Thanks,
Jacob Beil

Jacob Beil, Attorney-at-Law
The Beil Law Firm, P.C.

P.O. Box 1126 (31902)
Heritage Tower, Suite 301
18 — 9th Street

Columbus, GA 31901
(706) 596-9912

(706) 576-5583 Fax
Jacob@beillaw.com

NOTICE: THIS TRANSMISSION IS INTENDED FOR THE PERSONAL AND CONFIDENTIAL USE OF THE INTENDED RECIPIENT(S) AND MAY
BE A CONFIDENTIAL ATTORNEY—CLIENT COMMUNICATION. IF YOU ARE NOT THE INTENDED RECIPIENT OR AN AGENT RESPONSIBLE
FOR DELIVERING IT TO THE INTENDED RECIPIENT, YOUR REVIEW, DISTRIBUTION OR COPYING OF THIS MESSAGE IS STRICTLY
PROHIBITED. IF YOU HAVE RECEIVED THIS IN ERROR, PLEASE NOTIFY THE SENDER IMMEDIATELY BY TELEPHONE AT (706) 596-9912
AND IMMEDIATELY DESTROY THE ORIGINAL TRANSMISSION. THANK YOU.



Joshua William Beil
6400 Green Island Drive, Unit 83
Columbus, Georgia 31904

Work Phone: 706-596-9912

Cell Phone: 706-593-5850
E-Mail Address:

Education

Experience

Florida Coastal School of Law, Jacksonville, Florida
Graduated 2010, J.D. Degree

Mercer University, Macon, Georgia
Graduated 2005, B.B.A. Degree

Brookstone School — Columbus, Georgia
Graduated 2001

The Beil Law Firm, P.C. — 2010 to Present
Job Description - Attorney

First Georgia Banking Company, 2006 — 2007
Job Description - Courier and Trainee

Lambda Chi Alpha Fraternity, Inc. - 2005 — 2006
Job Description - Consultant



1391 LEE ROAD 312 « SMITHS STATION, AL 36877
PHONE 334-297-4965 « CELL PHONE 706-570-0326
E-MAIL: JOHNSTONWANDA@YAHOO.COM

WANDA JOHNSTON

T
B

e

]
Y

EINGE

PE

January 2008-Present Wanda W. Johnston, LLC
Real Estate Paralegal [ Owner

" Performing research for title examinations in courthouses throughout
Georgia and Alabama.

*  Preparing title reports for attorneys and clients to summarize the research.
*  Meeting with attorneys and clients to explain and discuss the research.

" Invoicing attorneys and clients and reconciling payments received.

¥  Procuring errors and omissions insurance.

" Procuring business licenses in Georgia and Alabama.

¥ DPerforming clerical duties associated with the everyday running of the
business as well as procuring business equipment and supplies.

*  Maintaining records for tax preparation.

Attending continuing education seminats.

June 1985-December 2008 Page, Scrantom, Sprouse,
N
Tucker & Ford, P.C.
Attorneys
Real Estate Paralegal

*® Petforming research for title examinations in courthouses throughout
Georgia and Alabama.

®  Preparing title reports for attorneys to summarize the research.
¥ Meeting with attorneys to explain and discuss the research.

*  Performing clerical duties as requested by attorneys.

Attending staff meetings and continuing education seminars.

January1980-June 1985 Hatcher, Stubbs, Land,
Hollis and Rothschild,

Attorneys



Real Estate Paralegal

Performing research for ttle examinations in courthouses throughout
Georgia and Alabama.

Preparing title reports for attorneys to summarize the reseatch.

Meeting with attotneys to explain and discuss the research.

Performing clerical duties as requested by attorneys. Attending staff
meetings and continuing education seminats.
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February 1973-May 1973 Ametican College in Paris
General Studies Paris, France
September 1973-March 1977 Columbus State
University, Columbus,
GA
BA Political Science
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The Lawyer’s Assistant Program of The National Center for Paralegal
Training (American Bar Association approved)

s Certified Pharmacy Technician
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Columbus Association of Legal Assistants - Served as President and Vice President
PAWS Humane Society volunteer

March of Dimes volunteer

American Heart Association volunteer




REGINA L. DANIELS

E-mail: gdaniels60@aol.com
Address: 916 54th Street, Columbus, Georgia 31904
Phone: 706-325-4325

ERUCATION

Jordan Vocational High School
Graduated June 1877

Columbus Siate University
Salvation Army School for Officer Training

YVarious seminars and job-related continuing education

EXPERIEMCE

The Beill Law Firm, P.C.
P. 0. Box 1128

Columbus, Georgia 31802
Administrative Assistant — October 2002 fo present

General office, secretarial and reception duties; assistant to Attorneys with real estate matters, inclusive
of preparation of closing documents and title insurance policies for both commercial and residential
transactions.

Fountain, Arrington, Bass, Mercer & Lee, P.C., CPASs
2100 Brookstone Centre Parkway, Suite 100
Columbus, Georgia 31804

Secretary/Bookkeeper — February 1992 to October 2002

General office, secretarial and reception duties; assistant to CPAs with income tax returns,
auditing and financial report preparation.




Wanda K. Miller

1826 Coventry Drive
Columbus, Georgia 31904
706-324-1192 (h)
706-573-1826 (c)
706-596-9912 (w)
Wmiller60@yahoo.com

Work Experience

The Beil Law Firm, P.C. 1992 — Present

More than 25 years as Legal Assistant to Jacob Beil, Attorney-at-Law, working on legal matters
including real estate closings, both commercial and residential; preparation and filing of
condemnation proceedings; carporate matters; wills, trusts, and other estate planning
documents.

Fountain, Arrington, Hoffman & Co., P.C. 1985 ~1992

Pascoe Building Systems 1978 - 1984
Education
Jordan Vocational High School Graduated 1978

Columbus State University
Columbus Technical College



COLUMBUS CONSOLIDATED GOVERNMENT féj:g;{ﬁb;;;%%"*,

.y . . AL 3 4,
Georgia’s First Consolidated Government 7 2 -? 5l ‘?;"g,_';
PR® H C > *:s )
"’ % .'-%‘/' @"b;

s

N 7

S
LD N
NS

FINANCE DEPARTMENT

PURCHASING DIVISION 100 TENTH STREET, P. O. Box 1340
CoLumBUS, GEORGIA 31902-1340

706-653-4105, Fax 706-653-4109
BidLine 706-225-4536

October 12, 2017

Mr. Jacob Beil

The Beil Law Firm, P. C.

18-9' Street, Heritage Tower, #301
Columbus, GA 30901

Reference:  RFP No. 18-0006 Legal Counsel of Record for the Department of Community
Reinvestment (Annual Contract)

Dear Mr. Beil:

Thank you for submitting a proposal for the subject project. The Evaluation Committee has
reviewed your proposal, and requests the following:

e Please provide résumés of all key personnel and other professional resources.

e Your transmittal letter indicated that Mr. Joshua W. Beil is the other sole shareholder in your
practice, and your response in Addendum 3.1 a. and b. indicate that you handle all matters
with the assistance of Mr. Joshua W. Beil and other staff consisting of paraprofessional and
legal assistants. Please confirm that Mr. Joshua W. Beil would be responsible for contracted
duties in the event that you are not available. Additionally, provide the résumé for Joshua

W. Beil.

Send your written response to the attention of Sandra Chandler at email schandler@columbusga.org
or fax number (706) 225-3033. Your response is requested no later than 3:00 P.M. (EST) on
Monday, October 16, 2017.

Sincerely,
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An(ire# ) McCorvey 0
Purchasi/ng Division Manager




